


PUBLIC NOTICE 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) GOAL 

FISCAL YEAR 2016-2018 

The City of Onalaska Shared Ride Program in accordance with regulations of the U.S. Department of 

Transportation, 49 CFR 26,intends to submit to the Federal Transit Administration (FTA) a program goal 

of .019% for DBE participation in Shared Ride contract activities for the Fiscal year 2016-2018. This 

notice is to afford the general public and the contracting community an opportunity to comment. The 

Shared Ride DBE program goal and it rational may be reviewed from 8:00a.m. To 5:00p.m. Monday

Friday at the office. 415 Main Street, Onalaska WI 54650 for 30 days following the date of notice. 

Written comments regarding the goal and the methodology used for developing it will be accepted. For 

more information, please contact Fred Buehler, Finance Director-DEBLO for Shared Ride Program,415 

Main Street, Onalaska, WI 54650, 608-781-9530,fax 608-781-9534, e-

ma ii L:fbue h le r@cityofona la ska .com. 
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City of Onalaska: DBE Program Plan 

Policy Statement 
Section 26.1, 26.23 Objectives/Policy Statement 

The City of Onalaska has established a Disadvantaged Business Enterprise (DBE) program in accordance 
with regulations of the U.S. Department of Transportation (DOT), 49 CFR Part 261

• 

The City of Onalaska has received Federal financial assistance from the Department of Transportation, 
and as a condition of receiving this assistance, the City of Onalaska has signed an assurance that it will 
comply with 49 CFR Part 26. 

It is the policy of the City of Onalaska to ensure that DB Es are defined in part 26, have an equal 
opportunity to receive and participate in DOT-assisted contracts. It is also our policy: 

1. To ensure nondiscrimination in the award and administration of DOT-assisted contracts; 
2. To create a level playing field on which DB Es can compete fairly for DOT-assisted contracts; 
3. To ensure that the DBE Program is narrowly tailored in accordance with applicable law; 
4. To ensure that only firms that fully meet 49 CFR Part 26 eligibility standards are permitted to 

participate as DBEs; 
5. To help remove barriers to the participation of DBEs in DOT-assisted contracts; 
6. To assist the development of firms that can compete successfully in the market place outside the 

DBE Program. 

7. To promote the use of DB Es in all types of federally-assisted contracts and procurement activities. 
8. To provide appropriate flexibility of federal financial assistance in establishing and providing 

opportunities for DBEs. 

Fred Buehler, the City Finance Director, has been delegated as the DBE Liaison Officer. In that capacity 
Fred Buehler is responsible for implementing all aspects of the DBE program. Implementation of the DBE 
program is accorded the same priority as compliance with all other legal obligations incurred by the City 
of Onalaska in its financial assistance agreements with the Department of Transportation. 

The City of Onalaska has disseminated this policy statement to DBE and non-DBE business communities ,,, 
that perform work for the City of Onalaska on DOT-assisted contracts via the City of Onalaska's website. 
The City of Onalaska has also distributed this policy statement to the City of Onalaska Utilities 
Committee and all the components of the organization. Additionally, this DBE Program Plan is available 
to the public upon request at 415 Main Street Onalaska, WI 54650. 

Signature Date 

City Administrator 
Title 

1 49 CFR Part 26 https://www.ecfr.gov/cgi-bin/text
idx?SID-S3cd5c89e0e9bdcfc93bae3ae3efb10c&mc=true&node=pt49.l.26&rgn=div5 
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SUBPART A - General Requirements 

Section 26.1 Objectives 

The objectives are found in the policy statement on the first page of this program. 

Section 26.3 Applicability 

The City of Onalaska is the recipient of federal transit funds authorized by Titles I, Ill, V, and VI of ISTEA, 
Pub. L. 102-240 or by Federal transit laws in Title 49, U.S. Code, or Titles I, II, and V of the Teas-21, Pub. 
L. 105-178. 

Section 26.5 Definitions 

The City of Onalaska will adopt the definitions contained in Section 26.5 for this program. 

Section 26.7 Non-discrimination Requirements 

The City of Onalaska will never exclude any person from participation in, deny any person the benefits 
of, or otherwise discriminate against anyone in connection with the award and performance of any 
contract covered by 49 CFR part 26 on the basis of race, color, sex, or national origin. 

In administering its DBE program, the City of Onalaska will not, directly or through contractual or other 
arrangements, use criteria or methods of administration that have the effect of defeating or 
substantially impairing accomplishment of the objectives of the DBE program with respect to individuals 
of a particular race, color, sex, or national origin. 

Section 26.ll(b) Record Keeping Requirements 

The City of Onalaska will submit DBE semi-annual reports to the Federal Transit Administration (FTA) in 
Tr AMS. 

Bidders List: 26.ll(c) 

The City of Onalaska will create a bidders list, consisting of information about all DBE and non-DBE firms 
that bid or quote on DOT-assisted contracts. The document attached is the tool the City of Onalaska will 
use in the procurement process of all its solicitations. The bidder list requires bidders/offerors to include 
the name, address, DBE non-DBE status, age, and annual gross receipts of firms. The bidder's list 
information will be used to calculate overall DBE goals and will also serve as one of a number of ways to 
notify prospective firms of solicitations. 

Bidders List.xlsx 

Section 26.13 Federal Financial Assistance Agreement 

Each financial assistance agreement the City of Onalaska signs with a US DOT operating administration 
must include the following assurance: 

Assurance: 26.13(a) 
The City of Onalaska shall not discriminate on the basis of race, color, national origin, or sex in the 
award and performance of any DOT assisted contract or in the administration of its DBE Program or the 
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requirements of 49 CFR part 26. The recipient shall take all necessary and reasonable steps under 49 CFR 
part 26 to ensure nondiscrimination in the award and administration of DOT assisted contracts. The City 
of Onalaska's DBE Program, as required by 49 CFR part 26 and as approved by DOT, is incorporated by 
reference in this agreement. Implementation of this program is a legal obligation and failure to carry out 
its terms shall be treated as a violation of this agreement. Upon notification to the City of Onalaska of 
its failure to carry out its approved program, the Department may impose sanction as provided for 
under part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 
and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.). 

This language will appear in financial assistance agreements with sub-recipients. 

{Note: This language is to be used verbatim, as it is stated in 26.13{a).] 

Contract Assurance: 26.13b 

The City of Onalaska will ensure that the following clause is placed in every DOT-assisted contract and 
subcontract: 

The contractor, sub-recipient, or subcontractor shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this contract. The contractor shall carry out applicable requirements 
of 49 CFR part 26 in the award and administration of DOT assisted contracts. Failure by the contractor to 
carry out these requirements is a material breach of this contract, which may result in the termination 
of this contract or such other remedy as the recipient deems appropriate, which may include, but is not 
limited to: 

1} Withholding monthly progress payments; 

2} Assessing sanctions; 

3) Liquidated damages, and/or; 

4) Disqualifying the contractor from future bidding as non-responsible. 

[Note: This language is to be used verbatim, as it is stated in 26.13{b)] 

A copy of DBE Contract Assurance and Federal Clause language is attached. 

2013 DBE 
Boilerplate Lang ... 

SUBPART B - ADMINISTRATIVE REQUIREMENTS 

Section 26.21(a)(2) DBE Program Updates 

Since the City of Onalaska has received a grant of $250,000 or more in FTA planning, capital, and or 
operating assistance in a federal fiscal year, it will continue to carry out its DBE program in accordance 
with 49 CFR part 26.21(a)(2), until all funds from DOT financial assistance have been expended. 

The City of Onalaska will provide updates representing significant changes in the program to FTA. 

Section 26.23 Policy Statement 
The Policy Statement is elaborated on the first page of this program. 
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Section 26.25 DBE liaison Officer (DBELO) 

The City of Onalaska has designated the following individual as our DBE Liaison Officer: 

Fred Buehler 415 Main Street Onalaska WI 54650; 608-781-5930; fbuehler@cityofonalaska.com 

In this capacity, the DBELO is responsible for implementing all aspects of the DBE program and ensuring 
that the City of Onalaska complies with all provision of 49 CFR Part 26. The DBE LO has direct, 
independent access to the City Administrator concerning DBE program matters. 

An organization chart displaying the DBELO's position in the organization is attached to this program 
plan. 

Onalaska Org 
Chart.pelf 

The DBELO is responsible for developing, implementing and monitoring the DBE program, in 
coordination with other appropriate officials. 

The duties and responsibilities include the following: 
1. Gathers and reports statistical data and other information as required by USDOT. 
2. Reviews third party contracts and purchase requisitions for compliance with this program. 
3. Works with all departments to set overall annual goals. 
4. Ensures that bid notices and requests for proposals are available to DBEs in a timely manner. 
5. Identifies contracts and procurements so that DBE goals are included in solicitations (both race

neutral methods and contract specific goals attainment and identifies ways to improve progress. 
6. Analyzes the City of Onalaska's progress toward attainment and identifies ways to improve 

progress. 
7. Advises the CEO on DBE matters and achievement. 
8. Plans and participates in DBE training seminars, as needed. 

Section 26.27 DBE Financial Institutions 

As a recipient of FTA financial assistance, the City of Onalaska must thoroughly investigate the full 
extent of services offered by financial institutions owned and controlled by socially and economically 
disadvantage individuals in its community and make reasonable efforts to use these institutions. The 
City of Onalaska must also encourage its prime contractors to use such institutions. 

The City of Onalaska has not identified any minority owned banks or financial institutions in its 
community. This determination was made by conducting: 1) a NAICS code search of the WisDOT UCP 
Directory and 2) a search of the banking data available on the Federal Reserve Board for minority owned 
banks in Western Wisconsin. See documentation attached. 

NAIC5 Code Federal Reserve 
Search 8-10-18.x ... Search 2013.pd ... 
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The City of Onalaska will explore the availability of minority owned businesses or financial institutions 
when updates are made its DBE Program Plan or more frequently as warranted per federal 
requirements. 

Section 26.29 Prompt Payment Mechanisms 

The City of Onalaska will include the following clause in each DOT-assisted prime contract: 

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory 
performance of its contract no later than [30] days from the receipt of each payment the prime contract 
receives from the City of Onalaska. The prime contractor agrees further to return retainage payments to 
each subcontractor within [30] days after the subcontractors work is satisfactorily completed. Any delay 
or postponement of payment from the above referenced time frame may occur only for good cause 
following written approval of the City of Onalaska. This clause applies to both DBE and non-DBE 
subcontracts. 

DBE Federal 
Clause for RFP .d ... 

The City of Onalaska will use a Prompt Payment Log to monitor timely payments of prime contractors 
to its subcontractor{s) and Forms A, Band C to ensure written certification that the prime contractor is 
using its subcontractor(s) as specified in its contract documents. 

• • • Form A- DBE Form B - DBE Form C - DBE 
Prompt Payment Commitment.d ... Confirmation.d ... WorkVerificatio ... 

Log.xlsx 

The City of Onalaska will proactively review contract payments to subcontractors including DB Es on a 
quarterly basis to ensure compliance. Payment reviews will evaluate whether the actual amount paid to 
DBE subcontractors is equivalent to the amounts reported to the City of Onalaska by the prime 
contractor. 

The City of Onalaska will take steps to resolve disputes and complaints with the prime and 
subcontractor as to whether work has been satisfactorily completed for purposes of§ 26.29. 

Complaints by subcontractors regarding the prompt payment requirements are handled according to 
the City of Onalaska's complaint and conflict resolution procedure process. 

In addition, the prime contractor must promptly notify the City of Onalaska whenever a DBE 

subcontractor performing work related to this contract is terminated or fails to complete its work, and 
must make good faith efforts to engage another DBE subcontractor to perform at least the same amount 

of work. The prime contractor may not terminate any DBE subcontractor and perform that work through 
its own forces or those of an affiliate without prior written consent of the City of Onalaska. 
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Section 26.31 Directory 

The City of Onalaska utilizes the Wisconsin Department of Transportation's directory of DBE certified 
firms. The directory is available on the WisDOT website. http://wisconsindot.gov/Pages/doing-bus/civil
rights/ d be/ certified-firms. aspx 

Section 26.33 Overconcentration 

The City of Onalaska has not identified that overconcentration exists in the types of work that DB Es 
perform. On the contrary, very few DBE firms are ready, willing and able to provide transportation 
services in Wisconsin, particularly in rural areas. 

This determination was confirmed during the City of Onalaska's process for developing its Transit 3 Year 
DBE Goal-Setting Methodology Report {FFY2016-2018} conducted in May 2018. In the City of 
Onalaska's report shows that out of the 504 ready, willing and able firms in Wisconsin identified in the 
US Census, there were only 15 ready, willing and able DBE firms in the NAICS code transportation 
categories in the Wis DOT UCP Directory. Of the 15 firms, (4) four of the firms were not located in 
Wisconsin, (2) of the firms were airport concessionaire firms, (8) eight of the firms were located in 
Milwaukee and only (1) firm was located in La Crosse county. The City of Onalaska also reviewed the 
presence of DB Es in its bidders list analysis during the goal setting process which also showed a low 
concentration of ready, willing and able DBE firms in Wisconsin and specifically in La Crosse county. See 
the City of Onalaska's Transit 3 Year DBE Goal-Setting Methodology Report {FFY2016-2018}. 

The City of Onalaska has limited contractible opportunities (i.e., (1) one, five-year contract for 
transportation services. Because of the limited contractible opportunities, the opportunities for DB Es to 
participate on contracts is also limited. Even though there is a low concentration of DBE firms in 
Wisconsin performing transportation services, when the City of Onalaska conducts its next procurement 
for transportation services in 2021 (for transportation services in 2022), it will encourage DBE 
participation during the procurement process through the use of the city's Bidder's List Information, 
firms listed on the WisDOT's UCP Directory and working with the La Crosse Area Chamber of Commerce. 

Section 26.35 Business Development Programs 

The City of Onalaska has not established a business development program because such a program is 
not warranted due to the its limited contractible opportunities (i.e., (1) one contract for transportation 
services). If needed, the City of Onalaska will work with the Federal Transit Administration to develop a 
business development program. 

Section 26.37 Monitoring and Enforcement Mechanisms 

The City of Onalaska will take the following monitoring and enforcement mechanisms to ensure 
compliance with 49 CFR Part 26. 

1. We will bring to the attention of the US Department of Transportation any false, fraudulent, or 
dishonest conduct in connection with the program, so that DOT can take the steps (e.g., referral 
to the Department of Justice for criminal prosecution, referral to the DOT Inspector General, 
action under suspension and debarment or Program Fraud and Civil Penalties rules) provided in 
26.109. 

2. We will consider similar action under out own legal authorities, including responsibility 
determinations in future contracts. 
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3. We will also provide a monitoring and enforcement mechanism via the use of Form C to verify 
that work committed to DBEs at contract award is actually performed by the DBEs. This will be 
accomplished by working with WisDOT to determine and appropriate contract administration 
procedure for the type of procurement. 

4. We will keep a running tally of actual payments to DBE firms for work committed to them at the 
time of contract award. 

Form A- DBE 
Prompt Payment Commitment.d ... 

Log.xlsx 

26.39 Fostering Small Business 

The City of Onalaska will work to ensure the structure of its contracting requirements facilitate 

competition by small business concerns, taking all reasonable steps to eliminate obstacles to their 

participation, including unnecessary and unjustified bundling of contract requirements that may 

preclude small business participation in procurements as prime contractors or subcontractors. 

As warranted, the City of Onalaska will use the following strategy to foster small business participation: 

On prime contracts not having DBE contract goals, requiring the prime contractor to provide 

subcontracting opportunities of a size that small businesses, including DBEs, can reasonably perform, 
rather than self-performing all the work involved. 

In addition, when the City of Onalaska conducts its procurement for transportation service, it will also 

consider implementing the following measures encourage small business participation: 

• Utilize the City of Onalaska's Business Assistance webpage to promote small business 
opportunities. https://www.cityofonalaska.com/index.asp?SEC=B9A5AF6F-AF6D-478C-A2BO
BC7EE43E955F 

• Consult the La Crosse Area Chamber of Commerce 
https://www.lacrossechamber.com/ 

• Consult the University of Wisconsin-La Crosse (SBDC) Small Business Development Center 
https://www.uwlax.edu/sbdc/ 

• Consult WisDOT's Transit Section for guidance on facilitating small business participation 

Business Size Determination 

The City of Onalaska utilizes the definition of a small business as defined by the Small Business 
Administration (SBA) standards using the North American Industry Classification System (NAICS) codes 
appropriate to the type(s) of work a firm seeks to perform on City of Onalaska contracts. Verification of 
this information will be gathered during the City of Onalaska's procurement process with use of the 
Bidder's List. 

Bidders List.xlsx 
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SUBPART C - GOALS, GOOD FAITH EFFORTS, AND COUNTING 

Section 26.43 Set-asides or Quotas 

The City of Onalaska does not use quotas in any way in the administration of this DBE program. 

Section 26.45 Overall Goals 

The City of Onalaska applies directly to the Federal Transit Administration {FTA) for capital and 
operating funds to purchase vehicles and contract with a third party to provide public transportation. 

Since the City of Onalaska receives just over the required threshold of $250,000 in the amount of 
$258,000, the City of Onalaska is required to develop a DBE Program Plan and set a three-year goal in 
accordance with 49 CFR Part 26.45(a-h). The purchase of vehicles is not subject to DBE goal setting. 

Triennial goals and reports will be submitted to FTA as separate documents for each goal period. 

The City of Onalaska contracts with Running, Inc. to provide transportation service. Information is 
available on the City of Onalaska's website at http://www.cityofonalaska.com/masstransit and 
http://www.runninginc.net/onalaska.html 

Section 26.47 Goal Setting and Accountability 

To administer the DBE Program Plan in good faith, the City of Onalaska will establish a transit DBE goal 
as outlined its goal setting methodology report submitted every three years to FTA. The city of Onalaska 
will fully implement steps to meet the approved plan in the spirit and intent of 49 CFR Part 26. 

If the City of Onalaska's DBE semi-annual reports submitted to FTA do not meet the overall annual goal 
at the end of a given fiscal year, the City of Onalaska will comply with the following requirements to 
continue operating the DBE Program in good faith: 1) analyze reasons for the difference between the 
overall goal and its awards and commitments in that fiscal year, 2) establish specific steps and 
milestones to correct the identified shortfalls, if possible given the upcoming contractible opportunities, 
3) document the shortfall analysis and submit to FTA upon request and 4) work with FTA to discuss 
additional efforts to reach the established DBE goal. see the FTA website for DBE reporting 
requirements. 

DBE Semi Annual 
Report Temp lat ... 
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Section 26.49 Transit Vehicle Manufacturers (TVM) Goals 

The City of Onalaska must ensure that transit vehicle procurements using FTA funds only occur with 
Transit Vehicle Manufacturers {TVMs) that adhere to FTA requirements. 

For administrative efficiencies and ensuring compliance with TVM requirements, when purchasing 

vehicles, the City of Onalaska purchases vehicles using the State of Wisconsin Department of 

Transportation's vehicle contract. 

The City of Onalaska will use the WisDOT Vehicle Purchase Guide and Human Service Vehicle {HSV) 

Toolkit when purchasing vehicles. Following all the procurement steps listed in the Vehicle Purchase 

Guide and Human Service Vehicle {HSV) Toolkit will ensure the City of Onalaska meets the FTA TVM 
requirements. 

WisDOT Vehicle Purchase Guide 

https://wisconsindot.gov/Documents/doing-bus/local-gov/astnce

pgms/transit/procurement/vehicle.pdf 

Human Service Vehicle Toolkit 
https://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx 

The City of Onalaska ensures FTA TVM compliance is met by maintaining a complete and accurate 
procurement file for each vehicle purchase. The HSV toolkit on the Wis DOT website has a copy of bid 

and certification documentation for each vehicle type as well as pre and post-delivery documentation 
steps. 

Section 26.49(a)(4) TVM Reporting Requirement. 

Since the City of Onalaska purchases off the state vehicle contract, WisDOT is the lead agency for 

adhering to the TVM Reporting Requirement. WisDOT is required to submit, within 30 days of making 
an award, the name of the successful transit vehicle manufacturer and the total dollar value of the 

contract (49 CFR 26.49) using the FTA Transit Vehicle Award Report form. The FTA report form and 

instructions are found at: on the FTA website https://www.transit.dot.gov/TVM. 

Section 26.Sl(a-c) Breakout of Estimated Race-Neutral & Race-Conscious Participation 

The City of Onalaska will meet the maximum feasible portion of its three-year goal by using race-neutral 
means of facilitating race-neutral DBE participation. The breakout of estimated rate-neutral and race
conscious participation is described in the City of Onalaska's Transit 3 Year DBE Goal Setting 
Methodology report. This section of the program is submitted separately to FTA every three years or 

more frequently as required by FTA. 

Section 26.51 Contract Goals 

The City of Onalaska will use contract goals on an as needed basis in order to meet any portion of the 

overall goal. The City of Onalaska will establish contract goals only on those DOT-assisted contracts that 
have subcontracting possibilities. The city need not establish a contact goal on every such contract (e.g., 
type and location of work, availability of DB Es to perform the particular type of work). See Form D -
Contract Specific Goal Worksheet. 
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Form D - Contract 
Specific Wor. .. 

To ensure that the City of Onalaska's DBE program continues to be narrowly tailored to overcome the 
effects of discrimination, the city must adjust its use of its contract goals as specified in the following : 

(1) If the city's approved projection estimates that it can meet its entire overall goal for a given year 
through race-neutral means, the city must implement its program without setting contract goals 
during that year, unless it becomes necessary in order meet its overall goal. 

(2) If, during the course of any year in which the city is using its contract goals, the city determines it 
will exceed its overall goal, it must reduce or eliminate the use of contract goals to the extent 
necessary to ensure that the use of contract goals does not result in exceeding the overall goal. If 
the city determines that it will fall short of its overall goal, then it must make appropriate 
modifications in its use of race-neutral and/or race-conscious measures to allow it to meet the 
overall goal. 

(3) If the DBE participation the city obtained by race-neutral means alone meets or exceeds its 
overall goals for two consecutive years, the city is not required to make a projection of the 
amount of its goal that it can meet using such means in the next year. The city would not set 
contract goals on any contracts in the next year. The city would continue using only race-neutral 
means to meet its overall goals unless and until it does not meet its overall goal for a year. 

(4) If the city obtains DBE participation that exceeds its overall goal in two consecutive years through 
the use of contract goals (i.e., not through the use of race-neutral means alone), the city must reduce 
its use of contract goals proportionately in the following year. 

In any year in which the City of Onalaska projects meeting part of its goal through race-neutral means 
and the remainder through contract goals, the city must maintain data separately on DBE achievements 
in those contracts with and without contract goals, respectively. The City of Onalaska must report this 
data to FTA as provide in§ 26.11. 

Section 26.53 Good Faith Efforts Procedures 

When conducting solicitations, the City of Onalaska will ensure all procurement information is complete 
and accurate and adequately documents the bidder/offer's good faith efforts before it commits to the 
performance of a contract by the bidder/offeror. 

Demonstration of good faith efforts (26.53(a) & (c)) 

The obligation of the bidder/offeror is to make good faith efforts. The bidder/offeror can demonstrate 
that it has done so either by meeting the contract goal or documenting good faith efforts. Examples of 
good faith efforts are found in Appendix A to Part 26. 

Information to be submitted {26.53(b)) 

The City of Onalaska treats bidder/offers' compliance with good faith efforts' requirements as a matter 
of [responsiveness] or [responsibility]. 
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Each solicitation for which a contract goal has been established will require the bidders/offerers to 
submit the following information: 

1. The names and addresses of DBE firms that will participate in the contract; 
2. A description of the work that each DBE will perform; 
3. The dollar amount of the participation of each DBE firm participating; 
4. Written and signed documentation of commitment to use a DBE subcontractor whose 

participation it submits to meet a contract goal; 
5. Written and signed confirmation from the DBE that it is participating in the contract as 

provided in the prime contractors commitment and 
6. If the contract goal is not met, evidence of good faith efforts. 

If a DBE contract goal is established, the City of Onalaska will use the documents attached to collect the 
contract goal information. 

• •
-§ 
-= ,_ 

Form A- DBE Form B - DBE 
Cornmitment.d ... Confirmation.cl ... 

Administrative reconsideration {26.53(d}) 

Within (5) five days of being informed by the City of Onalaska that it is not [responsive or responsible] 
because it has not documented sufficient good faith efforts, a bidder/offerer may request administrative 
reconsideration. 

Bidder/offerers should make this request in writing to the following reconsideration official: Fred 
Buehler, City of Onalaska, 415 Main Street, Onalaska, WI 54650, fbuehler@cityofonalaska.com, 
(608)781-9530. The reconsideration official will not have played any role in the original determination 
that the bidder/offerer did not document sufficient good faith efforts. 

As part of this reconsideration, the bidder/offerer will have the opportunity to provide written 
documentation or argument concerning the issue of whether it met the goal or made adequate good 
faith efforts to do so. The bidder/offerer will have the opportunity to meet in person with our 
reconsideration official to discuss the issue of whether it met the goal or made adequate good faith 
efforts to do. We will send the bidder/offerer a written decision on reconsideration, explaining the basis 
for finding that the bidder did or did not meet the goal or make adequate good faith efforts to do so. 
The result of the reconsideration process is not administratively appealable to the Department of 
Transportation. 

Good Faith Efforts with contact goals (26.53(f-g)) 

(f) (i) The City of Onalaska requires that a prime contractor not terminate a DBE subcontractor (or an 
approved substitute DBE firm) without its prior written consent. This includes, but is not limited to, 
instances in which a prime contractor seeks to perform work originally designated for a DBE 
subcontractor with its own forces or those of an affiliate, a non-DBE firm, or with another DBE firm. 

(ii) The City of Onalaska will include in each prime contract a provision stating: 

Unless the contractor obtains written consent from the City of Onalaska: 
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(A) the contractor shall utilize the specific DBEs listed to perform the work and supply the 
materials for which each is listed and 

(B) The contractor shall not be entitled to any payment for work or material unless it is 
performed or supplied by the listed DBE. 

(2) The City of Onalaska may provide such written consent only if it agrees, for reasons stated in its 
concurrence document, that the prime contractor has good cause to terminate the DBE firm. 

(3) For purposes of this section, good cause includes the following circumstances: 

(i) The listed DBE subcontractor fails or refuses to execute a written contract; 

{ii) The listed DBE subcontractor fails or refuses to perform the work of its subcontract in a way 
consistent with normal industry standards. Provided, however, that good cause does not exist if 
the failure or refusal of the DBE subcontractor to perform its work on the subcontract results from 
the bad faith or discriminatory action of the prime contracor; 

(iii) The listed DBE subcontractor fails or refuses to meet the prime contractor's reasonable, 
nondiscriminatory bond requirements. 

(iv) The listed DBE subcontractor becomes bankrupt, insolvent, or exhibits credit unworthiness; 

(v) The listed DBE subcontractor is ineligible to work on public works projects because of 
suspension and debarment proceedings pursuant 2 CFR Parts 180, 215 and 1, 200 or applicable 
state law; 

(vii) The City of Onalaska determines that the listed DBE subcontractor is not a responsible 
contractor; 

{vi) The listed DBE subcontractor voluntarily withdraws from the project and provides the City of 
Onalaska written notice of its withdrawal; 

(vii) The listed DBE is ineligible to receive DBE credit for the type of work required; 

(viii) A DBE owner dies or becomes disabled with the result that the listed DBE contractor is unable 
to complete its work on the contract; 

(ix) Other documented good cause that the City of Onalaska determine compels the termination of 
the DBE subcontractor. Provided, that good cause does not exist if the prime contractor seeks to 
terminate a DBE it relied upon to obtain the contract so that the prime contractor can self-perform 
the work for which the DBE contractor was engaged or so that the prime contractor can substitute 
another DBE or non-DBE contractor after contract award. 

(4) Before transmitting to the City of Onalaska its request to terminate and/or substitute a DBE 
subcontractor, the prime contractor must give notice in writing to the DBE subcontractor, with a copy 
to the City of Onalaska, of its intent to request to terminate and/or substitute, and the reason for the 
request. 

(5) The prime contractor must give the DBE (5} five days to respond to the prime contractor's notice 
and the City of Onalaska and the contractor of the reasons, if any, why it objects to the proposed 
termination of its subcontract and why the City of Onalaska should not approve the prime 
contractor's action. If required in a particular case as a matter of public necessity (e.g., safety), the 
City of Onalaska may provide a response period shorter than (5} five days. 
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(6) In addition to post-award terminations, the provisions of this section apply to preaward deletions 
of or substitutions for DBE firms put forward by offerors in negotiated procurements. 

(g) When a DBE subcontractor is terminated as provided in this section, or fails to complete its work on 
the contract for any reason, the City of Onalaska must require the prime contractor to make good faith 
efforts to find another DBE subcontractor to substitute for the original DBE. These good faith efforts 
shall be directed at finding another DBE to perform at least the same amount of work under the 
contract as the DBE that was terminated, to the extent needed to meet the contract goal you 
established for the procurement. The good faith efforts shall be documented by the contractor. If the 
recipient requests documentation under this provision, the contractor shall submit the documentation 
within (7) seven days, which may be extended for an additional (7) seven days if necessary at the 
request of the contractor, and the City of Onalaska shall provide a written determination to the 
contractor stating whether or not good faith efforts have been demonstrated. 

Section 26.55 Counting DBE Participation 

The City of Onalaska will count DBE participation toward overall and contract goals as provided in 49 
CFR 26.55 per the DBE goal reporting requirements. 

SUBPART D - CERTIFICATION STANDARDS 

Section 26.61 - 26.73 Certification Process 

The City of Onalaska does not have a certification process. The City of Onalaska directs any firms 
interested in becoming DBE certified to contact the Wisconsin Department of Transportation. 
Information on the WisDOT DBE Certification Process is available at: 
http ://wisco ns i ndot.gov /Pages/doing-bus/ civi I-rights/ d be/ e ligi bity-req u i reme nts.aspx 

SUBPART E - CERTIFICATION PROCEDURES 

Section 26.81 Unified Certification Programs 

The City of Onalaska is not UCP agency. The City of Onalaska will direct any firm interested in DBE 
certification to contact WisDOT. Information on WisDOT's UCP is available on the WisDOT website 
http:Uwisconsindot.gov/Pages/doing-bus/civil-rights/dbe/eligibity-reguirements.aspx 

Section 26.83 Procedures for Certification Decisions 

The City of Onalaska is not a UCP certifying agency and therefore a procedure for re-certification is not 
applicable. 

SUBPART F - COMPLIANCE AND ENFORCEMENT 

Section 26.109 Information, Confidentiality, Cooperation and Intimidation and Retaliation 

Information. The City of Onalaska will follow federal, state and local law to safeguard confidential 
business information. Notwithstanding any contrary provisions of state or local law, the City of Onalaska 
will not release personal financial information submitted in response to the personal net worth 
requirement to a third party (other than DOT) without the written consent of the submitter. 
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Confidentiality of information on complainants. The identity of complainants related to prime and 
contractors shall be kept confidential, at their election. If such confidentiality will hinder an 
investigation, proceeding or hearing, or result in a denial of appropriate administrative due process to 
other parties, the complainant must be advised for the purpose of waiving the privilege. Complainants 
are advised that, in some circumstances, failure to waive the privilege may result in the closure of the 
investigation or dismissal of the proceeding or hearing. 

Cooperation. All participants in the City of Onalaska's DBE program (including, but not limited to, 
recipients, DBE firms and applicants for DBE certification, complainants and appellants, and contractors 
using DBE firms to meet contract goals} are required to cooperate fully and promptly with USDOT and 
recipient compliance reviews, certification reviews, investigations, and other requests for information. 
Failure to do so shall be a ground for appropriate action against the party involved (e.g., with respect to 
recipients, a finding of noncompliance; with respect to DBE firms, denial of certification or removal of 
eligibility and/or suspension and debarment; with respect to a complainant or appellant, dismissal of the 
complaint or appeal; with respect to a contractor which uses DBE firms to meet goals, findings of 
non-responsibility for future contracts and/or suspension and debarment). 

Intimidation and retaliation. The City of Onalaska as a recipient of federal financial assistance must not 
intimidate, threaten, coerce, or discriminate against any individual or firm for the purpose of interfering 
with any right or privilege secured by this part or because the individual or firm has made a complaint, 

testified, assisted, or participated in any manner in an investigation, proceeding, or hearing under this 
part. If you violate this prohibition, you are in noncompliance 
with this part. 

Monitoring Payments to DBEs 

The City of Onalaska will require prime contractors to maintain records and documents of payments to 
DB Es for three years following the performance of the contract. These records will be made available for 
inspection upon request by any authorized representative of the City of Onalaska or DOT. This reporting 
requirement also extends to any certified DBE subcontractor. 

The City of Onalaska will perform interim audits of contract payments to DBEs. The audit will review 

payments to DBE subcontractors to ensure that the actual amount paid to DBE subcontractors equals or 
exceeds the dollar amounts states in the schedule of DBE participation. 
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Bid Opportunity List 

Instructions 

49 Code of Federal Regulations Part 26.11 requires the City of Onalaska to develop and maintain a "bid opportunity list." The list is intended to show all 

firms that are participating, or attempting to participate on DOT-assisted contracts. The list must include all firms that bid on prime contracts, or bid or 

quote subcontracts and materials and supplies on DOT-assisted projects, including DBEs and non-DBES. For consulting companies, this list must include 

all subconsultants contacting you and expressing an interest in teaming with you on a specific DOT assisted project. 

Vendors must complete and submit this form with all bids and/or proposals. 

Prime Contractors and Consultants (complete all columns ) 

2. Bidder's Contact 

1. Name of Bidder Information 3. DBE Status 4. Age of Firm 5. Type of work 6. Annual Gross Receipts 
(address, phone, email) 

Running, Inc 318 W. Decker St. No 24 years Purchased Transportation [x] Less than $500,000 
Viroqua, WI 54665 Services [] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

Pape Taxi Service 950 N. Knowles Ave. No 5 years Purchased Transportation [x] Less than $500,000 
New Richmond, WI 54017 Services [] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

[x] Less than $500,000 

[] $500,000 - $1 million 

[ ] $1 million - $2 million 

Beverly Mohns Scott 226 Hood St. Purchased Transportation [ ] $2 million - $5 million 

d/b/a Top Hat, Inc. La Crosse, WI 54601 Yes 30 years Services [ ] $5 million and above 

[x] Less than $500,000 

[] $500,000 - $1 million 

[ ] $1 million - $2 million 

G & G Enterprises of WI, 1530 S. 26th St. Purchased Transportation [ ] $2 million - $5 million 

Inc. Manitowoc, WI 54221 No 19 years Services [ ] $5 million and above 
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[x ] Less than $500,000 

[] $500,000 - $1 million 

[ ] $1 million - $2 million 

735 Madison Ave., Ste. 2 Purchased Transportation [ ] $2 million - $5 million 

Brown Cab Service Fort Atkinson, WI 53538 No 24 years Services [ ] $5 million and above 
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Note: Each time the City of Onalaska conducts a procurement for transportation services it Will insert 

DBE clause language related to prompt payments into its Federal Clause list. The City of Onalaska will 

verify this language is still valid and update as needed per DBE and procurement guidance on the 

USDOT and FTA websites. 

Date: 8/2/18 

DBE Language for the RFPs 

Proposed DBE language 

a. The City of Onalaska's DBE transit goal for FFY 20XX-20XX is_%. A separate contract 
specific goal has not been established for this procurement. 

b. Proposers that have DBE firms participating on this contract should provide the 
following information: 

1. The names and address of DBE that will participate in this contract. 
2. A description of the work each DBE will perform. 
3. The dollar amount of the participation of each DBE firm participating. 
4. Written documentation of the bidder/offeror's commitment to use a DBE 

subcontractor. 
s. Written confirmation from the DBE that it is participating in the contract as provided 

in the prime contractor's commitment. 

c. The successful contractor will be required to report its DBE participation obtained 
throughout the period of performance. 

d. More information on required DBE documentation is available in Attachment X - Federal 
Clauses. 

FEDERAL CLAUSES - APPENDIX~ 
DISADVANTAGED BUSINESS ENTERPRISE <DBE) 

49 CFR Part 26 

Background and Applicability: The newest version on the Department of Transportation's 
Disadvantaged Business Enterprise (DBE) program became effective July 16, 2003. The rule 
provides guidance to grantees on the use of overall and contract goals, requirement to include DBE 
provisions in subcontracts, evaluating DBE participation where specific contract goals have been set, 
reporting requirements, and replacement of DBE subcontractors. Additionally, the DBE program 
dictates payment terms and conditions (including limitations on retainage) applicable to all 
subcontractors regardless of whether they are DBE firms or not. 

The DBE program applies to all DOT- assisted contracting activities. A formal clause such as that 
below must be included in all contracts above the micro-purchase level. The requirements of clause 
subsection b flow down to subcontracts. 



Clause Language 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, 
Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs. The City of Onalaska's DBE transit goal for FFY 20XX-20XX is_%. A 
separate contract specific goal has not been established for this procurement. 

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this contract. The contractor shall carry out applicable requirements of 49 CFR Part 
26 in the award and administration of this DOT-assisted contract. Failure by the contractor to carry out 
these requirements is a material breach of this contract, which may result in the termination of this 
contract or such other remedy as the City of Onalaska deems appropriate, which may include, but is 
not limited to: 

1) Withholding monthly progress payments 
2) Assessing sanctions 
3) Liquidated damages, and/or 
4) Disqualifying the contractor from future bidding as non-responsible 

Each subcontract the contractor signs with a subcontractor must include the assurance in this 
paragraph (see 49 CFR 26. 13(b)). 

c. Proposers that have DBE firms participating on this contract should provide the following 
information: 

1. The names and address of DBE that will participate in this contract 
2. A description of the work each DBE will perform 
3. The dollar amount of the participation of each DBE firm participating 
4. Written documentation of the bidder/offerer's commitment to use a DBE subcontractor 
5. Written confirmation from the DBE that it is participating in the contract as provided in the prime 

contractor's commitment; and 

The Proposer will be required to report its DBE participation obtained throughout the period of 
performance. 

d. The contractor is required to pay its subcontractors performing work related to this contract for 
satisfactory performance of that work no later than 30 calendar days after the contractor's receipt of 
payment for that work from the City of Onalaska. In addition, the contractor is required to return 
any retainage payments to those subcontractors within 30 calendar days after incremental 
acceptance of the subcontractor's work by the City of Onalaska and contractor's receipt of the 
partial retainage payment related to the subcontractor's work. 

e. The contractor must promptly notify the City of Onalaska whenever a DBE subcontractor 
performing work related to this contract is terminated or fails to complete its work, and must make 
good faith efforts to engage another DBE subcontractor to perform at least the same amount of 
work. The contractor may not terminate any DBE subcontractor and perform that work through its 
own forces or those of an affiliate without prior written consent of the City of Onalaska. 
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jWisDOT - DBE UCP Directory Updated: August 10, 2018 

https:/ / wisconsindot.gov /Pages/ doing-bus/ civil-rights/ dbe/ certified-firrris.aspx 

Note: 

The City of Onalaska searched the WisDOT-DBE UCP directory for DBE financial institutions under the following NAICS Codes: 521110, 
522120, 52 2130, 522190, 522210, 522220 and 522291. No firms and/or entities matched NAICS code discriptions related to DBE financial 
instutions. Open electronic file included in the DBE Program Plan report to view a complete copy of the Wisconsin DBE Directory. 

I . 

Compan ' Ethnicity j G d r Ce,rtifyin ! Anni~s I Statu I Add : Address : City State Zip Phone 1 Fax 
First 

N 1 • . en er .. A . ncy aty-OOt~ . s 1 ress 1 C t'd , Name y ame 1 1 g · ge _ 1 ; , on 
I 

1 I . i I 

lST Black M Wis DOT 4-Jan DBE 2706 E. CHICAGO IL 60649 (773) 551- SMEDMOR 
AEROW Americans · 76TH 6802 E 
VALUATIO PLACE 
N GRO UP, 
LLC 

1st Black M Wis DOT 21-May DBE 1811 N. Marion IN 46952 (765) 618- (888) 499- Darryl 
Resource Americans Dumont 8800 1527 
Solutions, Drive 
LLC 

2 C's Caucasian F Wis DOT 11-Dec DBE 522 Finnie Camp AZ 863 22 (602)509- (623)546- Laura 
Freight Flat Road Verde 8924 8876 
Broken, E-618 
LLC 

24 HR. Caucasian F Milwaukee 26-Sep DBE 3700 West 2nd floor Milwaukee WI 53208 414-587- 414-933- Jean 
Tow ing& County Wells 043 2 7886 
Recovery, Street 
Inc. 
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Federal Reserve Statistical Release 

Minority-Owned Depository Institutions 
Rd~ase daks 
Current release Other formats: ASCII I PDF (5 1 KB ) 

MINORITY OWNED DEPOSITORY INSTITUTIONS and THEIR BRANCHES as of March 31, 2018 
SORTED by STA TE - ( Assets and Deposits in Thousands) 

Institution/Branch Location ID Ch tr Ent Holding Company Min Minority Established Assets Deposits 
Name Class Type Name Cd Ownership Dt 

Dt 

ALAMERICA BK BIRMINGHAM, AL 2877484 207 NMB ALAMERICA 2002-10-24 2000-01 -28 $34,916 $21,961 
BANCCORP 

COMMONWEALTH MOBILE, AL 578237 117 NAT CNBBC 1976-02-19 1976-02-19 $48,315 $44,331 
NB 

COMMONWEALTH MOBILE, AL 2627812 1999-07-09 1997-11-01 
NB , CRICHTON BR 

FRIEND BK SLOCOMB, AL 244037 207 NMB SNBHOLD 2002-01-02 1905-10-01 $125,604 $113,473 

FRIEND BK, DOTHAN, AL 3642399 2007-03-12 2007-03-12 
DOTHAN BR 

FRIEND BK, GENEVA.AL 4724546 2014-06-30 2014-06-30 
GENEVA BR 

FRIEND BK, HARTFORD, AL 51730 2015-01-01 1975-10-01 
HARTFORD BR 

FRIEND BK, NEWTON, AL 3617043 2015-01-01 2007-06-15 
NEWTON BR 

AMERICAN CITYOF 3216316 207 NMB AMERICAN 20 2015-03-31 2003-10-06 $203,414 $172,274 
CONTINENTAL BK INDUSTRY, CA CONTINENTAL BC 

AMERICAN ARCADIA, CA 4580694 2015-03-3 l 2013-09-23 
CONTINENTAL BK , 
ARCADIA BR 

AMERICAN CHINO HILLS, CA 4201690 2015-03-31 2008-03-06 
CONTINENT AL BK , 
CHINO HILLS BR 

AMERIC AN SAN GABRIEL , C A 3553570 20 15-03 -31 2006-10-2 3 
CONTINENT AL BK, 
SAN GABRIEL BR 

AMERICAN PLUS BK ARCADIA, CA 3623110 1!7 NAT 20 2008-11-01 2007-08-08 $492,646 $394,638 
NA 

AMERICAN PLUS BK PASADENA, CA 4852403 2014-08-27 2014-08-27 
NA, PASADENA BR 

AMERICAN PLUS BK ROWLAND 4094173 2009-08-15 2009-08-15 
NA,ROWLAND HEIGHTS, CA 
HGTSBR 

AMERICAS UN1TED GLENDALE, CA 3488980 207 NMB 10 2007-01-11 2006-11-06 $229,065 $198,423 
BK 

AMERICAS UN1TED COMMERCE, CA 702162 2015-09-26 1983-06-16 
BK , COMMERCE BR 

AMERICAS UNITED GLENDALE, CA 4811295 2012-12-31 2012-12-31 
BK , GLENDALE BR 

AMERJCAS UN1TED LANCASTER, CA 87962 2014-03-28 1967-03-31 
BK , LANCASTER BR 

AMERJCAS UN1TED SANTA FE 384764 2015-09-26 1949-10-31 
BK. SANTA FE SPRJNGS. CA 
SPRINGS BR 

ASIAN PACIFIC NB SAN GABRIEL, CA 1462986 117 NAT 20 2004-02-03 1990-07-25 $57,542 $48,073 

ROWLAND . 2641854 2004-02-03 1997-12-03 
HEIGHTS, CA 

https://www.federalreserve.gov/releases/mob/current/default.htm 8/22/2018 
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UNITED BK OF EL 
PASO DEL NORTE, 
GATEWAY WEST BR 

UNITED BK OF EL EL PASO, TX 4440239 2012-09-26 2012-09-26 
PASO DEL NORTE, 
MAJNBR 

UNITED BK OF EL EL PASO, TX 3663732 2007-11-26 2007-11-26 
PASO DEL NORTE, 
NORTH ZARAGOZA 
BR 

UNITYNBOF HOUSTON, TX 853251 117 NAT 1989-02-01 1985-08-02 $91,263 $80,779 
HOUSTON 

UNITYNBOF MISSOURI CITY, 2987084 1998-03-19 1998-03-19 
HOUSTON, TX 
MISSOURI BR 

WALLIS ST BK WALLIS, TX 283867 207 NMB WALLIS BSHRS 20 2012-02-08 1956-05-09 $634,660 $538,739 

WALLIS ST BK, HOUSTON, TX 4099600 2012-02-08 2010-02-26 
ALMEDA CROSSING 
BR 

WALLIS ST BK, DALLAS, TX 4506238 2013-04-29 2013-04-29 
DALLAS BR 

WALLIS ST BK , FULSHEAR, TX 1947755 2012-02-08 1992-03-02 
FULSHEAR BR 

WALLIS ST BK , HOUSTON, TX 4873024 2015-06-01 2015-06-01 
GALLERIA BR 

WALLIS STBK, HOUSTON, TX 4639079 2014-02-03 2014-02-03 
KEMPWOODBR 

WALLIS ST BK, STAFFORD, TX 2799102 2012-02-08 1997-12-29 
MEADOWS BR 

WALLIS ST BK, HOUSTON, TX 4255518 2012-02-08 2011-03-04 
NORTHWEST BR 

WALLIS ST BK , RICHARDSON, TX 5046692 2016-10-03 2016-10-03 
RICHARDSON BR 

WALLIS ST BK, SAN SAN ANTONIO, TX 3312197 2012-02-08 2004-12-13 
ANTONIO BR 

WALLIS ST BK, LOS ANGELES, CA 4904508 2015-10-01 2015-10-01 
WALL ST BR 

ZAPATA NB ZAPATA, TX 218261 117 NAT ZAPATA BSHRS 10 1979-06-29 1961-11-16 $84,840 $73,966 

MOVEMENT BK DANVILLE, VA 722227 207 NMB 1959-12-31 1919-09-08 $46,042 $38,697 

OLD DOMINION NA NORTH GARDEN. 3610718 117 NAT 
VA 

20 2015-03-31 2007-07-23 $185,484 $140,449 

OLD DOMINION NA, NORTH GARDEN, 3895485 2015-03-31 2009-01-20 
SCOTTSVILLE BR VA 

UN!BANK LYNNWOOD, WA 3487947 207 NMB U&I FNCL CORP 20 2007-01-11 2006-11-01 $282,106 $238,812 

UNIBANK, BELLEVUE, WA 4420343 2012-04-02 2012-04-02 
BELLEVUE BR 

UN!BANK, FEDERAL WAY, 4368034 2011-03-01 2011-03-01 
FEDERALWAYBR WA 

UN!BANK, TACOMA LAKEWOOD, WA 4207067 2010-01-11 2010-01-11 
MICTBR 

BAYBK GREEN BAY, Wl 2329200 207 NMB BAY BC 30 2015-03-3 l 1995-08-21 $89,675 $70,392 

BAY BK, WEST GREEN BAY, Wl 4977481 2015-11-12 2015-11-12 
MASON ST BR 

COLUMBIA S&LA MIL WAUKEE, Wl 596277 207 SAL 1988-12-31 1924-01-01 $23,741 $21,604 

ANZGUA!v! HAGATNA,GU 1852569 207 NMB AUSTRALIA & NEW 34 2015-03-3 l 1991-01-11 $347,839 $298,912 
ZEALAND BKG GR 

ANZ GUAM. PAGO PAGO, AS 709675 2015-03-31 1979-08-17 
FAGATOGO AMER 
SAMOA MAIN BR 

https://www.federalreserve.gov/releases/mob/ current/ default.htm 8/22/2018 



Prompt Payment Log 

WI City Contract with Contractor 123 

City of Onalaska: Prompt Payment Log 

Onalaska - Record of Payments to Contractor 123 Contractor 123 Record of Payments to Subcontractors 

Payment Payment Paym~nt 

Number Invoice Number Amount Payment Date Payment Date* Invoice Number Amount Subcontractor Name 

1 20130011 $1,516.25 10/18/2017 11/25/2017 13-10-125 $79.36 Subcontractor ABC 

Total Payments to Date $0.00 Total Payments to Date $0.00 

Note: 
Payment must be made by the Contractor to the Subcontractor for satisfactorily completed work within 30 calendar days of receipt of payment 

from contract originator. 



Form A 
DBE Subcontract Commitment 
Instructions: 
Identify each DBE subcontractor that will participate in the contract if the bidder is awarded the contract as the Prime 
Contractor. Only DBE firms, certified as of the bid/proposal due date, and as maintained on the WisDOT Unified Certification 
Program Directory WisDotUCPDirectory may be included. Complete all of the requested information. Add additional sheets as 
needed. 

Project ID 

Project ntle 

Prime Contractor 
Address 

Email 

Phone 

Description of work 

(If Prime Contractor is a DBE) 

Identify each DBE subcontractor: 

DBE Subcontractor 
Address 

Email 

Phone 

DBE Subcontract Amount $ 
Description of DBE Work 

DBE Subcontractor 
Address 

-
Email 

Phone 

DBE Subcontract Amount $ 
Description of DBE Work 

DBE Subcontractor 
Address -

~ 

Email 

Phone 
DBE Subcontract Amount $ 
Description of DBE Work 

Total Contract Value $ 

Bid Due Date 

DBE Cohtract Goal 

Total DBE Value 

(Total DBE Value/Total Contract Value)*lOO = DBE Contract Participation 

% 

$ 

% 

I certify that arrangements have been made, for the foregoing work with the listed DBE firms, to proceed with 
these subcontracts if awarded this contract. I further understand that any willful falsification, fraudulent statement 
or misrepresentation will result in appropriate sanctions, which may include debarment and/or prosecution under 
applicable State (Trans 504) and Federal laws. 

Signature of Authorized Representative Date 

Name and Title of Authorized Representative (Print) 



Form B 
DBE Subcontract Confirmation 

Instructions: 
The bidder shall include this form for each DBE subcontractor listed on Form A - DBE Subcontract Commitment. 

Project ID Bid Due Date 

Project Title 
DBE Contract Goal % 

Total Contract Value $ 

Prime Contractor 
Address 

Email 
Phone 

DBE Subcontractor Acknowledgement 

DBE Subcontractor 

Address 
Email 

Phone 

DBE Subcontract Amount $ 

Description of DBE Work 

I certify that arrangements have been made with the bidder, as Prime Contractor, to perform the type of 
work indicated above for the subcontract value listed above if the bidder is awarded this contract. 

Signature of Authorized DBE Representative Date 

Name and Title of Authorized DBE Representative (Print) 



FormC 
DBE Subcontract Work Site Verification 
Instructions: 
This form is used to monitor the work site and/or work efforts of each DBE subcontractor that is participating in the contract if 
the bidder is awarded the contract as the Prime Contractor. Only DBE firms, certified as of the bid/proposal due date, and as 
maintained on the WisDOT Unified Certification Program Directory WisDotUCPDirectory may be included. Complete all of the 
requested information. Add additional sheets as needed. 

Date of Site Visit/Review: 

Project Title I 

Prime Contractor 
Address 

Email 
Pirone 

Description of work 
(If Prime Contractor is a DBE) 

Identify DBE subcontractor: 

DBE Subcontractor 
~ ,. Address 

. Email 
Phone 

DBE Subcontract Amount $ 
Description of DBE Work 

Explain the steps taken to verify the work 
completed by the DBE Subcontractor. 

Examples include: onsite visit, review of work 
completed such as a final report or other project 
deliverable, payroll documents, etc. 

·~ -- .... ·" 

DBE Contract Goal I 

I certify the information in this document is complete and accurate. 

Signature of Authorized Representative Date of Site Visit 

Name and Title of Authorized Representative (Print) 



Transit DBE Contract Goal Determination Worksheet 

Transit Procurement (RFP) 

Annual DBE Goal: Overall Goal 1.1% 

Vear-to-date achievement (as of 12/31/17) is 

Based on the above analysis, the following DBE 
cont ract goal is recommended: 

Comments/Discussion: 

Approvals 

City of Onalaska 

Signature 

Race Neutral 1.1% Race Conscious 0.0% 

(i) Click here to enter text.% 

~ 

Date 

Form D 



-- --

UNIFORM REPORT OF DBE COMMITMENTS/AWARDS AND PAYMENTS 

The City of Onalaska DBE 3-Year Goal: Race Conscious Projection: 0% Race Neutral Projection: 0% OVERALL Goal: 0% 

Awards/Commitments this Reporting Period 

A B c D E F G H I 

Prime Contracts and Subcontracts Total Dollars Total Total to Total to Total Dollars Total Number Total Dollars Total % of Total to 

Awarded • Awards/Commitments (All Types) Number (All DBEs ($) DBEs (#) to to DBEs/Race to DBEs/Race Number to DB Es 

Made D~.iring This Reporting Period: Types) DB Es/Race Conscious Neutral DB Es/Race 

A Conscious Neutral 

Prime Contracts Awarded I Committed 

8 This Period $ - 0 $ - 0 $ - 0 #D!V/0! 

9 Period $ - 0 $ - 0 $ - 0 $ - 0 #DIV/0! 

10 Total $ - 0 $ - 0 $ - 0 #D!V/0! 

DBE Awards/Commitments This Period 

B Breakdown by Ethnicity & Gender A B c D E F 

Total to DBE (dollar) Total to DBE (number) 

Women Men Total Women Men Total 

11 Black American $ - $ - $ - 0 0 0 

12 Hispanic American $ - $ - $ - 0 0 0 

13 Native American $ - $ - $ - 0 0 0 

14 Asian-Pacific American $ - $ - $ - 0 0 0 

15 Subcontinent Asian Americans $ - $ - $ - 0 0 0 

16 Non-Minority $ - $ - $ - 0 0 0 

17 TOTAL $ - $ - $ - 0 0 0 



Report Activity of Ongoing Contracts 

Cl -

Prime and sub contracts currently in 

181 progress 

D 

Actual Payments on Contracts 

Completed This Period 
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Note: See FTA website for updated guidance on DBE Semi Annual Reporting requirements. 

https:Uwww.transit.dot.gov/regulations-and-guidance/civil-rights-ada/dbe-reporting-form-excel 
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City of Onalaska's Transit DBE Goal for FFY 2016-2018 

Introduction 

This document constitutes the City of Onalaska's (COO) submission of its Disadvantaged 
Business Enterprise (DBE) Transit Overall Goal Setting Methodology Report to the United States 
Department of Transportation, Federal Transit Administration (FTA) for Federal Fiscal Years 
(FFY) 2016, 2017 and 2018. 

The report has been prepared in compliance with: 

• DBE Regulations, 49 CFR 26.45, as amended, 

http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title49/49cfr26 main 02.tpl 

• USDOT, "Tips for Goal Setting in the DBE Program" 
https://www. transportation .gov I osd b u/d isadva ntaged-business-enterp rise/tips-go a 1-
setting-d isadva ntaged-busi ness-enterprise 

The four elements of the goal setting process are outlined in 49 CFR 26.45(c-g) as follows: 
1. The measurement of the actual relative availability of DB Es to perform City of 

Onalaska's anticipated contracting opportunities; 

2. Adjustment factor analysis to evaluate evidence of the effects of discrimination in City 
of Onalaska's jurisdiction and determine whether an adjustment is necessary; 

3. Calculation of the conscious and neutral split for the goal attainment; 

4. Consultation and publication regarding the goal to facilitate public input. 

Executive Summary 

The City of Onalaska's (COO) overall DBE transit goal for FFY 2016-2018 is .019% of the Federal 
financial assistance it will expend in FTA-assisted contracts. This excludes FTA funds to be used 
in the purchase of transit vehicles. 

COO only has (1) one contractible opportunity and it is for the purchase of public transportation 
service whose market area is the City of Onalaska. The procurement for the contractible 

opportunity is conducted every (5) five years. 

The COO signed a (5) five-year contract for transportation service with Running Inc. beginning 
in 2017. As such, the COO will not have any additional contractible opportunities until 2022. 
See Appendix A- list of Contracting Opportunities. 

Appendix A - List 
of Contracti ... 

A total of $832,450 in FTA funds were to be awarded by the COO on FTA-assisted contracts 
during the FFY 2016-2018 time-period. With a goal of .019%, this means that the COO has set a 
goal of expending approximately $474 with DBE firms for the combined three-year period. 
These funds are to be spent in the area of 'Purchased Transportation Services'. 
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City of Onalaska's Transit DBE Goal for FFY 2016-2018 

Overall Goal Setting Methodology 

Step One - Calculation 

Relative Ability of DBE Firms 

Data Sources and Demonstrable Evidence - Numerator 

This section presents the data sources and demonstrable evidence the COO used to derive the 
numerator (ready, willing and able DBE firms). 

In order to derive the numerator, COO collected information regarding anticipated contracting 
opportunities for the three-year goal-setting period. COO only has (1) one contractible 
opportunity and it is for the purchase of public transportation service in the City of Onalaska. 

COO used the information from the anticipated contracting opportunity to identify relevant and 
applicable NAICS codes for each anticipated contract. Next, using the contract-specific NAICS 
codes, COO reviewed the Wisconsin Unified Certification Program (UCP) list to determine 
ready, willing and able DBE firms in relation to those anticipated contracting opportunities. 

The worksheets in Appendix B - Step 1 Calculation document the following: the NA/CS Code 

Definition list to reflect the (1) one contracting opportunity related to COO's three-year goal, 
COO's search of the entire Wisconsin UCP list, a summary of the firms from the Wisconsin UCP 
list that match the applicable NAICS Codes, and the methodology for COO's Step One 
Calculation. 

Appendix B - Step 
1 Calculatio ... 

The numerator of the base figure is 15. There were (0) zero firms listed in the rural bus NAICS 
code category, (2) two firms listed in the taxis and limo services NAICS code categories and 13 
firms listed in the NAICS codes for specialized transit, vanpools and airport shuttles. Even 
though only (1) one firm was in the market area of this contracting opportunity, COO used the 
base figure of 15 that captured all the firms on the Wisconsin UCP Directory within the NAICS 
codes for this contracting opportunity. 

Evidence of data sources used and analyzed to generate the numerator are included in 
Appendix B - Step 1 Calculation. 

COO examined the descriptive language in the Wisconsin UCP List which summarizes a firm's 
particular area of emphasis within the applicable NAICS codes. However, this information was 
not used to exclude any DBE firms that may not be as well-suited to a corresponding 
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City of Onalaska's Transit DBE Goal for FFY 2016-2018 

anticipated contracting opportunity. For example, a firm identified as providing airport shuttle 
service was not excluded from a list of potential DBEs for a shared-ride taxi service in rural 
Wisconsin, as long as they were identified by a relevant or appropriate NAICS code. Therefore, 
all DBEs within an identified NAICS code were counted among the ready, willing and able DBE 
firms. 

Data Sources and Demonstrable Evidence - Denominator 

This section outlines the data sources and demonstrable evidence COO's used to identify the 
denominator (all firms - ready, willing and able). The denominator of the base figure is 504. US 

Census data information for Wisconsin,·using the same NAICS codes, was used to determine the 
number of all firms ready, willing and able to perform on the anticipated contracts. See 
documentation in Appendix Bl - US Census Data Search. Similar to the DBE data, the 
Wisconsin business pattern data from the Census was not modified to exclude any potential 
firms. 

Appendix 81 - US 
Census Data S ... 

No modifications were made to reflect the location of FTA-assisted work within Wisconsin. This 
is significant as a substantial portion of the contracting opportunities occur in the area of 
'Transportation Services', specifically 'Paid Transportation service. The contracting 
opportunities, by COO did not result in a narrowed definition of all firms ready, willing and able 
to perform on the anticipated contracts. 

Base Figure 

The 'Calculation' worksheet in Appendix B - Step 1 Calculation shows a base figure of 2.98%, 
calculated from the number of ready, willing, and able DBE firms through the UCP list divided 

by the total number of firms found through the same method. 

The Base Figure for the relative availability of DBE's was calculated as follows: 

(15) Ready, willing, and able DBEs 
Wisconsin UCP List 

= Base figure (%) 
(504) All firms ready, willing and able 

US Census 

15 

504 

= 2.98% 

Supporting documentation used to calculate the goal is contained in Appendix B - Step 1 
Calculation. See all worksheets in the Excel file. Note: COO did not include a printed copy of the 
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City of Onalaska's Transit DBE Goal for FFY 2016-2018 

Wis DOT UPC Summary worksheet at the back of this report. This worksheet is available 
electronically in Appendix B - Step 1 Calculation. 

Other Considerations 

COO used the base figure calculation of 2.98% as a starting point and then examined its Bidders 
List and considered the use of weighting. See Appendix C- Step 1 Considerations. 

Appendix C - Step 
1 Considerat. .. 

Bidders List 

The worksheet labeled 'Bidders List' in Appendix C shows the summary data collected from 
staff analysis of past bidders on transit projects. COO counted both successful and unsuccessful 
bids, and eliminated the double-counting of firms to arrive at the data points reflected in the 
'Bidders List' summary. From 1997 through to 2017', the total number of DBE bidders was 2 
and the total number of bidders was 11, resulting in a bidders list figure of 0.18 (not percent) -
we later use this figure to refine our goal. 

Use of Weighting 

According to USDOT's "Tips for Goal Setting in the DBE Program", the use of weighting can help 
ensure the base figure is as accurate as possible. While weighting is not required by rule, it can 
make the goal calculation more accurate. COO chose to calculate a weighted approach in its 
DBE goal calculation; the worksheet labeled 'Weighted Base' in Appendix C. 

The weighting is achieved at this stage by dividing the number of DBE firms by the total number 
of firms listed, according to NAICS codes. This weighting is listed under the column titled 'Step 1 
Goal - Relative Availability'; the sum of the weighting is totaled at the bottom of the worksheet, 
and comes to 2.98%, the weighted base figure. The weighted base did not change from our 
Step 1 Calculation because there is only (1) one project and /or contractible opportunity 
(purchased transportation service) that the weighted base is being applied to. We later use this 
figure to refine our goal. 

Other DOT Recipients 

Another factor to consider is evidence from relevant DOT recipients goal calculations conducted 
in the COO's market area. It was the viewpoint of the COO that WisDOT's goal of 1.1% was too 
high to be considered for our market area based on the types of contracting opportunities and 
the number of DBE's available to them. Further, the types of contractible opportunities that 
Wis DOT has are out of the scope of opportunities we participate in (i.e., marketing, website, 
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construction and equipment). Additionally, COO looked at the City of La Crosse's goal of .29% 

and concluded the same thing- they are out of our scope of contractible opportunities due to 

the types of opportunities they are providing (i.e., construction and equipment and supplies). 
For these reasons, utilizing the goals of other DOT Recipients did not lead to an adjustment to 
the base figure goal. 

Step Two -Adjustment Factor Analysis 

The COO considered a number of potential factors to determine whether any adjustments to 

the Step One Base Figure of 2.98% were warranted. See Appendix D - Analysis and 

Adjustments. 

Appendix D -
Analy5is _Adjust... 

Past Participation 

A prominent factor in an adjustment consideration is past participation. Past participation is the 

volume of work DBEs have performed on transit contracts in recent years. The prior three-year 
period of DBE goals and goal achievement (2013-2016) was analyzed and showed no goal was 

set or required. Accordingly, COO did not make a step two adjustment on the basis of past 

participation. The historical median was not averaged with the base goal to arrive at a step two 
goal. See the worksheet labeled 'Calculation Data' in Appendix D - Analysis and Adjustments. 

Market Adjustment - La Crosse County 

The COO considered an alternate mathematical calculation related to the ready willing and able 
DBE firms in La Crosse County. The sum achieved from this calculation was .019%. See 

Appendix D - Analysis and Adjustments. The 0.019% goal sensible because Appendices Band 
Bl of this report shows that out of 504 ready, willing and able firms in Wisconsin identified in 

the US Census data, there were only 15 ready, willing and able DBE firms in the NAICS code 
transportation categories in the Wisconsin UCP Directory. Of the 15 firms, (4) four of the firms 
were not located in Wisconsin, (2) two of the firms were airport concessionaires, (8) eight of 
the firms were located in Milwaukee and only (1) one firm was located in La Crosse County. 

The Bidders List analysis outlined in Appendix C also showed a low concentration of ready, will 

and able DBE firms in Wisconsin and specifically in La Crosse County. 

Furthermore, the 0.019% is indicative of one DBE available in the current market that did not 
participate in the recent contracts. This calculation is more in line with what the local market 
trends are showing and predicting- we later use this figure to refine our goal. 
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Analysis of Options 

The table below presents (4) four options for COO to set as a possible overall DBE goal for 

(2016-2018). Each option provides an overview of the methodology used to calculate the goal 

and an analysis of the merits of each goal. In consideration of the analysis and supporting 

documentation outlined previously in this report as well as the information outlined in the 

table, COO selects the fourth option with a goal of 0.019% as its three-year DBE goal for (2016-

2018). 

1 2.98% The Bidder's List Adjusted Goal, based The 2.98% goal with a split should not be 
on Onalaska's most refined numbers, selected because even though it is based on 
created the overall goal. The Weighted refined data (bidders list calculation), the goal is 
Base DBE goal represents the R/N too high based on a review of past achievement 
percentage of the overall goal, and the through Race Neutral means. 
difference is the race conscious goal. 

2 10.78% The Bidder's List, based on Onalaska's The 10.78% goal should not be selected because 
historical numbers, created the adjusted even though it is based on refined data (bidders 
goal. This goal represents the list calculation), the goal is too high due to 
percentage of DBE participants to limited participation of ready, willing and able 
overall firms that have bid on the sole DBE firms bidding on the contractible 
contractible opportunity throughout the opportunity. 
time period we have been receiving FTA 
funding. 

3 2.98% The Weighted Base DBE Goal is 2.98% The 2.98% goal should not be selected because 
only one contractible opportunity was used in 
the calculation over a three-year period. The 
COO only lets one contract every 5 years. 
Weighting the goal is not a good mechanism for 
adjusting down the goal. 

4 0.019% The La Crosse County Mark.et Adjusted The 0.019% is the preferred goal based on the 
Goal was b.ased on the. o.ne DBE firm in limited DBE firms 1n the COO market area as 
the La Crosse County Divided by all well. as the fact that COO only writes one 
ready, willing and aole firms. contractible opportunity every five (5) years. 

Further, past participation provesthat limited 
firms have bid on the contractible.opportunities. 

The analysis and supporting documentation presented in this methodology report and the 

information in the table above shows the 0.019% goal three-year goal for 2016-2018 is suitable 

for COO. 
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Calculation of Race Neutral & Race-Conscious Split 

Consideration for the use of race-conscious means in addition to race-neutral means to 
facilitate DBE participation is another aspect of goal-setting. 

US DOT "Tips for Goal Setting in the DBE Program" lists the following considerations to evaluate: 

• Consider the Amount by Which You Exceeded Your Goals in the Past 
o COO response: COO has not set a DBE goal in the past. 

• Consider Past Participation by DBE Prime Contractors 

o COO response: COO has had limited participation by DBE Prime Contractors. 
• Consider Past Participation by DBE Subcontractors on Contracts without Goals 

o COO response: COO has not had participation by DBE subcontractors in the past 
on contacts without DBE goals. 

The COO believes that past achievement of DBEs is the best indicator to use in establishing the 
starting point for race neutral participation. COO analyze setting a race neutral - race conscious 
split on its 0.019% DBE goal. Based on the reason above, COO will achieve its 0.019% DBE goal 
through race neutral means. 

Public Participation and Consultation 

In establishing an overall three-year goal, entities must provide for public participation. Public 
participation must include the two following steps in this order: consultation with interested 
parties and a published notice. 

Consultation 

The City of Onalaska's consultation process is to present COO's its 0.019% goal and the (2016-
2018) Transit 3 Year DBE Goal-Setting Methodology Report that lists 0.019% at the October 3' 

2018 Utilities Committee meeting. The public is invited to at attend the meeting and provide 
feedback and input on COO's goal, goal methodology, and COO's contracting opportunity for 
transportation service in 2022. 

Published Notice 

The DBE Final Rule, which became effective November 3, 2014, requires states to post on its 
website a notice announcing the proposed overall goal before submission to FTA. The notice 
may also be posted in any other sources (e.g. minority-focused media, trade association 
publications). 
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COO posted the 0.019% goal on its website and in the local newspaper on September 14, 2018). 
In addition, an email will be sent to past bidders, DBE firms and potential local companies and 
small businesses to announce the public meeting. 

See public notice, screenshot of the website announcement and email sent to DBE firms on the 
Wisconsin UCP directory. (see Appendix E) 

At the end of the 30-day public comment period, a listing of public comments received will be 

documented. If warranted, COO will adjust its goal based on feedback presented during the 
Utilities Committee meeting and the public comment period. and maintained for future goal 
methodology reporting. 

COO's overall goal submission will include a summary of information and comments received 
during the public participation process and the responses received during the comment period. 
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City of Onalaska Date: 5/11/18 

3-Year DBE Goal Methodology (2016-2018) 

Appendix A - Ona laska 3-Year DBE Goa l - Anticipated Projects 

NAICS 

Project ·2016 2017 2018 
3 Year Code 

#DBEs 
# non- #All Step 1 Goal - Relative 

Total Type of DB Es Firms Ava ilability 

Firm 
u. 

I r ~ . 
- - - ·-· 

Service ' • '· - ;; -] r~ .. I .. 1 • - .. . • )., . ; ..LI w. -

Purchased 
485210, 

$832,450 $0 $0 $832,450 
485320, 

15 489 504 2.98% Transportat ion 485991, 
Service 485999 

I 

TOTALS $832,450 $0 $0 $832,450 15 489 ,. 504 Step 1: 2.98% I I 



City of Onalaska date: S/11/18 

3-Year DBE Goal Methodology (2016-2018) 

Appendix A - 2016 Contracting Opportunity Worksheet 

Instructions 

List the expected "contracting opportun ities" in the worksheet below. To clarify, in procurement terms, a contracting opportunity is a "contract" and should 

not be confused with a subrecipient agreement. Each column is defined below to assist in completing the worksheet. 

(FFY 2016) October 1, 2015 - September 30, 2016 I including any purchase going out for competitive bid before October 1 

Recipient 
Category of Contracting 

Description of Good/Service 
Estimated 

Opportunity $Amount 

Onalaska Services Purchased Transportation Service $832,450.00 

Subtotal $832,450.00 

Total $832,450.00 

Definitions 
Subrecipient : This is the direct subrecipient (local entity or non-profit) . 

Category of Contracting Opportunity : Any purchase/contract item that uses FTA monies to buy stuff, build stuff, or plan stuff. Examples 

include: transportation services, maintenance services, marketing, cleaning services, office supplies, parts, equipment or other supplies, IT 

services, administrative services, consulting I professional services, construction, etc. Note: Use one line for each item. Add rows, as needed. 

Description of Good/Service: Provide more detail on the item being puchased . 

Estimated Dollar Amount : The dollar amount of the good/services being purchased. 

Estimated Bid Date: The anticipated date when item will go out for bid . 

Estimated 
Bid Date 



City of Onalaska date: 5/11/18 

3-Year DBE Goal Methodology (2016-2018) 

Appendix A - 2017 Contracting Opportunity Worksheet 

Instructions 

List the expected "contracting opportunities" in the worksheet below. To clarify, in procurement terms, a contracting opportunity is a "contract" and should 

not be confused with a subrecipient agreement. Each column is defined below to assist in completing the worksheet. 

(FFV 2017) October 1, 2016 - September 30, 2017 I including any purchase going out for competitive bid before October 1 

Recipient 
Category of Contracting 

Description of Good/Service 
Estimated 

Opportunity $Amount 

Onalaska N/A $0.00 

Subtotal $0.00 

Total $0.00 

Definitions 
Subrecipient: This is the direct subrecipient (local entity or non-profit). 

Category of Contracting Opportunity : Any purchase/contract item that uses FTA monies to buy stuff, build stuff, or plan stuff. Examples 

include : transportation services, maintenance services, marketing, cleaning services, office supplies, parts, equipment or other supplies, IT 

services, administrative services, consulting/ professional services, construction, etc. Note: Use one line for each item. Add rows, as needed. 

Description of Good/Service: Provide more detail on the item being puchased. 

Estimated Dollar Amount : The dollar amount of the good/services being purchased. 

Estimated Bid Date: The anticipated date when item will go out for bid. 

Estimated 
Bid Date 



City of Onalaska Date: 5/11/18 

3-Year DBE Goal Methodology (2016-2018) 

APPENDIX A 

Appendix A - 2018 Contracting Opportunity Worksheet 

Instructions 

List the expected "contracting opportunities" in the worksheet below. To clarify, in procurement terms, a contracting opportunity is a "contract" and should not 

be confused with a subrecipient agreement. Each column is defined below to assist in completing the worksheet. 

(FFV 2018) October 1, 2017 - September 30, 2018 I including any purchase going out for competitive bid before October 1 

Recipient 
Category of Contracting 

Description of Good/Service 
Estimated 

Opportunity $Amount 

Onalaska N/A $0.00 

Subtotal $0.00 

Total $0.00 

Definitions 
Subrecipient: This is the direct subrecipient (local entity or non-profit). 

Category of Contracting Opportunity : Any purchase/contract item that uses FTA monies to buy stuff, build stuff, or plan stuff. Examples 

include: transportation services, maintenance services, marketing, cleaning services, office supplies, parts, equipment or other supplies, IT 

services, administrative services, consulting/ professional services, construction, etc. Note: Use one line for each item. Add rows, as needed. 

Description of Good/Service: Provide more detail on the item being puchased. 

Estimated Dollar Amount: The dollar amount of the good/services being purchased. 

Estimated Bid Date: The anticipated date when item will go out for bid. 

Estimated 
Bid Date 



City of Onalaska 3 Year Goal Setting (2016-2018) 

Appendix B 

Step 1 Calculation: NAICS Codes Search/Summary 

The base figure for the relative availablity of DBE's is calculated as follows: 

Numerator: 
Ready, Willing and able DBEs 

Wisconsin UCP List 

Date: 5/11/18 

Denominator: 
All Firms, Ready Willing and Able US 

Census 

~ 1.:.:-1 = 2. 98% ~ • Base Figure 

Notes: 
Wisconsin UCP List: The 15 represents the numerator (ready, willing and able DBE firms from the Wisconsin 

UCP DBE List of Certified firms posted on the WisDOT website Http ://wisconsindot.gov/pages/doing-bus/ civil 

rights/dbe/certified-firms.aspx 

US Census Bureau, American Fact Finder, Wisconsin County Business Patterns: The 504 represents the 

denominator (all firms ready, willing and able) extracted from the US Census website 

http://factfinder.census.gov 

NAICS Code List: https://www.naics.com/search/ 

Supporting documentation is listed in the next worksheets. 



City of Onalaska -- 3 Year Goal Setting {2016-2018) 

Appendix B 

NAICS Codes Search/Summary 

#of 

NAICS 

Codes 

1 

2 

3 

Notes: 

NAICSCode 

485210 

includes Rural Bus, Motor Coach, 

Bus Line Operators 

485310 and 485320 

includes taxis and limo services 

485991 and 485999 includes 

Paratransit, Specialized Transit, 

Vanpools, Airport Shuttles, etc. 

WlsDOT UCP list 

Number of Firms By 

NAICSCode 

Category 

(Ready, Willing and 

able DBEs) 

0 

2 

13 

15 

#of 

NAICS NAICsCode 

Codes 

1 485 

Transit & Ground Passenger 

Transportation 

Total 

Date: 5/11/18 

us Census for WI 

Number of Firms By NAICS Code 

Category 

(All Ready, Willing and 

able Firms) 

504 

504 

See NA/CS Code Definitions worksheet for a description of each NAICS code listed. Source: https://www.naics.com/search/ 

Wisconsin UCP List : The 15 represents the numerator (ready, willing and able DBE firms from the Wisconsin UCP DBE List of Certified firms posted on 

the WisDOT website Http://wisconsindot.gov/pages/doing-bus/civil-rights/dbe/certified-firms.aspx. There were (0) zero firms listed in the rural bus 

NAICS code category, (2) two firms listed in the taxis and limo services NAICS code categories and 13 firms listed in the NAICS codes for specialized 

transit, vanpools and airport shuttles. 

US Census Bureau, American Fact Finder, Wisconsin County Business Patterns: The 504 represents the denominator (all firms ready, willing and able) 

extracted from the US Census website http://factfinder.census.gov 
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City of Onalaska - 3 Year Goal Setting (2016-2018) 

Appendix B 

NAICS Code Definitions 

NAICS 
Index Item Description 

2012 

1 485210 Bus line operation, intercity, Intercity Bus Operation, 
Interstate Bus Operation, Interurban Bus Operation 

485210 Motor coach operation, interurban and rural 
485210 Rural bus services 

2 485310 Cab (i.e., taxi) services, Taxicab dispatch services, Taxicab 
Operators, Taxicab Owners, Taxicab Services 

3 485320 Automobile rental with driver (except shuttle service, taxis) 

485320 Limousine services (except shuttle services) 

4 485991 Paratransit transportation services, Senior Citizens 
Transportation, Special Needs Passenger Transportation 

5 485999 Airport limousine services (i.e., shuttle) 

485999 Car pool operation, Shuttle Services (except employee bus), 
Vanpool Operation 

Source: 

https://www. na ics .com/search/ 
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Co1Jl1ty Street 6644 mail.torn Ht ndic• p provider 

1 DURABLE CONTRACT Bh1tk M Mllw1ukee 23-J~ n At"n6E/ l400 W. Sliver Mltw~uk11c WI 53225 ('14) • 61- Jam~ Mor11n dut;1blel400SPy1h 415991 561611 Airport ContUSl;.tn JOth•ir Misc 

5ERVlct5, INC. Amerkan~ County oor SprtngDrive 8622 oc.wm 

IEnlol Trt1n.sportatlon Black M M1lw1ukel!: 15-Fl!b DBE 1S45 0~y Detroit Ml 48211 313-758- Gregory Lynn 11lvnn t§lenjoitran5.c •as.991 .. 8999 Se tvlt"S !Transp 
Americans Count'( 1000 c m 

. YJ. Tra'l1porut1on Black M Mlfw1ubt 2S-M1y DBE 4523W. Miiwaukee WI 53'216 (414) 445- Johnny \'Y1lker nw111cer4523.,y1h 485991 TranUt .krvk• 
American; Cauntv Mtdford 3373 ""-"''" Prcrtl~ 

ID MYCITY Bleck .... WbDOT 27-M;;ay 08E 16781 CHAGRIN SHAKER OH 44120 (21&) 591· JAMES CROSBY Jamft~mydiytra.n.s 4asg91 48599g TRANSIT SERV 
TRANSPORTATION Aml! rl~~ns BLVD HEIGHTS 1900 port• tlon.tom PROVIDE!' 

II 5AF£ COtlNECT Black F WllOOT 29-S• p ORE 1136 N. 22nd M!IWlukff WI 5! 233 (414) 63(). Veronlct WarnH1 "'9con~ttnrult l\8S991 485999 Sp•clol lltt<k All other Tn nsp 

TRAN.SIT U.C Amuk.aru str ... 4307 ·-··- TQn---n 

12 S.:a fl!W11V Black M Mllw .. ukce 1-0cc OaE 4019 North 6th Milwaukee WI 5321" 414-264- Melvin R1 bon melvlnrabcm~gma 485991 .. 5999 Transportation: Tra n!polUllon: 

Trinsp ortatlon Amerk<1 n.s County Stri?et 9455 II.com Seniors Non-eml!r 

13 Soml Tr1nsp Service Bl•dl r Mllwauk .. 5-Feb DIE 234W.Flofidi Ml wilukee WI 53204 ~14-727- Abdlum• Mohl med sornawtscanslnlJI 485991 Plrl\JJnatt Tnmsp 
Amtrtcans Countv StrHt 0099 d :m1t1.c:om 

14 TN HAT mr rau H;iri r w1·00· .t ';in DBE 126 HOOD LA f1o"e Y.'I ~4(,01 212- 7G9- Beve11) Mohn~- 8scatt fltnpNUnc. 4115999 0th"! r.1ndt Pto•JKh:H 

I SlHH T 'i701 snm <nm Mk.cl"!li n,.e .. •; 

lS lR & G Buslne11 Blade F Mllwiuket 15-.Apr DIE 4Cru mery EaJtGr1nbv CT 6026 (860) 653· Cilrtlssa PD1HUch dcecaOrpen ku 485999 812930 TranaltkMca 
~\'l!rpt'~ .._. ... ~ _ _ _ --51:.-un• ... .. _. ... 77•• 1111;,Com Prft".!Nil.1' 

f!2!t: 
Th is t able rep resents the fi rms fi sted a n the WlsDOT UCP DBE Directory under the fa\lowlnc NAICS c:ode': 485210, 485310, 485320, 485991 a nd 485999 (Transportation Services Re lated) 

r• a '. r"' ·p.,•lr 11,1 n W !l{'il' lll'P Oh• tory ••uh t011dudlid on Mly 11. 1011 ~~th• I.a.JI wmluh• .. tll tht.d 'WtJOOT UlP' 511.St.11 ' In AftP9ndhc A. 
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EC\.'lla&OOMP1 All s«to~: Cot9 8u_,ine-..$S~ti5tles Serie!.: Ccm¥.1r016ve Stat!::.tic.s for the U.S. and Uu !tab~ 
(1007 NAICS Saslsj: 2012 ind 2007 
2012 Economic Ctnsut of th• Unitad Stltas 

Rlleiu:flatt:O!l'%31%0tl 

fllll'krN!licJrlc:i~c..tNYep:>;ra;fl.'ea..ic:lillfilCll~b~IZ. ... 111ctatm'l~::t'll$\dlHdpCcnlsr. 

1-f11£19Aladart:CA'l&.-..sS..Udatiertel:Co~--..~ f:lflta: U.S.r.dNSllU:S (itJ:l7NAK:.$Bn1}: 3l12:wl~ = Thod9t:lil>lhQ:ro'9 ,....n; lsa.:iln.l:lo92~• 
l'i'f Tabll lrduea ~ 911.lttdlTnm!I r1rm11•'3JIP."'f!Ol.OdWdoncf,aci ttlllll :l\'tH.~ ..-.orig NfltcS r«kn. Ollltbued an Ila~~ 
ln.".nsabt E=nadc Ccmw. Fot lnfonnlt :in m c:ir~&':ly prtltedion, ·~ rmw, n~1ng mor, igiQ Uf"uA';sU:, uit •!dhodd~ 
UAYuN TilaUl'll11W1ed1tisDoilmlmc&lft:N:tsrihoneortn::X'lpilid~liltlL'Jdt!dNot'JtAmmn::atlnutl')'Cl ... ~5vwm. 

""!CS) ~--= Tl' .. 11.1tai .... lllOWllClhe U.S.endStui.'le!cr'r. 

ir,.,..., TlleC1t1a-.s.'1-.,,a111w2.wd3-dlgi!NACSi:zid#i.v.t.tbl~~ ... .. "ld"1 2·~;--cli~lNAJCSc.t.:f."""*l"' .. ~H ... _. ....... 
Dl:lllUTlf• rJe cxria'l'llcllt:lon: 
aN ~gt~ 
Obr Valua d Slltlif, &NpMMI, reaif.tl, IWIJIW, ar bl.:ahns *'- {$1.000) 
ldctf/111 Amial,.u1!11,0t!OJ 
Rlt::OICs Hambrrel~ 

$ol.11Ww' l>lb .. ~~"" u:»nclil'G '~ !GeJ_DJ try zoa7 NA/CS Bai:S nqiiwa. 

~ ~tu:mlfn\l!.119altqJ/wwl2 .c:onwsg'11i(eeot12Dtl/'E~121XiCCOM.P1-DP 
U.S. c.nr .. ~Economy w:a-~ ChWar. 
Daill l!sw~NESallan S&llf 

~ \~.DC~lO 

lnllnU:t!x'I T.t (&IXIJ ~U.2114 
Tlll: ()it1)~S154 

Nd.~cen!'.r.~ 

- ,-- --.--- - -- - • ~-ci -;· l ··-·-·-- · v~9d.&h..,-! -·---~-- -- -

'"j I ! j TJPnl ~ .cnt .... , ' ; Nu!Jltu• p11d ! 
- :telt cJntlorl or I r.celpt~, r~, , Annu.I ' •rw¢ot• for 

MJ ' ~k NAICS l •a.111tgdK07HAIC:S j tu&latlll I , Hl.ftlttrOf oriHWMudc.ntt pa~roa , plriodlnl:s.ldlq 

1,m '._~'-'"!" j · '*.!....._ _ -~·- . .. ·~ J ':"'- '!'!"~ . _ 1!1~~L _. : _ti!~I- - · •-"-;:::: -.;:-.-£:- -j::---- ~~~H-----:;~~-:~: : --- .. ~~: 
~~+~·_- -!~~~-- -· -~;;~---~- - ~~ ) __ . ~~· :-~~~ : ,,.;~~~~-~ ~~~-;; 
j ~ ! ~- ; :-.:n ... #1.4 ' Tela I 2fXlf j U06 I RIU.613 i 3,7U,KJ l 114,717 
--·- ---------- - . -·--·----- - --- ---- .,. -----·-- 1..- - --4-

·~ ~~+ -·~~~ - ·-~:i-- --l ~H- · - - : . -- ~:iri : ,:::: i::· 
: ·~~-;~~ -_t;..:_. Tc'A •• , ~~. ; ·_ . _ _ 21 ( ~~~~~i - -"~~~~~,,~1.· 
~ 1 4111 j= T~ '. lm? • »; 435,ts& I 1't.l57 1 J.• 30 

·~ G.,2-·:-=:=•r · r~ ~;1-··· · -.,·, - -· · ;~· ~ - ~uoo ! ---- ~"'! 
. Wilarllll ! 4112 !::=• :rcU ·2001 : JS : ··-- 57.12J 12.-415r -·- 2.&o 

~ . ~~·J :-~~ rctti · -· · :z0f2. 6.--·- ·· ~;•11 3,a;. 1- 6s = 
~.llXllth '46l 1wa~ ' Tell! ,2t!J7 9 :.'6,1l.5 8,130/ 13' 

- - 1 o.p·~-i" 1· - : l . . . ... ! 
""""'' 

1
4831 · ~-~..._,. Tr:.:.;! 2012 s: D O. b , 

' n.ttpof\alc.'t : ' 
' •04..j,...,CDIMllal,an\f l I ... : 

~ W:1:cl!SI : "831 · ~~'Altr Tolll '.2007 ! I D DI b 1 

1~ i -414 ' Trui~ Tctll !21>1i : . 3,!.)7 ~~1~1~ ~156~-· 4,U!I 
: ~ · 4M · rna:~ Tellll • %007 1 3.n• e.70l1.i-te 2.2:ll.$-40 s ,oH 
'.~ "™' :~--tfldinCI · T0'.;11 2012 · ,,m "nil.XS t~ci7.in 3 ,1.H 1 

I v,~ : 4~_.,- 1 G9oa~tlll@!~ TC!' ~ f.oSI - - 1,~~- .. ~ '7wi5.~ .. ~ - - -.o~. 
l~ -~ 4&'2 ~~ Tatll : 201.J UU l,t14.Mt '45'.971 1.W ' 

j Ym:ein -4M2 ~ftd;tft 1 ... ·- t,7tl 1,!!1.MC 435.571 'l,.&iS 

-r.-i..,~ ---'"='"· .., 2l5,(&l • ~7: -~U;t ,.. HU.JI 
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Appendix 81 - US Census Data 

EC1200CCOMP1 All sectors: Core Business Statistics Series: Comparative Statistics for the U.S. and the States 
(2007 NAICS Basis): 2012 and 2007 

744 

2012 Economic Census of the United States 

Release Date: 09123/2016 

For information on economic census geographies, including changes fol 2012, see the economic census Help Center. 

Table Name All sectors: Core Business Statistics Series: Comparative Statistics for the U.S. and the States (2007 NAICS Basis): 2012 and 2007 

~:~eea:~le The data in \his file were released in June 2016. 

Key Table Includes only establishments affirms with payroll. Definition of paid employees varies among NAICS sectors. Data based on the 2012 
lnfonnation Economic Census. For Information on confidentiality proteciion, sampling error, non-sampling error, and definitions, see Methodology. 
U . The universe of this file is all establishments with one or more paid employees in selected North American Industry Classification System 

mverse (NAICS) industries. 
Geography 
Coverage 
Industry 
Coverage 
Data Items 
and 
Other 
Identifying 
Records 
Sort Order 
FTP 
Download 

The data are shown at the U.S. and State level only. 

The clata are shown at the 2- and 3-dlgit NAICS code levels for all sectors, and by 2- through 7-digit NAICS code levels for selected 
sectors. 
This file contains data on: 
Number of establishments 
Value of sales, shipments, receipts, revenue, or business done ($1,000) 
Annual payroll ($1,000) 
Number of employees 
Data are presentea in ascenellng geograpny (GEO _ID) by 2007 NAICS B<iois sequence. 

Download the entire table at hltp:t/www2.census.govfecon2012/EC/sectorOOIEC1200CCOMP1.zip 

U.S. Census Bureau, Economy Wide Statistics Division 
Data User Outreach.and Education Staff 

Contact Washington, DC 20233-6900 
lnfonnation Tel: (BOO) 242-2184 

Tel: (301) 763-5154 
ewd.outreach@census.gov 

843 beographic 
of 

1, 143 area name 

2007 
NAICS 
code 

Meaning of 2007 NAICS 
code 

Other direct selling 
establishments 

Meaning of 
Type of 

operation or 
tax status 

code 
Number of 

Year I establishments 

Value of sales, 
shipments, 

receipts, revenue, 
or business done 

($1,000) 

Annual 
payroU 
($1,000) 

Number of paid 
employees for 

period incliJdJng 
March 12 

Wisconsin 454390 Total 2012 466 352,719 63,262 2,i24 
-----M---- +-------4 ..j 

Wisconsin 454390 Other direct selling 

est~~~-------+007 509 ~~~~~:~·----~ 
~~;l~~- _;:r::~~~~~?o~nd ~-tai _____ I< 2012 ________ s_.2_s2 ______ 1_3_,o_ss,93~/_3_,7~7!_~0 97,724_ 

48-49 Transportation and Total 2001 5 606 12 813 683-r 3 722 662 104 717 
(104) warehousingl104l ' ' ' J. ' ' ' 
'481- Aif"ir.msP~~ Total 2012 -------.,- "'°°' -'4:002 t---~, 

1 ..... -...... 481_:-j!_;'.transportatloi:!.._ ___ T_<J_taj_-=--=--- 2007 -=-=--!~- ___ 5.Q~.P79 __ _160,772 __ 3,670 
. I Scheduled air 

Wisconsin 4811 ~nsportation Total 2012 28 311,1734- 55,202 1,387 

-Wi-1-sco-n~~-·- -46_1_1 -· ~~-~:-:-~~-:-ti~-~-~~--_-_- ~:~:-1 -- ~007 ---------3-~- ----4-3~ I ~-4-8,3_5_7 -i-- 3,430 

, Nonscheduled a~1r 
. Wisconsin 4812 ttansportation _ Total __ 2012 ~ 86,828 j 18,800 I 416 l 
r W · 4812 Nonscheduled air T I I 2007 35 67123 12 415 24~ I ' isconsm transportation I o a ' ' 

Wisconsin 483-- Watertransp~~Total ·---·2012 - 13,878 3.a94 --·-55 
Wisconsin 483--= .watertransp~rt";;ti;;---jl-;;\;1---.:_- :3_~ _______ 9 ~==-~ 26,135 ~ 6,130 --=----139·-1· 

Deep sea, coastal, and I 
Wisconsin 4831 great lakes water Total 2012 5 D D b 

Wisconsin ·::·1--- -~~~:~;:;:~~!;and --1~0~~1 --- . --· . -~~~~ ·---·-----:------~ ----- D ------~i 
transportation [ 

Wiscons~484--- ·-;:;:;;~k transportatio;---~. Totat·----- 2012 -----3:So7 - 8,701,214 -2:156.384 
~ ·434----·T~~~portatlon ___ Tot~r---2oo7 ----~'3:176 _____ 8,706,646 2,232,540 

, Wi~ -· 4841 -~ Genera!fre~~httruc.kl;g_1 _fci;i==~-=-.· ~~~ ---~~ s.7e6.26~_ 1:6'.::8.:::7"',1:.:1"'3+-------..:3c:aL,1:.6=~9 
~~~sin Y84'!__ G~!l_eral f..'!~~~j-I~.~~------- 2007 J.........___.2:,~~ ----~~§ij~1,796,969 ----~~ 

~-~-ns'.n ·--.l::::-·· *¥c~if~:: :.:::~~-·--... -... ':. o.:.·.a··.~.I • .. ·.• ... - ....... ·.···,· .. -1 :::: J .~-··--:~~~L----1,914,~-~:8,6~-r-------~~:~.1 
~~~--~---true);~----·-·~ ::.._~·~--~ 

''' 7fJ~li1,;:;z·;:; \: 

Wisconsin 

Wisconsin 

https ://factfinder .census.gov /faces/tableservices/j sf/pages/productview.xhtml ?pid= ECN _ 2 ... 5/15/2018 



American FactFinder - Results Page 2 of 4 

-----~--~--~--------~;;~:,"' 1-r ---.-i-v~~i~:,s.------ Numberofpai~ 
2007 I operation or receipts, revenue, Annual employees for 

Geographic NAICS I Meaning of 2007 NAICS tax status I Number of or business done payroll period Including 
area name code code code Year establishments ($1,000) ($1,000) March 1Z ..----· ---- .__, - ' 

Wisconsin 485 Transit and ground Total 2007 554 649,997 227,240 14,084 

'-----.. -- passenger transportation -----~---- ~--------~--- ----~ 
Wisconsin 4851 ! Urban transit systems Tot;:il 2012 10 26,639 10,923 345 
Wisconsin 4851 Urban transit systems Total 2007 21 ,____. 39,305 16,898 754 

Wisconsin 4852 I tlnterurbrtant~nd rural bus Total 2012 6 21,922 6, 198 230 
1- ranspo a ion . 

Wisconsin 4852 l tlnterurbrtant_and rural bus Total 2007 7 D I D e 
ranspa a !On 

'-- Taxi_ and limousine Total -- 2012 112 69 851 30 301 1 831 J 
service ' • 1 

--------~-

Wisconsin 4853 

Wisconsin 4853 Taxi_ and limousine Total 2007 126 65 685 26 296 1 720 I 
service ' 1 1 

Wisco sin J 4854 ' School and em?loyee Total 2012 24; 359 567 146 425 10 504 
1-- n bus transportat1an --------- ' ' • ~---·--
~------· 

1 Wisconsin I 4854 School and em?loyee Total 2007 I 263 J 429 046 141 575 9,373 .L bus transportation • • 

~con~- 148~5 I Charter bus Industry ·Tel~ __ 511 1 
~~."."."."_iri ______ ~-~-!)___j_::;_tiarter bus industry Total___ ----~ 

I Wisconsin 4859 Other transit and ground T.ot 1 1 550 passenger transportalion a • 

Wisconsin 4859 
Other transit and ground Total __ , 
passenger transportation g 

W.Sc;OnSii1"·-- 486. I Pipeline transportation TOtal--·· --- -- ·----716,947 I 4o,9Bo '391 

Wisconsin 486 ·- ~eline transportation Total ~-
Pipelin~ transportation of Total 
crude oil Wisconsin 4861 2012 13 

_ 182.587 l 16.78o-I -:_ 215 

D D 

33 

c 

Wisconsin 4861 

Wisconsin 4862 

Wisconsin I 4862 

Pipeline transportation of I Total 
crude 011 

Pipeline transportation of I Total 
natural gas 
Pipeline transportation of 

2007 

2012 

11 

19 

natural gas _ Total 2007 13 

D D c 

D D c 

55,407 2,349 111 

Wisconsin 4869 Other pipel!ne Total 2012 9 D D a 
!------- transportation 1 

Wi . 4869 Other pipeline T I I 2007 9 D D b 
~sconsin transportation ° a 

Wisconsin 487 !Scenic artndt" sightseeing Total 2012 37 23,7961 5,281 125 
'------ ranspo a ion _ 

Wisconsi 487 Scenic and_ sightseeing Total 2007 39 23 966 5 446 189 
1 

n transportation _ · · 

. Wisc nsin 4871 Scenic an~ sightseeing Total 2012 12 D D b 0 transportation, land 

Wisco si ;871 Scenic an~ sightseeing Total 2007 15 D D c 
~--"-"-- transport~t1on, land -~----~---__ _ 

Wi . 14672 Scenic and. sightseeing T t I 2012 24 19 173 4 384 79 
iscon.sm transportation, water 0 a ' ' 

· Scenic and Sightseeing ~---·--
transportation, water Wisconsin 4872 Total 2007 23 12,968 2,693 48 

Wisconsin 488 ~uppo~a~~ivities.for. TO.I '"" - '~T-- 1.1".•1' >11,02' '·"" 
l---.--~--1--~~~+-r_an_s~p~o~a_1o_n~-~~+-~~~---i-~ ~~ ~ 

Wisconsin 488 ~~~~;:rt~:~tlesfor Total 2007 565 . 1,152,704 256,167 6,884 

Wisconsin 4881 f portrta~lvitles for air Total 2012 95 !-
rans o a1on ~4 

;:::;;: 4881 1supportrtactt_ivit~ir Total 2007 98 -
1.....----- ranspo ~on _ · ___ -----+--------+- 1 

Wisconsin 14882 tSupportrtactt_ivitiesforrail j Total ----i 2012 11, DI DI b 
~~a~ I 1 

428,388 159,595 3,093 

347,294 86,927 2,373 

Wisconsin 40s2 - tsupportrtact_uviuesforrail Total 20;-r- 10 ,-----""' ~"r ___ " 
ranspo a ion °7 ! I 

~::;:;;- ~;;3- Sup
1
potrtactslvitrties

1
_for-- Total j 2012 ---~----- 49,914 --~6,318 -;;; 

· we. er ran po a ion --1 "" I 
Wisconsin : 883 \ Support activities. for ··- Tot;-- • "" "f ao '" • 10 "' '" 

~ter transportalion ' ' 

·Wi::nsi; 4;:;-·-- jSupdptortactiv-rtltlet.sfor - ~otal ---~12 -·~- 157 --- 84,280 27,584 1,084 
roa ranspo a ion I 2c '----------··---· ·----- -----~---------.....!.-- ------r------'------·- ·--------

Wisconsin 4884 Support activitie~for Total j 2007 139 I 58 531 18 898 792 
!-.------ ------- _road transportalion _ -----~--- ------- I_~ _____ __: ________ . __ ... 

Wisconsin 4885 Freighttran~portation Total I 2012 ~ 501,871 113,448 2,298 
'--··------ _ _ . ___ ------- atr~.i:!.".!:ll~r!__-______ ·-·---------'-----·-··-------------L .... ·--~---- ··----- -·------··-- ··-·-·---------

https://factfinder.census.gov/faces/tableservices/jsf/pages/productview.xhtml?pid=ECN__2 ... 5/15/2018 
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----~---- ------ ----M~;~~;!-~-- ---! -- --- ----- --v~~~te~~~;-r--·---- r··~~~::-:~~~:j 
2007 operation or receipts, revenue, I Annual employees for 

Geographic I NAICS I Meaning of 2007 NAICS tax status J Number of or business done 
1
1 payroll period including 

area name code code code Year establishments ($1,000) ($1,000) March 12 

~.Wis~"[4a~sj FfeighttransportaTIOn-·-~ Tota.I --- Zo07 ----·27f~---575,48S[ 114,564 -· 2,591 _______ 
1 
__ ~ _arrangement _______ ----------- ___ ------~------~--!~----------·-

Wisconsin 4889 Othersupport_activities~otal 2012 \ 23 D D f 
for transportation ~--. - ~--[ou;;:;;;;p.;-rt-;;ctivities-· -;-;;·----

2007 
1 --~---·-;;------;-~17 -~~7~3 ---~ 

isconsin for transportation ° a ' ' \-....---- ----- ------------- ---~--- - ·----- ------ ·--- -----------
~~~.'.1.s~----4.:=------l~~~:=~~;d_________ T~~---~- _2012 ------::~ ----==-4,411 315,333 -----~-
Wisconsin 492 I ~~~:=~~=~sd Total 2007 235 1, 117,453 310,8991 9,390 

t..,....,. ... ..-~~-- . .-.-,...-- ________ _,__~.~------~- -~- --~--~~-- ·--·,-----~--- ~..!.-.,,_ __ ..,,,.. __ ___,~ 

::~~~n_- ~==~--- ~~~:~~ss~~i::;re~-- ~otal ---~--!~1?J _______ ~:_~ -.--------~-i--~=l--~~--?~. 
------- ----- ...:..~erv1ces ___ __ .. ---~- ------ ---- ---~----
Wisconsin 4921 Cdoluriers an~ express Total 2007 160 1,063,023 297,37~ 8,493 

Wisconsin 4922 ~:~~1C::~:~ngers and Total 201f= 70 41,899 16,228 731 

1--w· · 492 .. 2. Local messeng. ers and T t 1---- 200-7 ---75 ------ 54 430 f 13 527 -·----~897 
isconsm local delivery 0 a ' I ' 

Wisconsin I 493 __ ~~:=~~uslnga;;;r-- _Total ~- ~~12 ==- 31~ ~---49_B,531J ;;,-5-;1 ,~--~;0-
Wisconsin 493 Warehousing and Total 20071 321 451116 506 688 14 992 

storage ' ' ' 

Wisconsin 1-;;-- jwl-af;;hou-~ing and·----- To~;- 2012 311 498,531 535,511 I 14,950 
s orage 

; .. _,_. _____ -------~sing arnl· Tot;- 2007 --- 321 -----~51116 506 688 ·-
Wisconsin 4931 storage ' ' 

14,992 

Wisconsin 51 _____ ~on ----- 2012f-=~95 -_---- N - 2,981,634 5~ 
Wisconsin Information 2007 2,286 N p.625,124 54,179 

r---W~--:--- 511 Publishing industries T t I 2012 542 3 850 0181° 223 393 ---:;;;-;;-;; 
isconsin (except internet) 0 a ' ' l ' ' • 

-;;---~-;:;-- Publlshi?g industries ~-:;:;---,-- 2007 -;; ---;-;;-;;;- 924 125 l ---19 751-
15 n m ___ _i~cept internet) ------ _____ ,__ _ ------· __ • ..........., ___ .....:__ ' -l 

Wisconsin 5111 Total 2012 420 1,481,831 397,070 9,842 
Newspaper, peliodical, 
book, and directory 
publishers 

I ----..........{----~---1---r:· ~r- r-,-1 r· Newspaper, periodical, 
book, and directory Total 2007 497 1,912, 761 458.679 13,443 Wisconsin 5111 

Wisconsin j 51j3-..._._ SoftWare publisher;--~tal 15J12. = 122. _:__~-- 2,36B,187 _E6,323 -=--=~59 
;t{Jsconsin 5112 SoftWarepublisher~. Total __ 2007 ---~ -------- 1,276,799, 465,446 ---~ 

publishers 

Wisco s· 512 Motio~ pi~ture a~d sound T t I 2012 262 N 74 962 3 544 
i--- n in __ recording_1.11dustnes _ 

0 a ----- __ ' _ __:______., 

Wisconsin ! 512 . . Motion pl~lure a~d sound Total 2007 2B6 N 63 179 3 4.97 
.. recording mduslnes ' ' 

, ________ -+s_1_2_~----= ~~~~~~~;J~r~_-a_~~ideo j;,~~~=-- 2012 ----~---------236 ---------~~- N -.;;7,663 ~----3-~ 

"'=~>o "" ~:::."""" '"'""" ffi"'' '"' "' N """ 3,2" 
;~:;:;;-- ~122 --- ~~~~~:scording .... -- T:i-~1-----~ 20;; --------;- ----------~ N --;;-; -----;;-

-·~-,-- --~-~-~· ~ -----··-""" -"'""•·~----~ ------- _,,__~ --""-----~- ----~~- ------- -------~ 

~::~:~-- ~;;;- -!~;;;~,i -i:------~r- ,: .,.,,: ~:::-----;::; 
~s~n~~=. 51.:__ ~~~~::sting (except -·1~~--~-~ ~-;~=~-~-=----~·;;· _ 644.159 221.085 1 5.327 

Wisconsin 5151 ~r~~~~:~~~levlsion I Total 2~ 186 902,725 248,925 \ 5,343 

w.,, ••• j-;;;;::::: ~~-:_I'"'' __ ::::- ~~=~ --=_~':'" -~"'L-=..~ 
_,, ---- - --·03 

Wisconsin 

. 1 ~·-~·-""""'~ I J I t 
~i·:::~~n ___ ~~~----, ~::~~r~~~------·--rr::i-------r2::;1·---~-----·---------~ 1--.-----1~~80 · · ·-5.7~~! 117 j 

l I I I . I 

https://factfinder.census.gov/faces/tableservices/j sf/pages/productview.xhtml ?pid=ECN _ 2 ... 5/15/2018 
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r---~---~~~--.--'~--... ~ -----~-----,--------
of Value of sales, 

2007 
Geographic ! NAICS 
area name code --""--------

Meaning of2007 NAJCS 
code ·Wire[ ______ _ 

-·---·-· ·-1 
Type of I J ~ shipments, Number of paid 

operation or receipts, revenue, Annual employees for 
tax status [ Number of or business done payroll l period including i 

code Year establishments ($1,000) ($1,000) March 12 1 

------·--- ----· . - ---,---, 
telecommunications 
carriers ,.,.__" _ __....,,_ _______ -+-- _j_ _____ _ 

Wisconsin 5171 
Wired 
telecommunications 
carriers 

Wireless 

Total 2007 

2012 
~-· ________ 

1 
_______ carriers (except satellit:L --·-·---~

Wireless 

Wisconsin 15172 ~telecommunications Total 

Wisconsin 5172 telecommunications Total 12007 

. Satellite 2012 

632 N 659,836 12,351 

182 a· 285,391 4,756 

199 Q 252,139 3,966 

~-+--------·----· 

3 7,681 1,325 23 ~
-----· __ ____ carrier!J~~Pl satellite) . 

Wisconsin 5174 telecommunications Total 
---·---:--, Satellite~.-----·-t-------1'---+·-------+.--·------~1------f-·------.. 

Wisconsin ~174 t 1 • 1. Total 2007 1 D e ecommumca ions ----- ·--------'------"'---'------· 
Source: U.S. Census Bureau, 2012 Economic Census. 
Note 1: The data In this file are based on the 2012 and 2007 Economic Census. To maintain confidentiality, the Census Bureau suppresses data lo 
protect the identity of any )Juslness or individual. The census results in 1his file contain sampling and nonsampling error. Data users who create their own 
estimates using data from this file should cite the Census Bureau as the source of the original data only. For the full technical documentation, see 
Survey Methodology link In headnote above. 
Note 2; Railroad transportation and U.S. Postal Service are out of scope for the 2012 Economic Census. Large certificated passenger carriers are 
included in the 2012 data, not included in the 2007 data, affecting comparability for this Industry. 

Symbols: 
D ·Withheld to avoid disclosing data for individual companies; data are included in higher level totals 
N - Not available or not comparal:lle 
For a complete list of all economic programs symbols, see the Symbols Glossary 

a 

https ://factfinder .census.gov/faces/tableservices/j sf/pages/productview .xhtml ?pid=ECN_ 2 ... 5/15/2018 



City of Onalaska 

3-Year DBE Goal Methodology (2016-2018) 

Appendix C 

Bidders List Data: 1997-2017 

#of DBEs 

#of Bids 

1997-1999 
1 

1 

Calculation: 

Numerator 

Demominator = 

I 

I 

2000-2004 
0 
3 

2oos-2010 I 
I 1 I 

L s .__J 

"Ready, willing and able DBE firms" 

All firms "ready, willing and able" 

Bidders List Tracking Data (detail) 

Procurement Year 1997 

--Beverly Mohns Scott, dba: Top Hat Taxi 

Procurement Year 2000 

--Brown Cab 

--Running Inc 

--Beverly Mohns Scott, dba: Top Hat Taxi (missed deadline- not included in bid) 

--G&G Enterprises 

Procurement Year 2005 

--Running Inc 

--Beverly Mohns Scott, dba: Top Hat Taxi 

Procurement Year 2007 

--Pape Taxi Service Inc 

- -Running Inc 

--Beverly Mohns Scott, dba: Top Hat Taxi 

Procurement Year 2012 

--Running Inc 

Procurement Year 2017 

- -Running Inc 

2010-2017 
0 
2 

= 

Date: 5/30/2018 

2 

• 
Bidders List Base 

Figure 

0.18 
11 I ___, 



City of Onalaska 05/30/2018 
3-Year DBE Goal Methodology (2016-2018) 

Appendix C 

Onalaska 3-Year DBE Goal Calculation - Weighted Base 

NAICS 

3 Vear Code #non- #All % of Total 
Step 1 Goal -

Weighted 
Project 2017 2018 2019 # DBEs Relative 

Total Type of DB Es Firms Funds 
Availability 

Base 

Firm 
I - - '• -· 

Service ' 485210, 
Purchased 

$832,450 $0 $0 $832,450 
485320, 

Transportation 485991, 
15 489 504 100.00% 2.98% 2.98% 

Service 485999 

) 

TOTALS $832,450 $0 $0 $832,450 
I 

15 489 ! 504 Weighted Base Goal 2.98% I ~ ' f I ! I ! I 

Notes 

The weighted base didn't change from the Step One Calculation because there is only (1) one project and/or contractible opportunity 

(purchased transportation service) that the weighted based is being applied to. 



City of Onalaska 05/30/2018 

3-Year DBE Goal Methodology (2016-2018) 

Appendix A - Onalaska 3-Year DBE Goal - Anticipated Projects 

NAICS 

Project 2016 2017 
3Vear Code #non- #All Step 1 Goal - Relative 

2018 
Total Type of 

#DBEs 
DB Es Firms Availability 

Firm 
' - - - 't I 

1- - :--~. - a -

~ -1 - ~ r-1- l - .:." LI "' A ' - " "i:i ~ 

Service --
- ,. . ; ... 

~ 

::: ii,j Iii~- · Ii ~·- 1:1"11·!'.' -- ,- ~:01:; M • - - 1:1 ,' i.~ ~ ·• ;Ji:-.-.:-~ 
' ' - .&. ....... - • 

Purchased 
485210, 
485320, 

Transportation $832,450 $0 $0 $832,450 
485991, 

15 489 504 2.98% 

Service 485999 

TOTALS $832,450 $0 $0 $832,450 . I 15 489 504 Step 1: 2.98% 
I ~ 



City of Onalaska 05/30/2018 

3-Year DBE Goal Methodology (2016-2018) 

Appendix D 

DBE Goal Calculation - Analysis and Adjustments 

Bidders List Weighted Base 
La Crosse 

Step 1 County Market Step 2 Adjustment Adjustment 
Adjustment 

2.98% ·18.18% 2.98% 0.019% 2.98% 10.58% 0.019% 
-

As determined in 
{Steg 1 +Weighted Base Adjustment} {Steg 1 +Bidders List Adjustment} La Crosse County 

'Anticipated 
As determined in As determined in As determined in 2 2 Market Adjustment 

Projects' tab 
'Bidders List' tab 'Weighted Base' tab AppendixD 

Notes: 

Appendices B and Bl of this report show that out of 504 ready, willing and able firms in Wisconsin identified in the US Census data, there were only 15 

ready, willing and able DBE firms in the NAICS code transportation categories in the Wisconsin UCP Directory. Of the 15 firms, (4) four of the firms were 

not located in Wisconsin, (2) two of the firms were airport concessionaires, (8) eight of the firms were located in Milwaukee and only (1) one firm was 

located in La Crosse County. 

The Bidders List analysis outlined in Appendix C also showed a low concentration of ready, will and able DBE firms in Wisconsin and specifically in La 

Crosse County. 



Company Name 
,• 

Running, Inc. 

Pape Tax Service 

G&G Enterprises 

Brown Cab Service 
A National Limousine Service 

Top Hat 

Platinum Transportation 
Services, LLC 

Al Transport SE, LLC 

Able Access Transportation 

City Wide Transit, Inc. 

DURABLE CONTRACT 
SERVICES, INC. 

Enjoi Transportation 

J. W. Transportation 

MYCITY TRANSPORTATION 

SAFE CONNECT TRANSIT, LLC 

Safeway Transportation 

Soma Transp Service 

R & G Business Enterprises, 

WIS DOT 

City of Lacrosse MPO 

Federal Transit 
Administration Region V 

City of Onalaska 
3 - Year Goal Methodology (2016-2018) 

Public Input Outreach Meeting 
City of Onalaska - Utilities Committee 

October 3, 2018 

Email Distribution List 

Name Email/Phone . 
. -

Justin Running justin@runninginc.net 

Jason Pape 715-246-4738 

Curtis Green 920-897-2658 

Justin Running justin@runninginc.net 
Darrell Anderson ctate@anationallimo.com 
Beverly Mohns Scott Bscott@tophatinc.com 

Darius parks dgarks@wetransgortglatinum.com 

Adrian Gunn altransportsellc@gmail.com 

Steven Tipton ableaccesstrans@aol.com 

Elisa summers summerselisa@hotmail.com 

James Morgan durab le8400@yahoo.com 

Gregory Lynn gl:l{nn@enjoitrans.com 

Johnny Walker nwalker4523@yahoo.com 

James Crosby james@mycitytransportation.com 

Veronica Warren safeconnecttra nsit@gmail.com 

Melvin Rabon melvinrabon@gmail.com 

Abdisama Mohamed somawisconsin@gmail.com 

Curtis Poglltsch dcecca@rgservicesllc.com 

Becky Soderholm Beck:l{.Soderholm@dot.wi.gov 

Tom Faella tfaella@lacrossecount:1£.org 

Evan Gross Evan.gross@dot.gov 

1 WisDOT UCP List, DBE Certified Firms, NAICS Code search for Transportation Services. 

Appendix E 

So~e 
Bidders List 

Bidders List 

Bidders List 

Bidders List 
WisDOT UCP List1 

Bidders List & 
WisDOT UCP List 
WisDOT UCP list 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 

WisDOT UCP List 



Onalaska/ Holmen/ West Salem Public Transit 

To: Mass Transit Committee 

From: 

Re: 

Running, Inc. and Finance Director 

Monthly Report for August 2018 

West Salem Trips 

Holmen Trips 

Onalaska Trips 

TOTAL Trips 

lMTU Passes 

jAgency Trips 

YEAR TO DATE 
Trip: 

Revenue: 

Comments: 

(month) (year) 

662 

1216 

2916 

4794 

638 

922 

38501 

Revenue is 
compared to 
A change of 

compared to 432 last year -- a difference of 

compared to 967 last year -- a difference of 

compared to 3444 last year -- a difference of 

compared to 4843 last year -- a difference of 
or -1.01% 

compared to 723 last year -- a difference of 

compared to 953 last year -- a difference of 

compared to 39214 last year -- a difference of 

$ 130,577 through the month of August 
$ 136,521 from the same month last year. 

$ (5,944) or -4.35% 

230 

249 

-528 

-49 

-85 

-31 

-713 

9/26/2018 
C:\Users\brandi.THEACCTAX\Documents\Onalaska Cab Co\Binffiricials-Fred'\2018\Monthly memo to committee 10:19 AM 

#4-b

jmarcon
Highlight



Month 

January 

February 

March 

2018 
Miles 

35,813 

31,972 

38,141 

1st Qtr Total 105,926 

April 35,550 

May 36,253 

June 34,673 

2nd Qtr Total 106,476 

Y.T.D. 212,402 

July 35,142 

Augusl 35,359 

September 

3rd Qtr Total 70,501 

Y.T.D. 282,903 

October 

November 

December 

4th Qtr Total 0 

Y.T.D. 282,903 

2017 
Miles 

33,509 

32,288 

35,201 

100,998 

33,279 

34,596 

34,959 

102,834 

203,832 

36,400 

37,768 

35,377 

109,545 

313,377 

36,054 

36,217 

35,507 

107,778 

421,155 

... Agency Trips are included in total trips 

ONALASKA/HOLMEN/WEST SALEM PUBLIC TRANSIT 
MONTHLY TOTALS 
CALENDAR YEAR 2018 

Onalaska Holmen 
Trips Trips 

2,967 1,282 

2,805 1,139 

3,355 1,298 

9,127 3,719 

3,024 1,223 

3,061 1,285 

2,799 1,293 

8,884 3,801 

18,011 7,520 

2,772 1,224 

2,916 1,216 

5,688 2,440 

23,699 9,960 

0 0 

23,699 9,960 

West 
Salem 
Trips 

600 

522 

599 

1,721 

566 

642 

605 

1,813 

3,534 

646 

662 

1,308 

4,842 

0 

4,842 

Total 
2018 
Trips 

4,849 

4,466 

5,252 

14,567 

4,813 

4,988 

4,697 

14,498 

29,065 

4,642 

4,794 

0 

9,436 

38,501 

0 

0 

0 

0 

38,501 

Total 
2017 

~ 

2018 2017 2018 
Agency Agency MTU 

Trips Trips Passes 

5,045 881 729 706 

4,799 806 668 578 

5,222 967 761 735 

15,066 2,654 2,158 2,019 

4,818 986 813 661 

5,026 934 847 723 

4,886 1,033 814 658 

14,730 2,953 2,474 2,042 

29,796 5,607 4,632 4,061 

4,575 954 832 556 

4,843 922 953 638 

4,773 899 

14,191 1,876 2,684 1,194 

43,987 7,483 7,316 5,255 

5,000 923 

4,921 982 

4,801 938 

14,722 0 2,843 0 

58,709 7,483 10,159 5,255 

2017 
MTU 

Passes 

610 

699 

723 

2,032 

703 

670 

646 

2018 2017 
Operating Operating 

Stats Stats 
Hours Hours 

2,700.18 2,451.98 

2,433.00 2,271.38 

2,702.72 2,575.76 

7 ,835.90 7 ,299.14 

2,667.67 2,442.75 

2,737.75 2,657.77 

2,539.43 3,006.90 

2,019 7,945.05 8,107.42 

Gallons Fares 

2,420.854 $ 10,815.75 $ 

2, 162.330 $ 11,093.00 $ 

2,403.266 $ 11,400.50 $ 

6,986.450 $ 33,309.25 $ 

2,288.136 $ 10,593.25 $ 

2,416.648 $ 11,322.00 $ 

2,381.988 $ 10,516.25 $ 

7,086.772 $32,431.50 

4,051 15,780.95 15,406.56 14,073.222 $65,740.75 

611 2,620.92 2,654.78 2,446.131 $ 10,372.25 $ 

723 2,673.63 2, 704.36 2,446.303 $ 10,450.00 $ 

734 2,649.20 

2,068 5,294.55 8,008.34 4,892.434 $20,822.25 

6,119 21,075.50 23,414.90 18,965.656 $66,563.00 

748 2,528.68 

682 2,544.73 

674 2,641.01 

2,104 0.00 7,714.42 0.000 $0.00 

8,223 21,075.50 31,129.32 18,965.656 $86,563.00 

Freight 
Package 

$ 

$ 

$ 

$ 

$ 

5.00 $ 

$5.00 

$5.00 

$0.00 

$5.00 

$0.00 

$5.00 

$ 

$ 

Agency 
Revenue 

5,735.00 

4,718.75 

5,628.75 

16,082.50 

5,871.25 

5,101.25 

6,506.25 

$17,478.75 

$33,561.25 

5,161.25 

5,286.25 

$10,447.50 

$44,008.75 

$0.00 

$44,008.75 
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1.1 Procurement Statement 

When the City of Onalaska conducts procurements for transit operation services and vehicle 

purchases, it will review and follow federal purchasing rules per: 

• FTA Best Practices Procurement Manual 

• FTA Circular 4220.1 F-Third Party Contract Guidance, as amended 

• FT A Master Agreement 

• WisDOT Transit Procurement Website 

• WisDOT Procurement Manual 

• Shared Ride Procurement Toolkit and Appendices 

• Vehicle Purchase Guide 

• Human Service Vehicle Documents 

Federal and state procurement rules are often updated. The City of Onalaska will make sure it checks 

these websites to ensure it uses the most current resources and tools. 

WisDot Transit Procurement Website: 

https://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure.aspx 

WisDot Procurement Manual: 

https://wisconsindot.gov/Documents/doing-bus/local-gov/astnce-pgms/transit/procurement.pdf 

FTA Best Practices Procurement Manual 

https://www.transit.dot.gov/funding/procurement/third-party-procurement/best-practices

procurement-manual 

FTA Circular 4220.lF-Third Party Contract Guidance, as amended 

https ://www.transit.dot.gov I regulations-a nd-gu id an ce/fta-ci rcu la rs/third-party-co ntracti ng-gu ida nee 

FTA Master Agreement 

https://www.transit.dot.gov/funding/grantee-resources/sample-fta-agreements/fta-master

agreement-fiscal-year-2018 

Vehicle Purchase Guide 

https://wisconsindot.gov/Documents/doing-bus/local-gov/astnce

pgms/transit/procurement/vehicle.pdf 

Human Service Vehicle Documents: 

https:ljwisconsindot.gov /Pages/ do ing-bus/loca I-gov /astnce-pgms/tra nsit/procu re-hsv .aspx 

Shared Ride Procurement Tool Kit and Appendices: 

https:ljwisconsindot.gov/Documents/doing-bus/local-gov/astnce

pgms/transit/procurernent/srt.pdfAppendix A thru M.pdf 



1.2 WisDOT Website 

WisDOT's website is the starting point for all procurements and all information gathering. When the 

City o.f Onalaska has procurement or any questions regarding upcoming procurements or issues that 

arise with current procurements, the WisDOT's website serves as a valuable resource for gathering 

information. Double click on the icon below for further information. 

D 
WISOOT - Procure. 

Proc. 

1.3 Vehicle Purchase Guide 

The Vehicle Purchase Guide is used as a reference for the City of Onalaska procurements. This guide 

follows all FTA regulations and is posted on the WisDOT website. Double click on the icon below for 

further information. 

D 
WISDOT • Vehtle 

Pun::haseGulde 

1.4 Human Service Vehicle Documents 

The documents in this section are used during the procurement process. They are FTA compliant and 

found on the WisDOT website. 

D 
WISDOT · Tran. 

Proc. HS Veh. 

Minivan Accessible Certications required for bid: 

1.5 Shared Ride Taxi Tool Kit 

The Shared Ride Taxi Took Kit and its appendices are followed by the City of Onalaska for all 

procurements. This tool kit follows all FTA regulations and is posted on the WisDOT website. Double 

click on the icon below for further information. 

D 
WISDOT-Shared 

Ride Proc. 4 



1.6 Best Practices Procurement & lessons Manual 

The FTA Best Practices Procurement Manual provides information on how to conduct federally 

compliant procurements. The FTA Best Practices Procurement Manual references the WisDOT 

transit procurement website as an excellent resource for recipients to follow to ensure 

completeness of federal purchasing rules. 

1. 7 WisDOT Procurement Manual 

This manual serves as the City of Onalaska resource for all procurements. It was obtained from 

WisDOT's procurement website and is FTA compliant. 

5 
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State of Wisconsin 

Department of Transportation 

Transit procurement procedures 

Transit programs 

Public transit 

Specialized transit 

Federal compliance 

Procurement 

The Wisconsin Department of Transportation (WisDOT), as the designated 
recipient of federal grant funds, is responsible for ensuring that sub-recipients 
are aware of and comply with federal procurement requirements such as starting 
any purchase with an independent cost estimate and concluding it with a 
documented, fair and reasonable price. 

There are several resources available to sub-recipients regarding procurement 

processes, including the @ WisDOT Procurement Manual, FTA Best Practices 

Procurement Manual, federal circular FTA C 4220.1 F - Third Party Contracting 
Guidance, and National RTAP's (Rural Transit Assistance Program) 
ProcurementPRO system. 

Before procurements are initiated, sub-recipients should review these resources 
and work with the WisDOT Transit Procurement Manager to ensure appropriate 
steps are followed. 

General procurement processes 

Required procurement processes vary based on the type and anticipated dollar 
amount of the commodity or service. Each of the different processes are listed 
below, with sample toolkits included for micro-purchases and small purchases, as 
well as a supplemental guide for minivan procurements. Follow the links below 
for more detailed information for larger purchases and Human Service Vehicle 
procurements. 

1.2 
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Appendices to be submitted to WisDOT prior to making micro- or small purchases 
are available in Word format, except for Applicable Clauses documents, which 
remain in PDF format to retain document integrity. The documents for each 
process are available in the zipped "Appendices" folders below. The toolkits were 
updated in 2017 and the appendices were updated in September 2018. 

· 0 Micro-purchase toolkit - procurements $3,000 or less 
0 Append ices (updated September 2018) 

· 0 Small purchase toolkit - procurements more than $3,000, but not greater 

than $49,999 
0 Appendices (updated September 2018) 

• 0 Vehicle purchase guide - vehicle procurements of any value 
0 Appendices (updated September 2018) 

• Invitation for Bid (IFB)/Request for Proposal <RFP) - procurements of 
$50,000 and greater 

• Shared-Ride Taxi Procurements 
• Human Service Vehicle Procurements (5310 subrecipients or 

5311 purchases) 
• Heavy Duty Bus 

Resources: 

· 0 Procurement Training (WisDOT presentation) 

• 0 WisDOT Procurement Manual (updated September 2017) 

• Federal Transit Administration Master Agreement 

· 0 FTA Best Practices Procurement Manual 

• FTA C 4220.1 F - Third Party Contracting Guidance 
• Third Party Procurement: Frequently Asked Questions 
• ProcurementPRO 
· Ill WisDOT Firm Debarment/Suspension list 

• System for Award Management (SAM) 
· 0 Federal Clauses and Certifications Matrix 
• Buy America Handbook 

https ://wisconsindot. gov /Pages/ doing-bus/local-gov I astnce-pgrns/transi t/procure.aspx 9/25/2018 
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Vehicle Purchase Guide Wisconsin Department of Transportation 

6.1 Purchases up to $50,000 
6.2 Purchases over $50,000 
6.3 Purchases over $150,000 

TABLE OF CONTENTS 

6.4 DBE - TVM Contract Clause and Certification 

Procurements under 
7.1.1 Altoona Bus Testing 
7.1.2 TVM Certifications 
7.1.3 FMVSS Certifications 
7 .1.4 Purchaser's Requirement Certifications 

7.2 Procurements over $150,000 
7.2.1 Altoona Bus Testing 
7.2.2 TVM Certifications 
7.2.3 FMVSS Certifications 
7.2.4 Purchaser's Requirement Certifications 
7.2.5 Buy America Certifications 

8.1 FTA Transit Vehicle Award Report 

Purchaser Requirements 
9.2 FMVSS Certifications 
9.3 Buy America Certifications 

:jt~WIJ~'fl'a1hijs~~~1\:' · 
A Vehicle Specifications Guide 
B Mini Van Specs 
C Federal Clauses 
D Federal Certifications 
E Pre-Award Audit Report 
F Pre-Award Certifications 
G Delivery Documents for 5310 or 5311 Funded Vehicles, including Post-Delivery 

Reports 

July2017 

Small Purchase and Invitation for Bids link: http://wisconsindot.gov/Pages/doing-bus/local
gov/astnce-pgms/transit/procure.aspx 
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State of Wisconsin 

Department of Transportation 

Transit procurement - Human Service Vehicle 

Transit programs 

Public transit 

Specialized transit 

Federal compliance 

Procurement 

The Wisconsin Department of Transportation (Wis DOT) holds active contracts with 
several vendors for minivans, minibuses, medium and large buses. If you have an 
open capital grant agreement with Wis DOT that includes a line item for one or 
more of these vehicles types, you are eligible to purchase off of these Wis DOT 
contracts. 

Please review your capital contract(s) to verify that it includes the necessary line 
item(s) and the amount of funds that are available to you. If you have any open 
contracts, you are encouraged to utilize the WisDOT human service vehicle 
contracts prior to their expiration. Grants need to be utilized to avoid any risk of 

lapsing funds. 

2018-2019 WisDOT Human Service Vehicle Procurement 

Before procurements are initiated, work with the Wis DOT Transit Procurement 
Manager to ensure appropriate procurement steps are followed. 

Bid documents 

• HSV - Large Bus 
• HSV - Medium Bus 
• HSV - Mini Bus 
• HSV - Mini Van and Specialized Transit 

Ordering information 

https://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx 9/25/2018 
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Ill 5311 Program - Steps for buying vehicles off of the state contract 

• lill 5310 Grantee Vehicle Delivery Documents 

· lill 5311 Grantee Vehicle Delivery Documents 

• ~ HSV Bid tabulation 

• Award Letters 
• Contract Information 

Required Certifications for Bid 

• ~Line 1 - Minivan Accessible. Side Load 

• ~Line 2 - Minivan Accessbile 

• @ Line 3 - Transit Bariatric Vehicle. Rear Load 

• Line 5 - Mini Bus 
• Line 6 - Mini Bus, Accessible 
• Line 7 - Mini Bus, Accessible - Diesel Engine 
• Line 8 - Medium Bus, Single Rear Wheel 
• Line 9 - Medium Bus 
• Line 1 O - Medium Bus - Honeycomb Fiberglass Construction 
• Line 12 - Medium Bus, Low Floor 
• Line 13 - Large Bus 
• Line 14 - Large Bus - Honeycomb Fiberglass Construction 
• Line 15 - Conventional Bus on Cowl Chassis 

https://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx 
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B-1.1 Resources for Smaller Recipients 

The Wisconsin Toolkit describes the entire RFP procurement process from inception through 

award, and includes a number of helpful templates for FTA required documents such as lndepe11dent 

Cost Estimates, Cost/Price Analysis, Single Bid Analysis (if required), Procurement History File Checklist, 

Federal Clauses, etc. It can be a useful tool for all grantees, but may be particularly useful for smaller 

agencies without much procurement experience or established written procedures. FTA does not 

warrant that these documents comply with all FTA requirements. Recipients are responsible to ensure 

compliance. 

Sample 1: 

The Wisconsin RFPToolkit may be found at the Wisconsin DOT web page. 

Sample 2: 

The National Rural Transit Assistance Program, http://nationalrtap.org/, has a ProcurementPRO 

feature. ProcurementPRO, or QuickPRO, provides federally required clauses, certifications, and other 

useful documentation for projects. 
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Introduction 

In accordance with the U.S. Department of Transportation, Federal Transit Administration (FTA) 
requirements, the Wisconsin Department of Transportation (WisDOT), Division of Transportation 
Investment Management (DTIM), Bureau of Transit, Local Roads, Railroads and Harbors (BTLR) has 
developed this procurement manual for all recipients utilizing FT A monies. 

This manual governs procurement activities under the following grant programs administered by 
WisDOT: 

• Section 5304 Planning 
• Section 5309 Major Capital Program 
• Section 5310 Elderly Individuals and Individuals with Disabilities 
• Section 5311 Nonurban Area Formula Program 
• Section 5329 State Safety Oversight 
• Section 5339 Bus and Bus Facilities Formula Program 

The FTA Circular 4220 Third-Party Contracting Guidance (as amended), the FTA Best Practices 
Procurement Manual and the FTA program administration regulations listed below set forth the 
requirements a recipient must adhere to in the solicitation, award and administration of its third-party 
contracts. These requirements are based on the common grant rules, federal statues, Executive 
Orders and their implementing regulations, and FTA policy. 

• Circular 4220 - Third Party Contracting Guidance 
o https://www.transit.dot.gov/regulations-and-quidance/fta-circulars/third-party-contractinq-quidance 

• Best Practices Procurement Manual 
o https://www.transit.dot.qov/sites/fta.dot.gov/files/docs/fundinq/procurement/8286/fta-best-practices

procu rement-and-lessons-learned-man ual-2016. pdf 
• Master Agreement 

o https://www.transit.dot.gov/funding/grantee-resources/sample-fta-agreements/fta-master-agreement
fiscal-year-2017 

• Circular 5010 -Award Management Requirements (Grant Management Guidelines) 
o https://www.transit.dot.gov/requlations-and-quidance/fta-circulars/award-management-requirements

circular-50101 e 
• Circular 9030 - Urbanized Area Formula Program 

o https://www.transit.dot.gov/regulations-and-quidance/fta-circulars/urbanized-area-formula-program
program-quidance-and 

Circular 9040 - Formula Grants for Rural Areas Program (Non-Urbanized Area Formula Program) 
o https://www.transit.dot.gov/requlations-and-ouidance/fta-circulars/formula-qrants-rural-areas-program

guidance-and-application 
• Circular 9070 - Enhanced Mobility of Seniors and Individuals with Disabilities Program 

o https://www.transit.dot.gov/regulations-and-quidance/fta-circulars/enhanced-mobility-seniors-and
individuals-disabilities 

When an entity applies for and accepts federal funds they also accept the responsibility of maintaining 
oversight of the procurement process and assuring its federal compliance. 

State and federal regulations regarding procurement of goods and services are complex, detailed, 
and often change to reflect changes in legislation. The process for each type of procurement is 
documented in the toolkits with the associated appendices: 

http://wisconsindot.gov/Paqes/doinq-bus/local-qov/astnce-pgms/transit/procure.aspx. 

Before procurements are initiated, recipients should review these resources and work with the 
WisDOT Transit Procurement Manager to ensure required steps are followed. Recipients are required 
to have all stages of the procurement reviewed and approved by WisDOT. 

There may be instances in which recipients experience procurement activities or situations not 
addressed in this manual. Recipients should contact WisDOT staff for assistance. 
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1. OVERVIEW OF PROCUREMENT REQUIREMENTS 

1.1 GENERAL REQUIREMENTS 

Roles and Responsibilities 

Wis DOT is the recipient authorized to receive funds directly from FT A. A subrecipient is an 
agency authorized to receive grant funds through WisDOT. The responsibility for the 
procurement process ultimately rests with WisDOT as the recipient of the FT A grant. However, 
subrecipients are obligated to follow all applicable procurement requirements and provide 
information to WisDOT demonstrating how requirements were met. 

For ease of use of this manual, subrecipients and WisDOT Transit Section staff are both 
referred to as a recipient. Minor deviations in the process steps for subrecipients and WisDOT 
Transit are noted throughout the manual. 

When a recipient conducts a procurement of goods or services funded with an FT A grant, it is 
the responsibility of that recipient to manage the entire procurement process and contract 
administration to ensure its compliance with relevant FTA requirements. 

If a recipient accepts capital or operating assistance, FT A requirements also apply to all 
transit-related third-party purchase orders and contracts. In addition to ensuring adequate and 
open competition for federally funded purchases of goods or services, recipients must ensure 
vendor compliance with applicable federal regulations including, developing all procurement 
documents, specifications, and contract administration. 

These requirements do not apply to procurements undertaken in support of capital projects 
completely accomplished without FTA funds or to those operating and planning contracts 
awarded by recipients that do not receive FTA operating and planning assistance. 

Procurement Duration 

WisDOT specifies in capital contracts that the recipient must complete all purchases within a 
period of two years. The funds will lapse at the end of the two year period if the recipient has 
not implemented all purchases. WisDOT may however exercise its discretion to approve an 
extension to a grant, on a case-by-case basis, and depending on the type of purchase (e.g. 
facility construction), if the recipient demonstrates that "reasons beyond its control" - lack of 
planning excluded - prevented compliance with this requirement and the recipient shows: 1) 
that a good faith effort has been made to complete the purchases, and 2) that it can complete 
such purchases within a reasonable amount of time. 

Methods of Procurement 

Purchases of $3,000 or less. FTA considers micro-purchases as purchases of $3,000 or 
less. Though not required by FTA, recipients are encouraged to solicit competitive quotes. 
FT A requires micro-purchases to be distributed equably among qualified suppliers. 

o "Splitting requirements" refers to the practice of breaking down known requirements 
into two or more purchases to reduce the dollar value of each to below the micro
purchase thresholds in order to be able to use micro-purchase procedures or otherwise 
circumvent more restrictive full-and-open competitive procedures. FT A prohibits the 
practice of splitting requirements. 
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State of Wisconsin 

Department of Transportation 

Transit procurement procedures 

Transit programs 

Public transit 

Specialized transit 

Federal compliance 

Procurement 

The Wisconsin Department of Transportation (Wis DOT}, as the designated 
recipient of federal grant funds, is responsible for ensuring that sub-recipients 
are aware of and comply with federal procurement requirements such as starting 
any purchase with an independent cost estimate and concluding it with a 
documented, fair and reasonable price. 

There are several resources available to sub-recipients regarding procurement 

processes, including the 0 WisDOT Procurement Manual, FTA Best Practices 

Procurement Manual. federal circular FTA C 4220.1 F - Third Party Contracting 
Guidance, and National RTAP's (Rural Transit Assistance Program) 
ProcurementPRO system . 

Before procurements are initiated, sub-recipients should review these resources 
and work with the WisDOT Transit Procurement Manager to ensure appropriate 
steps are followed. 

General procurement processes 

Required procurement processes vary based on the type and anticipated dollar 
amount of the commodity or service. Each of the different processes are listed 
below, with sample toolkits included for micro-purchases and small purchases, as 
well as a supplemental guide for minivan procurements. Follow the links below 
for more detailed information for larger purchases and Human Service Vehicle 
procurements. 

I. 2 
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Appendices to be submitted to WisDOT prior to making micro- or small purchases 
are available in Word format, except for Applicable Clauses documents, which 
remain in PDF format to retain document integrity. The documents for each 
process are available in the zipped "Appendices" folders below. The toolkits were 
updated in 2017 and the appendices were updated in September 2018. 

· 0 Micro-purchase toolkit - procurements $3,000 or less 
0 Appendices (updated September 2018) 

· 0 Small purchase toolkit - procurements more than $3,000, but not greater 

than $49,999 
0 Appendices (updated September 2018) 

· 0 Vehicle purchase guide - vehicle procurements of any value 
0 Appendices (updated September 2018) 

• Invitation for Bid (IFB}!Request for Proposal (RFP) - procurements of 
$50,000 and greater 

• Shared-Ride Taxi Procurements 
• Human Service Vehicle Procurements (5310 subrecipients or 

5311 purchases) 
• Heavy Duty Bus 

Resources: 

• 0 Procurement Training (WisDOT presentation) 

• 0 Wis DOT Procurement Manual (updated September 2017) 

• Federal Transit Administration Master Agreement 

· 0 FTA Best Practices Procurement Manual 
• FTA C 4220.1 F - Third Party Contracting Guidance 
• Third Party Procurement: Frequently Asked Questions 
• ProcurementPRO 
· 0 WisDOT Firm Debarment/Suspension list 

• System for Award Management (SAM) 
· 0 Federal Clauses and Certifications Matrix 

• Buy America Handbook 

https ://wisconsindot.gov /Pages/ doing-bus/local-gov I astnce-pgms/transit/procure .aspx 9/25/2018 
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1.0 Scope 

2.0 Purpose 

3.0 Definitions 

4.0 Procurement Process 

TABLE OF CONTENTS 

4.1 WisDOT Staff Instructions as a Purchaser 

5.0 Principles 

6.0 Vehicle Purchasing Procedures 
6.1 Purchases up to $50,000 
6.2 Purchases over $50,000 
6.3 Purchases over $150,000 
6.4 DBE - TVM Contract Clause and Certification 

7.0 Pre-Award Report 
7.1 Procurements under$150,000 

7 .1.1 Altoona Bus Testing 
7.1.2 TVM Certifications 
7.1.3 FMVSS Certifications 

7.1.4 Purchaser's Requirement Certifications 

7 .2 Procurements over $150, 000 
7.2.1 Altoona Bus Testing 
7.2.2 TVM Certifications 
7.2.3 FMVSS Certifications 
7.2.4 Purchaser's Requirement Certifications 
7.2.5 Buy America Certifications 

8.0 Post Award Documents 
8.1 FTA Transit Vehicle Award Report 

9.0 Post Delivery Report and Delivery Documents 
9.1 Purchaser Requirements 
9.2 FMVSS Certifications 
9.3 Buy America Certifications 

Appendices 

A Vehicle Specifications Guide 
B Mini Van Specs 
C Federal Clauses 
D Federal Certifications 
E Pre-Award Audit Report 
F Pre-Award Certifications 
G Delivery Documents for 5310 or 5311 Funded Vehicles, including Post-Delivery 

Reports 

Small Purchase and Invitation for Bids link: http://wisconsindot.gov/Pages/doing-bus/local
gov/astnce-pgms/transit/procure.aspx 
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1.0 Scope 

This guide provides Wisconsin Department of Transportation (WisDOT) and subrecipients 
with specific policies and procedures for purchasing vehicles, through the use of either 
informal or formal solicitation procedures. It applies to all purchases funded, in whole or in 
part, by the Federal Transit Administration (FTA). As such, where appropriate, references 
to FTA Circular 4220.1 (as amended) have been footnoted. 

2.0 Purpose 

This guide provides recipients with purchasing procedures in order to: 

a. Reduce administrative costs by promoting the use of common procedures; 

b. Promote "full and open" competition for purchases; 

c. Promote efficiency and economy in purchasing; and 

d. Help ensure compliance with FTA Circular 4220.1 requirements (as amended) 
applicable to third party contracts funded, in whole or in part, by the FT A. 

3.0 Definitions 

For a more inclusive definition of terms used throughout this guide, refer to the WisDOT 
Small Purchase Toolkit or Invitation for Bid Toolkit depending on the size of your 
procurement. 

Authorized individual means a person who has been granted authority, in accordance 
with local procedures, to buy supplies and services using small purchase procedures. 

Disadvantage Business Enterprise or DBE means a for-profit small business concern -
1) that is at least 51 percent owned by one or more individuals who are both socially and 
economically disadvantaged or, in the case of a corporation, in which 51 percent of the 
stock is owned by one or more such individuals and 2) whose management and daily 
operations are controlled by one or more of the socially and economically disadvantaged 
individuals who own it. 

o Disadvantaged Business Enterprise (DBE) provisions apply to United States 
Department of Transportation (US DOT) assisted contracts for airports, highways 
and transit. This includes the use of FTA planning, capital and/or operating funds 
spent on contracts. The FTA requires organizations receiving these federal funds to 
make efforts to purchase from, or use DBE firms. 

o The DBE requirements include provisions that must be addressed in the vehicle 
procurement process. These provisions include required contract clauses, required 
information from bidders, DBE Approval Certification, Transit Vehicle Manufacturer 
(TVM) Certification, and TVM Reporting. 

Brand Name means the name of a product or service that is limited to the product or 
service produced or controlled by one private entity or by a close group of private entities. 
Brand names may include trademarks, manufacturer names, or model names or numbers 
that are associated with only one manufacturer. 

Formal solicitation refers to two very different procurement methodologies--sealed bid or 
negotiated proposal. In the first, competitive price quotes are obtained from suppliers by 
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sealed bids (Invitation for Bid (IFB)), with public notice given by advertising the solicitation. 
Bids are publicly opened and recorded, evaluated strictly against the IFB specifications, and 
awarded based on the lowest responsive price from a responsible bidder. In the second, 
sealed proposals are obtained from suppliers (Request for Proposal (RFP)) to provide a 
solution to a problem or desired outcome, with public notice given by advertising. 
Proposals are evaluated, negotiated, and awarded based on price as well as other 
weighted factors. 

Full and open competition means that all responsible sources are permitted to compete. 

Informal solicitation refers to the small purchase method of soliciting supplier quotes in 
writing or via telephone or fax. This method differs significantly from the solicitation of bids 
or proposals for more complex items, services, or construction using sealed bids (IFB) or 
negotiating offers after the issuance of an RFP. The informal solicitation method is not 
approved for vehicle purchases in excess of $50, 000 (the small purchase threshold)--in this 
instance, you must use a formal Invitation for Bid. 

Procurement refers to a range of activities related to purchasing goods, services, and 
construction. It is a process that typically begins with the Independent Cost Estimate, then 
specifications, proceeds through solicitation and award, and ends with receipt, acceptance, 
and payment. 

Purchase order means an offer by a subrecipient to buy supplies or services (including 
construction) under specified terms and conditions, using small purchase procedures. 

Quotation means an informal solicitation of potential suppliers of goods or services to 
confirm specifications, terms, and pricing for a specific purchase requirement. 

Recipient means either WisDOT or subrecipient conducting the procurement. 

Responsible refers to a set of tangible characteristics that would make an apparent low 
quoter or bidder eligible for award. 

Responsive refers to the concept that, in order to be eligible for award, a bid must comply 
in all material respects with the invitation for bids. Such compliance enables all bidders to 
stand on an equal footing and helps maintain the integrity of the sealed bidding process. 

Salient characteristics means those qualities of an item that are essential to ensure that 
the intended use of the item can be satisfactorily realized. The term is used in connection 
with a "brand name or equal" purchase description. 

Small purchase means an acquisition of supplies, services, and construction in the amount 
of $3,000 to $49,999 using the procedures described in the WisDOT Small Purchase 
Guide. This threshold is unique to WisDOT and its subrecipients. 1 

Small purchase procedures means the informal methods for making small purchases 
using a cash account, credit cards, and purchase orders. 

Splitting requirements refers to the practice of breaking down known requirements into 
two or more purchases to reduce the dollar value of each to below the small purchase 
thresholds in order to be able to use small purchase procedures or otherwise circumvent 
more restrictive full-and-open competitive procedures. FTA prohibits the practice of splitting 
requirements. 

1 FTA recognizes a small purchase threshold of $3,000 to $150,000. 
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Subrecipient means a Wisconsin entity, such as a local government, Indian tribe, or non
profit, that expends FTA grant funds received from WisDOT to carry out a program. 

Transit Vehicle Manufacturers (TVMs) means the manufacturer of vehicles used by FT A 
recipients for the primary purpose of providing public mass transportation (e.g., buses, railcars, 
modified mass produced vans). 

4.0 Procurement Process 

As the designated recipient of FTA grant funds, WisDOT must ensure that both they and 
subrecipients are aware of and comply with Federal procurement requirements delineated 
in FTA Circular 4220.1 (as amended). In order to qualify for maximum reimbursement, all 
purchases made with FTA funds must follow appropriate procurement procedures. As 
such, recipients are encouraged to: 

a. Make the appropriate WisDOT Program Manager aware of its intent to purchase a good 
or service before the procurement is initiated. 

b. Work with the appropriate WisDOT Procurement Manager to ensure proper steps are 
followed throughout the procurement process. 

c. Recipients should utilize the Procurement History Checklist for each type of 
procurement and complete the checklist in chronological order. 

d. Submit clear and complete documentation to WisDOT before issuing a purchase 
order or awarding a contract: 

1. Start the Written History of Procurement even though it cannot be completed until 
the procurement is complete. 

2. Fill out the Independent Cost Estimate (ICE), submit any necessary documentation 
to justify the ICE. 

3. Establish and document clear, accurate, and complete specifications. Be sure no 
brand names are included. 

4. After following the appropriate soliciting procedures, received and evaluated quotes 
or bids for the item. determined adequate competition existed, then perform a cost 
or price analysis to determine that the low price is "fair and reasonable;" 

5. Determine if the bidder is responsible. Conduct a www.sam.gov search on your 
vendor. Print out the results. 

6. Determine that bidders are "responsive" to the solicitation's stated requirements, if 
there is only one bidder, complete single bid analysis; 

7. Complete Pre-Award Audit Report 

8. Document the basis for the award decision 

9. Email documentation to help facilitate timely WisDOT review 

1 O. Obtain the appropriate local and WisDOT approvals 

11 . After award has been made, verify that everything on the checklist has been 
completed in chronological order including completing the Written History of 
Procurement. 
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4.1 WisDOT Staff Instructions as a Purchaser; Start with the checklist. An ICE will need to be 
developed along with the specifications before taking to Wis DOT Purchasing: WisDOT Purchasing 
will finalize the bid document to aqd all of their reqµirements and may have questions before it is 
advertised on VendorNet. Respond promptly and completely to th.eir questions. 

The federal clauses, Buy America certifications (if appropriate), and bid opportunity list must be 
provided to Purchasing to be included in the solicitcition. 

If there are questions asked as part of the solicitation, be sure to get responses to Purchasing so 
that the timeline posted as part of the.solicita.tion can be met For the HSV procurement, allow plenty 
of tim.e from when the questions are due until responses must be posted as there may be more 
research needed in order to respond. 

Be sure that Purchasing has the Bid Opening Appendix. Because itis a public opening,· a Transit 
staff person should attend the bid opening. 

Once. the bids are submitted and the information. is received from Purchasing, complete the rest of 
the checklist and notify Purchasing in writing when it has be.en completed. Purchasing will send out 
the Notice of Intent to Award letters and the contracts. 

5.0 Principles 

When making any purchase, authorized individuals must: 

a. Comply with all applicable local and WisDOT standards of conduct restricting the 
solicitation or acceptance of gifts, gratuities, favors, or anything of monetary value 
from contractors or potential contractors. 

b. Not "split" requirements in order to use small purchase procedures. Periodically 
review purchases to discern procurement patterns for a particular product or 
service. 

c. Facilitate "full and open" competition by--

1. Using appropriate specifications and avoiding unduly restrictive specifications. 

(a) Review WisDOT's current procurement for Human Service Vehicles for 
sample specifications. 

(b) The formats provided allow a bidder to indicate whether the solicited vehicle 
meets or exceeds the minimum specification for a particular item and also 
allows the procurement reviewer to check-off that the bidder has, in fact, 
indicated that it has met all material specification requirements. 

(c) Subrecipients may modify these formats as necessary to meet their specific 
needs. 

2. Not applying a geographic preference for local or in-state suppliers when 
evaluating quotes for award (except when purchasing architectural engineering 
services). 2 

3. Avoid restrictive specifications such as specifying only a 'brand name' product 
instead of allowing 'an equal' product to be offered without listing its salient 
characteristics. 

2 Except for procurements for A&E services, this practice is prohibited (FTA C 4220.1 F, VI, 2.a.(4) (g)). 
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4. Soliciting at a minimum three qualified, potential sources. 

d. Prior to recommending or making any award, follow the processes outlined in either the 
Small Purchase toolkit or I FB toolkit. 

6.0 Vehicle Purchasing Procedures 

6.1 Purchases up to $50,000. For vehicle purchases up to $50,000, follow the specific 
procedures set forth in the WisDOT Small Purchase toolkit, and use the 
recommended formats in all appendices. Pre-award and post-delivery audit reports 
will be required, but will be an abbreviated version of each report. 

6.2 Purchases over $50, 000. For vehicle purchases over the small purchase threshold, 
use the formal solicitation procedures set forth in the WisDOT Invitation for Bid 
toolkit and use the recommended formats in all appendices. Pre-award and post
delivery audit reports will be required, but will be an abbreviated version of each 
report. 

6.3 Purchases Over $150,000. For vehicle purchases over $150,000, ensure 
compliance with Buy America Act requirements, including pre-award and post
delivery audit requirements and certifications, as well as certifications applicable 
under the FMVSS. Follow the formal solicitation procedures set forth in the Invitation 
for Bid toolkit. 

6.4 DBE - TVM Contract Clause and Certifications -All Rolling Stock Procurements 

Transit vehicle procurements using FTA funds must only occur with TVMs that 
adhere to the requirements. This is done through the inclusion of both a FTA 
required contract clause and certification, to be completed by the TVM, in the 
solicitation documents. 

6.4.1 DBE - TVM Contract Clause (included in Appendix D-Federal Certifications) 

Insert the following clause in transit vehicle solicitations: 

DBE Requirements for Transit Vehicle Manufacturers (TVM) 

Pursuant to Title 49, Code of Federal Regulations, part 26.49, a 
Proposer, as a condition of being authorized to respond to this 
solicitation, must certify by completing the DBE Approval Certification 
that it has on file with the Federal Transit Administration (FTA) an 
approved or not disapproved annual disadvantaged business enterprise 
(DBE) subcontracting participation goal. 

6.4.2 FTA Required DBE Approval Certification 

Require the submission of a DBE Approval Certification with each bid or 
proposal: 

a. If the vehicle being solicited requires a TVM certification, vendors 
must provide the certification to be deemed responsive. The 
certification must be provided with their submittal and subrecipients 
must retain in the vehicle procurement file. 
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b. Verify that bids or proposals received include the required, signed 
DBE Approval Certification (bids or proposals missing this 
certification are determined non-responsive). 

7.0 Pre Award Report-Appendix E 

See Conducting Pre-Award and Post-Delivery Audits for Rolling Stock Procurements 
Handbook at https://www.transit.dot.gov/regulations-and-guidance/buy-america/buy
america-handbook for additional information. 

"As part of the federal grant application for any revenue rolling stock grant, agencies that 
use federal funds (recipients) to procure vehicles 'must certify to FTA that it will conduct or 
cause to be conducted pre-award and post-delivery audits' as prescribed by 49 CFR Part 
663." 

The pre-award report must be completed before the award of the contract. The audit should 
be done by someone qualified and independent from the procurement process, the 
manufacturer, and the manufacturer's agent. 

7.1 Pre-Award reports for procurements under$150,000 

7.1.1 Altoona Bus Testing (Master Agreement Reference 16, p. (43)) 

7 .1 .1.1 Verify the vehicle that was submitted as part of the solicitation has an 
Altoona test http://altoonabustest.psu.edu/buses 

7 .1.1.2 Read the report to see if there were any deficiencies noted in the 
testing, verify that they have been corrected and retested. 

7.1.2 TVM Certification 

7.1.2.1 Verify the manufacturer submitted the TVM Certification to FTA 
and that the manufacturer is listed among the List of 
Manufacturers eligible to bid on FT A funded transit procurements 
(only eligible TVMs are listed on the website). 

Note: Print off a copy of the list and include it in the vehicle 
procurement file. 

7.1.2.2 Verify the signed certifications are included in the bid documents. 

7.1.3 FMVSS Certification -Appendix F 

7 .1.3.1 Obtain the FMVSS self-certification (sticker) information from the 
motor vehicle manufacturer 

7.1.3.2 Complete a Pre-Award FVMSS Compliance Certification 

7.1.4 Purchaser's Requirement Certification - Appendix F 

7.1.4.1 Assess whether the proposed manufacturer's bid complies with the 
solicitation specifications and whether the manufacturer is 
responsible and has the capacity and capability to produce a vehicle 
that meets specifications. 
Manufacturer's technical information includes: 

a. Bid 
b. Specifications 
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c. Product brochures 
d. Technical data sheet 
e. Bills of materials 
f. Drawings 
g. Any other information 

Manufacturer's Capability and Capacity includes: 

a. Past performance 
b. Qualifications of key personnel 
c. Facility layouts/drawings, production line layout/flowchart 
d. Plant output capacity (i.e. max production rate per week) 
e. Staffing counts by craft 
f. Readiness of fixtures for car body construction 
g. Quality assurance and control plan 
h. Other item necessary to execute the work, e.g.: 

i. Meet required schedule 
ii. Verify manufacturer's financial viability or review the 

proposed manufacturer's public financial statement 

7.2 Pre-Award reports for procurements over $150,000 

7.2.1 Altoona Bus Testing (Master Agreement Reference 16, p. (43)) 

7 .2.1 .1 Verify the vehicle that was submitted as part of the solicitation has 
an Altoona test http://altoonabustest.psu.edu/buses 

7.2.1.2 Read the report to see if there were any deficiencies noted in the 
testing, verify that they have been corrected and retested. 

7.2.2 TVM Certifications -Appendix F 

7.2.2.1 Verify the manufacturer submitted the TVM Certification to FTA 
and that the manufacturer is listed among the List of 
Manufacturers eligible to bid on FTA funded transit procurements 
(only eligible TVMs are listed on the website). 

Note: Print off a copy of the list and include it in the vehicle 
procurement file. 

7.2.2.2 Verify the signed certifications are included in the bid documents. 

7.2.3 FMVSS Certification -Appendix F 

7.2.3.1 Obtain the FMVSS self-certification (sticker) information from the 
motor vehicle manufacturer 

7.2.3.2 Complete a Pre-Award FVMSS Compliance Certification 

7.2.4 Purchaser's Requirement Certification - Appendix F 

7.2.4.1 Assess whether the proposed manufacturer's bid complies with the 
solicitation specifications and whether the manufacturer is 
responsible and has the capacity and capability to produce a vehicle 
that meets specifications. 

Manufacturer's technical information includes: 

a. Bid 
b. Specifications 
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c. Product brochures 
d. Technical data sheet 
e. Bills of materials 
f. Drawings 
g. Any other information 

July2017 

7.2.5 Buy America Certification -Appendix F 

7.2.5.1 Prior to making awards for vehicle purchases over $150,000, 
recipients must ensure that it has complied with the Buy America 
certification requirements of 49 C.F.R § 663.25(b) and completed 
its own certifications required by 49 C.F.R § 663.27 (a) and (b). 

The Buy America requirements flow down from FTA recipients 
and subrecipients to first tier contractors, who are responsible 
for ensuring that lower tier contractors and subcontractors are in 
compliance. 

This language has been developed by FTA and must be 
inserted in all IFBIRFP documents. Retain these documents 
with the vehicle procurement file. 

There is a spreadsheet in the Conducting Pre-Award and Post
Delivery Audits for Rolling Stock Procurements Handbook for 
the vendors to utilize to verify domestic content before award. 

8.0 Post Award Documents 

8.1 FTA Transit Vehicle Award Report 

a. Direct Recipients - Submit within 30 days of making an award 
(and exercising a contract renewal/option), the name of the 
successful transit vehicle manufacturer and the total dollar value 
of the contract (49 CFR 26.49) using the Transit Vehicle Award 
Report form. 

The FT A report form and instructions can be found at: 

https://www.transit.dot.gov/regulations-and-guidance/civil-rights
ada/eligible-transit-vehicle-manufacturers 

b. WisDOT Subrecipients- Contact WisDOT to assist with 
completion and submission of the Transit Vehicle Award Report 
form. Completed forms are to be kept in the procurement file. A 
copy of the form is to be sent to WisDOT. 

9.0 Post Delivery Report and Delivery Documents 

Refer to Appendix G for the delivery documents that are specific to the type of funding used 
to purchase the vehicle(s). 

See Conducting Pre-Award and Post-Delivery Audits for Rolling Stock Procurements 
Handbook at https://www.transit.dot.gov/regulations-and-guidance/buy-america/buy
america-handbook for additional information. 
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A recipient purchasing revenue service rolling stock must ensure that a post-delivery audit 
is completed before title to the rolling stock is transferred to the recipient as noted in 49 
CFR § 663.31. Appendix G provides the template to use when completing the report. 

9.1 Purchaser's Requirements (all Rolling Stock) 

9.1.1 Complete the Post Delivery Purchaser's Requirements Certification -
(Appendix G, Attachment C) that certifies: 

The vehicles purchased comply with the contract specifications and identify 
areas of noncompliance either through a resident inspector or through the 
recipient inspecting and testing the vehicle. 

9.1.2 After vehicle delivery, complete the following to verify the vehicle meets the 
contract specifications: 

../ Visual inspections and 

../ Road Tests 

9.1.3 Keep a copy of the Post Delivery Purchaser's Requirements Certification -
(Appendix G, Attachment C) in the vehicle procurement file. 

9.2 Federal Motor Vehicle Safety Standards (FMVSS) Certification (all Rolling Stock) 

9.2.1 Complete the Post Delivery Federal Motor Vehicle Safety Standards 
(FMVSS) Certification -- (Appendix G, Attachment C) that certifies the 
vehicle complies with FMVSS. 

9.2.2 After vehicle delivery, ensure the vehicle was delivered with the following: 
../ A copy of the manufacturer's self-certification 
../ The FMVSS self-certification sticker information 
../ Confirm the manufacturer's FMVSS sticker is affixed to each motor 

vehicle manufacturer. 

9.2.3 Keep a copy of the Post Delivery Federal Motor Vehicle Safety Standards 
(FMVSS) Certification - (Appendix G, Attachment C) in the vehicle 
procurement file. 

9.2.4 FMVSS Inapplicability 

If the FMVSS is inapplicable, the subrecpient must: 
../ Obtain the manufacturer's certified statement indicating that 

contracted motor vehicles are not subject to the Federal Motor 
Vehicle Safety Standards issued by the National Highway Traffic 
Safety Administration in Title 49 Code of Federal Regulations, Part 
571 . 

../ Complete a Post Delivery Certification of the FMVSS Inapplicability 

../ Keep the FMVSS Inapplicability Certification in the vehicle 
procurement file 

9.3 Buy America Certification Requirements (over$150,000) 

In the post-delivery audit, recipients purchasing rolling stock over $150,000 must verify 
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that the manufacturer complied with applicable Buy America requirements in the 
production of the rolling stock and this verification must be based on actual data. 

9.3.1 Complete the Post Delivery Buy America Compliance Certification -
(Appendix G, Attachment C) before the vehicle title is transferred to the 
recipient. 

9.3.2 Certify that the recipient received a waiver from FTA or 

9.3.3 Certify that the vehicle(s) procured: 

a. Contain components that exceeded the required domestic content per 
49 CFR Part 661. 

Note: Include documentation of the final list of major components and 
sub-assemblies made in the U.S., and the calculated percentage of total 
manufacturer's cost for each item. 

b. Verifies final assembly: 
./ Took place in the United States 
./ The activities were compliant with Buy America Requirements 

Note: Include documentation on the list of activities that took place 
during the final assembly. 

d. Includes documentation on the cost of final assembly (the required 
percentage or more of the value of the components must be 
manufactured in the United States and final assembly must be made in 
the United States). 

9.3.4 Keep a copy of the completed Post Delivery Buy America Compliance 
Certification - (Appendix G, Attachment C) in the vehicle procurement 
file. 
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Line Item 002: Minivan - Lowered Floor/Ramp-Equipped/Rear Load 
Seating Capacity: 412 (3 ambulatory passengers plus driver, 2 ·wheelchairs) 

General Specifications 
1) GVWR: 5,200 lb. (minimum) 
2) Wheelbase: 119" (minimum) 
3) Overall length: 190" (minimum) 
4) Gr0tmd clearance 5" (minimum) 

Power Train 
5) V-6 gasoline engine, 180 horsepower (minimum), flexible fuel capable of running on either regular 

unleaded or e-85 ethanol, meets EPA 50-state emission levels, low emission vehicle compliant 
6) Four-speed (minimum) automatic transmission 
7) Front wheel drive 
8) Maximum engine cooling, protected to -30 °F 
9) Engine block heater and cord 

General Chassis 
10) Foundation brakes shall be a power-actuate four wheel disc type or a disc front/drum- type rear, anti

lock braking system. The system shall be the heaviest-duty available for stop and go operation. Brake 
system shall include a low brake fluid warning system provided by chassis manufacturer. 

10) Power steering 
11) Suspension, maximum available, with stability control 
12) Alternator with 120 amp (minimum) output at highway speed, 65 amp output at engine idle speed 
13) Battery, 685 CCA minimum 
14) 20-gallon minimum fuel tank conforms to FMVSS 301 and ICC fuel tank regulations 
15) Cruise control 
16) The vehicle shall be equipped with 16 X 6.5 wheels, minimum. Manufacturer standard mounting. 

Four tires shall be all season, tubeless, steel radial blackwall. The tires shall be the largest size 
available from the vehicle manufacturer to meet the GVWR rating; spare to be mounted securely 
inside vehicle. 

17) OEM manufactures standard tire inflation kit should be included 

Body and Interior 
18) Driver's seat- cloth manufacturer's standard, to include retractable 3-point seat belt, reclining, high 

back 
19) Front passenger's seat - cloth manufacturer's standard, to include retractable 3-point seat belt (with 

extension to modified floor if needed), high back, quick release 
20) Rear passenger seats - fully padded cloth bucket seats, manufacturer's standard, to include retractable 

3-point seat belt (with extension to modified floor if needed), high back, quick release 
21) Power door locks with remote operation 
22) Power windows 
23) Power point for auxiliary power in place of cigarette lighter 
24) Automatic headlamps 
25) Daytime running lamps 
26) Tilt and/or telescoping steering wheel 
27) One inside rear-view mirror, manufacturer's standard; two exterior heated side-view milTors, left and 

right, adjustable from driver's seat 
28) Two-speed (minimum) wipers with intermittent option and washer 
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29) OEM AM/FM/CD or AM/FM radio, speakers front and rear 
30) Air conditioning, front and rear 
31) Heater; combination fresh air and recirculating air heater front and rear (maximum available) 
32) Lockable rear door with inside lock/release, check arm, defroster, wiper and washer 
33) Sliding side passenger doors, left and right sides; grab bars, both sides, attached to pillars behind 

sliding doors 
34) Single-key operation for locks and ignition 
35) Heavy-duty insulation package in body sides, doors, roof, and floor 
36) Full length rubber or vinyl non-slip flooring 
3 7) Full length headliner and panels on doors and body sides 
3 8) Rubber or vinyl floor mats in the driver's and front passenger areas 
39) Tinted glass, all windows, dark tint in passenger area 
40) Vented side windows 
41) Dome lights, front and rear 
42) Gauges required: fuel, oil pressure, water temperature, ammeter or voltmeter and door-ajar indicator 

light 
43) Single color exterior finish (successful bidder will contact recipient for color choice) 
44) Four wheel covers 
45) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 

obstructed. 

Human Service Vehicle Safety Package 
46) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-1 OBC, dry chemical 
4 7) Mounted, removable kit containing three reflective warning triangles 
48) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, I-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
49) Lowered floor: floor in the passenger seating area shall be lo\-vcrcd 6 to 14" from the munufocturcr's 

original design to permit a minimum vertical clearance of 56" in the wheelchair securement areas and 
the ramp service door. The lowered floor assembly shall be corrosion-resistant coated metal, joined to 
the body frame members in a manner to provide a leak-proof and dust-proof floor 

50) Manual, fold-up ramp with a non-skid surface and spring assisted; the ramp shall have a usable width 
of 34" (minimum), and a length of 48" (minimum), and meet all requirements of ADA; it shall be 
located at the rear of the vehicle; the rear opening shall have a 34" (minimum) opening and shall 
permit the deployment of the ramp at all times; the ramp must meet the requirements of TRANS 301; 
lighting shall be provided to illuminate the ramp area as required by ADA Part 1192.31 ( c) 

51) Wheelchair positions shall be forward facing and shall provide a floor space area of at least 32" x 48" 
for each position as required by ADA and as specified in TRANS 301; the vehicle shall have the 
ability to handle up to two wheelchairs, with both positions meeting the 32" x 48" requirement. 

52) Wheelchair securement: Wheelchair position(s) shall have a four-point securement (two front and two 
back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion; securing 
retractors should be self- tensioning and self-locking and shall have a fully automatic retracting 
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mechanism which requires no tightening knobs on the individual retractors; the retractors shall have a 
floor anchorage attachment consisting of an L-Track fitting which shows a positive locking indicator 
along with a four stud, double plunger attachment for added strength, the attachment device securing 
the wheelchair to the retractor shall be a J-style hook application for ease of attachment and to make 
the retractors totally universal in floor location; an independent lap and shoulder (three-point) 
restraint system, which complies with FMVSS 209, shall be provided for each wheelchair occupant; 
the components shall be easily identified as to their location of use as follows: "front," 
"rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

53) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be at least 120" long; the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

54) The vehicle shall provide a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

55) Audible back up warning signal 
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Line Item 003: Minivan - Lowered Floor/Ramp-Equipped/Side Load 
Seating Capacity: 511 (4 ambulatory, plus driver and 1 wheelchair) 

General Specifications 
1) GVWR: 5,200 lb. (minimum) 
2) Wheelbase: 119" (minimum) 
3) Overall length 190" (minimum) 
4) Ground clearance: 5" (minimum) 

Power Train 
5) V-6 gasoline engine, 180 horsepower (minimum) that meets EPA 50-state emission levels, low 

emission vehicle compliant 
6) Four-speed (minimum) automatic transmission 
7) Front wheel drive 
8) Maximum engine cooling, protected to -30 °F 
9) Engine block heater and cord 

General Chassis 
10) Foundation brakes shall be a power-actuate four wheel disc type or a disc front/drum- type rear, anti

lock braking system. The system shall be the heaviest-duty available for stop and go operation. Brake 
system shall include a low brake fluid warning system provided by chassis manufacturer. 

11) Power steering 
12) Suspension, maximum available, with stability control 
13) Alternator with 120 amp (minimum) output at highway speed, 65 amp output at engine idle speed 
14) Battery, 685 CCA minimum 
15) 20-gallon minimum fuel tank confo1ms to FMVSS 301 and ICC fuel tank regulations 
16) The vehicle shall be equipped with 16 X 6.5 wheels, minimum. Manufacturer standard mounting. 

Four tires shall be all season, tubeless, steel radial blackwall. The tires shall be the largest size 
available from the vehicle manufacturer to meet the GVWR rating; spare to be mounted securely 
inside vehicle. 

17) OEM manufactures standard tire inflation kit should be included 
18) Cruise control 

Body and Interior 
19) Driver's seat -cloth, manufacturer's standard, to include retractable 3-point seat belt, reclining, high 

back 
20) Front passenger's seat - cloth, manufacturer's standard, to include retractable 3-point seat belt (with 

extension to modified floor if needed), high back, quick release 
21) Three-person bench seat in rear, cloth covered; seat belts for all positions, shoulder harnesses for the 

outboard positions and seat belt extenders in quantities specified in bid document; seat height not to 
exceed OEM distance from floor when measured 16" in front of seat and headroom equal to or 
exceeding OEM measurement; all extenders to be of same manufacturer as main belts 

22) Power door locks with remote operation 
23) Power windows 
24) Power point for auxiliary power in place of cigarette lighter 
25) Daytime running lamps 
26) Tilt and /or telescoping steering wheel 
27) One inside rear-view mirror, manufacturer's standard; two exterior heated rear-view mirrors, left and 

right, adjustable from driver's seat 
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28) Two-speed (minimum) wipers with intermittent option and washer 
29) OEM AM/FM/CD or AM/FM radio, speakers front and rear 
30) Air conditioning, front and rear 
31) Heater; combination fresh air and recirculating air heater front and rear (maximum available) 
32) Lockable rear door with inside lock/release, check arm, defroster, wiper and washer 
33) Sliding side passenger doors, left and right sides; grab bars, both sides, attached to pillars behind 

sliding doors 
34) Single-key operation for locks and ignition 
35) Heavy-duty insulation package in body sides, doors, roof and floor 
36) Full length headliner and panels on doors and body sides 
37) Full length rubber or vinyl non-slip flooring 
38) Rubber or vinyl floor mats in the driver's and front passenger areas 
39) Tinted glass, all windows; dark tint in passenger area 
40) Vented side windows 
41) Dome lights, front and rear 
42) Gauges required: fuel, oil pressure, water temperature, ammeter or voltmeter and door-ajar indicator 

light 
43) Single color exterior finish (successful bidder will contact recipient for color choice) 
44) Four-wheel covers 
45) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 

obstructed. 

Human Service Vehicle Safety Package 
46) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
4 7) Mounted, removable kit containing three reflective warning triangles 
48) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, I-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
49) Lowered floor: floor in the passenger seating area shall be lowered 6" to 14" from the manufacturer's 

original design to permit a minimum ve1iical clearance of 56" in the wheelchair securement areas and 
the ramp service door; the lowered floor assembly shall be corrosion resistant coated metal, joined to 
the body frame members in a manner to provide a leak-proof and dust-proof floor 

50) Manual, fold-up ramp with a non-skid surface and spring assisted; the ramp shall have a usable width 
of 30" (minimum), a length of 48" (minimum), and meet all requirements of ADA; it shall be located 
on the curb side of the vehicle; the opening shall have a 34" (minimum) opening and shall permit the 
deployment of the ramp at all times; the ramp must meet the requirements of TRANS 301; lighting 
shall be provided to illuminate the ramp area as required by ADA Part 1192.31 (c) 

51) Wheelchair position(s) shall be forward facing and shall provide a floor space area of at least 32" x 
48" for each position as required by ADA and as specified in TRANS 301; the vehicle shall have the 
ability to handle at least one wheelchair, with all wheelchair positions meeting the 32" x 48" 
requirement 

52) Wheelchair securement: Wheelchair position(s) shall have a four-point securement (two front and two 
back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
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track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 
53) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 

retracting mechanism which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four stud, double plunger attachment for added strength, the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location; an independent lap and 
shoulder (three-point) restraint system, which complies with FMVSS 209, shall be provided for each 
wheelchair occupant; the components shall be easily identified as to their location of use as follows: 
"front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ........................................................... .2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor inse1i assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

54) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be at least 120" long; the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

55) Provision shall be made for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

56) Audible back up warning signal 
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Line Item 004: Specialized Transit Vehicle 
Seating Capacity: 411 (Three ambulatory passengers plus driver, one wheelchair) 

General Specifications 
1) GVWR: 6,000 lb. (minimum) 
2) Wheelbase: 120" (minimum) 
3) Overall length: 200" (minimum) 
4) Ground clearance 6" (minimum) 

Power Train 
5) V-6 gasoline engine, 200 horsepower (minimum), meets EPA 50-state emission levels, low emission 

vehicle compliant 
6) Four-speed (minimum) automatic transmission 
7) Maximum engine cooling, protected to -30 °F 
8) Engine block heater and cord 

General Chassis 
9) Foundation brakes shall be a power-actuate four wheel disc type or a disc front/drum- type rear, anti

lock braking system. The system shall be the heaviest-duty available for stop and go operation. Brake 
system shall include a low brake fluid warning system provided by chassis manufacturer. 

10) Power steering 
11) Suspension, maximum available, with stability control 
12) Alternator with 120 amp. (minimum) output at highway speed, 65 amp. (minimum) output at engine 

idle speed 
13) Battery, 685 CCA minimum 
14) 20-gallon minimum fuel tank conforms to FMVSS 301 and ICC fuel tank regulations 
15) The vehicle shall be equipped with 16 X 6.5 wheels, minimum. Manufacturer standard mounting. Four 

tires shall be all season, tubeless, steel radial blackwall. The tires shall be the largest size available 
from the vehicle manufacturer to meet the GVWR rating; spare to be mounted securely inside vehicle. 

16) OEM manufactures standard tire inflation kit should be included 
17) Cruise control 

Body and Interior 
1) Driver's seat, vinyl, manufacturer's standard; include retractable three-point seat belt, reclining, high 

back 
2) All passenger seating must be forward facing. No rear facing seats are allowed. 
3) Second row seating; manufacturer's standard, to include retractable 3-point seat belt (with extension to 

modified floor, if needed), high back, quick release 
4) Three-person bench seat in rear, vinyl covered; seat belts for all positions; shoulder harnesses for the 

outboard positions and seat belt extenders in quantities specified in bid document; seat height not to 
exceed OEM distance from floor when measured 12" in front of seat and headroom equal to or 
exceeding OEM measurement; all extenders to be of same manufacturer as main belts 

5) Power door locks with remote operation 
6) Power windows 
7) Power point for auxiliary power in place of cigarette lighter 
8) Automatic headlamps 
9) Daytime running lamps 
10) Tilt and/or telescoping steering wheel 
11) One inside rear-view mirror, manufacturers standard; two exterior rear-view mirrors, left and right, 
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adjustable from driver's seat 
12) Two-speed (minimum) wipers with intermittent option and washer 
13) OEM AM/FM/CD or AM/FM radio, speakers front and rear 
14) Air conditioning, front and rear 
15) Heater; combination fresh air and recirculating air heater front and rear; maximum available 
16) Lockable rear door with inside lock/release, check arm, defroster, wiper and washer 
17) Single key operation for locks and ignition 
18) Standard OEM insulation package in body sides, doors, roof, and floor 
19) Full length headliner and panels on doors and body sides 
20) Full length rubber or vinyl non-slip flooring 
21) Rubber or vinyl floor mats in the driver's areas Tinted glass, all windows; dark tint in passenger area 
22) Vented side windows 
23) Dome lights, front and rear 
24) Gauges: fuel, oil pressure, water temperature, ammeter or voltmeter and door ajar indicator light 
25) Single color exterior finish (successful bidder will contact recipient for color choice) 
26) Four-wheel covers 
27) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 

obstructed. 

Human Service Vehicle Safety Package 
28) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-IOBC, dry chemical 
29) Mounted, removable kit containing three reflective warning triangles 
30) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, I-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Features 
31) Manual, fold-up ramp with a non-skid surface; ramp shall have a usable width of 30" (minimum) and a 

length of 48" (minimum) and meet all requirements of the ADA; it shall be located at the right side 
door; the right side door shall have a 31" (minimum) opening and shall permit the deployment of the 
ramp at all times; the ramp must meet the requirements of TRANS 301; lighting shall be provided to 
illuminate the ramp area as required by ADA Part 1192.31 ( c) 

32) Wheelchair position: shall be forward facing as indicated in the floor plan and shall provide a floor 
space area of at least 30" x 48", as required by ADA and as specified in TRANS 301. 

33) Wheelchair securement: wheelchair position shall have a four-point securement (two front and two 
back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic conosion 

34) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location 

35) An independent combination lap and shoulder (three-point) restraint system, which complies with 
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FMVSS 209, shall be provided for each wheelchair occupant; the components shall be easily identified 
as to their location of use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair. 

36) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement. Together the lap belts must be at least 120" long; the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

37) The vehicle shall provide a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined 
by mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

38) Audible back up warning signal 
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Line Item 005: Mini Bus 
Seating Capacity: 1310 (12 ambulatmy passengers plus driver) 

General Specifications 
1) GVWR: 10,200 lb. (minimum) 
2) Wheelbase: 158" (minimum) 
3) Interior length from driver's seat to back door: 130" (minimum) 
4) Interior headroom: 72" (minimum) 
5) Interior width: 81" (minimum) 
6) Exterior width: 87" (minimum) 

Power Train 
7) 245 horsepower (minimum) engine, V-8, gasoline fuel, fuel injected, EPA 50-state emissions, low 

emission vehicle compliant 
8) Four-speed (minimum) heavy-duty automatic transmission 
9) Cooling system, heavy-duty, including transmission oil cooler 
10) Maximum engine cooling, protected to -30°F 
11) Engine block heater and cord 

General Chassis 
12) Front axle: 3,900 lb. (minimum) with stabilizer bar 
13) Dual rear axle: 6,050 lb. (minimum), 3.70 ratio 
14) Foundation brakes shall be a power-actuated four wheel disc type or disc front/drum-type rear, anti

lock braking system. The system shall be the heaviest-duty available for stop and go operation. Brake 
system shall include a low brake warning system provided by the chassis manufacturer. 

1) Front Foundation Brakes: disc, 12.5" rotor with 45 square inches of pad lining minimum. 
2) Rear Foundation Brakes: drum, 12.125" x 3.5" minimum or disc with rotor and pad of equivalent 

size to match axle weight rating. 
3) Parking Brake-Rebuidable, heaviest-duty available from chassis manufacturer. 

15) Power steering 
16) Tilt steering 
17) Front and rear springs, heavy-duty to match GVWR, with rear rubber shear suspension system. 
18) Alternator with 195 amp (minimum) output at highway speed and 100 amp (minimum) output at 

engine idle speed and normal operating temperature; dual 110 arnp alternators may be supplied in lieu 
of 160 amp alternator 

19) Dual batteries, total 1250 CCA, with reserve capacity of 400 minutes @80 degrees Fahrenheit and 
with auxiliary battery in body compartment on slide-out enclosed stainless tray with stainless steel 
roller bearings. Batteries must be fresh, if they have been allowed to become fully discharged for any 
period of time; they must be replaced with new batteries. 

20) 30-gallon fuel tank minimum, mounted at either mid-ship or rear of frame, conforms to FMVSS 301 
and ICC fuel tank regulations; includes locking fuel filler door or locking fuel cap; fuel tank and line 
shall be insulated from exhaust pipes and other hot components and from exposed electrical apparatus 
or connections 

21) Cruise control 
22) Bus wheels shall be 16" x 6" minimum. Wheels shall have a stainless steel or brass valve stems a 

minimum of 1 Yz" long. 
23) All tires ( 6) shall be from the same manufacturer and be all season, tubeless, steel radial blackwall 

(LT225/75Rx 16E), single front, dual rear. The tires shall be the largest size available from chassis 
manufacturer to be the G VW rating. 

55 



24) OEM manufactures standard tire inflation kit should be included (This is standard practice for most 
subs. 

Body and Interior 
25) Body must confirm to FMVSS No. 220 (School Bus Rollover Protection) and No. 221 (Joint 

Strength) 
26) Driver's seat shall be upholstered high-back bucket type, including a retractable three-point belt; seat 

shall be adjustable forward and backward and be able to be titled forward and backward 
27) Passenger walking area, center of vehicle, 16" width (minimum), for full length of passenger 

compartment 
28) All seating forward facing; all seats to have 171/i'' width (minimum) per passenger 
29) All seats to be mid-high back passenger seats and shall be fully padded with contoured foam seat 

cushions and contoured backs and upholstered with 32 oz. minimum vinyl both front and rear 
surfaces of seat back shall be padded; cushion depth shall be 15" (minimum); each seat to have an 
integral three-point seat belt; seat belt extenders to be provided as noted in bid package; all extenders 
must be of same manufacturer as main belts 

30) Right side front entrance door, electrically-operated, with door leaves opening outward; the 
opening/closing controls shall be installed so as to be within reach of a driver seated in the driver's 
seat 

31) Emergency exit shall consist of two (2) side windows and/or one rear door. The emergency exit(s) 
must be labeled "Emergency Exit" and have decals or lettering to indicate location and opening 
instructions. If rear door, the emergency door shall be equipped with a slide bar, cam-operated latch 
which shall have a minimum stroke of one inch. The latch shall be equipped with a suitable electric plunger
type switch connected with a distinctive audible signal, automatically operated which shall clearly indicate the 
unlatching of this door. A cutoff switch may not be installed in the circuit. The switch shall be enclosed in a 
metal case and wires leading from the switch shall be concealed in the body. The switch shall be so installed 
that the plunger contacts the farthest edge of the slide bar in such a manner that any movement of the slide bar 
shall immediately close the circuit and activate the signal. The door latch shall be equipped with an interior 
handle which shall be capable of quick release but shall be protected against accidental release. It shall lift up 
to release the latch. The outside handle shall be so constructed as to minimize hitching and shall be a 
nondetachable device. If windows, shall have one push-out emergency exit window per side with 
buzzers. 

32) Horizontal sliding sash or "T-type" windows. If windows are to be used as rear emergency exits, 
vehicle must include one push-out emergency exit window per side as indicated above 

33) Visibility windows ahead of entrance door 
34) Tinted windshield and windows in driver's cab area, chassis manufacturer's standard; dark tinted 

glass in passenger area 
35) Tilt and/or telescoping steering wheel 
36) Two-speed wipers with intermittent option and washer 
37) OEM AM/FM/CD or AM/FM radio, front and two rear speakers 
38) Gauges required: speedometer, odometer, fuel, ammeter or voltmeter, oil pressure, water 

temperature. 
39) Sloping grab rails on both sides of entrance well; horizontal grab rail located above and parallel to 

door opener rod; the front entrance shall conform to 49 C.F.R. 38.29 
40) Padded panel located in front of first seats on driver's side, padding on the side that faces the 

passengers; panel must extend from wall to aisle 
41) Padded stanchions located behind driver and at the entrance door, anchored into a structural member 

or backing plate. 
42) Plywood over steel floor in passenger area, plywood to be 1h" thick (minimum) treated to resist 
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moisture and decomposition; floor covering to be high-quality commercial grade rubber, elastomeric 
or plastic-type covering, laid with compatible adhesive; floor covering to be smooth under seats and 
ribbed in the aisle, seamless or with fully sealed seams and cove moldings at the walls; driver's area 
to be covered with insulated mat as supplied by the manufacturer 

43) Entrance well to be stainless steel. Entrance well steps to be stainless steel covered with 3 /i6" ribbed 
heavy-duty rubber; step nosings to be yellow; first step to be between 9Yz'' and 12" from ground and 
all risers to be of approximately equal height with a maximum height of 9Yz" 

44) Interior sidewalls and roof head lining, manufacturer's standard 
45) Header pads at right front entrance door and emergency door (if applicable) 
46) All exposed surfaces and edges inside and outside shall be free from burrs and other projections 
47) Complete body thermal insulation - minimum R-6 insulation (fiberglass, polyurethane foam, EPS 

foam or equivalent) in body sides, rear and roof; minimum R-3 insulation (polyurethane foam, EPS 
foam or equivalent) in floor 

48) Front heater and defroster for windshield and adjacent side windows, one rear under-seat heater with 
a rating of 65,000 Btu (minimum) 

49) Weather pack electrical connector system for all connections exposed to the elements 
50) All wiring and junction panel terminals shall be numbered or color-coded, and grommets shall be 

used where wiring passes through metal 
51) Body electrical circuits to be protected by automatic resetting circuit breakers; include one spare live 

circuit breaker; all circuit breakers and fuses shall be easily assessable behind a removable or swing
open panel 

52) All accessories and electrical equipment except headlights, taillights and emergency lights are to be 
wired through the ignition switch; switches and interlocks to meet ADA requirements 

53) Interior lights: one dome light in driver's area; four dome lights equally spaced over passenger 
seating, two on each side; step well light; red light at rear door emergency exit: light to illuminate the 
lift and approach; step well light and emergency exit light wired to headlamp switch step well light 
operated by door opener; must meet ADA requirements; And be of the LED type the door and step 
well shall be lighted in accordance with 49 C.F.R. 38.31 

54) Exterior lights: head lights; daytime running lights; three amber identification lights front; three red 
identification lights rear; front, rear and side directional signals; two stop lamps 4" (minimum); two 
tail lamps 4" (minimum), two back-up lights 4" (minimum); four clearance lights, amber at front 
comers, red at rear comers; license plate lamp; all exterior lights including headlights to be of LED 
type 

55) Mirrors: one inside rear view min"or as supplied by chassis manufacturer. in accordance with 
TRANS 301 requirement set by GVWR; two exterior heated rear view mirrors, adjustable by driver 
from seat in normal driving position, left and right, each mirror having a flat reflective area of not 
less than 50 square inches; one exterior convex mirror mounted on the right showing driver a view 
from the entrance door rearward, 3" diameter (minimum); exterior cross-view mirrors at left and 
right front corners to agree with federal school bus standards. 

56) Passenger side cowl protection from stones thrown from front wheels (e.g., front mud flaps, spray-on 
protectant); mud flaps for rear wheels 

57) Front bumper must be chrome if stainless steel is not available; rear bumper must be stainless steel, 
one-piece wrap-around type, attached to chassis frame rails 

58) Color: manufacturer's standard white with approximately 3" transit accent striping above windows 
and approximately 8" transit accent striping below windows; winning bidder to contact recipient to 
determine accent color; 2" reflective tape to be applied to outline rear of vehicle and along the driver 
and curb sides of vehicle 

59) Back-up warning signal 
60) Air conditioning, dash, plus additional 50,000 Btu/hr. evaporator with skirt-mounted condenser with 
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high quality fittings that meet SAE 12064 standards for refrigerant permeation 
61) Expanded stainless steel running board with 11 gauge metal step tread, and 11 gauge hanger 

assembly with 16 gauge framing on driver's side, with a maximum ground-to-step height of 12" with 
and a minimum tread depth of 8" and must extend 6" maximum outward from driver door threshold; 
it shall extend from the rear of the front wheel to, at a minimum, the rear of the driver's door 

62) Front and rear (thrust angle) alignment to be performed after vehicle assembly and modifications are 
complete; the recipient shall be provided with a repmi of the alignment showing readings of toe, 
camber and caster before and after the alignment is performed recipient shall also be provided with a 
weight distribution analysis and dimensional floor plan of the vehicle 

63) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 
obstructed. 

Human Service Vehicle Safety Package 
64) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
65) Mounted, removable kit containing three reflective warning triangles 
66) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, 1-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 
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Line Item 006: Mini Bus -Accessible 
Seating Capacity: 712 (six ambulatory passengers plus driver, two wheelchairs) 

Line Item 006 is identical to Line Item 005 except for the following: 

Accessibility Modifications 
This vehicle and all items specified under this part shall at a minimum meet requirements of 49 C.F.R. PART 38 
-AMERICANS WITH DISABILITIES ACT (ADA) ACCESSIBILITIES SPECIFICATIONS FOR 
TRANSPORTATION VEHICLES; SUBPART B, except where these specifications exceed ADA minimums. 

Seating 
1) 

2) 

3) 

In lieu of the first two passenger seats behind the driver's seat and passenger side seats, room to allow 
the installation of the wheelchair lift and/or additional equipment needed for safety or passenger 
comfort requirements 
All seating forward facing; all seats to have a 17112'' width (minimum) per passenger; floor plan must 
allow 27" (minimum) between seat centers 
Foldaway passenger seating: the seats removed from the forward facing wheelchair position to be 
replaced with one (1) two-place forward facing foldaway seat. The foldaway seat shall allow 17112'' 
(minimum) of seating space per passenger; feature a 15" (minimum) cushion depth, be upholstered 
with 32 oz. (minimum) vinyl, and be equipped with two-point retractable seat belts with extenders to 
be of sufficient length to be comfortably used by adults and be attached to the vehicle floor. Each seat 
back cushion shall upon release of a locking device fold down against the seat cushion and lock into 
place; the release of a quick-release locking device shall allow the seat to be lifted up into a stowed 
and locked position with all legs or supp011ing devices folding into the seat bottom; the seat in its 
stowed and locked position shall protrude no more than 12" from the interior wall; such seat shall, 
when deployed for seating passengers, leave an aisle of 16" (minimum) between the outermost edge of 
seat and the wheelchair lift and its suppo11s. 

Wheelchair Position (TWO) 
4) Space allowance: floor plan shall allow 33" width and 52" length (minimum) for two forward-facing 

wheelchair positions. A minimum of 16" of clearance on the passenger side of the position must be 
allowed for passenger access to the ambulatory seating area 

5) Wheelchair securement: wheelchair position shall have a four-point securement (two front and two 
back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 

6) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four-stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location 

7) A retractable combination lap and shoulder (three-point) restraint system, which complies with 
FMVSS 209, shall be provided for each wheelchair occupant; the components shall be easily identified 
as to their location of use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly ......................................................... .2,500 lb. each minimum 
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Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 
30 m.p.h. 20g force condition, with an impact sled at a test facility such as the University of 
Michigan's Transportation Research Institute or a reputable equivalent, on both a child stroller type 
wheelchair and a battery-powered electric wheelchair 

8) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be 120" long (minimum); the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

9) The vendor shall provide for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; the container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided. 

Wheelchair Lift 
10) The lift shall be a fully automatic, non-rotary type and shall conform to 49 C.F.R. 38.23 to meet ADA 

requirements. The wheelchair lift shall be installed on the right side of the bus, with two-part hinged 
entry door. The doors shall have an inside lock, an outside handle, and a device for securing the doors 
in the open position. 

11) The lift assembly shall include a door ajar chime or buzzer. 
12) The lift may be either electro-hydraulically or electromechanically actuated; the lifting capacity shall 

be 800 lb. (minimum); the platform may be lowered under power or by gravity. If it is a power down 
design, there must be a limit switch or bypass valve that prevents the lift from jacking the vehicle. The 
design of the lifting mechanism shall prevent free fall of the platform. All lift mechanisms shall be 
enclosed leaving no exposed chains or gears; if the lift has a crossbar at the top, it must be padded and 
it must not reduce the height of the door opening. When in the stored position, the surfaces of the lift 
facing the center and to the rear shall also be padded to prevent injury in case of contact in an accident; 
this requirement shall not apply to the platform surface. 

13) The platform shall measure at least 33" by 48" with the usable width between uprights a minimum of 
32". With the exception of the floor molding, no metal screws are to be used in the fabrication of 
platform assembly. The platform floor surface shall be ufnon-skid material, and the platform must 
have an anti-roll barrier at its outer edge. If the lift platform does not remain rigid when it is in its 
stored position and the power is off, then there must be a mechanical lock to prevent the platform from 
moving when the vehicle is underway. There must be no exposed shear points between the platform 
and other structures or surfaces. 

14) The lift shall be controlled from a hand held, weather-tight switch box on an extension cord. The 
vehicle interior must include a bracket or attaching spot for the switch box, and the switches must give 
the operator instant and positive control to move, stop, or reverse the lift travel at will. 

15) The lift apparatus must include a manual, back-up means for deploying and moving the lift platform in 
event of a power failure. 

16) The lift apparatus must provide two handrails for the person standing or seated on the platform. 

Additional Required Equipment 
17) High-idle switch, either automatically enabled by operation of the wheelchair lift or installed on dash 
18) Lift door light operated by opening and closing of lift door or by switch operated from driver's seat; 

must meet the requirements of the ADA 
19) Street-side exhaust 
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Line Item 007: Mini Bus - Accessible, Diesel En2ine 
Seating Capacity: 712 (six ambulatory passengers plus driver, two wheelchairs) 

Line Item 007 is identical to Line Item 006 except for the following: 

Power Train 
1) 200 hp diesel engine (minimum) with 350 lb-ft of torque, equipped with fast idle solenoid, necessary 

equipment - e.g. auxiliary coolant heater - to assure minimum coolant temperature of 195 °F under 
normal operating conditions, and fuel-water separator. 
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Line Item 008: Mini Bus - Accessible, Single Rear Wheel 
Seating Capacity: 712 (six ambulatory passengers plus driver, two wheelchairs) 

General Specifications 
1) GVWR: 9,600 lb. (minimum) 
2) Wheelbase: 135" (minimum) 
3) Interior length from driver's seat to back door: 130" (minimum) 
4) Interior headroom: 73" (minimum) 
5) Interior width: 74" (minimum) 
6) Exterior width: 84" (maximum) 
7) This vehicle and all items specified under this part shall at a minimum meet requirements of 49 C.F.R. 

PART 38 -AMERICANS WITH DISABILITIES ACT (ADA) ACCESSIBILITIES SPECIFICATIONS 
FOR TRANSPORTATION VEHICLES; SUBPART B. except where these specifications exceed ADA 
minimums 

Power Train 
8) 245 horsepower (minimum) engine; V-8, gasoline fuel, fuel injected, EPA 50-state emissions, low 

emission vehicle compliant 
9) Four-speed (minimum) heavy-duty automatic transmission 
10) Cooling system, heavy-duty, including transmission oil cooler 
11) Maximum engine cooling, protected to -30°F 
12) Engine block heater and cord 

General Chassis 
13) Front axle, 4,050 lb. (minimum) with stabilizer bar 
14) Single rear axle, 6,050 lb. (minimum), 3.70 ratio 
15) Foundation brakes shall be a power-actuated four wheel disc type or disc front/drum-type rear, anti

lock braking system. The system shall be the heaviest-duty available for stop and go operation. 
Brake system shall include a low brake warning system provided by the chassis manufacturer. 
a. Front Foundation Brakes: disc, 12.5" rotor with 45 square inches of pad lining minimum. 
b. Rear Foundation Brakes: drum, 12.125" x 3.5" minimum or disc with rotor and pad of equivalent 

size to match axle weight rating. 
c. Parking Brake - Rebuidable, heaviest-duty available from chassis manufacturer 

16) Power steering 
17) Front and rear springs, heavy-duty to match GVWR, with rear rubber shear suspension system 
18) Alternator with 195 amp (minimum) at highway speed and 100 amp (minimum) output at engine idle 

speed and normal operating temperature; dual 110 amp alternators are acceptable in lieu of 160 amp 
alternator 

19) Dual batteries, total 1250 CCA minimum, 12 volt minimum, with reserve capacity of 400 minutes 
@80 degrees Fahrenheit and with auxiliary battery in body compartment on slide-out enclosed 
stainless tray with stainless steel roller bearings. Batteries must be fresh, if they have been allowed to 
become fully discharged for any period of time; they must be replaced with new batteries. 

20) 30-gallon fuel tank minimum, mounted at either mid-ship or rear of frame, conforms to FMVSS 301 
and ICC fuel tank regulations; includes locking fuel filler door or locking fuel cap; fuel tank and line 
shall be insulated from exhaust pipes and other hot parts and from exposed electrical apparatus or 
connections 

21) Cruise control 
22) Bus wheels shall be 16" x 6" minimum. Wheels shall have a stainless steel or brass valve stems a 

minimum of 1 Yz" long. 
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23) All tires (5) shall be from the same manufacturer and be all season, tubeless, steel radial black.wall 
(L T225/7 5Rx 16E), single front, dual rear. The tires shall be the largest size available from chassis 
manufacturer to be the GVW rating. A temporary spare tire shall be accessible on the vehicle. 

Body and Interior 
24) Body must confirm to Federal Motor Vehicle Safety Standards No. 220 (School Bus Rollover 

Protection) and 221 (Joint Strength) 
25) Driver's seat shall be upholstered high-back bucket type as supplied by chassis manufacturer, 

including a retractable three-point seat belt; seat shall be adjustable forward and backward and be able 
to be tilted forward and backward 

26) Passenger walking area, center of vehicle, 16" width (minimum) for full length of passenger 
compartment 

27) All seating forward facing; all seats to have a 171/z" width (minimum) per passenger; allow 27" 
(minimum) between seat centers 

28) All seats to be mid-high back passenger seats and shall be fully padded with contoured foam seat 
cushions and contoured backs and upholstered with 32 oz. (minimum) vinyl; both front and rear 
surfaces of seat back shall be padded; cushion depth shall be 15" (minimum); each seat to have an 
integral three-point seat belt; seat belt extenders to be provided at noted in bid package; all extenders 
must be of the same manufacturer as main belts 

29) Right side front entrance door, electrically operated, with door leaves opening outward, the 
opening/closing controls shall be installed so as to be within reach of a driver seated in the driver's 
seat. 

30) Emergency exit shall consist of two (2) side windows or/and one rear door. The emergency exit(s) 
must be labeled "Emergency Exit" and have decals or lettering to indicate location and opening 
instructions. If rear door, the emergency door shall be equipped with a slide bar, cam-operated latch which 
shall have a minimum stroke of one inch. The latch shall be equipped with a suitable electric plunger-type 
switch connected with a distinctive audible signal, automatically operated which shall clearly indicate the 
unlatching of this door. A cutoff switch may not be installed in the circuit. The switch shall be enclosed in a 
metal case and wires leading from the switch shall be concealed in the body. The switch shall be so installed 
that the plunger contacts the farthest edge of the slide bar in such a manner that any movement of the slide bar 
shall immediately close the circuit and activate the signal. The door latch shall be equipped with an interior 
handle which shall be capable of quick release but shall be protected against accidental release. It shall lift up to 
release the latch. The outside handle shall be so constructed as to minimize hitching and shall be a 
nondetachable device.; if windows, shall have one push-out emergency exit window per side with 
buzzers 

31) Horizontal sliding sash or T-type windows: if windows are to be used as rear emergency exits, must 
include one push-out emergency exit window per side as indicated above 

32) Visibility windows ahead of entrance door 
33) Tinted windshield and windows in driver's cab area; chassis manufacturer's standard; dark tinted glass 

in passenger area 
34) Tilt and/or telescoping steering wheel 
35) Two-speed wipers with inte1mittent option, and washer 
36) OEM AM/FM/CD or AM/FM radio, front and two rear speakers 
37) Gauges required: speedometer, odometer, fuel, ammeter or voltmeter, oil pressure, water temperature 
38) Sloping grab rails on both sides of entrance well; horizontal grab rail located above and parallel to 

door opener rod (if applicable); the front entrance shall conform to 49 C .F .R. 3 8 .29 
39) Padded panel located in front of first seats on driver's side; padding on the side that faces passengers; 

panel must extend from wall to aisle 
40) Padded stanchions located behind driver and at the entrance door, anchored into a structural member 

or backing plate 
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41) Plywood over steel floor in passenger area; plywood to be Yz" thick (minimum) and treated to resist 
moisture and decomposition; floor covering to be high-quality commercial grade rubber, elastomeric 
or plastic type covering, laid with compatible adhesive; floor covering to be smooth under seats and 
ribbed in the aisle, seamless or with fully sealed seams and cove moldings at the walls; driver's area to 
be covered with insulated mat as supplied by chassis manufacturer. 

42) Entrance well to be stainless steel. Entrance well steps to be stainless steel covered with 3/16" ribbed 
heavy-duty rubber; step nosings to be yellow; first step to be between 9Yz" and 12" from the ground 
and all risers to be of approximately equal height with a maximum heights of 9Y2" 

43) Interior sidewalls and roof head lining: manufacturer's standard 
44) Header pads at right front entrance door and emergency door (if applicable) 
45) All exposed surfaces and edges inside and outside shall be free from burrs and other projections 
46) Complete body thermal insulation- minimum R-6 insulation (fiberglass, polyurethane foam, EPS 

foam or equivalent) in body sides, rear and roof; minimum R-3 insulation (polyurethane foam, EPS 
foam or equivalent) in floor 

47) Front heater and defroster for windshield and adjacent side window; one rear under- seat heater with a 
rating of 65,000 Btu (minimum) 

48) Weather pack electrical connector system for all connections exposed to the elements 
49) All wiring and junction panel terminals shall be numbered or color-coded; provide grommets where 

wiring passes through metal 
50) Body electrical circuits to be protected by automatic resetting circuit breakers; include one spare live 

circuit breaker; all circuit breakers and fuses shall be easily assessable behind a removable or swing
open panel 

51) All accessories and electrical equipment, except headlights, taillights and emergency lights are to be 
wired through the ignition switch; switches and interlocks to meet requirements of the ADA 

52) Interior lights: one dome light in driver's area; four dome lights equally spaced over passenger seating, 
two on each side; step well light; red light at emergency exit; light to illuminate the lift and approach; 
And be of the LED type step well light and emergency exit light wired to headlamp switch step well 
light operated by door opener; must meet ADA requirements; the door and step well shall be lighted in 
accordance with 49 C.F.R. 38.31 

53) Exterior lights: head lights; daytime running lights; three amber identification lights front; three red 
identification lights rear; front, rear and side directional signals; two stop lamps 4" (minimum); two 
tail lamps 4" (minimum), two back-up lights 4" (minimum); four clearance lights, amber at front 
comers, red at rear comers; license plate lamp; all exterior lights including headlights to be of LED 
type 

54) Mirrors: one inside rear view mirror as supplied by chassis manufacturer, in accordance with TRANS 
301 requirement set by GVWR; two exterior heated rear view mirrors, adjustable by driver from seat 
in normal driving position, left and right, each mirror having a flat reflective area of not less than 50 
square inches; one exterior convex min-or mounted on the right showing driver a view from the 
entrance door rearward, 3" diameter (minimum); exterior cross-view mirrors at left and right front 
comers to agree with federal school bus standards. 

55) Passenger side cowl protection from stones thrown from front wheels (e.g., front mud flaps, spray-on 
protectant); mud flaps for rear wheels 

56) Front bumper must be chrome if stainless steel is not available; rear bumper must be stainless steel, 
one-piece wrap-around type, attached to chassis frame rails 

57) Color: manufacturer's standard white with approximately 3" transit accent striping above windows 
and approximately 8" transit accent striping below windows; winning bidder to contact recipient to 
determine accent color; 2" reflective tape to be applied to outline rear of vehicle and along the driver 
and curb sides of vehicle 

58) Back-up warning signal 
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59) Air conditioning, dash, plus additional 50,000 Btu/hr. evaporator with skirt-mounted condenser with 
high quality fittings that meet SAE 12064 standards for refrigerant permeation 

60) Expanded stainless steel running board with 11 gauge metal step tread, and 11 gauge hanger assembly 
with 16 gauge framing on driver's side, with a maximum ground-to-step height of 12" with and a 
minimum tread depth of 8" and must extend 6" maximum outward from driver door threshold; it shall 
extend from the rear of the front wheel to, at a minimum, the rear of the driver's door 

61) Front and rear (thrust angle) alignment to be performed after vehicle assembly and modifications are 
complete; the recipient shall be provided with a report of the alignment showing readings of toe, 
camber, and caster before and after the alignment is performed. Recipient shall also be provided with 
a weight distribution analysis and a dimensional floor plan of the vehicle 

62) Street side exhaust 
63) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 

obstructed. 

Human Service Vehicle Safety Package 
Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
Mounted, removable kit containing three reflective warning triangles 
First aid it - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, I-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Wheelchair Position (TWO) 
64) Space allowance: allow 33" width and 52" length (minimum) for two forward- facing wheelchair 

positions. A minimum of 16" of clearance on the passenger side of the positions must be allowed for 
passenger access to the ambulatory seating area 

65) Wheelchair securement: wheelchair positions shall have a four-point securement (two front and two 
back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 

66) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, w-hich requires no tightening knobs on the individual retractors; the retractors 

shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four-stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location 

67) A retractable combination lap and shoulder (three-point) restraint system, which complies with 
FMVSS 209, shall be provided for each wheelchair occupant; the components shall be easily 
identified as to their location of use as follows: "front," "rear,'' "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor inse1i assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
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force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

68) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be 120" long (minimum); the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

69) The vendor shall provide for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

70) Foldaway passenger seating: No foldaway seating is required for this line item 

Wheelchair Lift 
71) The lift shall be a fully automatic, non-rotary type and shall conform to 49 C.F.R. 38.23 to meet ADA 

requirements. The wheelchair lift shall be installed on the right side of the bus, with two-part hinged 
entry door. The doors shall have an inside lock, an outside handle, and a device for securing the doors 
in the open position. 

72) The lift assembly shall include a door ajar chime or buzzer. 
73) The lift may be either electro hydraulically or electromechanically actuated; the lifting capacity shall 

be 800 lb. (minimum); the platform may be lowered under power or by gravity, if it is a power down 
design, there must be a limit switch or bypass valve which prevents the lift from jacking the vehicle; 
the design of the lifting mechanism shall prevent free fall of the platform; all lift mechanisms shall be 
enclosed leaving no exposed chains or gears; if the lift has a crossbar at the top, it must be padded and 
it must not reduce the height of the door opening; when in the stored position, the surfaces of the lift 
facing the center and to the rear shall also be padded to prevent injury in case of contact in an accident; 
this requirement shall not apply to the platform surface. 

74) The platform shall measure at least 32" by 48" with the usable width between uprights a minimum of 
32"; with the exception of the floor molding, no metal screws are to be used in the fabrication of 
pla(form assembly; the pla(form floor surface shall be of non-skid material; the platform must have an 
anti-roll barrier at its outer edge,· {f the lift platform does not remain rigid when it is in its stored 
position and the power is off, then there must be a mechanical lock to prevent the pla(form from 
mnving when the vehicle is underway: there must be no exposed shear points between the platform 
and other structures or surfaces 

75) The lift shall be controlled from a hand held, weather tight switch box on an extension cord. The 
vehicle interior must include a bracket or attaching spot for the switch box, and the switches must give 
the operator instant and positive control to move, stop, or reverse the lift travel at will. 

76) The lift apparatus must include a manual, back-up means for deploying and moving the lift platform in 
event of a power failure. 

77) The lift apparatus must provide two handrails for the person standing or seated on the platform. 

Additional Required Equipment 
78) High-idle switch, either automatically enabled by operation of the wheelchair lift, or installed on dash 
79) Lift door light operated by opening and closing oflift door or by switch operated from driver's seat; 

must meet the requirements of the ADA 
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Line Item 009: Medium Bus - Accessible 
Seating Capacity: 1112 (Ten ambulatory passengers plus driver, two wheelchairs) 

General Specifications 
1) GVWR: 14,000 lb. (minimum) 
2) Wheelbase: 176" (minimum) 
3) Interior headroom: 74" (minimum) 
4) Interior width: 89" (minimum) 
5) Exterior width: 96" (maximum) 

Power Train 
6) 280 horsepower, V-8 (minimum) engine, gasoline powered, fuel injected, EPA 50-state emissions, low 

emission vehicle compliant, flexible fuel able to operate on gasoline or E-85 
7) Four-speed (minimum) automatic transmission, heavy-duty, maximum available with transmission oil 

cooler 
8) Cooling system, heavy-duty, including transmission oil cooler 
9) Radiator core, maximum available with anti-freeze protection to -30° F 
10) Engine block heater and cord 

General Chassis 
1) Front axle: 4,600 lb. (minimum) with stabilizer bar 
2) Rear axle: 9,400 lb. (minimum) dual axle, with axle ratio suitable for use in both city and sustained 

highway driving 
3) Foundation brakes shall be a power-actuated four wheel disc type or disc front/drum-type rear, anti

lock braking system. The system shall be the heaviest-duty available for stop and go operation. Brake 
system shall include a low brake warning system provided by the chassis manufacturer. 

a. Front Foundation Brakes: disc, 12.5" rotor with 45 square inches of pad lining minimum. 
b. Rear Foundation Brakes: drum, 12.125" x 3.5" minimum or disc with rotor and pad of 

equivalent size to match axle weight rating. 
c. Parking Brake - Rebuidable, heaviest-duty available from chassis manufacturer 

4) Power steering 
5) Alternator with 195 amp (minimum) output at highway speed and 100 amp (minimum) output at 

engine idle speed and normal operating temperature; dual 110 amp alternators will be accepted in lieu 
of ] 95 amp alternator 

6) Dual batteries, total 1250 CCA minimum, 12 volt minimum, with reserve capacity of 400 minutes @80 degrees 
Fahrenheit and with auxiliary battery in body compartment on slide-out enclosed stainless tray with stainless 
steel roller bearings. Batteries must be fresh, if they have been allowed to become fully discharged for any 
period of time; they must be replaced with new batteries. 

7) Fuel tank, 30 gallon (minimum), conforms to FMVSS 301 and ICC fuel tank regulations 
8) Locking fuel cap or locking fuel door 
9) High idle switch, either automatically enabled by operation of wheelchair lift or installed on dash 

10) Cruise control 
11) Bus wheels shall be 16" x 6" minimum. Wheels shall have a stainless steel or brass valve stems a 

minimum of 1 W' long. 
12) All tires (6) shall be from the same manufacturer and be all season, tubeless, steel radial blackwall 

(L T225/7 5Rx 16E), single front, dual rear. The tires shall be the largest size available from chassis 
manufacturer to be the GVW rating. A temporary spare tire shall be accessible on the vehicle 

Body and Interior 
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13) Sides, floor, roof and other structural features of the bus body must meet FMVSS 220 (School Bus 
Rollover Protection) and FMVSS 221 (Joint Strength) 

14) Driver's seat shall be vinyl, high back, with the following adjustments: forward and backward, 
backrest pitch and cushion (lumbar) depth; include retractable three-point seat belt 

15) Aisle width: 16" (minimum) for full length of passenger compartment 
16) All seating shall be forward facing two-place seats with 171/i'' (minimum) seating space per person and 

provide 27" (minimum) between seat centers; 
17) All seats are to be mid-high back passenger seats and shall be fully padded with contoured foam seat 

cushions and contoured backs and upholstered with 32 oz. minimum vinyl; both front and rear 
surfaces of seat back shall be padded; cushion depth shall be 15" minimum; each seat to have an 
integral three-point seat belt; seat belt extenders to be provided as notes in bid package; all extenders 
must be of same manufacturer as main belts 

18) Right side front entrance door, electrically operated, with door leaves opening outward.; the 
opening/closing controls shall be installed so as to be within reach of a driver seated in the driver's 
seat 

1 9) Rear emergency door with glass in upper and lower portions, the emergency door shall be equipped with a 
slide bar, cam-operated latch which shall have a minimum stroke of one inch. The latch shall be equipped with 
a suitable electric plunger-type switch connected with a distinctive audible signal, automatically operated which 
shall clearly indicate the unlatching of this door. A cutoff switch may not be installed in the circuit. The switch 
shall be enclosed in a metal case and wires leading from the switch shall be concealed in the body. The switch 
shall be so installed that the plunger contacts the farthest edge of the slide bar in such a manner that any 
movement of the slide bar shall immediately close the circuit and activate the signal. The door latch shall be 
equipped with an interior handle which shall be capable of quick release but shall be protected against 
accidental release. It shall lift up to release the latch. The outside handle shall be so constructed as to minimize 
hitching and shall be a nondetachable device; "Emergency Door" lettering inside and outside with 2" 
letters; paint arrows showing direction of door handle action inside and outside 

20) Horizontal sliding sash or "T-type" side passenger windows; include two push out emergency exit 
windows per side with buzzers and lettering or decals to indicate location and opening instructions 

21) Tinted glass for all windows including the windshield; dark tint glass in passenger area, shaded 
windshield 

22) Tilt and/or telescoping steering wheel 
23) Electric two speed windshield wipers with variable intermittent feature and electric washer 
24) OEM AM/FM/CD or AM/FM radio, with four speakers installed throughout passenger area 
25) Gauges required: Speedometer, odometer, fuel, ammeter or voltmeter, oil pressure, water temperature 
26) Overhead handrails; sloping grab rails on both sides of entrance door and front entrance shall conform 

with 49 C.F.R. 38.29 
27) Padded panels located in front of first seats on curb and driver's side, anchored securely to floor 
28) Padded stanchions located behind driver and at the entrance door, anchored to floor and at ceiling into 

a structural member or backing plate 
29) Body exterior to be constructed of fiberglass reinforced plastic over plywood or steel body to reduce 

wind noise and leaks; routed openings are not acceptable 
30) Plywood over polyurethane underbelly sub floor (steel or aluminum) built on a rigid steel framework 

plywood 5/8" thick (minimum) fully treated to resist moisture and decomposition; floor covering to be 
high-quality slip-resistant commercial transit grade rubber, elastomeric or plastic covering, laid with 
compatible adhesive. Floor covering to be smooth under seats and ribbed in aisle, seamless or with 
fully sealed seams and cove moldings at the walls; passenger area floor to be flat with no wheel 
housings visible 

3 I) Entrance well to be stainless steel. Entrance well steps to be stainless steel covered with same material 
as flooring. Step nosings to be yellow; first step to be between 91/z and 12" from the ground, and all 
risers of approximately the same height with a maximum of 91/z" 
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32) Color: manufacturer's standard white gel coat; 2" reflective tape to be applied to outline rear of 
vehicle with one strip ofreflective 2" tape along the driver and curb sides of the vehicle 

33) Header pads at right front entrance door and at emergency door 
34) All exposed surfaces and edges inside and outside shall be free from burrs and other projections 
35) Complete body thermal insulation: minimum R-6 insulation (fiberglass, polyurethane foam, EPS foam 

or equivalent) in body sides, rear and roof; minimum R-3 insulation (polyurethane foam, EPS foam or 
equivalent) in floor 

36) Front primary heater and defrosters for windshield and adjacent side windows one rear under seat 
heater and one midship with rating of 65,000 Btu each (minimum); heaters individually controlled 

3 7) Weather pack, or an approved equal, electrical connector system for all connections exposed to the 
elements 

38) All wiring and junction panel terminals shall be numbered or color-coded; provide grommets where 
wiring passes through metal 

39) Body electrical circuits to be protected by automatic resetting circuit breakers; include one spare live 
circuit breaker; all circuit breakers and fuses shall be easily accessible behind a removable or swing 
open panel 

40) All accessories and electrical equipment except headlights, taillights and emergency lights are to be 
wired through the ignition switch; switches and interlocks to meet ADA requirements on lift-equipped 
buses 

41) Interior lights: one dome light in driver's area; four dome lights equally spaced over passenger seating, 
two on each side; step well light; red light at emergency exit; light to illuminate the lift and approach; 
step well light and emergency exit light wired to headlamp; switch step well light operated by door 
opener; must meet ADA requirements; the door and step well shall be lighted in accordance with 
49 C.F.R. 38.31 And be of the LED type 

42) Exterior lights: head lights, daytime running lights, three amber identification lights front; three red 
identification lights rear; front, rear and side directional signals; two stop lamps 4" (minimum); two 
tail lamps 4" (minimum), two back-up lights 4" (minimum); four clearance lights, amber at front 
corners, red at rear corners; license plate lamp; all exterior lights including headlights to be of LED 
type 

43) Daytime running lights 
44) Mirrors: One 6" x 30" inside rear view mirror above driver; two exterior heated rear view mirrors, 

adjustable by driver from driver's seat in normal driving position; one left and one right, each mirror 
having a flat reflective area of not less than 50 square inches; one exterior convex mirror mounted on 
the right showing driver a view from the entrance door rearward, 3" diameter (minimum): exterior 
cross-view mirrors at left and right corners, to agree with federal school bus standards 

45) Passenger side cowl protection from stones thrown from front wheels (e.g., front mud flaps, spray-on 
protectant); mud flaps rear 

46) Front bumper must be chrome if stainless steel is not available; rear bumper must be stainless steel, 
one-piece wrap-around type, attached to chassis frame rails 

47) Color: manufacturer's standard white with approximately 3" transit accent striping above windows 
and approximately 8" transit accent striping below windows; winning bidder to contact recipient to 
determine accent color; 2" reflective tape to be applied to outline rear of vehicle and along the driver 
and curb sides of vehicle 

48) Air conditioning front and rear; chassis manufacturer's standard front; 68,000 Btu/hour with rear 
evaporator and condenser is skirt-mounted with high quality fittings that meet SAE 12064 standards 
for refrigerant permeation 

49) Back-up warning signal 
50) Front and rear (thrust angle) alignment to be performed after vehicle assembly and modifications are 

complete; the recipient shall be provided with a report of the alignment showing readings of toe, 

69 



camber and caster before and after the alignment is performed; the recipient shall also be provided 
with a weight distribution analysis and floor plan for the vehicle 

51) Street-side exhaust 
52) Heavy-duty rear suspension fitted with a rubber shear spring suspension working in with conjunction 

with the OEM chassis leaf spring suspension to match specified GA WR; this added suspension, 
consisting of a spring carrier assembly, frame hanger assembly, cross-member tube assembly and 
carrier spring assembly, shall be installed in lieu of the original spring hanger and shackle assembly; 
the frame hanger must bolt into the existing OEM spring hanger holes in the frame; the modified 
suspension must not alter the OEM gross axle weight rating 

53) Expanded metal stainless steel running board with 11 gauge expanded metal step tread; an 11 gauge 
hanger assembly with 16 gauge framing on driver's side, with a maximum ground-to-step height of 
12" and a minimum tread depth of 8"; must extend 6" maximum outward from driver door threshold; 
it shall extend from the rear of the front wheel to, at a minimum, the rear of the driver's door 

54) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 
obstructed. 

Human Service Vehicle Safety Package 
55) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-IOBC, dry chemical 
56) Mounted, removable kit containing three reflective warning triangles 
57) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, I-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
This vehicle and all items specified under this part shall at a minimum meet requirements of 49 C.F.R. 
PART 38 - AMERICANS WITH DISABILITIES ACT (ADA) ACCESSIBILITIES SPECIFICATIONS FOR 
TRANSPORTATION VEHICLES; SUBPART B, except where these specifications exceed ADA minimums. 

Wheekbair Positions (TWO) 
58) Space allowance: allow 33" width and 52" length (minimum) for each forward- facing wheelchair 

position immediately rearward of the driver position. 
59) Wheelchair securement: wheelchair position shall have a four-point securement (two front and two 

back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 

60) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four-stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location 

61) A retractable combination lap and shoulder (three-point) restraint system, which complies with 
FMVSS 209, shall be provided for each wheelchair occupant; the components shall be easily identified 
as to their location of use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly ........................................................... 6,000 lb. each minimum 
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Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

62) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be 120" long (minimum); the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

63) Provision shall be made for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

64) Fold-away passenger seating: the original passenger seats removed from each forward facing 
wheelchair position will be replaced with two-place forward facing fold-away seats; these seats shall 
allow 171/z" (minimum) of seating space per passenger, feature a 15" (minimum) cushion depth, allow 
27" (minimum) between seat centers, be upholstered with 32 oz. (minimum) vinyl and be equipped 
with two point retractable seat belts of a length sufficient to be comfortably used by adults; the back 
cushion shall upon release of a locking device fold down against the seat cushion and lock into place; 
the release of a quick-release locking device shall allow the seat to be lifted up into a stowed and 
locked position with all legs or supporting devices folding into the seat bottom; the seat in its stowed 
and locked position shall protrude no more than 12" from the interior wall; three foldaway seats shall 
be installed and evenly spaced in the area where the four bench seats were removed to allow for the 
two wheelchair positions 

Wheelchair Lift 
65) The lift shall be a fully automatic, non-rotary type and shall conform to 49 C.F.R. 38.23 to meet ADA 

requirements; the wheelchair lift in the bus shall be installed in the right side, immediately behind the 
entrance door; two separate swing-out doors with glass in the upper portions shall be provided for the 
lift opening. The doors shall have at least one inside lock and outside handle and also have a device 
for securing them in the open position 

66) The lift assembly shall include a door ajar chime or buzzer 
67) The lift may be either electro-hydraulically or electromechanically actuated; the lifting capacity shall 

be 800 lb. (minimum); the platform may be lowered under power or by gravity. If it is a power down 
design, there must be a limit switch or bypass valve which prevents the lift from jacking the vehicle. 
The design of the lifting mechanism shall prevent free fall of the platform. All lift mechanisms shall 
be enclosed leaving no exposed chains or gears; if the lift has a crossbar at the top, it must be padded 
and it must not reduce the height of the door opening. When in the stored position, the surfaces of the 
lift facing the center and to the rear shall also be padded to prevent injury in case of contact in an 
accident; this requirement shall not apply to the platform surface 

68) The platform shall measure at least 33" by 48" with the usable width between uprights a minimum of 
32". With the exception of the floor molding, no metal screws are to be used in the fabrication of 
platform assembly; the platform floor surface shall be of non- skid material; the platform must have an 
anti-roll barrier at its outer edge; if the lift platform does not remain rigid when it is in its stored 
position and the power is off, then there must be a mechanical lock to prevent the platform from 
moving when the vehicle is underway; there must be no exposed shear points between the platform 
and other structures or surfaces 
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69) The lift shall be controlled from a hand held, weather-tight switch box on an extension cord. The 
vehicle interior must include a bracket or attaching spot for the switch box, and the switches must give 
the operator instant and positive control to move, stop, or reverse the lift travel at will 

70) The lift apparatus must include a manual, back-up means for deploying and moving the lift platform in 
event of a power failure 

71) The lift apparatus must provide two handrails for the person standing or seated on the platform 
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Line Item 010: Medium Bus - Accessible, Honeycomb Fiberglass 

Line Item 010 is identical to Line Item 009 except for the following: 

Body and Interior 
1) Body exterior is to be constructed of full gel coated, honeycomb fiberglass integrated into all parts 

above the floor line and lower skirts incorporated into body without seams. Aluminum skins are not 
acceptable; window openings to be molded into the body to reduce wind noise and leaks; routed 
openings are not acceptable. 
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Line Item 011: Medium Bus -Accessible, Diesel 
Seating Capacity: 1112 (Ten ambulatory passengers plus driver, two wheelchairs) 

Line Item 011 identical to Line Item 009 except for the following: 

Power Train 
1) 200 hp diesel engine (minimum) with 350 lb-ft of torque, equipped with fast idle solenoid, necessary 

equipment - e.g. auxiliary coolant heater - to assure minimum coolant temperature of 195 °F under 
normal operating conditions, and fuel-water separator. 

Body and Interior 
2) Ride ground to entry height shall be between 12" and 15"; kneeling ground to entry height shall be 

between8" and 12". Bus must have a minimum 7" ground clearance at all positions. 
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Line Item 012: Medium Bus - Low Floor 
Seating Capacity: 1512 (J 4 ambulatory passengers plus driver, two wheelchairs) 

General Specifications 
1) GVWR: 14,200 lb. (minimum) 
2) Interior headroom: 75" (minimum) 
3) Interior width: 89" (minimum) 
4) Exterior width: 96" (maximum) 

Power Train 
5) 280 horsepower, V-8 (minimum) engine, gasoline powered, fuel injected, EPA 50-state emissions, low 

emission vehicle compliant, flexible fuel able to operate on gasoline or E-85 
6) Four-speed (minimum) automatic transmission, heavy- duty, maximum available with transmission oil 

cooler 
7) Radiator core, maximum available with anti-freeze protection to -30° F 
8) Engine block heater and cord 

General Chassis 
9) Front and rear air suspensions to match specified GVWR, with constant ride height control, front 

and rear kneeling capability, and engine-driven or electric air compressor system 
10) Kneeling capability, and an engine-mounted air compressor 
11) Heavy-duty shock absorbers, front and rear, and front stabilizer bar 
12) Manufacturer's standard fully steel belted tubeless radial for the size and GVW of the bus; the weight 

distribution of the bus with maximum load shall not load the tires beyond their capacity; spare wheel 
with mounted tire to be provided 

13) Alternator shall be sized to meet the electrical load requirements and maintain a charges battery 
system; alternator shall be 200 amp (minimum); diesel engine shall have dual 145 amp (minimum) 
alternators 

14) Dual, maintenance-free type 12-volt batteries, with auxiliary battery in body compartment on slide 
out enclosed stainless tray with stainless steel roller bearings; each battery shall be rated at a 
minimum of 750 CCA; battery cables to be 2-gauge (minimum); the battery cables shall be soldered 
by immersion to fill all voids; cables are to be sleeved and shrink tubing shall be used at each 
fitting; an easily accessible batter disconnect switch shall be provided 

15) Power steering 
16) Tilt and/or telescoping steering wheel 
17) Cruise control 
18) OEM service brakes shall be all-wheel disc with four-wheel anti-lock system; braking system shall be 

heaviest duty available for the GVWR of the vehicle; braking system shall comply with FMVSS 121 
or FMVSS 105 as applicable 

19) Parking brake shall be internal rear disc type capable of holding a fully loaded vehicle on a 15% 
incline; system shall incorporate a warning light on the instrument panel to indicate to the driver 
when the parking brake is on 

20) Drive shaft shall be rated capable of transmitting the torque multiplication of the power units to the 
drive wheels; drive shaft shall be a heavy-duty type utilizing one or more Spicer needle bearing 
universal joints; protective metal guards for the shaft shall be provided on each drive line section to 
prevent a broken shaft from touching the ground, contacting any brake line or whipping the floor; 
drive shaft guards shall conform to 40 C.F.R. 393.89 

21) Fuel tank, 50 gallon (minimum), conforms to FMVSS 301 and ICC fuel tank regulations; 
internally baffled to prevent surging and rigidly supported by at least two supports; a frame or 
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shield shall be incorporated to preclude puncture in an accident; filter to provide easy servicing 
22) Locking fuel cap or locking fuel door 
23) Heavy-duty, corrosion resistant exhaust system that meets or exceeds FMVSS and EPA noise level 

and exhaust emission (smoke and noxious gas) requirements; tailpipe shall be stainless steel in front 
of the muffler and aluminized steel aft of the muffler and terminate behind left rear wheel directing 
exhaust away from curb; exhaust components shall be securely attached to chassis frame with 
exhaust pipe hangers; exhaust system shall be properly insulated from the fuel tank and any 
connection thereof; at any point 12" or less from the tank or connections a shield shall be provided on 
the exhaust system 

Body and Interior 
24) Sides, floor, roof and other structural features of the bus body must meet FMVSS 220 (School Bus 

Rollover Protection) and FMVSS 221 (Joint Strength); steel structure must extend below the floor 
level to the lowest point in the sidewall; wall structure that ends at floor line will not be permitted; 
lower skirts that are not an integral part of the sidewall are not permitted 

25) Door opening width: 39" (minimum) 
26) Aisle width: 16" (minimum) for full length of passenger compartment. 
27) All seating shall be forward facing two- place seats with 171/z'' (minimum) seating space per person; 

allow 27" (minimum) between seat centers; 
28) All seats to be mid-high back passenger seats and shall be fully padded with contoured foam seat 

cushions and contoured backs and upholstered with 32 oz. minimum vinyl; both front and rear 
surfaces of seat back shall be padded; cushion depth shall be 15" minimum; each seat to have an 
integral three-point seat belt; seat belt extenders to be provided as notes in bid package; all extenders 
must be of same manufacturer as main belts 

29) Driver's seat shall be deluxe upholstered, high back, with the following adjustments: forward 
and backward, backrest pitch and cushion (lumbar) depth; include retractable three-point seat 
belt 

30) Right side front entrance door, electrically operated, with door leaves opening outward; the 
opening/closing controls shall be installed so as to be within reach of a driver seated in the driver's 
seat 

31) Rear emergency door with glass in upper and lower portions, the emergency door shall be equipped with 
a slide bar, cam-operated latch which shall have a minimum stroke of one inch. The latch shall be equipped 
with a suitable electric plunger-type switch connected with a distinctive audible signal, automatically operated 
which shall clearly indicate the unlatching of this door. A cutoff switch may not be installed in the circuit. The 
switch shall be enclosed in a metal case and wires leading from the switch shall be concealed in the body. The 
switch shall be so installed that the plunger contacts the farthest edge of the slide bar in such a manner that any 
movement of the slide bar shall immediately close the circuit and activate the signal. The door latch shall be 
equipped with an interior handle which shall be capable of quick release but shall be protected against 
accidental release. It shall lift up to release the latch. The outside handle shall be so constructed as to minimize 
hitching and shall be a nondetachable device.; "Emergency Door" lettering inside and outside with 2" 
letters; paint arrows showing direction of door handle action inside and outside 

32) Horizontal sliding sash or "T-type" side passenger windows; include two push out emergency exit 
windows per side with buzzers and lettering or decals to indicate location and opening instructions 

33) Tinted glass for all windows including the windshield; dark tint glass in passenger area 
34) Overhead handrails; sloping grab rails on both sides of entrance door and front entrance shall 

conform with 49 C.F.R. 38.29 
35) Padded panels located in front of first seats on curb and driver's side, anchored securely to 

floor 
36) Padded stanchions located behind driver and at the entrance door, anchored to floor and at ceiling 

into a structural member or backing plate 
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37) Body exterior to be constructed of fiberglass reinforced plastic over plywood or steel exterior 
attached securely to the structure; window openings to be molded into the body to reduce wind 
noise and leaks; routed openings are not acceptable 

38) Plywood over polyurethane underbelly sub floor (steel or aluminum) built on a rigid steel framework 
plywood 5/8" thick (minimum) fully treated to resist moisture and decomposition. Floor covering to 
be high-quality slip-resistant commercial transit grade rubber, elastomeric or plastic covering, laid 
with compatible adhesive; floor covering to be smooth under seats and ribbed in aisle, seamless or 
with fully sealed seams and cove moldings at the walls. Passenger area floor to be flat aside from 
wheel wells, and floor plan must be such that the wells do not represent a hazard to passengers or 
interfere with access to the wheelchair position. 

39) Entrance well to be stainless steel. Entrance well steps to be stainless steel covered with same 
material as flooring. Step nosings to be yellow; first step to be between 9Yz and 11" from the ground, 
and all risers of approximately the same height with a maximum of 9Yz" 

40) Tinted windshield, shaded 
41) Color: manufacturer's standard white gel coat; 2" reflective tape to be applied to outline rear of 

vehicle with one strip of reflective 2" tape along the driver and curb sides of the vehicle 
42) Header pads at right front entrance door and at emergency door 
43) All exposed surfaces and edges inside and outside shall be free from burrs and other projections 
44) Complete body thermal insulation: minimum R-6 insulation (fiberglass, polyurethane foam, EPS 

foam or equivalent) in body sides, rear and roof; minimum R-3 insulation (polyurethane foam, EPS 
foam or equivalent) in floor 

45) Front primary heater and defrosters for windshield and adjacent side windows one rear under seat 
heater and one midship with rating of 65,000 Btu each (minimum); heaters individually controlled 

46) Weather pack electrical connector system for all connections exposed to the elements 
4 7) All wiring and junction panel terminals shall be numbered or color-coded; provide grommets where 

wiring passes through metal 
48) Body electrical circuits to be protected by automatic resetting circuit breakers; include one spare live 

circuit breaker; all circuit breakers and fuses shall be easily accessible behind a removable or swing 
open panel 

49) All accessories and electrical equipment except headlights, taillights and emergency lights are to be 
wired through the ignition switch; switches and interlocks to meet ADA requirements on lift
equipped buses 

50) Interior lights: one dome light in driver's area; four dome lights equally spaced over passenger seating, 
two on each side; step well light; red light at emergency exit; light to illuminate the lift and approach; 
step well light and emergency exit light wired to headlamp; switch step well light operated by door 
opener; must meet ADA requirements; the door and step well shall be lighted in accordance with 
49 C.F.R. 38.31 And be of the LED type 

51) Exterior lights: head lights; daytime running lights; three amber identification lights front; three red 
identification lights rear; front, rear and side directional signals; two stop lamps 4" (minimum); two 
tail lamps 4" (minimum), two back-up lights 4" (minimum); four clearance lights, amber at front 
comers, red at rear comers; license plate lamp; all exterior lights including headlights to be of LED 
type 

52) Daytime running lights 
53) Mirrors: One 6" x 30" inside rear view mirror above driver; two exterior heated rear view mirrors, 

adjustable by driver from driver's seat in normal driving position; one left and one right, each mirror 
having a flat reflective area of not less than 50 square inches; one exterior convex mirror mounted on 
the right showing driver a view from the entrance door rearward, 3" diameter (minimum); exterior 
cross-view mirrors at left and right corners, to agree with federal school bus standards 

54) Gauges required: speedometer, odometer, fuel, ammeter or voltmeter, oil pressure, water 
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temperature 
55) Passenger side cowl protection from stones thrown from front wheels (e.g., front mud flaps, spray-on 

protectant); mud flaps rear 
56) Stainless steel front bumper; rear bumper one-piece wrap-around type, stainless steel, attached to 

chassis frame rails 
57) Electric two speed windshield wipers with variable intermittent feature and electric washer 
58) Color: manufacturer's standard white with approximately 3" transit accent striping above windows 

and approximately 8" transit accent striping below windows; winning bidder to contact recipient to 
determine accent color; 2" reflective tape to be applied to outline rear of vehicle and along the driver 
and curb sides of vehicle 

59) OEM AM/FM/CD or AM/FM radio, with four speakers installed throughout passenger area 
60) Air conditioning front and rear; chassis manufacturer's standard front; 68,000 Btu/hour with rear 

evaporator and skirt-mounted condenser with high quality fittings that meet SAE J2064 standards for 
refrigerant permeation. 

61) Back-up warning signal 
62) Front and rear (thrust angle) alignment to be performed after vehicle assembly and modifications are 

complete; the recipient shall be provided with a report of the alignment showing readings of toe, 
camber and caster before and after the alignment is performed; the recipient shall also be provided 
with a weight distribution analysis and floor plan for the vehicle 

63) Street-side exhaust 
64) Expanded metal stainless steel running board with 11 gauge expanded metal step tread; an 11 gauge 

hanger assembly with 16 gauge framing on driver's side, with a maximum ground-to-step height of 
12" and a minimum tread depth of 8"; must extend 6" maximum outward from driver door threshold; 
it shall extend from the rear of the front wheel to, at a minimum, the rear of the driver's door 

65) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the 
view obstructed. 

Human Service Vehicle Safety Package 
66) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
67) Mounted, removable kit containing three reflective warning triangles 
68) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

e 2 packets, 1-inch adhesive bandage 
e 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
This vehicle and all items specified under this part shall at a minimum meet requirements of 49 C.F.R. 
PART 38 -AMERICANS WITH DISABILITIES ACT (ADA) ACCESSIBILITIES SPECIFICATIONS FOR 
TRANSPORTATION VEHICLES; SUBPART B, except where these specifications exceed ADA minimums. 

Wheelchair Positions (TWO) 
69) Space allowance: allow 33" width and 52" length (minimum) for each forward- facing 

wheelchair position 
70) Wheelchair securement: wheelchair position shall have a four-point securement (two front and two 

back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 
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71) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four-stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location 

72) A retractable combination lap and shoulder (three-point) restraint system, which complies with 
FMVSS 209, shall be provided for each wheelchair occupant; the components shall be easily 
identified as to their location of use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 
Rear belt assembly ........................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly ................................................... .2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

73) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be 120" long (minimum); the belt assemblies must meet 
the requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

74) Provision shall be made for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

75) Fold-away passenger seating: the original passenger seats removed from each forward facing 
wheelchair position will be replaced with two-place forward facing fold-away seats; these seats shall 
allow 171/i'' (minimum) of seating space per passenger, feature a 15" (minimum) cushion depth, 
allow 27" (minimum) between seat centers, be upholstered with 32 oz. (minimum) vinyl and be 
equipped with two point retractable seat belts of a length sufficient to be comfortably used by adults; 
the back cushion shall upon release of a locking device fold down against the seat cushion and lock 
into place; the release of a quick-release locking device shall allow the seat to be lifted up into a 
stowed and locked position with all legs or supporting devices folding into the seat bottom; the seat 
in its stowed and locked position shall protrude no more than 12" from the interior wall; three 
foldaway seats shall be installed and evenly spaced in the area where the four bench seats were 
removed to allow for the two wheelchair positions 

Wheelchair Ramp 
76) Vehicle shall be equipped with an operator-controlled power assist ramp; controls for ramp shall be 

interlocked with the vehicle emergency brakes and transmission to ensure vehicle cannot be moved 
when the ramp is not stowed; the ramp shall not be able to be deployed unless the interlocks are 
engaged; the ramp must meet the requirements of TRANS 301 

77) Lighting shall be provided to illuminate the ramp area as required by ADA Part 1192.31(c) 
78) Chime or buzzer to sound when ramp is being deployed/stowed 
79) A manual, back-up means for deploying and moving the ramp in event of a power failure 
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Line Item 013: Large (Non-School) Bus - Accessible 
Seating Capacity: 2112 (20 ambulatory passengers plus driver, two wheelchairs) 

General Specifications 
1) GVWR: 18,900 lb. (minimum) 
2) Wheelbase: 208" (minimum) 
3) Interior headroom: 75" (minimum) 
4) Interior width: 89" (minimum) 
5) Exterior width: 98" (maximum) 

Power Train 
6) Engine, diesel, 200 horsepower (minimum), 400 lb-ft gross torque (minimum), six cylinder 

(minimum); high idle solenoid, to include necessary equipment to assure minimum coolant 
temperature of 195 °F under n01mal operating conditions 

7) Heavy-duty four-speed (minimum) electronically controlled automatic transmission with overdrive; 
external transmission oil cooler 

8) Radiator core, maximum available with anti-freeze protection to -30 °F 
9) Engine block heater and cord 

General Chassis 
10) Front Axle: 6,000 lb. (minimum) 
11) Rear Axle: 13,000 lb. (minimum) with axle ratio suitable for use in both city and sustained highway 

driving 
12) Heavy-duty shock absorbers, front and rear, and front stabilizer bar 
13) Front springs compatible with axle GVWR; heavy-duty rear suspension fitted with a rubber shear 

spring suspension working in with conjunction with the OEM chassis leaf spring suspension to match 
specified GA WR. This added suspension, consisting of a spring carrier assembly, frame hanger 
assembly, cross-member tube assembly and carrier spring assembly, shall be installed in lieu of the 
original spring hanger and shackle assembly. The fran1e hanger must bolt into the existing OEM 
spring hanger holes in the frame. The modified suspension must not alter the OEM gross axle weight 
rating. 

14) Dual rear wheels 
15) Seven radial tires, highway tread, including spare tire mounted on rim, and of size and rating suitable 

forGVWR 
16) Alternator with 160 amp (minimum) output at highway speed, 100 amp (minimum) output at engine 

idle speed and normal operating temperature 
17) Single or dual batteries, 1,400 CCA (minimum). Auxiliary battery to be in body compartment on 

slide-out enclosed stainless tray with stainless steel roller bearings, unless the battery is installed in the 
(unmodified) engine compartment in such a way that it is readily accessible 

18) Power steering 
19) Power brakes, maximum available, with ABS front and rear 
20) Drive shaft guards 
21) Fuel tank: 50 gallon (minimum) to conform with FMVSS 301 and ICC fuel tank regulations 
22) Locking fuel cap or locking fuel door 
23) Tilt and I or telescoping steering wheel 
24) High idle switch, either automatically enabled by operation of wheelchair lift or installed on dash 

Body and Interior 
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25) Sides, floor, room and other structural features of the bus body must meet FMVSS 220 (School Bus 
Rollover Protection) and FMVSS 221 (Joint Strength) 

26) Aisle width: 16" (minimum) for full length of passenger compartment 
27) All seating forward facing; two-place bench seats with 171/z" (minimum) seating space per person; 

allow 27" (minimum) between seat centers 
28) All seats to be mid-high back passenger seats and shall be fully padded with contoured foam 

seat cushions and contoured backs and upholstered with 32 oz. (minimum) vinyl; both front and 
rear surfaces of seat back shall be padded; cushion depth shall be 15" minimum; each seat to 
have an integral three-point seat belt; seat belt extenders to be provided as noted in bid package; 
all extenders must be of same manufacturer as main belts 

29) Driver's seat shall be deluxe upholstered, high back, with the following adjustments: up and down, 
forward and backward, backrest pitch and cushion (lumbar) depth: include retractable three-point seat 
belt 

30) Right side front entrance door, electrically operated, with door leaves opening outward; the 
opening/closing controls shall be installed so as to be within reach of a driver seated in the driver's 
seat 

31) Rear emergency door with glass in upper and lower portions, the emergency door shall be equipped 
with a slide bar, cam-operated latch which shall have a minimum stroke of one inch. The latch shall be 
equipped with a suitable electric plunger-type switch connected with a distinctive audible signal, 
automatically operated which shall clearly indicate the unlatching of this door. A cutoff switch may not be 
installed in the circuit. The switch shall be enclosed in a metal case and wires leading from the switch shall 
be concealed in the body. The switch shall be so installed that the plunger contacts the farthest edge of the 
slide bar in such a manner that any movement of the slide bar shall immediately close the circuit and 
activate the signal. The door latch shall be equipped with an interior handle which shall be capable of quick 
release but shall be protected against accidental release. It shall lift up to release the latch. The outside 
handle shall be so constructed as to minimize hitching and shall be a nondetachable device.; "Emergency 
Door" lettering inside and out, 2" letters; Paint arrows showing direction of door handle action 
inside and outside 

32) Horizontal sliding sash or T-type side passenger windows; include two push-out emergency exit 
windows per side with buzzers and lettering or decals to indicate location and operating 
instructions 

33) Tinted glass for all windows including the windshield; dark tint glass for windows in passenger area; 
shaded windshield 

34) Overhead handrails, sloping grab rails on both sides of entrance door and front entrance shall 
conform to 49 C.F.R. 38.29. 

35) Padded panels located in front of first seats on curb and driver's side; anchored securely to floor 
36) Padded stanchions located behind driver and at the entrance door, anchored to floor and at ceiling 

into structural member or backing plate 
37) Body exterior to be constructed of fiberglass reinforced plastic over plywood or steel exterior 

attached securely to the structure; window openings to be molded into the body to reduce wind 
noise and leaks; routed openings are not acceptable 

38) Plywood over polyurethane underbelly sub floor (steel or aluminum) built on a rigid steel 
framework plywood 5/8" thick (minimum) full treated to resist moisture and decomposition. Floor 
covering to be high-quality slip-resistant commercial transit grade rubber, elastomeric or plastic 
covering, laid with compatible adhesive; floor covering to be smooth under seats and ribbed in aisle, 
seamless or with fully sealed seams and cove moldings at the walls; passenger area floor to be flat 
with no wheel housings visible 

39) Entrance well to be stainless steel. Entrance well steps to be stainless steel covered with 3/16" ribbed 
heavy-duty rubber. Step nosings to be yellow; first step to be between 91/z" and 12" from the ground, 
and all risers to be of approximately equal height with a maximum of 91!2" 
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40) Header pads at right front entrance door and at emergency door 
41) All exposed surfaces and edges inside and outside shall be free from burrs and other projections 
42) Complete body thermal insulation: minimum R-6 insulation (fiberglass, polyurethane foam, EPS 

foam or equivalent) in body sides, rear and roof; minimum R-3 insulation (polyurethane foam, EPS 
foam or equivalent) in floor 

43) Front primary heater and defrosters for windshield and adjacent side windows; one rear under-seat 
heater and one midship, each with a rating of 65,000 Btu; heaters individually controlled 

44) Weather pack electrical connector system for all connections exposed to the elements 
45) All wiring and junction panel terminals shall be numbered or color-coded; provide grommets where 

wiring passes through metal 
46) Body electrical circuits to be protected by automatic resetting circuit breakers; include one spare live 

circuit breaker; all circuit breakers and fuses shall be easily accessible behind a removable or swing
open panel 

4 7) All accessories and electrical equipment except headlights, taillights and emergency lights are to be 
wired through the ignition switch; switches and interlocks to meet ADA requirements 

48) Interior Lights: One dome light in driver's area; four dome lights equally spaced over passenger 
seating, two on each side; step well light; red light at emergency door; light to illuminate the lift and 
approach; step well light, emergency door light and lift door light wired to headlamp switch; step well 
light operated by door opener. lift door light operated by opening and closing of lift door; the door and 
step well shall be lighted in accordance with 49 C.F.R. 38.31 

49) Exterior Lights: head lights, three amber identification lights, front; three red identification lights, 
rear; front, rear and side directional signals; two stop lamps, 4" (minimum); two back-up lamps, 4" 
(minimum); four clearance lights, amber at front comers, red at rear comers; minimum of five
year, 150,000-mile warranty 

50) Mirrors: one 6" x 30" inside rear view mirror above driver; two exterior heated rear view minors, 
adjustable by driver seat in normal driving position, one left and one right, each minor having a flat 
reflective area of not less than 50 square inches; one exterior convex minor mounted on the right, 
showing driver a view from the entrance door rearward, 3" diameter (minimum), exterior cross-view 
mirrors at left and right front comers, to agree with federal school bus standards 

51) Gauges required: speedometer, odometer, fuel, ammeter or voltmeter, oil pressure, coolant 
temperature 

52) Passenger side cowl protection from stones thrown from front wheels (e.g .• front mud flaps. spray-on 
protectant); mud flaps rear 

53) Front bumper as supplied by chassis manufacturer, stainless steel; rear bumper one- piece wrap
around type, stainless steel, attached to chassis frame rails 

54) Electric two-speed windshield wipers with variable intermittent feature and electric washer 
55) Color: manufacturer's standard white with approximately 3" transit accent striping above windows 

and approximately 8" transit accent striping below windows; winning bidder to contact recipient to 
determine accent color; 2" reflective tape to be applied to outline rear of vehicle and along the driver 
and curb sides of vehicle 

56) OEM AM/FM/CD or AM/FM radio, with four speakers installed throughout the passenger area 
57) Air conditioning front and rear: 75,000 Btu/hr. with evaporator and skirt-mounted condenser with 

high quality fittings that meet SAE J2064 standards for refrigerant permeation. 
58) Back-up warning signal 
59) Front and rear (thrust angle) alignment to be performed after vehicle assembly and modifications are 

complete; the recipient shall be provided with a report of the alignment showing readings of toe, 
camber and caster before and after the alignment is performed; the recipient shall also be provided 
with a weight distribution analysis and floor plan for the vehicle. 

60) Street-side exhaust 
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61) Daytime running lights 
62) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 

obstructed. 

Human Service Vehicle Safety Package 
63) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
64) Mounted, removable kit containing three reflective warning triangles 
65) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, 1-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
This vehicle and all items specified under this part shall at a minimum meet requirements of 49 C.FR. 
PART 38 -AMERICANS WITH DISABILITIES ACT (ADA) ACCESSIBILITIES SPECIFICATIONS FOR 
TRANSPORTATION VEHICLES; SUBPART B, except where these specifications exceed ADA minimums. 

Wheelchair Positions (TWO) 
66) Space allowance: allow 33" width and 52" length (minimum) for each forward-facing wheelchair 

position immediately rearward of the driver position 
67) Wheelchair securement: wheelchair position shall have a four-point securement (two front and two 

back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 

68) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L- Track fitting which shows a positive 
locking indicator along with a four-stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location 

69) A retractable combination lap and shoulder (three-point) restraint system, which complies with 
FMVSS 209, shall be provided for each wheelchair occupant; the components shall be easily 
identified as to their location of use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly ........................................................... 6,000 lb. each minimum 
Front belt assembly ......................................................... .2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

70) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be 120" long (minimum); the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 
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71) Provision shall be made for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined 
by mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

72) Fold-away passenger seating: the original passenger seats removed from each forward facing 
wheelchair position will be replaced with two-place forward facing fold-away seats; these seats shall 
allow 171/z" (minimum) of seating space per passenger, feature a 15" (minimum) cushion depth, 
allow 27" (minimum) between seat centers, be upholstered with 32 oz. (minimum) vinyl and be 
equipped with two point retractable seat belts of a length sufficient to be comfortably used by adults; 
the back cushion shall upon release of a locking device fold down against the seat cushion and lock 
into place; the release of a quick-release locking device shall allow the seat to be lifted up into a 
stowed and locked position with all legs or supporting devices folding into the seat bottom; the seat 
in its stowed and locked position shall protrude no more than 12" from the interior wall; three 
foldaway seats shall be installed and evenly spaced in the area where the four bench seats were 
removed to allow for the two wheelchair positions 

Wheelchair Lift 
73) The lift shall be a fully automatic, non-rotary type and shall conform to 49 C.F.R. 38.23 to meet ADA 

requirements; the wheelchair lift in the bus shall be installed in the right side, immediately behind the 
entrance door; two separate swing-out doors with glass in the upper portions shall be provided for the 
lift opening; the doors will have at least one inside lock and outside handle and also have a device for 
securing them in the open position 

74) Door ajar chime or buzzer 
75) The lift may be either electro hydraulically or electromechanically actuated; the lifting capacity shall 

be 800 lb. (minimum); the platform may be lowered under power or by gravity, if it is a power down 
design, there must be a limit switch or bypass valve which prevents the lift from jacking the vehicle; 
the design of the lifting mechanism shall prevent free fall of the platform; all lift mechanisms shall be 
enclosed leaving no exposed chains or gears; if the lift has a crossbar at the top, it must be padded and 
it must not reduce the height of the door opening; when in the stored position, the surfaces of the lift 
facing the center and to the rear shall also be padded to prevent injury in case of contact in an 
accident; this requirement shall not apply to the platform surface 

76) The platform shall measure at least 33" by 48" with the usable width between uprights a minimum of 
32"; with the exception of the floor molding, no metal screws are to be used in the fabrication of 
platform assembly; the platform floor surface shall be of non- skid material; the platform must have an 
anti-roll barrier at its outer edge; if the lift platform does not remain rigid when it is in its stored 
position and the power is off, then there must be a mechanical lock to prevent the platform from 
moving when the vehicle is underway; there must be no exposed shear points between the platform 
and other structures or surfaces 

77) The lift shall be controlled from a hand held, weather tight switch box on an extension cord; there must 
be a bracket or attaching spot for the switch box inside the vehicle; the switches must give the operator 
instant and positive control to move, stop or reverse the lift travel at will 

78) A manual, back-up means for deploying and moving the lift platform in event of a power failure 
must be provided 

79) Two handrails for the person standing or seated on the platform must be provided 

84 



Line Item 014: Large (Non-School) Bus -Accessible/Honeycomb Fiberglass 
Construction 

Seating Capacity: 2112 (20 ambulatory passengers plus two wheelchairs) 

Line Item 013 is identical to Line Item 012 except for the following: 

Body and Interior 
2) Body exterior is to be constructed of full gel coated, honeycomb fiberglass integrated into all parts 

above the floor line and lower skirts incorporated into body without seams. Aluminum skins are not 
acceptable; window openings to be molded into the body to reduce wind noise and leaks; routed 
openings are not acceptable. 
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Line Item 015: Conventional Bus - Accessible 
Seating Capacity: 2712 (26 passengers plus driver, two wheelchairs) 

General Specifications 
1) GVW: 27,000 lb. (minimum) 
2) Wheelbase: 25211 (minimum) 
3) Interior headroom: 7711 minimum 
4) Interior width: 89" minimum 
5) Exterior width: 96" maximum 

Power Train 
6) Diesel engine, 200 horsepower (minimum), 525 lb-ft gross torque (minimum); high idle solenoid 
7) Electronically controlled automatic transmission 
8) Radiator core, maximum available with anti-freeze protection to -30°F 
9) Engine block heater and cord 
10) Front axle rating: 9,000 lb. (minimum) 
11) Rear axle rating: 19,000 lb. (minimum) 
12) Rear axle with ratio capable of sustained 65 m.p.h. operation 
13) Front spring rating: 4,500 lb. (minimum) 
14) Rear spring rating 9,500 lb. (minimum): heavy-duty rear suspension fitted with a rubber shear spring 

suspension working in with conjunction with the OEM chassis leaf spring suspension to match 
specified GAWR. This added suspension, consisting of a spring carrier assembly, frame hanger 
assembly, cross-member tube assembly and carrier spring assembly, shall be installed in lieu of the 
original spring hanger and shackle assembly. The frame hanger must bolt into the existing OEM 
spring hanger holes in the frame. The modified suspension must not alter the OEM gross axle weight 
rating 

15) Power brakes, maximum available hydraulic type, ABS front and rear 
16) Power steering 
17) Heavy-duty shock absorbers, front and rear 
18) Drive shaft guards 
19) Alternator with 185 amp (minimum) output at highway speed; 130 amp (minimum) output at engine 

idle speed and nounal operating temperature 
20) Multiple battery system, total 1950 CCA (minimum), in body compartment on slide-out enclosed 

stainless tray with stainless roller bearings 
21) 60 gallon fuel tank, with locking door or fuel cap; confmms to FMVSS 301 and ICC fuel tank 

regulations 
22) Fuel tank and line shall be insulated from exhaust pipes and other hot components and from exposed 

electrical apparatus or connections 
23) Cruise control 
24) Radial type tires, tubeless; front - highway tread, 11.00R x 22.5G; rear-mud and snow tread, 11.00R x 

22.5G 
25) Spare, mounted on rim, to match front tread, 11.00R x 22.5G 
26) Hub piloted 10-stud disc wheels 

Body and Interior 
27) Sides, floor, roof and other structural features of the bus body must conform with Wisconsin school 

bus construction standards as specified in TRANS 300.35(1)-(5), in addition to Federal Motor Vehicle 
Safety Standard No. 220 (School Bus Rollover Protection) and FMVSS 221 (Joint Strength) 

28) Driver's seat shall be deluxe upholstered, high back, with the following adjustments: up and down, 
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forward and backward, backrest pitch and cushion (lumbar) depth; include retractable three-point seat 
belt 

29) Aisle width: 16" minimum for full length of passenger compaiiment 
30) All seating forward facing; two-place bench seats with 171h'' (minimum) seating space per person; 

allow 27" (minimum) between seat centers 
31) All seats to be mid-high back passenger seats and shall be fully padded with contoured foam seat 

cushions and contoured backs and upholstered with 32 oz. (minimum) vinyl; both front and rear 
surfaces of seat back shall be padded; cushion depth shall be 15" minimum; each seat to have an 
integral three-point seat belt; seat belt extenders to be provided as noted in bid package; all extenders 
must be of same manufacturer as main belts 

32) Right side front entrance door, electrically operated, with door leaves opening outward; the 
opening/closing controls shall be installed so as to be within reach of a driver seated in the driver's seat 

33) Rear emergency door with glass in upper and lower portions, The emergency door shall be equipped with 
a slide bar, cam-operated latch which shall have a minimum stroke of one inch. The latch shall be equipped with 
a suitable electric plunger-type switch connected with a distinctive audible signal, automatically operated which 
shall clearly indicate the unlatching of this door. A cutoff switch may not be installed in the circuit. The switch 
shall be enclosed in a metal case and wires leading from the switch shall be concealed in the body. The switch 
shall be so installed that the plunger contacts the farthest edge of the slide bar in such a manner that any 
movement of the slide bar shall immediately close the circuit and activate the signal. The door latch shall be 
equipped with an interior handle which shall be capable of quick release but shall be protected against 
accidental release. It shall lift up to release the latch. The outside handle shall be so constructed as to minimize 
hitching and shall be a nondetachable device; "Emergency Door" lettering inside and outside, 2" letters; 
paint arrows showing direction of door handle action inside and outside 

34) Two- piece rectangular side windows with vertically sliding sash; include two push-out emergency 
exit windows per side with buzzers and lettering or decals to indicate location and opening instructions 

35) Tinted glass for all windows including the windshield; include double pane frost- free glass in driver's 
side window and top part of entrance door; exclude tint on the thermopane side window behind 
entrance or lift door; dark tint glass in passenger area; shaded windshield 

36) Tilt steering wheel 
37) Electric two-speed windshield wipers with intermittent feature and electric windshield washers 
38) OEM AM/FM/CD or AM/FM radio, with minimum of four speakers spaced evenly throughout 

passenger area 
39) Gauges required: speedometer, odometer, fuel, ammeter or voltmeter, oil pressure, water temperature, 

hour meter, and tachometer 
40) Overhead handrails, sloping grab rails on both sides of entrance door and front entrance shall conform 

with 49 C.F.R. 38.29 
41) Padded stanchions located behind driver and at the entrance door, anchored to bus floor and to ceiling 

into a structural member or backing plate 
42) Plywood over steel floor throughout, 5/8" thick (minimum) and treated to resist moisture and 

decomposition. Floor covering to be high-quality commercial transit grade rubber, elastomeric or 
plastic covering, laid with compatible adhesive; floor covering to be smooth under seats and ribbed in 
the aisle, seamless or with aluminum strips over seams; aluminum or stainless steel cove moldings 

43) Three to four step entrance well, first step to be approx. 101h'' from ground with additional risers of 
equal height not to exceed 9Yz". Entrance well to be stainless steel. Entrance well steps to be stainless 
steel covered with 3/16" ribbed heavy- duty rubber; step nosings to be yellow 

44) Interior sidewalls and roof head lining, manufacturer's standard 
45) Header pads at right front entrance door and at emergency door 
46) All exposed surfaces and edges inside and outside shall be free from burrs and other projections 
47) Complete body thermal insulation: minimum R-6 insulation (fiberglass, polyurethane foam, EPS foam 

or equivalent) in body sides, rear and roof; minimum R-3 insulation (polyurethane foam, EPS foam or 
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equivalent) in floor 
48) Left front primary heater, with defrosters full length of manifold for windshield and adjacent side 

windows and individual driver foot warmer left side: 90,000 Btu (minimum) combined; two auxiliary 
defroster fans; step well heater: 50,000 Btu (minimum); under seat heaters, two with a rating of 65,000 
Btu's each (minimum); heaters and two-speed fans individually controlled; heater booster pump 

49) Weather pack electrical connector system for all connections exposed to the elements 
50) All wiring and junction panel terminals shall be numbered or color-coded; provide grommets where 

wiring passes through metal 
51) Body electrical circuits to be protected by automatic resetting circuit breakers; include one spare live 

circuit breaker; all circuit breakers and fuses shall be easily accessible behind a removable or swing 
open panel; provide grommets where wiring passes through metal 

52) All accessories and electrical equipment except headlights, taillights and emergency lights are to be 
wired through the ignition switch; switches and interlocks to meet ADA requirements on lift-equipped 
buses 

53) Interior lights: one dome light in driver's area; dome lights equally spaced over passenger seating, one 
row on each side; step well light; red light at emergency door. light to illuminate the lift and approach; 
step well light, emergency door light, and lift door light wired to headlamp switch; step well light 
operated by door opener; lift door light operated by opening and closing of lift door; shall meet ADA 
requirements and be of the LED type 

54) Exterior lights: head lights; three amber identification lights, front; three red identification lights, rear; 
front, rear and side directional signals; two 7" stop lamps; two tail lamps, 4" (minimum); two back-up 
lamps, 4" (minimum); four clearance lights, amber at front comers, red at rear comers; license plate 
lamp; all lights, including headlights, to be of a LED type 

55) Mirrors: one 6" x 30" inside rear view mirror above driver; two exterior heated defrosting rearview 
mirrors, adjustable by driver from seat in normal driving position, left and right, each mirror having a 
flat reflective area of not less than 50 square inches; one exterior convex mirror mounted on the right 
showing driver a view from the entrance door rearward, 3" diameter (minimum); exterior cross- view 
mirrors at left and right front comers to agree with federal school bus standards 

56) Passenger side cowl protection from stones thrown from front wheels (e.g., front mud flaps, spray-on 
protectant); mud flaps rear 

57) Front bumper must be chrome if stainless steel is not available; rear bumper must be stainless steel, 
one-piece wrap-around type, attached to chassis frame rails 

58) Paint, chassis manufacturer's standard colors 
59) Overall color will match chassis color. Trim color applied to rub rails; successful bidder will contact 

recipient to determine specific color combinations; apply 2" reflective tape to outline rear of vehicle 
and apply one strip along the driver and curbsides of the vehicle 

60) Fuel sender access panel 
61) Air conditioning, driver's module in front; forward facing rear mounted evaporator for passenger area; 

85,000 Btu/hr. (minimum) combined capacity with stainless steel fittings 
62) Sound-absorbing package, including heavy floor mat in driver area, acoustical panel in front ceiling 

sections, additional undercoating under step well and driver's floor area 
63) Back-up alarm 
64) Front and rear (thrust angle) alignment to be performed after vehicle assembly the aligmnent showing 

readings of toe, camber and caster before and after the alignment is performed; recipient shall also be 
provided with a weight distribution analysis and floor plan for the vehicle 

65) Daytime running lights 
66) Backup Camera and monitor. Monitor must not be placed in the windshield area to make the view 

obstructed. 
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Human Service Vehicle Safety Package 
67) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
68) Mounted, removable kit containing three reflective warning triangles 
69) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, I-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
This vehicle and all items specified under this part shall at a minimum meet requirements of 49 C.F.R. 
PART 38 -AMERICANS WITH DISABILITIES ACT (ADA) ACCESSIBILITIES SPECIFICATIONS FOR 
TRANSPORTATION VEHICLES; SUBPART B, except where these specifications exceed ADA minimums. 

Wheelchair Positions (TWO) 
70) Space allowance: allow 33" width and 52" length (minimum) for each forward- facing wheelchair 

position 
71) Wheelchair securement: wheelchair position shall have a four-point securement (two front and two 

back) in the vehicle with track-based anchor points of sufficient strength to secure a wheelchair; the 
track and all bolts should be of a material designed to eliminate rust and galvanic corrosion 

72) Securing retractors should be self-tensioning and self-locking and shall have a fully automatic 
retracting mechanism, which requires no tightening knobs on the individual retractors; the retractors 
shall have a floor anchorage attachment consisting of an L-Track fitting which shows a positive 
locking indicator along with a four-stud, double plunger attachment for added strength; the attachment 
device securing the wheelchair to the retractor shall be a J-style hook application for ease of 
attachment and to make the retractors totally universal in floor location complies with FMVSS 209, 
shall be provided for each wheelchair occupant; the components shall be easily identified as to their 
location of use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly ........................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ·········································-·--··-------·-----2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 30 m.p.h. 20g 
force condition, with an impact sled at a test facility such as the University of Michigan's 
Transportation Research Institute or a reputable equivalent, on both a child stroller type wheelchair 
and a battery-powered electric wheelchair 

73) The belts for the wheelchair passenger must be separate and independent from the wheelchair 
securement; together the lap belts must be 120" long (minimum); the belt assemblies must meet the 
requirement of Federal Motor Vehicle Safety Standard 209 (FMVSS 209) 

74) The vendor shall provide for a suitable storage device (wall pouch, box or bulkhead storage box) for 
securing restraint system components when not in use; location of the storage area to be determined by 
mutual agreement between the vendor and the purchaser; container must meet FMVSS 302 
flammability standards; an emergency webbing cutter must be provided 

75) Fold-away passenger seating: the original passenger seats removed from each forward facing 
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wheelchair position will be replaced with two-place forward facing fold-away seats; these seats shall 
allow 171/i'' (minimum) of seating space per passenger, feature a 15" (minimum) cushion depth, allow 
27" (minimum) between seat centers, be upholstered with 32 oz. (minimum) vinyl and be equipped 
with two point retractable seat belts of a length sufficient to be comfortably used by adults; the back 
cushion shall upon release of a locking device fold down against the seat cushion and lock into place; 
the release of a quick-release locking device shall allow the seat to be lifted up into a stowed and 
locked position with all legs or supporting devices folding into the seat bottom; the seat in its stowed 
and locked position shall protrude no more than 12" from the interior wall; three foldaway seats shall 
be installed and evenly spaced in the area where the four bench seats were removed to allow for the 
two wheelchair positions 

Wheelchair Lift 
76) The wheelchair lift must meet ADA requirements. It shall be installed on the right side, immediately 

behind the entrance door; two separate doors with glass in the upper portion shall be provided for the 
lift opening. The doors shall have at least one inside lock and outside handle, and shall also have a 
device for securing them in the open position 

77) The lift assembly shall include a door ajar chime or buzzer; strap-type hinge, greaseable 
78) The lift may be either electro hydraulically or electromechanically actuated; the lifting capacity shall 

be 800 lb. (minimum); the platform may be lowered under power or by gravity. If it is a power down 
design, there must be a limit switch or bypass valve which prevents the lift from jacking the vehicle. 
The design of the lifting mechanism shall prevent free fall of the platform. All lift mechanisms shall 
be enclosed leaving no exposed chains or gears; if the lift has a crossbar at the top, it must be padded 
and it must not reduce the height of the door opening. When in the stored position, the surfaces of the 
lift facing the center and to the rear shall also be padded to prevent injury in case of contact in an 
accident; this requirement shall not apply to the platfonn surface 

79) The platform shall measure at least 33" by 48" with the usable width between uprights a minimum of 
32". With the exception of the floor molding, no metal screws are to be used in the fabrication of 
platform assembly. The platform floor surface shall be of non-skid material, and the platform must 
have an anti-roll barrier at its outer edge. If the lift platform does not remain rigid when it is in its 
stored position and the power is off, then there must be a mechanical lock to prevent the platform from 
moving when the vehicle is underway. There must be no exposed shear points between the platform 
and other structures or surfaces 

80) The lift shall be controlled from a hand held, weather tight switch box on an extension cord. The 
vehicle interior must include a bracket or attaching spot for the switch box inside the vehicle, and the 
switches must give the operator instant and positive control to move, stop or reverse the lift travel at 
will 

81) The lift apparatus must provide a manual, back-up means for deploying and moving the lift platform in 
event of a power failure 

82) The lift apparatus must provide two handrails for the person standing or seated on the platform must 
be provided 

83) Vehicle shall include positioners which hold lift entrance hinged doors in an open position of at least 
90°, so as not to obstruct the operation of the lift 

84) The fully automatic lift will provide a powered mechanism to deploy and retract the lift platform 
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Appendix B 

Line Item 001: Minivan 
Seating Capacity: 810 (7 ambulatory passengers plus driver) 

General Specifications 
1) GVWR: 5,200 lb. (minimum) 
2) Wheelbase: 119" (minimum) 
3) Overall length 190" (minimum) 

Power Train 
4) V-6 gasoline engine, 180 horsepower (minimum), meeting EPA 50-state emission 

levels, low emission vehicle compliant 
5) Four-speed (minimum) automatic transmission 
6) Front wheel drive 
7) Engine block heater 

Chassis 
8) 

9) 
10) 
11) 

12) 
13) 
14) 

Foundation brakes shall be a power-actuate four wheel disc type or a disc front/drum
type rear, anti-lock braking system. The system shall be the heaviest-duty available for 
stop and go operation. Brake system shall include a low brake fluid warning system 
provided by chassis manufacturer. 
Power steering 
Heavy-duty suspension and shock absorbers 
Alternator with 120 amp (minimum) output at highway speed, 65 amp output at engine 
idle speed · 
20-gallon minimum fuel tank conforms to FMVSS 301 and ICC fuel tank regulations 
Cruise control 
The vehicle shall be equipped with 16 X 6.5 wheels, minimum. Manufacturer standard 
mounting. Four tires and a temporary spare shall be from the same manufacturer and 
be all season, tubeless, steel radial blackwall. The tires shall be the largest size 
available from the vehicle manufacturer to meet the GVWR rating; spare to be 
mounted securely inside vehicle. 

Body and Interior 
15) Cloth seats 
16) Power door locks with remote operation 
17) Power windows 
18) Power point for auxiliary power in place of cigarette lighter 
19) Automatic headlamps 
20) Daytime running lamps 
21) Fog lamps 
22) Tilt and/or telescoping steering wheel 
23) Driver and front-passenger airbags 
24) Heated remote controlled side-view mirrors 
25) Rear window defogger, electric 
26) Two-speed (minimum) wipers, with intermittent option and washer 
27) OEM AM/FM/CD or AM/FM stereo radio with clock 
28) Air conditioning, front and rear 
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29) Lockable rear door with inside lock/release, check arm, defroster, wiper and washer 
30) Single-key operation for locks and ignition 
31) Heavy-duty mbber floor covering 
32) Tire pressure monitoring system 
33) Jack, lug wrench and four-wheel covers 
34) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
35) Mounted, removable kit containing three reflective warning triangles 
36) Emergency webbing cutter 
37) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, 1-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 
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Line Item 002: Minivan - Lowered Floor/Ramp-Equipped/Rear Load 
Seating Capacity: 412 (3 ambulatory passengers plus driver, 2 wheelchairs) 

General Specifications 
38) GVWR: 5,200 lb. (minimum) 
39) Wheelbase: 119" (minimum) 
40) Overall length: 190" (minimum) 
41) Ground clearance 5" (minimum) 

Power Train 
42) V-6 gasoline engine, 180 horsepower (minimum), flexible fuel capable of running on 

either regular unleaded or e-85 ethanol, meets EPA 50-state emission levels, low 
emission vehicle compliant 

43) Four-speed (minimum) automatic transmission 
44) Front wheel drive 
45) Maximum engine cooling, protected to -30 °F 
46) Engine block heater and cord 

General Chassis 
10) Foundation brakes shall be a power-actuate four wheel disc type or a disc front/drum

type rear, anti-lock braking system. The system shall be the heaviest-duty available for 
stop and go operation. Brake system shall include a low brake fluid warning system 
provided by chassis manufacturer. 

4 7) Power steering 
48) Suspension, maximum available, with stability control 
49) Alternator with 120 amp (minimum) output at highway speed, 65 amp output at engine 

idle speed 
50) Battery, 685 CCA minimum 
51) 20-gallon minimum fuel tank confonns to FMVSS 301 and ICC fuel tank regulations 
52) Cruise control 
16) The vehicle shall be equipped with 16 X 6.5 wheels, minimum. Manufacturer standard 

mounting. Four tires and a temporary spare shall be from the same manufacturer and 
be all season, tubeless, steel radial blackwall. The tires shall be the largest size 
availabk from the vehicle manufacturer to meet the GVWR rating; spare to be 
mounted securely inside vehicle. 

Body and Interior 
53) Driver's seat - cloth manufacturer's standard, to include retractable 3-point seat belt, 

reclining, high back 
54) Front passenger's seat - cloth manufacturer's standard, to include retractable 3-point 

seat belt (with extension to modified floor if needed), high back, quick release 
55) Rear passenger seats - fully padded cloth bucket seats, manufacturer's standard, to 

include retractable 3-point seat belt (with extension to modified floor if needed), high 
back, quick release 

56) Power door locks with remote operation 
57) Power windows 
58) Power point for auxiliary power in place of cigarette lighter 
59) Automatic headlamps 
60) Daytime running lamps 
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61) Fog lamps 
62) Tilt and/or telescoping steering wheel 
63) One inside rear-view mirror, manufacturer's standard; two exterior heated side-view 

mirrors, left and right, adjustable from driver's seat 
64) Two-speed (minimum) wipers with intermittent option and washer 
65) OEM AM/FM/CD or AM/FM radio, speakers front and rear 
66) Air conditioning, front and rear 
67) Heater; combination fresh air and recirculating air heater front and rear (maximum 

available) 
68) Lockable rear door with inside lock/release, check aim, defroster, wiper and washer 
69) Sliding side passenger doors, left and right sides; grab bars, both sides, attached to 

pillars behind sliding doors 
70) Single-key operation for locks and ignition 
71) Heavy-duty insulation package in body sides, doors, roof, and floor 
72) Full length rubber or vinyl non-slip flooring 
73) Full length headliner and panels on doors and body sides 
74) Rubber or vinyl floor mats in the driver's and front passenger areas 
75) Tinted glass, all windows, dark tint in passenger area 
76) Vented side windows 
77) Dome lights, front and rear 
78) Gauges required: fuel, oil pressure, water temperature, ammeter or voltmeter and door

ajar indicator light 
79) Single color exterior finish (successful bidder will contact recipient for color choice) 
80) Jack, lug wrench and four-wheel covers 

Human Service Vehicle Safety Package 
81) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-IOBC, dry chemical 
82) Mounted, removable kit containing three reflective warning triangles 
83) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, 1-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
• 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
84) Lowered floor: floor in the passenger seating area shall be lowered 6 to 14" from the 

manufacturer's original design to permit a minimum vertical clearance of 56" in the 
wheelchair securement areas and the ramp service door. The lowered floor assembly 
shall be corrosion-resistant coated metal, joined to the body frame members in a 
manner to provide a leak-proof and dust-proof floor 

85) Manual, fold-up ramp with a non-skid surface and spring assisted; the ramp shall have a 
usable width of 34" (minimum), and a length of 48" (minimum), and meet all 
requirements of ADA; it shall be located at the rear of the vehicle; the rear opening 
shall have a 34" (minimum) opening and shall permit the deployment of the ramp at all 
times; the ramp must meet the requirements of TRANS 301; lighting shall be provided 
to illuminate the ramp area as required by ADA Part 1192.31 ( c) 

86) Wheelchair positions shall be forward facing and shall provide a floor space area of at 
least 32" x 48" for each position as required by ADA and as specified in TRANS 301; 
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the vehicle shall have the ability to handle up to two wheelchairs, with both positions 
meeting the 32" x 48" requirement 

87) Wheelchair securement: Wheelchair position(s) shall have a four-point securement 
(two front and two back) in the vehicle with track-based anchor points of sufficient 
strength to secure a wheelchair; the track and all bolts should be of a material designed 
to eliminate rust and galvanic corrosion; securing retractors should be self- tensioning 
and self-locking and shall have a fully automatic retracting mechanism which requires 
no tightening knobs on the individual retractors; the retractors shall have a floor 
anchorage attachment consisting of an L-Track fitting which shows a positive locking 
indicator along with a four stud, double plunger attachment for added strength, the 
attachment device securing the wheelchair to the retractor shall be a J-style hook 
application for ease of attachment and to make the retractors totally universal in floor 
location; an independent lap and shoulder (three-point) restraint system, which 
complies with FMVSS 209, shall be provided for each wheelchair occupant; the 
components shall be easily identified as to their location of use as follows: "front," 
"rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ............................................................ 2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 
30 m.p.h. 20g force condition, with an impact sled at a test facility such as the 
University of Michigan's Transportation Research Institute or a reputable equivalent, on 
both a child stroller type wheelchair and a battery-powered electric wheelchair 

88) The belts for the wheelchair passenger must be separate and independent from the 
wheelchair securement; together the lap belts must be at least 120" long; the belt 
assemblies must meet the requirement of Federal Motor Vehicle Safety Standard 209 
(FMVSS 209) 

89) The vehicle shall provide a suitable storage device (wall pouch, box or bulkhead 
storage box) for securing restraint system components when not in use; location of the 
:storage area tu be determined by mutual agreement between the vendor and the 
purchaser; container must meet FMVSS 302 flammability standards; an emergency 
webbing cutter must be provided 

90) Audible back up warning signal 
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Line Item 003: Minivan - Lowered Floor/Ramp-Equipped/Side Load 
Seating Capacity: 511 (4 ambulatory passengers plus driver, I wheelchair) 

General Specifications 
1) GVWR: 5,200 lb. (minimum) 
2) Wheelbase: 119" (minimum) 
3) Overall length 190" (minimum) 
4) Ground clearance: 5" (minimum) 

Power Train 
5) V-6 gasoline engine, 180 horsepower (minimum) that meets EPA 50-state emission 

levels, low emission vehicle compliant 
6) Four-speed (minimum) automatic transmission 
7) Front wheel drive 
8) Maximum engine cooling, protected to -30 °F 
9) Engine block heater and cord 

General Chassis 
10) Foundation brakes shall be a power-actuate four wheel disc type or a disc front/drum

type rear, anti-lock braking system. The system shall be the heaviest-duty available for 
stop and go operation. Brake system shall include a low brake fluid warning system 
provided by chassis manufacturer. 

11) Power steering 
12) Suspension, maximum available, with stability control 
13) Alternator with 120 amp (minimum) output at highway speed, 65 amp output at engine 

idle speed 
14) Battery, 685 CCA minimum 
15) 20-gallon minimum fuel tank conforms to FMVSS 301 and ICC fuel tank regulations 
16) The vehicle shall be equipped with 16 X 6.5 wheels, minimum. Manufacturer standard 

mounting. Four tires and a temporary spare shall be from the same manufacturer and 
be all season, tubeless, steel radial blackwall. The tires shall be the largest size 
available from the vehicle manufacturer to meet the GVWR rating; spare to be 
mounted securely inside vehicle. 

1 7) Cruise control 

Body and Interior 
18) Driver's seat-cloth, manufacturer's standard, to include retractable 3-point seat belt, 

reclining, high back 
19) Front passenger's seat - cloth, manufacturer's standard, to include retractable 3-point 

seat belt (with extension to modified floor if needed), high back, quick release 
20) Three-person bench seat in rear, cloth covered; seat belts for all positions, shoulder 

harnesses for the outboard positions and seat belt extenders in quantities specified in 
bid document; seat height not to exceed OEM distance from floor when measured 12" 
in front of seat and headroom equal to or exceeding OEM measurement; all extenders 
to be of same manufacturer as main belts 
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21) Power door locks with remote operation 
22) Power windows 
23) Power point for auxiliary power in place of cigarette lighter 
24) Automatic headlamps 
25) Daytime running lamps 
26) Fog lamps 
27) Tilt and /or telescoping steering wheel 
28) One inside rear-view mirror, manufacturer's standard; two exterior heated rear-view 

mirrors, left and right, adjustable from driver's seat 
29) Two-speed (minimum) wipers with intermittent option and washer 
30) OEM AM/FM/CD or AM/FM radio, speakers front and rear 
31) Air conditioning, front and rear 
32) Heater; combination fresh air and recirculating air heater front and rear (maximum 

available) 
33) Lockable rear door with inside lock/release, check arm, defroster, wiper and washer 
34) Sliding side passenger doors, left and right sides; grab bars, both sides, attached to 

pillars behind sliding doors 
35) Single-key operation for locks and ignition 
36) Heavy-duty insulation package in body sides, doors, roof and floor 
3 7) Full length headliner and panels on doors and body sides 
38) Full length rubber or vinyl non-slip flooring 
39) Rubber or vinyl floor mats in the driver's and front passenger areas 
40) Tinted glass, all windows; dark tint in passenger area 
41) Vented side windows 
42) Dome lights, front and rear 
43) Gauges required: fuel, oil pressure, water temperature, ammeter or voltmeter and door

ajar indicator light 
44) Single color exterior finish (successful bidder will contact recipient for color choice) 
45) Jack, lug wrench and four-wheel covers 

Human Service Vehicle Safety Package 
46) Mounted, removable, metal body fire extinguisher, 5 lb., 2A-10BC, dry chemical 
4 7) Mounted, removable kit containing three reflective warning triangles 
48) First aid kit - mounted/removable "Wisconsin 10-unit kit" containing the following: 

• 2 packets, 1-inch adhesive bandage 
• 2 packets, 2-inch bandage compress 
• 4 packets, 4-inch bandage compress 
• 1 packet, gauze compress, 24-inch x 24-inch minimum 
e 1 packet, triangular bandage, 40-inch 

Accessibility Modifications 
49) Lowered floor: floor in the passenger seating area shall be lowered 6" to 14" from the 

manufacturer's original design to permit a minimum vertical clearance of 56" in the 
wheelchair securement areas and the ramp service door; the lowered floor assembly 
shall be corrosion resistant coated metal, joined to the body frame members in a manner 
to provide a leak-proof and dust-proof floor 
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50) Manual, fold-up ramp with a non-skid surface and spring assisted; the ramp shall have a 
usable width of 30" (minimum), a length of 48" (minimum), and meet all requirements 
of ADA; it shall be located on the curb side of the vehicle; the opening shall have a 34" 
(minimum) opening and shall permit the deployment of the ramp at all times; the ramp 
must meet the requirements of TRANS 301; lighting shall be provided to illuminate the 
ramp area as required by ADA Part 1192.31 ( c) 

51) Wheelchair position( s) shall be forward facing and shall provide a floor space area of at 
least 32" x 48" for each position as required by ADA and as specified in TRANS 301; 
the vehicle shall have the ability to handle at least one wheelchair, with all wheelchair 
positions meeting the 32" x 48" requirement 

52) Wheelchair securement: Wheelchair position(s) shall have a four-point securement (two 
front and two back) in the vehicle with track-based anchor points of sufficient strength 
to secure a wheelchair; the track and all bolts should be of a material designed to 
eliminate rust and galvanic corrosion 

53) Securing retractors should be self-tensioning and self-locking and shall have a fully 
automatic retracting mechanism which requires no tightening knobs on the individual 
retractors; the retractors shall have a floor anchorage attachment consisting of an L
Track fitting which shows a positive locking indicator along with a four stud, double 
plunger attachment for added strength, the attachment device securing the wheelchair to 
the retractor shall be a J-style hook application for ease of attachment and to make the 
retractors totally universal in floor location; an independent lap and shoulder (three
point) restraint system, which complies with FMVSS 209, shall be provided for each 
wheelchair occupant; the components shall be easily identified as to their location of 
use as follows: "front," "rear," "lap," or "shoulder" 

All components shall be able to meet random static testing forces equal to: 

Rear belt assembly .......................................................... 6,000 lb. each minimum 
Front belt assembly .......................................................... 2,500 lb. each minimum 
Lap belt assembly ........................................................... .2,500 lb. each minimum 
Shoulder belt assembly .................................................... 2,500 lb. each minimum 
Floor insert assembly ....................................................... 6,000 lb. each minimum 

Forward facing wheelchair restraints shall have all components dynamically tested at 
30 m.p.h. 20g force condition, with an impact sled at a test facility such as the 
University of Michigan's Transportation Research Institute or a reputable equivalent, on 
both a child stroller type wheelchair and a battery-powered electric wheelchair 

54) The belts for the wheelchair passenger must be separate and independent from the 
wheelchair securement; together the lap belts must be at least 120" long; the belt 
assemblies must meet the requirement of Federal Motor Vehicle Safety Standard 209 
(FMVSS 209) 

55) Provision shall be made for a suitable storage device (wall pouch, box or bulkhead 
storage box) for securing restraint system components when not in use; location of the 
storage area to be determined by mutual agreement between the vendor and the 
purchaser; container must meet FMVSS 302 flammability standards; an emergency 
webbing cutter must be provided 

56) Audible back up warning signal 
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FEDERAL CLAUSES 

**updated 08/2018 

SPECIAL NOTIFICATION REQUIREMENTS FOR STATES 

FT A Master Agreement 

Federal grant monies msert fee r I nt ount) fund this contract, in whole or in part 
( ection 53XX - CFDA 20.5X ). As such, agencies receiving such funds and contractors awarded 
contracts that use such funds must comply with certain Federal certifications and clause requirements. 
This includes, for purchases of rolling stock over $150,000, compliance with Buy America Act 
requirements, including pre-award and post-delivery audit requirements and certifications, as well as 
requirements and certifications applicable under the Federal Motor Vehicle Safety Standard (FMVSS). It 
is the contractor's responsibility to be aware of the pertinent certifications and contract clauses, as 
identified by the Issuing Agency for the instant procurement and ensure compliance with such 
requirements prior to award and throughout the term of any resultant contract. The full text of these 
clauses is available at the National Rural Transit Assistance Program (RT AP) website under 
"ProcurementPro. " The website address is: http://www.nationalrtap.org/home.aspx. 

Applicability to Contracts 

FLY AMERICA REQUIREMENTS 

49 u.s.c. §40118 
41 CFR Part 301-10 

The Fly America requirements apply to the transportation of persons or property, by air, between a 
place in the U.S. and a place outside the U.S., or between places outside the U.S., when the FTA will 
participate in the costs of such air transportation. Transportation on a foreign air carrier is permissible 
when provided by a foreign air carrier under a code share agreement when the ticket identifies the U.S. 
air carrier's designator code and flight number. Transportation by a foreign air carrier is also 
permissible if there is a bilateral or multilateral air transportation agreement to which the U.S. 
Government and a foreign government are parties and which the Federal DOT has determined meets 
the requirements of the Fly America Act. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Fly America requirements flow down from FTA recipients and 
subrecipients to first tier contractors, who are responsible for ensuring that lower tier contractors and 
subcontractors are in compliance. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specified clause or 
language. FTA proposes the following language. 

Fly America Requirements - The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" 
Act) in accordance with the General Services Administration's regulations at 41 CFR Part 301-10, 
which provide that recipients and subrecipients of Federal funds and their contractors are required to 
use U.S. Flag air carriers for U.S Government-financed international air travel and transportation of 
their personal effects or property, to the extent such service is available, unless travel by foreign air 
carrier is a matter of necessity, as defined by the Fly America Act. The Contractor shall submit, if a 
foreign air carrier was used, an appropriate certification or memorandum adequately explaining why 
service by a U.S. flag air carrier was not available or why it was necessary to use a foreign air carrier 
and shall, in any event, provide a certificate of compliance with the Fly America requirements. The 



Contractor agrees to include the requirements of this section in all subcontracts that may involve 
international air transportation. 

' 
The relevant statutes and regulations do not mandate any specified clause or language. FTA proposes 
the following language.- The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" Act) in 
accordance with the General Services Administration's regulations at 41 CFR Part 301-10, which provide 
that recipients and subrecipients of Federal funds and their contractors are required to use U.S. Flag air 
carriers for U.S Government-financed international air travel and transportation of their personal effects or 
property, to the extent such service is available, unless travel by foreign air carrier is a matter of 
necessity, as defined by the Fly America Act. The Contractor shall submit, if a foreign air carrier was 
used, an appropriate certification or memorandum adequately explaining why service by a U.S. flag air 
carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, 
provide a certificate of compliance with the Fly America requirements. The Contractor agrees to include 
the requirements of this section in all subcontracts that may involve international air transportation. 

Applicability to Contracts 

BUY AMERICA REQUIREMENTS 

49 u.s.c. 5323(j) 
49 CFR Part 661 

The Buy America requirements apply to the following types of contracts: Construction Contracts and 
Acquisition of Goods or Rolling Stock (valued at more than $100,000). 

Flow Down Requirements: The Buy America requirements flow down from FTA recipients and 
subrecipients to first tier contractors, who are responsible for ensuring that lower tier contractors and 
subcontractors are in compliance. The $100,000 threshold applies only to the grantee contract, 
subcontracts under that amount are subject to Buy America. 

Mandatory Clause/Language: The Buy America regulation, at 49 CFR 661.13, requires notification of 
the Buy America requirements in FT A-funded contracts, but does not specify the language to be used. 
The following language has been developed by FT A. 

Buy America - The contractor agrees to comply with 49 U.S.C. 5323U) and 49 C.F.R. Part 661, which 
provide that Federal funds may not be obligated unless steel, iron, and manufactured products used in 
FTA-funded projects are produced in the United States, unless a waiver has been granted by FTA or 
the product is subject to a general waiver. General waivers are listed in 49 C. F. R. 661. 7, and include 
final assembly in the United States for 15 passenger vans and 15 passenger wagons produced by 
Chrysler Corporation, and microcomputer equipment and software. Separate requirements for rolling 
stock are set out at 49 U.S.C. 5323U)(2)(C) and 49 C.F.R. 661.11. Rolling stock must be assembled in 
the United States and have a 60 percent domestic content. 

A bidder or offeror must submit to the FTA recipient the appropriate Buy America certification (below) 
with all bids or offers on FT A-funded contracts, except those subject to a general waiver. Bids or offers 
that are not accompanied by a completed Buy America certification must be rejected as 
non responsive. This requirement does not apply to lower tier subcontractors. 

Certification requirement for procurement of steel, iron, or manufactured products. 

Certificate of Compliance with 49 U.S. C. 5323(j)(1) 

The bidder or offeror hereby certifies that it will meet the requirements of 49 U.S.C. 5323U)(1) and the 
applicable regulations in 49 CFR Part 661.5. 

Date __________________________ ~ 

Signature _______________________ _ 

Company Name ________________________ _ 

Title __________________________ _ 



Certificate of Non-Compliance with 49 U.S. C. 5323(})(1) 

The bidder or offeror hereby certifies that it cannot comply with the requirements of 49 U.S.C. 
53230)(1) and 49 C.F.R. 661.5, but it may qualify for an exception pursuant to 49 U.S.C. 5323U)(2)(A), 
5323U)(2)(B), or 5323U)(2)(D), and 49 C.F.R. 661.7. 
Date ___________________________ _ 

Signature ________________________ _ 

Company Name ________________________ _ 

Title ---------------------------
Ce rt i fi cation requirement for procurement of buses, other rolling stock and associated 
equipment. 

Certificate of Compliance with 49 U.S. C. 5323(j)(2)(C). 

The bidder or offeror hereby certifies that it will comply with the requirements of 49 U.S.C. 
5323U)(2)(C) and the regulations at 49 C.F.R. Part 661.11. 
Date ___________________________ _ 

Signature _________________________ _ 

Company Name _________________________ _ 

Title ___________________________ _ 

Certificate of Non-Compliance with 49 U.S. C. 5323(J)(2)(C) 

The bidder or offeror hereby certifies that it cannot comply with the requirements of 49 U.S.C. 
5323U)(2)(C) and 49 C.F.R. 661.11, but may qualify for an exception pursuant to 49 U.S.C. 
5323U)(2)(A), 5323U)(2)(B), or 5323U)(2)(D), and 49 C.F.R. 661.7. 
Date __________________________ _ 

Signature _________________________ _ 

Company Name _______________________ _ 

Title _________________________ _ 

Applicability to Contracts 

CHARTER BUS REQUIREMENTS 

49 u.s.c. 5323(d) 
49 CFR Part 604 

The Charter Bus requirements apply to the following type of contract: Operational Service Contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirements: The Charter Bus requirements flow down from FTA recipients and 
subrecipients to first tier service contractors. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specific clause or 
language. The following clause has been developed by FT A. 

Charter Service Operations - The contractor agrees to comply with 49 U.S.C. 5323(d) and 49 CFR Part 
604, which provides that recipients and subrecipients of FTA assistance are prohibited from providing 



charter service using federally funded equipment or facilities if there is at least one private charter 
operator willing and able to provide the service, except under one of the exceptions at 49 CFR 604.9. 
Any charter service provided under one of the exceptions must be "incidental," i.e., it must not interfere 
with or detract from the provision of mass transportation. 

SCHOOL BUS REQUIREMENTS 

49 U.S.C. 5323(F) 
49 CFR Part 605 

Applicability to Contracts: The School Bus requirements apply to the following type of contract: 
Operational Service Contracts. 

Flow Down Requirements: The School Bus requirements flow down from FTA recipients and 
subrecipients to first tier service contractors. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specific clause or 
language. The following clause has been developed by FT A. 

School Bus Operations - Pursuant to 69 U.S.C. 5323(f) and 49 CFR Part 605, recipients and 
subrecipients of FTA assistance may not engage in school bus operations exclusively for the 
transportation of students and school personnel in competition with private school bus operators 
unless qualified under specified exemptions. When operating exclusive school bus service under an 
allowable exemption, recipients and subrecipients may not use federally funded equipment, vehicles, 
or facilities. 

CARGO PREFERENCE REQUIREMENTS 

46 u.s.c. 1241 
46 CFR Part 381 

Applicability to Contracts: The Cargo Preference requirements apply to all contracts involving 
equipment, materials, or commodities which may be transported by ocean vessels. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Cargo Preference requirements apply to all subcontracts when the 
subcontract may be involved with the transport of equipment, material, or commodities by ocean 
vessel. 

Model Clause/Language: The MARAD regulations at 46 CFR 381.7 contain suggested contract 
clauses. The following language is proffered by FT A. 

Cargo Preference - Use of United States-Flag Vessels - The contractor agrees: a. to use privately 
owned United States-Flag commercial vessels to ship at least 50 percent of the gross tonnage 
(computed separately for dry bulk carriers, dry cargo liners, and tankers) involved, whenever shipping 
any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels 
are available at fair and reasonable rates for United States-Flag commercial vessels; b. to furnish 
within 20 working days following the date of loading for shipments originating within the United States 
or within 30 working days following the date of leading for shipments originating outside the United 
States, a legible copy of a rated, "on-board" commercial ocean bill-of -lading in English for each 
shipment of cargo described in the preceding paragraph to the Division of National Cargo, Office of 
Market Development, Maritime Administration, Washington, DC 20590 and to the FTA recipient 
(through the contractor in the case of a subcontractor's bill-of-lading.) c. to include these requirements 
in all subcontracts issued pursuant to this contract when the subcontract may involve the transport of 
equipment, material, or commodities by ocean vessel. 



SEISMIC SAFETY REQUIREMENTS 

42 U.S.C. 7701 et seq. 49 
CFR Part 41 

Applicability to Contracts: The Seismic Safety requirements apply only to contracts for the construction 
of new buildings or additions to existing buildings. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Seismic Safety requirements flow down from FTA recipients and 
subrecipients to first tier contractors to assure compliance, with the applicable building standards for 
Seismic Safety, including the work performed by all subcontractors. 

Model Clauses/Language: The regulations do not provide suggested language for third-party contract 
clauses. The following language has been developed by FTA. 

Seismic Safety - The contractor agrees that any new building or addition to an existing building will be 
designed and constructed in accordance with the standards for Seismic Safety required in Department 
of Transportation Seismic Safety Regulations 49 CFR Part 41 and will certify to compliance to the 
extent required by the regulation. The contractor also agrees to ensure that all work performed under 
this contract including work performed by a subcontractor is in compliance with the standards required 
by the Seismic Safety Regulations and the certification of compliance issued on the project. 

ENERGY CONSERVATION REQUIREMENTS 

42 U.S.C. 6321 et seq. 
49 CFR Part 18 

Applicability to Contracts: The Energy Conservation requirements are applicable to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Energy Conservation requirements extend to all third party contractors 
and their contracts at every tier and subrecipients and their subagreements at every tier. 

Model Clause/Language: No specific clause is recommended in the regulations because the Energy 
Conservation requirements are so dependent on the state energy conservation plan. The following 
language has been developed by FT A 

Energy Conservation - The contractor agrees to comply with mandatory standards and policies relating 
to energy efficiency which are contained in the state energy conservation plan issued in compliance 
with the Energy Policy and Conservation Act. 

CLEAN WATER REQUIREMENTS 

33 u.s.c. 1251 

Applicability to Contracts: The Clean Water requirements apply to each contract and subcontract which 
exceeds $100,000. 

Flow Down Requirements: The Clean Water requirements flow down to FT A recipients and 
subrecipients at every tier. 

Model Clause/Language: While no mandatory clause is contained in the Federal Water Pollution 
Control Act, as amended, the following language developed by FTA contains all the mandatory 
requirements. 

Clean Water - (1) The Contractor agrees to comply with all applicable standards, orders or regulations 
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq . The 



Contractor agrees to report each violation to the Purchaser and understands and agrees that the 
Purchaser will, in turn, report each violation as required to assure notification to FTA and the 
appropriate EPA Regional Office. 

(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 

BUS TESTING 

49 U.S.C. 5318(e) 
49 CFR Part 665 

Applicability to Contracts: The Bus Testing requirements pertain only to the acquisition of Rolling 
Stock/Turnkey. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirement: The Bus Testing requirements should not flow down, except to the turnkey 
contractor as stated in Master Agreement. 

Model Clause/Language: Clause and language therein are merely suggested. 49 CFR Part 665 does 
not contain specific language to be included in third party contracts but does contain requirements 
applicable to subrecipients and third party contractors. Bus Testing Certification and language therein 
are merely suggested. 

Bus Testing - The Contractor [Manufacturer] agrees to comply with 49 U.S.C. A 5323(c) and FT A's 
implementing regulation at 49 CFR Part 665 and shall perform the following: 

1) A manufacturer of a new bus model or a bus produced with a major change in components or 
configuration shall provide a copy of the final test report to the recipient at a point in the procurement 
process specified by the recipient which will be prior to the recipient's final acceptance of the first 
vehicle. 

2) A manufacturer who releases a report under paragraph 1 above shall provide notice to the operator 
of the testing facility that the report is available to the public. 

3) If the manufacturer represents that the vehicle was previously tested, the vehicle being sold should 
have the identical configuration and major components as the vehicle in the test report, which must be 
provided to the recipient prior to recipient's final acceptance of the first vehicle. If the configuration or 
components are not identical, the manufacturer shall provide a description of the change and the 
manufacturer's basis for concluding that it is not a major change requiring additional testing. 

4) If the manufacturer represents that the vehicle is "grandfathered" (has been used in mass transit 
service in the United States before October 1, 1988, and is currently being produced without a major 
change in configuration or components), the manufacturer shall provide the name and address of the 
recipient of such a vehicle and the details of that vehicle's configuration and major components. 

CERTIFICATION OF COMPLIANCE WITH FTA'S BUS TESTING REQUIREMENTS 
The undersigned [Contractor/Manufacturer] certifies that the vehicle offered in this procurement 
complies with 49 U.S.C. A 5323(c) and FT A's implementing regulation at 49 CFR Part 665. 

The undersigned understands that misrepresenting the testing status of a vehicle acquired with 
Federal financial assistance may subject the undersigned to civil penalties as outlined in the 
Department of Transportation's regulation on Program Fraud Civil Remedies, 49 CFR Part 31. In 
addition, the undersigned understands that FTA may suspend or debar a manufacturer under the 
procedures in 49 CFR Part 29. 

Date:~~~~~~~~~~~~~~~ 

Signature:--------------



CompanyName:~~-~-------

Title: ---------------

PRE-AWARD AND POST DELIVERY AUDITS REQUIREMENTS 

49 U.S.C. 5323 
49 CFR Part 663 

Applicability to Contracts: These requirements apply only to the acquisition of Rolling Stock/Turnkey. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirement: These requirements should not flow down, except to the turnkey contractor 
as stated in Master Agreement. 

Model Clause/Language: Clause and language therein are merely suggested. 49 C.F.R. Part 663 does 
not contain specific language to be included in third party contracts but does contain requirements 
applicable to subrecipients and third party contractors. 

Buy America certification is mandated under FTA regulation, "Pre-Award and Post-Delivery Audits of 
Rolling Stock Purchases," 49 C.F.R. 663.13. 

Specific language for the Buy America certification is mandated by FTA regulation, 

"Buy America Requirements--Surface Transportation Assistance Act of 1982, as amended," 

49 C.F.R. 661.12, but has been modified to include FT A's Buy America requirements codified at 49 
U.S.C. A 53230). 

Pre-Award and Post-Delivery Audit Requirements - The Contractor agrees to comply with 49 U.S.C. § 
5323(1) and FT A's implementing regulation at 49 C.F.R. Part 663 and to submit the following 
certifications: 

The Contractor agrees to comply with 49 U.S.C. § 5323(1) and FT A's implementing regulation at 49 
C.F.R. Part 663 and to submit the following certifications: 

(1) Buy America Requirements: The Contractor shall complete and submit a declaration certifying 
either compliance or noncompliance with Buy America. If the Bidder/Offeror certifies compliance with 
Buy America, it shall submit documentation which lists 1) component and subcomponent parts of the 
rolling stock to be purchased identified by manufacturer of the parts, their country of origin and costs: 
and 2) the location of the final assembly point for the rolling stock, including a description of the 
activities that will take place at the final assembly point and the cost of final assembly. 

(2) Solicitation Specification Requirements: The Contractor shall submit evidence that it will be capable 
of meeting the bid specifications. 

(3) Federal Motor Vehicle Safety Standards (FMVSS): The Contractor shall submit 1) manufacturer's 
FMVSS self-certification sticker information that the vehicle complies with relevant FMVSS or 2) 
manufacturer's certified statement that the contracted buses will not be subject to FMVSS regulations. 

BUY AMERICA CERTIFICATE OF COMPLIANCE WITH FTA REQUIREMENTS 
FOR BUSES, OTHER ROLLING STOCK, OR ASSOCIATED EQUIPMENT 

(To be submitted with a bid or offer exceeding the small purchase threshold for Federal assistance 
programs, currently set at $100,000.) 

Certificate of Compliance 



The bidder hereby certifies that it will comply with the requirements of 49 U.S.C. Section 5323U)(2)(C), 
Section 165(b)(3) of the Surface Transportation Assistance Act of 1982, as amended, and the 
regulations of 49 C.F.R. 661.11: 
Date: _______________________ _ 

Signature:-----------------------
Company Name: ____________________ _ 

Title:-------------------------

Certificate of Non-Compliance 

The bidder hereby certifies that it cannot comply with the requirements of 49 U.S.C. Section 
5323U)(2){C) and Section 165(b)(3) of the Surface Transportation Assistance Act of 1982, as 
amended, but may qualify for an exception to the requirements consistent with 49 U.S.C. Sections 
5323U)(2)(B) or U)(2)(D), Sections 165(b)(2) or (b)(4) of the Surface Transportation Assistance Act, as 
amended, and regulations in 49 C.F.R. 661.7. 
Date: ________________________ _ 

Signature:-----------------------
Company Name: ____________________ _ 

Title:----------------------

LOBBYING 

31 u.s.c. 1352 
49 CFR Part 19 
49 CFR Part 20 

Applicability to Contracts: The Lobbying requirements apply to Construction/Architectural and 
Engineering/Acquisition of Rolling Stock/Professional Service Contract/Operational Service 
Contract/Turnkey contracts over $100,000. 

Flow Down Requirement: The Lobbying requirements mandate the maximum flow down, pursuant to 
Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352(b)(5) and 49 C.F.R. Part 19, Appendix A, Section 7. 

Mandatory Clause/Language: Clause and specific language therein are mandated by 49 CFR Part 19, 
Appendix A Modifications have been made to the Clause pursuant to Section 10 of the Lobbying 
Disclosure Act of 1995, P.L. 104-65 [to be codified at 2 U.S.C. § 1601, et seq. ] 

Lobbying Certification and Disclosure of Lobbying Activities for third party contractors are mandated by 
31 U.S.C. 1352(b)(5), as amended by Section 10 of the Lobbying Disclosure Act of 1995, and DOT 
implementing regulation, "New Restrictions on Lobbying," at 49 CFR § 20.11 O(d) 

Language in Lobbying Certification is mandated by 49 CFR Part 19, Appendix A, Section 7, which 
provides that contractors file the certification required by 49 CFR Part 20, Appendix A 

Use of "Disclosure of Lobbying Activities," Standard Form-LLL set forth in Appendix B of 49 CFR Part 
20, as amended by "Government wide Guidance For New Restrictions on Lobbying," 61 Fed. Reg. 
1413 (1/19/96) is mandated by 49 CFR Part 20, Appendix A 

Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, 
P.L. 104-65 [to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of 
$100,000 or more shall file the certification required by 49 CFR part 20, "New Restrictions on 
Lobbying." Each tier certifies to the tier above that it will not and has not used Federal appropriated 
funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of 
a member of Congress in connection with obtaining any Federal contract, grant or any other award 



covered by 31 U.S.C. 1352. Each tier shall also disclose the name of any registrant under the 
Lobbying Disclosure Act of 1995 who has made lobbying contacts on its behalf with non-Federal funds 
with respect to that Federal contract, grant or award covered by 31 U.S.C. 1352. Such disclosures are 
forwarded from tier to tier up to the recipient. 

APPENDIX A, 49 CFR PART 20--CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of an agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the making of 
any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard 
Form--LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by 
"Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: 
Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying 
Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)] 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure 
Act of 1995). Any person who fails to file the required certification shall be subject to a civil penalty of 
not less than $10,000 and not more than $100,000 for each such failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(1 )-(2)(A), any person who makes a prohibited expenditure or 
fails to file or amend a required certification or disclosure form shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such expenditure or failure.] 

The contractor, , certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 

------------ Signature of Contractor's Authorized Official 

------------ Name and Title of Contractor's Authorized Official 

------------Date 

ACCESS TO RECORDS AND REPORTS 

49 u.s.c. 5325 
18 CFR 18.36 (i) 
49 CFR 633.17 



Applicability to Contracts: Reference Chart "Requirements for Access to Records and Reports by Type 
of Contracts" 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: FTA does not require the inclusion of these requirements in subcontracts. 

Model Clause/Language: The specified language is not mandated by the statutes or regulations 
referenced, but the language provided paraphrases the statutory or regulatory language. 

Access to Records - The following access to records requirements apply to this Contract: 

1. Where the Purchaser is not a State but a local government and is the FTA Recipient or a 
subgrantee of the FTA Recipient in accordance with 49 C. F. R. 18.36(i), the Contractor agrees to 
provide the Purchaser, the FTA Administrator, the Comptroller General of the United States or any of 
their authorized representatives access to any books, documents, papers and records of the 
Contractor which are directly pertinent to this contract for the purposes of making audits, examinations, 
excerpts and transcriptions. Contractor also agrees, pursuant to 49 C. F. R. 633.17 to provide the FTA 
Administrator or his authorized representatives including any PMO Contractor access to Contractor's 
records and construction sites pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, 
which is receiving federal financial assistance through the programs described at 49 U.S.C. 5307, 
5309 or 5311. 

2. Where the Purchaser is a State and is the FTA Recipient or a subgrantee of the FT A Recipient in 
accordance with 49 C.F.R. 633.17, Contractor agrees to provide the Purchaser, the FTA Administrator 
or his authorized representatives, including any PMO Contractor, access to the Contractor's records 
and construction sites pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, which is 
receiving federal financial assistance through the programs described at 49 U.S.C. 5307, 5309 or 
5311. By definition, a major capital project excludes contracts of less than the simplified acquisition 
threshold currently set at $100,000. 

3. Where the Purchaser enters into a negotiated contract for other than a small purchase or under the 
simplified acquisition threshold and is an institution of higher education, a hospital or other non-profit 
organization and is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 49 
C.F. R. 19.48, Contractor agrees to provide the Purchaser, FT A Administrator, the Comptroller General 
of the United States or any of their duly authorized representatives with access to any books, 
documents, papers and record of the Contractor which are directly pertinent to this contract for the 
purposes of making audits, examinations, excerpts and transcriptions. 

4. Where any Purchaser which is the FT A Recipient or a subgrantee of the FT A Recipient in 
accordance with 49 U.S.C. 5325(a) enters into a contract for a capital project or improvement (defined 
at 49 U.S.C. 5302(a)1) through other than competitive bidding, the Contractor shall make available 
records related to the contract to the Purchaser, the Secretary of Transportation and the Comptroller 
General or any authorized officer or employee of any of them for the purposes of conducting an audit 
and inspection. 

5. The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever 
or to copy excerpts and transcriptions as reasonably needed. 

6. The Contractor agrees to maintain all books, records, accounts and reports required under this 
contract for a period of not less than three years after the date of termination or expiration of this 
contract, except in the event of litigation or settlement of claims arising from the performance of this 
contract, in which case Contractor agrees to maintain same until the Purchaser, the FTA Administrator, 
the Comptroller General, or any of their duly authorized representatives, have disposed of all such 
litigation, appeals, claims or exceptions related thereto. Reference 49 CFR 18.39(i)(11 ). 

7. FTA does not require the inclusion of these requirements in subcontracts. 

Requirements for Access to Records and Reports by Types of Contract 
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Sources of Authority:49 USC 5325 (a), 49 CFR 633.17, 18 CFR 18.36 (i) 

FEDERAL CHANGES 

49 CFR Part 18 
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unless 
non-
competiti 
ve award 

Yes 

Yes 

Applicability to Contracts: The Federal Changes requirement applies to all contracts. 

None 

None 
unless 
non-
competitiv 
e award 

Yes 

Yes 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The Federal Changes requirement flows down appropriately to each 
applicable changed requirement. 

Model Clause/Language: No specific language is mandated. The following language has been 
developed by FT A. 



Federal Changes - Contractor shall at all times comply with all applicable FTA regulations, policies, 
procedures and directives, including without limitation those listed directly or by reference in the Master 
Agreement between Purchaser and FTA, as they may be amended or promulgated from time to time 
during the term of this contract. Contractor's failure to so comply shall constitute a material breach of 
this contract. 

BONDING REQUIREMENTS 

Applicability to Contracts: For those construction or facility improvement contracts or subcontracts 
exceeding $100,000, FTA may accept the bonding policy and requirements of the recipient, provided 
that they meet the minimum requirements for construction contracts as follows: 

a. A bid guarantee from each bidder equivalent to five (5) percent of the bid price. The "bid 
guarantees" shall consist of a firm commitment such as a bid bond, certifies check, or other negotiable 
instrument accompanying a bid as assurance that the bidder will, upon acceptance of his bid, execute 
such contractual documents as may be required within the time specified. 

b. A performance bond on the part to the Contractor for 100 percent of the contract price. A 
"performance bond" is one executed in connection with a contract to secure fulfillment of all the 
contractor's obligations under such contract. 

c. A payment bond on the part of the contractor for 100 percent of the contract price. A "payment bond" 
is one executed in connection with a contract to assure payment, as required by law, of all persons 
supplying labor and material in the execution of the work provided for in the contract. Payment bond 
amounts required from Contractors are as follows: 

(1) 50% of the contract price if the contract price is not more than $1 million; 

(2) 40% of the contract price if the contract price is more than $1 million but not more than $5 million; 
or 

(3) $2.5 million if the contract price is more than $5 million. 

d. A cash deposit, certified check or other negotiable instrument may be accepted by a grantee in lieu 
of performance and payment bonds, provided the grantee has established a procedure to assure that 
the interest of FTA is adequately protected. An irrevocable letter of credit would also satisfy the 
requirement for a bond. 

Flow Down Requirement: Bonding requirements flow down to the first tier contractors. 

Model Clauses/Language: FTA does not prescribe specific wording to be included in third party 
contracts. FT A has prepared sample clauses as follows: 

Bid Bond Requirements (Construction) 

(a) Bid Security 

A Bid Bond must be issued by a fully qualified surety company acceptable to (Recipient) and listed as 
a company currently authorized under 31 CFR, Part 223 as possessing a Certificate of Authority as 
described thereunder. 

(b) Rights Reserved 

In submitting this Bid, it is understood and agreed by bidder that the right is reserved by (Recipient) to 
reject any and all bids, or part of any bid, and it is agreed that the Bid may not be withdrawn for a 
period of [ninety (90)] days subsequent to the opening of bids, without the written consent of 
(Recipient). 

It is also understood and agreed that if the undersigned bidder should withdraw any part or all of his 
bid within [ninety (90)] days after the bid opening without the written consent of (Recipient), shall refuse 
or be unable to enter into this Contract, as provided above, or refuse or be unable to furnish adequate 
and acceptable Performance Bonds and Labor and Material Payments Bonds, as provided above, or 
refuse or be unable to furnish adequate and acceptable insurance, as provided above, he shall forfeit 



his bid security to the extent of (Recipient's) damages occasioned by such withdrawal, or refusal, or 
inability to enter into an agreement, or provide adequate security therefor. 

It is further understood and agreed that to the extent the defaulting bidder's Bid Bond, Certified Check, 
Cashier's Check, Treasurer's Check, and/or Official Bank Check (excluding any income generated 
thereby which has been retained by (Recipient) as provided in [Item x "Bid Security" of the Instructions 
to Bidders]) shall prove inadequate to fully recompense (Recipient) for the damages occasioned by 
default, then the undersigned bidder agrees to indemnify (Recipient) and pay over to (Recipient) the 
difference between the bid security and (Recipient's) total damages, so as to make (Recipient) whole. 

The undersigned understands that any material alteration of any of the above or any of the material 
contained on this form, other than that requested, will render the bid unresponsive. 

Performance and Payment Bonding Requirements (Construction) 

The Contractor shall be required to obtain performance and payment bonds as follows: 

(a) Performance bonds 

1. The penal amount of performance bonds shall be 100 percent of the original contract price, unless 
the (Recipient) determines that a lesser amount would be adequate for the protection of the 
(Recipient). 

2. The (Recipient) may require additional performance bond protection when a contract price is 
increased. The increase in protection shall generally equal 100 percent of the increase in contract 
price. The (Recipient) may secure additional protection by directing the Contractor to increase the 
penal amount of the existing bond or to obtain an additional bond. 

(b) Payment bonds 

1. The penal amount of the payment bonds shall equal: 

(i) Fifty percent of the contract price if the contract price is not more than $1 million. 

(ii) Forty percent of the contract price if the contract price is more than $1 million but not more than $5 
million; or 

(iii) Two and one half million if the contract price is more than $5 million. 

2. If the original contract price is $5 million or less, the (Recipient) may require additional protection as 
required by subparagraph 1 if the contract price is increased. 

Performance and Payment Bonding Requirements (Non-Construction) 

The Contractor may be required to obtain performance and payment bonds when necessary to protect 
the (Recipient's) interest. 

(a) The following situations may warrant a performance bond: 

1. (Recipient) property or funds are to be provided to the contractor for use in performing the contract 
or as partial compensation (as in retention of salvaged material). 

2. A contractor sells assets to or merges with another concern, and the (Recipient), after recognizing 
the latter concern as the successor in interest, desires assurance that it is financially capable. 

3. Substantial progress payments are made before delivery of end items starts. 

4. Contracts are for dismantling, demolition, or removal of improvements. 

(b) When it is determined that a performance bond is required, the Contractor shall be required to 
obtain performance bonds as follows: 

1. The penal amount of performance bonds shall be 100 percent of the original contract price, unless 
the (Recipient) determines that a lesser amount would be adequate for the protection of the 
(Recipient). 



2. The (Recipient) may require additional performance bond protection when a contract price is 
increased. The increase in protection shall generally equal 100 percent of the increase in contract 
price. The (Recipient) may secure additional protection by directing the Contractor to increase the 
penal amount of the existing bond or to obtain an additional bond. 

(c) A payment bond is required only when a performance bond is required, and if the use of payment 
bond is in the (Recipient's) interest. 

(d) When it is determined that a payment bond is required, the Contractor shall be required to obtain 
payment bonds as follows: 

1. The penal amount of payment bonds shall equal: 

(i) Fifty percent of the contract price if the contract price is not more than $1 million; 

(ii) Forty percent of the contract price if the contract price is more than $1 million 

but not more than $5 million; or 

(iii) Two and one half million if the contract price is increased. 

Advance Payment Bonding Requirements 

The Contractor may be required to obtain an advance payment bond if the contract contains an 
advance payment provision and a performance bond is not furnished. The (recipient) shall determine 
the amount of the advance payment bond necessary to protect the (Recipient). 

Patent Infringement Bonding Requirements (Patent Indemnity) 

The Contractor may be required to obtain a patent indemnity bond if a performance bond is not 
furnished and the financial responsibility of the Contractor is unknown or doubtful. The (recipient) shall 
determine the amount of the patent indemnity to protect the (Recipient). 

Warranty of the Work and Maintenance Bonds 

1. The Contractor warrants to (Recipient), the Architect and/or Engineer that all materials and 
equipment furnished under this Contract will be of highest quality and new unless otherwise specified 
by (Recipient), free from faults and defects and in conformance with the Contract Documents. All work 
not so conforming to these standards shall be considered defective. If required by the [Project 
Manager], the Contractor shall furnish satisfactory evidence as to the kind and quality of materials and 
equipment. 

2. The WorK furnished must be of first quality and the worKmanship must be the best obtainable in the 
various trades. The Work must be of safe, substantial and durable construction in all respects. The 
Contractor hereby guarantees the Work against defective materials or faulty workmanship for a 
minimum period of one (1) year after Final Payment by (Recipient) and shall replace or repair any 
defective materials or equipment or faulty workmanship during the period of the guarantee at no cost to 
(Recipient). As additional security for these guarantees, the Contractor shall, prior to the release of 
Final Payment [as provided in Item X below], furnish separate Maintenance (or Guarantee) Bonds in 
form acceptable to (Recipient) written by the same corporate surety that provides the Performance 
Bond and Labor and Material Payment Bond for this Contract. These bonds shall secure the 
Contractor's obligation to replace or repair defective materials and faulty workmanship for a minimum 
period of one (1) year after Final Payment and shall be written in an amount equal to ONE HUNDRED 
PERCENT (100%) of the CONTRACT SUM, as adjusted (if at all). 

CLEAN AIR 

42 U.S.C. 7401 et seq 
40CFR15.61 

49 CFR Part 18 



Applicability to Contracts: The Clean Air requirements apply to all contracts exceeding $100,000, 
including indefinite quantities where the amount is expected to exceed $100,000 in any year. 

Flow Down Requirement: The Clean Air requirements flow down to all subcontracts which exceed 
$100,000. 

Model Clauses/Language: No specific language is required. FTA has proposed the following language. 

(1) The Contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. The Contractor agrees to report 
each violation to the Purchaser and understands and agrees that the Purchaser will, in turn, report 
each violation as required to assure notification to FTA and the appropriate EPA Regional Office. 

(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 

RECYCLED PRODUCTS 

42 u.s.c. 6962 
40 CFR Part 247 

Executive Order 12873 

Applicability to Contracts: The Recycled Products requirements apply to all contracts for items 
designated by the EPA, when the purchaser or contractor procures $10,000 or more of one of these 
items during the fiscal year, or has procured $10,000 or more of such items in the previous fiscal year, 
using Federal funds. New requirements for "recovered materials" will become effective May 1, 1996. 
These new regulations apply to all procurement actions involving items designated by the EPA, where 
the procuring agency purchases $10,000 or more of one of these items in a fiscal year, or when the 
cost of such items purchased during the previous fiscal year was $10,000. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirement: These requirements flow down to all to all contractor and subcontractor tiers. 

Model Clause/Language: No specific clause is mandated, but FTA has developed the following 
language. 

Recovered Materials - The contractor agrees to comply with all the requirements of Section 6002 of the 
Resource Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 6962), including but not 
limited to the regulatory provisions of 40 CFR Part 247, and Executive Order 12873, as they apply to 
the procurement of the items designated in Subpart B of 40 CFR Part 247. 

DAVIS-BACON AND COPELAND ANTI-KICKBACK ACTS 

Background and Application 
The Davis-Bacon and Copeland Acts are codified at 40 USC 3141, et seq. and 18 USC 87 4. The Acts 
apply to grantee construction contracts and subcontracts that "at least partly are financed by a loan or 
grant from the Federal Government." 40 USC 3145(a), 29 CFR 5.2(h), 49 CFR 18.36(i)(5). The Acts apply 
to any construction contract over $2,000. 40 USC 3142(a), 29 CFR 5.5(a). 'Construction,' for purposes of 
the Acts, includes "actual construction, alteration and/or repair, including painting and decorating." 29 
CFR 5.5(a). The requirements of both Acts are incorporated into a single clause (see 29 CFR 3.11) 
enumerated at 29 CFR 5.5(a) and reproduced below. 

The clause language is drawn directly from 29 CFR 5.5(a) and any deviation from the model clause below 
should be coordinated with counsel to ensure the Acts' requirements are satisfied. 



Clause Language 
Davis-Bacon and Copeland Anti-Kickback Acts 

(1) Minimum wages - (i) All laborers and mechanics employed or working upon the site of the work (or 
under the United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or 
development of the project), will be paid unconditionally and not less often than once a week, and without 
subsequent deduction or rebate on any account (except such payroll deductions as are permitted by 
regulations issued by the Secretary of Labor under the Copeland Act (29 CFR part 3)), the full amount of 
wages and bona fide fringe benefits (or cash equivalents thereof) due at time of payment computed at 
rates not less than those contained in the wage determination of the Secretary of Labor which is attached 
hereto and made a part hereof, regardless of any contractual relationship which may be alleged to exist 
between the contractor and such laborers and mechanics. 

Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1 (b)(2) of 
the Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or 
mechanics, subject to the provisions of paragraph (1 )(iv) of this section; also, regular contributions made 
or costs incurred for more than a weekly period (but not less often than quarterly) under plans, funds, or 
programs which cover the particular weekly period, are deemed to be constructively made or incurred 
during such weekly period. Such laborers and mechanics shall be paid the appropriate wage rate and 
fringe benefits on the wage determination for the classification of work actually performed, without regard 
to skill, except as provided in 29 CFR Part 5.5(a)(4). Laborers or mechanics performing work in more than 
one classification may be compensated at the rate specified for each classification for the time actually 
worked therein: Provided, That the employer's payroll records accurately set forth the time spent in each 
classification in which work is performed. The wage determination (including any additional classifications 
and wage rates conformed under paragraph (1 )(ii) of this section) and the Davis-Bacon poster (WH-1321) 
shall be posted at all times by the contractor and its subcontractors at the site of the work in a prominent 
and accessible place where it can be easily seen by the workers. 

(ii)(A) The contracting officer shall require that any class of laborers or mechanics, including helpers, 
which is not listed in the wage determination and which is to be employed under the contract shall be 
classified in conformance with the wage determination. The contracting officershall approve an additional 
classification and wage rate and fringe benefits therefore only when the following criteria have been met: 

(1) Except with respect to helpers as defined as 29 CFR 5.2(n)(4), the work to be performed by the 
classification requested is not performed by a classification in the wage determination; and 

(2) The classification is utilized in the area by the construction industry; and 

(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to 
the wage rates contained in the wage determination; and 

(4) With respect to helpers as defined in 29 CFR 5.2(n)(4), such a classification prevails in the area in 
which the work is performed. 

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or 
their representatives, and the contracting officer agree on the classification and wage rate (including the 
amount designated for fringe benefits where appropriate), a report of the action taken shall be sent by the 
contracting officer to the Administrator of the Wage and Hour Division, Employment Standards 
Administration, U.S. Department of Labor, Washington, DC 20210. The Administrator, or an authorized 
representative, will approve, modify, or disapprove every additional classification action within 30 days of 
receipt and so advise the contracting officer or will notify the contracting officer within the 30-day period 
that additional time is necessary. 

(C) In the event the contractor, the laborers or mechanics to be employed in the classification or their 
representatives, and the contracting officer do not agree on the proposed classification and wage rate 
(including the amount designated for fringe benefits, where appropriate), the contracting officer shall refer 



the questions, including the views of all interested parties and the recommendation of the contracting 
officer, to the Administrator for determination. The Administrator, or an authorized representative, will 
issue a determination within 30 days of receipt and so advise the contracting officer or will notify the 
contracting officer within the 30-day period that additional time is necessary. 

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs 
(a)(1 )(ii) (B) or (C) of this section, shall be paid to all workers performing work in the classification under 
this contract from the first day on which work is performed in the classification. 

(iii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics 
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the 
benefit as stated in the wage determination or shall pay another bona fide fringe benefit or an hourly cash 
equivalent thereof. 

(iv) If the contractor does not make payments to a trustee or other third person, the contractor may 
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably anticipated 
in providing bona fide fringe benefits under a plan or program, Provided, That the Secretary of Labor has 
found, upon the written request of the contractor, that the applicable standards of the Davis-Bacon Act 
have been met. The Secretary of Labor may require the contractor to set aside in a separate account 
assets for the meeting of obligations under the plan or program. 

(v)(A) The contracting officer shall require that any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under the contract shall be classified in 
conformance with the wage determination. The contracting officer shall approve an additional 
classification and wage rate and fringe benefits therefor only when the following criteria have been met: 

( 1) The work to be performed by the classification requested is not performed by a classification in the 
wage determination; and 

(2) The classification is utilized in the area by the construction industry; and 

(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to 
the wage rates contained in the wage determination. 

(B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or 
their representatives, and the contracting officer agree on the classification and wage rate (including the 
amount designated for fringe benefits where appropriate), a report of the action taken shall be sent by the 
contracting officer to the Administrator of the Wage and Hour Division, Employment Standards 
Administration, Washington, DC 20210. The Administrator, or an authoriz:ed representative, will approve, 
modify, or disapprove every additional classification action within 30 days of receipt and so advise the 
contracting officer or will notify the contracting officer within the 30-day period that additional time is 
necessary. 

(C) In the event the contractor, the laborers or mechanics to be employed in the classification or their 
representatives, and the contracting officer do not agree on the proposed classification and wage rate 
(including the amount designated for fringe benefits, where appropriate), the contracting officer shall refer 
the questions, including the views of all interested parties and the recommendation of the contracting 
officer, to the Administrator for determination. The Administrator, or an authorized representative, will 
issue a determination with 30 days of receipt and so advise the contracting officer or will notify the 
contracting officer within the 30-day period that additional time is necessary. 

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs 
(a)(1 )(v) (B) or (C) of this section, shall be paid to all workers performing work in the classification under 
this contract from the first day on which work is performed in the classification. 

(2) Withholding - The l{,ltl§~!mi~i1PJ;f~l~i~~~jfi~~j shall upon its own action or upon written request of an 



authorized representative of the Department of Labor withhold or cause to be withheld from the contractor 
under this contract or any other Federal contract with the same prime contractor, or any other federally
assisted contract subject to Davis-Bacon prevailing wage requirements, which is held by the same prime 
contractor, so much of the accrued payments or advances as may be considered necessary to pay 
laborers and mechanics, including apprentices, trainees, and helpers, employed by the contractor or any 
subcontractor the full amount of wages required by the contract. In the event of failure to pay any laborer 
or mechanic, including any apprentice, trainee, or helper, employed or working on the site of the work (or 
under the United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or 
development of the project), all or part of the wages required by the contract, the ~~1l!i'l~~lm!t~il~t 
llillll~l may, after written notice to the contractor, sponsor, applicant, or owner, take such action as 
may be necessary to cause the suspension of any further payment, advance, or guarantee of funds until 
such violations have ceased. 

(3) Payrolls and basic records - (i) Payrolls and basic records relating thereto shall be maintained by 
the contractor during the course of the work and preserved for a period of three years thereafter for all 
laborers and mechanics working at the site of the work (or under the United States Housing Act of 1937, 
or under the Housing Act of 1949, in the construction or development of the project). Such records shall 
contain the name, address, and social security number of each such worker, his or her correct 
classification, hourly rates of wages paid (including rates of contributions or costs anticipated for bona fide 
fringe benefits or cash equivalents thereof of the types described in section 1 (b)(2)(B) of the Davis-Bacon 
Act), daily and weekly number of hours worked, deductions made and actual wages paid. Whenever the 
Secretary of Labor has found under 29 CFR 5.5(a)(1 )(iv) that the wages of any laborer or mechanic 
include the amount of any costs reasonably anticipated in providing benefits under a plan or program 
described in section 1 (b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain records which show 
that the commitment to provide such benefits is enforceable, that the plan or program is financially 
responsible, and that the plan or program has been communicated in writing to the laborers or mechanics 
affected, and records which show the costs anticipated or the actual cost incurred in providing such 
benefits. Contractors employing apprentices or trainees under approved programs shall maintain written 
evidence of the registration of apprenticeship programs and certification of trainee programs, the 
registration of the apprentices and trainees, and the ratios and wage rates prescribed in the applicable 
programs. 

(ii)(A) The contractor shall submit for each week in which any contract work is performed a copy of 
all payrolls to the for transmission to the Federal Transit Administration. The 
payrolls submitted shall set out accurately and completely all of the information required to be maintained 
under section 5.5(a)(3)(i) of Regulations. 29 CFR part 5. This information may be submitted in any form 
desired. Optional Form WH-347 is available for this purpose and may be purchased from the 
Superintendent of Documents (Federal Stock Number 029-005-00014-1), U.S. Government Printing 
Office, Washington, DC 20402. The prime contractor is responsible for the submission of copies of 
payrolls by all subcontractors. 

(B) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the 
contractor or subcontractor or his or her agent who pays or supervises the payment of the persons 
employed under the contract and shall certify the following: 

(1) That the payroll for the payroll period contains the information required to be maintained under section 
5.5(a)(3)(i) of Regulations, 29 CFR part 5 and that such information is correct and complete; 

(2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on the 
contract during the payroll period has been paid the full weekly wages earned, without rebate, either 
directly or indirectly, and that no deductions have been made either directly or indirectly from the full 
wages earned, other than permissible deductions as set forth in Regulations, 29 CFR part 3; 

(3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe 
benefits or cash equivalents for the classification of work performed, as specified in the applicable wage 
determination incorporated into the contract. 



(C) The weekly submission of a properly executed certification set forth on the reverse side of Optional 
Form WH-347 shall satisfy the requirement for submission of the "Statement of Compliance" required by 
paragraph (a)(3)(ii)(B) of this section. 

(D) The falsification of any of the above certifications may subject the contractor or subcontractor to civil 
or criminal prosecution under section 1001 of title 18 and section 231 of title 31 of the United States 
Code. 

(iii) The contractor or subcontractor shall make the records required under paragraph (a)(3)(i) of this 
section available for inspection, copying, or transcription by authorized representatives of the Federal 
Transit Administration or the Department of Labor, and shall permit such representatives to interview 
employees during working hours on the job. If the contractor or subcontractor fails to submit the required 
records or to make them available, the Federal agency may, after written notice to the contractor, 
sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of any 
further payment, advance, or guarantee of funds. Furthermore, failure to submit the required records 
upon request or to make such records available may be grounds for debarment action pursuant to 29 
CFR 5.12. 

(4) Apprentices and trainees - (i) Apprentices - Apprentices will be permitted to work at less than the 
predetermined rate for the work they performed when they are employed pursuant to and individually 
registered in a bona fide apprenticeship program registered with the U.S. Department of Labor, 
Employment and Training Administration, Bureau of Apprenticeship and Training, or with a State 
Apprenticeship Agency recognized by the Bureau, or if a person is employed in his or her first 90 days of 
probationary employment as an apprentice in such an apprenticeship program, who is not individually 
registered in the program, but who has been certified by the Bureau of Apprenticeship and Training or a 
State Apprenticeship Agency (where appropriate) to be eligible for probationary employment as an 
apprentice. The allowable ratio of apprentices to journeymen on the job site in any craft classification shall 
not be greater than the ratio permitted to the contractor as to the entire work force under the registered 
program. Any worker listed on a payroll at an apprentice wage rate, who is not registered or otherwise 
employed as stated above, shall be paid not less than the applicable wage rate on the wage 
determination for the classification of work actually performed. In addition, any apprentice performing 
work on the job site in excess of the ratio permitted under the registered program shall be paid not less 
than the applicable wage rate on the wage determination for the work actually performed. Where a 
contractor is performing construction on a project in a locality other than that in which its program is 
registered, the ratios and wage rates (expressed in percentages of the journeyman's hourly rate) 
specified in the contractor's or subcontractor's registered program shall be observed. Every apprentice 
must be paid at not less than the rate specified in the registered program for the apprentice's level of 
progress, expressed as a percentage of the journeymen hourly rate specified in the applicable wage 
determination. Apprentices shall be paid fringe benefits in accordance with the provisions of the 
apprenticeship program. If the apprenticeship program does not specify fringe benefits, apprentices must 
be paid the full amount of fringe benefits listed on the wage determination for the applicable classification. 
If the Administrator of the Wage and Hour Division of the U.S. Department of Labor determines that a 
different practice prevails for the applicable apprentice classification, fringes shall be paid in accordance 
with that determination. In the event the Bureau of Apprenticeship and Training, or a State Apprenticeship 
Agency recognized by the Bureau, withdraws approval of an apprenticeship program, the contractor will 
no longer be permitted to utilize apprentices at less than the applicable predetermined rate for the work 
performed until an acceptable program is approved. 

(ii) Trainees - Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the 
predetermined rate for the work performed unless they are employed pursuant to and individually 
registered in a program which has received prior approval, evidenced by formal certification by the U.S. 
Department of Labor, Employment and Training Administration. The ratio of trainees to journeymen on 
the job site shall not be greater than permitted under the plan approved by the Employment and Training 
Administration. Every trainee must be paid at not less than the rate specified in the approved program for 
the trainee's level of progress, expressed as a percentage of the journeyman hourly rate specified in the 



applicable wage determination. Trainees shall be paid fringe benefits in accordance with the provisions of 
the trainee program. If the trainee program does not mention fringe benefits, trainees shall be paid the full 
amount of fringe benefits listed on the wage determination unless the Administrator of the Wage and Hour 
Division determines that there is an apprenticeship program associated with the corresponding 
journeyman wage rate on the wage determination which provides for less than full fringe benefits for 
apprentices. Any employee listed on the payroll at a trainee rate who is not registered and participating in 
a training plan approved by the Employment and Training Administration shall be paid not less than the 
applicable wage rate on the wage determination for the classification of work actually performed. In 
addition, any trainee performing work on the job site in excess of the ratio permitted under the registered 
program shall be paid not less than the applicable wage rate on the wage determination for the work 
actually performed. In the event the Employment and Training Administration withdraws approval of a 
training program, the contractor will no longer be permitted to utilize trainees at less than the applicable 
predetermined rate for the work performed until an acceptable program is approved. 

(iii) Equal employment opportunity - The utilization of apprentices, trainees and journeymen under this 
part shall be in conformity with the equal employment opportunity requirements of Executive Order 
11246, as amended, and 29 CFR part 30. 

(5) Compliance with Copeland Act requirements - The contractor shall comply with the 
requirements of 29 CFR part 3, which are incorporated by reference in this contract. 

(6) Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses contained 
in 29 CFR 5.5(a)(1) through (10) and such other clauses as the Federal Transit Administration may by 
appropriate instructions require, and also a clause requiring the subcontractors to include these clauses 
in any lower tier subcontracts. The prime contractor shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all the contract clauses in 29 CFR 5.5. 

(7) Contract termination: debarment - A breach of the contract clauses in 29 CFR 5.5 may be grounds 
for termination of the contract, and for debarment as a contractor and a subcontractor as provided in 29 
CFR 5.12. 

(8) Compliance with Davis-Bacon and Related Act requirements - All rulings and interpretations of the 
Davis-Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 are herein incorporated by 
reference in this contract. 

(9) Disputes concerning labor standards - Disputes arising out of the labor standards provisions of this 
contract shall not be subject to the general disputes clause of this contract. Such disputes shall be 
resolved in accordance with the procedures of the Department of Labor set forth in 29 CFR parts 5, 6, 
and 7. Disputes within the meaning of this clause include disputes between the contractor (or any of its 
subcontractors) and the contracting agency, the U.S. Department of Labor, or the employees or their 
representatives. 

(10) Certification of eligibility - (i) By entering into this contract, the contractor certifies that neither it 
(nor he or she) nor any person or firm who has an interest in the contractor's firm is a person or firm 
ineligible to be awarded Government contracts by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 
5.12(a)(1). 

(ii) No part of this contract shall be subcontracted to any person or firm ineligible for award of a 
Government contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1 ). 

(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001. 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 

Background and Application 
The Contract Work Hours and Safety Standards Act is codified at 40 USC 3701, et seq. The Act applies 



to grantee contracts and subcontracts "financed at least in part by loans or grants from ... the [Federal] 
Government." 40 USC 3701 (b)(1 )(B)(iii) and (b)(2), 29 CFR 5.2(h), 49 CFR 18.36(i)(6). Although the 
original Act required its application in any construction contract over $2,000 or non-construction contract 
to which the Act applied over $2,500 (and language to that effect is still found in 49 CFR 18.36(i)(6)), the 
Act no longer applies to any "contract in an amount that is not greater than $100,000." 40 USC 
3701 (b)(3)(A)(iii). 

The Act applies to construction contracts and, in very limited circumstances, non-construction projects 
that employ "laborers or mechanics on a public work." These non-construction applications do not 
generally apply to transit procurements because transit procurements (to include rail cars and buses) are 
deemed "commercial items." 40 USC 3707, 41 USC 403 (12). A grantee that contemplates entering into a 
contract to procure a developmental or unique item should consult counsel to determine if the Act applies 
to that procurement and that additional language required by 29 CFR 5.5(c) must be added to the basic 
clause below. 

The clause language is drawn directly from 29 CFR 5.5(b) and any deviation from the model clause below 
should be coordinated with counsel to ensure the Act's requirements are satisfied. 

Clause language 
Contract Work Hours and Safety Standards 

( 1) Overtime requirements - No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of the 
clause set forth in paragraph ( 1) of this section the contractor and any subcontractor responsible therefor 
shall be liable for the unpaid wages. In addition, such contractor and subcontractor shall be liable to the 
United States for liquidated damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic, including watchmen and guards, employed in violation of the clause set 
forth in paragraph (1) of this section, in the sum of $10 for each calendar day on which such individual 
was required or permitted to work in excess of the standard workweek of forty hours without payment of 
the overtime wages required by the clause set forth in paragraph (1) of this section. 

(3) Withholding for unpaid wages and liquidated damages - The (write in the name of the grantee) 
shall upon its own action or upon written request of an authorized representative of the Department of 
Labor withhold or cause to be withheld, from any moneys payable on account of work performed by the 
contractor or subcontractor under any such contract or any other Federal contract with the same prime 
contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be determined to be 
necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated 
damages as provided in the clause set forth in paragraph (2) of this section. 

(4) Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses set forth 
in paragraphs (1) through (4) of this section and also a clause requiring the subcontractors to include 
these clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by 
any subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (1) through (4) of 
this section. 

EQUAL EMPLOYMENT OPPORTUNITY 

Master Agreement §13.c(3) 



Applicability to Contracts: Construction contracts over $10,000. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirement: Not required by statute or regulation for either primary contractors or 
subcontractors, this concept should flow down to all levels to clarify, to all parties to the contract, that 
the Federal Government does not have contractual liability to third parties, absent specific written 
consent. 

Model Clause/Language: Federal Requirements and Guidance. The Recipient agrees to prohibit, and 
assures that each Third Party Participant will prohibit, discrimination on the basis of race, color, religion, 
sex, or national origin, and: 

(a) Comply with Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e et seq., 
(b) Facilitate compliance with Executive Order 11246, "Equal Employment Opportunity," as 

amended by Executive Order 11375, "Amending Executive Order 11246, Relating to Equal 
Employment Opportunity," 42 U.S.C. § 2000e note, and as further amended by Executive 
Order 13672, "Further Amendments to Executive Order 11478, Equal Employment 
Opportunity in the Federal Government, and Executive Order 11246, Equal Employment 
Opportunity," July 21, 2014, 

(c) Comply with Federal transit law, specifically 49 U.S.C. § 5332, as provided in section 13.a of 
this Master Agreement, and 

(d) Follow Federal guidance pertaining to Equal Employment Opportunity laws and regulations, 
and prohibitions against discrimination on the basis of disability, 

Specifics. The Recipient agrees: 
(a) Prohibited Discrimination. As provided by Executive Order 11246, as amended, and as 

specified by U.S. Department of Labor regulations, to ensure that applicants for employment 
are employed and employees are treated during employment without discrimination on the 
basis of their: 
1. Race, 
2. Color, 
3. Religion, 
4. National origin, 
5. Disability, 
6. Age, 
7 . Sexual origin, 
8. Gender identity, or 
9. Status as a parent, and 

(b) Affirmative Action. Take affirmative action that includes, but is not limited to: 
1. Recruitment advertising, recruitment, and employment, 
2. Rates of pay and other forms of compensation, 
3. Selection for training, including apprenticeship, and upgrading, and 
4. Transfers, demotions, layoffs, and terminations, but 

(c) Indian Tribe. Title VII of the Civil Rights Act of 1964, as amended, exempts Indian Tribes 
under the definition of "Employer," and 

Equal Employment Opportunity Requirements for Construction Activities. In addition to the foregoing, 
when undertaking "construction" as recognized by the U.S. Department of Labor (U.S. DOL), the 
Recipient agrees to comply, and assures that each Third Party Participant will comply, with: 

(a) U.S. DOL regulations, "Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor," 41 C.F.R. chapter 60, and 

(b) Executive Order 11246, "Equal Employment Opportunity," as amended by Executive Order 
11375, "Amending Executive Order 11246, Relating to Equal Employment Opportunity," 42 
U.S.C. § 2000e note. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

Applicability to Contracts Applicable to all contracts 



Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: Not required by statute or regulation for either primary contractors or 
subcontractors, this concept should flow down to all levels to clarify, to all parties to the contract, that 
the Federal Government does not have contractual liability to third parties, absent specific written 
consent. 

Model Clause/Language: While no specific language is required, FTA has developed the following 
language. 

No Obligation by the Federal Government. 

(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any concurrence by 
the Federal Government in or approval of the solicitation or award of the underlying contract, absent 
the express written consent by the Federal Government, the Federal Government is not a party to this 
contract and shall not be subject to any obligations or liabilities to the Purchaser, Contractor, or any 
other party (whether or not a party to that contract) pertaining to any matter resulting from the 
underlying contract. 

(2) The Contractor agrees to include the above clause in each subcontract financed in whole or in part 
with Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, 
except to identify the subcontractor who will be subject to its provisions. 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS 
AND RELATED ACTS 

31 U.S.C. 3801 et seq. 
49 CFR Part 31 18 U.S.C. 1001 

49 u.s.c. 5307 

Applicability to Contracts: These requirements are applicable to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: These requirements flow down to contractors and subcontractors who make, 
present, or submit covered claims and statements. 

Model Clause/Language: These requirements have no specified language, so FTA proffers the 
following language. 

Program Fraud and False or Fraudulent Statements or Related Acts. 

(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, 
as amended, 31 U.S.C. § § 3801 et seq. and U.S. DOT regulations, "Program Fraud Civil Remedies," 
49 C.F.R. Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying 
contract, the Contractor certifies or affirms the truthfulness and accuracy of any statement it has made, 
it makes, it may make, or causes to be made, pertaining to the underlying contract or the FTA assisted 
project for which this contract work is being performed. In addition to other penalties that may be 
applicable, the Contractor further acknowledges that if it makes, or causes to be made, a false, 
fictitious, or fraudulent claim, statement, submission, or certification, the Federal Government reserves 
the right to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on the Contractor to 
the extent the Federal Government deems appropriate. 

(2) The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or 
fraudulent claim, statement, submission, or certification to the Federal Government under a contract 
connected with a project that is financed in whole or in part with Federal assistance originally awarded 
by FTA under the authority of 49 U.S.C. § 5307, the Government reserves the right to impose the 



penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal 
Government deems appropriate. 

(3) The Contractor agrees to include the above two clauses in each subcontract financed in whole or in 
part with Federal assistance provided by FT A. It is further agreed that the clauses shall not be 
modified, except to identify the subcontractor who will be subject to the provisions. 

TERMINATION 

49U.S.C.Part18 
FTA Circular 4220.1F 

Applicability to Contracts: All contracts (with the exception of contracts with nonprofit organizations and 
institutions of higher education,) in excess of $10,000 shall contain suitable provisions for termination 
by the grantee including the manner by which it will be effected and the basis for settlement. (For 
contracts with nonprofit organizations and institutions of higher education the threshold is $100,000.) In 
addition, such contracts shall describe conditions under which the contract may be terminated for 
default as well as conditions where the contract may be terminated because of circumstances beyond 
the control of the contractor. 

Flow Down Requirement: The termination requirements flow down to all contracts in excess of 
$10,000, with the exception of contracts with nonprofit organizations and institutions of higher learning. 

Model Clause/Language: FTA does not prescribe the form or content of such clauses. The following 
are suggestions of clauses to be used in different types of contracts: 

a. Termination for Convenience (General Provision) The (Recipient) may terminate this contract, in 
whole or in part, at any time by written notice to the Contractor when it is in the Government's best 
interest. The Contractor shall be paid its costs, including contract close-out costs, and profit on work 
performed up to the time of termination. The Contractor shall promptly submit its termination claim to 
(Recipient) to be paid the Contractor. If the Contractor has any property in its possession belonging to 
the (Recipient), the Contractor will account for the same, and dispose of it in the manner the 
(Recipient) directs. 

b. Termination for Default [Breach or Cause] (General Provision) If the Contractor does not deliver 
supplies in accordance with the contract delivery schedule, or, if the contract is for services, the 
Contractor fails to perform in the manner called for in the contract, or if the Contractor fails to comply 
with any other provisions of the contract, the (Recipient) may terminate this contract for default. 
Termination shall be effected by serving a notice of termination on the contractor setting forth the 
manner in which the Contractor is in default. The contractor will only be paid the contract price for 
supplies delivered and accepted, or services performed in accordance with the manner of performance 
set forth in the contract. 

If it is later determined by the (Recipient) that the Contractor had an excusable reason for not 
performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of 
the Contractor, the (Recipient), after setting up a new delivery of performance schedule, may allow the 
Contractor to continue work, or treat the termination as a termination for convenience. 

c. Opportunity to Cure (General Provision) The (Recipient) in its sole discretion may, in the case of a 
termination for breach or default, allow the Contractor [an appropriately short period of time] in which to 
cure the defect. In such case, the notice of termination will state the time period in which cure is 
permitted and other appropriate conditions. 

If Contractor fails to remedy to (Recipient)'s satisfaction the breach or default of any of the terms, 
covenants, or conditions of this Contract within [ten (10) days] after receipt by Contractor of written 
notice from (Recipient) setting forth the nature of said breach or default, (Recipient) shall have the right 
to terminate the Contract without any further obligation to Contractor. Any such termination for default 
shall not in any way operate to preclude (Recipient) from also pursuing all available remedies against 
Contractor and its sureties for said breach or default. 



d. Waiver of Remedies for any Breach In the event that (Recipient) elects to waive its remedies for any 
breach by Contractor of any covenant, term or condition of this Contract, such waiver by (Recipient) 
shall not limit (Recipient)'s remedies for any succeeding breach of that or of any other term, covenant, 
or condition of this Contract. 

e. Termination for Convenience (Professional or Transit Service Contracts) The (Recipient), by written 
notice, may terminate this contract, in whole or in part, when it is in the Government's interest. If this 
contract is terminated, the Recipient shall be liable only for payment under the payment provisions of 
this contract for services rendered before the effective date of termination. 

f. Termination for Default (Supplies and Service) If the Contractor fails to deliver supplies or to perform 
the services within the time specified in this contract or any extension or if the Contractor fails to 
comply with any other provisions of this contract, the (Recipient) may terminate this contract for 
default. The (Recipient) shall terminate by delivering to the Contractor a Notice of Termination 
specifying the nature of the default. The Contractor will only be paid the contract price for supplies 
delivered and accepted, or services performed in accordance with the manner or performance set forth 
in this contract. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not 
in default, the rights and obligations of the parties shall be the same as if the termination had been 
issued for the convenience of the Recipient. 

g. Termination for Default (Transportation Services) If the Contractor fails to pick up the commodities 
or to perform the services, including delivery services, within the time specified in this contract or any 
extension or if the Contractor fails to comply with any other provisions of this contract, the (Recipient) 
may terminate this contract for default. The (Recipient) shall terminate by delivering to the Contractor a 
Notice of Termination specifying the nature of default. The Contractor will only be paid the contract 
price for services performed in accordance with the manner of performance set forth in this contract. 

If this contract is terminated while the Contractor has possession of Recipient goods, the Contractor 
shall, upon direction of the (Recipient), protect and preserve the goods until surrendered to the 
Recipient or its agent. The Contractor and (Recipient) shall agree on payment for the preservation and 
protection of goods. Failure to agree on an amount will be resolved under the Dispute clause. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not 
in default, the rights and obligations of the parties shall be the same as if the termination had been 
issued for the convenience of the (Recipient). 

h. Termination for Default (Construction) If the Contractor refuses or fails to prosecute the work or any 
separable part, with the diligence that will insure its completion within the time specified in this contract 
or any extension or fails to complete the work within this time, or if the Contractor fails to comply with 
any other provisions of this contract, the (Recipient) may terminate this contract for default. The 
(Recipient) shall terminate by delivering to the Contractor a Notice of Termination specifying the nature 
of the default. In this event, the Recipient may take over the work and compete it by contract or 
otherwise, and may take possession of and use any materials, appliances, and plant on the work site 
necessary for completing the work. The Contractor and its sureties shall be liable for any damage to 
the Recipient resulting from the Contractor's refusal or failure to complete the work within specified 
time, whether or not the Contractor's right to proceed with the work is terminated. This liability includes 
any increased costs incurred by the Recipient in completing the work. 

The Contractor's right to proceed shall not be terminated nor the Contractor charged with damages 
under this clause if-

1. The delay in completing the work arises from unforeseeable causes beyond the control and without 
the fault or negligence of the Contractor. Examples of such causes include: acts of God, acts of the 
Recipient, acts of another Contractor in the performance of a contract with the Recipient, epidemics, 
quarantine restrictions, strikes, freight embargoes; and 

2. The contractor, within [1 OJ days from the beginning of any delay, notifies the (Recipient) in writing of 
the causes of delay. If in the judgment of the (Recipient), the delay is excusable, the time for 



completing the work shall be extended. The judgment of the (Recipient) shall be final and conclusive 
on the parties, but subject to appeal under the Disputes clauses. 

If, after termination of the Contractor's right to proceed, it is determined that the Contractor was not in 
default, or that the delay was excusable, the rights and obligations of the parties will be the same as if 
the termination had been issued for the convenience of the Recipient. 

i. Termination for Convenience or Default (Architect and Engineering) The (Recipient) may terminate 
this contract in whole or in part, for the Recipient's convenience or because of the failure of the 
Contractor to fulfill the contract obligations. The (Recipient) shall terminate by delivering to the 
Contractor a Notice of Termination specifying the nature, extent, and effective date of the termination. 
Upon receipt of the notice, the Contractor shall (1) immediately discontinue all services affected 
(unless the notice directs otherwise), and (2) deliver to the Contracting Officer all data, drawings, 
specifications, reports, estimates, summaries, and other information and materials accumulated in 
performing this contract, whether completed or in process. 

If the termination is for the convenience of the Recipient, the Contracting Officer shall make an 
equitable adjustment in the contract price but shall allow no anticipated profit on unperformed services. 

If the termination is for failure of the Contractor to fulfill the contract obligations, the Recipient may 
complete the work by contact or otherwise and the Contractor shall be liable for any additional cost 
incurred by the Recipient. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not 
in default, the rights and obligations of the parties shall be the same as if the termination had been 
issued for the convenience of the Recipient. 

j. Termination for Convenience of Default (Cost-Type Contracts) The (Recipient) may terminate this 
contract, or any portion of it, by serving a notice or termination on the Contractor. The notice shall state 
whether the termination is for convenience of the (Recipient) or for the default of the Contractor. If the 
termination is for default, the notice shall state the manner in which the contractor has failed to perform 
the requirements of the contract. The Contractor shall account for any property in its possession paid 
for from funds received from the (Recipient), or property supplied to the Contractor by the (Recipient). 
If the termination is for default, the (Recipient) may fix the fee, if the contract provides for a fee, to be 
paid the contractor in proportion to the value, if any, of work performed up to the time of termination. 
The Contractor shall promptly submit its termination claim to the (Recipient) and the parties shall 
negotiate the termination settlement to be paid the Contractor. 

If the termination is for the convenience of the (Recipient}, the Contractor shall be paid its contract 
close-out costs, and a fee, if the contract provided for payment of a fee, in proportion to the work 
performed up to the time of termination. 

If, after serving a notice of termination for default, the (Recipient) determines that the Contractor has 
an excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and 
are beyond the control of the contractor, the (Recipient), after setting up a new work schedule, may 
allow the Contractor to continue work, or treat the termination as a termination for convenience. 

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION 

2 CFR part 180 

Background and Applicability 

2 CFR part 1200 
2 CFR § 200.213 

2 CFR part 200 Appendix II (I) 
Executive Order 12549 
Executive Order 12689 

A contract award (of any tier) in an amount expected to equal or exceed $25,000 or a contract award at 
any tier for a federally required audit (irrespective of the contract amount) must not be made to parties 



listed on the government-wide exclusions in the System for Award Management (SAM), in accordance 
with the OMB guidelines at 2 C. F. R. part 180. The Excluded Parties List System in SAM contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

Recipients, contractors, and subcontractors (at any level) that enter into covered transactions are 
required to verify that the entity (as well as its principals and affiliates) with which they propose to contract 
or subcontract is not excluded or disqualified. This is done by: (a) checking the SAM exclusions; (b) 
collecting a certification from that person; or (c) adding a clause or condition to the contract or 
subcontract. 

Flow Down 
Recipients, contractors, and subcontractors who enter into covered transactions with a participant at the 
next lower level, must require that participant to: (a) comply with subpart C of 2 C.F.R. part 180, as 
supplemented by 2 C.F.R. part 1200; and (b) pass the requirement to comply with subpart C of 2 C.F.R. 
part 180 to each person with whom the participant enters into a covered transaction at the next lower tier. 

Debarment, Suspension, Ineligibility and Voluntary Exclusion 
The Contractor shall comply and facilitate compliance with U.S. DOT regulations, "Nonprocurement 
Suspension and Debarment," 2 C.F.R. part 1200, which adopts and supplements the U.S. Office of 
Management and Budget (U.S. OMB) "Guidelines to Agencies on Governmentwide Debarment and 
Suspension (Nonprocurement)," 2 C.F.R. part 180. These provisions apply to each contract at any tier of 
$25,000 or more, and to each contract at any tier for a federally required audit (irrespective of the contract 
amount), and to each contract at any tier that must be approved by an FTA official irrespective of the 
contract amount. As such, the Contractor shall verify that its principals, affiliates, and subcontractors are 
eligible to participate in this federally funded contract and are not presently declared by any Federal 
department or agency to be: 

a) Debarred from participation in any federally assisted Award; 

b) Suspended from participation in any federally assisted Award; 

c) Proposed for debarment from participation in any federally assisted Award; 

d) Declared ineligible to participate in any federally assisted Award; 

e) Voluntarily excluded from participation in any federally assisted Award; or 

f) Disqualified from participation in ay federally assisted Award. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follol(Vs: 
The certification in th,is ?'all.se is a material representation of fact relied upon by the ~~Jim~~. If it is later 
determined by the ~.~li]~.;~~ that the bidd~ror proposer knowingly rendered an erroneo"us.certification, in 
addition to remedies available to the ~~~liJ~;~, the Federal Government may pursue available remedies, 
including but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with 
the requirements of 2 C.F.R. part 180, subpart C, as supplemented by 2 C.F.R. part 1200, while this offer 
is valid and throughout the period of any contract that may arise from this offer. The bidder or proposer 
further agrees to include a provision requiring such compliance in its lower tier covered transactions. 

Date: ________________________________ _ 

Signature: ______________________________ _ 

Company Name: ____________________________ _ 

Title: ________________________________ _ 



PRIVACY ACT 

5 u.s.c. 552 

Applicability to Contracts: When a grantee maintains files on drug and alcohol enforcement activities 
for FTA, and those files are organized so that information could be retrieved by personal identifier, the 
Privacy Act requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The Federal Privacy Act requirements flow down to each third party 
contractor and their contracts at every tier. 

Model Clause/Language: The text of the following clause has not been mandated by statute or specific 
regulation, but has been developed by FTA. 

Contracts Involving Federal Privacy Act Requirements - The following requirements apply to the 
Contractor and its employees that administer any system of records on behalf of the Federal 
Government under any contract: 

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the 
information restrictions and other applicable requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. 
Among other things, the Contractor agrees to obtain the express consent of the Federal Government 
before the Contractor or its employees operate a system of records on behalf of the Federal 
Government. The Contractor understands that the requirements of the Privacy Act, including the civil 
and criminal penalties for violation of that Act, apply to those individuals involved, and that failure to 
comply with the terms of the Privacy Act may result in termination of the underlying contract. 

(2) The Contractor also agrees to include these requirements in each subcontract to administer any 
system of records on behalf of the Federal Government financed in whole or in part with Federal 
assistance provided by FT A. 

CIVIL RIGHTS REQUIREMENTS 

29 u.s.c. § 623, 42 u.s.c. § 2000 
42 u.s.c. § 6102, 42u.s.c.§12112 
42 u.s.c. § 12132, 49 u.s.c. § 5332 

29 CFR Part 1630, 41 CFR Parts 60 et seq. 

Applicability to Contracts: The Civil Rights Requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The Civil Rights requirements flow down to all third party contractors and 
their contracts at every tier. 

Model Clause/Language: The following clause was predicated on language contained at 49 CFR Part 
19, Appendix A, but FTA has shorten the lengthy text. 

Civil Rights - The following requirements apply to the underlying contract: 

The following requirements apply to the underlying contract: 

(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 
2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 
of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. 
§ 5332, the Contractor agrees that it will not discriminate against any employee or applicant for 
employment because of race. color. creed, national origin, sex, age, or disability. In addition. the 
Contractor agrees to comply with applicable Federal implementing regulations and other implementing 
requirements FT A may issue. 



(2) Equal Employment Opportunity - The following equal employment opportunity requirements apply 
to the underlying contract: 

(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights Act, as 
amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees to 
comply with all applicable equal employment opportunity requirements of U.S. Department of Labor 
(U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor," 41 C.F.R. Parts 60 et seq., (which implement Executive Order No. 
11246, "Equal Employment Opportunity," as amended by Executive Order No. 11375, "Amending 
Executive Order 11246 Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note), and with 
any applicable Federal statutes, executive orders, regulations, and Federal policies that may in the 
future affect construction activities undertaken in the course of the Project. The Contractor agrees to 
take affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, color, creed, national origin, sex, or age. Such action shall 
include, but not be limited to, the following: employment, upgrading, demotion or transfer, recruitment 
or recruitment advertising, layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as 
amended, 29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to 
refrain from discrimination against present and prospective employees for reason of age. In addition, 
the Contractor agrees to comply with any implementing requirements FTA may issue. 

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 
U.S.C. § 12112, the Contractor agrees that it will comply with the requirements of U.S. Equal 
Employment Opportunity Commission, "Regulations to Implement the Equal Employment Provisions of 
the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with 
disabilities. In addition, the Contractor agrees to comply with any implementing requirements FTA may 
issue. 

(3) The Contractor also agrees to include these requirements in each subcontract financed in whole or 
in part with Federal assistance provided by FTA, modified only if necessary to identify the affected 
parties. 

BREACHES AND DISPUTE RESOLUTION 

49 CFR Part 18 
FTA Circular 4220.1F 

Applicability to Contracts: All contracts in excess of $100,000 shall contain provisions or conditions 
which will allow for administrative, contractual, or legal remedies in instances where contractors violate 
or breach contract terms, and provide for such sanctions and penalties as may be appropriate. This 
may include provisions for bonding, penalties for late or inadequate performance, retained earnings, 
liquidated damages or other appropriate measures. 

Flow Down: The Breaches and Dispute Resolutions requirements flow down to all tiers. 

Model Clauses/Language: FTA does not prescribe the form or content of such provisions. What 
provisions are developed will depend on the circumstances and the type of contract. Recipients should 
consult legal counsel in developing appropriate clauses. The following clauses are examples of 
provisions from various FTA third party contracts. 

Disputes - Disputes arising in the performance of this Contract which are not re;~ol~e;~ ;by a9~eement of 
~Q~"JJ,,~,rJ!;~ sh~ll be ~e.cided in writi~g by the author!zed represe.nt~tive of fi~gf~J~!mfm!rlJ1§} 
~ml'l~~J?iJ This dec1s1on shall be final and conclusive unless w1th1n [ten (1 O)J days from the date of 
'..~~ei~t.~f.its copy, the Contractor mails or otherwise furnishes a written appeal to [~rtitTI~l!§l 
~mil~l.~~l In connection with any such appeal, the Contractor shall be afforded an opportunity to be 



heard and to offer evidence in support of its position. The decision of the [~(ij~t4««~1:@ 
binding upon the Contractor and the Contractor shall abide be the decision. 

shall be 

Performance During Dispute - Unless otherwise directed by (Recipient), Contractor shall continue 
performance under this Contract while matters in dispute are being resolved. 

Claims for Damages - Should either party to the Contract suffer injury or damage to person or property 
because of any act or omission of the party or of any of his employees, agents or others for whose acts 
he is legally liable, a claim for damages therefor shall be made in writing to such other party within a 
reasonable time after the first observance of such injury of damage. 

Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other 
matters in question between the (Recipient) and the Contractor arising out of or relating to this 
agreement or its breach will be decided by arbitration if the parties mutually agree, or in a court of 
competent jurisdiction within the State in which the (Recipient) is located. 

Rights and Remedies - The duties and obligations imposed by the Contract Documents and the rights 
and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, 
rights and remedies otherwise imposed or available by law. No action or failure to act by the 
(Recipient), (Architect) or Contractor shall constitute a waiver of any right or duty afforded any of them 
under the Contract, nor shall any such action or failure to act constitute an approval of or acquiescence 
in any breach thereunder, except as may be specifically agreed in writing. 

PATENT AND RIGHTS IN DATA 

37 CFR Part 401 
49 CFR Parts 18 and 19 

Applicability to Contracts: Patent and rights in data requirements for federally assisted projects ONLY 
apply to research projects in which FTA finances the purpose of the grant is to finance the 
development of a product or information. These patent and data rights requirements do not apply to 
capital projects or operating projects, even though a small portion of the sales price may cover the cost 
of product development or writing the user's manual. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The Patent and Rights in Data requirements apply to all contractors and their 
contract:s at every tier. 

Model Clause/Language: The FTA patent clause is substantially similar to the text of 49 C.F.R. Part 
19, Appendix A, Section 5, but the rights in data clause reflects FT A objectives. For patent rights, FTA 
is governed by Federal law and regulation. For data rights, the text on copyrights is insufficient to meet 
FTA's purposes for awarding research grants. This model clause, with larger rights as a standard, is 
proposed with the understanding that this standard could be modified to FTA's needs. 

CONTRACTS INVOLVING EXPERIMENTAL, DEVELOPMENTAL, OR RESEARCH WORK. 

A. Rights in Data - This following requirements apply to each contract involving experimental, 
developmental or research work: 

(1) The term "subject data" used in this clause means recorded information, whether or not 
copyrighted, that is delivered or specified to be delivered under the contract. The term includes graphic 
or pictorial delineation in media such as drawings or photographs; text in specifications or related 
performance or design-type documents; machine forms such as punched cards, magnetic tape, or 
computer memory printouts; and information retained in computer memory. Examples include, but are 
not limited to: computer software, engineering drawings and associated lists, specifications, standards, 
process sheets, manuals, technical reports, catalog item identifications, and related information. The 
term "subject data" does not include financial reports, cost analyses, and similar information incidental 
to contract administration. 



(2) The following restrictions apply to all subject data first produced in the performance of the contract 
to which this Attachment has been added: 

(a) Except for its own internal use, the Purchaser or Contractor may not publish or reproduce subject 
data in whole or in part, or in any manner or form, nor may the Purchaser or Contractor authorize 
others to do so, without the written consent of the Federal Government, until such time as the Federal 
Government may have either released or approved the release of such data to the public; this 
restriction on publication, however, does not apply to any contract with an academic institution. 

(b) In accordance with 49 C.F.R. § 18.34 and 49 C.F.R. § 19.36, the Federal Government reserves a 
royalty-free, non-exclusive and irrevocable license to reproduce, publish, or otherwise use, and to 
authorize others to use, for "Federal Government purposes," any subject data or copyright described in 
subsections (2)(b)1 and (2)(b)2. of this clause below. As used in the previous sentence, "for Federal 
Government purposes," means use only for the direct purposes of the Federal Government. Without 
the copyright owner's consent, the Federal Government may not extend its Federal license to any 
other party. 

1. Any subject data developed under that contract, whether or not a copyright has been obtained; and 

2. Any rights of copyright purchased by the Purchaser or Contractor using Federal assistance in whole 
or in part provided by FT A 

(c) When FTA awards Federal assistance for experimental, developmental, or research work, it is 
FTA's general intention to increase transportation knowledge available to the public, rather than to 
restrict the benefits resulting from the work to participants in that work. Therefore, unless FTA 
determines otherwise, the Purchaser and the Contractor performing experimental, developmental, or 
research work required by the underlying contract to which this Attachment is added agrees to permit 
FTA to make available to the public, either FT A's license in the copyright to any subject data developed 
in the course of that contract, or a copy of the subject data first produced under the contract for which a 
copyright has not been obtained. If the experimental, developmental, or research work, which is the 
subject of the underlying contract, is not completed for any reason whatsoever, all data developed 
under that contract shall become subject data as defined in subsection (a) of this clause and shall be 
delivered as the Federal Government may direct. This subsection (c) , however, does not apply to 
adaptations of automatic data processing equipment or programs for the Purchaser or Contractor's use 
whose costs are financed in whole or in part with Federal assistance provided by FTA for 
transportation capital projects. 

(d) Unless prohibited by state law, upon request by the Federal Government, the Purchaser and the 
Contractor agree to indemnify, save, and hold harmless the Federal Government, its officers, agents, 
and employees acting within the scope of their official duties against any liability, including costs and 
expenses, resulting from any willful or intentional violation by the Purchaser or Contractor of 
proprietary rights, copyrights, or right of privacy, arising out of the publication, translation, reproduction, 
delivery, use, or disposition of any data furnished under that contract. Neither the Purchaser nor the 
Contractor shall be required to indemnify the Federal Government for any such liability arising out of 
the wrongful act of any employee, official, or agents of the Federal Government. 

(e) Nothing contained in this clause on rights in data shall imply a license to the Federal Government 
under any patent or be construed as affecting the scope of any license or other right otherwise granted 
to the Federal Government under any patent. 

(f) Data developed by the Purchaser or Contractor and financed entirely without using Federal 
assistance provided by the Federal Government that has been incorporated into work required by the 
underlying contract to which this Attachment has been added is exempt from the requirements of 
subsections (b), (c), and (d) of this clause , provided that the Purchaser or Contractor identifies that 
data in writing at the time of delivery of the contract work. 

(g) Unless FTA determines otherwise, the Contractor agrees to include these requirements in each 
subcontract for experimental, developmental, or research work financed in whole or in part with 
Federal assistance provided by FTA. 



(3) Unless the Federal Government later makes a contrary determination in writing, irrespective of the 
Contractor's status (~ , a large business, small business, state government or state instrumentality, 
local government, nonprofit organization, institution of higher education, individual, etc.), the Purchaser 
and the Contractor agree to take the necessary actions to provide, through FT A, those rights in that 
invention due the Federal Government as described in 

U.S. Department of Commerce regulations, "Rights to Inventions Made by Nonprofit Organizations and 
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements," 37 C.F.R. 
Part 401. 

(4) The Contractor also agrees to include these requirements in each subcontract for experimental, 
developmental, or research work financed in whole or in part with Federal assistance provided by FTA. 

B. Patent Rights - This following requirements apply to each contract involving experimental, 
developmental, or research work: 

( 1) General - If any invention, improvement, or discovery is conceived or first actually reduced to 
practice in the course of or under the contract to which this Attachment has been added, and that 
invention, improvement, or discovery is patentable under the laws of the United States of America or 
any foreign country, the Purchaser and Contractor agree to take actions necessary to provide 
immediate notice and a detailed report to the party at a higher tier until FTA is ultimately notified. 

(2) Unless the Federal Government later makes a contrary determination in writing, irrespective of the 
Contractor's status (a large business, small business, state government or state instrumentality, local 
government, nonprofit organization, institution of higher education, individual), the Purchaser and the 
Contractor agree to take the necessary actions to provide, through FT A, those rights in that invention 
due the Federal Government as described in U.S. Department of Commerce regulations, "Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements," 37 C.F.R. Part 401. 

(3) The Contractor also agrees to include the requirements of this clause in each subcontract for 
experimental, developmental, or research work financed in whole or in part with Federal assistance 
provided by FT A. 

TRANSIT EMPLOYEE PROTECTIVE AGREEMENTS 

49 U.S.C. § 5310, § 5311, and§ 5333 
29 CFR Part 215 

Applicability to Contracts: The Transit Employee Protective Provisions apply to each contract for transit 
operations performed by employees of a Contractor recognized by FT A to be a transit operator. 
(Because transit operations involve many activities apart from directly driving or operating transit 
vehicles, FTA determines which activities constitute transit "operations" for purposes of this clause.) 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirement: These provisions are applicable to all contracts and subcontracts at every 
tier. 

Model Clause/Language: Since no mandatory language is specified, FTA had developed the following 
language. Transit Employee Protective Provisions. (1) The Contractor agrees to comply with applicable 
transit employee protective requirements as follows: 

(a) General Transit Employee Protective Requirements - To the extent that FTA determines that 
transit operations are involved, the Contractor agrees to carry out the transit operations work on the 
underlying contract in compliance with terms and conditions determined by the U.S. Secretary of Labor 
to be fair and equitable to protect the interests of employees employed under this contract and to meet 
the employee protective requirements of 49 U.S.C. A 5333(b), and U.S. DOL guidelines at 29 C.F.R. 
Part 215, and any amendments thereto. These terms and conditions are identified in the letter of 



certification from the U.S. DOL to FTA applicable to the FTA Recipient's project from which Federal 
assistance is provided to support work on the underlying contract. The Contractor agrees to carry out 
that work in compliance with the conditions stated in that U.S. DOL letter. The requirements of this 
subsection (1 ), however, do not apply to any contract financed with Federal assistance provided by 
FTA either for projects for elderly individuals and individuals with disabilities authorized by 49 U.S.C. § 
531 O(a)(2), or for projects for non urbanized areas authorized by 49 U.S.C. § 5311. Alternate provisions 
for those projects are set forth in subsections (b) and (c) of this clause. 

(b) Transit Employee Protective Requirements for Projects Authorized by 49 U.S.C. 

§ 5310(a)(2) for Elderly Individuals and Individuals with Disabilities 

- If the contract involves transit operations financed in whole or in part with Federal assistance 
authorized by 49 U.S.C. § 531 O(a)(2), and if the U.S. Secretary of Transportation has determined or 
determines in the future that the employee protective requirements of 49 U.S.C. § 5333(b) are 
necessary or appropriate for the state and the public body subrecipient for which work is performed on 
the underlying contract, the Contractor agrees to carry out the Project in compliance with the terms and 
conditions determined by the U.S. Secretary of Labor to meet the requirements of 49 U.S.C. § 5333(b), 
U.S. DOL guidelines at 29 C.F.R. Part 215, and any amendments thereto. These terms and conditions 
are identified in the U.S. DOL's letter of certification to FTA, the date of which is set forth Grant 
Agreement or Cooperative Agreement with the state. The Contractor agrees to perform transit 
operations in connection with the underlying contract in compliance with the conditions stated in that 
U.S. DOL letter. 

(c) Transit Employee Protective Requirements for Projects Authorized by 49 U.S.C. 

§ 5311 in Nonurbanized Areas 

- If the contract involves transit operations financed in whole or in part with Federal assistance 
authorized by 49 U.S.C. § 5311, the Contractor agrees to comply with the terms and conditions of the 
Special Warranty for the Nonurbanized Area Program agreed to by the U.S. Secretaries of 
Transportation and Labor, dated May 31, 1979, and the procedures implemented by U.S. DOL or any 
revision thereto. 

(2) The Contractor also agrees to include any applicable requirements in each subcontract involving 
transit operations financed in whole or in part with Federal assistance provided by FTA. 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

49 CFR Part 26 

Applicability to Contracts: The Disadvantaged Business Enterprise (DBE) program provides guidance 
to grantees on the use of overall and contract goals, requirement to include DBE provisions in 
subcontracts, evaluating DBE participation where specific contract goals have been set, reporting 
requirements, and replacement of DBE subcontractors. Additionally, the DBE program dictates 
payment terms and conditions (including limitations on retainage) applicable to all subcontractors 
regardless of whether they are DBE firms or not. 

The DBE program applies to all DOT- assisted contracting activities. A formal clause such as that 
below must be included in all contracts and subcontracts above the micro-purchase level. 

Clause Language 

Each contract the Recipient signs with a contractor (and each subcontract the prime contractor signs 
with a subcontractor) must include the following Federal Clause language: 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, 



Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs. The national goal for participation of Disadvantaged Business Enterprises 
(DBE) is 10%J .. \l\fisDOT's DBE transit goal for FFY 2017-2019 is 1.1 %. A separate contract specific 
goal f~1:B~~l?mll! been established for this procurement. 

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this contract. The contractor shall carry out applicable requirements of 49 CFR Part 
26 in the award and administration of this DOT-assisted contract. Failure by the contractor to carry out 
these requirements is a material breach of this contract, which may result in the termination of this 
contract or such other remedy as the Recipient deems appropriate, which may include, but is not 
limited to: 

1) Withholding monthly progress payments 
2) Assessing sanctions 
3) Liquidated damages, and/or 
4) Disqualifying the contractor from future bidding as non-responsible 

c. The contractor shall utilize the specific DBEs listed to perform the work and supply the materials for 
which each is listed in its written documentation of its contract commitment to the Recipient unless 
the contractor obtains written consent from the Recipient. 

d. The contractor shall not be entitled to any payment for work or material unless it is performed or 
supplied by the DBEs as listed in its written documentation of its commitment to the Recipient unless 

the contractor obtains written consent from the Recipient. 

e. The contractor will be required to report its DBE participation obtained throughout the period of 
performance. 

f. The contractor is required to pay its subcontractors performing work related to this contract for 
satisfactory performance of that work no later than 10 calendar days after the contractor's receipt of 
payment for that work from the Recipient. In addition, the contractor is required to return any 
retainage payments to those subcontractors within 10 calendar days after incremental acceptance of 
the subcontractor's work by the Recipient and contractor's receipt of the partial retainage payment 
related to the subcontractor's work. 

g. The contractor shall not terminate a DBE subcontractor listed in its written documentation of its 
commitment to the Recipient to use a DBE subcontractor (or an approved substitute DBE firm) 
without the Recipient's prior written consent. This includes, but is not limited to, instances in which a 
prime contractor seeks to perform work originally designated for a DBE subcontractor with its own 
forces or those of an affiliate, a non-DBE firm, or with another DBE firm. 

h. The contractor must promptly notify the Recipient and WisDOT whenever a DBE subcontractor 
performing work related to this contract is terminated or fails to complete its work, and must make 
good faith efforts to engage another DBE subcontractor to perform at least the same amount of work. 
The contractor may not terminate any DBE subcontractor and perform that work through its own 
forces or those of an affiliate without prior written consent of the Recipient and WisDOT. 



INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 

FTA Circular 4220.lF 

Applicability to Contracts: The incorporation of FT A terms applies to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The incorporation of FTA terms has unlimited flow down. 

Model Clause/Language: FTA has developed the following incorporation of terms language: 

Incorporation of Federal Transit Administration (FTA) Terms - The preceding provisions include, in 
part, certain Standard Terms and Conditions required by DOT, whether or not expressly set forth in the 
preceding contract provisions. All contractual provisions required by DOT, as set forth in FTA Circular 
4220.1 Fare hereby incorporated by reference. Anything to the contrary herein notwithstanding, all FTA 
mandated terms shall be deemed to control in the event of a conflict with other provisions contained in 
this Agreement. The Contractor shall not perform any act, fail to perform any act, or refuse to comply 
with any (name of grantee) requests which would cause (name of grantee) to be in violation of the FTA 
terms and conditions. 

DRUG AND ALCOHOL TESTING 

49 u.s.c. §5331 
49 CFR Part 655 

Applicability to Contracts: The Drug and Alcohol testing provisions apply to Operational Service 
Contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases. 

Flow Down Requirements: Anyone who performs a safety-sensitive function for the recipient or 
subrecipient is required to comply with FTA regulation 49 CFR 655 "Prevention of Alcohol Misuse and 
Prohibited Drug Use in Transit Operations" and DOT regulation, 49 CFR Part 40 "Procedures for 
Transportation Workplace Drug and Alcohol testing Programs". 

Explanation of Model Clause/Language 

Federal regulations 49 CFR 655 includes the following elements. First, they require recipients to 
ensure that any entity performing a safety-sensitive function on the recipient's behalf (usually 
subrecipients and/or contractors) implement a complex drug and alcohol testing program that complies 
with 49 CFR Part 655. Second, the rules condition the receipt of certain kinds of FTA funding on the 
recipient's compliance with the rules; thus, the recipient is not in compliance with the rules unless every 
entity that performs a safety-sensitive function on the recipient's behalf is in compliance with the rules. 
Third, the rules do not specify how a recipient ensures that its subrecipients and/or contractors comply 
with them. 

Explanation of Model Contract Clauses 

Drug and Alcohol Testing 

The contractor agrees to: 

(a) Establish and implement a drug and alcohol testing program that complies with Federal Transit 
Administration (FTA) regulation, 49 CFR Part 655 "Prevention of Alcohol Misuse and Prohibited 
Drug Use in Transit Operations" and US DOT regulation, 49 CFR Part 40 "Procedures for 
Transportation Workplace Drug and Alcohol Testing Program". 



(b) Participate in the Drug and Alcohol Testing Consortium administered by WisDOT's approved 
Third Party Administrator that complies with 49 CFR Part 655. 

(c) Provide documentation and reports necessary to establish its compliance with Part 655, as 
amended, and permit any authorized representative of the United States Department of 
Transportation or its operating administrations and/or the State of Wisconsin, Department of 
Transportation or its authorized agents, to inspect the facilities and records associated with the 
implementation of the drug and alcohol testing program as required under 49 CFR Part 655 as 
amended and review the testing process. 

ADA ACCESS 

49 use 531 (d) 

Applicability to Contracts: The ADA Access Requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. 
These requirements do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The ADA Access Requirements flow down to all third party contractors and 
their contracts at every tier. 

Model Clause/Language: ADA Access. The Americans with Disabilities Act of 1990 (ADA) prohibits 
discrimination and ensures equal opportunity and access for persons with disabilities. 

Access Requirements for Persons with Disabilities 

Contractor shall comply with 49 USC 5301 (d), stating Federal policy that the elderly and 
persons with disabilities have the same rights as other persons to use mass 
transportation services and facilities and that special efforts shall be made in planning 
and designing those services and facilities to implement that policy. Contractor shall also 
comply with all applicable requirements of Sec. 504 of the Rehabilitation Act (1973), as 
amended, 29 USC 794, which prohibits discrimination on the basis of handicaps, and the 
Americans with Disabilities Act of 1990 (ADA), as amended, 42 USC 12101 et seq., 
which requires that accessible facilities and services be made available to persons with 
disabilities, including any subsequent amendments thereto. 

VETERANS EMPLOYMENT 

FT A Circular 4220.1 F 
Chapter IV 

Applicability to Contracts: The Veterans Employment provisions apply to all construction contracts. 

Veterans Employment. Recipients and subrecipients of Federal financial assistance under this chapter 
shall ensure that contractors working on a capital project funded using such assistance give a hiring 
preference, to the extent practicable, to veterans (as defined in section 2108 of title 5) who have the 
requisite skills and abilities to perform the construction work required under the contract. This subsection 
shall not be understood, construed or enforced in any manner that would require an employer to give 
preference to any veteran over any equally qualified applicant who is a member of any racial or ethnic 
minority, female, an individual with a disability, or former employee. 



Appendix D - Federal Certifications 

A. DISADVANTAGED BUSINESS ENTERPRISE (DBE) REQUIREMENTS 
FOR TRANSIT VEHICLE MANUFACTURERS (TVM) 

The Contractor, subrecipient, or subcontractor shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this Contract. The Contractor shall carry out applicable requirements 

of 49 CFR Part 26 in the award and administration of this DOT-assisted Contract. Failure by the 

Contractor to carry out these requirements is a material breach of this Contract, which may result in the 

termination of this Contract or such other remedy as the recipient seems appropriate, which may include, 

but is not limited to: 

1. Withholding monthly progress payments; 

2. Assessing sanctions; 
3. Liquidated damages, and/or 

4. Disqualifying the contractor from bidding as non-responsible. 

Each Subcontract the Contractor signs with a subcontractor must include the assurance in this 
paragraph (see 49 CFR 26. l3(b)). 

Pursuant to Title 49, Code of Federal Regulations, Part 26.49, as a condition of being authorized to respond to this 
solicitation, the bidder on behalf of the Transit Vehicle Manufacturer, must certify by completing the form DBE 

Approval Certification, that the TVM has on file with the Federal Transportation Administration (FTA) an 

approved or not disapproved annual disadvantaged business enterprise (DBE) subcontracting participation goal. 

DBE Approval Certification 

I hereby certify that the Transit Vehicle Manufacturer included in this bid has complied with the requirements of 
49 CFR 26, Participation by Disadvantaged Business Enterprises in DOT Programs, and that its goals have not 
been disapproved by the Federal Transit Administration. 

Name and title of the Bidder's authorized official: 

Name - Manufacturer 

Name - Individual Title 

Authorized signature Date 



Appendix D - Federal Certifications 

B. PRE-AW ARD CERTIFICATIONS 

1. Buy America Law 

This procurement is subject to Federal law which makes the purchase of American made products a requirement. The law 
is found under 49 U.S.C. 53230), and the related regulations are written under Title 49 of the Code of Federal Regulations, 
Part 661. The law and regulations establish a general requirement as well as certain exceptions. 

a. The Law 
The Contractor agrees to comply with 49 U.S.C. 53230) and 49 C.F.R. Part 661, which provide that Federal funds 
may be obligated unless steel, iron, and manufactured products used in FT A-funded projects are produced in the 
United States, unless a waiver has been granted by FTA or the product is subject to a general waiver. General 
waivers are listed in 49 C.F.R. 661.7, include microcomputer equipment, software, and small purchases (cun·ently 
less than $100,000) made with capital, operating, or planning funds. Separate requirements for rolling stock are set 
out at 5323G)(2)(C) and 49 C.F.R. 661.11. Rolling stock not subject to a general waiver must be manufactured in 
the United States and have a 60 percent domestic content. 

b. Vendor Requirement 
A vendor who wishes to respond to this request for bids must submit with the bid a certificate (or certificates) 
covering all of the vehicles offered. There are two types of certifications: 

If the vehicles and related equipment that are offered are made in the U.S. or if the foreign content and 
final assembly location fall within the limits of the exception allowed by49 U.S.C. 5323G), complete 
the: 

"Certification of Compliance with 49 U.S.C. 5323(j)" 

If the vehicles and related equipment are not made in the U.S., but a vendor believes that the vehicles 
offered may possibly comply with the exceptions from "Buy America" that are set forth under 49 U.S.C. 
5323G)(2)(B) or G)(2)(D), complete the: 

"Certification of Non-Compliance with 49 U.S.C. 5323(j)" 

c. Exceptions to "Buy America" 
Exceptions can be granted only by the headquarters of the Federal Transit Administration upon request by the 
Wisconsin Department of Transportation. Vehicles and related equipment that do not comply with "Buy 
America" can only be purchased under a FT A approved exception. A vendor which anticipates noncompliance 
and submits a Certification of Non-Compliance will need to later be able to justify a request for an exception. 

2. Purchaser's Requirements 

49 C.F.R 663 - Subpart B requires that the products bid are the same as described in the bid solicitation specifications 
and that the proposed manufacturer is a responsible manufacturer with the capability to produce a bus that meets the 
specifications. 

3. FMVSS 

49 C.F.R. 663 - Subpart D requires that the vehicles to be provided will comply with the relevant Federal Motor Vehicle 
Safety Standards issued by the National highway Traffic Safety administration in Title 49 of the Code of Federal 
Regulations, Part 571 or that the vehicles will not be subject to FMVSS regulations. 

The manufacturer's self-certification information of compliance or a statement from the manufacturer of 
exemption from compliance must be submitted with the bid. 



Appendix D - Federal Certifications 

CERTIFICATE OF COMPLIANCE WITH BUY AMERICA ROLLING STOCK REQUIREMENTS 

The bidder hereby certifies that it will comply with the requirements of Section 49 U.S.C. Section 
5323G)(2)(C), and the applicable regulations of 49 C.F.R. § 661.11: 

Signature:--------------------------------------

Print Name:--------------------------------------

Title: __________________ Company: ________________ _ 

The proposer will also provide a detailed list of all the major components and subassemblies (see list below) of the vehicle and the 
calculated percentage for each item of total manufacturer's cost that was made in the United States. The proposer will make available 
to the Contracting Officer, upon request, any and all costs and other documentation to support this listing in order to comply with 49 
C.F.R. Part 661. The list ofitems is as follows: 

Engines, transmissions, front axle assemblies, rear suspension assemblies, air compressor and pneumatic systems, generator/alternator 
and electrical systems, steering system assemblies, front and rear air bake assemblies, heating systems, passenger seats, driver's seat 
assemblies, window assemblies, entrance and exit door assemblies, door control systems, destination sign assemblies, interior lighting 
assemblies, front and rear end cap assemblies, front and rear bumper assemblies, specialty steel (structural steel tubing, etc.), 
aluminum extrusions, aluminum, steel or fiberglass exterior panels, interior trim, flooring, floor coverings, fire hoses, and wheelchair 
assemblies. 

The manufacturer's information must also include: 

The proposed final assembly location; 
A list of activities that will take place during final assembly; and 
The proposed total cost of final assembly. 

Manufactures must fill out and submit an Excel workbook, "Domestic Content Calculator". This workbook includes the 
required list of items under 49 C.F.R. part 661 and the additional information that is needed to satisfy all federal pre and post

delivery audit requirements. See Buy America Handbook as a reference. https://www.transit.dot.gov/regulations-and

guidance/buy-america/buy-america-handbook 

This list will be requested at least two times during the procurement process: (1) Prior to award of the contract; and, (2) within thirty 
(30) days following the manufacturer's assembly of the first vehicle awarded in the base contract. Subsequent post-delivery "Buy 
America" audit listings for the contract options will be provided by the proposer awarded the contract, ifrequested. 

CERTIFICATE OF NON-COMPLIANCE WITH BUY AMERICA ROLLING STOCK 
REQUIREMENTS 

The bidder hereby certifies that it cannot comply with the requirements of 49 U.S.C. 53230), but may qualify for an exemption to 
the requirement pursuant to 49 U.S.C. Section 5323G)(2)(A), 5323G)(2)(B), or and Section 5323G)(2)(D), and the applicable 
regulations in 49 C.F.R. § 661.7. 

Date: __ ~~---~--~---~--~---------~----~--~--~-

Signature:.~-----------~~--~~--------~-~-------~-~ 

Print Name:_~-----------------------------------~ 

Title: __________________ CompanyName: ________________ _ 



PRE-AWARDFMVSS COMPLIANCE CERTIFICATION 

The bidder hereby certifies that the vehicles to be provided: -----------------

(the number and general description of vehicles) will comply with the relevant Federal Motor Vehicle Safety Standards 

issued by the National highway Traffic Safety Administration in Title 49 of the Code of Federal Regulations, part 571 and 

that it has submitted the manufacturer's self-certification information with the bid as required by Title 49 C.F .R, Part 663 

- Subpart D. 

Signature: -----------------------------

Typed Name: ____________________________ _ 

Title: -------------------------------

Company: -----------------------------

Date: -------------------------------

PRE-A WARD CERTIFICATION OF FMVSS INAPPLICABILITY 

The bidder hereby certifies that the vehicles to be provided: _______________ _ 

(number and general description of vehicles) will not be subject to the Federal Motor Vehicle Safety Standards issued by the 
National Highway Traffic Safety Administration in Title 49 Code of Federal Regulations, Part 571 and that it has submitted 
the manufacturer's statement of exemption with the bid. 

Signature: -----------------------------

Typed Name: ____________________________ _ 

Title: -------------------------------

Company: -----------------------------

Dffie: -------------------------------



C. BUS TESTING 

For Low-Floor Vans, Mini Buses, Medium Buses, Low-Floor Medium Buses and Large Buses 
Not Originally Built as School Buses 

This procurement will use federal funds provided by the Federal Transit Administration (PTA), 
which makes the purchase of these vehicles subject to the bus testing requirements under 49 
C.F.R., Part 665. Copies relevant federal regulations are attached to provide background 
information on this and other FT A requirements. 

A vendor, whose response to this request for bids includes the above-mentioned types of vans and 
buses, must submit with the bid a completed Certificate of Compliance with the bus testing 
requirements and a copy of the test report. 

CERTIFICATE OF COMPLIANCE WITH 49 C.F.R. PART 665 - BUS 
TESTING 

The bidder hereby certifies that these low-floor vans and buses being offered in response to this request for 
bids are in compliance with the regulations in 49 C.F.R., Paii 665 and that a copy of the test rep01i or 
documentation that vehicles qualify for consideration under grandfathering has been provided with the bid. 

Signature: ----------------------------

Typed Name: __________________________ ~ 

Title: 
-----------------------------~ 

Company: ----------------------------

Date: ------------------------------



D. LOBBYING- 31U.S.C.1352,49 C.F.R. Part 19 & 49 C.F.R. Part 20 

Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, 
P.L. 104-65 [to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of 
$100,000 or more shall file the certification required by 49 C.F.R. part 20, New Restrictions on Lobbying. 
Each tier ce1iifies to the tier above that it will not and has not used Federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection 
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall also 
disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who has made lobbying 
contacts on its behalf with non-Federal funds with respect to that Federal contract grant or award covered by 31 
U.S.C. 1352. Such disclosures are fo1warded from tier to tier up to the recipient. 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
(To be submitted with each bid or offer exceeding $100,000). 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief that: 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the 
awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL 
Disclosure Form to Report Lobbying, in accordance with its instructions (as amended by Government-wide 
Guidance for New Restrictions on Lobbying 61 Fed. Reg. 1413 (1119/96). Note: Language in paragraph (2) 
herein has been modified in accordance with Section 10 of the Lobbying Disclosure Act of 1995 
P.L. l 04-65, to be codified at 2 U.S.C. 1601, et seq.) 

(3) The undersigned shall require that the language of this certification be included in the award documents for 
all subaward at all tiers (including subcontracts. subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. This certification is a material 
representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, 
U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
[Note: Pursuant to 31 U.S.C. § 1352(c)(l)-(2)(A), any person who makes a prohibited expenditure or fails to 
file or amend a required certification or disclosure fonn shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such expenditure or failure.] 

The Contractor, , certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the 
provisions of 31U.S.C.A3801, et seq., apply to this certification and disclosure, if any. 

__________________ Signature of Contractor's Authorized Official 

__________________ Name and Title of Contractor's Authorized Official 



E. GOVERNMENT-WIDEDEBARMENTAND SUSPENSION (Non-

Instructions for Certification 

Procurement) 

49 C.F.R. 
Part29 · 

Executive 
Order 12549 

1. By signing and submitting this bid or proposal, the prospective lower tier 
participant is providing the signed certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance 
was placed when this transaction was entered into. If it is later determined that the 
prospective lower tier participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the state of 
Wisconsin may pursue available remedies, including suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the state 
of Wisconsin if at any time the prospective lower tier participant learns that its 
certification was erroneous when submitted or has become erroneous by reason of 
changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier, covered 
transaction, participant, persons, lower tier covered transaction, principal, proposal 
and voluntarily excluded, as used in this clause, have the meanings set out in the 
Definitions and Coverage sections of rules implementing Executive Order 12549 
[ 49 C.F.R. Part 29]. You may contact the State of Wisconsin for assistance in 
obtaining a copy of those regulations. 

5. The prospective lower tier participant agrees by submitting this bid that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into 
any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered 
transaction, unless authorized in writing by the state of Wisconsin. 

6. The prospective lower tier participant further agrees by submitting this bid that it will 
include the clause title -Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction, without 
modification, in all lower tier covered transactions and in all solicitations for lower 
tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not deban·ed, suspended, 



ineligible, or voluntarily excluded from the covered transaction, unless it knows 
that the certification is erroneous. A participant may decide the method and 
frequency by which it determines the eligibility of its principals. Each participant 
may, but is not required to, check the Non-Procurement List issued by U.S. General 
Service Administration. 

8. Nothing contained in the foregoing shall be construed to require establishment of system 
of records in order to render in good faith the certification required by this clause. 
The knowledge and information of a participant is not required to exceed that 
which is normally possessed by a prudent person in the ordinary course of business 
dealings. 

9. Except for transactions authorized under Paragraph 5 of these instructions, if a 
participant in a covered transaction knowingly enters into a lower tier covered 
transaction with a person who is suspended, debarred, ineligible, or voluntarily 
excluded from participation in this transaction, in addition to all remedies available 
to the Federal Government, the state of Wisconsin may pursue available remedies 
including suspension and/or debarment. 

"Certification Regarding Debarment. Suspension • Ineligibility and Voluntary 
Exclusion - Lower Tier Covered Transaction " 

(1) The prospective lower tier participant certifies, by submission of this bid or 
proposal, that neither it nor its principals [as defined at 49. C.F.R. § 29.105(p)] is 
presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

(2) When the prospective lower tier participant is unable to certify to the statements 
in this certification, such pruspecti ve participant shall attach an explanation to this 
bid. 

Company Name: __________________________ _ 

Title: -------------------------------



Appendix E 

Pre-Award Audit Report: The Pre-Award Audit must be completed PRIOR to the recipient entering into a 

contract with the manufacturer or supplier. The following information must be contained in the 

procurement file for all rolling stock procurements as required by 49 CFR. For examples and further 

information as to what is required, refer to the Pre-Award Handbook. 

https://www.transit.dot.gov I regulations-a nd-gu id a nee/buy-a merica/buy-a merica-ha nd book 

1. Altoona Bus Testing Certification and Report (Procurements of buses and modified mass 

produced minivans): a copy is available at www.altoonabustest.psu.edu 

a. A copy of the entire report should be included in the procurement file. 

b. Review the report, compare it to the solicitation. If there were any deficiencies noted in 

the testing, document how they were addressed. 

2. TVM Certifications (Procurements of buses and modified mass produced minivans) 

a. Verify the manufacturer is on FT A's website. Print a copy for the procurement file. 

https://www.transit.dot.gov/regulations-and-guidance/civil-rights-ada/eligible-transit

vehicle-manufacturers 

b. Require all vendors to submit with the response to the solicitation: 1) documentation of 

their current TVM certification form from FTA and 2) a copy of their vendor TVM 

approval letter from FTA. This should be included as part of the vendor's responsiveness 

to the procurement. 

3. Pre-Award Purchaser's Requirement Certification (All rolling stock procurements) 

a. Verify the proposed manufacturer's bid complies with the recipient's specifications. A 

manufacturer's technical information can include the bid, specifications, product 

brochures, technical data sheets, bills of material, drawings, etc. 

b. Assess manufacturer's capacity and capability to produce the vehicle. The scope and 

depth of the assessment will vary depending on the size and complexity of the 

procurement and past performance of the manufacturer. 

c. Complete the re·Award Purchaser's Re uiremen CertificatiD and file a copy in the 

procurement file. 

4. Pre-Award Federal Motor Vehicle Safety Standards (FMVSS) Certification (All rolling stock 

procurements) 

a. Obtain the FMVSS self-certification sticker information from the motor vehicle 

manufacturer. 

b. Completer the re-Award FMVSS Com liance Certificatio and keep in the procurement 

file. 

5. Pre-Award Buy America (Rolling stock procurements over $150,000) 

a. Summarize the process used to verify the proposed manufacturer's compliance with the 

Buy America requirements. 



b. Create and maintain a file that includes 

i. 

ii. Manufacturer or supplier's documentation of compliance or non-compliance 

with Buy America rolling stock requirements, a list of components and 

subcomponents by manufacturer or supplier, their country of origin, and cost; 

either as dollar amount or percentage, proposed final assembly site, description 

of all activities that will take place during final assembly, and total proposed cost 

of final assembly. 

c. Review supporting actual cost document to verify the estimated domestic content 

i. Ensure the manufacturer's pre-award audit documentation supports all costs 

used in developing domestic content. 

ii. Request additional information necessary to ensure and certify compliance with 

Buy America 

iii. In the absence of purchase orders or supplier quotes, this verification may be 

based on, among other things, estimates or other sources used in developing 

the bid. 

1. If using another subrecipient's procurement for the ICE, request their 

Buy America information, especially if vehicles have been delivered. 

d. During the life of the contract, there are things that could affect compliance with Buy 

America 

i. Manufacturers who are inexperienced with the US market and regulations 

ii. A new major subcontractor/component supplier 

iii. Vehicles with the domestic content close to the required minimum threshold 

iv. Manufacturers creating new US final assembly facilities 

v. Changes to the vehicle after award that may change the scope of the project, 

subcontractor, or major components 

e. Lessen the risk of non-compliance 
i. Clearly define and communicate processes and expectation about verifying 

compliance to manufacturers throughout the procurement and production 

periods. 

ii. Conduct intermediate audits, especially if production occurs over a period of 

time. 

iii. Require vehicles to have the required domestic content per 49 CFR 661 to 

prevent inadvertent non-compliance. 



Appendix E 

Pre-Award Audit Report: The Pre-Award Audit must be completed PRIOR to the recipient entering into a 

contract with the manufacturer or supplier. The following information must be contained in the 

procurement file for all rolling stock procurements as required by 49 CFR. For examples and further 

information as to what is required, refer to the Pre-Award Handbook. 

https:Uwww.transit.dot.gov/regulations-and-guidance/buy-america/buy-america-handbook 

1. Altoona Bus Testing Certification and Report (Procurements of buses and modified mass 

produced minivans): a copy is available at www.altoonabustest.psu.edu 

a. A copy of the entire report should be included in the procurement file. 

b. Review the report, compare it to the solicitation. If there were any deficiencies noted in 

the testing, document how they were addressed. 

2. TVM Certifications (Procurements of buses and modified mass produced minivans) 

a. Verify the manufacturer is on FTA's website. Print a copy for the procurement file. 

https ://www.transit.dot.gov/regu lations-a nd-gu ida nee/ civil-rights-ad a/ e I igi b le-transit

ve h icle-ma nufactu re rs 

b. Require all vendors to submit with the response to the solicitation: 1) documentation of 

their current TVM certification form from FTA and 2} a copy of their vendor TVM 

approval letter from FTA. This should be included as part of the vendor's responsiveness 

to the procurement. 

3. Pre-Award Purchaser's Requirement Certification (All rolling stock procurements) 

a. Verify the proposed manufacturer's bid complies with the recipient's specifications. A 

manufacturer's technical information can include the bid, specifications, product 

brochures, technical data sheets, bills of material, drawings, etc. 

b. Assess manufacturer's capacity and capability to produce the vehicle. The scope and 

depth of the assessment will vary depending on the size and complexity of the 

procurement and past performance of the manufacturer. 
c. Complete the and file a copy in the 

procurement file. 

4. Pre-Award Federal Motor Vehicle Safety Standards (FMVSS) Certification (All rolling stock 

procurements) 

a. Obtain the FMVSS self-certification sticker information from the motor vehicle 

manufacturer. 

b. Completer the 

file. 

and keep in the procurement 

5. Pre-Award Buy America (Rolling stock procurements over $150,000) 

a. Summarize the process used to verify the proposed manufacturer's compliance with the 

Buy America requirements. 



b. Create and maintain a file that includes 

i. 

ii. Manufacturer or supplier's documentation of compliance or non-compliance 

with Buy America rolling stock requirements, a list of components and 

subcomponents by manufacturer or supplier, their country of origin, and cost; 

either as dollar amount or percentage, proposed final assembly site, description 

of all activities that will take place during final assembly, and total proposed cost 

of final assembly. 

c. Review supporting actual cost document to verify the estimated domestic content 

i. Ensure the manufacturer's pre-award audit documentation supports all costs 

used in developing domestic content. 

ii. Request additional information necessary to ensure and certify compliance with 

Buy America 

iii. In the absence of purchase orders or supplier quotes, this verification may be 

based on, among other things, estimates or other sources used in developing 

the bid. 

1. If using another subrecipient's procurement for the ICE, request their 

Buy America information, especially if vehicles have been delivered. 

d. During the life of the contract, there are things that could affect compliance with Buy 

America 

i. Manufacturers who are inexperienced with the US market and regulations 

ii. A new major subcontractor/component supplier 

iii. Vehicles with the domestic content close to the required minimum threshold 

iv. Manufacturers creating new US final assembly facilities 

v. Changes to the vehicle after award that may change the scope of the project, 

subcontractor, or major components 

e. Lessen the risk of non-compliance 
i. Clearly define and communicate processes and expectation about verifying 

compliance to manufacturers throughout the procurement and production 

periods. 

ii. Conduct intermediate audits, especially if production occurs over a period of 

time. 

iii. Require vehicles to have the required domestic content per 49 CFR 661 to 

prevent inadvertent non-compliance. 



Appendix F - Pre Award Certifications 

FMVSS Exemption Certification 

As required by Title 49 of the CFR, Part 663, Subpart D and Wisconsin Department of 
Transportation, the subrecipient certifies that it received, at the pre-award stage, a copy 
of the manufacturer's, __ self-certification information stating that the vehicles, (insert the 
number and description of vehicles), will comply with the relevant Federal Motor Vehicle Safety 
Standards (FMVSS) issued by the National Highway Traffic Safety Administration in Title 49 of the 
Code of Federal Regulations, Part 571. 

Subrecipient Contact Name Title 

Signature Date 

********************************************************************************************************** 

PURCHASER'S Requirement Certification 

As required by Title 49 of the CFR, Part 663, Subpart 8 and Wisconsin Department of 
Transportation, the subrecipient certifies that it is satisfied that the rolling stock to be 
purchased, (insert the number and description of vehicles) from the manufacturer, 
_____ are the same product described in the subrecipient's solicitation specification and 
that the proposed manufacturer is a responsible manufacturer with the capability to produce a 
rolling stock vehicle that meets the specifications. 

Subrecipient Contact Name Title 

Signature Date 

********************************************************************************************************** 

BUY AMERICA Compliance Certification 

As required by Title 49 of the CFR, Part 663, Subpart 8 and the Wisconsin Department of 
Transportation, the subrecipient certifies that it is satisfied that the vehicles to be 
purchased (insert the number and description of vehicles) from the manufacturer, 
____ meet the requirements of 49 U.S.C. 5323(m). 

The subrecipient, or it is appointed auditor, (insert auditor name, not the manufacturer or 
its agent), has reviewed documentation provided by the manufacturer, which lists: 1) the proposed 
component and subcomponent parts of the rolling stock identified by manufacturer, country of 
origin and cost and 2) the proposed location of the final assembly point for the rolling stock 
vehicles, including a description of the activities that will take place at the final assembly point and 
the cost of final assembly. 

Subrecipient Contact Name Title 

Signature Date 



/twrJix b 
VEHICLE DELIVERY DOCUMENTS 
FOR PUBLIC TRANSIT VEHICLES 

For vehicle capital projects funded with 

Federal Section 5311 
Vehicles funded through the Specialized Transit (5310) program utilize a separate form 

Review and complete the following documents carefully. 

Complete one set of documents for each vehicle received. 

WisDOT is unable to accept documents that are incomplete. 

The most recently updated version can be found at the following link: 
http://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx 

GRANTEE __________________ DELIVERY DATE _____ _ 

This documentation was completed and submitted by: 

DATE 

TITLE ______________ _ 

PHONE ___________ EMAIL 

WisDOT Use Only 

Complete and accurate documents received by WisDOT Date: 

Program 
Date: 

Manager 
Asset 

Date: 
"' Manager ~ 
:J Procurement .... 

Date: '=' Manaqer t: 
.9' Financial "' Date: 

Manaqer 
Asset 

Date: 
Manager 

November 2017 



WisDOT 5311 Vehicle Delivery Documents 

Instructions 

This document outlines vehicle delivery responsibilities for vehicles funded with Federal Section 5311 funds 

The Federal Transit Administration (FTA) requires WisDOT to collect several documents from a grantee taking 

delivery of a federally-funded specialized transportation vehicle. These documents help the grantee, the vendor, 
and WisDOT comply with federal regulations, to efficiently manage public resources, and to ensure timely payment 
of vendors or timely reimbursement of the grantee. Complete and accurate documents are essential to meeting 

these objectives. WisDOT cannot send out payments until complete documentation is received. Thank you for 

taking the time to carefully review, complete and submit your documents. 

STEP 1: Review the details of your grant agreement. 

STEP 2: Complete Attachment A - Grantee Vehicle Acceptance Letter 

This letter informs WisDOT that the grantee has accepted the vehicle to be in satisfactory condition. 

STEP 3: Complete Attachment B - Vehicle Inspection Form 

Attachment B represents minimum inspection requirements. You may have additional inspection procedures. 

STEP 4: Complete Attachment C - Post-Delivery Buy-America Audit Certifications 

Completing this document is a federal requirement. Vendors commonly provide grantees with materials 
needed to complete this attachment. However, the grantee, not the lessee or the vendor, must complete and 
sign the document. Separate documents must accompany each vehicle. 

STEP 5: Complete WisDOT's MVl title and license plate application; WisDOT must be shown as a lien holder on the 

vehicle with !secured Party Number 039337.I 

The vendor typically will complete this form and supply it to the grantee at the time of vehicle delivery. 

STEP 6: Gather copies of the following documents: 

o Copy of original Manufacturer's Certificate I Statement of Origin 
o Copy of original vendor's Buy America Certification 
o Copy of proof of payment to vendor (e.g. copy of check, general ledger, bank statement) 
o Copy of vendor's invoice showing VIN and grantee. Each vehicle should be invoiced separately. 
o Copy of purchase order (include any change orders) 

STEP 7: If the vehicle will be leased, you must enact a lease with the lessee. If a lease already exists between the two 
parties, ensure the lease lists the new vehicle's VIN. Include the signed lease document with your vehicle delivery 
documents. Template lease documents and guidance are available on WisDOT's website. A lease must be executed 
before your vehicle is transferred to the lessee. 

STEP 8: Ensure all documents are signed and complete. Make copies for your records. 

STEP 9: Scan, then email all documents to WisDOT at:public.transit@dot.wi.gov 

STEP 10: If you are disposing of a federally-funded vehicle you must review the information hyperlinked and process 
the disposal through the BlackCat Grants Management System. 
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WisDOT 5311 Vehicle Delivery Documents 

Documents Checklist 

GRANTEE --------- VEHICLE DELIVERY DATE _____ _ 

Review and complete the following documents carefully. WisDOT is unable to accept documents that are 
incomplete. REMINDER: The grantee must review and sign the documents listed below even if they are 
completed bv a third-partv. 

D Copy of completed Documents Checklist 

D Attachment A - Grantee Vehicle Acceptance Letter 

D Attachment B - Vehicle Inspection Form 

D Attachment C - Post-Delivery Buy America Audit Certifications 

D Copy of MVll or MVl Application 

D Copy of original Manufacturer's Certificate/Statement of Origin 

D Copy of original vendor's Buy America Certification. (Must include supplier content 
certification.) 

D Copy of proof of payment to vendor (i.e. copy of check to vendor.) 

D Copy of vendor's invoice 

D Copy of purchase order(s) (include any change orders) 

D Signed lease document if applicable. 

D Photograph of FMVSS sticker 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment A - Grantee Vehicle Acceptance letter Template 

GRANTEE----------------- DELIVERY DATE ______ _ 

VIN 

MAKE/MODEL/YEAR 

MILEAGE 

LEASED TO A 3Ro PARTY? 

ACTIVITY LINE ITEM (ALI) 

GRANT AWARD YEAR 

TOTAL COST (include "add-ons") 

ELIGIBLE COST (no add-ons) 

REIMBURSEMENT% (from grant agreement) 

REIMBURSEMENT AMOUNT= ELIGIBLE COST x REIMBURSEMENT% 

REIMBURSEMENT AMOUNT 

The grantee listed above formally requests reimbursement for the above vehicle(s) in the "reimbursement 
amount" row. The grantee listed above requests funds from the capital grant identified above to be used 
in reimbursement of the vehicle(s). The reimbursement request does not include any title, lien, or 
registration fees paid to the Wisconsin Department of Transportation. 

The grantee confirms that the above vehicle(s): 

D was/were delivered and accepted, 

D passed a visual inspection and road-test, 

D has/have applicable insurance and 

D conform(s) to the specifications in the applicable vendor contract. 

Electronic Signature of grantee official: _________________ _ 

Date: ______ _ 

Title: _______________ Phone: 

Email: 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment B - Vehicle Inspection Form 

The vehicle inspection should be completed by an auto mechanic. This could be an employee of the 
transit grantee, a local government or a third-party mechanic. 

Mechanic/Inspector Signature: Date: _____ _ 

' 
IffiEM RJE~l!JIREMEl'Slffi R~SS%H~ll! rSU.!ilffiES 

FMVSS Sticker Affixed to Vehicle 0 P/0 F 

Interior Finish Clean and adheres to contract specs DP /D F 

Exterior Finish Clean and adheres to contract specs DP /0 F 

Interior Lighting Operable and adheres to contract specs DP ID F 

z 
0 Exterior Lighting Operable and adheres to contract specs DP I 0 F i=: 
u 
LU 
CL 

Accessible Lift I Vl 
Operable and adheres to contract specs DP /D F 6 Ramp 

LU 
_J 

u ....... Chassis I Frame Inspect for leaks, damage, etc . DP /D F I 
LU 

> 
Electrical 

Inspect electrical system where 
DP /D F 

applicable, including battery(ies) 

Engine 
Inspect for leaks, loose components and 

DP ID F 
noises 

Federal Title VI 
Non-discrimination notice posted in 

DP /D F 
vehicle 

HVAC 
Run heater, AC, fan and inspect 

DP /D F 
compressor I condenser -----------------~"" ________ 

Engine 
Operates as expected, gauges read 

DP /0 F 
normal 

Brakes/ Parking 
Tested and operate as expected DP /D F 

Brake 

Vibrations 
No unexpected vibrations at varying 

DP /D F 
I-

speeds 
Vl 
LU Vehicle tested at varying speeds and on I- Speed DP /0 F 0 a roadway with posted speed ;:: 55mph 
<( 
0 

Wipers I 0::: 
Tested, operate as expected 0 P /0 F 

windows I seats 

Safety 
First aid kit, fire extinguisher, orange 

0 P /0 F 
triangles 

Other Report other tests or issues -
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WisDOT 5311 Vehicle Delivery Documents 

Attachment C - Post-Delivery Buy America Audit Certification and Report 

Attachment C was completed by: 

Print Name: 

Phone: 

Email: 

BUY AMERICA CONTENT CERTIFICATION 
This certifies the Supplier's status of compliance with FTA Buy America Regulations set forth in 49 C.F.R § 

661.11. Vendors often provide materials necessary to complete Attachment C. 
Attach additional sheets that list the Buy America location and domestic content by component to this 
document package. This will be provided to you by the vendor. 

Supplier Signature: _______________________ Date: ____ _ 

PrintName: ----------------------------

Title: _________________ Phone: 

Email: 

For each component supplied for the Contract, the Supplier attests that (CHECK ONE BOX): 

D The required percentage of subcomponents, by cost, are of U.S. origin/manufacture, and is 
manufactured in the U.S. The Supplier attests that the U.S. content of subcomponents, by cost, is 
as indicated below. See 49 CFR 661.ll(g). 

D Less than the required percentage of the subcomponents, by cost, are of U.S. origin/manufacture, 
and the component is manufactured in the U.S. (in such case, the cost of U.S. subcomponents is 
eligible for inclusion towards domestic content calculations). The Supplier attests that the U.S. 
content of subcomponents, by cost, is as indicated in the attached documents. See 49 CFR 
661.11(1). 

D The component contains subcomponents of domestic origin, however, the component is NOT 
manufactured in the U.S. (in such case, the cost of U.S. subcomponents is eligible for inclusion 
towards domestic content calculations only if the U.S. subcomponent(s) received a tariff 
exemption). The Supplier attests that the U.S. content of subcomponents, by cost, is as indicated 
by the attached documents. See 49 CFR 661.110). 
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WisDOT 5311 Vehicle Delivery Documents 

ROLLING STOCK VEHICLE PROCUREMENT Post-Delivery Audit Report 

Use the following template to complete the Post Delivery Audit report. Complete all sections highlighted 

in yellow. Additional comments and sheets may be added. 

GRANTEE _____ ·----------- DELIVERY DATE ____ _ 

The following information can be obtained from the WisDOT Procurement or will supplied by the vehicle 

vendor. 

WisDOTProcurement Line Item Number ____ Cycle/Year: ________ _ 

Vehicle Type:----------------------------
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WisDOT 5311 Vehicle Delivery Documents 

POST- DELIVERY BUY AMERICA COMPLIANCE CERTIFICATION 

Post-Delivery Buy America Compliance Certification for (manufacturer name) 

--------------------· As required by Title 49 of the CFR, Part 663 -

Subpart C, ----------------(grantee) certifies that it is satisfied that the 

rolling stock vehicles received, (vehicle type) from 

(manufacturer) meet the requirements of 49 U.S.C. 

5323(m). The grantee, or its appointed auditor (name) , has 

reviewed documentation provided by the manufacturer, which lists (1) the actual component and 

subcomponent parts of the rolling stock vehicles identified by manufacturer, country of origin, and cost; 

and (2) the actual location of the final assembly point for rolling stock vehicles, including a description of 

the activities that took place at the final assembly point and the cost of final assembly. 

Date: _____ Signature: _____________________ _ 

Title:. _________________________ _ 

POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION 
Post-Delivery Purchaser's Requirements Certification for 

(manufacturer) As required by Title 49 of CFR, Part 663 - Subpart C, after visually inspecting and road 

testing the contracted rolling stock, ---------------- (grantee) certifies that 
the _______________ (vehicle type) from 

______________ {manufacturer) meet the contract specifications. After reviewing 

the report, visually inspecting the rolling stock, and performance testing the rolling stock, the grantee 

certifies that the rolling stock meets the contract specifications. 

Date: ______ _ 

Title:--------------------------

POST-DELIVERY FMVSS COMPLIANCE CERTIFICATION 

As required by Title 49 of the CFR, Part 663 - Subpart D, -------------
(grantee) certifies that it received, at the post-delivery state, a copy(ies) of 

--------------- (manufacturer) self-certification information stating that the 
___________ (vehicle type) comply with the relevant Federal Motor Vehicle Safety 

Standards issued by the National Highway Traffic Safety Administration in Title 49 Code of Federal 

Regulations, Part 571 

Date:------· 

Title:--------------------------
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WisDOT 5311 Vehicle Delivery Documents 

TABLE OF CONTENTS 

1.0 EXECUTIVE SUMMARY 

2.0 POST DELIVERY AUDIT PROCEDURES 

3.0 POST-DELIVERY BUY AMERICA CERTIFICATION 

3.1 Verification of Required Domestic Content 

3.2 Verification of Final Assembly Requirements 

4.0 POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION 

4.1 Assignment of Resident Inspector to Final Assembly Location (if applicable) and 

Rolling Stock Vehicle Manufacturer's Capability and Capacity 

4.2 Inspection Testing and Commissioning to Show Vehicles Fulfill Contract 

Specifications 

5.0 FEDERAL MOTOR VEHICLE SAFETY STANDARDS (FMVSS CERTIFICATION) 

6.0 POST-DELIVERY AUDIT CONCLUSIONS 
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WisDOT 5311 Vehicle Delivery Documents 

1.0 EXECUTIVE SUMMARY 

Provide description of report including manufacture, number, and vehicle type and references to key 

FTA guidelines. 

Provide statement about whether rolling stock vehicle manufacturer is compliant with both (or all 

three) certifications reference FTA regulations (49 CFR parts 661 and 663. 

Provide description how report is divided into two (or three) major sections in accordance with the 

regulation's requirements namely: 

i) Post-Delivery Buy America Compliance Certification 

ii) Post-Delivery Purchaser's Requirements Certification 

iii) Post-Delivery FMVSS Certification (if applicable) 

iv) Include statement about the appendices of this report containing the relevant 

attachments to support the two (or three) major sections. Provide statement about if 

Rolling Stock vehicle manufacturer meets requirements of 49 CFR part 663. 

The Post Delivery Audit was performed on the rolling stock 

---------------(vehicle type) delivered by 

------------------- (vendor) Post-delivery Purchaser's 

Requirements certification, Post-delivery Buy America Compliance certification, and Post-delivery 

FMVSS Compliance certification were obtained from the vendor and will be kept on file, along 
with the Manufacturer's Certificate/Statement of Origin, the vendor's Buy America Certification, 

the Buy America Content Certification, and other relevant documents. 

Documentation provided by the manufacturer was reviewed to determine that Buy America 

requirements were met for the rolling stock, including component and subcomponent parts. 

Reviewed were manufacturer compliance, domestic content, and final assembly location. Also 

reviewed were Buy America compliance certifications found in the bid documents for the listed 

vehicle(s). 

The review found sufficient evidence that the manufacturer/vehicle meets the Buy America 

requirements. 

Appendices to be added by the sub recipient and included with this report: 

• Domestic Content Certification and Summary 
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WisDOT 5311 Vehicle Delivery Documents 

2.0 POST-DELIVERY AUDIT PROCEDURES 

Provide brief description of the procedures used to perform overall audit including if in-house staff or 

consultants were used. Include brief statement about Post-Delivery Buy America documentation received 

from the rolling stock vehicle manufacturer and provide brief overview of the review and analysis 

performed to determine compliance with Buy America Requirements including any onsite visits to the 

rolling stock manufacturer or component supplier sites. Include brief statement about procedures used 

to verify Post-Delivery Purchaser's Requirements Certification including the presence of a resident 

inspector and confirmation of receipt and review of resident inspectors report to determine compliance 

with Post-Delivery Purchaser's Requirements Certification. 

----------------- (grantee) staff performed a post-delivery audit on 

the--------------- (vehicle type) from 

-----------------(vendor). The documents reviewed included the 

Post Delivery Buy America certification, the manufacturer's documentation and certificate of 

compliance, listing of the vehicle components that included domestic content, and certification of 

final assembly site location. ------------------(grantee) inspected 

and road tested delivered vehicle(s) to assure vehicle complies with bid specifications. 

Page 11of20 



WisDOT 5311 Vehicle Delivery Documents 

3.0 POST-DELIVERY BUY AMERICA COMPLIANCE CERTIFICATION 

Provide brief summary addressing the rolling stock vehicle manufacturer's Post-Delivery Buy America 

documentation and whether the manufacturer meets or does not meet the domestic content and final 

assembly requirements. Provide brief summary of documentation provided by the rolling stock vehicle 

manufacturer and reviewed by the recipient or its designated auditor. 

3.1 Verification of Domestic Content and Final Assembly cost 

Provide a detailed summary about auditor reviewing rolling stock vehicle manufacturer's Buy America 

worksheet and if it includes all the typical components of the rolling stock being purchased per the 49 

CFR § 661.11. State the total % domestic content claimed by the rolling stock vehicle manufacturer. 

Include information about the information and documentation reviewed by the auditor to verify the 

domestic content, including, but not limited to, whether information about the breakdown of 

components, subcomponents, manufacture of origin, percent cost or actual cost of components and 

percent cost or actual cost of corresponding subcomponents. Provide a brief summary about the 

formulas and calculations used to determine domestic content and whether it is accurate. Provide any 

other unique details about the manufacturer's Buy America worksheet. Provide a summary of the 

auditor's review of the bill of material and whether it was used to verify components. Provide a summary 

of the auditor's review of purchase orders or paid invoices of components and whether costs were 

traceable to the rolling stock manufacturer's Buy America domestic content worksheet. 

Provide brief summary about whether manufacturer has signed certificates from all component suppliers 

certifying U.S. content and a statement about the sampling of the components supplier's certifications. 

Provide brief summary about cost reasonableness of components and final assembly cost and brief 

summary on analysis usE!d or E!XpE!riE!nCE! that informs to determine cost reasonableness. Include any back 

up analysis of manufacturer's Buy America worksheet in the Appendices section of report and briefly 

summarize the analysis performed. Provide summary statement affirming manufacturer's claimed 

domestic content based on the independent analysis. Provide final statement about whether the Rolling 

Stock Manufacturer's Buy America Worksheet is accurate and documented. 
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WisDOT 5311 Vehicle Delivery Documents 

Domestic content documents were examined and were consistent with Pre Award data. 

Domestic content claimed is percent. Document summaries include components, 

subcomponents, manufacture of origin, percent domestic, and manufacturing location. 

• Include Vehicle Manufacturer's Post-Delivery Buy America Worksheet, auditor's associated 

analysis and verification of final assembly cost. 
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WisDOT 5311 Vehicle Delivery Documents 

3.1 Verification of U.S. Final Assembly Location and Activities 

Provide brief summary confirming U.S. final assembly location and how final assembly activities 

correspond to minimum final assembly activities in 49 CFR § 661.11. Make reference to the Resident 

Inspector's report that should detail this information (if applicable). 

Final assembly of vehicle was in:----------------- (City) 
_______________ (State) _____________ (Country) 
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WisDOT 5311 Vehicle Delivery Documents 

4.0 POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION 

Provide summary that this section addresses the manufacturers Post-Delivery Purchaser's Requirements 

Certification. Provide brief summary on methods of review and analysis to determine if the 

requirements were satisfied including presence of resident inspector, resident inspectors report and 

verification and results of visual inspection and test sheets. 

Provide summary statement on if the Rolling Stock Vehicle Manufacturer meets the Post-Delivery 

Purchaser's Requirements as stated in 49 CFR Part 663 Pre-Award and Post-Delivery Audits of Rolling 

Stock Purchases. 

4.1 Assignment of Resident Inspector to Final Assembly location Verification of Manufacturer's 
Capability and Capacity (if applicable) 

Provide brief summary of Resident Inspector's report and how it demonstrates Rolling Stock 

Manufacturer's Capability and Capacity. Include statements such if full time or part time for 

resident inspector and number of resident inspectors at final assembly plant and type of 

inspections performed on vehicles as summarized in the resident inspector's report (if 

applicable). Provide summary of quality assurance and control processes and if they comply 

with the appropriate FTA elements. 

4.2 Inspection Testing and Commissioning to Show Vehicles Fulfill Contract Specifications 

Provide brief summary of key inspection, testing, test witnessing and commissioning activities 

as summarized in the resident inspector's report making reference to sample inspection check 

sheets, testing procedures and reports and examples of how the results inspection and testing 

meet the technical specification requirement. 

------------------ (grantee) inspected and road tested delivered 
vehicle(s) to assure vehicle complies with bid specifications. 

Resident inspector to final assembly location report 

• Attach Resident Inspector Report, if applicable. 
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WisDOT 5311 Vehicle Delivery Documents 

5.0 FEDERAL MOTOR VEHICLE SAFETY STANDARDS (FMVSS) 

Provide summary statement that the rolling stock vehicle manufacturer's actual FMVSS self

certification sticker information was obtained and reviewed against sample FMVSS sticker and was 

found to include the content required for the Post-Delivery Audit. 

Post-Delivery FMVSS Compliance Certification is signed by 

-------------------(Vendor or Manufacturer) and attached. 

Attached is jcopy or photo! of the FMVSS sticker in the vehicle. 

(The sticker is typically located on the inside of the driver's side door. The VIN number 

on the sticker must match the VIN number on the vehicle title.) 
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WisDOT 5311 Vehicle Delivery Documents 

6.0 POST-DELIVERY AUDIT CONCLUSION 

Provide summary regarding how the procedures used, analysis performed and results found on Post

Delivery Audit of the rolling stock manufacturer indicate that the Buy America Compliance and the 

Purchaser's requirements 

Buy America certifications were signed by the---------------
(vendor). Domestic content documents, final assembly location, and the FMVSS compliance 

certification sticker were reviewed and found to be compliant with the Buy America requirements. 

----------------------(grantee) inspected and road tested 
delivered vehicle(s) to assure vehicle complies with bid specifications. 

Following the review of the documents, ---------------(vehicle type) 

from (vendor or manufacturer) is in 

compliance with the solicitation requirements and is in compliance with Buy America requirements. 

Signature:------------··----------------

Title:--------·-------------------

Date:-------· 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment D - Additional Information 

1. The grantee is responsible for paying the complete vehicle invoice amount directly to the vendor 
upon delivery. Grantees receive capital funds through reimbursement only; no pre-payments are 
allowed. 

2. Be sure to carefully review and complete the delivery documents. Reimbursement cannot be 
made unless the documents are completed correctly and completely. 

3. Submit your completed delivery documentation BEFORE placing the vehicle into revenue service. 

4. WisDOT will reimburse you based on the specifications outlined in your capital grant agreement. 
Please review your capital grant agreement carefully before submitting your vehicle delivery 
documents. 

5. Additional "add-on" items must be on a PO separate from the base vehicle. Grant agreements 
cover the base vehicle as shown on the WisDOT vehicle contract. Generally, "extra" items cannot 
be paid for through your capital grant funds. 

6. Reimbursement checks take 4-6 weeks for processing after approval by a Public Transit Program 
Manager. 

7. You must retain copies of certificates and supporting documentation provided to you by the 
vendor throughout the useful life of the vehicle and a minimum of three years following its 
retirement and disposal. 

8. Reimbursement amounts cannot include title, lien, or registration fees paid to the Wisconsin 
Department of Transportation. 

9. Federal Title VI Non-discrimination Notice to the Public must be posted in public transit revenue 
service vehicles. More information: http://wisconsindot.gov/Pages/doing-bus/local-gov/astnce
pgms/transit/compliance/title6.aspx 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment E - Insurance 

e Transit vehicles must have insurance coverage before engaging in revenue service and as soon as 
possible after vehicle delivery. It is best practice to arrange for insurance before accepting delivery 
of the vehicle. 

• Confirm vehicle insurance is filed with the Wisconsin Department of Transportation Motor Carrier 
Insurance Office. (Telephone: 608-266-9900; FAX: 608-266-6689). 

e If your insurance company has filed a "Uniform Motor Carrier Bodily Injury and Property Damage 
Liability Certificate of Insurance" (aka Certificate of Insurance) (Form E) then any/all new vehicles 
should be covered automatically. Confirm this with your insurance company. 

• If vehicle insurance has not been filed: 

o Instruct your insurance company to submit a filing for this vehicle with the WisDOT Motor 
Carrier Insurance Office certifying its coverage by the insurer. The Motor Carrier Insurance 
Office will issue a state account number (e.g. WI-34567) which indicates to OMV staff that 
insurance is in place and they may proceed with registration. 

o If your insurance company has filed a Scheduled filing (lists each vehicle in use) - the 
insurer must submit an amended schedule that includes the new vehicle or a blanket filing 
to replace the scheduled filing. 

• The insurance coverage must show "Wisconsin DOT Bureau of Transit & Local Roads" as the 
Secured Party (lien holder). The secured party number is 039337. 

111 If the vehicle will be leased to a third-party the lease must specify insurance coverage details. 
Please contact the WisDOT Transit Section Asset Manager with questions about the vehicle lease. 

• WisDOT will ask for additional information from the municipality if notified of cancelled insurance 

by the provider. 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment F - Vehicle Registration 

111 The transit vehicle must be properly registered to operate in the State of Wisconsin by 
completing the MVl form. The vendor may have already partially completed this form. The 
grantee must sign the form and provide a copy to WisDOT. 

• Verify: date, any tax exempt codes, vehicle identification number, etc. 

111 Your grantee name on the MVl must be precisely the same as it appears on the insurance. 

111 Vehicles funded through the 5311 program are not considered Human Service Vehicles. 5311 
program vehicles are used in public transportation service and therefore must be licensed with 
municipal, automobile or bus plates. 

111 Section C - Loan Information 

"WisDOT Bureau of Transit, Local Roads, Railroads and Harbors" must be listed as Lien Holder #1 

P.O. Box 7913, 
Room 951, Madison WI 53707-7913. 
Secured Party No. is 039337 
Phone 608-266-1535 

• Section D - Fees 
• Loan filling fee (for listing WisDOT as lien holder - required to be paid) 
• Tax exemption code number is 8 followed by your state tax exempt number (example: 8 -

ES1234) or for a local public body the code number is 4 followed by your state tax exempt 
number (example: 4 - ES2345) 
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Wisconsin Department of Transportation Transit procurement - Human Service Vehicle Page 1 of2 

State of Wisconsin 

Department of Transportation 

Transit procurement - Human Service Vehicle 

Transit programs 

Public transit 

Specialized transit 

Federal compliance 

Procurement 

The Wisconsin Department of Transportation (Wis DOT) holds active contracts with 
several vendors for minivans, minibuses, medium and large buses. If you have an 
open capital grant agreement with WisDOT that includes a line item for one or 
more of these vehicles types, you are eligible to purchase off of these Wis DOT 
contracts. 

Please review your capital contract(s) to verify that it includes the necessary line 
item(s) and the amount of funds that are available to you. If you have any open 
contracts, you are encouraged to utilize the WisDOT human service vehicle 
contracts prior to their expiration. Grants need to be utilized to avoid any risk of 
lapsing funds. 

2018-2019 WisDOT Human Service Vehicle Procurement 

Before procurements are initiated, work with the WisDOT Transit Procurement 
Manager to ensure appropriate procurement steps are followed. 

Bid documents 

• HSV - Large Bus 
• HSV - Medium Bus 
• HSV - Mini Bus 
• HSV - Mini Van and Specialized Transit 

Ordering information 

https ://wisconsindot. gov /Pages/ doing-bus/local-gov I astnce-pgms/transit/procure-hsv .aspx 9/25/2018 



Wisconsin Department of Transportation Transit procurement - Human Service Vehicle Page 2 of2 

• 0 5311 Program - Steps for buying vehicles off of the state contract 

• G&l 531 O Grantee Vehicle Delivery Documents 

• G&l 5311 Grantee Vehicle Delivery Documents 

• @ HSV Bid tabulation 

• Award Letters 
• Contract Information 

Required Certifications for Bid 

• @ Line 1 - Minivan Accessible. Side Load 

• @ Line 2 - Minivan Accessbile 

• 0 Line 3 - Transit Bariatric Vehicle, Rear Load 

• Line 5 - Mini Bus 
• Line 6 - Mini Bus. Accessible 
• Line 7 - Mini Bus, Accessible - Diesel Engine 
• Line 8 - Medium Bus, Single Rear Wheel 
• Line 9 - Medium Bus 
• Line 1 O - Medium Bus - Honeycomb Fiberglass Construction 
• Line 12 - Medium Bus, Low Floor 
• Line 13 - Large Bus 
• Line 14 - Large Bus - Honeycomb Fiberglass Construction 
• Line 15 - Conventional Bus on Cowl Chassis 

https://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx 9/25/2018 



APPENDIX H - PRICE SHEET 

Vendor Name: Opening Date: 

Bid Number: Time: 

Line# Name MFR Name Model Name Delivery Days Qty. Unit Price Year 1 
Price Year Price Year Price Year Price Year 

2 3 4 5 

Side Load 

001 Accessible 1 ea. $0 $0 $0 $0 $0 

Minivan 

Rear Load 

002 Accessible 1 ea. $0 $0 $0 $0 $0 

Minivan 

Transit Cargo 

003 Van - Bariatric 1 ea. $0 $0 $0 $0 $0 

Vehicle 

For purposes of calculating the rate for option years for this RFB, include an annual rate increase of 1 % each year for the remaining four option years. These rates are for 

evaluation and FTA procurement requirement purposes only. Lowest bid price will be evaluated on the price for "Price Year 1" ONLY. 

The actual price for an a future option year shall be based upon the percent change in the PP! (1413 Truck and Bus Bodies) from the preceding year applied to the 

current contract year price to obtain the option year price. For the purpose of exercising service year options, WisDOT will recognize the change in PP! from April of the 

preceding year to April of the current contract year. 

2018 Human Service Vehicle Solicitation - Minivans and Transit Vehicle 
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2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle II J v-;J:; I 
WisDOT Human Service Minivan Rear Load Entry Specifications 

3 Ambulatory, 2 Wheelchair, 1 Driver Configuration 

0.0 STATE AND FEDERAL MEASUREMENT AND COMPONENT STANDARDS 

Requirement guides 

Components and measurements must adhere to Wisconsin Trans 301, Federal ADA, 36 CFR Part 1192, 

SAE J2249, and 49 CFR part 571 requirements 

WI Trans 301 

36 CFR Part 1192 

36 CRF 1192 Subpart B 

SAEJ2249 

CFR 49 Part 571 

Federa l ADA - FTA Page 

CFR 49 Part 393 

Welding Standards 

Welding procedures used throughout the vehicle including materials, methods and personnel will be in 

accordance with ASTM and American Welding Society Standards. 

ASTM 

American Welding Society 

Bus testing 

The Transit vehicle must have been tested at the Altoona Bus Testing Center and pass all performance 

standards. 

FTA Bus Testing Page 

49 CFR 665 

1.0 DIMENSIONS 

1.1 

1.2 

1.3 

1.4 

2.1 

Vehicle must at least meet the minimum measurement requirements below. 

Requirement Specification of Requirement 

GVWR I 10,000 pounds !Maximum 

Wheelbase i118inches !Minimum 

j Length 
1
200 inches Minimum 

I width Minimum 

Must meet Federal EPA 50 State Emissions Levels. Must be low emissions vehicle compliant. If a specific 

description of a required option is not listed, OEM standard is sufficient. Components and 

measurements must adhere to Wisconsin Trans 301, Federal ADA, 36 CFR Part 1192, SAE 12249, and 49 

CFR part 571 and 393 requirements 

Requirement Specification of Requirement 

I Engine Type lv6 
I 
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2.2 

2.3 

2.4 

2.5 

2.6 

2.7 

2.8 

2.9 

2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

Engine Size 

Fuel 

Horsepower 

Transmission 

Transmission 

Wheel drive 

Engine Block Heater and 

Cord 

3.5 liter 

Gas 

200 hp 

Automatic 

Six speed 

Front wheel drive 

: Engine Cooling Protection Maximum available, protected up to -30 degrees F 

1Minimum 

!Minimum 

l 

!Minimum 

3.0 €171ASSIS 

3.1 

3.2 

3.3 

3.4 

3.5 

3.6 

3.7 

3.8 

~dspecific descripti~h of orequiredoptionls n6t.listed, OE/Vlstr:mdeird is sufficient: Compbnents.Pnd 

meas{!rements rrHJst adh(?re to Wisconsin Trans 301,. FederalADA, .36 CFR Part 1192, S;ll.E 12249/ cmd49 
CFRpartp7]and393 rf!</{JirerJ1enJs 

Requirement 
I 
1Alternator 

:Anti-Lock Breaks 
I 
: Battery 

'Breaks 

Bumpers 

Exhaust 

Fuel Tank Capacity 

Fuel Tank and Lines 

Specification of Requirement 

160 amp 

730 CCA 

Should be the heaviest-duty 4 wheel disc break system 

available for stop and go operation. 

Vehicle shall be equipped with front and rear bumpers 

properly attached to he vehicle to be effective in the event of 

an accident. 

Stainless Steel 

The exhaust system which includes the exhaust manifolds, 

joining gaskets, piping leading from the exhaust manifold, 
muffler, catalytic converter, and tail pipe may not enter the 

vehicle at any location 

The exhaust system pipes shall be of nonflexible tubing 

The exhaust system pipes shall extend to but not beyond the 

rear limit of the pumper or to the body limits. 

The complete exhaust system shall be tightly connected and 

free from leaks and shall be properly insulated from the 

electrical wirings or combustible part of the vehicle 

19 gallons 

Fuel systems and tanks shall be maintained free of leaks 

All fuel lines shall be fastened in a manner that will prevent 

wear 
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2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

3.9 Power Steering 

3.10 Suspensions 
Must be capable to handle the wheelchair ramp and 

wheelchair modifications to vehicle 

3.11 Shocks 

3.12 
Sealing, Rust Proofing, 

and Undercoating 

1All exposed floor seams shall be sealed with an industrial grade 

: butyl sealant or equivalent which conforms to ASTM C920; the 

entire surface of exterior floor shall have a rust inhibiting 

coating, such as an epoxy primer base, applied to cover all 

welded areas {if any), and a fresh application of undercoating 

over the entire surface; undercoating material will be non

hardening and non-chipping and shall comply with current 

Federal and State flammability standards; no warranties will be 

reduced or limited by the application of undercoating. 

' ' 
4.0 ' Wll:IEE:lfilS ~Nli> ffilRES \ 

4.1 

4.2 

4.3 

4.4 

4.5 

4.6 

4.7 

4.8 

The front and rear tires shall have. tread depth of at depth 2/32 inches around the pef..iphery. Ve;hicl~ 
mqy not #e operated with regrooved, recapped, or retreadedti:res on the front whee/or tires imp?or 
condit'ion. No spare tire is required. Comp?nents and measurements must acihere to Wisconsin Trans 
~01,Federa/ADA,3.6 CFR Part 1192, .SAE 12249, and 49.Cf.Rpart57.1 an.d393 requirements 

Requirement Specification of Requirement 

I Tires ;Tubeless 

:Tire Count 4 

!Tire Mounting !OEM Mountings 

jTire Type jAll Season 

!wheel Diameter !16inch 
l 

I Minimum 

!wheel Type !steel 

I Sidewall islack 

iTire Inflation Kit 
' ! 

4.9 jWheel Covers (hubcaps) i4 
I I 

' 5.0 STE:E:RING 

5.1 

1fqspcclf £c•• cJesqipii811of fr requited ~ption.fs nbftisted, qENf standa~Cl<is.~'Wfitient:' ~omf ~fledts an 
measurements must adhere to WisconsinTrans301, Federa/ADA, 36CFRPaft1192, SAIU?249, and 49 
CFR paft571and39~ req(Jirements 
Requirement Specification of Requirement 
Steering wheel :Tilt and/or telescoping 

5.2 Cruise Control 

6.0 lfil@(:';KING S~SffiEf\21 ! 
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6.1 

2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

ra . .S~¥cific qescriptlan.of(l~e9uire.d ~ptibn 1K n6thsted, OEN! staricJapr} is}t1!flci~(lt ... §9m:~onents>a~d··· 
rri.edsure. men.isrrl .. ust adhere to Wisconsin Iransaoi, Federal Af.)A, 36 CFR Pp rt 1192, SAE J2249j qnd .. 49···· 

' ,.- -' - - - -- - - -- - -' ' --- _. -- - - - -- - --·- -- •,' ; / --- ,(.' -._' ' --·- --- - '-, ' --- ( - ' ' ' -, 'y "' ~' ' -- ' -- ' ' -- ' -- ' ' ' -- ' ' 

CF/{ parts 71 •·qnd ~93 requirements 

Requirement Specification of Requirement 

I Locks and Ignition 
i 
!Single Key Operation 

6.2 i Remote Keyless Entry 

6.3 1 Power door locks 

!Z.O G~WGES ~NID W~RNINGS . 

7.1 

7.2 

7.3 

7.4 

7.5 

7.6 

7.7 

7.8 

-~ : ' - -- -- ~ :- -- ' ' :-,_ -- ' ' ' -~ 

f\1l·g~t1ges .?rinst,rum~f1ts.s;hg1ike°'1ou~t!~·.itlsU.ch•.C1·.ma.f1n~r.tqat, .. edch .. isclearly.V,isi6le·.tp•··tl7~·seatecJ· 
Cf.river: lfa.sper;ific descripti<;JfJ()fCI required option is notJisteg,.Off\/1'staqdard. is sufficient: 
qqfYI poneh ff la f]d rh~asurett/~nts mu..sf ai'fhete ti). WiscQn~in•·nan~ 3()j, Fede raf APA; .a6· CFR· Pait~11:J2; 
SAi; J2l'f9, r;ind 49 2FR pa;t~z& 'an~a93f~q~itedi~~t;s ···. · ... . · · ····. · ·. . · ···... · ·. . . .. . · ·. . . . .. . . ·· . 

Requirement 

jFuel 

\Oil Pressure 

!Water Temp. 

I 
:Ammeter or Voltmeter 

. 
I 

! Door Ajar Warning 

1 Low Pressure Tire 
iw . : arnm 

j Key in Ignition Warning 

! Lights-on Warning 

Specification of Requirement 

8.C!I ~IRB~GS : 

°;EM st;dnda~ .. °:ifb~g h~mfier.ena cerfi~qr°:fion Js ~ti it:iept. Corn:pqn~f)ts qnd meast1rements tpu5:t . 
adnere to Wisi:onsinTretns 301,1 F.eileral AOA, 3.6 CFR /l'a,rt 1192, SAE Jl249; anci,49 CPR.part 571,,and 
39'3 requirements 

9.0 BXTERl@R f 1 

9.1 

9.2 

'f q~$f!~~!fi~f.:~~s~rt~tt~n.Ptgie .. ct~tt:~~~·9k.~tB?~'~ . ir•.;: 7• .~i/; ...•• • i stgn •. / ·· ..•. is ~ .•........ ~Q~· CP'n~()eelJ.t:~· ;i/,nJf .• ' 
measuremerits.mt1sf:i:1.dPeretQ.Wis¢01'!sk1trcms,3pJr,~ed~/5C1/AOAx:3£if.Ffi·part1192;.$AEJ2249,pn.d'49 . tFiitJ.ari:·.sf1·'aha.393 rl!~uir~tfi~R~i · ··· · ·· · ·· · ·. · · ····· ·. ·· · ······ ·. ·· · ····· · · ······· · ·· ····· · · · ···· · · · · ·· ·· · ·.. ··· 

Requirement 

Single Color Exterior 

Finish 

Headlights 

Specification of Requirement 

I 
!Halogen 

9.3 Daytime Running Lamps 
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2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

9.4 ; LED Break Lights 

10.1 

10.2 

10.3 

10.4 

10.5 

10.6 

10.7 

10.8 

10.9 

Configurdtionshould C111dwatlea~t 3 ambutirtofypcissengers, 11iiih~elchdiF;ahd :J.. dr(.;er?A friiddle·JS 
passengerfoldup seat is to be included when the wheelchair position is not occupied. Jfa specific 
description of a required option is hot liste.d, OEMstandar:dis sufficient. Components and 
measurements.must adhere to WiscoQsinTrans.;301, FederalADA,35CFR Part1192, SAEJ22491 and49 
CFRpart 571and 393requirements 

Requirement 

I Driver Seat 

l Driver Seat Cover 

; Driver Seatbelt 
I 

i 
i Front Passenger Seat 
I 

i Front Passenger Seat 
ic : over 

Specification of Requirement 
I 
iManufacturers standard to include: 

Ability to recline 

High backed 

Upgraded lumbar support 

JCloth 

1to include retractable three point seat belt and conform to 49 

:CFR 571.209 

i Manufacturers standard to include: 

High back 

Ability to recline 

iVinyl 

i 
1 

i Include retractable three point seat belt with extension to be 
1 Front Passenger Seat Bet 1 . . • 
I 1mod1f1ed floor 1f needed conform to 49 CFR 571.209 

I Middle Passenger Seats 

I I Middle Passenger Seat 

\covers 

i Middle Passenger Seat 
I 
1Belts 

I 

lrwo bucket seats. One on left side and one of right side. 
I 

All seats shall be forward facing and securely fastened to that 

part or parts of the body which support them. 
Seat height should not exceed OEM distance from floor when 
measured at 16 inches in from of seat 

I 
Headroom should be equal to or exceeding OEM measurement I 

I 
: 
!vinyl 

iTo include seatbelts that conform with 49 CFR 571.209 

Shoulder harnesses for the outboard positions 

j " 

I seats should not obstruct the minimum size ofthe wheelchair 

1
space for forward most wheelchair, when occupied. 
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10.10 

10.12 

10.13 

10.14 

2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

Rear Passenger Seats - 2 

Passenger Foldaway 

Rear Passenger Foldaway 
Seat Covers 

I Fold-down or removable seats shall be permitted in the 

1

1 

wheelchair spaces provided that when folded and stowed, 

they do not obstruct the minimum size of the wheelchair 

1space. 

Shall be designed and constructed to inhibit passenger limbs 

from becoming lodged between the seat cushion and seat backl 
I 

Working mechanisms shall be covered or placed so as not to 

be a tripping hazard 

the bottom of the seats shall be covered with sheet metal or 

other material of equal strength and durability and any sharp 

edges padded to prevent injury or snagging. 

The seat shall be designed and constructed to rise to a vertical 

position automatically when not occupied. 

A passenger seat cushion retention system shall be employed 

to prevent passenger seat cushions from disengaging from seat! 

frames in event of accident. 

Vinyl 

I 
I 

Rear Passenger Foldaway 
To include seatbelts that conform with 49 CFR 571.209 

Seat Belts 

Extenders 

. 

I 
2 Seatbelt extenders to be made from the same manufacturer i 
as main belts 

illl.O INffiERl®R IHGElffiS 

11.1 

·• If ctspetftlc·· descrlptionOf d.,rettutred;O(Jtiotfisno~listefl; ~EM standdtct>(ssuffitient •.. Compohent.Sdhd · 
meqsurementsmustadhere to: WisconsinTrans 30'1,FederaJADA 36 CFRPart 1192(.SAE J2249; and49 
CFRpart 57!1 ancl3~a,:equirerneh,ts .• . 

Requirement Specification of Requirement 
i 
!Dome Light 

I 
Front and rear 

• 

1!2.ID l'\lllRR@RS 

If~ specif:~s ~{scri{Jt!od ofa '~#~irecJ~gtioriif hq . i ••. i. }~£~'S:t9N~at~ i$'suff!dent. SOfYIP<J~ents··· ?n.d 
measyr~tpentsmusraa~e,re ta .1t1fisconsip Trans 304,·Fede.ral ADA, 3.6CFRpart. !1192, SAE,J2249, anc/·4~ 
CF8part S?l am;J393reqqirementS 

Requirement Specification of Requirement 

Each vehicle with a GVWR of 10,000 lbs. or less that have: 

12.1 Rear View Mirror 

12.2 Side View Mirrors 
Jone shall be on the right side and one on the left side of the 

!vehicle 

Side mirrors shall be heated 

trn.o INffiERl©R EL!E€mR@INll€S - l'\llise. 
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13.1 

13.2 

2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

If a specific. ~escription of a required pp ti on is not listed, QEM standard. is sufficient. Cpmponcmts. and 
measurements must qdhere to Wis.cons in .Trans 3.01, Fecieral APA, .36 CFR Part 1192, SAE J2249, and 49 
CFR part 571 and 393 requirements. 

Requirement 

OEM AM/FM Radio with 

front and rear speakers 

Windshield Defroster 

Specification of Requirement 

Must meet Trans 301 requirements: 

All defrosting equipment shall keep the windshield and the 

glazing to the left and right of the driver clear of fog and frost. 

The defrosters outlets may not obstruct the drivers view 

Fans may be used in addition to defrosters, but shall be 

mounted so as not to obstruct the drivers view 

Shall include windshield and rear window defroster 

13.3 Rear Defroster 

13.4 
Backup Camera and 

Monitor 

Power Point for Aux 

Monitor must not obstruct the driver's view through the 

windshield 

13.5 Power in place of 

13.6 

14.1 

14.2 

jCigarette Lighter 

Backup Warning Signal 

Vehicle must be equipped with an electrically operated back

up alarm which produces an intermittent audible signal when 
the vehicle's transmission is shifted to reverse 

If a specitic desctiptlon ofa requiredoptionit not listed, OEMstanddrdisfufficient. Compon~nts·. and 
measwements most adhere to Wisconsin Trans301, Federal ADA, 36 CFR Part 1192, SAEJ2249, an.d 49 
CFR part $71.and 393 requlrements 

Requirement 

Air Conditioning Front 
and Rear 

Heater 

Specification of Requirement 

1 Must include rear air conditioning vents 

OEM Standard is acceptable, if it meets minimum 
requirements of Trans 301: 
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14.3 I Insulation 

2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

. 

I 
Heater shall maintain the inside of the temperature of not less I 
than 50 degrees Fahrenheit throughout the vehicle at the 

average minimum January temperatures established by the 

U.S. Department of Commerce, Weather Bureau, for the area 

in which the vehicle will be operated 

The heater hose shall be adequately supported to guard 

against excessive wear or abrasion and may not interfere with 

or restrict the driver. 

Heater hose or lines inside the driver or passenger 

compartment shall be shielded to prevent accidental contact 

by driver or passengers. 

Heaviest duty insulation when possible 

I 

!ll5.0 Fll©©RING ~ISIID €131.llfillNG 

15.1 

15.2 

15.3 

15.4 

I~ ~specific .. ctescri pfio'J of .areqwif"e~1ppti~~ is.nbt ljstea,,i ~EM:st,(1nd(1~~ . is 1sufff c(ent .. f;ompc,nents . 9nd 

rrieasur:me~ts mys.~ ~~here. t°' ~WI:consin • Tran5301,· F~dera!ADA, 36 CFRPart 1192, ·· SAEJ2249~ and49 
CFRpa/t§71 and}!,J.3 req4irerrJen.ts 

Requirement 

I 

i Flooring Underlayment 
I 

Specification of Requirement 
Flooring underlayment shall be laid without gaps or openings. 1 

Edges shall be sealed prior to being attached to the lowered 

metal floor 

3/8 marine grade plywood 

Nonslip floor covering (not mats) or 2 mm thick commercial 

i grant vinyl transit floor covering wherever the driver or 
I Floor and Floor Covering 
1 passengers normally place their feet or utilize floor spaces to 

Insulation 

Headliner 

get to their seats 

Seams shall be filled with color matching material so as to be 
tight against any influx or seepage of moisture 

Flooring covering shall be thoroughly secured into position 

throughout the entire floor area 

Shall possess anti-skid properties 

Heavy duty insulation when possible. 

Shall minimize interior noise 

Shall be full length 

Minimum 

!E6.0 ID©©RS I 
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16.1 

16.2 

16.3 

16.4 

16.5 

16.6 

16.7 
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If a sf ecific i aespriptiqn of? re~q ir~d. °:pti(Jn. is not fi5;te,d, ?EM standar:d /s suffident, • Comppn,~nts 1 ~nd 
measurements must adhere to Wisconsin Trans 3011 .Federal ADA, 3qCfRPl;lrt J192zSA£J22,49,,q.rid,4Q 
. cl=s ifarf:5.71r~quf re:m~ntsandJ93 requiremehts 

I 

Requirement 

Number of Doors 

Lockable rear door with 

inside lock/release. 

Power Lock with Remote 

Doorways and Openings 

! Insulation 

Grab bars 

iHeadliner 

Specification of Requirement 

!4 (driver, front passenger, left and right sliding passenger) 
I 
!Minimum 

:vehicles shall have all opening between he engine and 1 
) ! 
passenger compartments adequately sealed to prevent engine i 

:fumes from entering the passenger compartment. 
j 

All doors shall have weather shield or weather striping to 

; prevent drafts, or inclement weather from entering the vehicle'. 
j l 

•Vehicle shall be free of rust or rusted areas which could permit I 
:the entrance of foreign substance into the interior of the 

I vehicle. 

i Heavy duty insulation when possible 

:Shall be on the left and right rear passenger entrances and 

! attached to pillar 

jshall cover panels on doors and body sides 

16.8 Running Boards 
l 

11!7.0 WINID@WS ANID Wll'!JIDSllllElillll> : 

17.1 

Jfaspecifrc··•descfipt/oobf a.reqL1iredo{Jtion is not/isted, OEM standard is sufficient. Component§. and 
measurements. must qdhere to Wiscon:sin. Trans 301; FederglADA, .36 CFR Part 1192, SAE J2249, and49 
CF RP.art 571 requirements and 393((~quirements 

Requirement 

Driver's and Front 

Passenger Window 

Specification of Requirement 

Lightly tinted 

17 .2 Passenger Windows Tint I Deep tinted 

17.3 Passenger Windows i Flip open glass type windows 

17.4 Power Windows : Driver and Front passenger only 

17.5 Windshield Wiper 1Shall have at least 2 speeds or a variable speed motor 

17.6 Windshield Washer 
17.7 Rear Window Wiper 
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18.1 

18.2 

18.3 

2018 Human Service Vehicle Solicitation Specs - Minivans and Transit Vehicle 

if~•sp~tlfic,··~es~;ipfi.brl;oftlrJ~uire~Dptfbnisnotlist:ed,·oEM~tdnqqtcf·is.s&Jfici~n~tC6mpol?ents~·&,r1~i.• 
measurements must adbereto. Wisconsin Trans 301, EerJ.er:alAIJ'A1 36 C::FR Part 1192, SAEJ2249, and 49 

CFR p<JrtS71feqµir¢rnents ahd393fequfrernents ··• 

Requirement 

Fire Extinguisher 

I Webbing Cutter 

I warning Triangles -
: Reflective 

Specification of Requirement 

Mounted and removable. Can be mounted in the luggage area 

provided there is an indication someplace on the dash that the 

fire extinguisher is so located. 

Must be in a bracket or receptacle to secure it to the vehicle 

Metal body Extinguisher 

5 lbs. 

2A-10 BC Rating 

Dry Chemical 

Fully Charged and Sealed 

C02 extinguishers are PROHIBITED 
An emergency webbing cutter must be provided 

Must follow specks from CFR 49 Part 571: 

Reflex reflective material and fluorescent material that shall 

be affixed to both faces of the warning device 

The warning device shall be designed to be erected, and 

replaced in its container, without the use of tools 

Instructions for each warning device shall include a 
recommendation that the driver activate the vehicular hazard 
warning signal lamps before leaving the vehicle to erect the 

warning device Instructions for each warning device shall 

include a recommendation that the driver activate the 
vehicular hazard warning signal lamps before leaving the 
vehicle to erect the warning device 

Part of the warning device shall form an equilateral triangle 

that stands in a plane not more than 10° from the vertical, with 
the lower edge of the base of the triangle horizontal and not 
less than 1 inch above the ground. 
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18.4 

18.5 

18.6 
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! First Aid Kit 

I 
Each of the three sides of the triangular portion of the warning j 

I 
device shall not be less than 17 and not more than 22 inches ' 

long, and not less than 2 and not more than 3 inches wide 

; Kit shall be moisture and dust proof 

:shall include at minimum: 

!Adhesive Bandage, 1 inch (2) packets ;Minimum 

Bandage Compress, 2 inch (2) packets ;Minimum 

i Bandage Compress, 4 inch (4) packets :Minimum 

!Gauze Compress, 24 inch x 24 inch minimum (1) packet iMinimum 

;Triangular Bandage, 40-inch {1) packet !Minimum 

. All units shall be in a sanitized package 

i Blood Borne Pathogens 
1 

1 Kit shall be moisture and dust proof 
:Kit 

. Kit shall include at a minimum: 

:vinyl Glovers (1) pair !Minimum 

i Red Bio Bag (1) I Minimum 

1Twist Tie {1) !Minimum 

i Face mask {1) !Minimum 

iBiohazard Pickup Scoop {1) !Minimum 

i Disinfecting or Sanitizing Wipe (2) •Minimum 

First Aid Kit and Blood borne Pathogen Kits May Be Combined if One Kit Fulfills All Requirements 

Emergency Exit 

Each HSV of 10,000 pounds or less GVWR need not have a 

specific emergency exit providing there are 2 separate 

openings where persons could exit the vehicle under normal 

circumstances 

All doors shall be capable of being opened easily from the 

inside and outside including the rear door of a van. 

i 
tll9.0 i',\@GESSIBlll!lffiM R~Gl<~GE - Vi®Nl\lEREID ltl!l@@R 

19.1 

! 

lf~&s.Pefi[ic.··a~scripf[6hof(J,f:~qiJ{rf!aiJ(Jti()ri1~·~9ffist~<J,.~§¥.'#t9hdaf~Yf~~ ... ict,ent .. f<Jmgar~Ms~d~> 
measutementsm1.1,si:bdhere to VVis/1onsinTra11s 301, Feqera!A'J)A,36C~R Pdrt 1192, Slfe J2249l andZl-d 
CPR Pqrt5!1 reqvire,rn~fJtS and 3,Q3requir~ments 
Requirement 

Lowered Floor 

Specification of Requirement 
1 
Floor in passenger seating area shall be lowered to provide at 

minimum vertical clearance of 56 inches in the wheelchair 

securements areas and ramp service door 

! Lowered floor assembly shall be corrosion-resistant coated 

:metal 

·Lowered floor assembly must be joined to the body frame 

members in a manner to provide a leak-proof and dust-proof 

ifloor 
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20.1 

20.2 

20.3 

20.4 

20.5 

20.6 

20.7 

20.8 

20.9 

20.10 

21.1 

21.2 
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If a specific ~esc;ript(pn ?f.a.5:quire~ optfonis n?t:listf!q,•·~Ef1A.st~pdqrci js s~fficient Components .and 
measurements must.adhere to .Wisconsin Trans 301, FecieralADA, 3f5CFR Part 1192, SAE 12249, and 49 
CFRp~rt.571 requi~efnents and $93 requirelndnt~ 
Requirement Specification of Requirement 

!Ramp I Ramp will be in the rear of the vehicle 

: Rear ramp may not be attached to the exterior of the body, 
1but shall be completely contained and securely fastened within. 

ithe perimeter of the vehicle body when not in operation 

1Ramp Deployment 
i 

! Ramp Surface 

!Ramp Width 

I Manual fold out 
j Non-skid surface that extends across the full length and width 

iof the ramp or bridge plate 
•The width of a ramp and bridge plates shall be at least 33 

!inches 
i Ramp Length iThe length of the ramp shall be at least 55 inches 

·Ramp Weight Capacity ! 8001bs 
1Ramp Slope (to roadways !shall be 1:6 maximum as measured to ground level with the 
j j 
i or curbs) i non-rail vehicle resting on a flat surface. 

: Ramp Illumination 
! Illumination shall be provided at ramps, bridge plates, 
I 
idoorways, and boarding areas. 
! Lights shall be shielded so as not to project directly into the 

I eyes of entering and exiting passengers 

. 
1minimum 

!minimum 

!minimum 

maximum 

I Illumination on walking surface of ramp shall be lighted with 1 • • 
1 ·minimum 

Exterior Illumination for 

Ramp 

!foot-candles (22 lux) minimum of illumination 

!Where doorways have ramps, illumination shall be 1 foot

candle (11 lux) minimum for distance of 3 feet measured 

beyond the outside edge of ramp or bridge plate. 

Ramp door shall be interlocked with the vehicle transmission 
to ensure the vehicle cannot be shifted out of park while the 

',' ','-<',','.', - <-- "--< __ < /--:-> _,_,_-:;>,'.' -----< ---<;:_'.:: -<-'>"'-<>- ----:-:- --:<><-' _-;<_->---:<>- _;-- __ -;;,,-" -~- ---------_-:: ',- :_-- <<: ',-

@m~on¢hts•''and'Jie95ur~rfl~{Jts'iriustai/hkr¢ taw11cc:>nitn·tra~$ ~q1,•·fedetdt ~PA, 3$ ti=R.·Pqrt 1'i.~gj 
SAE 12249,. ahd49.·GFRpai-ts71·. ahd39Jr~qyi;emeJ1ts 

Requirement Specification of Requirement 

, Doorway with Ramp 
' 

Vertical clearance at doorways with ramp shall be measured 
from the inside finished edge of the door opening to the 
highest point of the deployed ramp below 

minimum 

Doorway Width 

Vehicle clearance at doorways shall be at least 56 inches for 
small non-rail vehicles 

Doorway shall provide a clear opening of at least 32 inches 

Page 12of16 

minimum 

minimum 



21.3 

22.1 

22.2 

22.3 

22.4 
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Doorway Thresholds 

\Thresholds at doorway shall be marked by a stripe. Stripe shall l 
be 1 inch wide minimum and contrast with the rest of the 

!walking surface. 

minimum 

Configuration should al!owfor a default 1 wheelchair position, with three ambulatory seats in rear row. 

A 2 passenger flip down seat is to be included in the middle row when the wheelchair position is 

unoccupied. Components and measurements must adhere to Wisconsin Trans 301, Federal ADA, 36 

CFR Part 1192, SAE 12249, and 49 CFR part 571 and 393 requirements 

Requirement 

Wheelchair Space 

Specification of Requirement 
I 

. There shall be two wheelchair spaces, one in front of the other 1 Minimum ,. I 

!Wheelchair spaces shall be 30 inches wide by 48 inches in 

;len th 

:wheelchair Securements 1Wheelchair securement system shall secure the wheelchair so 

:Orientation !the occupant faces the front of the vehicle 

'Wh 
1 

h . S 'Each wheelchair shall be secured to the vehicle with a 
ee c air ecurements 1 

!fastening device with sufficient strength to : 

I Electric Wheelchair 

Retractors (in front 

position for each 

:wheelchair space) 

1 Retain the chair in the even the vehicle overturns 

, prevent the chair from moving 
i Prevent the chair's wheels from leaving the floor in the vent of ; 

:a sudden stop or start 

I wheelchair securement shall have a four-point securement 

. (two in front and two in back) 

isecurements should be interchangeable to eliminate the 

,confusion of a left, right, rear, or front location 

!The device should be a webbing belt system that secures the 

I wheelchair to the floor 
1There may be no wheelchair attachment to any door 

:Webbing belt shall be free of any tears or damage 

Webbing belt used to secure the wheelchair to the floor may 
I 

. not be used to secure the passenger to the wheelchair 

Front electric securing retractors shall be electric self

tensioning and self-locking 

Shall be compatable with 12 volt vehicles and intergrated into 

the vehicle's electrical system with a single plug connection 

A switch or button control system mounted in the rear wall of 

the vehicle to lock or unlock electric retractors. 
Shall have a positive lock indicator that indicates when fitting is 

locked in anchorage 
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22.5 

22.6 
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I wheelchair Retractors 

! (rear loaction for both 

I wheelchair positions) 

!wheelchair - Seat and 

:Shoulder Belts 

Retractors should have a low profile to allow retractors to fit 

under most footrests 

Retractors should have a foot release lever to eliminate the 

stress of bending down. 

Retractors shall have a floor anchorage attachment consisting 

of an L-Track fitting which shows a positive locking indicator 

along the with a four stud, double plunger attachment for 

added strength 

The attachment device securing the wheelchair to the 

retractor shall have a J-style hook application for ease of 

attachment and to make the retractors totally universal in 

floor location 

The retractor should be of material design to eliminate rust 

and corrosion 

Securing retractors shall be automatic self-tensioning and self- j 

locking 

Shall have duel tensioning knobs to provide additional 

tensioning if needed 
Shall have a positive lock indicator that indicates when fitting isl 

locked in anchorage 

Securements should be interchangeable to eliminate the 

confusion of a left or right 

Retractors should have a low profile to allow retractors to fit 

under most footrests 

Retractors should have a foot release lever to eliminate the 

stress of bending down. 

Retractors shall have a floor anchorage attachment consisting i 
of an L-Track fitting which shows a positive locking indicator 
along the with a four stud, double plunger attachment for 

added strength 
The attachment device securing the wheelchair to the 
retractor shall have a J-style hook application for ease of 

attachment and to make the retractors totally universal in 

floor location 
The retractor should be of material design to eliminate rust 
and corrosion 

An independent lap and shoulder (3-point) restraint system 

which complies with 49 CFR 571.209, and ANSl/RESNA WC18 
(or SAE J2249) shall be provided for each wheelchair occupant 

Seat belts and shoulder belts shall not be used in place of 
wheelchair securement systems. 
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22.7 

22.8 

22.9 
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Stowage 

, Components shall be easily identified as to their location as 

follows: "front" "rear" "lap" or "shoulder" 

Forward facing wheelchair restraints shall have all components 

dynamically tested at 30mph 20g force condition, which an 

impact sled at a test facility such as the University of 

Michigan's Transportation Research Institute or a reputable 

equivalent, on both a child stroller type wheelchair and a 

battery-powered electric wheelchair 

. When wheelchair securement systems are not in use, the 

systems shall not protrude into the wheelchair space and shall 

not interfere with passenger movement or pose a hazard. 

:Storage container must meet 49 CFR 571.302 flammability 

.standards 

.on non-rail vehicles with GVWR less than 30,000 lbs., 

• wheelchair securement systems shall restrain a force in the 
Wheelchair Design Load 

jforward longitudinal direction of 5,000 lb. minimum for each 

wheelchair 

'Wheelchair securement system shall limit the movement of an 

.. occupied wheelchair to 2 inches maximum in any direction 

Wheelchair Movement ;when secured in accordance with the manufacturer's 
·instructions and when the vehicle is operating in a normal 
I 

!conditions 
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• 
IS THS 

Front 

Minivan Rear Load 
iagram* 

Rear 
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Driver Seat 

Front Passenger Seat 

Middle Row Seats 

Wheelchair Positions 

Wheelchair Ramp 

Two Passenger Fold 

Down Seat in 3rd Row 

* Not drawn to scale 
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State of Wisconsin 
Wis. Statutes s. 16.75 
DOA-3070 (ROS/2014) 

BIDS MUST BE SEALED & 
ADDRESSED TO AGENCY ADDRESS: 

WI DOT 
4822 Madison Yards Way, 8 South 
Madison WI 53705 

REQUEST FOR BID 
THIS IS NOT AN ORDER 

BIDDER (Name and Address) 

Item Quantity 
No. and Unit 

Payment Terms I 

0 Remove from bidder list for this commodity/service. (Return this page only.) 

Bid envelope must be sealed and plainly marked in lower corner with due date and Request for 
Bid# 510164 

Late bids will be rejected. Bids MUST be date and time stamped by the soliciting purchasing 
office on or before the date and time that the bid is due. Bids dated and time stamped in 
another office will be rejected . Receipt of a bid by the mail system does not constitute receipt of 
a bid by the purchasing office. Any bid which is inadvertently opened as a result of not being 
properly and clearly marked is subject to rejection. Bids must be submitted separately, i.e., not 
included with sample packages or other bids. Bid openings are public unless otherwise 
specified . Records will be available for public inspection after issuance of the notice of intent to 
award or the award of the contract. Bidder should contact the person named below for an 
appointment to view the bid record. Bids shall be firm for acceptance for sixty (60) days from 
date of bid opening, unless otherwise noted. The attached terms and conditions apply to any 
subsequent award. 
Bids MUST be in this office no later than: 

Name 

Phone I Date 

Quote Price and Delivery FOB 

I 
Description Price 

Per Unit Total 

I Delivery Time I 

0 We are a work center certified under Wis. Stats. s. 16. 752 employing persons with severe disabilities. Questions concerning the 
certification process should be addressed to the Work Center Program, State Bureau of Procurement, 6th Floor, 101 E. Wilson St., 
Madison, Wisconsin 53702, (608) 266-5462. 

Wis. Stats. s. 16.754 directs the state to purchase materials which are manufactured to the greatest extent in the United States when all 
other factors are substantially equal. Materials covered in our bid were manufactured in whole or in substantial part within the United 
States, or the majority of the component parts thereof were manufactured in whole or in substantial part in the United States 
0Yes 0No D Unknown 

In signing this bid we also certify that we have not, either directly or indirectly, entered into any agreement or participated in any collusion or 
otherwise taken any action in restraint of free competition ; that no attempt has been made to induce any other person or firm to submit or 
not to submit a bid; that this bid has been independently arrived at without collusion with any other bidder, competitor or potential 
competitor; that this bid has not been knowing ly disclosed prior to the opening of bids to any other bidder or competitor; that the above 
statement is accurate under penalty of perjury. We will comply with all terms, conditions and specifications required by the state in this 
Request for Bid and all terms of our bid. 

Name of Authorized Company Representative Title Phone Fax 

Signature of Above Date Email: 

This form can be made available in alternate formats to individuals with disabilities upon request. 
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1.0 GENERAL INFORMATION AND SCOPE 

1.1 PURPOSE OF THE REQUEST FOR BIDS The Wisconsin Department of Transportation, through its 
Purchasing Unit requests bids to establish a contract for the purchase of Human Service Vehicles through 
WisDOT for municipalities throughout the state of Wisconsin. The Wisconsin Department of Transportation 
is acting as agent for a group of private, non-profit organizations and public entities in this transaction in 
support of federally funded Section 53 programs. 

The resulting contract shall be governed by the attached "Standard Terms and Conditions" unless 
specifically modified in this Request for Bid document. Conditions of bid that include "must" or "shall" 
describe a mandatory requirement. 

1.2 DEFINITIONS The following definitions are used throughout the RFB documents: 
111 Agency - The Wisconsin Department of Transportation 
111 Bidder/Vendor - A company or individual submitting a bid response to this RFB 
111 Contractor - Bidder awarded the contract 
111 Department - The Wisconsin Department of Transportation 
111 DOT or Wis DOT - The Wisconsin Department of Transportation 
111 HSV: Human Service Vehicle 
• Purchasing - WisDOT Purchasing Unit 
111 RFB - Request for Bid 
111 State: State of Wisconsin 
• Sub-Recipient - Organization or agency purchasing the vehicle from the contract 

1.3 SCOPE The Department of Transportation (DOT) intends to use the results of this procurement to purchase 
a Model Year 2018 or newer. All component parts in the manufacturing of vehicles shall be new. 

111 Minivan, Lowered Floor, Rear Load Ramp 
111 Minivan, Side Load, Ramp 
11 Transit Cargo Van/Bariatric Vehicle 

1.4 OVERVIEW OF ADMINISTRATIVE AGENCY The Department of Administration performs administrative 
and executive functions for the State of Wisconsin. 

1.5 CONTRACT TERM WisDOT intends to utilize the results of this RFB to award a contract. Retain a copy of 
these bid documents and addenda for your files. 

1.5.1 The initial term for this contract will be for a one year period with four 1-year renewal options. 
Renewal options must be authorized by a mutual agreement of the Contractor and WisDOT 

1.5.2 As required by Wisconsin Statutes, continuance of a contract beyond the limits of funds available 
shall be contingent upon appropriation of the necessary funds and the termination of the 
contract by lack of appropriation shall be without penalty to WisDOT. WisDOT does not 
guarantee to purchase any specific quantity during each contract term. 

1.6 COOPERATIVE PURCHASINGNENDOR AGREEMENT Wisconsin Statutes (s. 16.73, Wis. Stats.) 
established authority to allow Wisconsin Municipalities to purchase from State contracts. For cooperative 
bidding purposes, a Vendor Agreement is highly desired for this RFB. Please complete the Vendor 
Document portion of this package and return with your bid. Additional units may be purchased by 
agreeing to extend the contract to other state agencies and municipalities. 

2018 Human Service Vehicle Solicitation - Minivans and Transit Vehicle 
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1.7 ESUPPUER REGISTRATION Registration on the State of Wisconsin's eSupplier system 
(http://esupplier.wi.gov) is available free of charge to all businesses and organizations what want to sell to 
the state. Registration allows a vendor to: 

1.7.1 Register for a bidder's list for commodities/services that the vendor wants to sell to the state. 

1.7.2 Receive automatic email notifications each time a state agency, including the University of 
Wisconsin System, posts a request for bid (RFB) or request for proposal (RFP) with an estimated 
value over $25,000 in their designated commodity/service area(s). 

1.7.3 Only vendors with a valid email address at the time the RFB/RFP is posted will receive email 
notifications of addendums/amendments. Vendors who obtain the RFB/RFP from a third party, 
though a public notice website (http://publicnotices/wi/gov) or other means assume 
responsibility for checking for updates on VendorNet to the RFB/RFP. 

1.7.4 To obtain information on the state's bidder registration, please visit the eSupplier website at 
http://esupplier.wi.gov Assistance is available from the eSupplier information center at 1-800-482-
7813, or in the Madison Area at 608-264-7898. 

2.0 BID PROCEDURES AND INSTRUCTIONS 

2.1 REASONABLE ACCOMMODATIONS the Department will provide reasonable accommodations, including 
the provision of informational material in an alternative format, for qualified individuals with disabilities 

upon request. If you think you need accommodations at a bid opening/vendor conference, contact Kevin 
Diehl, Purchasing Agent, kevin.diehl@dot.wi.gov or 608-261-0124 

2.2 BID REQUIREMENTS Submit a hard copy of the original or file through eSupplier and a copy of the 
following required materials,.-Failure to provide these documents with your bid submittal may disqualify 
your bid. WisDOT encourages all bidders to print their submission double sided to save paper. 

2.2.1 
2.2.2 
2.2.3 
2.2.4 
2.2.5 
2.2.6 
2.2.7 

2.2.8 
2.2.9 
2.2.10 
2.2.11 

2.2.12 

Bid signature page 
Bidder Required Form (DOA 3832) 
Addendum signature Page, if applicable 
Vendor responsibilities for delivery, inspection, and acceptance 
Price sheet (Excel document) 
Bid opportunity list 
Signed Federal certifications 
Vehicle information per specification requirements 
Two copies of complete specifications and a descriptive brochure or detail for the vehicle bid 
Manufacture's/Bidder's warranty statement 
An electronic device with an identical copy of the bid documents. This should be an USB flash 
drive. 
An electronic device with the redacted version of the bid documents (see 2.14). 

2.3 BID SUBMISSION Vendors must submit a sealed original, marked as such, and one copy of all materials 
required for acceptance of their bid by the deadline shown on the Request for Bid form to: 

Address 
WI Department of Transportation 

4822 Madison Yards Way, 8th Floor South 
Purchasing Unit 
Madison, WI 
53705 

2018 Human Service Vehicle Solicitation - Minivans and Transit Vehicle 
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2.3.1 Bids must be received by the purchasing agent in the above office. All bids must be time
stamped in by the State Purchasing Office prior to the stated opening time. Bids not so stamped 
will be considered late. Receipt of a bid by the State mail system does not constitute receipt of a 
bid by the State Purchasing Office, for purposes of this request for bids. Faxed and emailed bids 
are not accepted. 

2.3.2 All bids must be packaged, sealed, and show the following information on the outside of the 
package. Failure to put this information on the outside of the package may delay routing to the 
correct room and person. 

2.3.2.1 
2.3.2.2 
2.3.2.3 
2.3.2.4 
2.3.2.5 

Vendor's name and address 
Purchasing agent's name: Kevin Diehl 
RFB Title: Human Service Vehicles - Minivan and Transit Vehicles 
RFB Number: 510164 
Bid Due Date: June 271

h, 2018 @2pm 

2.4 METHOD Of AWARD The bid award will be made to the responsive and responsible bidder with the lowest 
total unit price for the first year of the contract. 

2.5 CALENDAR OF EVENTS Listed below are important dates and times by which actions related to this 
Request for Bids (RFB) must be completed. In the event that the State finds it necessary to change any of 
these dates and times it will do so by issuing a supplement to this RFB. 

Date Event 

06/06/2018 

06/13/2018 

06/27/2018 

06/27/2018 

Last day for submitting "Approved Equal" requests and written 
questions 

Amendments will be Posted to eSupplier which will include 
answers to "Approved Equal" requests, answers to questions, 
and/or revisions to the solicitation 

Bid(s) due date 

Bid(s) opening at New Hill Farms at 2pm 

2.6 UNIT PRICE Vendors must submit a total "unit price" in accordance with the specifications, special 
conditions, and bid document. Enter the unit price for each applicable item on the respective line on the 
attached "Bid Price Sheet" APPENDIX H (Excel form). All prices must be quoted in U.S. dollars. 

2.6.1 The quantity of "1 each" listed for the line item on the bid unit price sheet does not necessarily 
represent the quantity to be ordered, but are for bid unit price evaluation purposes only. 

2.6.2 For purposes of calculating the rate for option years for this RFB, include an annual rate increase 
of 1% each year for the remaining four option years (automatically calculated in the Excel 
document). These rates are for evaluation and FTA procurement requirement purposes only 
and do not affect or will be totaled to determine the lowest responsible bid price. 

2.6.3 Price quoted should include all items of labor, materials, tools, equipment, and other costs 
necessary to fully complete the manufacture and delivery of the vehicle pursuant to the outlined 
specifications. 

2.6.3.1 It is the intention of these specifications to provide and require a complete 
vehicle of the type prescribed ready for immediate operation. 
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2.6.3.2 Any items omitted from the specification that are clearly necessary for the 
completion and operation of such equipment and its appurtenances shall be 
considered a portion of such equipment although not directly specified or called 
for in the specifications. 

2.7 ESTIMATED QUANTITIES Estimations for WisDOT's projected needs are detailed below. These numbers 
are estimates only and do not guarantee a minimum or maximum number of vehicles ordered off the 
contract as programs and funding are ongoing and subject to change. Estimates are based on the number 
of vehicles ordered and delivered from the HSV contract in CY2017. 

2.8 

Contract Year Optional Yr. 1 Optional Yr. 2 Optional Yr. 3 Optional Yr. 4 

Vehicle Type June 2018- June 2019- June 2020- June 2021- June 2022-
June 2019 June 2020 June 2021 June 2022 June 2023 

Minivan Side 20 20 20 20 20 
Minivan Rear 30 30 30 30 30 
1-ansit/ 

5 10 10 10 10 
ariatric 

ERNATE BIDS Any alternate bid must be in compliance with the Approved Equals and Specifications in 
2.12 All approved alternate bids must be submitted on a separate itemized bid sheet, identified as an 
alternate, and with vendor name and bid number on each page submitted. 

2.9 SIGNED REQUEST FOR BID SHEET: Submit with bid a signed and completed Page 1 of this Request for 
Bid and all certifications required for bid submittal. Bids submitted in response to this RFB must be signed 
by the person in the vendor's organization who is responsible for the decision as to the prices being 
offered in the bid or by a person who has been authorized in writing to act as agent for the person 
responsible for the decision on prices. 

By submitting a signed bid, the vendor's signatories certify that in connection with this procurement: 

2.9.1 the vendor's organization or an agent of the vendor's organization has arrived at the prices in its 
bid without consultation, communication or agreement with any other respondent or with any 
competitor for the purpose of restricting competition 

2.9.2 the prices quoted in the bid have not been knowingly disclosed by the vendor's organization or 
by any agent of the vendor's organization and will not be knowingly disclosed by same, directly 
or indirectly, to any other respondent or to any competitor, and 

2.9.3 no attempt has been made or will be made by the vendor's organization or by any agent of the 
vendor's organization to induce any other person or firm to submit or not to submit a bid for the 
purpose of restricting competition. 

2.10 MULTIPLE BIDS Multiple bids from a vendor will be permissible, however each bid must conform fully to 
the requirements for bid submission. Each such bid must be separately submitted and labeled as Bid #1, 
Bid #2, etc. on each page included in the response. Alternate acquisition plans do not constitute multiple 
bids. If submitting multiple bids, vendor must mail in responses, not submit through eSupplier. 

2.10.1 Vendor has to submit all document and certificates for each bid submission in separate packets 
and cannot double up on submitting one packet of required information for multiple bids. 

2.11 INCURRING COSTS, the State of Wisconsin is not liable for any cost incurred by a vendor in the process 
of responding to this RFB. 

2.12 QUESTIONS AND APPROVED EQUAL REQUESTS Any questions or approved equal requests concerning 
this RFB must be submitted in writing on or before 1:00 p.m. (CST), June 6, 2018 to: 
Kevi n.Diehl@dot.wi.gov 
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2.12.1 Vendors are expected to raise any questions, exceptions, or additions they have concerning the 
RFB document or the attached State of Wisconsin Contract at this point in the RFB process. If a 
vendor discovers any significant ambiguity, error, conflict, discrepancy, omission, or other 
deficiency in this RFB, the vendor should immediately notify the above-named individual of such 
error and request modification or clarification of the RFB document. 

2.12.2 When not bidding on all particulars as specified, the bidder may offer that product to be an "or 
equal" product. All "or equal" alternate bids shall be pre-approved by a formal written bid 
amendment. Any requests must be fully supported by technical data, test results, or other 
pertinent information or evidence that the substitute offered is equal or better than the 
specification requirement. 

Failure to provide product information by June, 6, 2018 will result in disqualification of the "or 
equal" alternate bid. The Department of Transportation will be the sole judge of equivalency and 
acceptability. 

2.12.3 In the event that it becomes necessary to provide additional clarifying data or information, or to 
revise any part of this RFB, supplements or revisions will be posted on eSupplier. 

2.12.4 From the date of release of this RFB, until a Letter of Intent is issued, all contacts with Department 
of Transportation regarding this RFB shall be made through the Purchasing Section. Violation of 
this condition may be considered sufficient cause for rejection of a proposal, irrespective of any 
other considerations. 

2.12.5 Each bid shall stipulate that it is predicated upon the terms and conditions of this RFB and any 
supplements or revisions thereof. 

2.13 NEWS RELEASES News releases pertaining to the RFB or to the acceptance, rejection, or evaluation of 
bids shall not be made without the prior written approval of the State. 

2.14 WISCONSIN PUBLIC RECORDS LAW WisDOT and all records it retains are subject to Wisconsin Public 
Records law, sec. 19.31, et seq, Wis. Stats. WisDOT will advise bidder request for records it has designated 
as proprietary or confidential. 

2.15 PROPRIETARY AND/OR CONFIDENTIAL INFORMATION If the bidder designates any information in the 
bid as proprietary and/or confidential, the bidder must submit, in addition to the copies listed in 2.2. one 
electronic copy of the bid with all proprietary and/or information redacted. This copy should be clearly 
marked as "REDACTED COPY" and submitted in the package containing the original bid(s). The documents 
should be saved as a Microsoft Word, Adobe PDF, or Microsoft Excel format and saved onto an USB flash 
drive. 

2.16 ORDER OF PRECEDENCE In the event of contract award, the contents of the RFB (including attachments), 
RFB addenda and revisions, the bid response from successful bidder, and additional terms agreed to, in 
writing, by WisDOT and the contractor shall become part of the contract. 

2.16.1 The following priority for contract documents will be used if there are conflicts or disputes: 

2.16.1.1 First, contract award document 
2.16.1.2 Second, official purchase order 
2.16.1.3 Third, bid response as accepted by WisDOT 
2.16.1.4 Fourth, WisDOT request for bid 
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3.0 BID ACCEPTANCE, EVALUATION AND CONTRACT AWARD 

3.1 BID OPENING Bids will be opened at 2pm (CST) on June 27, 2018 at 4822 Madison Yards Way, Madison, 
WI 53705, Only the names of the bidders may be read aloud at that time. 

3.2 BID ACCEPTANCE Bids which do not comply with instructions or are unable to comply with specifications 
contained in this RFB may be rejected by the State. The State may request reports on a vendor's financial 
stability and if financial stability is not substantiated may reject a vendor's bid. The State retains the right 
to accept or reject any or all bids, or accept or reject any part of a bid deemed to be in the best interest of 
the State. The State shall be the sole judge as to compliance with the instructions contained in this RFB. 

3.3 BID EVALUATION: Bids will be evaluated by the Department's purchasing agent and program manager 
to verify that they will meet all specified requirements in this RFB. This verification may include requesting 
reports on the vendor's financial stability, conducting demonstrations of the vendor's proposed 
products(s) and/or service(s), and reviewing results of past awards to the vendor by the State of 
Wisconsin. 

3.4 RE-SOLICIT BID Purchasing reserves the right to reject any or all bids and to re-advertise solicitation if 
necessary. 

3.5 NOTIFICATION OF INTENT TO AWARD: Any vendors who respond to this RFB, with a bid, will be 
notified in writing of the State's intent to award the contract(s) as a result of this RFB. 

3.6 APPEALS PROCESS: (NOTE: PUT IN FOR SERVICES ONLY) The appeals procedure applies to only those 
requests for bids that are greater than $50,000. Notices of intent to protest and protests must be made in 
writing. Protestors should make their protests as specific as possible and should identify statutes and 
Wisconsin Administrative Code provisions that are alleged to have been violated. 

The written notice of intent to protest the intent to award a contract must be filed with: 

Address: 
WI Department of Transportation 
4822 Madison Yards Way, 8th Floor South 
Purchasing Unit 
Madison, WI 
53705 

3.6.1 Written intent to protest must be received in his/her office no later than five (5) working days 
after the notices of intent to award are issued. 

3.6.2 The written protest must be received in his/her office no later than ten (10) working days after the 
notices of intent to award are issued. 

3.6.3 The decision of the head of the procuring agency may be appealed to the Secretary of the 
Department of Administration within five (5) working days of issuance, with a copy of such appeal 
filed with the procuring agency, provided the appeal alleges a violation of a statute or a provision 
of the Wisconsin Administrative Code. 

3.6.4 Subsequent protests can be submitted to: Federal Transit Administration, Region V Office, 200 
West Adams Street, Suite 320, Chicago, Illinois 60606. 
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3.7 CONTRACT AWARD Contracts will be signed between WisDOT and the Vendor after the protest period is 
over. The Department will send a contract for the Vendor to sign and will return an executed copy. 

3.7.1 Vendors cannot accept purchase orders from sub-recipients until contracts are executed by 
Wis DOT. 

4.0 SPECIAL TERMS AND CONDITIONS 

4.1 ORDERING Successful bidders awarded a contract by the Wisconsin Department of Transportation will 
receive purchase orders from WisDOT Transit Staff and/or sub-recipients as needed during the contract 
term. There is no set schedule in place for purchase orders to be sent. 

4.1.1 Additional ordering from municipalities may occur provided a contract is active. WisDOT approval 
must be granted prior to the contactor's acceptance of a purchase order. 

4.1.2 Purchase orders should be made on a vehicle-by-vehicle basis 

4.2 DELIVERY All documents must show the legal name of the sub-recipient. Below is a general list of required 
documents that may change depending on funding program and sub-recipient. 

4.2.1 When a delivery date cannot be met, vendors will contact WisDOT in writing a minimum of 15 
days prior to the expected delivery date. Purchase orders or contracts may be cancelled without 
any cost or penalty to the ordering agency if the delivery is late or not revised in writing by 
Wis DOT. 

4.2.2 The vehicle shall be delivered FOB to the destination shown on the purchase order, fully equipped 
in accordance with the specifications and proposal. 

4.2.3 Prior notice of intent to deliver vehicles must be given, at least one day in advance, to the 
contact person designated by the WisDOT Transit Section on its purchase order, during 
normal business hours 

4.2.3.1 Required delivery documents may change by funding program, type, and sub
recipient, so it is best to check with Transit Staff before vehicle is delivered. 

4.2.4 Certificate of Origin/Manufacturer's Certificate for the chassis 

4.2.5 Buy America Certificate and Documentation 

4.2.5.1 A final list of major components and sub-assemblies made in the U.S. and the 
calculated percentage for each item of total manufacturer's cost. Supplier can furnish 
this list, but must list percentages of components in the federal certificates in 
Appendix F 

4.2.5.2 The final assembly location (city, state, country) 

4.2.5.3 A list of the actual activities that took place during the final assembly 

4.2.5.4 The total cost of final assembly. 

4.2.6 FMVSS Certificate and Documentation 

4.2.6.1 Show sub-recipient location of FMVSS sticker 

4.2.7 Purchasers Certificate 
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4.2.8 WisDOT Transit Delivery Documents 

4.2.9 An invoice must be sent to the organization named on the purchase order and WisDOT Transit 
staff before delivery is made or must be delivered with the vehicle 

4.2.9.1 Be sure to list any additional add-on items and registration fees on a separate invoice 
sheet. 

4.2.10 Vendor shall complete the Application of Title for sub-recipient (MV-1 or MV-11) and show 
WisDOT has the lien holder. Secured party number is 039337 and the address is WisDOT Bureau 
of Transit, Local Roads, Railroads and Harbors. 4822 Madison Yards Way, P.O. Box 7913, 
Madison, WI 53705. 

4.2.10.1 Vendor shall also provide the recipient with a temporary license plate. 

4.2.11 The vehicle is to be delivered having been properly serviced, including all lubricants (grease and 
oil) and fluids filled to the proper level; properly serviced shall mean the doors shall have been 
checked and properly adjusted, fittings are all accounted for, and all other mechanical 
adjustments made, so that the vehicle is fit and able to be put into immediate service. 

4.2.12 The authorized representative (which may be the truck transport delivery driver) present at the 
time of delivery must be able to educate the sub-recipient on the vehicle's features and must be 
able to demonstrate the vehicle's subsystems and equipment. 

4.2.13 At the time of delivery, the fuel tank must be a least one-fourth (1/4) full as indicated on the fuel 
gauge; if dual fuel tanks are present, the vehicle must have at least one-fourth (1/4) tank in each 
tank. 

4.3 SUPPORT DELIVERY DOCUMENTS The following materials must accompany each delivered vehicle. 
Appendix E will have additional details on vehicle delivery and a checklist; updated delivery documents may 
be sent by Program Managers closer to the date of delivery. The omission of any of these materials may 
result in the vehicle not accepted. 

4.3.1 Warranty for vehicle and subsystems (see section 4.4) 

4.3.2 Owner's manual 

4.3.3 Scaled and dimensioned floor plans 

4.3.4 A copy of detailed maintenance and inspection schedule for the vehicle subsystems 

4.3.5 A label placed on the inside of the glove compartment or driver storage area of the vehicle 
giving a telephone number to call for technical assistance regarding the vehicle 

4.3.6 Written or video instructions on the use of mobility aid restraints and securement systems 

4.3.7 Written instructions on how to deploy and stow ramp that includes details regarding the ramp 
interlock system 

4.3.8 "as built" electrical manual 

4.3.9 "as built" parts manual 

4.3.10 Alignment report 
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4.4 WARRANTY 

4.4.1 All warranty work shall be at no cost to the sub-recipient or WisDOT and should be conducted so 
as to minimize the vehicle's out-of-transit service time 

4.4.2 An owner's care book shall also be included with each vehicle; a copy of a detailed maintenance 
and inspection schedule supplied by the respective manufacturers of the vehicle and its 
subsystems (e.g. wheelchair ramp, etc.) shall be included with each vehicle. 

4.4.3 A properly executed warranty must be delivered with each vehicle. 

4.4.4 Bumper-to-bumper warranty shall apply for three years or 36,000 miles after delivery, whichever 
comes first. 

4.4.4.1 This includes the vehicle body structure and internal structural elements of the vehicle 
be warranted against defects and loss of structural integrity (including corrosion 
damage) and fatigue failure. 

4.4.4.2 Applies to all internal structure components that constitute the passenger 
compartment 

4.4.4.2.1 any portion of the chassis that has been modified and integrated with 
the pageanter compartment 

4.4.4.2.2 the windshield frame (including area on both sides of the front cowling) 

4.4.4.2.3 the driver's door and door frame 

4.4.4.2.4 the chassis frame rails that support the passenger compartment 

4.4.5 Corrosion protection warranty shall warrant that the vehicle be free of corrosion for five years or 
100,000 miles. 

4.4.5.1 This requirement does not apply to superficial corrosion to undercarriage components. 

4.4.6 Non-OEM warranties (if provided) shall be free of defects as follows: 

4.4.6.1 AlternatorNoltage Regulator - three years or 50,000 miles 

4.4.6.2 Exterior LED lights - five years or 100,000 miles 

4.4.6.3 HVAC System - three years or 50,000 miles 

4.4.6.4 Wheelchair Ramp - three years or 36,000 miles (parts and labor) and five years or 
100,000 miles for corrosion 

4.4.7 All other equipment furnished under this contract shall be warranted for a minimum period of 
one year, regardless of mileage and include any defective materials and workmanship. 

4.4.8 Where accessories are supplied, they must be compatible with the rest of the product warranties. 

4.4.9 All warranty work must be performed within ten calendar days after the contractor or his 
designated dealer services receives the vehicle. 
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4.4.10 Vehicles delivered by driving them will have the warranty begin at the actual vehicle mileage at 
the time of final delivery at the sub-recipient's location; dealer is responsible for submitting 
chassis manufacturers Delayed Warranty Start application 

4.4.11 If warranty work is required that cannot be repaired through normal efforts by a local dealer at 
the sub-recipient's location (after the final acceptance of the delivered vehicle, which includes 
thorough inspection and verification of equipment ordered and condition of the vehicle, and 
during the 3 year/36,000 miles after delivery bumper-to-bumper warranty period) 

4.4.12 Sub-recipient shall consult with bidder to locate the nearest repair facility that can provide the 
repairs. 

4.4.13 A complete warranty plan shall be provided at bid submittal and, at minimum, shall 
address the following warranty activities 

4.4.13.1 Extension of the warranty period (i.e., due to lack of parts or information needed 
to complete the warranty repair). 

4.4.13.2 Conditions that cause voiding of the warranty 

4.4.13.3 Exceptions and additions to warranty (i.e., normal wear and tear, etc.) 

4.4.13.4 Procedures to follow when a warranty defect is detected 

4.4.13.5 Repair procedures including repairs performed by the vendor and repairs to be 
performed by the sub-recipient and how parts are to be supplied and which 
defective components are to be returned or examined by the vendor. 

4.4.13.6 Procedures for filing failure analysis reports of safety-related parts or major 
components removed from vehicles under the warranty period by the vendor to 
determine if a fleet defect could affect fleet operation 

4.4.13.7 Reimbursement for parts and labor 

4.4.13.8 Identification of locations/facilities for warranty repairs 

4.4.13.9 Maximum response time for delivery of OEM and non-OEM parts that are not in 
stock at warrant repair facilities 

4.4.13.10 Each vehicle delivered with warranty cards or such documents as are needed by 
the owner to obtain warranty services. 

4.5 STATE PATROL INSPECTION All vehicles specified in this document will be operated as "Human Service 
Vehicles" adhering to state standards covering design, constructions, and equipment of these vehicles as 
stated in Wisconsin Administrative Code, Chapter Trans 301. 

4.5.1 All vehicles are subject to annual HSV inspections performed by the Wisconsin State Patrol (per 
s. 110.05, Wis. Stats.). The dealer will be responsible for correcting defects or code violations 
cited by Wisconsin State Patrol Inspector during an initial HSV inspection if the Department 
concludes that they were present when the vehicle was delivered and did not adhere to Trans 
301. 

4.6 REBATES All bid prices are to be net to the Wisconsin Department of Transportation, including any 
applicable rebates or any price incentives. WisDOT will assign any rebates to the dealer/bidder, but shall 
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only sign any rebate form and shall not be responsible for any further activity in pursuit of the bidder 
receiving any rebate or incentive. 

4.7 FIRM CONTRACT PRICING Price increases for each optional additional year will be determined at the end 
of the first year of the contract, and the end of any additional optional year renewals. Any increase in price 
will be determined by using the Producer Price Index (PPI) line 1413 "Truck and Bus Bodies" from the Bureau 
of Labor Statistics (BLS) http:Uwww.bls.gov/ppi/ 

4.7.1 The 1 percent increase that is programmed into the Price Sheet Excel form is for procurement 
requirements only and will not be used to calculate future option year prices, only the PPL 

4.8 OPTIONAL YEAR RENEWALS Initial contract term shall be for one year, with four 1-year additional optional 
years. Prices for optional years will be determined as stated in 4.7. 

4.8.1 Vendors must also re-submit all required Federal (including Buy America, FMVSS, TVM, 
Purchaser's Agreement) and state documents to ensure that any new developments in the 
vehicles in the later years are still in compliance with federal and state regulations. 

4.8.1.1 It should be noted that FTA will require higher percentages of domestic content 
in all rolling stock vehicles in the next few years that is decided when the first 
vehicle from each contract is delivered 

4.8.1.1.1 65 percent in FFY2018 and FFY2019 

4.8.1.1.2 70 percent in FFY2020 and beyond 

4.9 CONTRACTOR MAJOR STRUCTURAL CHANGE The contractor is required to provide the WisDOT 
Purchasing Section with a minimum of 90 days written advance notice of any planned or potential structural 
change resulting in a new entry (merger, buyout, acquisition, consolidation, etc.). The contractor may not 
assign the contract to the new entry without prior written approval from WisDOT, since the underlying 
procurement may be affected. 

4.10 CONTRACT CHANGES WisDOT and vendor shall mutually agree when it is necessary to make changes in, 
additions to, or deletions from the work to be performed or the material to be furnished pursuant to 
applicable federal standards, laws and regulations, state vehicle regulations and laws, and the provisions of 
the contract documents. 

4.10.1 Any such changes which affect the contract price shall require approval by the Purchasing Unit. 

5.0 PERFORMANCE REQUIREMENTS 

5.0 GENERAL PERFORMANCE SPECIFICATIONS 

5.0.1 All proposed equipment must be capable of performing at an effectiveness level in accordance 
with manufacturer's specifications. 

5.0.2 All proposed equipment must be capable of performing all operations in accordance with 
manufacturer's advertised data sheets and technical publications. 

5.0.3 ASTM and American Welding Society welding standards and procedures 

5.1 STATE SAFETY REQUIREMENTS All vehicles and equipment must conform to design and construction 
standards as stated in Trans 301- Wisconsin Administrative Code. Additional details in vehicle spec 
section. 
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5.2 FEDERAL SAFETY REQUIREMENTS All vehicles and equipment must conform to design and construction 
standards listed below. 

5.2.1 Federal Motor Vehicle Safety Standards (FMVSS), including FMVSS 403 and FMVSS 404 regarding 
lift interlock devices 

5.2.2 36 CFR Part 1192 and ADA 

5.2.3 49 CFR Part 571 

5.2.4 49 CRR Part 393 

5.2.5 SAE J2249 

5.2.6 49 CFR 665 

5.2.7 FTA Bus Testing (Altoona Testing). Vendor may submit a hard or digital copy of test with bid. 

6.0 COST, PAYMENT, AND CONDITION OF SALE INFORMATION 

6.0 PRICING Vendors must fully complete the cost sheet in APPENDIX H (Excel form). 

6.1 PAYMENT Depending on program award funding source, payment will be made to vendors by the 
Wisconsin Department of Transportation or the sub-recipient when the vehicle and vehicle documents 
are delivered and accepted. 

6.1.1 All purchase orders must be issued by or approved by the Wisconsin Department of 
Transportation 

6.1.1.1 Transit Program Managers will inform vendor if payment will be from the 
Department or from the sub-recipient at the time the purchase order is placed. 

6.2 CONDITION OF SALE Vehicles that have not met all required documents, certifications, and/or 
specifications will not be eligible for sale by vendor or payment by WisDOT. 

7.0 TERMS AND CONDITIONS 

7.0 BASIC STATE TERMS AND CONDITIONS The State of Wisconsin reserves the right to incorporate 
standard State contract provisions into any contract negotiated with any proposal submitted responding 
to this RFB (Standard Terms and Conditions (DOA-3054) and Supplemental Standard Terms and 
Conditions for Procurements for Services (DOA-3681)) attached below. Failure of the successful proposer 
to accept these obligations in a contractual agreement may result in cancellation of the award. 

7.0.1 State 85.22 funds may be used to purchase vehicles off this contract 

7.1 FEDERAL FUNDING AND SPECIAL REQUIREMENTS Federal grant monies fund this contract, in whole or 
in part (Section 5311, Section 5310, Section 5307 and Section 5339 - CFDA 20.509, 20.513, 20.507, and 
20.526). 

7.1.1 As such, agencies receiving such funds and contractors awarded contracts that use such funds 
must comply with certain Federal certifications and clause requirements. 
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7.1.1.1 This includes, for purchases of rolling stock over $150,000, compliance with Buy 
America Act requirements, including pre-award and post-delivery audit requirements 
and certifications 

7.1.1.2 Requirements and certifications applicable under the Federal Motor Vehicle Safety 
Standard (FMVSS). 

7.1.2 It is the contractor's responsibility to be aware of the pertinent certifications and contract clauses, 
as identified by the Issuing Agency for the instant procurement and ensure compliance with such 
requirements prior to award and throughout the term of any resultant contract. 

7.1.3 A list of the Federal clauses and certifications applicable to this procurement is included at 
APPENDIX G and the full text of these clauses is available at the National Rural Transit Assistance 
Program (RTAP) website under "ProcurementPro." The website address is: 
http://www.nationalrtap.org/home.aspx 

7.2 CANCELLATION AND TERMINATION This contract may be terminated by either party under the following 
conditions: 

7.2.1 WisDOT may terminate the contract at any time as its sole discretion by delivering 15 days written 
notice to the contractor. If the problem is service performance, contractor will be warned either 
verbally or in writing of unsatisfactory performance and intent to cancel this contract. 

Contractor will be given a period to "cure" the performance. If the performance does not improve, 
contractor will be given 15 days written notice that the contract will be cancelled. 

Upon termination, WisDOT's liability will be limited to the pro rata cost of the services performed 
as the date of termination. 

7.2.2 In the event the contractor terminates the contract, for any reason whatsoever, it will require a 
written certified letter notification delivered to the WisDOT Purchasing Agent no less than 60 days 
prior to said termination. 

The contractor will, in turn, refund the Department (within 30 days of said termination) all 
payments made hereunder by the Department to the contractor for work not completed. 

7.2.3 If at any time to maintain the required Certifications of Insurance, Permits, Licenses, and Blanket 
Fidelity Bond, Federal Certifications, and State Certifications shall be cause for contract 
termination. If Lhe contractor rails to maintain and l<eep in force the insurance as provided in the 
Standard Terms and Conditions, WisDOT has the right to cancel and terminate the contract 
without notice. Please see attachment for mandatory insurance requirements 

7.2.4 If at any time the contractor's performance threatens the health and/or safety of WisDOT, WisDOT 
has the right to cancel and terminate the contract without notice. 

7.2.5 If at any time a petition in bankruptcy shall be filed against the contractor and such petition is not 
dismissed within 90 days, of if a reciver or trustee of contractor's property is appointed and such 
appointment is not vacated within 90 days, WisDOT has the right, in addition to any other rights 
of whatsoever nature that it may have at law or inequity, to terminate this contract by giving 90 
calendar days' notice in writing of such termination. 

7.2.6 Upon cancellation, termination or other expiration of the resulting contract/agreement, each 
party shall forthwith return to the other all papers, materials, and other properties of the other 
held by each for purposes of execution of the contract/agreement. In addition, each party will 
assist the other party in the orderly termination of this contract/agreement and the transfer of all 
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aspects hereof, tangible or intangible, as may be necessary for the orderly, nondisruptive business 
continuation of each party. 

7.3 CERTIFICATION FOR COLLECTION OF SALES AND USE TAX The State of Wisconsin shall not enter into 
a contract with a vendor, and reserves the right to cancel any existing contract, if the vendor or contractor 
has not met or complied with the requirements of s.77.66, Wis. Stats., and related statutes regarding 
certification for collection of sales and use tax. 

7.4 CONFIDENTIALITY 

7.4.1 The contractor acknowledges that some of the data and documentation may become privy to the 
performance of this contract is of a confidential nature. Contractor shall make all reasonable 
efforts to ensure that it is or its employees and subcontractors do not disseminate such 
confidential information. 

7.4.2 Contractor or its employees may not reuse, sell, or make available, or make use in any format the 
data researched or compiled for this contract for any venture (profitable or not) outside this 
contract. 

7.4.3 Contractor agrees to observe complete confidentiality with respect to all aspects of any 
confidential information, proprietary data and/or trade secrets and any parts thereof, whether 
such contents are the State's or the manufacturer's, bidder's, or distributor's whereby contractor 
or any contractor's personal may gain access while engaged by the State or while on State 
premises. 

7.4.4 The restrictions herein shall survive the termination of this contract for any reason and shall 
continue in full force and effect and shall be biding upon the contractor or its agents, employees, 
successors, assigns, subcontractors, or any party claiming an interest in this contract on behalf of 
or under the rights of contractor following any termination. Contractor shall advise all contractor's 
agents, employees, successors, assigns, and subcontractors which are engaged by the State of the 
restrictions, present and continuing, set forth herein. Contractor shall defend and incur all costs, if 
any, for actions that arise as a result of noncompliance by contractor, its agents, employees, 
successors, assigns, and subcontractors regarding the restrictions herein. 
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Ch. 16, 19, 51, Wis. Stats 
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Division of Agency Services 
Bureau of Procurement 

Standard Terms And Conditions 
(Request For Bids I Proposals) 

1.0 SPECIFICATIONS: The specifications in this 
request are the minimum acceptable. When 
specific manufacturer and model numbers are 
used, they are to establish a design, type of 
construction, quality, functional capability and/or 
performance level desired. When alternates are 
bid/proposed, they must be identified by 
manufacturer, stock number, and such other 
information necessary to establish equivalency. 
The State of Wisconsin shall be the sole judge of 
equivalency. Bidders/proposers are cautioned to 
avoid bidding alternates to the specifications which 
may result in rejection of their bid/proposal. 

2.0 DEVIATIONS AND EXCEPTIONS: Deviations and 
exceptions from original text, terms, conditions, or 
specifications shall be described fully, on the 
bidder's/proposer's letterhead, signed, and 
attached to the request. In the absence of such 
statement, the bid/proposal shall be accepted as in 
strict compliance with all terms, conditions, and 
specifications and the bidders/proposers shall be 
held liable. 

3.0 QUALITY: Unless otherwise indicated in the 
request, all material shall be first quality. Items 
which are used, demonstrators, obsolete, seconds, 
or which have been discontinued are unacceptable 
without prior written approval by the State of 
Wisconsin. 

4.0 QUANTITIES: The quantities shown on this 
request are based on estimated needs. The state 
reserves the right to increase or decrease quantities 
to meet actual needs. 

5.0 DELIVERY: Deliveries shall be F.O.B. destination 
freight prepaid and included unless otherwise 
specified. 

6.0 PRICING AND DISCOUNT: The State of Wisconsin 
qualifies for governmental discounts and its 
educational institutions also qualify for educational 
discounts. Unit prices shall reflect these discounts. 

6.1 Unit prices shown on the bid/proposal or 
contract shall be the price per unit of sale (e.g., gal., 
cs., doz., ea.) as stated on the request or contract. 
For any given item, the quantity multiplied by the 
unit price shall establish the extended price, the 
unit price shall govern in the bid/proposal 
evaluation and contract administration. 

6.2 Prices established in continuing agreements 
and term contracts may be lowered due to general 

market conditions, but prices shall not be subject to 
increase for ninety (90) calendar days from the date 
of award. Any increase proposed shall be 
submitted to the contracting agency thirty (30) 
calendar days before the proposed effective date of 
the price increase, and shall be limited to fully 
documented cost increases to the contractor which 
are demonstrated to be industrywide. The 
conditions under which price increases may be 
granted shall be expressed in bid/proposal 
documents and contracts or agreements. 

6.3 In determination of award, discounts for early 
payment will only be considered when all other 
conditions are equal and when payment terms 
allow at least fifteen (15) days, providing the 
discount terms are deemed favorable. All payment 
terms must allow the option of net thirty (30). 

7.0 UNFAIR SALES ACT: Prices quoted to the State of 
Wisconsin are not governed by the Unfair Sales Act. 

8.0 ACCEPTANCE-REJECTION: The State of Wisconsin 
reserves the right to accept or reject any or all 
bids/proposals, to waive any technicality in any 
bid/proposal submitted, and to accept any part of a 
bid/proposal as deemed to be in the best interests 
of the State of Wisconsin. 

Bids/proposals MUST be date and time stamped by 
the soliciting purchasing office on or before the 
date and time that the bid/proposal is due. 
Bids/proposals date and time stamped in another 
office will be rejected. Receipt of a bid/proposal by 
the mail system does not constitute receipt of a 
bid/proposal by the purchasing office. 

9.0 METHOD OF AWARD: Award shall be made to 
the lowest responsible, responsive bidder unless 
otherwise specified. 

10.0 ORDERING: Purchase orders or releases via 
purchasing cards shall be placed directly to the 
contractor by an authorized agency. No other 
purchase orders are authorized. 

11.0 PAYMENT TERMS AND INVOICING: The State of 
Wisconsin normally will pay properly submitted 
vendor invoices within thirty (30) days of receipt 
providing goods and/or services have been 
delivered, installed (if required), and accepted as 
specified. 

Invoices presented for payment must be submitted 
in accordance with instructions contained on the 
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purchase order including reference to purchase 
order number and submittal to the correct address 
for processing. 

A good faith dispute creates an exception to 
prompt payment. 

12.0 TAXES: The State of Wisconsin and its agencies 
are exempt from payment of all federal tax and 
Wisconsin state and local taxes on its purchases 
except Wisconsin excise taxes as described below. 

The State of Wisconsin, including all its agencies, is 
required to pay the Wisconsin excise or occupation 
tax on its purchase of beer, liquor, wine, cigarettes, 
tobacco products, motor vehicle fuel and general 
aviation fuel. However, it is exempt from payment 
of Wisconsin sales or use tax on its purchases. The 
State of Wisconsin may be subject to other states' 
taxes on its purchases in that state depending on 
the laws of that state. Contractors performing 
construction activities are required to pay state use 
tax on the cost of materials. 

13.0 GUARANTEED DELIVERY: Failure of the 
contractor to adhere to delivery schedules as 
specified or to promptly replace rejected materials 
shall render the contractor liable for all costs in 
excess of the contract price when alternate 
procurement is necessary. Excess costs shall 
include the administrative costs 

14.0 ENTIRE AGREEMENT: These Standard Terms and 
Conditions shall apply to any contract or order 
awarded as a result of this request except where 
special requirements are stated elsewhere in the 
request; in such cases, the special requirements 
shall apply. Further, the written contract and/or 
order with referenced parts and attachments shall 
constitute the entire agreement and no other terms 
and conditions in any document, acceptance, or 
acknowledgment shall be effective or binding 
unless expressly agreed to in writing by the 
contracting authority. 

15.0 APPLICABLE LAW: This contract shall be governed 
under the laws of the State of Wisconsin. The 
contractor shall at all times comply with and 
observe all federal and state laws, local laws, 
ordinances, and regulations which are in effect 
during the period of this contract and which in any 
manner affect the work or its conduct. The State of 
Wisconsin reserves the right to cancel this contract 
if the contractor fails to follow the requirements of 
s. 77.66, Wis. Stats., and related statutes regarding 
certification for collection of sales and use tax. The 
State of Wisconsin also reserves the right to cancel 
this contract with any federally debarred contractor 
or a contractor that is presently identified on the 
list of parties excluded from federal procurement 
and non-procurement contracts. 

16.0 ANTITRUST ASSIGNMENT: The contractor and 
the State of Wisconsin recognize that in actual 
economic practice, overcharges resulting from 
antitrust violations are in fact usually borne by the 
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State of Wisconsin (purchaser). Therefore, the 
contractor hereby assigns to the State of Wisconsin 
any and all claims for such overcharges as to 
goods, materials or services purchased in 
connection with this contract. 

17.0 ASSIGNMENT: No right or duty in whole or in part 
of the contractor under this contract may be 
assigned or delegated without the prior written 
consent of the State of Wisconsin. 

18.0 WORK CENTER CRITERIA: A work center must be 
certified under s. 16.752, Wis. Stats., and must 
ensure that when engaged in the production of 
materials, supplies or equipment or the 
performance of contractual services, not less than 
seventy-five percent (75%) of the total hours of 
direct labor are performed by severely handicapped 
individuals. 

19.0 NONDISCRIMINATION I AFFIRMATIVE ACTION: 
In connection with the performance of work under 
this contract, the contractor agrees not to 
discriminate against any employee or applicant for 
employment because of age, race, religion, color, 
handicap, sex, physical condition, developmental 
disability as defined in s. 51.01(5), Wis. Stats., sexual 
orientation as defined in s. lll.32(13m), Wis. Stats., 
or national origin. This provision shall include, but 
not be limited to, the following: employment, 
upgrading, demotion or transfer; recruitment or 
recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and 
selection for training, including apprenticeship. 
Except with respect to sexual orientation, the 
contractor further agrees to take affirmative action 
to ensure equal employment opportunities. 

19.1 Contracts estimated to be over twenty-five 
thousand dollars ($25,000) require the submission 
of a written affirmative action plan by the 
contractor. An exemption occurs from this 
requirement if the contractor has a workforce of 
less than twenty-five (25) employees. Within fifteen 
(15) working days after the contract is awarded, the 
contractor must submit the plan to the contracting 
state agency for approval. Instructions on 
preparing the plan and technical assistance 
regarding this clause are available from the 
contracting state agency. 

19.2 The contractor agrees to post in conspicuous 
places, available for employees and applicants for 
employment, a notice to be provided by the 
contracting state agency that sets forth the 
provisions of the State of Wisconsin's 
nondiscrimination law. 

19.3 Failure to comply with the conditions of this 
clause may result in the contractor's becoming 
declared an "ineligible" contractor, termination of 
the contract, or withholding of payment. 

20.0 PATENT INFRINGEMENT: The contractor selling 
to the State of Wisconsin the articles described 
herein guarantees the articles were manufactured 
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or produced in accordance with applicable federal 
labor laws. Further, that the sale or use of the 
articles described herein will not infringe any 
United States patent. The contractor covenants 
that it will at its own expense defend every suit 
which shall be brought against the State of 
Wisconsin (provided that such contractor is 
promptly notified of such suit, and all papers 
therein are delivered to it) for any alleged 
infringement of any patent by reason of the sale or 
use of such articles, and agrees that it will pay all 
costs, damages, and profits recoverable in any such 
suit. 

21.0 SAFETY REQUIREMENTS: All materials, 
equipment, and supplies provided to the State of 
Wisconsin must comply fully with all safety 
requirements as set forth by the Wisconsin 
Administrative Code and all applicable OSHA 
Standards. 

22.0 WARRANTY: Unless otherwise specifically stated 
by the bidder/proposer, equipment purchased as a 
result of this request shall be warranted against 
defects by the bidder/proposer for one (1) year 
from date of receipt. The equipment 
manufacturer's standard warranty shall apply as a 
minimum and must be honored by the contractor. 

23.0 INSURANCE RESPONSIBILITY: The contractor 
performing services for the State of Wisconsin shall: 

23.1 Maintain worker's compensation insurance as 
required by Wisconsin Statutes, for all employees 
engaged in the work. 

23.2 Maintain commercial liability, bodily injury 
and property damage insurance against any 
claim(s) which might occur in carrying out this 
agreement/contract. Minimum coverage shall be 
one million dollars ($1,000,000) liability for bodily 
injury and property damage including products 
liability and completed operations. Provide motor 
vehicle insurance for all owned, non-owned and 
hired vehicles that are used in carrying out. this 
contract. Minimum coverage shall be one m1ll1on 
dollars ($1,000,000) per occurrence combined 
single limit for automobile liability and property 
damage. 

23.3 The state reserves the right to require higher 
or lower limits where warranted. 

24.0 CANCEl.i.ATION: The State of Wisconsin reserves 
the right to cancel any contract in whole or in part 
without penalty due to nonappropriation of funds 
or for failure of the contractor to comply with 
terms, conditions, and specifications of this 
contract. 

25.0 VENDOR TAX DELINQUENCY: Vendors who have 
a delinquent Wisconsin tax liability may have their 
payments offset by the State of Wisconsin. 

26.0 PUBLIC RECORDS ACCESS: It is the intention of 
the state to maintain an open and public process in 
the solicitation, submission, review, and approval of 
procurement activities. 

Page 19 of 64 

Bid/proposal openings are public unless otherwise 
specified. Records may not be available for public 
inspection prior to issuance of the notice of intent 
to award or the award of the contract. 

27.0 PROPRIETARY INFORMATION: Any restrictions 
on the use of data contained within a request, must 
be clearly stated in the bid/proposal itself. 
Proprietary information submitted in response to a 
request will be handled in accordance with 
applicable State of Wisconsin procurement 
regulations and the Wisconsin public records law. 
Proprietary restrictions normally are not accepted. 
However, when accepted, it is the vendor's 
responsibility to defend the determination in the 
event of an appeal or litigation. 

27.1 Data contained in a bid/proposal, all 
documentation provided therein, and innovations 
developed as a result of the contracted 
commodities or services cannot be copyrighted or 
patented. All data, documentation, and 
innovations become the property of the State of 
Wisconsin. 

27.2 Any material submitted by the vendor in 
response to this request that the vendor considers 
confidential and proprietary information and which 
qualifies as a trade secret, as provided in s. 19.36(5), 
Wis. Stats., or material which can be kept 
confidential under the Wisconsin public records 
law, must be identified on a Designation of 
Confidential and Proprietary Information form 
(DOA-3027). Bidders/proposers may request the 
form if it is not part of the Request for Bid/Request 
for Proposal package. Bid/proposal prices cannot 
be held confidential. 

28.0 DISCLOSURE: If a state public official (s. 19.42, 
Wis. Stats.), a member of a state public official's 
immediate family, or any organization in which a 
state public official or a member of the official's 
immediate family owns or controls a ten percent 
(10%) interest, is a party to this agreement and if 
this agreement involves payment of more than 
three thousand dollars ($3,000) within a twelve (12) 
month period, this contract is voidable by the state 
unless appropriate disclosure is made according to 
s. 19.45(6), Wis. Stats., before signing the contract. 
Disclosure must be made to the State of Wisconsin 
Ethics Board, 44 East Mifflin Street, Suite 601, 
Madison, Wisconsin 53703 (Telephone 608-266-
8123). 

State classified and former employees and certain 
University of Wisconsin faculty/staff are subject to 
separate disclosure requirements, s. 16.417, Wis. 
Stats. 

29.0 RECYCLED MATERIALS: The State of Wisconsin is 
required to purchase products incorporating 
recycled materials whenever technically and 
economically feasible. Bidders are encouraged to 
bid products with recycled content which meet 
specifications. 
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30.0 MATERIAL SAFETY DATA SHEET: If any item(s) 
on an order(s) resulting from this award(s) is a 
hazardous chemical, as defined under 29CFR 
1910.1200, provide one (1) copy of a Material 
Safety Data Sheet for each item with the shipped 
container(s) and one (1) copy with the invoice(s). 

31.0 PROMOTIONAL ADVERTISING I NEWS 
RELEASES: Reference to or use of the State of 
Wisconsin, any of its departments, agencies or 
other sub-units, or any state official or employee 
for commercial promotion is prohibited. News 
releases pertaining to this procurement shall not be 
made without prior approval of the State of 
Wisconsin. Release of broadcast e-mails pertaining 
to this procurement shall not be made without 
prior written authorization of the contracting 
agency. 

32.0 HOLD HARMLESS: The contractor will indemnify 
and save harmless the State of Wisconsin and all of 
its officers, agents and employees from all suits, 
actions, or claims of any character brought for or 
on account of any injuries or damages received by 
any persons or property resulting from the 
operations of the contractor, or of any of its 
contractors, in prosecuting work under this 
agreement. 

33.0 FOREIGN CORPORATION: A foreign corporation 
(any corporation other than a Wisconsin 
corporation) which becomes a party to this 
Agreement is required to conform to all the 
requirements of Chapter 180, Wis. Stats., relating to 
a foreign corporation and must possess a certificate 
of authority from the Wisconsin Department of 
Financial Institutions, unless the corporation is 
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transacting business in interstate commerce or is 
otherwise exempt from the requirement of 
obtaining a certificate of authority. Any foreign 
corporation which desires to apply for a certificate 
of authority should contact the Department of 
Financial Institutions, Division of Corporation, P. 0. 
Box 7846, Madison, WI 53707-7846; telephone 
(608) 267-7577. 

34.0 WORK CENTER PROGRAM: The successful 
bidder/proposer shall agree to implement 
processes that allow the State agencies, including 
the University of Wisconsin System, to satisfy the 
State's obligation to purchase goods and services 
produced by work centers certified under the State 
Use Law, s.16.752, Wis. Stat. This shall result in 
requiring the successful bidder/proposer to include 
products provided by work centers in its catalog for 
State agencies and campuses or to block the sale of 
comparable items to State agencies and campuses. 

35.0 FORCE MAJEURE: Neither party shall be in default 
by reason of any failure in performance of this 
Agreement in accordance with reasonable control 
and without fault or negligence on their part. Such 
causes may include, but are not restricted to, acts 
of nature or the public enemy, acts of the 
government in either its sovereign or contractual 
capacity, fires, floods, epidemics, quarantine 
restrictions, strikes, freight embargoes and 
unusually severe weather, but in every case the 
failure to perform such must be beyond the 
reasonable control and without the fault or 
negligence of the party. 
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State of Wisconsin 
Department of Administration 
DOA-3681 (01/2001) 
ss. 16, 19 and 51, Wis. Stats. 
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Division of Agency Services 
Bureau of Procurement 

Supplemental Standard Terms and Conditions 
for Procurements for Services 

1.0 ACCEPTANCE OF BID/PROPOSAL CONTENT: The 
contents of the bid/proposal of the successful 
contractor will become contractual obligations if 
procurement action ensues. 

2.0 CERTIFICATION OF INDEPENDENT PRICE 
DETERMINATION: By signing this bid/proposal, 
the bidder/proposer certifies, and in the case of a 
joint bid/proposal, each party thereto certifies as to 
its own organization, that in connection with this 
procurement: 

2.1 The prices in this bid/proposal have been 
arrived at independently, without consultation, 
communication, or agreement, for the purpose of 
restricting competition, as to any matter relating to 
such prices with any other bidder/proposer or with 
any competitor; 

2.2 Unless otherwise required by law, the prices 
which have been quoted in this bid/proposal have 
not been knowingly disclosed by the 
bidder/proposer and will not knowingly be 
disclosed by the bidder/proposer prior to opening 
in the case of an advertised procurement or prior to 
award in the case of a negotiated procurement, 
directly or indirectly to any other bidder/proposer or 
to any competitor; and 

2.3 No attempt has been made or will be made by the 
bidder/proposer to induce any other person or firm 
to submit or not to submit a bid/proposal for the 
purpose of restricting competition. 

2.4 Each person signing this bid/proposal certifies that: 
He/she is the person in the bidder's/proposer's 
organization responsible within that organization for 
the decision as to the prices being offered herein 
and that he/she has not participated, and will not 
participate, in any action contrary to 2.1 through 2.3 
above; (or) 

He/she is not the person in the bidder's/proposer's 
organization responsible within that organization for 
the decision as to the prices being offered herein, 

3.0 

4.0 

but that he/she has been authorized in writing to 
act as agent for the persons responsible for such 
decisions in certifying that such persons have not 
participated, and will not participate in any action 
contrary to 2.1 through 2.3 above, and as their 
agent does hereby so certify; and he/she has not 
participated, and will not participate, in any action 
contrary to 2.1 through 2.3 above. 

DISCLOSURE OF INDEPENDENCE AND 
RELATIONSHIP: 

3.1 Prior to award of any contract, a potential 
contractor shall certify in writing to the procuring 
agency that no relationship exists between the 
potential contractor and the procuring or 
contracting agency that interferes with fair 
competition or is a conflict of interest, and no 
relationship exists between the contractor and 
another person or organization that constitutes a 
conflict of interest with respect to a state contract. 
The Department of Administration may waive this 
provision, in writing, if those activities of the 
potential contractor will not be adverse to the 
interests of the state. 

3.2 Contractors shall agree as part of the contract 
for services that during performance of the contract, 
the contractor will neither provide contractual 
services nor enter into any agreement to provide 
services to a person or organization that is 
regulated or funded by the contracting agency or 
has interests that are adverse to the contracting 
agency. The Department of Administration may 
waive this provision, in writing, if those activities of 
the contractor will not be adverse to the interests of 
the state. 

DUAL EMPLOYMENT: Section 16.417, Wis. Stats., 
prohibits an individual who is a State of Wisconsin 
employee or who is retained as a contractor full
time by a State of Wisconsin agency from being 
retained as a contractor by the same or another 
State of Wisconsin agency where the individual 
receives more than $12,000 as compensation for the 
individual's services during the same year. This 
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prohibition does not apply to individuals who have 
full-time appointments for less than twelve (12) 
months during any period of time that is not 
included in the appointment. It does not include 
corporations or partnerships. 

5.0 EMPLOYMENT: The contractor will not engage the 
services of any person or persons now employed by 
the State of Wisconsin, including any department, 
commission or board thereof, to provide services 
relating to this agreement without the written 
consent of the employing agency of such person or 
persons and of the contracting agency. 

6.0 CONFLICT OF INTEREST: Private and non-profit 
corporations are bound by ss. 180.0831, 
180.1911(1), and 181.0831 Wis. Stats., regarding 
conflicts of interests by directors in the conduct of 
state contracts. 

7.0 RECORDKEEPING AND RECORD RETENTION: The 
contractor shall establish and maintain adequate 
records of all expenditures incurred under the 
contract. All records must be kept in accordance 
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with generally accepted accounting procedures. All 
procedures must be in accordance with federal, 
state and local ordinances. 

The contracting agency shall have the right to audit, 
review, examine, copy, and transcribe any pertinent 
records or documents relating to any contract 
resulting from this bid/proposal held by the 
contractor. The contractor will retain all documents 
applicable to the contract for a period of not less 
than three (3) years after final payment is made. 

8.0 INDEPENDENT CAPACITY OF CONTRACTOR: The 
parties hereto agree that the contractor, its officers, 
agents, and employees, in the performance of this 
agreement shall act in the capacity of an 
independent contractor and not as an officer, 
employee, or agent of the state. The contractor 
agrees to take such steps as may be necessary to 
ensure that each subcontractor of the contractor will 
be deemed to be an independent contractor and 
will not be considered or permitted to be an agent, 
servant, joint venturer, or partner of the state 
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APPENDIX A- VENDOR INFORMATION 
State of Wisconsin 

DOA-3478 (R12/96) 

Bid I Proposal # 
~~~~~~~~~~~~ 

1. BIDDING I PROPOSING COMPANY NAME 

FEIN 

Phone 

FAX 

Address 

City 

Toll Free Phone 

E-Mail Address 

State Zip+ 4 

2. Name the person to contact for questions concerning this bid I proposal. 

Name 

Phone 

FAX 

Address 

City 

Title 

Toll Free Phone 

E-Mail Address 

State Zip+ 4 

3. Any vendor awarded over $25,000 on this contract must submit affirmative action information to the 
department. Please name the Personnel I Human Resource and Development or other person responsible for 
affirmative action in the company to contact about this plan. 

Name Title 

Phone 

FAX 

Address 

City 

Toll Free Phone 

E-Mail Address 

State Zip+ 4 

4. Mailing address to which state purchase orders are mailed and person the department may contact 
concerning orders and billings. 

Name Title 

Phone Toll Free Phone 

FAX E-Mail Address 

Address 

City State Zip+ 4 

5. CEO I President Name 

This document can be made available in accessible formats to qualified individuals with disabilities. 
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APPENDIX B - VENDOR REFERENCE 

State of Wisconsin 

DOA-3477 (ROS/98) 

FOR VENDOR: 

Bid# 

Commodity I Service 
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Provide company name, address, contact person, telephone number, and appropriate information on the 

product(s) and/or service(s) used for four (4) or more installations with requirements similar to those 
included in this solicitation document. If vendor is proposing any arrangement involving a third party, the 
named references should also be involved in a similar arrangement. 

Company Name 

Address (include Zip + 4) 

Contact Person Phone No. 

Product(s) and/or Service(s) Used 

Company Name 

Address (include Zip + 4) 

Contact Person Phone No. 

Product(s) and/or Service(s) Used 

Company Name 

Address (include Zip + 4) 

Contact Person 

Product(s) and/or Service(s) Used 

Company Name 

Address (include Zip + 4) 

Contact Person Phone No. 

Product(s) and/or Service(s) Used 

This document can be made available in accessible formats to qualified individuals with disabilities. 
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APPENDIX C VENDOR AGREEMENT 

State of Wisconsin 
Department of Administration 
DOA-3333 (R03/2004) 

Division of State Agency Services 
State Bureau of Procurement 

Vendor Agreement 
Wisconsin's Cooperative Purchasing Service 

Wisconsin statutes (s. 16.73, Wis. Stats.) establish authority to allow Wisconsin municipalities to purchase from state 
contracts. Participating in the service gives vendors opportunities for additional sales without additional bidding. 
Municipalities use the service to expedite purchases. A "municipality" is defined as any county, city, village, town, school 

district, board of school directors, sewer district, drainage district, vocational, technical and adult education district, or any 
other public body having the authority to award public contracts (s. 16.70(8), Wis. Stats.). Federally recognized Indian 
tribes and bands in this state may participate in cooperative purchasing with the state or any municipality under ss. 
66.0301(1) and (2), Wis.Stats. 

Interested municipalities will contact the contractor directly to place orders referencing the state agency contract number; 
and are responsible for receipt, acceptance, inspection of commodities directly from the contractor, and making payment 
directly to the contractor. 

The State of Wisconsin is not a party to these purchases or any dispute arising from these purchases and is not liable for 
delivery or payment of any of these purchases. 

The State of Wisconsin will determine the contractor's participation by checking a box below. A vendor's decision on 
participating in this service has no effect on awarding this contract. 

Mandatory: Bidders/Proposers must agree to 
furnish the commodities or services of this 
bid/proposal to Wisconsin municipalities. 
Vendors should note any special conditions below. 

o Optional: Bidders/Proposers may or may not agree to 
furnish the commodities or services of this bid/ 
proposal to Wisconsin municipalities. 

A vendor in the service may specify minimum order sizes by volume or dollar amount, additional charges beyond normal 
delivery areas, or other minimal changes for municipalities. Vendor: please check one of the following boxes in 
response. 

D I Agree to furnish the commodities or services of 
this bid/proposal to Wisconsin municipalities with 
any special conditions noted below. 

Name Date 

Title I Phooe 

Company Name Bid Number 

Address (City, State, Zip) 

I 
Any Special Conditions 

D 

Signature 

I Em•il 

I Do Not Agree to furnish the commodities 
or services to Wisconsin municipalities. 

Commodity/Service 

This form can be made available in accessible formats upon request to qualified individuals with disabilities 
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APPENDIX D - BID OPPORTUNITY LIST 

INSTRUCTIONS: 49 Code of Federal Regulations Part 26.11 requires the Wisconsin Department of Transportation to 

develop and maintain a "bid opportunity list." The list is intended to show all firms that are participating, or 

attempting to participate on DOT-assisted contracts. The list must include all firms that bid on prime contracts, or bid 
or quote subcontracts and materials and supplies on DOT-assisted projects, including DBEs and non-DBES. For 

consulting companies, this list must include all subconsultants contacting you and expressing an interest in teaming 

with you on a specific DOT assisted project. 

Vendors must complete and submit this form with all bids 

PRIME CONTRACTOR 

Firm Name 

Phone 

Age of Firm 

Annual Gross Receipts 

< $500,000 

$2,000,001 - $5,000,000 

City 

I 
Email 

Type of Work 

n $500.000 _ $1.000.000 

D > $5.000.000 

SUB CONTRACTOR (copy page if additional sub-contractors) 

Firm Name 

Phone 

Age of firm 

Annual Gross Receipts 

< $500,000 

$2,000,001 - $5,000,000 

City 

Email 

Type of Work 

n $500,000 _ $1.000,000 

D > $s.ooo.ooo 

State 

DBE Status 

B $1.000.001 _ $2.000.000 

State 
I 

DBE Status 

B $1.000.001 _ $2.000.000 
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APPENDIX E - VENDOR CHECKLIST FOR DELIVERY 

The Wisconsin Department of Transportation will approve properly submitted invoices for payment upon receipt 
of written vehicle acceptance and required delivery documents from sub-recipient. Sub-recipient will inspect the 
vehicle upon delivery and contact Vendor directly to correct deficiencies. 

Before Delivery 

B Make an appointment with sub-recipient to arrange time and place of delivery 

Send invoice and communicate via email delivery date to Transit Section Program Manager, 
Procurement Manager, and sub-recipient at least 1 day before delivery 

Delivery Day - Vehicle shall be fully equipped and in accordance with specifications and proposal 

f-----1 

Instruct sub-recipient on operation of vehicle and equipment 

Show sub-recipient FMVSS sticker location 

Provide sub-recipient and Transit Staff Post-Delivery FMVSS Documents 

Provide sub-recipient and Transit Staff Post-Delivery Buy America Documentation 

Provide sub-recipient and Transit Staff Certificate of Origin/Manufacturer's Certificate for the chassis 

Provide sub-recipient and Transit Staff Post-Delivery Purchasers Certificate 

Provide sub-recipient and Transit Staff copy of wheel alignment 

Provide sub-recipient all required warranties, user manuals, and training materials 

Complete Application for Title for sub-recipient (MVl or MVll) and show WisDOT as a lien holder. 
Secured Party number 039337. Address is 4822 Madison Yards Way, P.O. Box 7913, Madison, WI 53705. 
Send copy to Transit Staff as well. 

Provide sub-recipient with a temporary license plate 

Remind sub-recipients about the requirement to have State Patrol inspect their HSV before their first 
plate renewal 

Gas tank should be at least 114 full 

Arrange for correction of any identified defects or issues 

Post Delivery 

D Assure any identified defects have been corrected 

D Work with sub-recipient and Wis DOT staff to receive prompt payment for vehicle 

2018 Human Service Vehicle Solicitation - Minivans and Transit Vehicle 



Page 28 of 64 

APPENDIX F - PRE-AWARD FEDERAL CERTIFICATIONS 

INSTRUCTIONS 

Complete all applicable certifications and return with your bid submission. All applicable certifications 

must be signed. Blank certifications that are required will result in a non-responsive bid. 

~1s~mNZ~Nrn~~Em •ws1mess ENil'iERBRJisE ~1!4BE~ ~Ell!JIRE~E~ms Eau~: rn~~s1m it6Eet11uE 
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The Contractor, subrecipient, or subcontractor shall not discriminate on the basis of race, color, national 

origin, or sex in the performance of this Contract. The Contractor shall carry out applicable 

requirements of 49 CFR Part 26 in the award and administration of this DOT-assisted Contract. Failure 

by the Contractor to carry out these requirements is a material breach of this Contract, which may result 

in the termination of this Contract or such other remedy as the recipient seems appropriate, which may 

include, but is not limited to: 

1. Withholding monthly progress payments; 

2. Assessing sanctions; 

3. Liquidated damages, and/or 

4. Disqualifying the contractor from bidding as non-responsible. 

Each Subcontract the Contractor signs with a subcontractor must include the assurance in this 

paragraph (see 49 CFR 26.13(b)). 

Pursuant to Title 49, Code of Federal Regulations, Part 26.49, as a condition of being authorized to 

respond to this solicitation, the bidder on behalf of the Transit Vehicle Manufacturer, must certify by 

completing the form DBE Approval Certification, that the TVM has on file with the Federal 

Transportation Administration (FTA) an approved or not disapproved annual disadvantaged business 

enterprise (DBE) subcontracting participation goal. 
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DBE Approval Certification 

I hereby certify that the Transit Vehicle Manufacturer included in this bid has complied with the 

requirements of 49 CFR 26, Participation by Disadvantaged Business Enterprises in DOT Programs, and 

that its goals have not been disapproved by the Federal Transit Administration. 

Manufacturer's Name 

Individual's Name Title 

Authorized Signature Date 

This procurement is subject to Federal law which makes the purchase of American made products a 

requirement. The law is found under 49 U.S.C. 53230), and the related regulations are written under Title 

49 of the Code of Federal Regulations, Part 661. The law and regulations establish a general requirement 

as well as certain exceptions. 

The Contractor agrees to comply with 49 U.S.C. 53230) and 49 C.F.R. Part 661, which provide that Federal 

funds may be obligated unless steel, iron, and manufactured products used in FTA-funded projects are 

produced in the United States, unless a waiver has been granted by FTA or the product is subject to a 

general waiver. General waivers are listed in 49 C.F.R. 661.7, include microcomputer equipment, software, 

and small purchases (currently less than $100,000) made with capital, operating, or planning funds. 

Separate requirements for rolling stock are set out at 53230)(2)(() and 49 C.F.R. 661.11. Rolling stock not 

subject to a general waiver must be manufactured in the United States and have a 60 percent domestic 

content. 

Buy American Vendor Requirement 

A vendor who wishes to respond to this request for bids must submit with the bid a certificate (or 

certificates) covering all of the vehicles offered. There are two types of certifications: 

If the vehicles and related equipment that are offered are made in the U.S. or if the foreign content and 

final assembly location fall within the limits of the exception allowed by 49 U.S.C. 53230), complete the: 
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"Certification of Compliance with 49 U.S.C. 5323(j)" 

If the vehicles and related equipment are not made in the U.S., but a vendor believes that the vehicles 

offered may possibly comply with the exceptions from "Buy America" that are set forth under 49 U.S.C. 

53230)(2)(B) or 0)(2)(0), complete the: 

"Certification of Non-Compliance with 49 U.S.C. 5323(j) "Exceptions to "Buy America" 

Exceptions can be granted only by the headquarters of the Federal Transit Administration upon request by 

the Wisconsin Department of Transportation. Vehicles and related equipment that do not comply with 

"Buy America" can only be purchased under a FTA approved exception. A vendor which anticipates 

noncompliance and submits a Certification of Non-Compliance will need to later be able to justify a 

request for an exception 

CERTIFICATE OF COMPLIANCE WITH BUY AMERICA ROLLING STOCK REQUIREMENTS 

The bidder hereby certifies that it will comply with the requirements of Section 49 U.S.C. Section 

53230)(2)((), and the applicable regulations of 49 C.F.R. § 661.11: 

Company's Name 

Individual's Name Title 

Authorized Signature Date 

For each vehicle supplied for this contract, the vendor attests that (CHECK ONE BOX) 

The subcomponents, as cost, are of U.S. origin or manufacture, is manufactured within the U.S., and will exceed 
the required Buy America percentages at the time of delivery. (65% FFY 2018 and 2019, 70% FFY 2020+) 

Final assembly (city and state): 

The subcomponents, as cost, are of U.S. origin or manufacture, is manufactured within the U.S., but will be less 
than the Buy America percentages at the time of delivery. (65% FFY 2018 and 2019, 70% FFY 2020+) 

Final assembly (city and state}: 

The vehicle contains subcomponents of domestic origin, however, the vehicle is NOT manufactured in the U.S. 

B and attests that the U.S. content of subcomponents, by cost, is % 
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CERTIFICATE OF NON-COMPLIANCE WITH BUY AMERICA ROLLING STOCK REQUIREMENTS 

The bidder hereby certifies that it cannot comply with the requirements of 49 U.S.C. 53230), but may 

qualify for an exemption to the requirement pursuant to 49 U.S.C. Section 53230)(2)(A), 53230)(2)(8), or 

and Section 53230)(2)(0), and the applicable regulations in 49 C.F.R. § 661.7. 

Company's Name 

Individual's Name Title 

Authorized Signature Date 

The proposer will also provide a detailed list of all the major components and subassemblies (see list 

below) of the vehicle and the calculated percentage for each item of total manufacturer's cost that was 

made in the United States. The proposer will make available to the Contracting Officer, upon request, 

any and all costs and other documentation to support this listing in order to comply with 49 C.F.R. Part 

661. The list of items is as follows: 

Engines, transmissions, front axle assemblies, rear suspension assemblies, air compressor and 

pneumatic systems, generator/alternator and electrical systems, steering system assemblies, front and 

rear air bake assemblies, heating systems, passenger seats, driver's seat assemblies, window assemblies, 

entrance and exit door assemblies, door control systems, destination sign assemblies, interior lighting 

assemblies, front and rear end cap assemblies, front and rear bumper assemblies, specialty steel 

(structural steel tubing, etc.), aluminum extrusions, aluminum, steel or fiberglass exterior panels, interior 

trim, flooring, floor coverings, fire hoses, and wheelchair assemblies. 

The manufacturer's information must also include the proposed final assembly location, a list of 

activities that will take place during final assembly, the proposed total cost of final assembly. 

Manufactures must submit documentation of the domestic content for each vehicle type. These 
documents should contain the required list of items under 49 C.F.R. part 661 and the additional 

information that is needed to satisfy all federal pre and post-delivery audit requirements. See 

Buy America Handbook as a reference. https://www.transit.dot.gov/regulations-and-guidance/buy

america/buy-america-handbook 

This list will be requested at least two times during the procurement process: (1) Prior to award of the 

contract; and, (2) within thirty (30) days following the manufacturer's assembly of the first vehicle 
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awarded in the base contract. Subsequent post-delivery "Buy America" audit listings for the contract 

options will be provided by the proposer awarded the contract, if requested 

l ' ' ' ' ' ' ' 
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49 C.F.R 663 - Subpart B requires that the products bid are the same as described in the bid 

solicitation specifications and that the proposed manufacturer is a responsible manufacturer with the 

capability to produce a bus that meets the specifications. 

Company's Name 

Individual's Name Title 

Authorized Signature Date 

k 
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49 C.F.R. 663 - Subpart D requires that the vehicles to be provided will comply with the relevant Federal 

Motor Vehicle Safety Standards issued by the National Highway Traffic Safety administration in Title 49 
of the Code of Federal Regulations, Part 571 or that the vehicles will not be subject to FMVSS 

regulations. 
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The manufacturer's self-certification information of compliance or a statement from the 

manufacturer of exemption from compliance must be submitted with the bid 

PRE-AWARD FMVSS COMPLIANCE CERTIFICATION 

The bidder hereby certifies that the vehicles to be provided: 

(the general description of vehides) will comply with the relevant Federal Motor Vehicle Safety 

Standards issued by the National Highway Traffic Safety Administration in Title 49 of the Code of Federal 

Regulations, part 571 and that it has submitted the manufacturer's self-certification information with the 

bid as required by Title 49 C.F.R, Part 663 - Subpart D. 

Company's Name 

Individual's Name 

Authorized Signature 

PRE-AWARD CERTIFICATION OF FMVSS 

INAPPUCABIUTY 

The bidder hereby certifies that the vehicles to be 
provided: 

Title 

Date 

(general description of vehicles) will not be subject to the Federal Motor Vehicle Safety Standards issued 

by the National Highway Traffic Safety Administration in Title 49 Code of Federal Regulations, Part 571 and 

that it has submitted the manufacturer's statement of exemption with the bid. 

Company's Name 

Individual's Name Title 
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Authorized Signature Date 

For Low-Floor Vans, Mini Buses, Medium Buses, Low-Floor Medium Buses and Large Buses Not 

Originally Built as School Buses 

This procurement will use federal funds provided by the Federal Transit Administration (FTA), which 

makes the purchase of these vehicles subject to the bus testing requirements under 49 C.F.R., Part 665. 

Copies relevant federal regulations are attached to provide background information on this and other 

FTA requirements. 

A vendor, whose response to this request for bids includes the above-mentioned types of vans and 

buses, must submit with the bid a completed Certificate of Compliance with the bus testing 

requirements and a copy of the test report. 

CERTIFICATE OF COMPLIANCE WITH 49 C.F.R. PART 665 - BUS TESTING 

The bidder hereby certifies that these low-floor vans and buses being offered in response to this 

request for bids are in compliance with the regulations in 49 C.F.R., Part 665 and that a copy of the test 

report or documentation that vehicles qualify for consideration under grandfathering has been 

provided with the bid. 

Company's Name 

Individual's Name Title 

Authorized Signature Date 

Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, P.L. 
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104-65 [to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of $100,000 

or more shall file the certification required by 49 C.F.R. part 20, New Restrictions on Lobbying. Each tier 

certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person 

or organization for influencing or attempting to influence an officer or employee of any agency, a 

member of Congress, officer or employee of Congress, or an employee of a member of Congress in 

connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. 

Each tier shall also disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who 

has made lobbying contacts on its behalf with non-Federal funds with respect to that Federal contract 

grant or award covered by 31 U.S.C. 1352. Such disclosures are forwarded from tier to tier up to the 

recipient. 

Certification for Contracts, Grants, loans, and Cooperative Agreements (To be submitted with each 

bid or offer exceeding $100,000). 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee of 

an agency, a Member of Congress, an officer or employee of Congress, or an employee of a 

Member of Congress in connection with the awarding of any Federal contract, the making of 

any Federal grant, the making of any Federal loan, the entering into of any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 

contract, grant, loan, or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for making lobbying contacts to an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL Disclosure Form to Report Lobbying, in 

accordance with its instructions (as amended by Government-wide Guidance for New 

Restrictions on Lobbying 61 Fed. Reg. 1413 (1/19/96). Note: Language in paragraph (2) 

herein has been modified in accordance with Section 10 of the Lobbying Disclosure Act of 1995 

P.L 104-65, to be codified at 2 U.S.C. 1601, et seq.) 

3. The undersigned shall require that the language of this certification be included in the award 

documents for all subaward at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly. This certification is a material representation of fact upon which reliance was placed 

when this transaction was made or entered into. Submission of this certification is a prerequisite 

for making or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by 
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the Lobbying Disclosure Act of 1995). Any person who fails to file the required certification shall 

be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 

failure. [Note: Pursuant to 31 U.S.C. § 1352(c)(l)-(2)(A), any person who makes a prohibited 

expenditure or fails to file or amend a required certification or disclosure form shall be subject to a 

civil penalty of not less than $10,000 and not more than $100,000 for each such expenditure or 

failure.] 

CERTIFICATE OF COMPLIANCE WITH LOBBYING 

The contractor hereby certifies or affirms the truthfulness and accuracy of each statement of its 

certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions 

of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 

Company's Name 

Individual's Name Title 

Authorized Signature Date 

Instructions for Certification 

1. By signing and submitting this bid or proposal, the prospective lower tier participant is 

providing the signed certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed 

when this transaction was entered into. If it is later determined that the prospective lower tier 

participant knowingly rendered an erroneous certification, in addition to other remedies 

available to the Federal Government, the state of Wisconsin may pursue available remedies, 

including suspension and/or debarment. 
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3. The prospective lower tier participant shall provide immediate written notice to the state of 

Wisconsin if at any time the prospective lower tier participant learns that its certification was 

erroneous when submitted or has become erroneous by reason of changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier, covered transaction, 

participant, persons, lower tier covered transaction, principal, proposal and voluntarily excluded, 

as used in this clause, have the meanings set out in the Definitions and Coverage sections of 

rules implementing Executive Order 12549 [49 C.F.R. Part 29]. You may contact the State of 

Wisconsin for assistance in obtaining a copy of those regulations 

5. The prospective lower tier participant agrees by submitting this bid that, should the proposed 

covered transaction be entered into, it shall not knowingly enter into any lower tier covered 

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 

from participation in this covered transaction, unless authorized in writing by the state of 

Wisconsin. 

6. The prospective lower tier participant further agrees by submitting this bid that it will include the 

clause title -Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion 

- Lower Tier Covered Transaction, without modification, in all lower tier covered transactions and 

in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a 

lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded 

from the covered transaction, unless it knows that the certification is erroneous. A participant 

may decide the method and frequency by which it determines the eligibility of its principals. 

Each participant may, but is not required to, check the Non-Procurement List issued by U.S. 

General Service Administration. 
8_ Nothing contained in the foregoing shall be construed to require establishment of system of 

records in order to render in good faith the certification required by this clause. The knowledge 

and information of a participant is not required to exceed that which is normally possessed by a 

prudent person in the ordinary course of business dealings. 

9. Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a 

covered transaction knowingly enters into a lower tier covered transaction with a person who is 

suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 

addition to all remedies available to the Federal Government, the state of Wisconsin may pursue 

available remedies including suspension and/or debarment 
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"Certification Regarding Debarment, Suspension , Ineligibility and Voluntary Exclusion -

lower Tier Covered Transaction" 

(1) The prospective lower tier participant certifies, by submission of this bid or proposal, that neither it n 

its principals [as defined at 49. C.F.R. § 29.lOS(p) ] is presently debarred, suspended, proposed for 

debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal 

department or agency. 

(2) When the prospective lower tier participant is unable to certify to the statements in this certification, 

such prospective participant shall attach an explanation to this bid. 

Company's Name 

Individual's Name Title 

Authorized Signature Date 
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APPENDIX G - FEDERAL CLAUSES 

FEDERAL CLAUSES 

** updated 09/2017 

SPECIAL NOTIFICATION REQUIREMENTS FOR STATES 

FTA Master Agreement 

Federal grant monies fund this contract, in whole or in part (Section 5310 - CFDA 20.513, Section 5311- CFDA 
20.509). As such, agencies receiving such funds and contractors awarded contracts that use such funds must comply 
with certain Federal certifications and clause requirements. This includes, for purchases of rolling stock over 
$100,000, compliance with Buy America Act requirements, including pre-award and post-delivery audit requirements 
and certifications, as well as requirements and certifications applicable under the Federal Motor Vehicle Safety 
Standard (FMVSS). It is the contractor's responsibility to be aware of the pertinent certifications and contract clauses, 
as identified by the Issuing Agency for the instant procurement and ensure compliance with such requirements prior 
to award and throughout the term of any resultant contract. The full text of these clauses is available at the National 
Rural Transit Assistance Program (RTAP) website under "ProcurementPro." The website address is: 
http://www.nationalrtap.org/home.aspx. 

Applicability to Contracts 

FLY AMERICA REQUIREMENTS 

49 u.s.c. §40118 
41 CFR Part 301-10 

The Fly America requirements apply to the transportation of persons or property, by air, between a place in the U.S. 
and a place outside the U.S., or between places outside the U.S., when the FTA will participate in the costs of such air 
transportation. Transportation on a foreign air carrier is permissible when provided by a foreign air carrier under a 
code share agreement when the ticket identifies the U.S. air carrier's designator code and flight number. 
Transportation by a foreign air carrier is also permissible if there is a bilateral or multilateral air transportation 
agreement to which the U.S. Government and a foreign government are parties and which the Federal DOT has 
determined meets the requirements of the Fly America Act. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Fly America requirements flow down from FTA recipients and subrecipients to first 
tier contractors, who are responsible for ensuring that lower tier contractors and subcontractors are in compliance. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specified clause or language. 
FTA proposes the following language. 
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Fly America Requirements - The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" Act) in 
accordance with the General Services Administration's regulations at 41 CFR Part 301-10, which provide that 

recipients and subrecipients of Federal funds and their contractors are required to use U.S. Flag air carriers for U.S 

Government-financed international air travel and transportation of their personal effects or property, to the extent 

such service is available, unless travel by foreign air carrier is a matter of necessity, as defined by the Fly America Act. 

The Contractor shall submit, if a foreign air carrier was used, an appropriate certification or memorandum 
adequately explaining why service by a U.S. flag air carrier was not available or why it was necessary to use a foreign 

air carrier and shall, in any event, provide a certificate of compliance with the Fly America requirements. The 

Contractor agrees to include the requirements of this section in all subcontracts that may involve international air 

transportation. 

The relevant statutes and regulations do not mandate any specified clause or language. FTA proposes the following 

language.- The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" Act) in accordance with the 
General Services Administration's regulations at 41 CFR Part 301-10, which provide that recipients and subrecipients of 

Federal funds and their contractors are required to use U.S. Flag air carriers for U.S Government-financed international 

air travel and transportation of their personal effects or property, to the extent such service is available, unless travel by 
foreign air carrier is a matter of necessity, as defined by the Fly America Act. The Contractor shall submit, if a foreign air 

carrier was used, an appropriate certification or memorandum adequately explaining why service by a U.S. flag air 
carrier was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate 
of compliance with the Fly America requirements. The Contractor agrees to include the requirements of this section in 

all subcontracts that may involve international air transportation. 

Applicability to Contracts 

BUY AMERICA REQUIREMENTS 

49 u.s.c. 5323(j) 
49 CFR Part 661 

The Buy America requirements apply to the following types of contracts: Construction Contracts and Acquisition of 
Goods or Rolling Stock (valued at more than $100,000). 

Flow Down Requireme.rrts: The Buy America requirements flow down from FTA recipients and subrecipients to first 
tier contractors, who are responsible for ensuring that lower tier contractors and subcontractors are in compliance. 
The $100,000 threshold applies only to the grantee contract, subcontracts under that amount are subject to Buy 

America. 

Mandatory Clause/Language: The Buy America regulation, at 49 CFR 661.13, requires notification of the Buy America 
requirements in FTA-funded contracts, but does not specify the language to be used. The following language has 
been developed by FT A. 

Buy America - The contractor agrees to comply with 49 U.S.C. 53230) and 49 C.F.R. Part 661, which provide that 
Federal funds may not be obligated unless steel, iron, and manufactured products used in FTA-funded projects are 
produced in the United States, unless a waiver has been granted by FTA or the product is subject to a general 
waiver. General waivers are listed in 49 C.F.R. 661.7, and include final assembly in the United States for 15 passenger 
vans and 15 passenger wagons produced by Chrysler Corporation, and microcomputer equipment and software. 
Separate requirements for rolling stock are set out at 49 U.S.C. 5323U)(2)(C) and 49 C.F.R. 661.11. Rolling stock must 
be assembled in the United States and have a 60 percent domestic content. 

A bidder or offeror must submit to the FTA recipient the appropriate Buy America certification (below) with all bids 
or offers on FTA-funded contracts, except those subject to a general waiver. Bids or offers that are not accompanied 
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by a completed Buy America certification must be rejected as nonresponsive. This requirement does not apply to 

lower tier subcontractors. 

CERTIFICATION REQUIREMENT FOR PROCUREMENT OF STEEL, IRON, OR MANUFACTURED PRODUCTS. 

Certificate of Compliance with 49 U.S.C. 5323(j)(1) 

The bidder or offeror hereby certifies that it will meet the requirements of 49 U.S.C. 53230)(1) and the applicable 
regulations in 49 CFR Part 661.5. 

Name 

Signature 

Title 

Date 

Company 
Name 

Certificate of Non-Compliance with 49 U.S.C. 5323(j)(1) 

The bidder or offeror hereby certifies that it cannot comply with the requirements of 49 U.S.C. 53230)(1) and 49 
C.F.R. 661.5, but it may qualify for an exception pursuant to 49 U.S.C. 5323Q)(2)(A), 53230)(2)(8), or 5323Q)(2)(D), and 
49 C.F.R. 661.7. 

Name 

Signature 

Title 

Date 

Company 
Name 
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CERTIFICATION REQUIREMENT FOR PROCUREMENT OF BUSES, OTHER ROLUNG STOCK AND ASSOCIATED EQUIPMENT. 

Certificate of Compliance with 49 U.S.C. 5323(j)(2)(C). 

The bidder or offeror hereby certifies that it will comply with the requirements of 49 U.S.C. 53230)(2)(() and the 
regulations at 49 C.F.R. Part 661.11. 

Name 

Signature 

Title 

Date 

Company 
Name 

Certificate of Non-Compliance with 49 U.S.C. 5323(j)(2)(C) 

The bidder or offeror hereby certifies that it cannot comply with the requirements of 49 U.S.C. 53230)(2)(() and 49 
C.F.R. 661.11, but may qualify for an exception pursuant to 49 U.S.C. 53230)(2)(A), 53230)(2)(8), or 53230)(2)(0), and 
49 C.F.R. 661.7. 

Name 

Signature 

Title 

Date 

Company 
Name 

CARGO PREFERENCE REQUIREMENTS 

46 u.s.c. 1241 
46 CFR Part 381 

Applicability to Contracts: The Cargo Preference requirements apply to all contracts involving equipment, materials, 
or commodities which may be transported by ocean vessels. 
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Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Cargo Preference requirements apply to all subcontracts when the subcontract may 
be involved with the transport of equipment, material, or commodities by ocean vessel. 

Model Clause/Language: The MARAD regulations at 46 CFR 381.7 contain suggested contract clauses. The following 

language is proffered by FTA. 

Cargo Preference - Use of United States-Flag Vessels - The contractor agrees: a. to use privately owned United 

States-Flag commercial vessels to ship at least 50 percent of the gross tonnage (computed separately for dry bulk 
carriers, dry cargo liners, and tankers) involved, whenever shipping any equipment, material, or commodities 

pursuant to the underlying contract to the extent such vessels are available at fair and reasonable rates for United 
States-Flag commercial vessels; b. to furnish within 20 working days following the date of loading for shipments 
originating within the United States or within 30 working days following the date of leading for shipments 
originating outside the United States, a legible copy of a rated, "on-board" commercial ocean bill-of -lading in 
English for each shipment of cargo described in the preceding paragraph to the Division of National Cargo, Office of 
Market Development, Maritime Administration, Washington, DC 20590 and to the FTA recipient (through the 

contractor in the case of a subcontractor's bill-of-lading.) c. to include these requirements in all subcontracts issued 
pursuant to this contract when the subcontract may involve the transport of equipment material. or commodities by 
ocean vessel. 

ENERGY CONSERVATION REQUIREMENTS 

42 U.S.C. 6321 et seq. 
49 CFR Part 18 

Applicability to Contracts: The Energy Conservation requirements are applicable to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 

do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirements: The Energy conservation requirements extend to all third party contractors and their 
contracts at every tier and subrecipients and their subagreements at every tier. 

Model Clause/Language: No specific clause is recommended in the regulations because the Energy Conservation 
requirements are so dependent on the state energy conservation plan. The following language has been developed 
by FTA. 

Energy Conservation - The contractor agrees to comply with mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act. 

CLEAN WATER REQUIREMENTS 

33 u.s.c. 1251 

Applicability to Contracts: The Clean Water requirements apply to each contract and subcontract which exceeds 
$100,000. 
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Flow Down Requirements: The Clean Water requirements flow down to FTA recipients and subrecipients at every 
tier. 

Model Clause/Language: While no mandatory clause is contained in the Federal Water Pollution Control Act, as 
amended, the following language developed by FTA contains all the mandatory requirements. 

Clean Water - (1) The Contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et~. The Contractor agrees to 
report each violation to the Purchaser and understands and agrees that the Purchaser will, in turn, report each 
violation as required to assure notification to FTA and the appropriate EPA Regional Office. 

(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 financed in 
whole or in part with Federal assistance provided by FTA. 

BUS TESTING 

49 U.S.C. 5318(e) 

49 CFR Part 665 

Applicability to Contracts: The Bus Testing requirements pertain only to the acquisition of Rolling Stock/Turnkey. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases. 

Flow Down Requirement: The Bus Testing requirements should not flow down, except to the turnkey contractor as 
stated in Master Agreement. 

Model Clause/Language: Clause and language therein are merely suggested. 49 CFR Part 665 does not contain 
specific language to be included in third party contracts but does contain requirements applicable to subrecipients 
and third party contractors. Bus Testing Certification and language therein are merely suggested. 

Bus Testing - The Contractor [Manufacturer] agrees to comply with 49 U.S.C. A 5323(c) and FTA's implementing 
regulation at 49 CFR Part 665 and shall perform the following: 

1) A manufacturer of a new bus model or a bus produced with a major change in components or configuration shall 
provide a copy of the final test report to the recipient at a point in the procurement process specified by the 
recipient which will be prior to the recipient's final acceptance of the first vehicle. 

2) A manufacturer who releases a report under paragraph 1 above shall provide notice to the operator of the testing 
facility that the report is available to the public. 

3) If the manufacturer represents that the vehicle was previously tested, the vehicle being sold should have the 
identical configuration and major components as the vehicle in the test report, which must be provided to the 
recipient prior to recipient's final acceptance of the first vehicle. If the configuration or components are not identical, 
the manufacturer shall provide a description of the change and the manufacturer's basis for concluding that it is not 
a major change requiring additional testing. 

4) If the manufacturer represents that the vehicle is "grandfathered" (has been used in mass transit service in the 
United States before October 1, 1988, and is currently being produced without a major change in configuration or 
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components), the manufacturer shall provide the name and address of the recipient of such a vehicle and the details 
of that vehicle's configuration and major components. 

CERTIFICATION OF COMPLIANCE WITH FTA'S BUS TESTING REQUIREMENTS 
The undersigned [Contractor/Manufacturer] certifies that the vehicle offered in this procurement complies with 49 
U.S.C. A 5323(c) and FTA's implementing regulation at 49 CFR Part 665. 

The undersigned understands that misrepresenting the testing status of a vehicle acquired with Federal financial 
assistance may subject the undersigned to civil penalties as outlined in the Department of Transportation's 
regulation on Program Fraud Civil Remedies, 49 CFR Part 31. In addition, the undersigned understands that FTA may 
suspend or debar a manufacturer under the procedures in 49 CFR Part 29. 

Name 

Signature 

Title 

Date 

Company 
Name 

PRE-AWARD AND POST DELIVERY AUDITS REQUIREMENTS 

49 u.s.c. 5323 
49 CFR Part 663 

Applicability to Contracts: These requirements apply only to the acquisition of Rolling Stock/Turnkey. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases. 

Flow Down Requirement: These requirements should not flow down, except to the turnkey contractor as stated in 
Master Agreement. 

Model Clause/Language: Clause and language therein are merely suggested. 49 C.F.R. Part 663 does not contain 
specific language to be included in third party contracts but does contain requirements applicable to subrecipients 
and third party contractors. 

Buy America certification is mandated under FTA regulation, "Pre-Award and Post-Delivery Audits of Rolling Stock 
Purchases," 49 C.F.R. 663.13. 

Specific language for the Buy America certification is mandated by FTA regulation, 

"Buy America Requirements--Surface Transportation Assistance Act of 1982, as amended," 
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49 C.F.R. 661.12, but has been modified to include FT A's Buy America requirements codified at 49 U.S.C. A 53230). 

Pre-Award and Post-Delivery Audit Requirements - The Contractor agrees to comply with 49 U.S.C. § 5323(1) and 
FTA's implementing regulation at 49 C.F.R. Part 663 and to submit the following certifications: 

The Contractor agrees to comply with 49 U.S.C. § 5323(1) and FT A's implementing regulation at 49 C.F.R. Part 663 and 
to submit the following certifications: 

(1) Buy America Requirements: The Contractor shall complete and submit a declaration certifying either compliance 
or noncompliance with Buy America. If the Bidder/Offeror certifies compliance with Buy America, it shall submit 
documentation which lists 1) component and subcomponent parts of the rolling stock to be purchased identified by 
manufacturer of the parts, their country of origin and costs; and 2) the location of the final assembly point for the 
rolling stock, including a description of the activities that will take place at the final assembly point and the cost of 
final assembly. 

(2) Solicitation Specification Requirements: The Contractor shall submit evidence that it will be capable of meeting 
the bid specifications. 

(3) Federal Motor Vehicle Safety Standards (FMVSS): The Contractor shall submit 1) manufacturer's FMVSS self
certification sticker information that the vehicle complies with relevant FMVSS or 2) manufacturer's certified 
statement that the contracted buses will not be subject to FMVSS regulations. 

BUY AMERICA CERTIFICATE OF COMPLIANCE WITH FTA REQUIREMENTS FOR BUSES, OTHER ROLLING 
STOCK, OR ASSOCIATED EQUIPMENT 

(To be submitted with a bid or offer exceeding the small purchase threshold for Federal assistance programs, 
currently set at $100,000.) 

Certificate of Compliance 

The bidder hereby certifies that it will comply with the requirements of 49 U.S.C. Section 5323U)(2)(C), Section 
165(b)(3) of the Surface Transportation Assistance Act of 1982, as amended, and the regulations of 49 C.F.R. 661.11: 

Name 

Signature 

Title 

Date 

Company 
Name 
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Certificate of Non-Compliance 

The bidder hereby certifies that it cannot comply with the requirements of 49 U.S.C. Section 53230)(2)(() and 
Section 165(b)(3) of the Surface Transportation Assistance Act of 1982, as amended, but may qualify for an 
exception to the requirements consistent with 49 U.S.C. Sections 5323Q)(2)(B) or Q)(2)(D), Sections 165(b)(2) or (b)(4) 
of the Surface Transportation Assistance Act, as amended, and regulations in 49 C.F.R. 661.7. 

Name 

Signature 

Title 

Date 

Company 
Name 

LOBBYING 

31 u.s.c. 1352 
49 CFR Part 19 
49 CFR Part 20 

Applicability to Contracts: The Lobbying requirements apply to Construction/Architectural and 
Engineering/Acquisition of Rolling Stock/Professional Service Contract/Operational Service Contract/Turnkey 
contracts over $100,000. 

Flow Down Requirement: The Lobbying requirements mandate the maximum flow down, pursuant to Byrd Anti
Lobbying Amendment, 31 U.S.C. § 1352(b)(5) and 49 C.F.R. Part 19, Appendix A, Section 7. 

Mandatory Clause/Language: Clause and specific language therein are mandated by 49 CFR Part 19, Appendix A. 
Modifications have been made to the Clause pursuant to Section 10 of the Lobbying Disclosure Act of 1995, P.L. 
104-65 [to be codified at 2 U.S.C. § 1601, et seq. ] 

Lobbying Certification and Disclosure of Lobbying Activities for third party contractors are mandated by 31 U.S.C. 
1352(b)(5), as amended by Section 10 of the Lobbying Disclosure Act of 1995, and DOT implementing regulation, 
"New Restrictions on Lobbying," at 49 CFR § 20.llO(d) 

Language in Lobbying Certification is mandated by 49 CFR Part 19, Appendix A, Section 7, which provides that 
contractors file the certification required by 49 CFR Part 20, Appendix A. 

Use of "Disclosure of Lobbying Activities," Standard Form-LLL set forth in Appendix B of 49 CFR Part 20, as amended 
by "Government wide Guidance For New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96) is mandated by 49 
CFR Part 20, Appendix A. 
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Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, P.L. 104-65 
[to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of $100,000 or more shall file 
the certification required by 49 CFR part 20, "New Restrictions on Lobbying." Each tier certifies to the tier above that 
it will not and has not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of 
Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier shall also disclose the name of any registrant under the Lobbying 
Disclosure Act of 1995 who has made lobbying contacts on its behalf with non-Federal funds with respect to that 
Federal contract, grant or award covered by 31 U.S.C. 1352. Such disclosures are forwarded from tier to tier up to 

the recipient. 

APPENDIX A, 49 CFR PART 20--CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for making 
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions [as amended by "Government wide Guidance for New Restrictions on 
Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: Language in paragraph (2) herein has been modified in accordance 
with Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq .)] 

(3) The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(l)-(2)(A), any person who makes a prohibited expenditure or fails to file or 
amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such expenditure or failure.] 

The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and 
disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. A 3801, 
et seq., apply to this certification and disclosure, if any. 
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Title 

Date 

Company 
Name 

ACCESS TO RECORDS AND REPORTS 

49 u.s.c. 5325 
18 CFR 18.36 (i) 
49 CFR 633.17 
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Applicability to Contracts: Reference Chart "Requirements for Access to Records and Reports by Type of Contracts" 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: FTA does not require the inclusion of these requirements in subcontracts. 

Model Clause/Language: The specified language is not mandated by the statutes or regulations referenced, but the 
language provided paraphrases the statutory or regulatory language. 

Access to Records - The following access to records requirements apply to this Contract: 

1. Where the Purchaser is not a State but a local government and is the FTA Recipient or a subgrantee of the FTA 
Recipient in accordance with 49 C. F. R. 18.36(i), the Contractor agrees to provide the Purchaser, the FTA 
Administrator, the Comptroller General of the United States or any of their authorized representatives access to any 
books, documents, papers and records of the Contractor which are directly pertinent to this contract for the 
purposes of making audits, examinations, excerpts and transcriptions. Contractor also agrees, pursuant to 49 C. F. R. 
633.17 to provide the FTA Administrator or his authorized representatives including any PMO Contractor access to 
Contractor's records and construction sites pertaining to a major capital project, defined at 49 U.S.C. 5302(a)l, which 
is receiving federal financial assistance through the programs described at 49 U.S.C. 5307, 5309 or 5311. 

2. Where the Purchaser is a State and is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 
49 C.F.R. 633.17, Contractor agrees to provide the Purchaser, the FTA Administrator or his authorized 
representatives, including any PMO Contractor, access to the Contractor's records and construction sites pertaining 
to a major capital project, defined at 49 U.S.C. 5302(a)l, which is receiving federal financial assistance through the 
programs described at 49 U.S.C. 5307, 5309 or 5311. By definition, a major capital project excludes contracts of less 
than the simplified acquisition threshold currently set at $100,000. 
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3. Where the Purchaser enters into a negotiated contract for other than a small purchase or under the simplified 
acquisition threshold and is an institution of higher education, a hospital or other non-profit organization and is the 
FTA Recipient or a subgrantee of the FTA Recipient in accordance with 49 C.F.R. 19.48, Contractor agrees to provide 
the Purchaser, FTA Administrator, the Comptroller General of the United States or any of their duly authorized 
representatives with access to any books, documents, papers and record of the Contractor which are directly 
pertinent to this contract for the purposes of making audits, examinations, excerpts and transcriptions. 

4. Where any Purchaser which is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 49 U.S.C. 
5325(a) enters into a contract for a capital project or improvement (defined at 49 U.S.C. 5302(a)l) through other 
than competitive bidding, the Contractor shall make available records related to the contract to the Purchaser, the 
Secretary of Transportation and the Comptroller General or any authorized officer or employee of any of them for 
the purposes of conducting an audit and inspection. 

5. The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to copy 
excerpts and transcriptions as reasonably needed. 

6. The Contractor agrees to maintain all books, records, accounts and reports required under this contract for a 
period of not less than three years after the date of termination or expiration of this contract, except in the event of 
litigation or settlement of claims arising from the performance of this contract, in which case Contractor agrees to 
maintain same until the Purchaser, the FTA Administrator, the Comptroller General, or any of their duly authorized 
representatives, have disposed of all such litigation, appeals, claims or exceptions related thereto. Reference 49 CFR 

18.39(i)(ll). 

7. FTA does not require the inclusion of these requirements in subcontracts. 
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Requirements for Access to Records and Reports by Types of Contract 

Contract 
Characteristics 

I State Grantees 

a. Contracts 
below SAT 
($100,000) 

b. Contracts 
above 

$100,000/Capita 
I Projects 

II Non State 
Grantees 

a. Contracts 
below SAT 
($100,000) 

b. Contracts 
above 
$100,000/Capita 
I Projects 

None 

None unless1 

non
competitive 

award 

Yes3 

Yes3 

Those None 

imposed 
on state Yes, if non-
pass thru competitive 
to award or if 
Contractor funded 

thru2 

5307/5309/ 
5311 

Those Yes 
imposed 
on non- Yes 
state 
Grantee 
pass thru 
to 
Contractor 

Sources of Authority: 49 USC 5325 (a), 49 CFR 633.17, 18 CFR 18.36 (i) 

None None 

None unless None unless 
non- non-
competitive competitive 
award award 

Yes Yes 

Yes Yes 
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None 

None unless 
non-

competitive 
award 

Yes 

Yes 
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FEDERAL CHANGES 

49 CFR Part 18 

Applicability to Contracts: The Federal Changes requirement applies to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 

do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The Federal Changes requirement flows down appropriately to each applicable changed 

requirement. 

Model Clause/Language: No specific language is mandated. The following language has been developed by FTA. 

Federal Changes - Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and 
directives, including without limitation those listed directly or by reference in the Master Agreement between 
Purchaser and FTA, as they may be amended or promulgated from time to time during the term of this contract. 
Contractor's failure to so comply shall constitute a material breach of this contract. 

CLEAN AIR 

42 U.S.C. 7401 et seq 
40CFR15.61 

49 CFR Part 18 

Applicability to Contracts: The Clean Air requirements apply to all contracts exceeding $100,000, including indefinite 
quantities where the amount is expected to exceed $100,000 in any year. 

Flow Down Requirement: The Clean Air requirements flow down to all subcontracts which exceed $100,000. 

Model Clauses/Language: No specific language is required. FTA has proposed the following language. 

(1) The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the Clean 
Air Act, as amended, 42 U.S.C. §§ 7401 et~. The Contractor agrees to report each violation to the Purchaser and 
understands and agrees that the Purchaser will, in turn, report each violation as required to assure notification to 
FTA and the appropriate EPA Regional Office. 

(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 financed in 
whole or in part with Federal assistance provided by FTA. 

RECYCLED PRODUCTS 
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42 u.s.c. 6962 
40 CFR Part 247 

Executive Order 12873 
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Applicability to Contracts: The Recycled Products requirements apply to all contracts for items designated by the 
EPA, when the purchaser or contractor procures $10,000 or more of one of these items during the fiscal year, or has 
procured $10,000 or more of such items in the previous fiscal year, using Federal funds. New requirements for 
"recovered materials" will become effective May 1, 1996. These new regulations apply to all procurement actions 
involving items designated by the EPA, where the procuring agency purchases $10,000 or more of one of these 
items in a fiscal year, or when the cost of such items purchased during the previous fiscal year was $10,000. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 

do not apply to micro-purchases. 

Flow Down Requirement: These requirements flow down to all to all contractor and subcontractor tiers. 

Model Clause/Language: No specific clause is mandated, but FTA has developed the following language. 

Recovered Materials - The contractor agrees to comply with all the requirements of Section 6002 of the Resource 
Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 6962), including but not limited to the regulatory 
provisions of 40 CFR Part 247, and Executive Order 12873, as they apply to the procurement of the items designated 
in Subpart B of 40 CFR Part 247. 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 

Background and Application 
The Contract Work Hours and Safety Standards Act is codified at 40 USC 3701, et seq. The Act applies to grantee 
contracts and subcontracts "financed at least in part by loans or grants from ... the [Federal] Government." 40 USC 
3701(b)(l)(B)(iii) and (b)(2), 29 CFR 5.2(h), 49 CFR 18.36(i)(6). Although the original Act required its application in any 
construction contract over $2,000 or non-construction contract to which the Act applied over $2,500 (and language to 
that effect is still found in 49 CFR 18.36(i)(6)), the Act no longer applies to any "contract in an amount that is not 
greater than $100,000." 40 USC 3701(b)(3)(A)(iii). 

The Act applies to construction contracts and, in very limited circumstances, non-construction projects that employ 
"laborers or mechanics on a public work." These non-construction applications do not generally apply to transit 
procurements because transit procurements (to include rail cars and buses) are deemed "commercial items." 40 USC 
3707, 41 USC 403 (12). A grantee that contemplates entering into a contract to procure a developmental or unique 
item should consult counsel to determine if the Act applies to that procurement and that additional language required 
by 29 CFR 5.S(c) must be added to the basic clause below. 

The clause language is drawn directly from 29 CFR 5.S(b) and any deviation from the model clause below should be 
coordinated with counsel to ensure the Act's requirements are satisfied. 

CLAUSE LANGUAGE 

Contract Work Hours and Safety Standards 

(1) Overtime requirements - No contractor or subcontractor contracting for any part of the contract work which may 
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require or involve the employment of laborers or mechanics shall require or permit any such laborer or mechanic in 
any workweek in which he or she is employed on such work to work in excess of forty hours in such workweek unless 
such laborer or mechanic receives compensation at a rate not less than one and one-half times the basic rate of pay for 
all hours worked in excess of forty hours in such workweek. 

(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of the clause set forth in 
paragraph (1) of this section the contractor and any subcontractor responsible therefor shall be liable for the unpaid 
wages. In addition, such contractor and subcontractor shall be liable to the United States for liquidated damages. Such 
liquidated damages shall be computed with respect to each individual laborer or mechanic, including watchmen and 
guards, employed in violation of the clause set forth in paragraph (1) of this section, in the sum of $10 for each 
calendar day on which such individual was required or permitted to work in excess of the standard workweek of forty 
hours without payment of the overtime wages required by the clause set forth in paragraph (1) of this section. 

(3) Withholding for unpaid wages and liquidated damages - The (write in the name of the grantee) shall upon its 
own action or upon written request of an authorized representative of the Department of Labor withhold or cause to 
be withheld, from any moneys payable on account of work performed by the contractor or subcontractor under any 
such contract or any other Federal contract with the same prime contractor, or any other federally-assisted contract 
subject to the Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such sums 
as may be determined to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages 
and liquidated damages as provided in the clause set forth in paragraph (2) of this section. 

(4) Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraphs 
(1) through (4) of this section and also a clause requiring the subcontractors to include these clauses in any lower tier 
subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs (1) through (4) of this section. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

Applicability to Contracts Applicable to all contracts 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: Not required by statute or regulation for either primary contractors or subcontractors, this 
concept should flow down to all levels to clarify, to all parties to the contract, that the Federal Government does not 
have contractual liability to third parties, absent specific written consent. 

Model Clause/Language: While no specific language is required, FTA has developed the following language. 

No Obligation by the Federal Government. 

(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any concurrence by the Federal 
Government in or approval of the solicitation or award of the underlying contract, absent the express written 
consent by the Federal Government, the Federal Government is not a party to this contract and shall not be subject 
to any obligations or liabilities to the Purchaser, Contractor, or any other party (whether or not a party to that 
contract) pertaining to any matter resulting from the underlying contract. 
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(2) The Contractor agrees to include the above clause in each subcontract financed in whole or in part with Federal 
assistance provided by FTA. It is further agreed that the clause shall not be modified, except to identify the 

subcontractor who will be subject to its provisions. 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS 

AND RELATED ACTS 

31 U.S.C. 3801 et seq. 

49 CFR Part 3118 U.S.C. 1001 
49 u.s.c. 5307 

Applicability to Contracts: These requirements are applicable to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: These requirements flow down to contractors and subcontractors who make, present, or 
submit covered claims and statements. 

Model Clause/Language: These requirements have no specified language, so FTA proffers the following language. 

Program Fraud and False or Fraudulent Statements or Related Acts. 

(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 
31 U.S.C. § § 3801 et~. and U.S. DOT regulations, "Program Fraud Civil Remedies," 49 C.F.R. Part 31, apply to its 
actions pertaining to this Project. Upon execution of the underlying contract, the Contractor certifies or affirms the 
truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to 

the underlying contract or the FTA assisted project for which this contract work is being performed. In addition to 
other penalties that may be applicable, the Contractor further acknowledges that if it makes, or causes to be made, 
a false, fictitious, or fraudulent claim, statement, submission, or certification, the Federal Government reserves the 

right to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the 
Federal Government deems appropriate. 

(2) The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 
statement, submission, or certification to the Federal Government under a contract connected with a project that is 
financed in whole or in part with Federal assistance originally awarded by FTA under the authority of 49 U.S.C. § 

5307, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5307(n)(l) on 
the Contractor, to the extent the Federal Government deems appropriate. 

(3) The Contractor agrees to include the above two clauses in each subcontract financed in whole or in part with 
Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to identify the 
subcontractor who will be subject to the provisions. 

TE RMI NATION 

49 U.S.C.Part 18 
FT A Circular 4220.lF 

Applicability to Contracts: All contracts (with the exception of contracts with nonprofit organizations and institutions 
of higher education,) in excess of $10,000 shall contain suitable provisions for termination by the grantee including 
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the manner by which it will be effected and the basis for settlement. (For contracts with nonprofit organizations and 
institutions of higher education the threshold is $100,000.) In addition, such contracts shall describe conditions 
under which the contract may be terminated for default as well as conditions where the contract may be terminated 
because of circumstances beyond the control of the contractor. 

Flow Down Requirement: The termination requirements flow down to all contracts in excess of $10,000, with the 
exception of contracts with nonprofit organizations and institutions of higher learning. 

Model Clause/Language: FTA does not prescribe the form or content of such clauses. The following are suggestions 

of clauses to be used in different types of contracts: 

a. Termination for Convenience (General Provision) The (Recipient) may terminate this contract, in whole or in part, 
at any time by written notice to the Contractor when it is in the Government's best interest. The Contractor shall be 
paid its costs, including contract close-out costs, and profit on work performed up to the time of termination. The 
Contractor shall promptly submit its termination claim to (Recipient) to be paid the Contractor. If the Contractor has 
any property in its possession belonging to the (Recipient), the Contractor will account for the same, and dispose of 
it in the manner the (Recipient) directs. 

b. Termination for Default [Breach or Cause] (General Provision) If the Contractor does not deliver supplies in 
accordance with the contract delivery schedule, or, if the contract is for services, the Contractor fails to perform in 
the manner called for in the contract, or if the Contractor fails to comply with any other provisions of the contract, 
the (Recipient) may terminate this contract for default. Termination shall be effected by serving a notice of 
termination on the contractor setting forth the manner in which the Contractor is in default. The contractor will only 
be paid the contract price for supplies delivered and accepted, or services performed in accordance with the manner 
of performance set forth in the contract. 

If it is later determined by the (Recipient) that the Contractor had an excusable reason for not performing, such as a 
strike, fire, or flood, events which are not the fault of or are beyond the control of the Contractor, the (Recipient), 
after setting up a new delivery of performance schedule, may allow the Contractor to continue work, or treat the 
termination as a termination for convenience. 

c. Opportunity to Cure (General Provision) The (Recipient) in its sole discretion may, in the case of a termination for 
breach or default, allow the Contractor [an appropriately short period of time] in which to cure the defect. In such 
case, the notice of termination will state the time period in which cure is permitted and other appropriate 
conditions. 

If Contractor fails to remedy to (Recipient)'s satisfaction the breach or default of any of the terms, covenants, or 
conditions of this Contract within [ten (10) days] after receipt by Contractor of written notice from (Recipient) setting 
forth the nature of said breach or default, (Recipient) shall have the right to terminate the Contract without any 
further obligation to Contractor. Any such termination for default shall not in any way operate to preclude 
(Recipient) from also pursuing all available remedies against Contractor and its sureties for said breach or default. 

d. Waiver of Remedies for any Breach In the event that (Recipient) elects to waive its remedies for any breach by 
Contractor of any covenant, term or condition of this Contract, such waiver by (Recipient) shall not limit (Recipient)'s 
remedies for any succeeding breach of that or of any other term, covenant, or condition of this Contract. 

e. Termination for Convenience (Professional or Transit Service Contracts) The (Recipient), by written notice, may 
terminate this contract, in whole or in part, when it is in the Government's interest. If this contract is terminated, the 
Recipient shall be liable only for payment under the payment provisions of this contract for services rendered before 
the effective date of termination. 
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f. Termination for Default (Supplies and Service) If the Contractor fails to deliver supplies or to perform the services 

within the time specified in this contract or any extension or if the Contractor fails to comply with any other 
provisions of this contract, the (Recipient) may terminate this contract for default. The (Recipient) shall terminate by 
delivering to the Contractor a Notice of Termination specifying the nature of the default. The Contractor will only be 
paid the contract price for supplies delivered and accepted, or services performed in accordance with the manner or 

performance set forth in this contract. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in default, 
the rights and obligations of the parties shall be the same as if the termination had been issued for the convenience 
of the Recipient. 

g. Termination for Default (Transportation Services) If the Contractor fails to pick up the commodities or to perform 

the services, including delivery services, within the time specified in this contract or any extension or if the 
Contractor fails to comply with any other provisions of this contract, the (Recipient) may terminate this contract for 
default. The (Recipient) shall terminate by delivering to the Contractor a Notice of Termination specifying the nature 
of default. The Contractor will only be paid the contract price for services performed in accordance with the manner 
of performance set forth in this contract. 

If this contract is terminated while the Contractor has possession of Recipient goods, the Contractor shall, upon 
direction of the (Recipient), protect and preserve the goods until surrendered to the Recipient or its agent. The 
Contractor and (Recipient) shall agree on payment for the preservation and protection of goods. Failure to agree on 
an amount will be resolved under the Dispute clause. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in default, 
the rights and obligations of the parties shall be the same as if the termination had been issued for the convenience 
of the (Recipient). 

h. Termination for Default (Construction) If the Contractor refuses or fails to prosecute the work or any separable 
part, with the diligence that will insure its completion within the time specified in this contract or any extension or 
fails to complete the work within this time, or if the Contractor fails to comply with any other provisions of this 
contract, the (Recipient) may terminate this contract for default. The (Recipient) shall terminate by delivering to the 
Contractor a Notice of Termination specifying the nature of the default. In this event, the Recipient may take over 
the work and compete it by contract or otherwise, and may take possession of and use any materials, appliances, 
and plant on the work site necessary for completing the work. The Contractor and its sureties shall be liable for any 
damage to the Recipient resulting from the Contractor's refusal or failure to complete the work within specified 
time, whether or not the Contractor's right to proceed with the work is terminated. This liability includes any 
increased costs incurred by the Recipient in completing the work. 

The Contractor's right to proceed shall not be terminated nor the Contractor charged with damages under this 
clause if-

1. The delay in completing the work arises from unforeseeable causes beyond the control and without the fault or 
negligence of the Contractor. Examples of such causes include: acts of God, acts of the Recipient, acts of another 
Contractor in the performance of a contract with the Recipient, epidemics, quarantine restrictions, strikes, freight 
embargoes; and 

2. The contractor, within [10] days from the beginning of any delay, notifies the (Recipient) in writing of the causes 
of delay. If in the judgment of the (Recipient), the delay is excusable, the time for completing the work shall be 
extended. The judgment of the (Recipient) shall be final and conclusive on the parties, but subject to appeal under 
the Disputes clauses. 
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If, after termination of the Contractor's right to proceed, it is determined that the Contractor was not in default, or 
that the delay was excusable, the rights and obligations of the parties will be the same as if the termination had 
been issued for the convenience of the Recipient. 

i. Termination for Convenience or Default (Architect and Engineering) The (Recipient) may terminate this contract in 
whole or in part, for the Recipient's convenience or because of the failure of the Contractor to fulfill the contract 
obligations. The (Recipient) shall terminate by delivering to the Contractor a Notice of Termination specifying the 
nature, extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall (1) immediately 
discontinue all services affected (unless the notice directs otherwise), and (2) deliver to the Contracting Officer all 

data, drawings, specifications, reports, estimates, summaries, and other information and materials accumulated in 

performing this contract, whether completed or in process. 

If the termination is for the convenience of the Recipient, the Contracting Officer shall make an equitable 
adjustment in the contract price but shall allow no anticipated profit on unperformed services. 

If the termination is for failure of the Contractor to fulfill the contract obligations, the Recipient may complete the 
work by contact or otherwise and the Contractor shall be liable for any additional cost incurred by the Recipient. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in default, 
the rights and obligations of the parties shall be the same as if the termination had been issued for the convenience 
of the Recipient. 

j. Termination for Convenience of Default (Cost-Type Contracts) The (Recipient) may terminate this contract, or any 
portion of it, by serving a notice or termination on the Contractor. The notice shall state whether the termination is 
for convenience of the (Recipient) or for the default of the Contractor. If the termination is for default, the notice 
shall state the manner in which the contractor has failed to perform the requirements of the contract. The 
Contractor shall account for any property in its possession paid for from funds received from the (Recipient), or 
property supplied to the Contractor by the (Recipient). If the termination is for default, the (Recipient) may fix the 
fee, if the contract provides for a fee, to be paid the contractor in proportion to the value, if any, of work performed 
up to the time of termination. The Contractor shall promptly submit its termination claim to the (Recipient) and the 
parties shall negotiate the termination settlement to be paid the Contractor. 

If the termination is for the convenience of the (Recipient), the Contractor shall be paid its contract close-out costs, 
and a fee, if the contract provided for payment of a fee, in proportion to the work performed up to the time of 
termination. 

If, after serving a notice of termination for default, the (Recipient) determines that the Contractor has an excusable 
reason for not performing, such as strike, fire, flood, events which are not the fault of and are beyond the control of 
the contractor, the (Recipient), after setting up a new work schedule, may allow the Contractor to continue work, or 
treat the termination as a termination for convenience. 

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION 

2 CFR part 180 
2 CFR. part 1200 
2 CFR § 200.213 

2 CFR part 200 Appendix II (I) 
Executive Order 12549 
Executive Order 12689 
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Background and Applicability 
A contract award (of any tier) in an amount expected to equal or exceed $25,000 or a contract award at any tier for a 
federally required audit (irrespective of the contract amount) must not be made to parties listed on the government
wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. part 
180. The Excluded Parties List System in SAM contains the names of parties debarred, suspended, or otherwise 
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive 
Order 12549. 

Recipients, contractors, and subcontractors (at any level) that enter into covered transactions are required to verify that 
the entity (as well as its principals and affiliates) with which they propose to contract or subcontract is not excluded or 
disqualified. This is done by: (a) checking the SAM exclusions; (b) collecting a certification from that person; or (c) 

adding a clause or condition to the contract or subcontract. 

Flow Down 
Recipients, contractors, and subcontractors who enter into covered transactions with a participant at the next lower 
level, must require that participant to: (a) comply with subpart C of 2 C.F.R. part 180, as supplemented by 2 C.F.R. part 
1200; and (b) pass the requirement to comply with subpart C of 2 C.F.R. part 180 to each person with whom the 
participant enters into a covered transaction at the next lower tier. 

Debarment. Suspension. Ineligibility and Voluntary Exclusion 
The Contractor shall comply and facilitate compliance with U.S. DOT regulations, "Nonprocurement Suspension and 
Debarment," 2 C.F.R. part 1200, which adopts and supplements the U.S. Office of Management and Budget (U.S. OMB) 
"Guidelines to Agencies on Governmentwide Debarment and Suspension (Nonprocurement)," 2 C.F.R. part 180. These 
provisions apply to each contract at any tier of $25,000 or more, and to each contract at any tier for a federally 
required audit (irrespective of the contract amount), and to each contract at any tier that must be approved by an FTA 
official irrespective of the contract amount. As such, the Contractor shall verify that its principals, affiliates, and 
subcontractors are eligible to participate in this federally funded contract and are not presently declared by any Federal 
department or agency to be: 

a) Debarred from participation in any federally assisted Award; 

b) Suspended from participation in any federally assisted Award; 

c) Proposed for debarment from participation in any federally assisted Award; 

d) Declared ineligible to participate in any federally assisted Award; 

e) Voluntarily excluded from participation in any federally assisted Award; or 

f) Disqualified from participation in ay federally assisted Award. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 
The certification in this clause is a material representation of fact relied upon by the Wis DOT. If it is later determined by 
the WisDOT that the bidder or proposer knowingly rendered an erroneous certification, in addition to remedies 
available to the WisDOT, the Federal Government may pursue available remedies, including but not limited to 
suspension and/or debarment. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. part 180, 
subpart C, as supplemented by 2 C.F.R. part 1200, while this offer is valid and throughout the period of any contract 
that may arise from this offer. The bidder or proposer further agrees to include a provision requiring such compliance 
in its lower tier covered transactions. 

Name 



Signature 

Title 

Date 

Company 

Name 

CIVIL RIGHTS REQUIREMENTS 

29 u.s.c. § 623, 42 u.s.c. § 2000 
42 u.s.c. § 6102, 42 u.s.c. § 12112 
42 u.s.c. § 12132, 49 u.s.c. § 5332 

29 CFR Part 1630, 41 CFR Parts 60 et seq. 

Applicability to Contracts: The Civil Rights Requirements apply to all contracts. 
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Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The Civil Rights requirements flow down to all third party contractors and their contracts 
at every tier. 

Model Clause/Language: The following clause was predicated on language contained at 49 CFR Part 19, Appendix A, 
but FTA has shorten the lengthy text. 

Civil Rights - The following requirements apply to the underlying contract: 

The following requirements apply to the underlying contract: 

(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, section 303 
of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of the Americans with Disabilities 
Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees that it will not 
discriminate against any employee or applicant for employment because of race, color, creed, national origin, sex, 
age, or disability. In addition, the Contractor agrees to comply with applicable Federal implementing regulations and 
other implementing requirements FTA may issue. 

(2) Equal Employment Opportunity - The following equal employment opportunity requirements apply to the 
underlying contract: 

(a) Race, Color, Creed. National Origin, Sex - In accordance with Title VII of the Civil Rights Act, as amended, 42 
U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees to comply with all applicable equal 
employment opportunity requirements of U.S. Department of Labor (U.S. DOL) regulations, "Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 et seq ., 
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(which implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by Executive Order No. 
11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note), and 
with any applicable Federal statutes, executive orders, regulations, and Federal policies that may in the future affect 
construction activities undertaken in the course of the Project. The Contractor agrees to take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment, without regard to their 
race, color, creed, national origin, sex, or age. Such action shall include, but not be limited to, the following: 
employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination; rates of 
pay or other forms of compensation; and selection for training, including apprenticeship. In addition, the Contractor 
agrees to comply with any implementing requirements FTA may issue. 

(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as amended, 29 U.S.C. 
§ § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to refrain from discrimination against 

present and prospective employees for reason of age. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 U.S.C. § 12112, 
the Contractor agrees that it will comply with the requirements of U.S. Equal Employment Opportunity Commission, 
"Regulations to Implement the Equal Employment Provisions of the Americans with Disabilities Act," 29 C.F.R. Part 
1630, pertaining to employment of persons with disabilities. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

(3) The Contractor also agrees to include these requirements in each subcontract financed in whole or in part with 
Federal assistance provided by FTA, modified only if necessary to identify the affected parties. 

BREACHES AND DISPUTE RESOLUTION 

49 CFR Part 18 
FTA Circular 4220.lf 

Applicability to Contracts: All contracts in excess of $100,000 shall contain provisions or conditions which will allow 
for administrative, contractual, or legal remedies in instances where contractors violate or breach contract terms, 
and provide for such sanctions and penalties as may be appropriate. This may include provisions for bonding, 
penalties for late or inadequate performance, retained earnings, liquidated damages or other appropriate measures. 

Flow Down: The Breaches and Dispute Resolutions requirements flow down to all tiers. 

Model Clauses/Language: FTA does not prescribe the form or content of such provisions. What provisions are 
developed will depend on the circumstances and the type of contract. Recipients should consult legal counsel in 
developing appropriate clauses. The following clauses are examples of provisions from various FTA third party 
contracts. 

Disputes - Disputes arising in the performance of this Contract which are not resolved by agreement of the parties 
shall be decided in writing by the authorized representative of WisDOT. This decision shall be final and conclusive 
unless within [ten (10)) days from the date of receipt of its copy, the Contractor mails or otherwise furnishes a 
written appeal to WisDOT. In connection with any such appeal, the Contractor shall be afforded an opportunity to 
be heard and to offer evidence in support of its position. The decision of the WisDOT shall be binding upon the 
Contractor and the Contractor shall abide be the decision. 

Performance During Dispute - Unless otherwise directed by (Recipient), Contractor shall continue performance 
under this Contract while matters in dispute are being resolved. 
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Claims for Damages - Should either party to the Contract suffer injury or damage to person or property because of 

any act or omission of the party or of any of his employees, agents or others for whose acts he is legally liable, a 

claim for damages therefor shall be made in writing to such other party within a reasonable time after the first 

observance of such injury of damage. 

Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters in question 

between the (Recipient) and the Contractor arising out of or relating to this agreement or its breach will be decided 

by arbitration if the parties mutually agree, or in a court of competent jurisdiction within the State in which the 

(Recipient) is located. 

Rights and Remedies - The duties and obligations imposed by the Contract Documents and the rights and remedies 

available thereunder shall be in addition to and not a limitation of any duties, obligations, rights and remedies 

otherwise imposed or available by law. No action or failure to act by the (Recipient), (Architect) or Contractor shall 

constitute a waiver of any right or duty afforded any of them under the Contract, nor shall any such action or failure 

to act constitute an approval of or acquiescence in any breach thereunder, except as may be specifically agreed in 

writing. 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

49 CfR Part 26 

Background and Applicability: The newest version on the Department of Transportation's Disadvantaged Business 

Enterprise (DBE) program became effective July 16, 2003. The rule provides guidance to grantees on the use of 

overall and contract goals, requirement to include DBE provisions in subcontracts, evaluating DBE participation 

where specific contract goals have been set, reporting requirements, and replacement of DBE subcontractors. 

Additionally, the DBE program dictates payment terms and conditions (including limitations on retainage) applicable 
to all subcontractors regardless of whether they are DBE firms or not. 

The DBE program applies to all DOT-assisted contracting activities. A formal clause such as that below must be 
included in all contracts above the micro-purchase level. The requirements of clause subsection b flow down to 
subcontracts. 

A substantial change to the payment provisions in this newest version of Part 26 concerns retainage (see section 
26.29). Grantee choices concerning retainage should be reflected in the language choices in clause subsection d. 

Clause Language 

The following clause language is suggested, not mandatory. It incorporates the payment terms and conditions 
applicable to all subcontractors based in Part 26 as well as those related only to DBE subcontractors. The suggested 
language allows for the options available to grantees concerning retainage, specific contract goals, and evaluation 
of DBE subcontracting participation when specific contract goals have been established. 

Disadvantaged Business Enterprises 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. The national goal 
for participation of Disadvantaged Business Enterprises (DBE) is 10%. The agency's overall goal for DBE participation 

is _1.1_ %. 
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b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of this 
contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and administration of 
this DOT-assisted contract. Failure by the contractor to carry out these requirements is a material breach of this 
contract, which may result in the termination of this contract or such other remedy as WisDOT deems appropriate. 
Each subcontract the contractor signs with a subcontractor must include the assurance in this paragraph (see 49 CFR 
26.13(b)). . 

c. The successful bidder/offeror will be required to report its DBE participation obtained through race-neutral 
means throughout the period of performance. 

d. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory 
performance of that work no later than 10 calendar days after the contractor's receipt of payment for that work from 
the WisDOT. In addition, is required to return any retainage payments to those subcontractors within 10 calendar 
days after incremental acceptance of the subcontractor's work by the WisDOT and contractor's receipt of the partial 
retainage payment related to the subcontractor's work. 

e. The contractor must promptly notify WisDOT, whenever a DBE subcontractor performing work related to this 
contract is terminated or fails to complete its work, and must make good faith efforts to engage another DBE 
subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE 
subcontractor and perform that work through its own forces or those of an affiliate without prior written consent of 
WisDOT. 

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION CFTA) TERMS 

FTA Circular 4220.lF 

Applicability to Contracts: The incorporation of FTA terms applies to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 
do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The incorporation of FTA terms has unlimited flow down. 

Model Clause/Language: FTA has developed the following incorporation of terms language: 

Incorporation of Federal Transit Administration (FTA) Terms - The preceding provisions include, in part, certain 
Standard Terms and Conditions required by DOT, whether or not expressly set forth in the preceding contract 
provisions. All contractual provisions required by DOT, as set forth in FTA Circular 4220.lF are hereby incorporated 
by reference. Anything to the contrary herein notwithstanding, all FTA mandated terms shall be deemed to control 
in the event of a conflict with other provisions contained in this Agreement. The Contractor shall not perform any 
act, fail to perform any act, or refuse to comply with any (name of grantee) requests which would cause (name of 
grantee) to be in violation of the FTA terms and conditions. 



Page 64 of 64 

ADA ACCESS 

49 USC 531 (d) 

Applicability to Contracts: The ADA Access Requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These requirements 

do not apply to micro-purchases; except for construction contracts over $2,000. 

Flow Down Requirement: The ADA Access Requirements flow down to all third party contractors and their contracts 

at every tier. 

Model Clause/Language: ADA Access. The Americans with Disabilities Act of 1990 (ADA) prohibits discrimination 

and ensures equal opportunity and access for persons with disabilities. 

Access Requirements for Persons with Disabilities 

Contractor shall comply with 49 USC 5301(d), stating Federal policy that the elderly and persons with 

disabilities have the same rights as other persons to use mass transportation services and facilities and 

that special efforts shall be made in planning and designing those services and facilities to implement 

that policy. Contractor shall also comply with all applicable requirements of Sec. 504 of the 

Rehabilitation Act (1973), as amended, 29 USC 794, which prohibits discrimination on the basis of 

handicaps, and the Americans with Disabilities Act of 1990 (ADA), as amended, 42 USC 12101 et seq., 

which requires that accessible facilities and services be made available to persons with disabilities, 

including any subsequent amendments thereto. 
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Purchasing off WisDOT Vehicle Contracts 
For Public Transit Section 5311 Grantees 

()-Ill 

STOP! If you are purchasing a vehicle that is not on a WisDOT contract, contact the Transit Procurement Manager. 

ORDERING 

1. Ensure you have available WisDOT capital grant funds or pre-award approval to order a vehicle. 

2. Review your 5311 capital grant agreement. 

• Ensure that the Activity Line Item (ALI) code of your capital project capital project is consistent with the 
type of vehicle you plan on purchasing. If your ALI code does not match the type of vehicle, please 
contact a 5311 program manager before ordering. 

• Check the expiration date of your agreement. If your agreement expires within 6 months, contact a 
WisDOT Public Transit Program Manager before placing your order. 

• Review the reimbursement percentage and available grant balance. 

3. Ensure you have the available local share to match federal grant funds. Previous years' federal/state operating 
assistance may not be utilized as local share. 

4. Create a purchase order (PO) using your local procedures and format, per the guidance below: 

• The PO must list the vendor, quantity and contract cost of the vehicle. You can find that information 
here: (http://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx): 

• You must complete a separate PO for every vendor from which you are purchasing a vehicle. 
• "Add-on" or additional items must be on a separate PO and are not reimbursable. 

• The point of contact you provide on your PO should be the person at your agency who will coordinate 
vehicle delivery and payment. 

5. Email your PO(s) to either of WisDOT's 5311 Program Managers. 

Steve Hirshfeld 
608.267.0209 
stephen.hirshfeld@dot.wi.gov 

6. WisDOT will review your PO(s) for accuracy and forward it to the vendor. 

7. Upon receipt of your PO(s), the vendor will contact you to coordinate vehicle configuration, delivery and cost. 

DELIVERY 

8. You are responsible for paying the complete veh icle invoice directly to the vendor upon delivery. 

9. You must complete several documents upon delivery. 

• See "5310/5311 Grantee Vehicle Delivery Responsibilities (Vehicle inspection, reimbursement, etc.)" at 
(http://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx). 

• Be sure to carefully review and complete the delivery responsibilities. Reimbursement cannot be made 
unless the documents are completed correctly. 

10. Scan the completed documents and submit them to Wis DOT via email at the address below. 

public. tra nsit@dot.wi.gov 

Updated: May 24, 2017 
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0-tFJ.
VEHICLE DELIVERY DOCUMENTS 
FOR PUBLIC TRANSIT VEHICLES 

For vehicle capital projects funded with 

Federal Section 5311 
Vehicles funded through the Specialized Transit (5311) program utilize a separate form 

Review and complete the following documents carefully. 

Complete one set of documents for each vehicle received. 

WisDOT is unable to accept documents that are incomplete. 

The most recently updated version can be found at the following link: 
http://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure-hsv.aspx 

GRANTEE------------------ DELIVERY DATE _____ _ 

This documentation was completed and submitted by: 

NAME _________________ _ DATE 

TITLE ________________ _ 

PHONE ___________ EMAIL 

WisDOT Use Only 

Complete and accurate documents received by WisDOT Date: 

Program 
Date: 

Manager 
Asset 

Date: 
"' Manager ~ 
~ Procurement 

Date: ts 
Manager c:: 

.9' Financial VI Date: 
Manager 

Asset 
Date: 

Manager 

November 2017 



WisDOT 5311 Vehicle Delivery Documents 

Instructions 

This document outlines vehicle delivery responsibilities for vehicles funded with Federal Section 5311 funds 

The Federal Transit Administration (FTA) requires WisDOT to collect several documents from a grantee taking 
delivery of a federally-funded specialized transportation vehicle. These documents help the grantee, the vendor, 

and WisDOT comply with federal regulations, to efficiently manage public resources, and to ensure timely payment 
of vendors or timely reimbursement of the grantee. Complete and accurate documents are essential to meeting 
these objectives. WisDOT cannot send out payments until complete documentation is received. Thank you for 

taking the time to carefully review, complete and submit your documents. 

STEP 1: Review the details of your grant agreement. 

STEP 2: Complete Attachment A- Grantee Vehicle Acceptance Letter 

This letter informs WisDOT that the grantee has accepted the vehicle to be in satisfactory condition. 

STEP 3: Complete Attachment B - Vehicle Inspection Form 

Attachment B represents minimum inspection requirements. You may have additional inspection procedures. 

STEP 4: Complete Attachment C - Post-Delivery Buy-America Audit Certifications 

Completing this document is a federal requirement. Vendors commonly provide grantees with materials 
needed to complete this attachment. However, the grantee, not the lessee or the vendor, must complete and 
sign the document. Separate documents must accompany each vehicle. 

STEP 5: Complete WisDOT's MVl title and license plate application; WisDOT must be shown as a lien holder on the 

vehicle with !secured Party Number 039337.I 

The vendor typically will complete this form and supply it to the grantee at the time of vehicle delivery. 

STEP 6: Gather copies of the following documents: 

o Copy of original Manufacturer's Certificate/ Statement of Origin 
o Copy of original vendor's Buy America Certification 
o Copy of proof of payment to vendor (e.g. copy of check, general ledger, bank statement) 
o Copy of vendor's invoice showing VIN and grantee. Each vehicle should be invoiced separately. 
o Copy of purchase order (include any change orders) 

STEP 7: If the vehicle will be leased, you must enact a lease with the lessee. If a lease already exists between the two 
parties, ensure the lease lists the new vehicle's VIN. Include the signed lease document with your vehicle delivery 
documents. Template lease documents and guidance are available on WisDOT's website. A lease must be executed 
before your vehicle is transferred to the lessee. 

STEP 8: Ensure all documents are signed and complete. Make copies for your records. 

STEP 9: Scan, then email all documents to WisDOT at:public.transit@dot.wi.gov 

STEP 10: If you are disposing of a federally-funded vehicle you must review the information hyperlinked and process 
the disposal through the BlackCat Grants Management System. 
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WisDOT 5311 Vehicle Delivery Documents 

Documents Checklist 

GRANTEE -------- VEHICLE DELIVERY DATE _____ _ 

Review and complete the following documents carefully. WisDOT is unable to accept documents that are 
incomplete. REMINDER: The grantee must review and sign the documents Listed below even if thev are 
completed bv a third-partv. 

D Copy of completed Documents Checklist 

D Attachment A - Grantee Vehicle Acceptance Letter 

D Attachment B - Vehicle Inspection Form 

D Attachment C - Post-Delivery Buy America Audit Certifications 

D Copy of MVll or MVl Application 

D Copy of original Manufacturer's Certificate/Statement of Origin 

D Copy of original vendor's Buy America Certification. (Must include supplier content 
certification.) 

D Copy of proof of payment to vendor (i.e. copy of check to vendor.) 

D Copy of vendor's invoice 

D Copy of purchase order(s) (include any change orders) 

D Signed lease document if applicable. 

D Photograph of FMVSS sticker 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment A - Grantee Vehicle Acceptance letter Template 
GRANTEE ________________ DELIVERY DATE _____ _ 

MAKE/MODEL/YEAR 

MILEAGE 

LEASED TO A 3RD PARTY? 

ACTIVITY LINE ITEM (ALI) 

GRANT AWARD YEAR 

TOTAL COST (include "add-:ons") 

ELIGIBLE COST (no add-ons) 

REIMBURSEMENT% (from grant agreement) 

REIMBURSEMENT AMOUNT= ELIGIBLE COST x REIMBURSEMENT.% 

REIMBURSEMENT AMOUNT 

The grantee listed above formally requests reimbursement for the above vehicle(s) in the "reimbursement 
amount" row. The grantee listed above requests funds from the capital grant identified above to be used 
in reimbursement of the vehicle(s). The reimbursement request does not include any title, lien, or 
registration fees paid to the Wisconsin Department of Transportation. 

The grantee confirms that the above vehicle(s): 

D was/were delivered and accepted, 

0 passed a visual inspection and road-test, 

D has/have applicable insurance and 

0 conform(s) to the specifications in the applicable vendor contract. 

Electronic Signature of grantee official: _________________ _ 

Date: -------

Print Name: 

Email: 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment B - Vehide Inspection Form 

The vehicle inspection should be completed by an auto mechanic. This could be an employee of the 
transit grantee, a local government or a third-party mechanic. 

Mechanic/Inspector Signature: -------------------- Date: _____ _ 

' 
IillEl\'ll RE~WIREl\'ll EISUll B~SS~E~IIZ l ~emEs 

' 
I 

FMVSS Sticker Affixed to Vehicle DP ID F 

Interior Finish Clean and adheres to contract specs DP /D F 

Exterior Finish Clean and adheres to contract specs DP /D F 

Interior Lighting Operable and adheres to contract specs DP /D F 

z 
0 Exterior Lighting Operable and adheres to contract specs DP ID F ~ 
u 
LU 
0... Accessible Lift I Vl 

Operable and adheres to contract specs DP /D F z 
Ramp ,_, 

LU 
_J 

u 
:I Chassis I Frame Inspect for leaks, damage, etc. DP ID F 
LU 

> 
Electrical 

Inspect electrical system where 
DP ID F 

applicable, including battery(ies) 

Engine 
Inspect for leaks, loose components and 

DP /D F 
noises 

Federal Title VI 
Non-discrimination notice posted in 

DP /D F 
vehicle 

HVAC 
Run heater, AC, fan and inspect 

DP /D F 
compressor I condenser 

Engine 
Operates as expected, gauges read 

DP ID F 
normal 

Brakes I Parking 
Tested and operate as expected DP /D F 

Brake 

Vibrations 
No unexpected vibrations at varying 

DP /D F 
I-

speeds 
Vl 
LU Vehicle tested at varying speeds and on I- Speed DP /D F 
0 a roadway with posted speed ~ 55mph 
<( 
0 Wipers I a:: 

Tested, operate as expected DP /D F 
windows I seats 

Safety 
First aid kit, fire extinguisher, orange 

DP /D F 
triangles 

Other Report other tests or issues 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment C - Post-Delivery Buy America Audit Certification and Report 

Attachment C was completed by: 

Phone: 

Email: 

BUY AMERICA CONTENT CERTIFICATION 
This certifies the Supplier's status of compliance with FTA Buy America Regulations set forth in 49 C.F.R § 

661.11. Vendors often provide materials necessary to complete Attachment C. 
Attach additional sheets that list the Buy America location and domestic content by component to this 
document package. This will be provided to you by the vendor. 

Supplier Signature:---------------------- Date: ____ _ 

Print Name: ----------------------------

Title: _________________ Phone: 

Email: 

For each component supplied for the Contract, the Supplier attests that (CHECK ONE BOX): 

0 The required percentage of subcomponents, by cost, are of U.S. origin/manufacture, and is 
manufactured in the U.S. The Supplier attests that the U.S. content of subcomponents, by cost, is 
as indicated below. See 49 CFR 661.ll(g). 

0 Less than the required percentage of the subcomponents, by cost, are of U.S. origin/manufacture, 
and the component is manufactured in the U.S. (in such case, the cost of U.S. subcomponents is 
eligible for inclusion towards domestic content calculations). The Supplier attests that the U.S. 
content of subcomponents, by cost, is as indicated in the attached documents. See 49 CFR 
661.11(1). 

D The component contains subcomponents of domestic origin, however, the component is NOT 
manufactured in the U.S. (in such case, the cost of U.S. subcomponents is eligible for inclusion 
towards domestic content calculations only if the U.S. subcomponent(s) received a tariff 
exemption). The Supplier attests that the U.S. content of subcomponents, by cost, is as indicated 
by the attached documents. See 49 CFR 661.110). 
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WisDOT 5311 Vehicle Delivery Documents 

ROLLING STOCK VEHICLE PROCUREMENT Post-Delivery Audit Report 

Use the following template to complete the Post Delivery Audit report. Complete all sections highlighted 

in yellow. Additional comments and sheets may be added. 

GRANTEE ________________ DELIVERY DATE ____ _ 

The following information can be obtained from the WisDOT Procurement or will supplied by the vehicle 

vendor. 

WisDOT Procurement Line Item Number ____ Cycle/Year: ________ _ 

Vehicle Type: ____ _ 

Vendor: ______________ _ 
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WisDOT 5311 Vehicle Delivery Documents 

POST- DELIVERY BUY AMERICA COMPUANCECERTIFICATION 

Post-Delivery Buy America Compliance Certification for (manufacturer name) 

--------------------· As required by Title 49 of the CFR, Part 663 -

Subpart C, ---------------(grantee) certifies that it is satisfied that the 
rolling stock vehicles received, (vehicle type) from 

----------------- (manufacturer) meet the requirements of 49 U.S.C. 

5323(m). The grantee, or its appointed auditor (name) , has 

reviewed documentation provided by the manufacturer, which lists (1) the actual component and 

subcomponent parts of the rolling stock vehicles identified by manufacturer, country of origin, and cost; 

and (2) the actual location of the final assembly point for rolling stock vehicles, including a description of 

the activities that took place at the final assembly point and the cost of final assembly. 

Date: _____ Signature: _____________________ _ 

Title: --------------------------

POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION 
Post-Delivery Purchaser's Requirements Certification for ____________ _ 

(manufacturer) As required by Title 49 of CFR, Part 663 - Subpart C, after visually inspecting and road 

testing the contracted rolling stock,---------------- (grantee) certifies that 
the ________________ (vehide type) from 

-------------- (manufacturer) meet the contract specifications. After reviewing 
the report, visually inspecting the rolling stock, and performance testing the rolling stock, the grantee 

certifies that the rolling stock meets the contract specifications. 

Date: _____ Signature: _____________________ _ 

Title:--------------------------

POST-DELIVERY FMVSS COMPLIANCE CERTIFICATION 

As required by Title 49 of the CFR, Part 663 - Subpart D, -------------
(grantee) certifies that it received, at the post-delivery state, a copy(ies) of 

--------------- (manufacturer) self-certification information stating that the 

----------- {vehide type) comply with the relevant Federal Motor Vehicle Safety 
Standards issued by the National Highway Traffic Safety Administration in Title 49 Code of Federal 
Regulations, Part 571 

Date: _____ Signature: _____________________ _ 

Title:--------------------------
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WisDOT 5311 Vehicle Delivery Documents 

TABLE OF CONTENTS 

1.0 EXECUTIVE SUMMARY 

2.0 POST DELIVERY AUDIT PROCEDURES 

3.0 POST-DELIVERY BUY AMERICA CERTIFICATION 

3.1 Verification of Required Domestic Content 

3.2 Verification of Final Assembly Requirements 

4.0 POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION 

4.1 Assignment of Resident Inspector to Final Assembly Location (if applicable) and 

Rolling Stock Vehicle Manufacturer's Capability and Capacity 

4.2 Inspection Testing and Commissioning to Show Vehicles Fulfill Contract 

Specifications 

5.0 FEDERAL MOTOR VEHICLE SAFETY STANDARDS (FMVSS CERTIFICATION) 

6.0 POST-DELIVERY AUDIT CONCLUSIONS 
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WisDOT 5311 Vehicle Delivery Documents 

1.0 EXECUTIVE SUMMARY 

Provide description of report including manufacture, number, and vehicle type and references to key 

FTA guidelines. 

Provide statement about whether rolling stock vehicle manufacturer is compliant with both (or all 

three) certifications reference FTA regulations (49 CFR parts 661 and 663. 

Provide description how report is divided into two (or three) major sections in accordance with the 

regulation's requirements namely: 

i) Post-Delivery Buy America Compliance Certification 

ii) Post-Delivery Purchaser's Requirements Certification 

iii) Post-Delivery FMVSS Certification (if applicable) 

iv) Include statement about the appendices of this report containing the relevant 

attachments to support the two (or three) major sections. Provide statement about if 

Rolling Stock vehicle manufacturer meets requirements of 49 CFR part 663. 

The Post Delivery Audit was performed on the rolling stock---------------

(vehicle type) delivered by----------------- (vendor) Post-delivery 

Purchaser's Requirements certification, Post-delivery Buy America Compliance certification, and Post

delivery FMVSS Compliance certification were obtained from the vendor and will be kept on file, along 

with the Manufacturer's Certificate/Statement of Origin, the vendor's Buy America Certification, the Buy 

America Content Certification, and other relevant documents. 
Documentation provided by the manufacturer was reviewed to determine that Buy America requirements 

were met for the rolling stock, including component and subcomponent parts. Reviewed were 

manufacturer compliance, domestic content, and final assembly location. Also reviewed were Buy 

America compliance certifications found in the bid documents for the listed vehicle(s). 

The review found sufficient evidence that the manufacturer/vehicle meets the Buy America requirements. 

Appendices to be added by the sub recipient and included with this report: 

* Domestic Content Certification and Summary 
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WisDOT 5311 Vehicle Delivery Documents 

2.0 POST-DELIVERY AUDIT PROCEDURES 

Provide brief description of the procedures used to perform overall audit including if in-house staff or 

consultants were used. Include brief statement about Post-Delivery Buy America documentation received 

from the rolling stock vehicle manufacturer and provide brief overview of the review and analysis 

performed to determine compliance with Buy America Requirements including any onsite visits to the 

rolling stock manufacturer or component supplier sites. Include brief statement about procedures used 

to verify Post-Delivery Purchaser's Requirements Certification including the presence of a resident 

inspector and confirmation of receipt and review of resident inspectors report to determine compliance 

with Post-Delivery Purchaser's Requirements Certification. 

----------------- (grantee) staff performed a post-delivery audit on the 

---------------(vehicle type) from 

----------------- (vendor}.The documents reviewed included the Post 

Delivery Buy America certification, the manufacturer's documentation and certificate of compliance, 

listing of the vehicle components that included domestic content, and certification of final assembly site 

location. ------------------ (grantee) inspected and road tested 

delivered vehicle(s) to assure vehicle complies with bid specifications. 

Page 11of19 



WisDOT 5311 Vehicle Delivery Documents 

3.0 POST-DELIVERY BUY AMERICA COMPLIANCE CERTIFICATION 

Provide brief summary addressing the rolling stock vehicle manufacturer's Post-Delivery Buy America 

documentation and whether the manufacturer meets or does not meet the domestic content and final 

assembly requirements. Provide brief summary of documentation provided by the rolling stock vehicle 

manufacturer and reviewed by the recipient or its designated auditor. 

3.1 Verification of Domestic Content and Final Assembly cost 

Provide a detailed summary about auditor reviewing rolling stock vehicle manufacturer's Buy America 

worksheet and if it includes all the typical components of the rolling stock being purchased per the 49 

CFR § 661.11. State the total % domestic content claimed by the rolling stock vehicle manufacturer. 

Include information about the information and documentation reviewed by the auditor to verify the 

domestic content, including, but not limited to, whether information about the breakdown of 

components, subcomponents, manufacture of origin, percent cost or actual cost of components and 

percent cost or actual cost of corresponding subcomponents. Provide a brief summary about the 

formulas and calculations used to determine domestic content and whether it is accurate. Provide any 

other unique details about the manufacturer's Buy America worksheet. Provide a summary of the 

auditor's review of the bill of material and whether it was used to verify components. Provide a summary 

of the auditor's review of purchase orders or paid invoices of components and whether costs were 

traceable to the rolling stock manufacturer's Buy America domestic content worksheet. 

Provide brief summary about whether manufacturer has signed certificates from all component suppliers 

certifying U.S. content and a statement about the sampling of the components supplier's certifications. 

Provide brief summary about cost reasonableness of components and final assembly cost and brief 
summary on analysis usE!d or E!xpE!riE!nCE! that informs to dE!tE!rminE! cost rE!asonablE!nE!ss_ IncludE! any back 

up analysis of manufacturer's Buy America worksheet in the Appendices section of report and briefly 

summarize the analysis performed. Provide summary statement affirming manufacturer's claimed 

domestic content based on the independent analysis. Provide final statement about whether the Rolling 

Stock Manufacturer's Buy America Worksheet is accurate and documented. 

Domestic content documents were examined and were consistent with Pre Award data. 

Domestic content claimed is ____ percent. Document summaries include components, subcomponents, 

manufacture of origin, percent domestic, and manufacturing location. 

Include Vehicle Manufacturer's Post-Delivery Buy America Worksheet, auditor's associated analysis and 
verification of final assembly cost. 
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WisDOT 5311 Vehicle Delivery Documents 

3.1 Verification of U.S. Final Assembly location and Activities 

Provide brief summary confirming U.S. final assembly location and how final assembly activities 

correspond to minimum final assembly activities in 49 CFR § 661.11. Make reference to the Resident 

Inspector's report that should detail this information (if applicable). 

Final assembly of vehicle was in: _________________ (City) 

----------------(State) _____________ (Country) 
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WisDOT 5311 Vehicle Delivery Documents 

4.0 POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION 

Provide summary that this section addresses the manufacturers Post-Delivery Purchaser's Requirements 

Certification. Provide brief summary on methods of review and analysis to determine if the 

requirements were satisfied including presence of resident inspector, resident inspectors report and 

verification and results of visual inspection and test sheets. 

Provide summary statement on if the Rolling Stock Vehicle Manufacturer meets the Post-Delivery 

Purchaser's Requirements as stated in 49 CFR Part 663 Pre-Award and Post-Delivery Audits of Rolling 

Stock Purchases. 

4.1 Assignment of Resident Inspector to Final Assembly location Verification of Manufacturer's 
Capability and Capacity (if applicable) 

Provide brief summary of Resident Inspector's report and how it demonstrates Rolling Stock 

Manufacturer's Capability and Capacity. Include statements such if full time or part time for 

resident inspector and number of resident inspectors at final assembly plant and type of 

inspections performed on vehicles as summarized in the resident inspector's report (if 

applicable). Provide summary of quality assurance and control processes and if they comply 

with the appropriate FTA elements. 

4.2 Inspection Testing and Commissioning to Show Vehicles Fulfill Contract Specifications 

Provide brief summary of key inspection, testing, test witnessing and commissioning activities 

as summarized in the resident inspector's report making reference to sample inspection check 

sheets, testing procedures and reports and examples of how the results inspection and testing 

meet the technical specification requirement. 

------------------ (grantee) inspected and road tested delivered 
vehicle(s) to assure vehicle complies with bid specifications. 

Resident inspector to final assembly location report _______ (is or is NOT) applicable. 

*Attach Resident Inspector Report, if applicable. 
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WisDOT 5311 Vehicle Delivery Documents 

5.0 FEDERAL MOTOR VEHICLE SAFETY STANDARDS (FMVSS) 

Provide summary statement that the rolling stock vehicle manufacturer's actual FMVSS self

certification sticker information was obtained and reviewed against sample FMVSS sticker and was 

found to include the content required for the Post-Delivery Audit. 

Post-Delivery FMVSS Compliance Certification is signed by 

------------------- (Vendor or Manufacturer) and attached. 

Attached is !copy or photo! of the FMVSS sticker in the vehicle. 

(The sticker is typically located on the inside of the driver's side door. The VIN number 

on the sticker must match the VIN number on the vehicle title.) 
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WisDOT 5311 Vehicle Delivery Documents 

6.0 POST-DELIVERY AUDIT CONCLUSION 

Provide summary regarding how the procedures used, analysis performed and results found on Post

Delivery Audit of the rolling stock manufacturer indicate that the Buy America Compliance and the 

Purchaser's requirements 

Buy America certifications were signed by the (vendor). 

Domestic content documents, final assembly location, and the FMVSS compliance certification sticker 

were reviewed and found to be compliant with the Buy America requirements. 

----------------------(grantee) inspected and road tested 

delivered vehicle(s) to assure vehicle complies with bid specifications. 

Following the review of the documents,---------------- (vehicle type} from 

------------------- (vendor or manufacturer) is in compliance with 

the solicitation requirements and is in compliance with Buy America requirements. 

Signature:----------------------------

Title:---------------------------
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WisDOT 5311 Vehicle Delivery Documents 

Attachment D -Additional Information 

1. The grantee is responsible for paying the complete vehicle invoice amount directly to the vendor 
upon delivery. Grantees receive capital funds through reimbursement only; no pre-payments are 
allowed. 

2. Be sure to carefully review and complete the delivery documents. Reimbursement cannot be 
made unless the documents are completed correctly and completely. 

3. Submit your completed delivery documentation BEFORE placing the vehicle into revenue service. 

4. WisDOT will reimburse you based on the specifications outlined in your capital grant agreement. 
Please review your capital grant agreement carefully before submitting your vehicle delivery 
documents. 

5. Additional "add-on" items must be on a PO separate from the base vehicle. Grant agreements 
cover the base vehicle as shown on the WisDOT vehicle contract. Generally, "extra" items cannot 
be paid for through your capital grant funds. 

6. Reimbursement checks take 4-6 weeks for processing after approval by a Public Transit Program 
Manager. 

7. You must retain copies of certificates and supporting documentation provided to you by the 
vendor throughout the useful life of the vehicle and a minimum of three years following its 
retirement and disposal. 

8. Reimbursement amounts cannot include title, lien, or registration fees paid to the Wisconsin 
Department of Transportation. 

9. Federal Title VI Non-discrimination Notice to the Public must be posted in public transit revenue 
service vehicles. More information: h.ttQ://wisconsindot.gov/Pages/doing-bus/local-gov/astnce
pgms/transit/compliance/title6.aspx 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment E - Insurance 

• Transit vehicles must have insurance coverage before engaging in revenue service and as soon as 
possible after vehicle delivery. It is best practice to arrange for insurance before accepting delivery 
of the vehicle. 

• Confirm vehicle insurance is filed with the Wisconsin Department of Transportation Motor Carrier 
Insurance Office. (Telephone: 608-266-9900; FAX: 608-266-6689). 

• If your insurance company has filed a "Uniform Motor Carrier Bodily Injury and Property Damage 
Liability Certificate of Insurance" (aka Certificate of Insurance) (Form E) then any/all new vehicles 
should be covered automatically. Confirm this with your insurance company. 

• If vehicle insurance has not been filed: 

o Instruct your insurance company to submit a filing for this vehicle with the WisDOT Motor 
Carrier Insurance Office certifying its coverage by the insurer. The Motor Carrier Insurance 
Office will issue a state account number (e.g. WI-34567) which indicates to DMV staff that 
insurance is in place and they may proceed with registration. 

o If your insurance company has filed a Scheduled filing (lists each vehicle in use) - the 
insurer must submit an amended schedule that includes the new vehicle or a blanket filing 
to replace the scheduled filing. 

• The insurance coverage must show "Wisconsin DOT Bureau of Transit & Local Roads" as the 
Secured Party (lien holder). The secured party number is 039337. 

• If the vehicle will be leased to a third-party the lease must specify insurance coverage details. 
Please contact the WisDOT Transit Section Asset Manager with questions about the vehicle lease. 

• WisDOT will ask for additional information from the municipality if notified of cancelled insurance 
by the provider. 
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WisDOT 5311 Vehicle Delivery Documents 

Attachment F - Vehicle Registration 

• The transit vehicle must be properly registered to operate in the State of Wisconsin by 
completing the MVl form. The vendor may have already partially completed this form. The 
grantee must sign the form and provide a copy to WisDOT. 

• Verify: date, any tax exempt codes, vehicle identification number, etc. 

• Your grantee name on the MVl must be precisely the same as it appears on the insurance. 

• Vehicles funded through the 5311 program are not considered Human Service Vehicles. 5311 

program vehicles are used in public transportation service and therefore must be licensed with 
municipal, automobile or bus plates. 

• Section C - Loan Information 

"WisDOT Bureau of Transit, Local Roads, Railroads and Harbors" must be listed as Lien Holder #l 

P.O. Box 7913, 
Room 951, Madison WI 53707-7913. 
Secured Party No. is 039337 
Phone 608-266-1535 

• Section D - Fees 
• Loan filling fee (for listing WisDOT as lien holder - required to be paid) 
• Tax exemption code number is 8 followed by your state tax exempt number (example: 8 -

ES1234) or for a local public body the code number is 4 followed by your state tax exempt 
number (example: 4 - ES2345) 
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Second Exercise of Option Vear for Human Service Vehicle Cycle 40 (2016) 
June 2018 to May 2019 

Line Item Vendor 
Manufacturer Last Years Percent 

Name 
Model Seats 

Price Increase 

Bid #150164 - Minivans 

line 1 - Minvian, Accessible, Side Load A&J Commerical Dodge Gr. Caravan SE 3 amb, 1 wc n/a n/a 

line 2 - Minivan, Accessible, Rear Load Ewald Dodge Gr. Caravan SE 3 amb, 2 wc n/a n/a 

line 3 - Transit/Bariatric, Accessible, Rear Load Transit Works Ford Transt 350 XL 3 amb, 2 wc n/a n/a 

Bid #274954 - Mini Buses 

Line 5 - Mini Bus, non-accessible Atlas Bus Sales Starcraft Starlite 12 amb, 0 wc $48,048 2.10% 

Line 6 - Mini Bus, Accessible Atlas Bus Sales Starcraft Starlite 6 amb, 2 wc $51 ,199 2.10% 

Line 7 - Mini Bus, Acces., Diesel Atlas Bus Sales Starcraft All star 6 amb, 2 wc $57,512 2.10% 

Line 8 - Mini Bus, Acces., Single Rear Wheel Shepard Bros Inc. 
Coach & Equ ip. 

MFG. 
Metro Lite 6 amb, 2 wc $53,537 2.10% 

Bid #274953 - Medium Bus 

Line 9 - Medium Bus, Accessible Atlas Bus Sales Starcraft All star 10 amb, 2 wc $55,703 2.10% 

Line 10 - Medium Bus, Accessible, Honeycomb 
A & J Commercial 

Ford Diamond 
$63,387 

Fiberglass Coach 
E450 VIP 2200 10 amb, 2 w c 2.10% 

Bid #275226 - Large Buses 

Line 13- Large Bus, Accessible Atlas Bus Sales Starcraft Allstar XL 20 amb, 2 wc $88,715 2.10% 

Line 14- Large Bus - Honeycomb Fiberglass Telin Transportation 
Eldorado Ford 

F550 
AeroElite 320 20 amb, 2 wc $96,948 2.10% 

Line 15 - Conventional Bus on Cowl Chassis Hoglund Bus GI av al Legacy 26 amb, 2 wc $123,047 2.10% 

Price June 

2018 - May 

$37,357 

$36,176 

$45,700 

$49,057 

$52,274 

$58,720 

$54,661 

$56,872 

$64,718 

$90,578 

$98,984 

$125,630 

Prices calrn lated for June 2018 to May 2079 were calculated by using the original unit price awarded and using the PP/ Line 1473 Truck and Bus Bodies from April 207 7 to April of 2018 which 

was 2. 10%. https.//www.bls.gov/ web/ppi/ppitable09.pdf 
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Wisconsin Department of Transportation 

August 7th, 2018 

Ewald Motors, 

www.wtecon alndot.g0'1 

Scott Walker 
Governor 

Dave Hoss 
Secretary 

RE: Contract for #150164 - Accessible Minivan Rear Load, 

Division of :rransportation Investment Management 
4822 Madison Yards Way 

P.O. Box 7913 

Madison, WI 53703--7913 
Telephone 608-286-0255 

The Wisconsin Department of Transportation (WisDOT) has established a Human Service Vehicle (HSV) contract 
and your company has been awarded the lowest responsible bid for line 002, Accessible Minivan Rear Load. 

The WisDOT Transit Section will be contacting you with purchase orders for Accessible Minivan Rear Load and you 
may also be contacted by Wisconsin non-profit organizations or government agencies to Accessible Minivan Rear 
Load. Each purchase order should reference contract #150164. 

If it is acceptable, please have the appropriate agent sign below the offer confirming your understanding that your 
company w ill be included in the HSV contract and that all state and federal requirements as well as vehicle 
specifications will be based off the information in the Request for Bid (RFB), all addend urns, and your submitted 
bid documents. 

Please email the signed offer to me upon completion and thank you for your participation In the WisDOT HSV 
contract! 

If there are questions, please do not hesitate to contact me. rhank you. 

Kevin Diehl 
Purchasing Agent 
608-261-0124 

O< ;~=·:t'i~=:~=;t~th~~-~"1~;t£~~g~~~~ M ~d.d~~~i~•!~;j~ _; .· ·••···· 
- • . ·-. c --.. .,..,-- ""_.·, ... ::-.: ·:-: ·.-:-..;.'. . -· . · · ---.-· • . - - - - ":...:."'::-·:::--· • 

.. . . " . ~ . . .. - "·.· 
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Bid 

Vendor- vendor# Quantity 
A&J Vans -0000017579 1 

Bid 

Vendor Quantity 

Atlas Bus Sales -0000013498 1 

Bid 

Vendor Quantity 

Hoekstra Transportation Inc -

0000009497 1 

9497 

Human Service Vehicle Cycle 40 - 2016 

Bid #275038 Minivans 

Bid Tabulation 

Line 1 - Mini Van, Rear Load 

Manufacturer Name Model Number 

Dodge/Braun SE ADA Rear Entry 

Line 2 - Min Van, Side Load 

Manufacturer Name Model Number 

Braun Comm SE Dodge 

Line 3 - Specialized Transit Vehicle 

Manufacturer Name Model Number 

Mobility Ventures MV-1 

Extended 

Unit Price Price item# 

$31,338.00 $31,338.00 395-07100050039 

Extended 

Unit Price Price item# 

$32,888.00 $32,888.00 395-07100050040 

Extended 

Unit Price Price item# 

$44,822.00 $44,822.00 395002-M 17-050041-000-01 

0 
' ~ 
\t\ 
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Scope. This toolkit: 

a. Provides recipients of Federal Transit Administration (FTA) funding under grants 
through the Wisconsin Department of Transportation (WisDOT) with specific 
policies and procedures when contracting for Shared-Ride Taxi (SRT) services (NIGP 
Commodity Code 962-17). SRT services are paratransit, door-to-door, demand
responsive, and advanced reservation services that are made available to the general 
public. Scheduled service is normally seven days a week with specific daily hours. The 
service is available to disabled individuals with the contractor responsible for assisting 
such passengers into and out of the accessible vehicle. 

b. Applies to all SRT procurements funded, in whole or in part, by the Federal Transit 
Administration (FTA). As such, where appropriate, references to FT A Circular C 
4220.1 (as amended) have been footnoted. 

c. Must be used in concert with the SRT Source Selection Guide and document fonnats 
provided as appendices to this SRT Procurement Toolkit. 

2.0 Purpose. This toolkit provides subrecipients with SRT contracting procedures in order 
to: 

a. Save time - Reduce administrative costs by promoting the use of common 
procedures; 

b. Attain the best price - Promote "full and open" competition for all SR T contract 
requirements; 

c. Facilitate approval - Promote efficiency and economy in purchasing; and 

d. Help ensure compliance with FTA Circular 4220. l requirements (as amended) 
applicable to third party contracts funded, in whole or in part, by the FTA. 

3.0 Definitions. The terms used throughout this toolkit are defined as follows: 

"Authorized individual" means a person who has been granted authority, in accordance 
with local procedures, to buy supplies and services using proper contracting procedures. 

"Best and Final Offer" (BAFO) means a firm's final offer following the Municipality's 
conclusion of negotiations with finns who had previously been determined to be in the 
competitive range. A call for "Best and Final Offers" is made in writing and provides 
notice to the offerors that negotiations are concluded, that offerors have an opportunity to 
submit their best and final offers, establishes a common date and time for vendors to 
submit written best and final offers, and advises offerors that the Municipality will select 
the source whose best and final offer is most advantageous to the Municipality, based 
only on price and the other factors included in the solicitation. 

"Competitive range" means the range of proposals that the Source Selection Chair has 
identified as the most highly rated, unless the range is further reduced for purposes of 
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efficiency. The competitive range is determined on the basis of the ratings of each 
proposal against the solicitation's evaluation factors. The Chair may limit the number of 
proposals in the competitive range to the greatest number that will allow efficient 
competition among the most highly rated proposals. The Chair must then indicate to, or 
discuss with, each offeror still being considered for award, significant weaknesses, 
deficiencies, and other aspects of its proposal. The Chair also provides written notice to 
all offerors who have been eliminated from the competitive range that they have been 
eliminated from further consideration for award. 

"Cost analysis" is the element-by-element examination of the estimated or actual cost of 
contract performance to determine the probable cost to the vendor. The goal is to form an 
opinion on whether the proposed costs are in line with what reasonably economical and 
efficient performance should cost. Some of the cost elements examined for necessity and 
reasonableness are materials costs, labor costs, equipment, overhead, and profit. The end 
result of a cost analysis should always be a determination that the price is "fair and 
reasonable." 

"Curb-to-Curb Service" means a service that picks up and delivers passengers at the curb 
or roadside, as distinguished from door-to-door service. Passenger assistance is generally 
not rendered other than for actual boarding and alighting. 

"Demand-Responsive Service" means a service which is activated based on passenger 
requests. Usually passengers call the scheduler or dispatcher and request rides for 
particular dates and times. A trip is scheduled for the passenger and may be canceled by 
the passenger. Usually this service involves curb-to-curb or door-to-door service. Trips 
may be scheduled on an advance reservation basis or in "real time." Usually smaller 
vehicles are used to provide demand-response service. This type of service usually 
provides the highest level of service to the passenger but is the most expensive for the 
transit system to operate in terms of cost per trip. 

"Door-to-Door Service" means a service that picks up passenger at the door of their place 
of origin and delivers them to the door of their destination_ The driver pulls the vehicle 
off the road, if possible, and escorts or physically assists the passengers if needed. Door
to-door service provides a higher level of assistance than curb-to-curb service and is 
typically used for passenger with physical disabilities. 

"Evaluation criteria" means the factors that will be considered in evaluating offeror 
responses to the solicitation's stated requirements. These must be clearly identified and 
describe how the offerors' responses will be evaluated. 

"Fair and reasonable" is a pricing concept that can be described as the price that a 
prudent businessperson would pay for an item or service under competitive market 
conditions, given a reasonable knowledge of the marketplace. 1 A "fair and reasonable" 
pricing determination must be made for every procurement which uses FT A funds. 

1 FTA Circular 4220.1 F clearly establishes the requirement for a recipient (or subrecipient) to determine a price to 
be "fair and reasonable" before purchase orders are placed or contracts awarded. 
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"Formal solicitation" refers to two very different procurement methodologies--sealed bid 
or negotiated proposal. In the first, competitive price quotes are obtained from suppliers 
by sealed bids (Invitation for Bid (IFB)), with public notice given by advertising the 
solicitation. Bids are publicly opened and recorded, evaluated strictly against the IFB 
specifications, and awarded based on the lowest responsive price. In the second, sealed 
proposals are obtained from suppliers (Request for Proposal (RFP)) to provide a solution 
to a problem or desired outcome, with public notice given by advertising. Proposals are 
evaluated, negotiated, and awarded based on price as well as other weighted factors. 

"Full and open competition" means that all responsible sources are permitted to compete. 

"Geographic preference" refers to statutorily or administratively imposed in-State or local 
geographical preferences applied to local contractors in the evaluation and award of 
contracts. Except when contracting for architectural engineering services, the FT A 
prohibits the practice of such geographic preference. 2 

"Independent cost estimate (ICE)" means an estimate of the anticipated cost or price to be 
paid for an item, service, or project that is developed by an entity or entities not 
associated with the item, service, or project to be procured. To be considered 
"independent," the estimate cannot be developed by any potential source, supplier, or 
provider of the item, service, or project. However, it is acceptable to have an 
"independent" third party develop the estimate for the purchasing activity as long as that 
party has no interest in bidding or offering on the procurement. For more complex 
procurements, the ICE represents the documented result of a practical and unbiased 
analysis, assessment, and quantification of all costs and risks associated with a particular 
procurement. The ICE must be based upon the procurement's technical specifications. 
Irrespective of the procurement's complexity, the ICE serves as an essential tool for 
conducting the subsequent required cost or price analysis. 

"Market research" means collecting and analyzing information about capabilities within 
the market to satisfy agency needs. 

"Offer" means a response to a solicitation that, if accepted, would bind the offeror to 
perform the resultant contract. Responses to invitations for bids (sealed bidding) arc 
offers called "bids" or "sealed bids"; responses to requests for proposals (negotiation) are 
offers called "proposals." 

"Offeror" means the firm or entity which is submitting an offer in response to a Request 
for Proposals. 

"Option" means a unilateral right in a contract by which, for a specified time, the 
Municipality may elect to purchase additional supplies or services called for by the 
contract, or may elect to extend the term of the contract. 

"Paratransit Service" means a shared-ride transportation method other than fixed-route 
mass transit services and usually using smaller vehicles (less than 25 passengers). These 
services typically serve the needs of persons that standard mass transit services would 

2 FTA C 4220. IF, VT, 2.a.(4) (g). 
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serve with difficultly or not at all. A paratransit service is usually advance reservation, 
demand-responsive, providing curb-to-curb or door-to-door service. Route deviation and 
point deviation are also considered paratransit. 

"Past performance" means an offeror' s or contractor's performance on active and 
physically completed contracts 

"Price Analysis" is the process of examining and evaluating a proposed price without 
evaluating its separate cost elements and profit/fee. The end result of a price analysis 
should always be a determination that the price is "fair and reasonable." 

"Procurement" refers to a range of activities related to purchasing goods, services, and 
construction. It is a process that typically begins with the specification, proceeds through 
solicitation and award, and ends with receipt, acceptance, and payment. 

"Procurement Plan" means the written document which describes the overall strategy for 
the procurement and the efforts of all personnel responsible for coordinating and 
managing their activities in ensuring that the Municipality's procurement needs are met 
in a timely manner and at a reasonable cost. 

"Qualified source" or "qualified supplier" means a supplier who has the abilities, 
qualities, attributes, etc., necessary to perform the work required or furnish the items or 
services solicited. 

"Request for Proposals" means a written solicitation which will use negotiation 
procedures as opposed to sealed bids. 

"Responsible" refers to a set of tangible characteristics which would make an apparent 
low quoter eligible for award. 

"Salient characteristics" means those qualities of an item that are essential to ensure that 
the intended use of the item can be satisfactorily realized. The term is used in connection 
with a "brand name or equal" purchase description. 

"Shared-ride taxi service" means a service in which riders with similar points of 
origin and destination group together to share the cost of a taxi trip. The service is a 
door-to-door, demand responsive, and advanced reservation service that is made available 
to the general public. The scheduled service is normally seven days a week with specific 
daily hours outlined in the solicitation. The system is subsidized with state and federal 
transit operating funds. The service is available to the disabled with the provider 
responsible for assisting the disabled passenger into and out of the accessible taxi vehicle. 

"Shared Ride Taxi" means a shared ride taxi service provides taxi transportation in which 
more than one passenger is in the vehicle at the same time, usually at a reduced rate for 
each of the passengers. Shared ride taxi is a way of using taxicabs for paratransit service. 

"Solicitation" means any request to submit offers or quotations to the Government. 
Solicitations under sealed bid procedures are called "invitations for bids." Solicitations 
under negotiated procedures are called "requests for proposals." 
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"Source Selection" means the formal process of evaluating competitive proposals in 
accordance with established source selection policies, procedures, and criteria to 
ultimately enter to into a procurement contract. All solicitations shall identify all 
requirements that offerors must fulfill and all other factors to be used in evaluating bids 
or proposals. 

"Source selection information" means any of the following information that is prepared 
for use by the procuring activity for the purpose of evaluating a bid or proposal to enter 
into a procurement contract, if that information has not been previously made available to 
the public or disclosed publicly: 

(1) Bid prices submitted in response to an invitation for bids, or lists of those bid 
prices before bid opening. 

(2) Proposed costs or prices submitted in response to a solicitation, or lists of those 
proposed costs or prices. 

(3) Source selection plan. 

( 4) Technical evaluation plans. 

(5) Technical evaluations or proposals. 

( 6) Cost or price evaluations of proposals. 

(7) Competitive range determinations that identify proposals that have a reasonable 
chance of being selected for award of a contract. 

(8) Rankings of bids, proposals, or competitors. 

(9) Reports and evaluations of source selection panels, boards, or advisory councils. 

(10) Other information marked as "Source Selection Information" that, if disclosed, 
would jeopardize the integrity or successful completion of the procurement to 
which the information relates. 

"Source Selection Plan" means the written document which describes the formal process 
for evaluating offers and selecting a potential contactor for award. The process begins 
with the establishment of an evaluation plan for a proposed acquisition and it ends when 
the Procurement Administrator selects or recommends a contractor to receive a contract 
award and debriefs the offerors. 

"Subrecipient" means a Wisconsin entity, such as a local government, Indian tribe, or 
non-profit, that expends FTA grant funds received from WisDOT to carry out a program. 

"VendorNet" means the Wisconsin statewide electronic purchasing information system 
used by state agencies, the university system, technical colleges, and participating 
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municipal governments. WisDOT requires municipalities to advertise their solicitations 
requirements for shared ride taxi services on VendorNet. 

4.0 WisDOT Involvement in the Sub-Recipient Procurement Process. As the designated 
recipient of PTA grant funds, WisDOT must ensure that sub-recipients are aware of and 
comply with Federal procurement requirements delineated in FTA Circular C 4220.l (as 
amended). In order to qualify for maximum reimbursement, all requirements for SRT 
contract services which will be made by subrecipients with FTA funds must follow 
appropriate procurement procedures. As such, WisDOT requires sub-recipients to: 

a. Make the appropriate WisDOT Program Manager aware of its intent to solicit for 
SRT services before the procurement is initiated. 

b. Work with the appropriate WisDOT Program Manager or Procurement Manager 
throughout the procurement process to ensure proper steps are followed. 

c. Submit clear and complete documentation to WisDOT electronically (via email) to 
help facilitate timely WisDOT review throughout the procurement process. 

5.0 Principles. During the conduct of any procurement, authorized individuals must: 

a. Comply with all applicable local and WisDOT standards of conduct restricting the 
solicitation or acceptance of gifts, gratuities, favors, or anything of monetary value 
from contractors or potential contractors. 

b. Facilitate "full and open" competition by--

l. Using appropriate specifications and avoiding unduly restrictive specifications; 

2. Not applying a geographic preference for local or in-State suppliers when 
evaluating quotes for award (except when purchasing architectural engineering 
services); 3 

3. Soliciting at least three qualified, potential sources. 

c. Develop an independent cost estimate before receiving proposals. 

d. Keep a Written History of Procurement during the entire procurement process. 

e. Appropriately safeguard proprietary and source selection information. 

f. Prior to recommending or making any award--

1. Conduct cost or price analysis, as appropriate; 

2. Determine that the apparent successful offeror is "responsible;" 

3
) Except for procurements for A&E services, this practice is prohibited (FTA C 4220. IF, VI, 2.a.(4) (g)). 
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3. Document the basis for the award decision; and 

4. Obtain the appropriate local and WisDOT approvals. 

6.0 Procedures. Use the Procurement File Checklist (Appendix M) as a guide for completing 
the documentation required to maintain a compliant procurement file. The procedures in 
this Toolkit and its Appendices reference multiple Department of Administration (DOA) 
forms. Municipalities must ensure that they are using the most current version of these 
forms which are available on the VendorNet System at: 

https ://vendomet. wi.gov IF orms .aspx 

6.1 Identify participating entities and develop appropriate specifications. 

a. If multiple entities have a shared-ride taxi requirement and will participate in a 
cooperative procurement, the Host City, County, or Municipality for the 
Shared-Ride Taxi Program must designate a primary contact/procurement 
administrator responsible for coordinating the procurement with WisDOT. 
This individual is the focal point for all facets of the procurement including 
specification and solicitation development, advertising, source selection, 
contract placement, and contract administration. 

b. In concert with participating entities, develop a solicitation specification 
which best describes the service needs clearly and accurately and facilitates 
"full and open" competition. 4 

c. Determine the type and length of contract, including the length of the base 
year contract and number of option years. 

6.2 Maintain a Written History of Procurement 

a. Complete the Written History of Procurement template (Appendix A) and 
understand and complete the documentation required to maintain a compliant 

Procurement File (Appendix M). 

6.3 Develop an Independent Cost Estimate. 

a. Each SRT procurement must have an independent cost estimate (ICE) 
developed before bids or proposals are received. The ICE, which must be 
developed in concert with any participating entities, will facilitate the ability 
to perform the cost or price analysis required for every procurement action. 5 

Appendix B, Independent Cost Estimate, provides a format which can be used 
for developing and documenting the required cost estimate. 

4 FTA C 4220.1 F, llI, 3.a.(l)(a) and FTA C 4220. lF, VI, 2.a. 
5 FT A Circular C 4220.1 F, VI, 6. 
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b. If prepared with sufficient detail and reliability, the estimate alone may be 
sufficient to determine whether the quoted price is "fair and reasonable." 

c. WisDOT requires hourly and annual cost estimates before it will grant 
approval to release the solicitation. Use prior years as a basis for future 
expenses, adjusted for factors such as changes in service, inflation, etc. 

c. Sources of independent cost estimates can also include: 

1. Past pricing from recent contracts, adjusted for levels of service or 
inflation if appropriate (identifying the specific contracts); 

Note: 

(a) For comparative pricing purposes, there is no requirement to limit 
comparisons to FTA-compliant contracts. For example, if the same or 
similar item has been purchased by a municipal police or public works 
department, it is acceptable to use those prices as long as the sources 
are properly identified and adjusted to reflect inflation, etc. 

(b) "Recent," as used in this context, means within the last year or two. 
Prices older than 1-2 years may be stale and will need to be adjusted 
by the appropriate Producer or Consumer Price Index to reflect 
current market conditions. 

2. Estimates developed by in-house engineering or technical personnel; and 

3. Estimates developed by independent third-party firms. 

6.4 Document the Procurement Plan and timelines. 

a. In concert with participating entities, develop a Procurement Plan and 

attendant timelines, using form DOA-3720, Procurement Plan. Append the 
form with additional supporting information/documents which accurately and 
completely describe the procurement requirement, including the draft SR T 
solicitation (see Appendix E). Attach the Solicitation/Contract Timeline 
(Appendix D) to the Procurement Plan. The designated Procurement 
Administrator (see 6.1.a., above) signs the form DOA-3720. 

b. The Procurement Plan should address or include: 

1. The title of the procurement; 
2. Method of procurement; 
3. Participating entities, representatives, and respective responsibilities; 
4. Contract term (including any option periods) and rationale for same; 
5. Estimated annual costs (ICE); 
6. Historical operational statistical data for previous SRT procurements (see 

paragraph c., of this section and Appendix C); 
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7. Method( s) for advertising the procurement to maximize "full and open" 
competition; 

8. Any special contract provisions; 
9. The solicitation evaluation criteria (factors); 
10. Source Selection Plan; and 
11. Proposed evaluation team members. 

c. Operational statistical data, if it exists and can be derived from previous SRT 
procurements, will provide important planning information for potential 
offerors. Such data should be addressed in the Procurement Plan and be 
included in the solicitation for offeror planning purposes. The data can be 
presented in a table format for each year that data is available (Appendix C 
provides a sample format for recording SRT historical data). 

d. The timeline must take into consideration any local and/or WisDOT required 
reviews and approvals such as the need for a Pre-Proposal conference or 
negotiation sessions which must be approved by WisDOT. 

6.5 Establish the Source Selection Plan, including evaluation factors and weights. 

a. The Source Selection Plan must describe the particulars of the procurement, 
including the cost estimate, and identify the evaluation team members. A 
Source Selection Guide which provides detailed guidance for conducting SRT 
source selections is included at Appendix G. The Source Selection Plan 
documentation must include: 

1. The evaluation criteria in rank order and attendant weights, 

2. Policies and procedures governing the evaluation team's proceedings, 

3. A copy of the individual rating sheets to be used for each factor, 

4. The summary rating sheet to be used for each offeror, and 

5. The evaluation team member certifications (Form DOA-3780). 

b. The solicitation language must mirror the Source Selection Plan, including 
identifying the evaluation factors and their relative importance (rank order). 
However, weights assigned to each factor do not need to be disclosed in the 
solicitation. 

c. At a minimum, Source Selection Plans shall: 

1. State how all source selection information will be properly safeguarded 
from unauthorized, intentional or unintentional release; 

2. State that individual evaluators will evaluate individual proposals in strict 
accordance with the solicitation's stated evaluation criteria (factors) and 
the basis for points assigned for each factor; 
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3. Identify evaluators by name, title, and organization (specific evaluator 
duties are identified in Appendix G); 

4. Identify the Procurement Administrator, whose specific responsibilities 
are discussed in Appendix G. 

5. Require evaluators to sign the unified agreement of final scoring and 
return all copies of proposals and source selection information to the 
procurement Administrator for safekeeping with the Procurement History 
File. 

6. State that the Procurement Administrator will determine when to request 
WisDOT approval for oral presentations or negotiations with the highest 
ranked offeror or with offerors determined to be in the competitive range 
(generally no more than three of the highest-ranked offerors); 

7. State that if oral presentations are held, that such presentations are time
limited for all offerors, structured, and documented. Further, that no 
offeror will be provided an opportunity to submit a revised proposal unless 
all offerors are provided the same opportunity to do so based upon a 
subsequent solicitation amendment that addresses issues which arose 
during Oral Presentations and which would have an impact on all offerors. 
Such amendment and a call for BAFO must be pre-approved by WisDOT. 

8. Affirm that the Procurement Administrator is responsible for managing 
and documenting negotiations with the apparent highest scoring offeror (if 
needed), with all offerors in the competitive range, or with the sole offeror 
in a single-offer (sole source) circumstance. Each of these instances and a 
call for BAFO must be pre-approved by WisDOT. 

9. Affirm that after the Notice of Intent to Award is released, all queries from 

interested parties concern the procurement and source selection be 
directed to the Procurement Administrator for appropriate handling. 

6.6 Prepare the solicitation and develop contract administration plan. 

a. Appendix E provides a sample solicitation template for SRT services. 

b. Develop a contract administration plan which accurately and completely 
identifies and describes the role and responsibilities of individuals assigned to 
oversee the contract for handling issues related to coordinating issues with 
WisDOT, handling passenger complaints, invoice payments, tracking and 
recording contactor performance, contract closeout (final payment), etc. The 
plan's comprehensiveness necessarily reflects the complexity of the 
procurement (e.g., the number of participating entities, etc.) but in any event, 
in its simplest form, must mirror any solicitation provisions which address 
these issues. 
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6. 7 Identify an adequate number of sources to facilitate "full and open" competition. 

a. FTA recommends soliciting at least three firms to ensure that an adequate 
level of competition is attainable. 

b. The Wisconsin statewide electronic purchasing information system 
(VendorNet) must be used to advertise the solicitation. 

6.8 Obtain WisDOT solicitation-release approval. Allow a minimum of 10 calendar 
days for the appropriate WisDOT Procurement Manager to review and approve 
the total procurement package. The package must, as a minimum, include: 

a. The complete solicitation document; 

b. Any special provisions; 

c. Bidders Mailing List (source list); 

d. Source Selection Plan, including individual evaluator certifications (DOA-
3780); 

e. Any plans for a pre-proposal conference. 

6.9 Conduct and document pre-proposal conference, if needed. The complexity of 
the procurement, including the number of participating entities, will determine the 
need for a pre-proposal conference to discuss the solicitation requirements and 
address any questions raised by potential offerors. 

a. Plans to hold a pre-proposal conference must be approved by WisDOT as part 
of the pre-solicitation approval process (see 6.8, above). 

b. Representatives hosting the pre-proposal conference must include individuals 
who can address the specifics of the procurement including any historical data 
which would help offerors consider whether to participate in the procurement 
(e.g., Appendix C). 

c. Requiring potential offerors to attend pre-proposal conferences is prohibited. 
However, offerors should be highly encouraged to attend. 

d. Proceedings must be recorded and documented. All questions raised and 
answers provided shall be addressed in a subsequent solicitation amendment 
issued to the complete list of potential sources, whether or not such potential 
offerors attended the pre-proposal conference. 

6.10 Issue appropriate solicitation amendments. 

a. Any changes in solicitation requirements (e.g., special provisions, 
specifications, etc.) must be vetted through WisDOT before issuing an 
appropriate solicitation amendment to firms on the source list or offerors. 
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b. All questions raised and answers provided during or as the result of a pre
proposal conference must be addressed in a subsequent solicitation 
amendment issued to the complete list of potential sources, whether or not 
such potential offerors attended the pre-proposal conference. Such 
amendments must be vetted through WisDOT. 

c. Any questions raised during negotiations with individual offerors which have 
a potential impact of all offerors (e.g., questions which resulted in a change in 
the specification) must be addressed in a solicitation amendment issued to all 
offerors before a call for Best and Final Offers (BAFO). WisDOT approval is 
required for such an amendment and for the call for BAFO. 

6.11 Receive, evaluate, score, and safeguard offeror proposals. 

a. General. 

1. Offers must be received at a set place, date, and time. Offers must be 
recorded as they are received but they must not be opened publicly (the 
procurement is a negotiated procurement--not a sealed bid procurement). 

2. Offers must be evaluated and scored in strict accordance with the Source 
Selection Plan (see also Appendix G) to minimize the risk of a protest. 
All source selection documentation must be retained with the Procurement 
History File. 

3. To protect the competitive process, all offers must be safeguarded from 
inadvertent or unintentional/intentional release to unauthorized personnel. 
This means securing offers and source selection information and 
documents in a locked drawer, file cabinet, or room with controlled access 
at all times until the award decision is announced. 

b. Competitive Circumstances (More Than One Offer). Once the evaluation 
committee has completed its initial technical evaluation of offers and ranked 
the offerors on all factors except price, the committee may recommend that 
the Procurement Administrator: 

1. Open and score the attendant pricing proposals to determine the apparent 
successful offeror based upon the final evaluation scoring which includes 
price; OR 

2. With WisDOT approval to proceed, provide offerors with a list of 
questions or issues concerning their proposals which require explanation 
or clarification and schedule the offerors for oral presentations to address 
such issues concerning their proposals (but not to modify their proposals); 
after such presentations, the Administrator would open and evaluate the 
attendant pricing proposals to determine the apparent successful offeror; 
OR 
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3. With WisDOT approval to proceed, negotiate any outstanding conditions, 
exceptions, reservations, or understanding to any of the contractual 
requirements, including any pricing issues, with a "short" list of the top
ranked (usually no more than three offerors). This "short" list would 
necessarily be determined after the Procurement Administrator has opened 
pricing proposals and made a clear point demarcation between offerors 
who have made the "short" list and those who have not. Following 
negotiations, offerors would be required to submit a sealed "Best and Final 
Offer (BAFO)" which would reflect any modifications made to their 
proposals as a result of the negotiations. The evaluation committee would 
conduct a final technical evaluation and the Procurement Administrator 
would evaluate any revised pricing proposals before making a 
dete1mination of the apparent successful offeror. 

c. Non-Competitive (Single Offer) Circumstances. When only a single offer is 
received in response to a solicitation, the Municipality is essentially in a sole 
source situation which requires certain procedures for determining "price 
reasonableness," including providing immediate notice to WisDOT that only 
one offer was received. The offer still must be evaluated according to 
evaluation criteria noted in the solicitation. Procedures for handling of a single 
offer are described in Section 6.12 c. If, after contacting vendors on the 
original source list, the Municipality discovers a fatal flaw in the solicitation 
which restricted "full and open" competition, the Municipality is required to 
notify WisDOT, modify the solicitation, and re-solicit the procurement. 

6.12 Conduct oral presentations and/or negotiations, if needed and approved by 
Wis DOT 

a. Oral presentations are an efficient way to obtain essential information from 
Offerors regarding their proposals. Oral presentations are different from 
negotiations in that offerors are not permitted to modify their proposals as a 
result of such presentations. Oral presentations must be pre-approved by 
WisDOT. 

b. Negotiations provide an opportunity for the Municipality and offerors to 
address pricing and other issues that may require a modification of an 
offeror's proposal or a contract term or condition. Negotiations under 
competitive or non-competitive (single offer) circumstances must be pre
approved by WisDOT with the Municipality providing sufficient information 
to WisDOT as to why negotiations must be held. 

c. In a non-competitive (single offer) procurement, the Municipality may 
proceed directly into negotiations only after it has notified WisDOT of the 
circumstances and taken the following steps: 

1. Contacted firms on the original source list to determine why such firms 
did not submit a proposal and documented such reasons. Complete 
Appendix J; 
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2. Revised its original independent cost estimate to provide for an element
by-element break-down of all cost elements including profit or fee; and 

3. Failing to determine a basis for "price reasonableness" based on using 
price analysis techniques, requested and conducted a cost analysis of cost 
data submitted by the single offeror. 

d. The proceedings for both oral presentations and negotiations shall be formal 
and structured, as well as documented (recorded) with each offeror provided 
with a date and time for their scheduled presentation or negotiation session. 
Oral presentations are time limited for each of the offerors and followed by a 
Question and Answer session. Negotiations sessions are not time-limited. 

e. The evaluation committee may limit the number of offeror representatives 
present at either oral presentations or negotiations but attendees should 
generally include the proposed project manager, other key personnel, and 
representatives from any major subcontractor. 

6.13 Call for Best and Final Offers and re-evaluation of offers 

a. Following negotiations, offerors shall be required to submit a sealed "Best and 
Final Offer (BAFO)" which would reflect any modifications made to their 
proposals as a result of the negotiations. 

b. In considering any modifications to offeror proposals as a result of 
negotiations, the evaluation committee shall conduct a final technical 
evaluation using the same evaluation criteria, structure, and format as used for 
the initial technical evaluation of offers prior to providing the result of their 
final evaluation to the Procurement Administrator. 

c. In conjunction with the final technical rankings provided by the evaluation 
committee, the Procurement Administrator shall evaluate and rank any revised 
pricing proposals before making a determination of the apparent successful 
offeror. 

6.14 Conduct and document preliminary and final cost or price analysis. 

a. Federal policy is to contract for supplies and services at fair and reasonable 
prices. PTA Circular 4220. l (as amended) clearly establishes the requirement 
for a recipient (or subrecipient) to determine a price to be "fair and 
reasonable" before purchase orders are placed or contracts awarded. 

b. After determining the apparent successful offeror and before requesting 
WisDOT approval for award, the Municipality must detennine "price 
reasonableness" of the final offered price. When conducting price analysis to 
determine price reasonableness, the end result of the price analysis should 
always be a detennination that the price is "fair and reasonable" (Appendix H 
provides a sample format for documenting the price analysis and the 
determination of price reasonableness). 
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c. When conducting cost or price analysis, it is important to: 

1. Develop and examine data from multiple sources which will help prove or 
suggest that the proposed price is fair; 

2. Determine when multiple data consistently indicate that a given price 
represents a good value for the money. 

3. Document the data sufficiently to convince a third party reviewer that the 
conclusions are valid. 

d. The Federal Acquisition Regulation (FAR) discusses several price analysis 
techniques by which a proposed price for a particular procurement can be 
determined to be "fair and reasonable."6 These techniques can be used singly 
or, if quoted prices vary significantly between offerors, used in combination 
with each other to help explain any significant price variances. The 
techniques are briefly described below: 

6 FAR 15.404-l(b)(2). 

1. Comparison of proposed prices received. Normally, adequate price 
competition establishes price reasonableness. This is the most commonly 
used technique, as the majority of procurement actions attract two or more 
offers that are competing independently for the award. 

2. Comparison with previously proposed or awarded prices. This 
comparison must be for recent awards for the same or similar items. In 
addition, both the validity of the comparison and the reasonableness of the 
previous price(s) must be established and documented in the 
determination. 

(Note: 

(a) For comparative pricing purposes, there is no requirement to limit 
comparisons to FTA-compliant contracts. For example, if the same or 
similar item has been purchased by a municipal police or public works 
department, it is acceptable to use those prices as long as the sources 
are properly identified and adjusted to reflect inflation, etc.) 

(b) "Recent," as used in this context, means within the last year or two. 
Prices older than 1-2 years may be stale and will need to be adjusted 
by the appropriate Producer or Consumer Price Index to reflect 
current market conditions.) 

3. Using parametric estimating methods or application of rough yardsticks. 
For example, comparing the proposed price per square foot for a certain 
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type of building construction against an established commercial cost per 
square foot. 

4. Comparison with competitive published catalogs or price lists. These may 
be hard-copy or Internet-based and include published market prices of 
commodities, similar indexes, and discount or rebate arrangements. 

5. Comparison with independent cost estimates. See Section 6.3, above. 

6. Comparison with prices obtained through market research for the same or 
similar items. This includes prices for standard commercial items sold in 
substantial quantities on the open market to the general public. For 
example, trade journals, newspapers, and economic indexes can provide 
useful comparative information. 

7. Analysis of pricing information provided by the offeror. This "catch-all" 
category includes information that does not fall into. the other categories 
and may include verifiable sales information for like or similar items sold 
to the supplier's other customers. 

e. A cost analysis must be performed on all change orders. Documentation must 
include the review and justification of the contractor's proposed change and any 
associated profit negotiations. Appendix H provides a template for the cost analysis. 

6.15 Determine ojferor "responsibility" and "responsiveness" of apparent successful 
ojferor. The Municipality must make a written determination that the apparent 
successful offeror is "responsible" before requesting WisDOT approval to make 
the award. Appendix K must be completed. 

a. Typical supplier "responsibility" characteristics include: 

I. Having a satisfactory record of integrity and business ethics; 

2. Not being debarred or suspended from doing business with the 
Government; 

3. Being in compliance with affirmative action rules and Disadvantaged 
Business Enterprise requirements; 

4. Having, or having the ability to obtain the necessary organization, 
experience, accounting, and operational controls, and technical skills to 
perform the work; 

5. Being in compliance with applicable licensing and tax laws and 
regulations; 

6. Having, or having the ability to obtain, sufficient financial resources to 
perform; 
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7. Having, or having the ability to obtain, the necessary production, 
construction, and technical equipment and facilities to perform; 

8. Being able to meet the required delivery or performance schedule; and 

9. Having a satisfactory record of past or current performance. 

b. Data to help determine whether a potential supplier is responsible is available 
from multiple sources including in-house experts familiar with the supplier, 
external agencies or customers, and the System for Award Management 
(SAM) managed by the General Services Administration. The SAM can be 
accessed at: https://www.sam.gov/portal/SAM/#l 

In addition, the State of Wisconsin, Department of Workforce Development, 
maintains a "Consolidated List of Debarred Contractors" at: 

http://wisconsindot.gov/hcciDocs/debar.pdf 

c. A responsive supplier is one that conforms to all requirements and 
specifications of the solicitation. 

6.16 Document the file. At a minimum, the Procurement History file must contain or 
address the items or elements listed below (see also Appendix M). All elements 
a. through m. must be evidenced in the file before seeking appropriate approvals 
to award the contract. 

a. As applicable, a funded Purchase Request with an appropriate description or 
Statement of Work; 

b. An independent cost estimate and any supporting documents such as historical 
contract or operating data; 

c. The Procurement Plan and timeline; 

d. A sole source justification explaining the single-offer circumstances, if 
necessary; 

e. A copy of the final solicitation (as amended) and any supporting documents 
such as pre-proposal conference notes and Questions and Answers; 

f. All source selection-related documents including but not limited to: the 
Source Selection Plan, individual evaluators' certifications, individual 
evaluators' initial and final scoring sheets, initial and final evaluation 
summary sheets (including price), oral presentation documentation, 
negotiation memoranda (if applicable), basis for the award, etc. 

g. Documentation ifthere is only one bidder. 
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h. A copy of all proposals received including offeror acknowledgment of any 
solicitation amendments and "Best and Final Offers," if applicable; 

i. Price or cost analysis (as appropriate) including any supporting documents 
and a written determination that the price offered by the apparent successful 
offeror is "fair and reasonable;" 

j. A written determination that the proposed contractor is "responsible;" 

k. A copy of the proposed contract; 

I. Any additional supporting documents; 

m. Bidder's list sheet for each contractor submitting a bid and their 
subcontractors; 

n. Evidence of any required approvals (e.g., local and WisDOT); and 

o. After approval, the Original and signed Contract/ Agreement, including 
applicable federal clauses. 

p. After award, any subsequent contract amendments/modifications including 
but not limited to those exercising available option periods. 

6.17 Request WisDOT and local approval to award. WisDOT must approve all 
federally-funded purchases before awarding the contract. As such, WisDOT 
encourages subrecipients to work collaboratively with WisDOT to ensure that 
subrecipients are in full compliance with this toolkit and are able to show 
documented evidence to support the recommendation and decision to make the 
contract award. 

6.18 NotifY unsuccessful ojferors. Subrecipients shall notify unsuccessful offerers in 

writing within one working day of receiving approval to proceed with the contract 
award and shall provide unsuccessful offerors the opportunity to request a 
debriefing. The Procurement Administrator shall be responsible for scheduling 
and conducting the debriefing. Any debriefing should be structured and recorded 
in the event that a protest is subsequently filed. If a protest is filed, the 
subrecipient shall comply with any local or WisDOT procedures to "stay" the 
award, address the merits of the protest, and make a determination concerning the 
protest. 
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APPENDIX A- WRITTEN HISTORY OF PROCUREMENT 

Instructions for Use 

1) Source of Funding: List grant and ALI code for the procurement. 

2) Method of Procurement: Select the appropriate method. 
a. Micro - for purchases $2,999 or less 
b. Small- $3,000 - $49,999 
c. RFP - Over $50,000 
d. Bid - Over $50,000 
e. A&E - for engineering services 
f. Sole Source - if there is only one known supplier (be sure to check if there are multiple 

distributors as.there may be competition between them). 

3) Justification if Non-Competitive: If sole source, a justification must be documented as to why a 
procurement without competition must be conducted. 

4) Reason for the Procurement: Please document why the purchase is being made. 
5) Contract Type: This will usually be Fixed Price, but there are other options, including: 

a. Firm Fixed Unit Prices 
b. Cost Plus Fixed Fee 
c. Time and Material (T&M) (be sure to include a justification if this type of contract is chosen) 
d. Blanket Purchase Order 
e. Indefinite Deliver Indefinite Quantity (IDIQ) 
f. Cost Reimbursement 

6) Rationale for Contract Type: Choose method used. If "evaluation results" or "other" is chosen, please 
add documentation for decision. 

7) Reason for Selection/Rejection: Please explain why you decided to choose the vendor or why you 
decided to reject them all? 

8) Basis for Contract Price: Circle how the contract price was determined, or describe if other. If you 
negotiated a price, be sure to include the memorandum documenting that process. 

9) Cost/Price Analysis: Please fill in the blank sections describing your cost/price analysis. 

10) Summary of Responsibility and Responsiveness: Please summarize. 

11) Award: Identify who the contract was awarded to, the date of the contract award, and provide a copy of 
meeting minutes documenting board approval (if necessary). 

12) Change Orders: Identify and summarize the reason for change, dates, cost analysis, time impact and 
the modification of numbers. 
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WRITTEN HISTORY OF PROCUREMEN 

I 

Date: Completed 
by: PO I C-o-n-tr_a_c_t ___________ _ 

. No. 

11) Source of 
Funding: 

2) Method of Procurement: 
rviicro: D 

Small: D 

Competitive 
RFP: 
A&E 
Services: 

13) Justification if Non-Competitive: 

14) Reason for the Procurement: 

5) Contract Type: 

D 

D 

Competitive 
Bid: 
Sole 
Source: 

D 

D 

0Fixed 0Firm Fixed Unit Ocost Plus 0Time and 0Blanket Purchase Order 
Price Prices Fixed Fee Material (T &M) 
0Indefinite Deliver Indefinite Quantity (IDIQ) D Cost Reimbursement 

6) Rationale for Contract Type: 
0 Lowest responsive, responsible bidder (Micro, Small, IFBs) 
0 Evaluation results (RFPs) were: 
0 Other: 

17) Reason for Selection/Rejection: 

8) Basis for Contract Price: 
0Accepted Contractor's Proposed Pricing 
00ther: 

0Negotiated Price (must include memorandum) 
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9) Cost/Price Analysis: 
The price offered by the supplier was within __ % of the independent estimate, and variance between the 
offerors constituted a range of __ . The competitive range was determined to be from$ __ 
Pricing discrepancies between the offers was attributed to __ 
Other sources/data used to affirm price reasonableness were 

10) Summary of Responsibility and Responsiveness (must address both responsibility and responsiveness, 
vendor is responsible because ... , vendor is responsive because ... ): 

11) Award: 
Contract 
Awarded to: 
Date of Contract Award: 0Board Approval (Meeting Minutes Attached) 

12) Change Orders: Identify and summarize the reason for change of dates, cost analysis, time impact 
and the modification of numbers. 
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INDEPENDENT COST ESTIMATE 

Purchase Request Number Item Description/Project Name Delivery/Completion Date 

Name/Signature of Preparer Total Estimated Price/Cost Date of Estimate 

Method. The above estimate has been developed as follows (check all that apply): 

Published catalog or price list (attach pertinent catalog or price list pages). 

Recent prices for the same or similar item/service (identify contracts, purchase orders, sources, and 
__ additional helpful information (e.g. dates of award), and attach any pertinent documents): 

In-house engineering or technical estimate (see details below). 

__ Independent Third Party estimate developed by __________ (attach the estimate). 

If appropriate, the estimates/prices herein have been made current by adjusting for inflation using 
the following Producer or Consumer Price Index: 

Cost Estimate Details. Details for the estimated price/cost identified are shown below. 

Cost of Standard Items 

Unit Cost Unit Cost 

Product Delivered No Freight Notes I Data Source 

A 

Cost of Services, Repairs, or Non-Standard Items 

Item I Task: 

Other 
Direct Labor Labor Allocated SG&A Profit 

Materials Costs (rate, hours) Class Overhead Total 

B 

NOTE: For complex projects or tasks, attach additional supporting documentation, as appropriate. 
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APPENDIX B - INDEPENDENT COST ESTIMATE 

Instructions for Use 

1. Use this template for developing independent cost estimates (ICE) for formal solicitations. 
The ICE must be signed and dated. The ICE and any supporting documentation must be 
filed in its appropriate place in the Procurement History File. 

2. Purchase Request Number - If applicable, insert Purchase Request identifier. 

3. Item Description/Project Name - Enter a brief description of the item or service to be 
purchased. 

4. Delivery/Completion Date - Enter the date that the item or service must be delivered or 
completed. 

5. Preparer's Name and Signature- Print and sign if you are the developer of the ICE. 

6. Total Estimated Price/Cost- Enter the procurement's total anticipated price or cost. Include 
option years, if applicable. · 

7. Date of Estimate - Enter the date that the ICE was developed. 

8. Method- Check all of the listed methods which were used in developing the current ICE and 
attach any supporting documents such as catalog or Internet-based search pages, etc. 

9. Cost Estimate Details - When you anticipate that cost analysis will be necessary in order to 
determine the procurement's "price reasonableness" prior to award and in developing cost 
estimates using cost groupings (elements) such as Materials, Overhead, SG&A (Selling, 
General, and Administrative expenses), refer to the cost principles set forth in Federal 
Acquisition Regulation (FAR) Part 31, Contract Cost Principles and Procedures). 
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(-) 
INDEPENDENT COST ESTIMATE 

Purchase Request Number Item Description/Project Name Delivery/Completion Date 

Name/Signature of Preparer Total Estimated Price/Cost Date of Estimate 

Method. The above estimate has been developed as follows (check all that apply): 

Published catalog or price list (attach pertinent catalog or price list pages). 

Recent prices for the same or similar item/service (identify contracts, purchase orders, sources, and 
additional helpful information (e.g. dates of award), and attach any pertinent documents): 

In-house engineering or technical estimate (see details below). 

Independent Third Party estimate developed by 
~~~~~~~~~~-

(attach the estimate). 

Other (specify): 

If appropriate, the estimates/prices herein have been made current by adjusting for inflation using 
the following Producer or Consumer Price Index: 

Cost Estimate Details. Details for the estimated price/cost identified are shown below. 

Cost of Standard Items 

Unit Cost Unit Cost 

Product Delivered No Freight Notes I Data Source 

A 

Cost of Services, Repairs, or Non-Standard Items 

Item I Task: 

Other 
Direct Labor Labor Allocated SG&A Profit 

Materials Costs (rate, hours) Class Overhead Total 

B 

NOTE: For complex projects or tasks, attach additional supporting documentation, as appropriate. 
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APPENDIX B - INDEPENDENT COST ESTIMATE 

Instructions for Use 

1. Use this template for developing independent cost estimates (ICE) for formal solicitations. 
The ICE must be signed and dated. The ICE and any supporting documentation must be 
filed in its appropriate place in the Procurement History File. 

2. Purchase Request Number - If applicable, insert Purchase Request identifier. 

3. Item Description/Project Name - Enter a brief description of the item or service to be 
purchased. 

4. Delivery/Completion Date - Enter the date that the item or service must be delivered or 
completed. 

5. Preparer's Name and Signature- Print and sign if you are the developer of the ICE. 

6. Total Estimated Price/Cost - Enter the procurement's total anticipated price or cost. Include 
option years, if applicable. 

7. Date of Estimate - Enter the date that the ICE was developed. 

8. Method- Check all of the listed methods which were used in developing the current ICE and 
attach any supporting documents such as catalog or Internet-based search pages, etc. 

9. Cost Estimate Details - When you anticipate that cost analysis will be necessary in order to 
determine the procurement's "price reasonableness" prior to award and in developing cost 
estimates using cost groupings (elements) such as Materials, Overhead, SG&A (Selling, 
General, and Administrative expenses), refer to the cost principles set forth in Federal 
Acquisition Regulation (FAR) Part 31, Contract Cost Principles and Procedures). 
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(-) 
INDEPENDENT COST ESTIMATE 

Purchase Request Number Item Description/Project Name Delivery/Completion Date 

Name/Signature of Preparer Total Estimated Price/Cost Date of Estimate 

Method. The above estimate has been developed as follows (check all that apply): 

Published catalog or price list (attach pertinent catalog or price list pages). 

Recent prices for the same or similar item/service (identify contracts, purchase orders, sources, and 
additional helpful information (e.g. dates of award), and attach any pertinent documents): 

In-house engineering or technical estimate (see details below). 

Independent Third Party estimate developed by 
~~~~~~~~~~-

(attach the estimate). 

If appropriate, the estimates/prices herein have been made current by adjusting for inflation using 
the following Producer or Consumer Price Index: 

Cost Estimate Details. Details for the estimated price/cost identified are shown below. 

Cost of Standard Items 

Unit Cost Unit Cost 

Product Delivered No Freight Notes I Data Source 

A 

Cost of Services, Repairs, or Non-Standard Items 

Item I Task: 

Other 
Direct Labor Labor Allocated SG&A Profit 

Materials Costs (rate, hours) Class Overhead Total 

B 

NOTE: For complex projects or tasks, attach additional supporting documentation, as appropriate. 
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APPENDIX B - INDEPENDENT COST ESTIMATE 

Instructions for Use 

1. Use this template for developing independent cost estimates (ICE) for formal solicitations. 
The ICE must be signed and dated. The ICE and any supporting documentation must be 
filed in its appropriate place in the Procurement History File. 

2. Purchase Request Number - If applicable, insert Purchase Request identifier. 

3. Item Description/Project Name - Enter a brief description of the item or service to be 
purchased. 

4. Delivery/Completion Date - Enter the date that the item or service must be delivered or 
completed. 

5. Preparer's Name and Signature - Print and sign if you are the developer of the ICE. 

6. Total Estimated Price/Cost- Enter the procurement's total anticipated price or cost. Include 
option years, if applicable. 

7. Date of Estimate -Enter the date that the ICE was developed. 

8. Method- Check all of the listed methods which were used in developing the current ICE and 
attach any supporting documents such as catalog or Internet-based search pages, etc. 

9. Cost Estimate Details - When you anticipate that cost analysis will be necessary in order to 
determine the procurement's "price reasonableness" prior to award and in developing cost 
estimates using cost groupings (elements) such as Materials, Overhead, SG&A (Selling, 
General, and Administrative expenses), refer to the cost principles set forth in Federal 
Acquisition Regulation (FAR) Part 31, Contract Cost Principles and Procedures). 
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APPENDIX C - SRT HISTORICAL DATA-ANNUAL OPERATING STATISTICS 
~--~ 

Instructions for Use 

1. Use this sample template for presenting historical operating data for previous Shared-Ride 
Taxi service contracts. This information is intended to provide potential offerors and 
WisDOT with sufficient historical information for planning purposes. Enter the Municipality 
name or procurement title at the top of the page. 

2. This data must accompany the Procurement Plan (Form DOA-3720) and other supporting 
documents at the time that the Municipality submits the required documentation to WisDOT 
for approval to release the solicitation. 

3. Provide this data to potential offerors as an attachment to the solicitation. 
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!fm.11,-SHARED-RIDE TAXI HISTORICAL DATA-ANNUAL OPERATING STATISTICS 

- - - -- Average All Years 
Annual passengers 
transported 
Annual passengers 
transported M-F 
Annual passengers 
transported Sa/Su/H 
Annual number of adults 
transported 
Annual elderly and 
handicapped transported 
Annual number of 
students transported 
Average passengers 
per day M-F 
Average passengers 
transported Sa/Su/H 
Annual average of rides 
per hour 
Average number of rides 
per hourM-F 
Average number of 
rides/hour Sa/Su/H 
Annual average of 
vehicle hours/day 
Average vehicle 
hours/day M-F 
Average vehicle 
hours/day Sa/Su/H 
Annual Number of Driver 
Hours 
Annual Number of Driver 
Hours M-F 
Annual Driver Hours ~ 

Sa/Su/H 
Annual Miles 
Driven ' 
Annual Miles ' ' Driven M-F 
Annual Miles Driven i 

Sa/Su/H 
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APPENDIX D - SOLICITATION/CONTRACT TIMELINE 

Instructions for Use 

1. Use this sample template for developing the procurement timeline which must accompany 
the signed Procurement Plan (Form DOA-3720) submitted to WisDOT for pre-release 
approval of the solicitation. See the Shared-Ride Taxi Procurement Toolkit, 6.4, for 
additional guidance concerning the Procurement Plan. 

2. When establishing dates for events that require WisDOT approval, consult with WisDOT to 
ensure adequate time for such review and approval. 

3. Depending upon the circumstances of the procurement, some blocks may be left unfilled 
(e.g., "call for BAFO"). 

4. Retain this Timeline, along with the Procurement Plan, in its appropriate place within the 
Procurement History File. 
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EVENT 
Host City, County, or Municipality 
for the Program designates the 
primary contact/procurement 
administrator responsible for 
coordinating the procurement with 
WisDOT. 
Municipality Registration with 
Wisconsin VendorNet. 

Review applicable RFP 
procurement policies and 

rocedures. 
In concert with participating 
entities, develop appropriate 
specifications and a Procurement 
Plan. 

Develop an Independent Cost 
Estimate (ICE). 

Review the Source Selection 
Guide for policies and 
procedures, evaluation factors, 
and weights governing SR T 
procurements. Develop 
appropriate solicitation language. 
Require evaluation team members 
to sign off on evaluation policies 
and procedures. 

Establish the date for a Pre-
Pro osal Conference, if needed. 
Prepare solicitation boilerplate, 
any special provisions, and the 
bidders mailing list (source list). 

Shared Ride Taxi Procurement 

COMMENTS/NOTES 

Follow the guidance provided in the WisDOT Guide 
for conducting Shared-Ride Taxi (SRT) procurements 
and the State of Wisconsin Request for Proposals 
(RFP) procurement procedures found on Wisconsin 
VendorNet. WisDOT staff will assist and provide 

uidance throu h the entire rocurement rocess. 
Register at: 
http ://vendomet. state. wi. us/vendornet/ default.asp 

VendorNet is free and meets FTA requirements to 
stimulate competition. Local advertisement is 
permissible but is not adequate as the single means to 
advertise the rocurement. 
Follow established Federal and State procurement 
rules to ensure maximum program funding assistance. 

Write a specification which describes the SR T needs 
completely, clearly, and accurately and which will 
facilitate "full and open" competition. 

The Procurement Plan should address the title of the 
procurement, method of procurement, identify 
participating entities, contract term (including any 
option periods), estimated annual costs, how the 
procurement will be advertised to maximize "full and 
open" competition, any special provisions, proposed 
evaluation factors ,and evaluation team members. 
Develop the ICE before receiving proposals in order 
to be able to perform the required cost or price 
analysis. 

WisDOT requires hourly and annual cost estimates 
prior to approval to release the RFP. Use prior years 
as a basis for future expenses, adjusted for factors 
such as chan es in service, inflation, etc. 
The Source Selection Guide establishes certain 
requirements concerning evaluation team members, 
policies and procedures, evaluation forms, etc., and 
team member certifications (Form DOA-3780, 
Assurance of Compliance with Procedures and Ethical 
Guidelines for Proposal Evaluation). 

The solicitation evaluation criteria must always mirror 
the source selection methodology. Identify evaluation 
factors and the relative importance but there is no 
need to disclose assi ed weights. 
Requires WisDOT approval. Identify the date and 
location for the Pre-Pro osal Conference in the RFP. 
Use the sample RFP included with the SRT 
Procurement Guide, appropriately filled out and any 
changes to the boilerplate highlighted to facilitate 
WisDOT review. Include applicable State and Federal 
clauses and any required certifications. Demonstrate 
that maximum competition is being sought. 
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SCHEDULED COMPLETION 
EVENT DATE DATE COMMENTS/NOTES 

Submit the solicitation, bidders Solicitation may not be released until reviewed and 
mailing list, Procurement Plan, approved by WisDOT. 
any required Source Selection 
documents, and evaluators 
certifications to WisDOT for 
review and approval. 
Upon receipt of WisDOT For optimum competition, establish a closing date at 
approval, release RFP. Initiate least 90 days after solicitation release. RFP must be 
advertisement on VendorNet. posted on VendorNet for a minimum of30 days. 
Post RFP on VendorNet. Proof of advertising should be retained for the 

Procurement History File. 
Finalize Pre-Proposal Conference If WisDOT has approved such conference. Arrange 
arrangements. for location and proper recording of conference 

procedures and events. 
Last day for potential offerors to Present Questions and Answers (Q&A) at the Pre-
submit written questions for Proposal Conference, if held. If held, properly record 
consideration and answer. additional Q&A that arise during the conference. 
Prepare written answers to all Ensure that WisDOT reviews all proposed solicitation 
questions raised and draft amendments. Confirm the original closing date or if 
appropriate solicitation the amendment makes any significant changes to the 
amendment. Confirm original solicitation, extend the closing date to allow potential 
closing date or extend closing offerors to consider the impact of any changes that 
date as necessary. may potentially impact offerors. Ensure that all 

potential offerors acknowledge receipt of all 
amendments when offers are submitted. Retain all 
Q&A and solicitation amendments for the 
Procurement History File. 

RFP closing date. Accept no late offers. Record the date and time as 
offers are received. Do not publicly open offers. 

Begin proposal evaluations. Issue proposals to all evaluators and establish a date 
for evaluators to convene a meeting to discuss 
individual ratings. Team members score each 
technical evaluation criteria (factor) for each offeror 
independently without collusion or discussion. 
Pricing Proposals are kept separate for the 
Procurement Administrator to review after all 
technical evaluations have been completed and 
individual offeror summary sheets have been recorded 
by individual evaluation team members. 

Complete proposal evaluations. Convene evaluation team meeting to discuss offeror 
ratings and summarize technical scores for each 
offeror by element on a summary sheet. Upon 
reviewing technical evaluation scores for all offerors, 
the Procurement Administrator provides each 
offeror's points score after evaluating the offerors' 
Price Proposals. Record assigned technical evaluation 
scores and assigned price points for each offeror to 
ascertain the highest scoring proposal (offeror) or to 
determine the competitive range (generally no more 
than the three highest ranking offerors). See the SRT 
Procurement Guide and the procurement's Source 
Selection Guide for additional specific guidance. 

Convene Oral Presentations or Both events need WisDOT pre-approval. See the SRT 
Negotiations. Procurement Guide and the procurement's Source 

Selection Guide for additional specific guidance. 
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SCHEDULED COMPLETION 
EVENT DATE DATE COMMENTS/NOTES 

Due date for receipt ofBAFO, if Accept no late BAFO. Distribute BAFO to evaluators 
needed. for immediate review and evaluation. Procurement 

Administrator reviews any revised Price Proposals. 
Complete final evaluation, if Follow previously established source selection 
needed. procedures and determine apparent successful offeror. 
Determine "price reasonableness" Conduct price analysis for competitive procurement. 
of the apparent successful Conduct cost analysis for single-offer situation. See 
offeror's price. SRT Procurement Guide for further detail. 
Determine apparent awardee As a minimum, check the offeror's references and the 
"responsibility." Excluded Parties List. Document the file. 
Finalize any leasing agreements. Prepare an inventory and condition report to facilitate 

transition to any succeeding contractor. 
Finish preparing the Procurement Use the recommended file checklist in the SRT 
History File. Procurement Guide. 
Submit the proposed award and Obtain WisDOT approval to proceed with the Notice 
all supporting documentation for of Intent to Award" before obtaining any required 
all required aoorovals. local approvals. 
Receive final approval and issue Direct all queries concerning review of procurement 
"Notice ofintent to Award." information, intent to protest, and protests to the 

Procurement Administrator for appropriate handling. 
Notify WisDOT and the Federal Transit 
Administration of any protest. 

Contract award date. Establish contract award date at least 30 calendar days 
prior to contract start date but no earlier than 10 work 
days after the "Notice of Intent to Award" if intent to 
protest or protest is not received. Allow for an 
appropriate transition period between the current and 
succeeding contractor, if needed. 

Extend current contract, if If a protest will impact the new contract start date, 
needed. consider extending the currently existing contract to 

provide continuation of services until such time that 
the protest is resolved (but only ifthe current contract 
allows for such extension and such extension is 
approved by WisDOT and local authorities). 

Contract start date. All subsequent option years will be exercised in 

accordance with existing contract terms and 
conditions and begin January l st of each successive 
year. Conduct market research to affirm "price 
reasonableness" of option year prices prior to 
exercising the option. 
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INFORMATION TO 
OFFER ORS 

COVER 
SHEET 

SOLICITATION NUMBER: 

THE ENCLOSED SOLICITATION COVERS THE PERIOD: 

ISSUING ENTITY: 

RFPNO: 

CONTACT INFORMATION FOR PROCUREMENT ADMINISTRATOR: 

SHARED-RIDE TAXI SERVICE TO BE PURCHASED: 

POINT OF CONTACT FOR INFORMATION 

ADDRESS: 

THRU 



REQUEST FOR PROPOSALS 

TO PROVIDE SHARED-RIDE TAXI SERVICES 

IN THE 

Issued by 

The 

Issue Date 

Proposals must be submitted 
no later than M 

LATE PROPOSALS WILL BE REJECTED 
This is a Request for Proposals (RFP) procurement. There will be no public opening. 

Submitting the proposal: 

Identify the outside of the proposal as "RFP Shared Ride Taxi." Include the pricing proposal in a 
separate sealed envelope identified as "Pricing Proposal." Include the pricing proposal only with 
the proposal marked as "Original I Procurement Administrator's Copy." 

Offerors must submit, in a sealed package, One Original (identified as such) AND 
materials required for acceptance of their proposal on or before PM, 
20!11 to the following address: 
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Section 

PART I 

PART II 

PART III 

PART IV 

PARTY 

PART VI 

PART VII 

INDEX 

GENERAL INFORMATION 

General Description 
Federal Participation 
Contractor Selection 
Contract Term 
Completeness and Validity of Offers 
Correspondence Related to the Solicitation 
Minimum Qualifications 

PRE-PROPOSAL CONFERENCE 

PROPOSAL SCHEDULE 

GENERAL PROPOSAL SUBMISSION REQUIREMENTS 

SPECIFIC PROPOSAL SUBMISSION REQUIREMENTS 

Proposal Format 
Proposal Content 

EVALUATION AND A WARD PROCESS 

Evaluation Conunittee 
Preliminary Evaluation 
Right to Reject Proposals 
Scoring of Technical Proposals 
Additional Factor for Proposal Consideration 
Final Evaluation 
Evaluation Summary 

Evaluation Factors 
Adjectival Ratings 
Rating Descriptions 
Pricing Component 
Sample Scoring Scenario 

Contract A ward 
Notification oflntent to Award 
Appeals Process 

STATEMENT OF WORK 

1.0 General Contractor Requirements 
2.0 Specific Service Requirements 

2.1 Contract Period 
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2.2 Service Area 
2.3 Shared-Ride 
2.4 Service Standards 
2.5 Hours of Service 
2.6 Service Levels/Number of Vehicles/Drivers Required 
2.7 Weekly Estimated Total Hours 
2.8 Pricing - Hourly Rate, Fare Rate Structure, and Other Charges 
2.9 Available Vehicles 
2.10 Reservation Services/Radio Communications/Radio Equipment 
2.11 Maintenance of Leased Equipment 
2.12 Contracted Personnel - Selection and Training 
2.13 Insurance 
2.14 Licensing 
2.15 Collected Revenues 
2.16 Basis of Payment 
2.1 7 Records 
2.18 Complaints 
2.19 Promotion and Publicity 
2.20 Contract Award Document 
2.21 Contract Administration 
2.22 Continuation of Service (Option Years) 
2.23 Assignment or Transfer 
2.24 Termination of Agreement 
2.25 End of Contract Transition 

Appendix A - Pricing Proposal 
Appendix B - Standard Terms and Conditions (Request For Bids I Proposals), DOA 3054 
Appendix C - Supplemental Terms and Conditions - Procurements for Services, DOA 3681 
Appendix D - Federal Clauses and Certifications 
Appendix I - Bid Opportunity List 
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PART I - GENERAL INFORMATION 

A. General Description. Qualified contractors are being sought to provide shared-ride taxi 
services in the specified service area and under the conditions set forth herein. The service 
requested will be a door-to-door, demand-responsive, advanced reservation, shared-ride taxi 
service that is made available to the general public. 

1. Scheduled service is normally seven days a week with specific daily hours identified in this 
solicitation. The service is available to disabled individuals with the contractor responsible 
for assisting such passengers into and out of the accessible vehicle. 

2. Some vehicles and radio equipment may be available through a lease arrangement. Other 
required services include telephone communications with users, dispatching, driving, 
maintenance, and record keeping. 

B. Special Notification Requirements for States. This procurement is subsidized with state and 
federal transit operating funds. Federal grant monies (-) 
fund this contract, in whole or in part (Section 5311 - CFDA 20.509). Applicable Federal 
clauses are set forth in Appendix D of the solicitation. 

C. Contractor Selection. The Municipality reserves the right to award a contract to an Offeror 
without clarifications, discussions, or negotiations following an evaluation of which Offeror is 
determined to be the highest scoring (technical factors and price considered) based on the 
factors discussed below. As such, Offerors should always submit their best technical and price 
proposal from the onset. 

1. Professional Competence - The extent to which the firm's proposal is complete and 
demonstrates a thorough understanding of the solicitation/contract requirements. This 
includes elements such as its personnel program (hiring/firing/retention), drug and alcohol 
program, handling of complaints, operations plan, and maintenance program. 

2. Capacity- The extent to which the firm's proposal demonstrates that it has the financial 
resources, skilled personnel, equipment, software, and facilities to perform the scope of 
work. This includes elements such as its financial capability, any leasing or financing 
agreements, personnel (key persom1el, dispatchers, drivers, etc.), fleet size and description, 
and record-keeping ability. 

3. Experience - The extent to which the firm's proposal demonstrates successful current and 
past experience in performing similar work, including the level of achieved client 
satisfaction. 

4. Price - The competitiveness of the Offeror's prices. Pricing will remain sealed until after 
technical factors are evaluated. 

D. Contract Term. One contract will be awarded which will cover the period January 1, R 
through December 31, t]}PJ. The contract will contain three 1-year options. Offerors must 
price options at the time of proposal submission in order to be considered for award. The 
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pricing proposal submitted by the successful Offeror will be incorporated in the resultant 
contract as the contract's Pricing Schedule. 

E. Completeness and Validity of Offers. Offerors must complete and submit all required forms 
with their proposals. This includes the "Affidavit of Non-Collusion" which Offerors must 
submit with their pricing proposal. Offerors must acknowledge receipt of any solicitation 
amendments. Offers must remain valid for a minimum of 90 days after proposals are 
submitted. 

F. Correspondence Related to the Solicitation. Questions, noted errors, discrepancies, 
ambiguities, exceptions, additions, or deficiencies noted in this solicitation must be 
submitted by e-mail to the identified Procurement Administrator prior to the specified 
solicitation closing date. Any changes in the solicitation (including specification) will be 
made by amendment issued to all Offerors. 

G. Minimum Qualifications. 
IMPORTANT-EACH OFFEROR MUST DEMONSTRATE IN ITS PROPOSAL THAT 
IT MEETS ALL OF THE MINIMUM QUALIFICATIONS SET FORTH BELOW AS OF 
THE DATE THAT IT SUBMITS ITS OFFER. OFFERORS THAT DO NOT CONFORM 
TO THESE REQUIREMENTS WILL NOT BE CONSIDERED. 

1. Possess a fleet of at least vehicles of model year or newer, and capable of 
carrying at least assengers and any baggage, including at least .. vehicles 
with no more than miles. 

2. Maintain and operate an automated dispatch and control system at a centralized office 
location, staffed 1111 hours a day, seven (7) days a week, with a dedicated radio 
communications system between the dispatch office and vehicle operators. 

3. At least three (3) years prior organizational history in the ground transportation service 
industry providing on-demand, scheduled, or reservation-based services. 

4. Possess database software that tracks ridership and revenue activity and provides repmis 
for such data which can be used for current and historical data purposes. 

PART II - PRE-PROPOSAL CONFERENCE 

A. Depending upon the complexity of the procurement or the number of anticipated potential 
Offerors on the pending procurement, WisDOT may approve the hosting of a pre-proposal 
conference. If WisDOT has approved the hosting of a pre-proposal conference, the 
conference is tentatively scheduled to be held on - at: 

SHARED RIDE TAX! PROCUREMENT 
09/2018 

6 



B. While attendance at any scheduled pre-proposal conference is not mandatory, Offerors are 
encouraged to attend. Any questions raised and answers provided at the conference or arising 
after the conference will be addressed in a solicitation amendment issued to all potential 
Offerors. 

PART HI - PROPOSAL SCHEDULE 

A. - intends to adhere to a schedule in procuring these 
services. The schedule below is provided for informational purposes, may be affected 
by unforeseen circumstances, and is subject to change. 

B. At the time of issuance, the procurement schedule shall be as follows: 

Issue Request for Proposals (RFP) 
Pre-proposal conference (if authorized) 

Due date for submitting questions 
Issue written response to questions 

Due date for submitting proposals 

Proposal evaluation starts 

Oral presentations, as needed (1 hour each) 

Call for Best and Final Offers (if needed) 
Due date for submitting Best and Final Offers 
Final evaluation of offers 
Final approvals for award 
Issue "Notice to Proceed" 
Start-up and first day of service 

PART IV - GENERAL PROPOSAL SUBMISSION REQUIREMENTS 

Proposals which do not comply with the format set forth below may be rejected without further 
consideration. These restrictions are not intended to hamper proposal preparation but to provide 
uniformity in evaluating responses to this RFP. 

A. Corporations, individuals, or other organizations interested in providing service should so 
indicate by answering all questions included throughout this RFP. Offerors must respond to 
any questions and forms included throughout this RFP. 

B. The completeness and responsiveness to the RFP's stated requirements (Scope of Work), 
questions, tables, and forms will be used in evaluating proposals in accordance with 
solicitation's evaluation factors and the assigned weights for such factors. For proposals to 
remain eligible, all information provided must be true and accurate and reasonably verifiable. 

C. Proposals submitted via fax will not be accepted. Reliance upon public carriers for delivery of 
proposals is at the Offeror' s risk. Late proposals will not be accepted. 
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D. The pricing proposal must be submitted on the form shown in Appendix A, and must be signed 
by an individual authorized to contractually obligate the Offeror. The provided pricing sheet 
should not be modified or altered to present different or additional information than what the 
form is asking for. 

E. The pricing proposal (Appendix A) shall be placed in a separately sealed envelope and its 
contents not disclosed or revealed elsewhere within the submitted RFP package. The 
pricing proposal (Appendix A) shall depict the fixed hourly rate(s) to be used for the first two 
years of the contract and estimates of the hourly rates in the option years. Actual hourly rates 
in option years will be determined as outlined in Part VI, Section G and Part VII, Section 2.22 
of this RFP. The hourly rate shall cover all operating and administrative costs of performing 
the service. 

PART V - SPECIFIC PROPOSAL SUBMISSION REQUIREMENTS 

A. Proposal Format. Each proposal shall include complete and detailed written responses to 
the items below. Each Offeror's response to these items will be evaluated in accordance 
with the criteria stated in Part V of this RFP: 

1. Each proposal will be typewritten, using a 12-point font (which is the size used in this 
RFP) on a standard 8 112" x 11" page format, not to exceed 50 pages single sided, 
including exhibits, in a three-ring binder, and accompanied by a cover letter on the 
Offeror' s letterhead. Offerors must organize their proposals so that they address each of 
the elements stated below in this Part V, Paragraph B, in the same order as listed in 
therein. 

2. In addition, one (1) electronic copy of the Offeror's proposal must be submitted on CD 
or flash drive media in a readily accepted format such as Word or Adobe Acrobat. 

B. Proposal Content. Proposals shall include the information listed below in the same order as 
listed below. With the exception of minimum qualifications, each Offeror's response to 
these items will be evaluated in accordance with the criteria stated in Part VI of this RFP. 
Additional data, exhibits, and explanations may be included should the Offeror deem them 
important to the evaluation of its proposal. Any additional information shall be included in 
the 50 page limit for the proposal. 

1. Cover Letter. The Cover Letter must specifically state that the information contained in 
the Offeror' s proposal is accurate and complete as of the date of submission; that the 
information is true and reasonably verifiable as of the date of submission; and that the 
Offeror is willing to comply with all stated contractual requirements. 

2. Information Pertinent to the Offeror and Ojferor's Proposal. The proposal must 
include the following information: 

a. Offeror Identification. Provide the Offeror's name, business address, telephone 
number, facsimile number, e-mail address. 
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b. Offeror' s Legal Status. Identify the Offeror' s business type (e.g., whether the 
organization is a sole proprietor; for-profit corporation or joint venture corporation; 
for-profit partnership; non-profit; public agency; or other type (identify), etc.). 

c. Chief Executive or Administrator of the Organization. Provide the name and 
contact information for this individual. 

d. Offeror' s Authorized Representative. Provide the name and contact information for 
the individual authorized to represent the Offeror in discussions or negotiations, 
acknowledge amendments, and/or otherwise commit the Offeror. 

e. Offeror's Business Function. Describe the major business function(s) or activities 
of the organization. 

f. Minimum Qualifications. The minimum qualifications cited in Part I, Paragraph G, 
will be used to determine eligibility to continue to the evaluation phase of this 
procurement. Restate each minimum qualification and provide a synopsis of how 
the Offeror meets those minimum qualifications. 

g. Service Background. Provide information for transportation services which the 
Offeror currently provides under other contracts or service agreements. 

h. Service History/ 

Avg. No. of 
Vehicles 

Operating Per 
Month 

Primary Area Being 
Served: 

Length of 
Current 

Operation: 
From /To 

I. References. Provide the names of any agencies for which the Offeror has provided 
contract services over the past three (3) years. These agencies will be queried for 
references in order to ascertain the Offeror's past performance history. 

Agency Contact Person 

(I) ______ -------

(2) _______ -------

(3) _______ -------

(5) _______ --------
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J. Key Personnel. Identify the organization's key individuals who will be responsible 
for day-to-day management of any contract resulting from this solicitation and 
synopsize their background or experience in delivering the type of services required 
to support and/or perform any contract resulting from this solicitation. Provide a 
resume for each "key" individual. Note that the replacement of any individual 
identified as "key personnel" requires the notice to the Municipality and its prior 
approval. 

k. Volunteer Staff. Identify if any volunteer staff will be used in the performance of a 
contract awarded as a result of this solicitation. Specifically, identify their names, 
positions, responsibilities, and number of volunteer hours expected to be recorded 
during each of the contract's base and option years. Note that the Municipality must 
be notified in the event of changes in volunteer staff otherwise dedicated to a 
contract awarded under this solicitation. 

1. Paid Staff. Specifically discuss or describe: 

i. How many full-time employees are currently on staff; 

IL How many part-time employees are currently on staff; and 

m. The minimum hiring criteria for drivers and how compliance is checked. 

m. Drug and Alcohol Testing. 

The successful Offeror shall: 

L Comply with the following federal substance abuse regulations: 

A. Federal Transit Administration (FT A) regulation, 49 CFR Part 
655 "Prevention of Alcohol Misuse and Prohibited Drug Use 
in Transit Operations". 

B. U.S. DOT Regulation, 49 CFR Part 40 "Procedures for 
Transportation Workplace Drug and Alcohol Testing 
Program". 

ii. Participate in the Drug and Alcohol Testing Consortium administered by 
WisDOT' s approved Third Party Administrator that complies with 49 CFR 
Part 655, as amended. 

111. Provide documentation necessary to establish its compliance with Part 655, 
as amended, and permit any authorized representative of the United States 
Department of Transportation or its operating administrations and/or the State 
of Wisconsin, Department of Transportation or its authorized agents, to 
inspect the facilities and records associated with the implementation of the 
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drug and alcohol testing program as required under 49 CFR Part 655 as 
amended and review the testing process. 

1v. Does the Offeror currently have a Drug and Alcohol testing program that 
complies with PTA requirements? Yes No ___ _ 
If the answer to the above is "Yes," describe the existing drug and alcohol 
control program for Safety Sensitive personnel and provide current policies 
regarding drug and alcohol testing. Discuss how the program currently meets 
or will meet the requirements of the Federal Transit Administration's Drug and 
Alcohol Testing Regulations (attach additional sheets and/or documentation if 
necessary). 

n. Training. The proposal must: 

i. Describe the driver training program to be used to ensure that the driver duties 
and responsibilities under any resultant contract remain in compliance with all 
contract requirements. 

IL Describe corporate policies on the personal use of communications equipment. 

111. Describe dispatcher training which will be provided to ensure contract 
compliance. 

1v. Attach a copy of the corporate/contract training plan if one is available. 

o. Financial Capability. 

1. Financial Statement. In order to determine the Offeror's financial capability, 
the Off eror must attach a copy of its most recent annual audited financial 
statement. The Statement must be dated no later than 1 year from proposal due 
date. 

11. Liens and Judgments. List and explain any past, current, or pending liens, 
judgments, or lawsuits against property owned by or otherwise concerning the 
Offeror and any existing legal suits (pending) against the Offeror which may 
potentially impact the Offeror's capability to provide the required contract 
services solicited by this RFP. If "None," so state. 
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p. Vehicle and Fleet Management Capabilities. 

1. Computer Equipment and Software. Identify and describe the Offeror's 
computer equipment, including its functions and capabilities, and hardware and 
software which pertains to the services required in this RFP (e.g., transit 
software, scheduling, billing, payroll, etc.): 

11. Describe your present dispatching and vehicle control procedures by 
completing the following questions: 

(a) Number of Dispatchers during peak periods: 

(b) Hours of Call-Taking Operations (M-F): 

(c) Number of Telephone Lines: 

( d) Number of one-way trips, exclusive of school trips, scheduled on an 
average weekday 

q. Fleet Description. List all vehicles presently owned or operated by the Offeror which 
will be made available for the proposed contract services and specify if any will be 
replaced in each contract year. The total number must match the number in the table at 
Part V, Paragraph B.2.h. of this RFP. Use the following format for all listed vehicles: 

Make/Model/Year: I I ---------------------

Vehicle Mileage: _______ Communications Equipped (YIN): __ 

Meets ADA Requirements (YIN): __ Lift/Ramp Equipped (L/R): __ 

Wheelchair Positions per Vehicle: _Ambulatory Seating Capacity: 

Vehicle Condition (Excellent, Good, Fair, or Poor): ---------

Other Special Features: --------------------
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r. Fleet Maintenance Program. Attach a copy of the Offeror's current vehicle 
maintenance plan. If no plan exists, describe in complete and sufficient detail the 
Offeror's preventive and corrective maintenance programs. Note which activities are 
performed directly by the Offeror and which activities are subcontracted to other 
entities. If the Offeror anticipates using a different maintenance program for the 
services being solicited here, describe that program in complete and sufficient detail. 

s. Insurance Coverage. Describe the Offeror's current vehicle liability insurance 
program for transportation services by answering the following questions: 

(a) What are the current vehicle liability insurance program limits? 

$ _____ Per Person 
$ Per Occurrence 
$ Property Damage 

(b) Is the Offeror self-insured for any part of this coverage? __ Yes __ No 

If yes, describe the limits of self-insurance: 

( c) Provide the name of all insurance companies which currently provide the Offeror 
with vehicle liability insurance. 

Name of Company Type (Primary, Excess, or Umbrella) 

(1) _________ _ 

(2) ________ _ 

(3) _________ _ 

( d) Does the Offeror anticipate any problem with meeting the minimum insurance 
requirements specified in Part VII, paragraph 2.13? Yes No 
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t. Record-Keeping. Briefly describe the Offeror's record-keeping capabilities as they 
relate to the provision of shared-ride taxi service (if not already noted elsewhere in this 
proposal): 

u. Provide any additional information which the Offeror believes may be relevant to the 
evaluation of the Offeror's qualifications. Do not use this area unless necessary. Areas 
may include but are not limited to: general experience in transportation service delivery, 
experience and background to provide the requested services, familiarity with the 
service area, dispatcher experience and qualifications, specific experience in shared
ride taxi service, qualifications and experience of key project personnel, driver 
qualifications, drug and alcohol control program, financial stability, fleet management 
capability, vehicle maintenance capability, vehicle dispatching capability, record 
keeping, capability and experience, how proposed price represents fair market value for 
the services requested, etc. 

3. Operations Plan. 

a. Fleet. 

L Re-state the proposed size and composition of the fleet used to provide 
service for each year of the Contract, including the option years. Explain the 
rationale for the selected fleet in achieving the scheduled service 
requirements set forth in the Contract. State how the Offeror will ensure that 
these vehicles meet state and local safety standards. Detail how the Offeror 
plans to use and schedule its designated vehicles to provide service that meets 
the required scheduled service standards. 

b. Operations and Reporting. 

i. Describe the Offeror' s plans to collect and account for revenue, and provide 
secure procedures for handling cash and credit card transactions. 
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IL Describe the Offeror's means of communication between the vehicle drivers 
and the dispatchers to monitor operations. Elaborate on any Global 
Positioning System (or equivalent) that monitors the location of the Offeror's 
fleet. 

m. Describe the Offeror' s plan for maintaining safe loading and unloading 
operations curbside. 

iv. Describe the Offeror's procedures for reporting activity to the Municipality, 
including summaries of all trips, ridership, and revenue by day and on a 
cumulative monthly basis. 

v. Describe the Offeror's protocol for addressing customer complaints and 
reporting these complaints and any subsequent remedial action to the 
Municipality. 

4. Bid Opportunity List. Each proposal must include a completed Bidders List (see 
Appendix I - Bid Opportunity List) which consists of all firms that are participating or 
attempting to participate, on DOT-assisted projects. For every firm, the following 
information must be included: (1) Firm name, (2) Firm address, (3) Firm's status as a 
DBE or non-DBE, (4) The age of the firm, (5) The annual gross receipts of the firm. 
The list must include all sub-consultants contacting the proposer/offeror expressing an 
interest in participating in the proposal. 

5. DBE. The national goal for participation of Disadvantaged Business Enterprises 
(DBE) is 10%. WisDOT's DBE transit goal for FFY 2017-2019 is 1.1 %. A separate 
contract specific goal has not been established for this procurement. 

a. Proposers that have DBE firms participating on this contract should 
provide the following information: 

b. The names and address of DBE that will participate in this contract. 
c. A description of the work each DBE will perform. 
d. The dollar amount of the participation of each DBE firm participating. 
e. Written documentation of the bidder/offeror's commitment to use a DBE 

subcontractor. 
f. Written confirmation from the DBE that it is participating in the contract as 

provided in the prime contractor's commitment. 
g. The successful contractor will be required to report its DBE 

participation obtained throughout the period of performance. 
h. More information on required DBE documentation is available in 

Federal Clauses. 

PART VI-EVALUATION AND AWARD PROCESS 

A. Evaluation Committee. The proposal evaluation committee consists of members who have 
been selected because of their special expertise and knowledge of the service(s) that are the 
subject of this RFP. Offerors shall not contact members of the evaluation committee. 
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Violation of the "no contact" rule could result in the Offeror' s disqualification from further 
consideration for award. 

B. Preliminary Evaluation. Proposals will be initially reviewed to determine if minimum and 
mandatory requirements have been met. Failure to meet these requirements shall result in 
the proposal being rejected. In the event that all Offerors do not meet one or more of the 
minimum or mandatory requirements, the evaluation committee reserves the right to 
continue the evaluation of the proposals, which most closely meet the minimum and 
mandatory requirements of this RFP. 

C. Right to Reject Proposals. The evaluation committee reserves the right to reject any and all 
proposals. 

D. Scoring of Technical Proposals. Proposals will be independently evaluated. Each 
evaluation committee member will score each of the solicitation' s stated technical evaluation 
criteria for each Offeror. Members will then sum all individual technical scores for each 
Offeror to determine the overall evaluation score for that particular Offeror. The Chair of 
the evaluation committee (typically, the Procurement Administrator) will convene a meeting 
of the evaluation committee to reach a consensus score for each Offeror. Consensus scoring 
is intended to facilitate an open discussion among the evaluators as to the strengths and/or 
weaknesses of each Offeror's proposal based upon the solicitation's technical evaluation 
factors (Professional Competence, Capacity, and Experience). The Chair will record the 
consensus score for each Offeror on a scoring summary sheet to attain a rank order of the 
most technically qualified Offerors. Price proposals will remain sealed at this point. 

E. Additional Factors for Proposal Consideration (prior to evaluating price). Failure by the 
Offeror to provide information clearly and accurately within the submitted documents may 
be reflected in the evaluators' scoring results. If it is deemed necessary on behalf of the 
evaluation committee, the evaluation committee Chair may initiate inquiries for the purposes 
of confirming or verifying proposal information already provided and disseminated for 
evaluators' consideration. The evaluation committee may not contact Offerors directly but 
may request an interview with the Offerors if an interview process is deemed necessary and 
approved by WisDOT. The evaluation committee will make every reasonable attempt for 
scheduling at a time and location that is agreeable to the Offeror. An Offeror's failure to 
fulfill or accommodate interview requests from the evaluation committee may result in 
rejection of that Offeror's proposal. 

F. Final Evaluation. Based on the information obtained through any confirmation or 
verification inquiries, reference checks or interview process, the evaluation committee will 
review their evaluations and unilaterally make adjustments to their respective scores. The 
evaluation committee's scoring will be tabulated by the evaluation committee administrator 
and proposals again ranked based on the numerical scores assigned. If no further criteria 
was or is to be considered, the evaluation committee administrator may proceed to open and 
score the pricing proposal portions of the offers and tabulate final scores. Prior to the 
procurement administrator's issuance of a "Notice oflntent to Award," all evaluations and 
score tabulation results remain strictly confidential between evaluation committee members 
and evaluation committee procurement administrator. 
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G. Evaluation Summary. Proposals will be evaluated and scored using the methodology 
described below. Technical factors are: Professional Competence, Capacity, and 
Experience. Price is rated solely by the evaluation committee Chair. 

EVALUATION FACTORS (CRITERIA)-A total score of 100 points is possible. 

Professional Competence (Maximum 20 points) -The extent to which the firm's proposal is 
complete and demonstrates a thorough understanding of the solicitation/contract requirements. 
This includes elements such as its personnel program (hiring/ firing/ retention), drug and 
alcohol program, handling of complaints, operations plan, and maintenance program. 

Capacity (Maximum 25 points) - The extent to which the firm's proposal demonstrates that it 
has the financial resources, skilled personnel, equipment, software, and facilities to perform the 
scope of work. This includes elements such as its financial capability, any leasing or financing 
agreements, personnel (key personnel, dispatchers, drivers, etc), fleet size and description, and 
record-keeping ability. 

Experience (Maximum 25 points) - The extent to which the firm's proposal demonstrates 
successful current and past experience in performing similar work, including the level of 
achieved client satisfaction. 

Price (Maximum 30 Points) - The competitiveness of the offered prices. 

RA TINGS FOR EACH TECHNICAL EVALUATION FACTOR - Each evaluator will 
rate each evaluation factor for each Offeror. This is done by first determining the rating 
which the evaluator will assign for the factor being rated. Second, by multiplying the 
numerical percentage value assigned to that value by the weight (points) assigned to that 
evaluation factor to arrive at the individual factor's computed numerical value. The sum 
total of all such computed values (sum value of all factors) will equal 70 points or less (price 
is scored separately at a maximum value of 30 points). 

RATING DESCRIPTIONS 

Excellent - Outstanding level of quality; the proposal indicates an exceptional approach and 
understanding of the requirement; significantly exceeds the minimum requirements in all 
respects; has a high probability of success (low risk of unsuccessful performance); no 
significant weaknesses. Value is 100 percent of total point score available for the 
evaluation factor. 

Good - Substantial response; proposal meets requirements and indicates a thorough 
approach and understanding of the requirements; good probability of success (low risk of 
unsuccessful performance); strengths outweigh weaknesses. Value is 80 percent of total 
point score available for the evaluation factor. 

Acceptable - The proposal meets requirements and indicates an adequate approach and 
understanding of the requirements; strengths and weaknesses are offsetting or will have little 
or no impact on contract performance. Risk of unsuccessful performance is no worse than 
moderate. Value is 50 percent of total point score available for the evaluation factor. 
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Marginal - The proposal lacks essential information and does not demonstrate an adequate 
approach or understanding of the requirements. Proposal has one or more weaknesses which 
are not offset by strengths. Risk of unsuccessful performance is high. Value is 20 percent 
of the total point score available for the evaluation factor. 

Unacceptable - The proposal fails to meet minimum requirements; there is little likelihood 
of success; needs major revision to be made acceptable. Value is zero percent of the total 
point score available for the evaluation factor. 

PRICING COMPONENT-This is a firm-fixed price contract for a base period of two 
years with three I-year option periods. Offerers are required to submit a firm-fixed price for 
the contract base period (first two contract years) that covers all operating and administrative 
costs of performing the service. For evaluation purposes, offerers must also submit fixed 
prices for Option Years I, 2, and 3 (contract years 3, 4 and 5) using a CPI-U fixed at 1.0 
percent (2016 CPI-U), even though prices for the option years will ultimately be adjusted by 
the then-current CPI-U. For example: 

Base Year 1 Hourly Service Rate (HSR) 
Base Year 2 Hourly Service Rate (HSR) 

HSR Option Year 1 (Contract Year 3) 
HSR Option Year 2 (Contract Year 4) 
HSR Option Year 3 (Contract Year 5) 

Total HSR for All Contract Years 
Average Contract HSR 

$24.00 
$24.00 

$24.24 ($24.00 x 1.01) 
$24.48 ($24.24 x 1.01) 
$24.72 ($24.48 x 1.01) 

$121.44 
$24.29 

The Procurement Administrator will evaluate pricing proposals and assign scores to each 
Offerer based upon the sum total of the offered Hourly Service Rate (HSR) for the base and 
each option years (i.e., HSR for Year 1 & 2 + IISR for Year 3 + HSR for Year 4 + HSR for 
Year 5 =Total HSR). Price points will be assigned as follows: 

Lowest total price (including option years) - 100% of 30 points 
Second lowest price (including options years) - 80% of 30 points 
Third lowest price (including option years) - 60% of 3 0 points 
Fourth lowest price (including option years)-40% of 30 points 
Fifth lowest price (including option years)-20% of 30 points 
Sixth and lower (including option years)- 10% of 30 points 

SAMPLE SCORING SCENARIO (following consensus scoring) 

Offerer A 
Competence Good 20 points x .80 = 16 points 
Capacity Excellent 25 points x 1.0 = 25 points 
Experience Good 25 points x .80 = 20 points 
Total Technical Evaluation Score Equals 61 points 
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Price - Points assigned for lowest total price- 30 points 

Total Evaluated Score for Offeror A- 91 points (61 + 30) 
Offeror Ranking - First 

Offeror B 
Competence Excellent 20 points x 1.0 = 20 points 
Capacity Good 25 points x .80 = 20 points 
Experience Good 25 points x .80 = 20 points 
Total Technical Evaluation Score Equals 60 points 

Price - Points assigned for second lowest total price - 24 points 

Total Evaluated Score for Offeror B -84 points (60 + 24) 
Offeror Ranking - Second 

H. Contract Award. Award will be granted to an Offeror in one of three ways: 

L Proceed with Award. The award may be granted to the highest responsive, responsible 
scored proposal (technical and price) in accordance with the final tabulation of all 
scoring elements and without clarifications, discussions, or negotiations; OR 

11. Schedule oral presentations. With prior WisDOT approval AND BEFORE pricing 
proposals are opened, Offerors will be provided with a list of questions or issues 
concerning their proposals which require explanation or clarification and scheduled for 
oral presentations to address such issues concerning their proposals. Oral presentations 
are for explanation or clarification purposes only and Offerors will not be permitted to 
revise their proposals. Presentations will NOT be scored. After such presentations, the 
Administrator/Chair will open and evaluate the attendant pricing proposals to determine 
the apparent successful Offeror; OR 

111. Schedule negotiations. With prior WisDOT approval, the Municipality may choose to 
negotiate any outstanding conditions, exceptions, reservations, or understanding to any 
of the contractual requirements, including any pricing issues, with a "short" list of the 
top-ranked (usually no more than three offerors). This "short" list is determined after 
the Procurement Administrator has opened pricing proposals and made a clear point 
demarcation between offerors who have made the "short" list and those who have not. 
Following negotiations, offerors would be required to submit a sealed "Best and Final 
Offer" (BAFO) which would reflect any modifications made to their proposals as a 
result of the negotiations. The evaluation committee would conduct a final technical 
evaluation and the Procurement Administrator would evaluate any revised pricing 
proposals before making a determination of the apparent successful Offeror. 

I. Notification of Intent to Award. All Offerors will be notified in writing of the intent to 
award a contract as a result of the selection process described in this RFP. After notice of 
the intent to award is made, under the supervision of the Procurement Administrator, copies 
of proposals will be available for public inspection. Offerors should contact the 
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Procurement Administrator to make appointments to ensure that space and time are 
available for their review. 

J. Appeals Process. 

1. Notices of an "intent to protest" and "protests" must be submitted in writing to the 
Procurement Administrator identified on the Cover Sheet of this solicitation. A copy of 
such documents must simultaneously be sent to the Transit Procurement Manager, 
Wisconsin Department of Transportation, P. 0. Box 7913, Madison, WI 53707-7913. 

11. Protesters must clearly identify the solicitation number and program title in all 
correspondence. Protests must be as specific as possible and identify specific statutes 
and Wisconsin Administrative Code Provisions that are alleged to have been violated. 

ni. Protests can be filed at any point through the solicitation process. However, a written 
notice of "intent to protest" must be filed with and received by the Procurement 
Administrator no later than five (5) working days after the Notice oflntent to Award is 
issued. 

1v. The complete written "protest" must be provided to the same addressees, (as provided 
above for the written "intent to protest") within (10) working days after the Notice of 
Intent to A ward is issued. 

v. The Procurement Administrator will issue a decision on the protest within II working 
days of receiving the written protest. A copy of the decision will be provided to the 
WisDOT Transit Procurement Manager. 

vi. If the protestor had alleged a violation of a statute and specific provision(s) of 
Wisconsin Administrative Code and the decision of this formal process fails to resolve the 
complaint, the complainant, within five (5) working days of the issuance of that decision, 
may refer the matter to the Director. Bureau of Transit and Local Roads. Wisconsin 
Department of Transportation, P. 0. Box 7913, Madison, WI 53707-7913 with a copy of 
such appeal filed with the Procurement Administrator. 

PART VU-STATEMENT OF WORK 

The (hereinafter referred to as Municipality or City), is soliciting 
proposals from firms (also may be referred to as Offeror or Contractor) to provide subsidized shared
ride taxicab service. 

1.0 General Contractor Requirements. To assist prospective carriers in assessing their own 
qualifications for purposes of this solicitation, the following is a list of some of the specific 
qualifications that a potential Contractor must have: 

• Financial capability to establish and maintain service during the contracting period. 
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• Interest and ability to provide quality service to the general public, as well as the elders and 
persons with disabilities. 

• Ability to efficiently schedule vehicle routings for advanced reservation service, as well as 
to provide service on demand. 

• Ability to maintain records of trips, passengers, and revenues related to the contracted 
service. 

• Ability to secure minimum requirements for vehicle and general liability insurance. 

• Willingness to comply with Federal and State requirements concerning equal employment 
opportunities, discrimination, disadvantaged business, ADA compliance, and drug and 
alcohol testing. 

2.0 Specific Service Requirements. 

2.1 Contract Period. The initial contract period will be for - commencing 
January 1, ill through December 31, Ill. This Contract contains three I-year 
renewal options, each beginning on January 1st. 

2.2 

2.1.1 This Contract shall automatically be extended into its first, second, and third 
1-year option periods UNLESS the Contractor is notified, in writing, by the 
Municipality 120 calendar days prior to expiration of the initial and/or 
succeeding contract option period(s). 

2.1.2 Contract options will be exercised through issuance of a contract 
amendment/modification citing the option renewal period. 

Also see paragraph 2.22 titled Continuation o(Service. 

Service Area. Service shall be provided within the 
within a Ill mile radius of the Municipality. 

and 

2.3 Shared-Ride. The service will be provided on a shared-ride basis. This means that 
vehicles may be routed to pick-up or drop-off passengers enroute to merge with other 
passenger's origins or destinations so as to allow a greater number of passengers to be 
serviced with available vehicles. 

2.4 Service Standards. The Municipality has established service goals for this project as 
follows: 

2.4.1 The passenger pick-up window should be less than minutes from the 
time set between the passenger and dispatch. The Municipality should be 
advised when there are problems meeting the passenger response time 
requirement. 
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2.4.2 Drivers will assist in loadin and unloading of elders or persons with 
disabilities, and assist in carrying their parcels or 
personal effects between the vehicle and the entrance to the business or home. 

2.5 Hours of Service - Table 1 

The shared-ride service is anticipated to operate under the following schedule: 

Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 

AM to 
AM to 
AM to 
AM to 
AM to 
AM to 
AM to 

PM 
PM 
PM 
PM 
PM 
PM 
PM 

2.6 Service Levels/Number of Vehicles/Drivers Required - Table 2 

The following Table indicates the typical weekly service levels by showing the target 
number of vehicles with drivers that are required for all or part of the hourly period of 
operation shown. 

Refer back to Hours of Service shown in Table 1 above for exact start or stop times. 

Weekly Service Levels I Number of Vehicles I Drivers Required 
Mon 

12:00AM 
1:00 AM 

2:00AM 
3:00AM 
4:00AM ~ 
S:OOAM 

6:00AM 
7:00AM 

" 
8:00AM 
9:00AM 
10:00 AM 
11:00 AM 
12:00 PM 
1:00 PM 
2:00PM I 
3:00PM 
4:00PM I 
S:OOPM I 
6:00PM I 
7:00PM I 
8:00 PM I 
9:00 PM i 
10:00 PM l 
11:00 PM ll 

m 

Tues Wed Thurs Fri 

I 

I 

I 
~ 
I a 

I ~ ~ 
I 
~ I I 

I I 
I 
" I I 
~ I I 

I ~ 
~ 

I ~ 
" g I i 
~ 
l I ~ 
~ . ~ 
M ~ ~ 

I ~ 
~ I ~ 
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I 
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I 
~ 

~ 

i 
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I 
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I 

I 
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2.7 Weekly Estimated Total Hours. 

2.7.1 The "total weekly-scheduled vehicle I driver hours" is hours. Hours are 
derived and based upon the data provided in Table I and Table 2 showing the 
anticipated needs of the service area at the time of this solicitation. 

2. 7 .2 The total weekly schedule does not account for holidays or special events that 
could vary hours in these occurrences. The Contractor, with approval by the 
city, or the city in consultation with the Contractor may vary service hours as 
necessary to meet varying service needs or annual budgetary constraints. It 
should be anticipated that any changes should remain reasonably relative to the 
original estimated scope of hours originally outlined in this RFP. 

2.8 Pricing - Hourly Rate, Fare Rate Structure, and Other Charges. The following fares 
shall be charged by the Contractor during the contract period: 

NOTE: THIS SECTION IS COMPLETED BY THE PROCURMENT ADMINSTRATOR 
ONLY AFTER A CONTRACTOR SELECTION IS MADE AND WILL BE BASED UPON 
THE SUCCESSFUL OFFEROR'S ORIGINAL OR FINAL PRICING PROPOSAL. 

BASE YEAR (CONTRACT YEARS 1 & 2) 

Contractor's Hourly Service Rate: $ ----

Fare Category: Fare: 

Adult $ ----
Children (3-18 years of age) $ ___ _ 
Student $ ----
Active Duty Military $ ___ _ 
Elders and Persons with Disabilities $ ----

Other Charges: 
Package Delivery $ ___ _ 
Program Advertising/Publicity (See Section 2.19) $ ___ _ 

OPTION YEAR 1 (CONTRACT YEAR 3) 

Contractor's Hourly Service Rate: $ ----

Fare Category: Fare: 

Adult 
Children (3-18 years of age) 
Student 
Active Duty Military 
Elders and Persons with Disabilities 

$ 
$ 
$ 
$ 
$ 
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Other Charges: 
Package Delivery 
Program Advertising/Publicity 

OPTION YEAR 2 (CONTRACT YEAR 4) 

Contractor's Hourly Service Rate: 

Fare Category: 

Adult 
Children (3-18 years of age) 
Student 
Active Duty Military 
Elders and Persons with Disabilities 

Other Charges: 
Package Delivery 
Program Advertising/Publicity 

OPTION YEAR 3 (CONTRACT YEAR 5) 

Contractor's Hourly Service Rate: 

Fare Category: 

Adult 
Children (3-18 years of age) 
Student 
Active Duty Military 

Elders and Persons with Disabilities 

Other Charges: 
Package Delivery 
Program Advertising/Publicity 

$ ___ _ 
$ __ _ 

$ ___ _ 

Fare: 

$ __ _ 
$ ___ _ 
$ -----
$ ____ _ 
$ ____ _ 

$ __ _ 
$ -----

$ __ _ 

Fare: 

$ ____ _ 
$ __ _ 
$ ____ _ 
$ -----
$ ----

$ __ _ 
$ -----

2.8.1 All fare levels are set and governed by the Municipality. In the event that the 
Contractor becomes aware of riders who are under other service programs 
that offer or present a different fare rate structure, the Municipality shall be 
immediately notified. 

2.8.2 The Contractor will not act upon or improvise the existing contract Fare Rate 
Structure unless the Municipality expresses in writing other rates to be 
acceptable to use. 
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2.8.3 The Municipality shall work with the provider and/or contractor to honor all 
tickets for fares sold. If tickets for fares are being sold, they must be tracked. 
All revenues collected shall be reported on invoices coinciding within the 
period they were collected. 

2.9 Available Vehicles. 

2.9.l The Contractor shall provide the suitable types of vehicles to perform the 
re uired services. The shared-ride taxi service requires a "minimum" of 

vehicles to be provided for service in accordance with Table 2, above. 

2.9 .2 The "minimum" vehicle requirement for the Contractor may be reduced by the 
number of vehicles provided by the Municipality as follows: 

The Municipality has vans and accessible vehicle (handicap 
van) which may be leased to the Contractor at the rate of $1 per vehicle per 
year. 

2.9.3 Any changes during the contract period involving the minimum number of 
vehicles required to be provided by the Contractor (section 2.9.1), or changes to 
the number of vehicles a Municipality provides (section 2.9.2) may be subject 
to a negotiated change in the hourly rate of service. 

2.10 Reservation Services/Radio Communications/Radio Equipment 

2.10.1 The Contractor shall be responsible for dispatching vehicles. Request for 
service by the general public may be made upon demand or up to 24 hours in 
advance. All radio communications must be compliant with FCC "narrow 
banding" requirements. 

2.10.2 The Contractor must provide phone reservation service, including access to a 
TDD (Telecommunication Device for the Deaf) system during the hours of 
service. The TDD system must be compliant with the ADA regulations. The 

Contractor must also make available to the city and the Wisconsin Department 
of Transportation the e-mail address and telephone number to contact the 
administration of the Contractor. 

2.10.3 The Municipality may lease mobile radios and a base station for 
per year to the Contractor to be used only for the contracted service. See 
section 2.11 Responsibility for maintenance of leased equipment will be 
addressed in a separate equipment lease agreement. 

2.10.4 If the Municipality cannot provide the necessary communication equipment, the 
Contractor is responsible for providing the suitable types of equipment to 
perform the required communication services of this solicitation. 

2.11 Maintenance of Leased Equipment 
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2.11.1 General Requirements. The Contractor is responsible for the proper care and 
preventive maintenance of all leased equipment. All Municipality-leased 
equipment shall be used solely for providing the contracted services. 

2 .11.1.1 Any necessary repairs to the equipment during the contract period 
shall be the responsibility of the Contractor. The Contractor shall 
keep records of all preventative and repair maintenance for leased 
equipment. 

2.11.1.2 Any equipment intended to be leased from the Municipality may 
be inspected prior to submitting a proposal by contacting: 

2.11.2 Maintenance of Vehicles. The Contractor is responsible for the proper 
maintenance of vehicles and equipment in accordance with a WisDOT
approved maintenance plan that at a minimum meets the manufacturer's 
recommended maintenance schedule and accepted practices of the 
transportation industry. The Contractor will be responsible for notifying the 
Municipality of any accidents or damages for Municipality-leased vehicles. 

2.11.3 Communications Equipment. Should any of the leased communications 
equipment become un-repairable, the Contractor shall inform the Municipality 
within 24 hours to insure proper procedures are followed. 

2.12 Contracted Personnel - Selection and Training 

2.12.l Personnel providing required services must be employees of the Contractor. 
The· Contractor shall be responsible for their hiring and training. The 
Municipality reserves the right to review driver qualifications and performance, 
and to accept or reject individuals as drivers for this service at any time. 

2.12.2 The Contractor shall maintain up-to-date personnel records for the employees 
(i.e. drivers, dispatchers, mechanics, etc.) providing services under this contract. 
Personnel records shall also show the date and type of individual training 
received. 

2.12.3 The Municipality and the Wisconsin Department of Transportation shall have 
·access to the Contractor's personnel records upon reasonable notice to the 
Contractor. 

2.12.4 The Contractor shall comply with all the rules and regulations of the U.S. 
Department of Transportation regarding Drug and Alcohol Testing as required 
by 49 CPR, Part 655. A drug and alcohol-testing program that includes up-to
date record keeping and monitoring of employees must be in place on the 
effective date of the contract. 
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2.12.5 Contractors shall ensure all hired personnel are trained for required safety and 
professional courtesy with all end users of this contract. This includes but is not 
limited to: how to properly operate lifts, avoiding unsafe pick-up and drop-off 
points, wheelchair brake functions, proper tie down and securing of wheel chair 
passengers; civil rights requirements (e.g., sensitivity training on interacting 
with persons with disabilities), etc. 

2.13 Insurance 

2.13.1 The Contractor shall maintain in full force and effect at all times, during the 
term of the contract (including any option periods), an insurance policy or 
policies which name both the Contractor and Municipality as insured against all 
liability resulting from injury occurring to persons or property by reasons of the 
operations of the Contractor pursuant to the contract. 

2.13.2 Types of insurance are exemplified in (a.) and (b.) to be maintained by the 
Contractor per the Amount of Coverage shown. If a different type of coverage 
is chosen other than outlined in (a.) or (b.), the overall coverage amounts must 
be equal to or greater than the aggregate value of$1,000,000. 

Type of Coverage: 
a. Automobile Liability 

Bodily Injury, Per Accident ($500,000.00 minimum) 

Bodily Injury, Per Person ($250,000.00 minimum) 

Property Damage ($250,000.00 minimum) 

b. Combined Single Limit (1,000,000.00 minimum) 

Amount of Coverage: 

2. 13 .3 In addition to liability insurance, the Contractor shall carry physical damage 
insurance on the vehicles leased from the Municipality for an amount equal to 
the Fair Market Value of the vehicles. The Contractor shall also maintain and 
keep in full force and effect Workmen's Compensation Insurance in the 
amounts and form required by the Workmen's Compensation Insurance Act and 
insurance laws of the State of Wisconsin. The Contractor shall provide proof of 
insurances prior to the effective date of the contract. 

2.14 Licensing. Vehicles and drivers providing the service must be licensed as appropriate to 
provide taxicab service in the Municipality. If package delivery is provided by the 
Contractor, the Contractor must obtain appropriate State of Wisconsin licensing from 
the Wisconsin Department of Transportation, Division of Motor Vehicles. 

2.15 Collected Revenues. All revenues collected and retained by the Contractor (e.g., 
passenger fares and package delivery charges) shall be tracked and rep01ied as separate 
itemized line items and credited to the Municipality on each invoice. 
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2.16 Basis of Payment 

2.16.1 The Contractor shall invoice only for the actual hours of service (operation) 
performed during the invoiced period at the contracted hourly rate, less 
collected revenues received during the invoiced time period. 

2.16.2 Invoices shall be submitted for payment to the Municipality and not more 
:frequently than monthly. 

2.16.3 The yearly aggregate amount which the Contractor receives under this contract 
shall not exceed the total annual "not to exceed" amount, unless an adjusted 
"not to exceed" amount is coordinated and approved by the Municipality in 
writing. 

2.17 Records. The Contractor shall maintain the following records which will be available to 
the Municipality and the Wisconsin Department of Transportation for inspection upon 
demand. All records must be accurate, organized, and legible; both handwritten and 
computer generated. All records shall be retained in a safe and secure place for a period 
of three (3) years after the end of the contract year. 

2.17 .1 Driver's Logs. Drivers shall maintain daily passenger and vehicle trip logs 
which shall include, but are not limited to, the following information: 

* Driver name and vehicle number; 
* Total daily passenger counts; 
* Passenger counts for each of the type of requests served daily and the actual 

arrival time at the pick-up point and at the destination; 
* If driver logs do not record actual hours, either change driver log and/or 

procedures or provide additional documentation such as detailed timesheets 
that accurately reflect actual hours of service. 

* Total number of passengers categorized by fare type and payment method. 
These amounts are totaled as the daily revenue by vehicle; 

* The daily mileage by vehicle should be recorded to the nearest mile; and 
* Package delivery revenues collected. 

2.17.2 Dispatcher Records. Dispatcher logs are to be maintained daily. These logs 
shall include, but are limited to, the following information: 

* The name, address and telephone of the user requesting service; 
* The passenger destination and the requested arrival time at the destination; 
* Identification number of the vehicle responding to the taxi request; 
* Estimated passenger pick-up time; and 
* Package delivery requests. 
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2.17 .3 Monthly Reports. The Contractor shall submit a monthly report to the 
Municipality which shall show the following information pertaining and 
relating to performing the required services: 
* Passenger trips; 
* Passenger revenue; 
* Package delivery revenue; 
* Total miles; 
* Gallons of gasoline purchased and 
* Driver hours (scheduled, worked, paid). 

2.17.4 Quarterly and Annual Reports. The Contractor shall prepare for the 
Municipality quarterly and annual reports required by the Wisconsin 
Department of Transportation. These reports include similar operating statistics 
as the monthly report. 
* Reports should be from financial systems or system that records 

information from source documents 
* Must contain the same information as the monthly reports or provide 

reconciliation (e.g. error correction) 

2.17.5 Drug and Alcohol Testing Program Records. The Contractor shall maintain up
to-date information and records documenting the drug and alcohol testing 
program. The information on these records shall be reported annually to the 
Federal Transit Administration (FTA) on the forms provided by the Wisconsin 
Department of Transportation. 

2.18 Complaints 

2.18.1 The Contractor shall receive all complaints regarding the service and record 
them on a form satisfactory to the Municipality. Complaint records for the 
current year shall be available for inspection by the Municipality or the 
Wisconsin Department of Transportation upon demand. 

2.18.2 The Contractor shall investigate and resolve each complaint within five (5) 
working days. When the Complaint is resolved, the Contractor shall submit a 
completed, written copy of the complaint form to the Municipality and to the 
person filing the complaint. 

2.18.3 Complaints involving or pertaining to the Civil Rights Requirements of this 
contract shall be coordinated and handled with the civil rights process and 
procedures established by the Municipality. 

2.19 Promotion and Publicity 

2.19.1 The Contractor shall be responsible for any promotion or publicity relative to 
the contract service. The Contractor shall expend funds for such promotion or 
publicity as approved by the Municipality. 
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2.19 .2 All promotion and publicity should be coordinated with the city to include 
general information regarding FT A Title VI Requirements regarding 
participants not to be excluded on the grounds of race, color or national origin. 
The Contractor agrees to post in conspicuous places, available for employees 
and applicants for employment, a notice that sets forth the provisions of 
nondiscrimination laws. 

2.20 Contract Award Document. 

. 2.20.1 Pursuant to the intent of this solicitation, made applicable and part to the 
resultant contract are all parts of this RFP less PART I - GENERAL 
INFORMATION, PART II - PRE-PROPOSAL CONFERENCE, PART III -
PROPOSAL SCHEDULE, and PART VI-EVALUATION AND AWARD 
PROCESS. Specifically, the resultant contract shall include from this RFP 
all specified terms and conditions found in: 

• PARTS IV AND V - GENERAL AND SPECIFIC PROPOSAL 
SUBMISSION REQUIREMENTS 

• PART VII- STATEMENT OF WORK 
• APPENDIX A- PRICING PROPOSAL AND AFFIDAVIT OF NON-

COLLUSION 
• APPENDIX B - STANDARD TERMS AND CONDITIONS 
• APPENDIX C - SUPPLEMENTAL TERMS AND CONDITIONS 
• APPENDIX D-FEDERAL CLAUSES AND CERTIFICATIONS 
• APPENDIX I - BID OPPORTUNITY LIST 

2.20.2 The Municipality will add to the above a cover page listing the parties 
entering into the contract agreement per this RFP along with a signature page 
to be signed by the authorized binding individuals from both parties. 

2.21 Contract Administration 

2.21.1 The Contractor shall submit contract-required data and reports, including 
complaint reports, within specified times frames to: 

2.21.2 Contractor issues related to Municipality-leased assets, including condition 
repo1is and accident reports shall be submitted in writing to: 
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2.21.3 All invoices must identify the Contractor, SRT Services, Contract Number, and 
Date and shall be submitted in "Original" and copies to: 

2.22 Continuation of Service (Option Years) 

2.22.1 Contract prices for the option years will be adjusted (escalated or de
escalated) based upon the average annual change in the Consumer Index for 
"All Items" published by the Bureau of Labor Statistics (BLS) (Table IA. 
Consumer Price Index for All Urban Consumers (CPI-U): U.S. city average, 
by expenditure category and commodity and service group, Expenditure 
Category "All Items"). The CPI-U value is published by the BLS at its 
website: http://www. bls. gov I cpi/news.htm 

2.22.2 At the time of option exercise, prices for the option years will be adjusted 
(escalated or de-escalated) based upon the then current average annual 
change in the Consumer Index for "All Items" published by the Bureau of 
Labor Statistics (BLS) (Table lA. Consumer Price Index for All Urban 
Consumers (CPI-U): U.S. city average, by expenditure category and 
commodity and service group, Expenditure Category "All Items"). 

2.22.3 The price for an option year shall be based upon the percent change in the 
CPI-U from the preceding year applied to the current contract year price to 
obtain the option year price. For the purpose of exercising service year 
options, WisDOT will recognize the change in CPI-U from August of the 
preceding year to August of the current contract year. This information 
becomes available in mid-September of each year. As a point of reference, 
the CPI-U twelve-month change from August 2015 to August 2016 was an 
increase of 1.1 percent. 

For example, for a contract awarded with service to begin in 2011 with a 
fixed-price Hourly Service Rate (HSR) for the first two contract years: 

Base Year HSR 
CPI-U applied for 2013 is 1.2 percent change 
Option Year 1 HSR (Contract Year 3) 

Year 3 Base HSR 
CPI-U applied for 2014 is 1.7 percent change 
Option Year 2 HSR (Contract Year 4) 

Year 4 Base Hourly Service Rate 
CPI-U applied for 2015 is 1.00 percent change 

SHARED RIDE TAX! PROCUREMENT 
09/1018 

31 

$24.00 
x l.012(actual) 
$24.29 (becomes new 

"base" price) 

$24.29 
x 1.017 (actual) 
$24.70 (becomes new 

"base" year) 

$24.70 
x 1.000 (actual) 



Option Year 3 HSR (Contract Year 5) $24.70 (becomes final 
"base" year) 

2.22.4 The Municipality reserves the right to discontinue the contract's remaining 
option years and may elect to re-advertise the contract in whole or in part 
when changes in scheduled hours or hourly prices are not mutually 
acceptable between the Contractor and the Municipality. (In order to satisfy 
FTA requirements, the Municipality must justifj; that any hourly price 
changes received.from the Contractor are considered fair and reasonable 
and better than available in the market to the Wisconsin Department of 
Transportation for their approval and the continuation of funding). WisDOT 
funded shared ride taxi contracts operating in the state of Wisconsin are 
independent of each other and are dealt with individually on a case by case 
basis. 

2.22.5 Any and all changes to the contract terms and conditions shall be evidenced 
in writing by amending/modifying the contract. All final approved price 
changes will remain in the form of hourly rate. 

2.23 Assignment or Transfer. The Contractor shall not assign, transfer or encumber this 
Contract or rights herein granted on any portion thereof, without the prior written 
consent of the Municipality, which consent shall not be unreasonably withheld. 

2.24 Termination of Agreement. The Municipality shall have the unilateral right to terminate 
the Agreement upon one hundred twenty (120) days written notice to the Contractor. 

2.25 End of Contract Transition. In the face of an impending contract expiration or 
termination and in recognizing that unforeseen circumstances may arise in the 
placement of a successor contract, as well as the importance of providing continued 
SRT services with minimal interruption in services to the community, the Contractor 
agrees to: 

2.25.1 Fully cooperate in ensuring an orderly transition of SRT services during the 
transition to a successor contractor. 

2.25.2 Extend the contract period on a month-to-month basis at the then current 
contract prices for a period not to exceed 90 days in order to allow the 
Municipality sufficient time to place a successor contract. Such extension 
shall only be authorized by the Procurement Administrator with prior 
approval from WisDOT and shall be evidenced by a bilateral (signed by both 
parties) contract modification for each 30-day extension, not to exceed a total 
of90 days. 

2.25.3 Within 90 days prior to final contract expiration or termination, provide the 
Municipality with a complete and accurate inventory, including asset 
condition report, of assets leased from the Municipality which will be 
returned to the Municipality or may subsequently be leased by any successor 
contractor. 
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APPENDIX A 

OFFEROR PRICING PROPOSAL AND AFFIDAVIT OF NON-COLLUSION 

BOTH PAGES OF THIS PRICING PROPOSAL MUST BE SUBMITTED IN A 
SEPARATELY SEALED ENVELOPE. PAGE 2 (AFFIDAVIT) MUST BE NOTARIZED. 

The outside of the envelope should clearly state "Price Proposal" and the Offeror's name. 
Include the price proposal only with the proposal marked "Original - Procurement 
Administrators Copy." 

I hereby submit the following price proposal for providing the 
shared-ride taxi service in accordance with the terms and conditions of this Request for Proposal. This proposal 
includes hourly service rates for the succeeding years of the contract. The hourly rate covers all operating and 
administrative costs of providing the service. I fully understand that all' revenues collected by the contracted 
Contractor belong to the Municipality. 

For purposes of calculating the rate for option years for this RFP, include an annual rate increase of 1 % each 
year for the remaining three option years. These rates are for evaluation purposes only. The actual price for an 
option year shall be based upon the percent change in the CPI-U from the preceding year applied to the current 
contract year price to obtain the option year price. For the purpose of exercising service year options, WisDOT 
will recognize the change in CPI-U from August of the preceding year to August of the current contract year. 
This infommtion becomes available in mid-September of each year. 

BASE PERIOD (CONTRACT YEARS 1 & 2) 

Contractor's Hourly Service Rate: $ ____ _ 

OPTION YEAR 1 (CONTRACT YEAR 3) 

Contractor's Hourly Service Rate: $ ____ _ 

OPTION YEAR 2 (CONTRACT YEAR 4) 

Contractor's Hourly Service Rate: $ -----

OPTION YEAR 3 (CONTRACT YEAR 5) 

Contractor's Hourly Service Rate: $ -----
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AFFIDAVIT OF NON-COLLUSION 

Solicitation Number ---------

I hereby swear (or affirm) under the penalty of perjury: 

1. That I am the responder (if the responder is an individual), a partner in the company (if 
the responder is a company) or an officer or employee of the responding corporation 
having the authority to sign on its behalf (if the responder is a corporation); 

2. That the attached offer (proposal) has been arrived at by the responder (Offeror) 
independently and has been submitted without collusion with and without any 
agreement, understanding, or planned common course of action with any other firm or 
entity designed to limit fair and open competition; 

3. That the contents of the solicitation response (the Offeror's proposal) have not been 
communicated by the responder or its employees or agents to any person not an 
employee or agent of the responder and will not be communicated to any such persons 
prior to the official opening of the solicitation responses (Offers); and 

4. I certify that the statements in this affidavit are true and accurate. 

Authorized Signature: _____________ _ 

Date: ------

Name of Firm or Entity: _____________ _ 

Subscribed and sworn to me this date of __ _ 

Signed Notary Public: ---------------

My Commission Expires: _____________ _ 
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APPENDIXB 
Standard Terms and Conditions (Request for Bids/Proposals) 

DOA-3054 (Rl/20/2018) 

1.0 SPECIFICATIONS: The specifications in this request are the minimum acceptable. When specific manufacturer and 
model numbers are used, they are to establish a design, type of construction, quality, functional capability and/or 
performance level desired. When alternates are bid/proposed, they must be identified by manufacturer, stock number, 
and such other information necessary to establish equivalency. The State of Wisconsin shall be the sole judge of 
equivalency. Bidders/proposers are cautioned to avoid bidding alternates to the specifications which may result in 
rejection of their bid/proposal. 

2.0 DEVIATIONS AND EXCEPTIONS: Deviations and exceptions from original text, terms, conditions, or specifications 
shall be described fully, on the bidder's/proposer's letterhead, signed, and attached to the request. In the absence of 
such statement, the bid/proposal shall be accepted as in strict compliance with all terms, conditions, and specifications 
and the bidders/proposers shall be held liable. 

3.0 QUALITY: Unless otherwise indicated in the request, all material shall be first quality. Items which are used, 
demonstrators, obsolete, seconds, or which have been discontinued are unacceptable without prior written approval by 
the State of Wisconsin. 

4.0 QUANTITIES: The quantities shown on this request are based on estimated needs. The state reserves the right to 
increase or decrease quantities to meet actual needs. 

5.0 DELIVERY: Deliveries shall be F.O.B. destination freight prepaid and included unless otherwise specified. 

6.0 PRICING AND DISCOUNT: The State of Wisconsin qualifies for governmental discounts and its educational institutions 
also qualify for educational discounts. Unit prices shall reflect these discounts. 

6.1 Unit prices shown on the bid/proposal or contract shall be the price per unit of sale (e.g., gal., cs., doz., ea.) as 
stated on the request or contract. For any given item, the quantity multiplied by the unit price shall establish the 
extended price, the unit price shall govern in the bid/proposal evaluation and contract administration. 

6.2 Prices established in continuing agreements and term contracts may be lowered due to general market 
conditions, but prices shall not be subject to increase for ninety (90) calendar days from the date of award. Any 
increase proposed shall be submitted to the contracting agency thirty (30) calendar days before the proposed 
effective date of the price increase, and shall be limited to fully documented cost increases to the contractor which 
are demonstrated to be industrywide. The conditions under which price increases may be granted shall be 
expressed in bid/proposal documents and contracts or agreements. 

6.3 In determination of award, discounts for early payment will only be considered when all other conditions are equal 
and when payment terms allow at least fifteen (15) days, providing the discount terms are deemed favorable. All 
payment terms must allow the option of net thirty (30). 

7.0 UNFAIR SALES ACT: Prices quoted to the State of Wisconsin are not governed by the Unfair Sales Act. 

8.0 ACCEPTANCE-REJECTION: The State of Wisconsin reserves the right to accept or reject any or all bids/proposals, to 
waive any technicality in any bid/proposal submitted, and to accept any part of a bid/proposal as deemed to be in the 
best interests of the State of Wisconsin. 

Bids/proposals MUST be date and time stamped by the soliciting purchasing office on or before the date and time that 
the bid/proposal is due. Bids/proposals date and time stamped in another office will be rejected. Receipt of a 
bid/proposal by the mail system does not constitute receipt of a bid/proposal by the purchasing office. 

9.0 METHOD OF AWARD: Award shall be made to the lowest responsible, responsive bidder unless otherwise specified. 

10.0 ORDERING: Purchase orders or releases via purchasing cards shall be placed directly to the contractor by an 
authorized agency. No other purchase orders are authorized. 

11.0 PAYMENT TERMS AND INVOICING: The State of Wisconsin normally will pay properly submitted vendor invoices 
within thirty (30) days of receipt providing goods and/or services have been delivered, installed (if required), and 
accepted as specified. 

Invoices presented for payment must be submitted in accordance with instructions contained on the purchase order 
including reference to purchase order number and submittal to the correct address for processing. 

A good faith dispute creates an exception to prompt payment. 
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12.0 TAXES: The State of Wisconsin and its agencies are exempt from payment of all federal tax and Wisconsin state and 
local taxes on its purchases except Wisconsin excise taxes as described below. 

The State of Wisconsin, including all its agencies, is required to pay the Wisconsin excise or occupation tax on its 
purchase of beer, liquor, wine, cigarettes, tobacco products, motor vehicle fuel and general aviation fuel. However, it is 
exempt from payment of Wisconsin sales or use tax on its purchases. The State of Wisconsin may be subject to other 
states' taxes on its purchases in that state depending on the laws of that state. Contractors performing construction 
activities are required to pay state use tax on the cost of materials. 

13.0 GUARANTEED DELIVERY: Failure of the contractor to adhere to delivery schedules as specified or to promptly 
replace rejected materials shall render the contractor liable for all costs in excess of the contract price when alternate 
procurement is necessary. Excess costs shall include the administrative costs. 

14.0 ENTIRE AGREEMENT: These Standard Terms and Conditions shall apply to any contract or order awarded as a result 
of this request except where special requirements are stated elsewhere in the request; in such cases, the special 
requirements shall apply. Further, the written contract and/or order with referenced parts and attachments shall 
constitute the entire agreement and no other terms and conditions in any document, acceptance, or acknowledgment 
shall be effective or binding unless expressly agreed to in writing by the contracting authority. 

15.0 APPLICABLE LAW AND COMPLIANCE: This contract shall be governed under the laws of the State of Wisconsin. 
The contractor shall at all times comply with and observe all federal and state laws, local laws, ordinances, and 
regulations which are in effect during the period of this contract and which in any manner affect the work or its conduct. 
The State of Wisconsin reserves the right to cancel this contract if the contractor fails to follow the requirements of s. 
77.66, Wis. Stats., and related statutes regarding certification for collection of sales and use tax. The State of 
Wisconsin also reserves the right to cancel this contract with any federally debarred contractor or a contractor that is 
presently identified on the list of parties excluded from federal procurement and non-procurement contracts. 

16.0 ANTITRUST ASSIGNMENT: The contractor and the State of Wisconsin recognize that in actual economic practice, 
overcharges resulting from antitrust violations are in fact usually borne by the State of Wisconsin (purchaser). 
Therefore, the contractor hereby assigns to the State of Wisconsin any and all claims for such overcharges as to goods, 
materials or services purchased in connection with this contract. 

17.0 ASSIGNMENT: No right or duty in whole or in part of the contractor under this contract may be assigned or delegated 
without the prior written consent of the State of Wisconsin. 

18.0 WORK CENTER CRITERIA: A work center must be certified under s. 16.752, Wis. Stats., and must ensure that when 
engaged in the production of materials, supplies or equipment or the performance of contractual services, not less than 
seventy-five percent (75%) of the total hours of direct labor are performed by severely handicapped individuals. 

19.0 NONDISCRIMINATION I AFFIRMATIVE ACTION: In connection with the performance of work under this contract, the 
contractor agrees not to discriminate against any employee or applicant for employment because of age, race, religion, 
color, handicap, sex, physical condition, developmental disability as defined in s. 51.01 (5), Wis. Stats., sexual 
orientation as defined in s. 111.32(13rn}, Wis. Stats., or national origin. This provision shall include, but not be limited 
to, the following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. Except 
with respect to sexual orientation, the contractor further agrees to take affirmative action to ensure equal employment 
opportunities. 

19.1 Contracts estimated to be over fifty thousand dollars ($50,000) require the submission of a written affirmative 
action plan by the contractor. An exemption occurs from this requirement if the contractor has a workforce of less 
than fifty (50) employees. Within fifteen (15) working days after the contract is awarded, the contractor must 
submit the plan to the contracting state agency for approval. Instructions on preparing the plan and technical 
assistance regarding this clause are available from the contracting state agency. 

19.2 The contractor agrees to post in conspicuous places, available for employees and applicants for employment, a 
notice to be provided by the contracting state agency that sets forth the provisions of the State of Wisconsin's 
nondiscrimination law. 

19.3 Failure to comply with the conditions of this clause may result in the contractor's becoming declared an "ineligible" 
contractor, termination of the contract, or withholding of payment. 

19.4 Effective October 27, 2017, consistent with 2017 Wisconsin Executive Order 261, contractor agrees it is not 
engaged in a boycott of the State of Israel and further, contractor will not during the term of the contract engage 
in a boycott of the State of Israel. State agencies may not execute a contract and reserve the right to terminate 
an existing contract with a business entity that is not compliant with this provision. This provision applies to all 
contracts of all values. 
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20.0 PATENT INFRINGEMENT: The contractor selling to the State of Wisconsin the articles described herein guarantees the 
articles were manufactured or produced in accordance with applicable federal labor laws. Further, that the sale or use 
of the articles described herein will not infringe any United States patent. The contractor covenants that it will at its own 
expense defend every suit which shall be brought against the State of Wisconsin (provided that such contractor is 
promptly notified of such suit, and all papers therein are delivered to it) for any alleged infringement of any patent by 
reason of the sale or use of such articles, and agrees that it will pay all costs, damages, and profits recoverable in any 
such suit. 

21.0 SAFETY REQUIREMENTS: All materials, equipment, and supplies provided to the State of Wisconsin must comply 
fully with all safety requirements as set forth by the Wisconsin Administrative Code and all applicable OSHA Standards. 

22.0 WARRANTY: Unless otherwise specifically stated by the bidder/proposer, equipment purchased as a result of this 
request shall be warranted against defects by the bidder/proposer for one (1) year from date of receipt. The equipment 
manufacturer's standard warranty shall apply as a minimum and must be honored by the contractor. 

23.0 INSURANCE RESPONSIBILITY: The contractor performing services for the State of Wisconsin shall: 

23.1 Maintain worker's compensation insurance as required by Wisconsin Statutes, for all employees engaged in the 
work. 

23.2 Maintain commercial liability, bodily injury and property damage insurance against any claim(s) which might occur 
in carrying out this agreement/contract. Minimum coverage shall be one million dollars ($1,000,000) liability for 
bodily injury and property damage including products liability and completed operations. Provide motor vehicle 
insurance for all owned, non-owned and hired vehicles that are used in carrying out this contract. Minimum 
coverage shall be one million dollars ($1,000,000) per occurrence combined single limit for automobile liability 
and property damage. 

23.3 The state reserves the right to require higher or lower limits where warranted. 

24.0 CANCELLATION: The State of Wisconsin reserves the right to cancel any contract in whole or in part without penalty 
due to nonappropriation of funds or for failure of the contractor to comply with terms, conditions, and specifications of 
this contract. 

25.0 VENDOR TAX DELINQUENCY: Vendors who have a delinquent Wisconsin tax liability may have their payments offset 
by the State of Wisconsin. 

26.0 PUBLIC RECORDS ACCESS: It is the intention of the state to maintain an open and public process in the solicitation, 
submission, review, and approval of procurement activities. Bid/proposal openings are public unless otherwise speci
fied. Records may not be available for public inspection prior to issuance of the notice of intent to award or the award of 
the contract. Pursuant to §19.36 (3), Wis. Stats., all records of the contractor that are produced or collected under this 
contract are subject to disclosure pursuant to a public records request. Upon receipt of notice from the State of 
Wisconsin of a public records request for records produced or collected under this contract, the contractor shall provide 
the requested records to the contracting agency. The contractor, following final payment, shall retain all records 
produced or collected under this contract for six (6) years. 

27.0 PROPRIETARY INFORMATION: Any restrictions on me use of data contained within a request, must be clearly stated 
in the bid/proposal itself. Proprietary information submitted in response to a request will be handled in accordance with 
applicable State of Wisconsin procurement regulations and the Wisconsin public records law. Proprietary restrictions 
normally are not accepted. However, when accepted, it is the vendor's responsibility to defend the determination in the 
event of an appeal or litigation. 

27.1 Data contained in a bid/proposal, all documentation provided therein, and innovations developed as a result of the 
contracted commodities or services cannot be copyrighted or patented. All data, documentation, and innovations 
become the property of the State of Wisconsin. 

27.2 Any material submitted by the vendor in response to this request that the vendor considers confidential and 
proprietary information and which qualifies as a trade secret, as provided in s. 19.36(5), Wis. Stats., or material 
which can be kept confidential under the Wisconsin public records law, must be identified on a Designation of 
Confidential and Proprietary Information form (DOA-3027). Bidders/proposers may request the form if it is not 
part of the Request for Bid/Request for Proposal package. Bid/proposal prices cannot be held confidential. 

28.0 DISCLOSURE: If a state public official (s. 19.42, Wis. Stats.), a member of a state public official's immediate family, or 
any organization in which a state public official or a member of the official's immediate family owns or controls a ten 
percent (10%) interest, is a party to this agreement, and if this agreement involves payment of more than three 
thousand dollars ($3,000) within a twelve (12) month period, this contract is voidable by the state unless appropriate 
disclosure is made according to s. 19.45(6), Wis. Stats., before signing the contract. Disclosure must be made to the 
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State of Wisconsin Ethics Board, 44 East Mifflin Street, Suite 601, Madison, Wisconsin 53703 (Telephone 608-266-
8123). 

State classified and former employees and certain University of Wisconsin faculty/staff are subject to separate 
disclosure requirements, s. 16.417, Wis. Stats. 

29.0 RECYCLED MATERIALS: The State of Wisconsin is required to purchase products incorporating recycled materials 
whenever technically and economically feasible. Bidders are encouraged to bid products with recycled content which 
meet specifications. 

30.0 MATERIAL SAFETY DATA SHEET: If any item(s) on an order(s) resulting from this award(s) is a hazardous chemical, 
as defined under 29CFR 1910.1200, provide one (1) copy of a Material Safety Data Sheet for each item with the 
shipped container(s) and one (1) copy with the invoice(s). 

31.0 PROMOTIONAL ADVERTISING I NEWS RELEASES: Reference to or use of the State of Wisconsin, any of its 
departments, agencies or other subunits, or any state official or employee for commercial promotion is prohibited. News 
releases pertaining to this procurement shall not be made without prior approval of the State of Wisconsin. Release of 
broadcast e-mails pertaining to this procurement shall not be made without prior written authorization of the contracting 
agency. 

32.0 HOLD HARMLESS: The contractor will indemnify and save harmless the State of Wisconsin and all of its officers, 
agents and employees from all suits, actions, or claims of any character brought for or on account of any injuries or 
damages received by any persons or property resulting from the operations of the contractor, or of any of its contractors, 
in prosecuting work under this agreement. 

33.0 FOREIGN CORPORATION: A foreign corporation (any corporation other than a Wisconsin corporation) which 
becomes a party to this Agreement is required to conform to all the requirements of Chapter 180, Wis. Stats., relating to 
a foreign corporation and must possess a certificate of authority from the Wisconsin Department of Financial Institutions, 
unless the corporation is transacting business in interstate commerce or is otherwise exempt from the requirement of 
obtaining a certificate of authority. Any foreign corporation which desires to apply for a certificate of authority should 
contact the Department of Financial Institutions, Division of Corporation, P. 0. Box 7846, Madison, WI 53707-7846; 
telephone (608) 261-7577. 

34.0 WORK CENTER PROGRAM: The successful bidder/proposer shall agree to implement processes that allow the State 
agencies, including the University of Wisconsin System, to satisfy the State's obligation to purchase goods and services 
produced by work centers certified under the State Use Law, s. 16. 752, Wis. Stat. This shall result in requiring the 
successful bidder/proposer to include products provided by work centers in its catalog for State agencies and campuses 
or to block the sale of comparable items to State agencies and campuses. 

35.0 FORCE MAJEURE: Neither party shall be in default by reason of any failure in performance of this Agreement in 
accordance with reasonable control and without fault or negligence on their part. Such causes may include, but are not 
restricted to, acts of nature or the public enemy, acts of the government in either its sovereign or contractual capacity, 
fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes and unusually severe weather, but in every 
c;ase the failure to perform suc;h must be beyond the reasonable c;ontrol and without the fault or negligenc;e of the party. 
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APPENDIXC 
Supplemental Standard Terms and Conditions for Procurements for Services (DOA-3681 
(R01/2017)) 

1.0 ACCEPTANCE OF BID/PROPOSAL CONTENT: The contents of the bid/proposal of the successful contractor will become contractual obligations 
if procurement action ensues. 

2.0 CERTIFICATION OF INDEPENDENT PRICE DETERMINATION: By signing this bid/proposal, the bidder/proposer certifies, and in the case of a 

joint bid/proposal, each party thereto certifies as to its own organization, that in connection with this procurement: 

2.1 The prices in this bid/proposal have been arrived at independently, without consultation, communication, or agreement, for the purpose of 
restricting competition, as to any matter relating to such prices with any other bidder/proposer or with any competitor; 

2.2 Unless otherwise required by law, the prices which have been quoted in this bid/proposal have not been knowingly disclosed by the 

bidder/proposer and will not knowingly be disclosed by the bidder/proposer prior to opening in the case of an advertised procurement or 
prior to award in the case of a negotiated procurement, directly or indirectly to any other bidder/proposer or to any competitor; and 

2.3 No attempt has been made or will be made by the bidder/proposer to induce any other person or firm to submit or not to submit a 
bid/proposal for the purpose of restricting competition. 

2.4 Each person signing this bid/proposal certifies that: He/she is the person in the bidder's/proposer's organization responsible within that 
organization for the decision as to the prices being offered herein and that he/she has not participated, and will not participate, in any 
action contrary to 2.1 through 2.3 above; (or) 

He/she is not the person in the bidder's/proposer's organization responsible within that organization for the decision as to the prices being 
offered herein, but that he/she has been authorized in writing to act as agent for the persons responsible for such decisions in certifying 
that such persons have not participated, and will not participate in any action contrary to 2.1 through 2.3 above, and as their agent does 
hereby so certify; and he/she has not participated, and will not participate, in any action contrary to 2.1 through 2.3 above. 

3.0 DISCLOSURE OF INDEPENDENCE AND RELATIONSHIP: 

3.1 Prior to award of any contract, a potential contractor shall certify in writing to the procuring agency that no relationship exists between the 
potential contractor and the procuring or contracting agency that interferes with fair competition or is a conflict of interest, and no 
relationship exists between the contractor and another person or organization that constitutes a conflict of interest with respect to a state 
contract. The Department of Administration may waive this provision, in writing, if those activities of the potential contractor will not be 
adverse to the interests of the state. 

3.2 Contractors shall agree as part of the contract for services that during performance of the contract, the contractor will neither provide 
contractual services nor enter into any agreement to provide services to a person or organization that is regulated or funded by the 
contracting agency or has interests that are adverse to the contracting agency. The Department of Administration may waive this 
provision, in writing, if those activities of the contractor will not be adverse to the interests of the state. 

4.0 DUAL EMPLOYMENT: Section 16.417, Wis. Stats., prohibits an individual who is a State of Wisconsin employee or who is retained as a 
contractor full-time by a State of Wisconsin agency from being retained as a contractor by the same or another State of Wisconsin agency where 
the individual receives more than $12,000 as compensation for the individual's services during the same year. This prohibition does not apply to 
individuals who have full-time appointments for less than twelve (12) months during any period of time that is not included in the appointment. It 
does not include corporations or partnerships. 

5.0 EMPLOYMENT: The contractor will not engage the services of any person or persons now employed by the State of Wisconsin, including any 
department, commission or board thereof, to provide services relating to this agreement without the written consent of the employing agency of 
such person or persons and of the contracting agency. 

6.0 CONFLICT OF INTEREST: Private and non-profit corporations are bound by ss. 180.0831, 180.1911(1), and 181.0831 Wis. Stats., regarding 
conflicts of interests by directors in the conduct of state contracts. 

7.0 RECORDKEEPING AND RECORD RETENTION: The contractor shall establish and maintain adequate records of all expenditures incurred under 
the contract. All records must be kept in accordance with generally accepted accounting procedures. All procedures must be in accordance with 
federal, state and local ordinances. 

The contracting agency shall have the right to audit, review, examine, copy, and transcribe any pertinent records or documents relating to any 
contract resulting from this bid/proposal held by the contractor. 

It is the intention of the state to maintain an open and public process in the solicitation, submission, review, and approval of procurement activities. 
Bid/proposal openings are public unless otherwise specified. Records may not be available for public inspection prior to issuance of the notice of 
intent to award or the award of th" contract. Pursuant to §19.36 (3), Wis. Stats., all records of the contractor that are produced or collected under 
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this contract are subject to disclosure pursuant to a public records request. Upon receipt of notice from the State of Wisconsin of a public records 

request for records produced or collected under this contract, the contractor shall provide the requested records to the contracting agency. The 
contractor, following final payment, shall retain all records produced or collected under this contract for six (6) years. 

8.0 INDEPENDENT CAPACITY OF CONTRACTOR: The parties hereto agree that the contractor, its officers, agents, and employees, in the 

performance of this agreement shall act in the capacity of an independent contractor and not as an officer, employee, or agent of the state. The 
contractor agrees to take such steps as may be necessary to ensure that each subcontractor of the contractor will be deemed to be an 

independent contractor and will not be considered or permitted to be an agent, servant, joint venturer, or partner of the state. 
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APPENDIXD 

Federal Required Clauses and Certifications 
SPECIAL NOTIFICATION REQUIREMENTS FOR STATES 

FTA Master Agreement 

Federal grant monies(-) fund this contract, in whole or in part 
(Section 5311 - CFDA 20.509). As such, agencies receiving such funds and contractors awarded 
contracts that use such funds must comply with certain Federal certifications and clause requirements. 
This includes, for purchases of rolling stock over $150,000, compliance with Buy America Act 
requirements, including pre-award and post-delivery audit requirements and certifications, as well as 
requirements and certifications applicable under the Federal Motor Vehicle Safety Standard (FMVSS). It is 
the contractor's responsibility to be aware of the pertinent certifications and contract clauses, as identified 
by the Issuing Agency for the instant procurement and ensure compliance with such requirements prior to 
award and throughout the term of any resultant contract. The full text of these clauses is available at the 
National Rural Transit Assistance Program (RTAP) website under "ProcurementPro." The website 
address is: http://www.nationalrtap.org/home.aspx. 

Applicability to Contracts 

Fl Y AMERICA REQUIREMENTS 

49 u.s.c. §40118 
41 CFR Part 301-10 

The Fly America requirements apply to the transportation of persons or property, by air, between a place 
in the U.S. and a place outside the U.S., or between places outside the U.S., when the FTA will participate 
in the costs of such air transportation. Transportation on a foreign air carrier is permissible when provided 
by a foreign air carrier under a code share agreement when the ticket identifies the U.S. air carrier's 
designator code and flight number. Transportation by a foreign air carrier is also permissible if there is a 
bilateral or multilateral air transportation agreement to which the U.S. Government and a foreign 
government are parties and which the Federal DOT has determined meets the requirements of the Fly 
America Act. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirements: The Fly America requirements flow down from FTA recipients and 
subrecipients to first tier contractors, who are responsible for ensuring that lower tier contractors and 
subcontractors are in compliance. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specified clause or 
language. FT A proposes the following language. 

Fly America Requirements - The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" 
Act) in accordance with the General Services Administration's regulations at 41 CFR Part 301-10, which 
provide that recipients and subrecipients of Federal funds and their contractors are required to use U.S. 
Flag air carriers for U.S Government-financed international air travel and transportation of their personal 
effects or property, to the extent such service is available, unless travel by foreign air carrier is a matter of 
necessity, as defined by the Fly America Act. The Contractor shall submit, if a foreign air carrier was used, 
an appropriate certification or memorandum adequately explaining why service by a U.S. flag air carrier 
was not available or why it was necessary to use a foreign air carrier and shall, in any event, provide a 
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certificate of compliance with the Fly America requirements. The Contractor agrees to include the 
requirements of this section in all subcontracts that may involve international air transportation. 

The relevant statutes and regulations do not mandate any specified clause or language. FT A proposes the 
following language.- The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" Act) in 
accordance with the General Services Administration's regulations at 41 CFR Part 301-10, which provide 
that recipients and subrecipients of Federal funds and their contractors are required to use U.S. Flag air 
carriers for U.S Government-financed international air travel and transportation of their personal effects or 
property, to the extent such service is available, unless travel by foreign air carrier is a matter of necessity, 
as defined by the Fly America Act. The Contractor shall submit, if a foreign air carrier was used, an 
appropriate certification or memorandum adequately explaining why service by a U.S. flag air carrier was not 
available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of 
compliance with the Fly America requirements. The Contractor agrees to include the requirements of this 
section in all subcontracts that may involve international air transportation. 

Applicability to Contracts 

CHARTER BUS REQUIREMENTS 

49 u.s.c. 5323(d) 
49 CFR Part 604 

The Charter Bus requirements apply to the following type of contract: Operational Service Contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirements: The Charter Bus requirements flow down from FTA recipients and 
subrecipients to first tier service contractors. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specific clause or 
language. The following clause has been developed by FT A. 

Charter Service Operations - The contractor agrees to comply with 49 U.S.C. 5323(d) and 49 CFR Part 
604, which provides that recipients and subrecipients of FT A assistance are prohibited from providing 
charter service using federally funded equipment or facilities if there is at least one private charter 
operator willing and able to provide the service, except under one of the exceptions at 49 CFR 604.9. Any 
charter service provided under one of the exceptions must be "incidental," i.e., it must not interfere with or 
detract from the provision of mass transportation. 

SCHOOL BUS REQUIREMENTS 

49 U.S.C. 5323(F) 
49 CFR Part 605 

Applicability to Contracts: The School Bus requirements apply to the following type of contract: 
Operational Service Contracts. 

Flow Down Requirements: The School Bus requirements flow down from FT A recipients and 
subrecipients to first tier service contractors. 

Model Clause/Language: The relevant statutes and regulations do not mandate any specific clause or 
language. The following clause has been developed by FT A. 

School Bus Operations - Pursuant to 69 U.S.C. 5323(f) and 49 CFR Part 605, recipients and subrecipients 
of FT A assistance may not engage in school bus operations exclusively for the transportation of students 
and school personnel in competition with private school bus operators unless qualified under specified 
exemptions. When operating exclusive school bus service under an allowable exemption, recipients and 
subrecipients may not use federally funded equipment, vehicles, or facilities. 
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ENERGY CONSERVATION REQUIREMENTS 

42 U.S.C. 6321 et seq. 
49 CFR Part 18 

Applicability to Contracts: The Energy Conservation requirements are applicable to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirements: The Energy Conservation requirements extend to all third party contractors 
and their contracts at every tier and subrecipients and their subagreements at every tier. 

Model Clause/Language: No specific clause is recommended in the regulations because the Energy 
Conservation requirements are so dependent on the state energy conservation plan. The following 
language has been developed by FT A 

Energy Conservation - The contractor agrees to comply with mandatory standards and policies relating to 
energy efficiency which are contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 

CLEAN WATER REQUIREMENTS 

33 u.s.c. 1251 

Applicability to Contracts: The Clean Water requirements apply to each contract and subcontract which 
exceeds $100,000. 

Flow Down Requirements: The Clean Water requirements flow down to FTA recipients and subrecipients 
at every tier. 

Model Clause/Language: While no mandatory clause is contained in the Federal Water Pollution Control 
Act, as amended, the following language developed by FTA contains all the mandatory requirements. 

Clean Water- (1) The Contractor agrees to comply with all applicable standards, orders or regulations 
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq . The 
Contractor agrees to report each violation to the Purchaser and understands and agrees that the 
Purchaser will, in turn, report each violation as required to assure notification to FTA and the appropriate 
EPA Regional Office. 

(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FT A. 

LOBBYING 

31 u.s.c. 1352 
49 CFR Part 19 
49 CFR Part 20 

Applicability to Contracts: The Lobbying requirements apply to Construction/Architectural and 
Engineering/Acquisition of Rolling Stock/Professional Service Contract/Operational Service 
Contract/Turnkey contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: The Lobbying requirements mandate the maximum flow down, pursuant to 
Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352(b)(5) and 49 C.F.R. Part 19, Appendix A, Section 7. 
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Mandatory Clause/Language: Clause and specific language therein are mandated by 49 CFR Part 19, 
Appendix A. Modifications have been made to the Clause pursuant to Section 1 O of the Lobbying 
Disclosure Act of 1995, P.L. 104-65 [to be codified at 2 U.S.C. § 1601, et seq.] 

Lobbying Certification and Disclosure of Lobbying Activities for third party contractors are mandated by 31 
U.S.C. 1352(b)(5), as amended by Section 1 O of the Lobbying Disclosure Act of 1995, and DOT 
implementing regulation, "New Restrictions on Lobbying," at 49 CFR § 20.11 O(d) 

Language in Lobbying Certification is mandated by 49 CFR Part 19, Appendix A, Section 7, which 
provides that contractors file the certification required by 49 CFR Part 20, Appendix A 

Use of "Disclosure of Lobbying Activities," Standard Form-LLL set forth in Appendix B of 49 CFR Part 20, 
as amended by "Government wide Guidance For New Restrictions on Lobbying," 61 Fed. Reg. 1413 
(1/19/96) is mandated by 49 CFR Part 20, Appendix A 

Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, 
P.L. 104-65 [to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of 
$100,000 or more shall file the certification required by 49 CFR part 20, "New Restrictions on Lobbying." 
Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. 
Each tier shall also disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who 
has made lobbying contacts on its behalf with non-Federal funds with respect to that Federal contract, 
grant or award covered by 31 U.S.C. 1352. Such disclosures are forwarded from tier to tier up to the 
recipient. 

APPENDIX A, 49 CFR PART 20--CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, 
"Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by "Government 
wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: Language in 
paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying Disclosure Act of 
1995 (P.L. 104-65, to be codified at2 U.S.C. 1601, et seq.)] 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any 
person who fails to file the required certification shall be subject to a civil penalty of not less than $10, 000 
and not more than $100,000 for each such failure. 
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[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails 
to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such expenditure or failure.] 

The Contractor, , certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that 
the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 

------------ Signature of Contractor's Authorized Official 

------------ Name and Title of Contractor's Authorized Official 

------------Date 

ACCESS TO RECORDS AND REPORTS 

49 u.s.c. 5325 
18 CFR 18.36 (i) 
49 CFR 633.17_ 

Applicability to Contracts: Reference Chart "Requirements for Access to Records and Reports by Type of 
Contracts" 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: FTA does not require the inclusion of these requirements in subcontracts. 

Model Clause/Language: The specified language is not mandated by the statutes or regulations 
referenced, but the language provided paraphrases the statutory or regulatory language. 

Access to Records - The following access to records requirements apply to this Contract: 

1. Where the Purchaser is not a State but a local government and is the FT A Recipient or a subgrantee of 
the FTA Recipient in accordance with 49 C. F. R. 18.36(i), the Contractor agrees to provide the 
Purchaser, the FTA Administrator, the Comptroller General of the United States or any of their authorized 
representatives access to any books, documents, papers and records of the Contractor which are directly 
pertinent to this contract for the purposes of making audits, examinations, excerpts and transcriptions. 
Contractor also agrees, pursuant to 49 C. F. R. 633.17 to provide the FTA Administrator or his authorized 
representatives including any PMO Contractor access to Contractor's records and construction sites 
pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, which is receiving federal financial 
assistance through the programs described at 49 U S C 5307, 5309 or 5311. 

2. Where the Purchaser is a State and is the FTA Recipient or a subgrantee of the FTA Recipient in 
accordance with 49 C.F.R. 633.17,.Contractor agrees to provide the Purchaser, the FTA Administrator or 
his authorized representatives, including any PMO Contractor, access to the Contractor's records and 
construction sites pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, which is receiving 
federal financial assistance through the programs described at 49 U.S.C. 5307, 5309 or 5311. By 
definition, a major capital project excludes contracts of less than the simplified acquisition threshold 
currently set at $100,000. 

3. Where the Purchaser enters into a negotiated contract for other than a small purchase or under the 
simplified acquisition threshold and is an institution of higher education, a hospital or other non-profit 
organization and is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 49 C.F.R. 
19.48, Contractor agrees to provide the Purchaser, FT A Administrator, the Comptroller General of the 
United States or any of their duly authorized representatives with access to any books, documents, 
papers and record of the Contractor which are directly pertinent to this contract for the purposes of making 
audits, examinations, excerpts and transcriptions. 

4. Where any Purchaser which is the FTA Recipient or a subgrantee of the FTA Recipient in accordance 
with 49 U.S.C. 5325(a) enters into a contract for a capital project or improvement (defined at 49 U.S.C 
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5302(a)1) through other than competitive bidding, the Contractor shall make available records related to 
the contract to the Purchaser, the Secretary of Transportation and the Comptroller General or any 
authorized officer or employee of any of them for the purposes of conducting an audit and inspection. 

5. The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or 
to copy excerpts and transcriptions as reasonably needed. 

6. The Contractor agrees to maintain all books, records, accounts and reports required under this contract 
for a period of not less than three years after the date of termination or expiration of this contract, except 
in the event of litigation or settlement of claims arising from the performance of this contract, in which case 
Contractor agrees to maintain same until the Purchaser, the FT A Administrator, the Comptroller General, 
or any of their duly authorized representatives, have disposed of all such litigation, appeals, claims or 
exceptions related thereto. Reference 49 CFR 18.39(i)(11 ). 

7. FTA does not require the inclusion of these requirements in subcontracts. 

Contract 
Characteristic 
s 

I State 
Grantees 

a. Contracts 
below SAT 
($100,000) 

b. Contracts 
above 
$100,000/Capit 
al Projects 

II Non State 
Grantees 

a. Contracts 
below SAT 
($100,000) 

b. Contracts 
above 
$100,000/Capit 
al Projects 

Requirements for Access to Records and Reports by Types of Contracts 

Those None None None 
imposed 

Yes, if non- None None None on state 
pass thru competitive unless unless 

to award or if non- non-

Contract funded thru2 competitiv competitiv 

or 5307/5309/53 e award e award 
None 11 

unless1 

non-
competitiv 
e award 

Yes3 Those Yes Yes Yes 

Yes3 imposed 
Yes on non- Yes Yes 

state 
Grantee 
pass thru 
to 
Contract 
or 
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Sources of Authority:49 USC 5325 (a), 49 CFR 633.17, 18 CFR 18.36 (i) 

FEDERAL CHANGES 

49 CFR Part 18 

Applicability to Contracts: The Federal Changes requirement applies to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: The Federal Changes requirement flows down appropriately to each applicable 
changed requirement. 

Model Clause/Language: No specific language is mandated. The following language has been developed 
by FTA. 

Federal Changes - Contractor shall at all times comply with all applicable FTA regulations, policies, 
procedures and directives, including without limitation those listed directly or by reference in the Master 
Agreement between Purchaser and FTA, as they may be amended or promulgated from time to time 
during the term of this contract. Contractor's failure to so comply shall constitute a material breach of this 
contract. 

CLEAN AIR 

42 U.S.C. 7401 et seq 
40 CFR 15.61 

49 CFR Part 18 

Applicability to Contracts: The Clean Air requirements apply to all contracts exceeding $100,000, including 
indefinite quantities where the amount is expected to exceed $100,000 in any year. 

Flow Down Requirement: The Clean Air requirements flow down to all subcontracts which exceed 
$100,000. 

Model Clauses/Language: No specific language is required. FTA has proposed the following language. 

(1) The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq . The Contractor agrees to report each 
violation to the Purchaser and understands and agrees that the Purchaser will, in turn, report each 
violation as required to assure notification to FTA and the appropriate EPA Regional Office. 

(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 

Background and Application 
The Contract Work Hours and Safety Standards Act is codified at 40 USC 3701, et seq. The Act applies to 
grantee contracts and subcontracts "financed at least in part by loans or grants from ... the [Federal] 
Government." 40 USC 3701 (b)(1 )(B)(iii) and (b)(2), 29 CFR 5.2(h), 49 CFR 18.36(i)(6). Although the original 
Act required its application in any construction contract over $2,000 or non-construction contract to which the 
Act applied over $2,500 (and language to that effect is still found in 49 CFR 18.36(i)(6)), the Act no longer 
applies to any "contract in an amount that is not greater than $100,000." 40 USC 3701 (b)(3)(A)(iii). 

The Act applies to construction contracts and, in very limited circumstances, non-construction projects that 
employ "laborers or mechanics on a public work." These non-construction applications do not generally apply 
to transit procurements because transit procurements (to include rail cars and buses) are deemed 
"commercial items." 40 USC 3707, 41 USC 403 (12). A grantee that contemplates entering into a contract to 
procure a developmental or unique item should consult counsel to determine if the Act applies to that 
procurement and that additional language required by 29 CFR 5.5(c) must be added to the basic clause 

47 



below. 

The clause language is drawn directly from 29 CFR 5.5(b) and any deviation from the model clause below 
should be coordinated with counsel to ensure the Act's requirements are satisfied. 

Clause Language 
Contract Work Hours and Safety Standards 

(1) Overtime requirements - No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of forty 
hours in such workweek unless such laborer or mechanic receives compensation at a rate not less than one 
and one-half times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 

(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of the clause 
set forth in paragraph (1) of this section the contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States 
for liquidated damages. Such liquidated damages shall be computed with respect to each individual laborer 
or mechanic, including watchmen and guards, employed in violation of the clause set forth in paragraph (1) 
of this section, in the sum of $1 O for each calendar day on which such individual was required or permitted to 
work in excess of the standard workweek of forty hours without payment of the overtime wages required by 
the clause set forth in paragraph ( 1) of this section. 

(3) Withholding for unpaid wages and liquidated damages - The (write in the name of the grantee) shall 
upon its own action or upon written request of an authorized representative of the Department of Labor 
withhold or cause to be withheld, from any moneys payable on account of work performed by the contractor 
or subcontractor under any such contract or any other Federal contract with the same prime contractor, or 
any other federally-assisted contract subject to the Contract Work Hours and Safety Standards Act, which is 
held by the same prime contractor, such sums as may be determined to be necessary to satisfy any liabilities 
of such contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause set 
forth in paragraph (2) of this section. 

(4) Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraphs (1) through (4) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (1) through (4) of this 
section. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

Applicability to Contracts Applicable to all contracts 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: Not required by statute or regulation for either primary contractors or 
subcontractors, this concept should flow down to all levels to clarify, to all parties to the contract, that the 
Federal Government does not have contractual liability to third parties, absent specific written consent. 

Model Clause/Language: While no specific language is required, FTA has developed the following 
language. 

No Obligation by the Federal Government. 

(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any concurrence by the 
Federal Government in or approval of the solicitation or award of the underlying contract, absent the 
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express written consent by the Federal Government, the Federal Government is not a party to this 
contract and shall not be subject to any obligations or liabilities to the Purchaser, Contractor, or any other 
party (whether or not a party to that contract) pertaining to any matter resulting from the underlying 
contract. 

(2) The Contractor agrees to include the above clause in each subcontract financed in whole or in part 
with Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, except 
to identify the subcontractor who will be subject to its provisions. 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS 
AND RELATED ACTS 

31 U.S.C. 3801 et seq. 
49 CFR Part 3118 U.S.C. 1001 

49 u.s.c. 5307 

Applicability to Contracts: These requirements are applicable to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: These requirements flow down to contractors and subcontractors who make, 
present, or submit covered claims and statements. 

Model Clause/Language: These requirements have no specified language, so FTA proffers the following 
language. 

Program Fraud and False or Fraudulent Statements or Related Acts. 

(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 
amended, 31 U.S.C. § § 3801 et seq. and U.S. DOT regulations, "Program Fraud Civil Remedies," 49 
C.F.R. Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, 
the Contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it 
may make, or causes to be made, pertaining to the underlying contract or the FT A assisted project for 
which this contract work is being performed. In addition to other penalties that may be applicable, the 
Contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent 
claim, statement, submission, or certification, the Federal Government reserves the right to impose the 
penalties of the Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the Federal 
Government deems appropriate. 

(2) The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or 
fraudulent claim, statement, submission, or certification to the Federal Government under a contract 
connected with a project that is financed in whole or in part with Federal assistance originally awarded by 
FTA under the authority of 49 U.S.C. § 5307, the Government reserves the right to impose the penalties of 
18 U.S.C. § 1001 and 49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal Government 
deems appropriate. 

(3) The Contractor agrees to include the above two clauses in each subcontract financed in whole or in 
part with Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, 
except to identify the subcontractor who will be subject to the provisions. 

TERMINATION 

49U.S.C.Part18 
FTA Circular 4220.1E 

Applicability to Contracts: All contracts (with the exception of contracts with nonprofit organizations and 
institutions of higher education,) in excess of $10,000 shall contain suitable provisions for termination by 
the grantee including the manner by which it will be effected and the basis for settlement. (For contracts 
with nonprofit organizations and institutions of higher education the threshold is $100,000.) In addition, 
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RFPNO: ______ _ 

such contracts shall describe conditions under which the contract may be terminated for default as well as 
conditions where the contract may be terminated because of circumstances beyond the control of the 
contractor. 

Flow Down Requirement: The termination requirements flow down to all contracts in excess of $10,000, 
with the exception of contracts with nonprofit organizations and institutions of higher learning. 

Model Clause/Language: FTA does not prescribe the form or content of such clauses. The following are 
suggestions of clauses to be used in different types of contracts: 

a. Termination for Convenience (General Provision) The (Recipient) may terminate this contract, in whole 
or in part, at any time by written notice to the Contractor when it is in the Government's best interest. The 
Contractor shall be paid its costs, including contract close-out costs, and profit on work performed up to 
the time of termination. The Contractor shall promptly submit its termination claim to (Recipient) to be paid 
the Contractor. If the Contractor has any property in its possession belonging to the (Recipient), the 
Contractor will account for the same, and dispose of it in the manner the (Recipient) directs. 

b. Tecmination for Default [Breach or Cause] (General Provision) If the Contractor does not deliver 
supplies in accordance with the contract delivery schedule, or, if the contract is for services, the 
Contractor fails to perform in the manner called for in the contract, or if the Contractor fails to comply with 
any other provisions of the contract, the (Recipient) may terminate this contract for default. Termination 
shall be effected by serving a notice of termination on the contractor setting forth the manner in which the 
Contractor is in default. The contractor will only be paid the contract price for supplies delivered and 
accepted, or services performed in accordance with the manner of performance set forth in the contract. 

If it is later determined by the (Recipient) that the Contractor had an excusable reason for not performing, 
such as a strike, fire, or flood, events which are not the fault of or are beyond the control of the Contractor, 
the (Recipient), after setting up a new delivery of performance schedule, may allow the Contractor to 
continue work, or treat the termination as a termination for convenience. 

c. Opportunity to Cure (General Provision) The (Recipient) in its sole discretion may, in the case of a 
termination for breach or default, allow the Contractor [an appropriately short period of time] in which to 
cure the defect. In such case, the notice of termination will state the time period in which cure is permitted 
and other appropriate conditions. 

If Contractor fails to remedy to (Recipient)'s satisfaction the breach or default of any of the terms, 
covenants, or conditions of this Contract within [ten (10) days] after receipt by Contractor of written notice 
from (Recipient) setting forth the nature of said breach or default, (Recipient) shall have the right to 
terminate the Contract without any further obligation to Contractor. Any such termination for default shall 
not in any way operate to preclude (Recipient) from also pursuing all available remedies against 
Contractor and its sureties for said breach or default. 

d. Waiver of Remedies for any Breach In the event that (Recipient) elects to waive its remedies for any 
breach by Contractor of any covenant, term or condition of this Contract, such waiver by (Recipient) shall 
not limit (Recipient)'s remedies for any succeeding breach of that or of any other term, covenant, or 
condition of this Contract. 

e. Termination for Convenience (Professional or Transit Service Contracts) The (Recipient), by written 
notice, may terminate this contract, in whole or in part, when it is in the Government's interest. If this 
contract is terminated, the Recipient shall be liable only for payment under the payment provisions of this 
contract for services rendered before the effective date of termination. 

f. Termination for Default (Supplies and Service) If the Contractor fails to deliver supplies or to perform the 
services within the time specified in this contract or any extension or if the Contractor fails to comply with 
any other provisions of this contract, the (Recipient) may terminate this contract for default. The 
(Recipient) shall terminate by delivering to the Contractor a Notice of Termination specifying the nature of 
the default. The Contractor will only be paid the contract price for supplies delivered and accepted, or 
services performed in accordance with the manner or performance set forth in this contract. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued for 
the convenience of the Recipient. 
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g. Termination for Default (Transportation Services) If the Contractor fails to pick up the commodities or to 
perform the services, including delivery services, within the time specified in this contract or any extension 
or if the Contractor fails to comply with any other provisions of this contract, the (Recipient) may terminate 
this contract for default. The (Recipient) shall terminate by delivering to the Contractor a Notice of 
Termination specifying the nature of default. The Contractor will only be paid the contract price for 
services performed in accordance with the manner of performance set forth in this contract. 

If this contract is terminated while the Contractor has possession of Recipient goods, the Contractor shall, 
upon direction of the (Recipient), protect and preserve the goods until surrendered to the Recipient or its 
agent. The Contractor and (Recipient) shall agree on payment for the preservation and protection of 
goods. Failure to agree on an amount will be resolved under the Dispute clause. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued for 
the convenience of the (Recipient). 

h. Termination for Default (Construction) If the Contractor refuses or fails to prosecute the work or any 
separable part, with the diligence that will insure its completion within the time specified in this contract or 
any extension or fails to complete the work within this time, or if the Contractor fails to comply with any 
other provisions of this contract, the (Recipient) may terminate this contract for default. The (Recipient) 
shall terminate by delivering to the Contractor a Notice of Termination specifying the nature of the default. 
In this event, the Recipient may take over the work and compete it by contract or otherwise, and may take 
possession of and use any materials, appliances, and plant on the work site necessary for completing the 
work. The Contractor and its sureties shall be liable for any damage to the Recipient resulting from the 
Contractor's refusal or failure to complete the work within specified time, whether or not the Contractor's 
right to proceed with the work is terminated. This liability includes any increased costs incurred by the 
Recipient in completing the work. 

The Contractor's right to proceed shall not be terminated nor the Contractor charged with damages under 
this clause if-

1. The delay in completing the work arises from unforeseeable causes beyond the control and without the 
fault or negligence of the Contractor. Examples of such causes include: acts of God, acts of the Recipient, 
acts of another Contractor in the performance of a contract with the Recipient, epidemics, quarantine 
restrictions, strikes, freight embargoes; and 

2. The contractor, within [1 O] days from the beginning of any delay, notifies the (Recipient) in writing of the 
causes of delay. If in the judgment of the (Recipient), the delay is excusable, the time for completing the 
work shall be extended. The judgment of the (Recipient) shall be final and conclusive on the parties, but 
subject to appeal under the Disputes clauses. 

If, after termination of the Contractor's right to proceed, it is determined that the Contractor was not in 
default, or that the delay was excusable, the rights and obligations of the parties will be the same as if the 

termination had been issued for the convenience of the Recipient. 

i. Termination for Convenience or Default (Architect and Engineering) The (Recipient) may terminate this 
contract in whole or in part, for the Recipient's convenience or because of the failure of the Contractor to 
fulfill the contract obligations. The (Recipient) shall terminate by delivering to the Contractor a Notice of 
Termination specifying the nature, extent, and effective date of the termination. Upon receipt of the notice, 
the Contractor shall (1) immediately discontinue all services affected (unless the notice directs otherwise), 
and (2) deliver to the Contracting Officer all data, drawings, specifications, reports, estimates, summaries, 
and other information and materials accumulated in performing this contract, whether completed or in 
process. 

If the termination is for the convenience of the Recipient, the Contracting Officer shall make an equitable 
adjustment in the contract price but shall allow no anticipated profit on unperformed services. 

If the termination is for failure of the Contractor to fulfill the contract obligations, the Recipient may 
complete the work by contact or otherwise and the Contractor shall be liable for any additional cost 
incurred by the Recipient. 
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If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued for 
the convenience of the Recipient. 

j. Termination for Convenience of Default (Cost-Type Contracts) The (Recipient) may terminate this 
contract, or any portion of it, by serving a notice or termination on the Contractor. The notice shall state 
whether the termination is for convenience of the (Recipient) or for the default of the Contractor. If the 
termination is for default, the notice shall state the manner in which the contractor has failed to perform 
the requirements of the contract. The Contractor shall account for any property in its possession paid for 
from funds received from the (Recipient}, or property supplied to the Contractor by the (Recipient). If the 
termination is for default, the (Recipient) may fix the fee, if the contract provides for a fee, to be paid the 
contractor in proportion to the value, if any, of work performed up to the time of termination. The 
Contractor shall promptly submit its termination claim to the (Recipient) and the parties shall negotiate the 
termination settlement to be paid the Contractor. 

If the termination is for the convenience of the (Recipient}, the Contractor shall be paid its contract close
out costs, and a fee, if the contract provided for payment of a fee, in proportion to the work performed up 
to the time of termination. 

If, after serving a notice of termination for default, the (Recipient) determines that the Contractor has an 
excusable reason for not performing, such as strike, fire, flood, events which are not the fault of and are 
beyond the control of the contractor, the (Recipient}, after setting up a new work schedule, may allow the 
Contractor to continue work, or treat the termination as a termination for convenience. 

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION 

2 CFR part 180 
2 CFR part 1200 
2 CFR § 200.213 

2 CFR part 200 Appendix II (I) 
Executive Order 12549 
Executive Order 12689 

Background and Applicability 
A contract award (of any tier) in an amount expected to equal or exceed $25,000 or a contract award at any 
tier for a federally required audit (irrespective of the contract amount) must not be made to parties listed on 
the government-wide exclusions in the System for Award Management (SAM}, in accordance with the OMB 
guidelines at 2 C.F.R. part 180. The Excluded Parties List System in SAM contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under 
statutory or regulatory authority other than Executive Order 12549. 

Recipients, contractors, and subcontractors (at any level) that enter into covered transactions are required to 
verify that the entity (as well as its principals and affiliates) with which they propose to contract or subcontract 
is not excluded or disqualified. This is done by: (a) checking the SAM exclusions; (b) collecting a certification 
from that person; or (c) adding a clause or condition to the contract or subcontract. 

Flow Down 
Recipients, contractors, and subcontractors who enter into covered transactions with a participant at the next 
lower level, must require that participant to: (a) comply with subpart C of 2 C.F.R. part 180, as supplemented 
by 2 C.F.R. part 1200; and (b) pass the requirement to comply with subpart C of 2 C.F.R. part 180 to each 
person with whom the participant enters into a covered transaction at the next lower tier. 

Debarment, Suspension, Ineligibility and Voluntary Exclusion 
The Contractor shall comply and facilitate compliance with U.S. DOT regulations, "Nonprocurement 
Suspension and Debarment," 2 C.F.R. part 1200, which adopts and supplements the U.S. Office of 
Management and Budget (U.S. OMB) "Guidelines to Agencies on Governmentwide Debarment and 
Suspension (Nonprocurement)," 2 C.F.R. part 180. These provisions apply to each contract at any tier of 
$25,000 or more, and to each contract at any tier for a federally required audit (irrespective of the contract 
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amount), and to each contract at any tier that must be approved by an FTA official irrespective of the contract 
amount. As such, the Contractor shall verify that its principals, affiliates, and subcontractors are eligible to 
participate in this federally funded contract and are not presently declared by any Federal department or 
agency to be: 

a) Debarred from participation in any federally assisted Award; 

b) Suspended from participation in any federally assisted Award; 

c) Proposed for debarment from participation in any federally assisted Award; 

d) Declared ineligible to participate in any federally assisted Award; 

e) Voluntarily excluded from participation in any federally assisted Award; or 

f) Disqualified from participation in ay federally assisted Award. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 
The certification in this clause is a material representation of fact relied upon by the 1111111. If it is later 
determined by the 111'11111 that the bidder or proposer knowingly rendered an erroneous certification, in 
addition to remedies available to the 111111. the Federal Government may pursue available remedies, 
including but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the 
requirements of 2 C.F.R. part 180, subpart C, as supplemented by 2 C.F.R. part 1200, while this offer is valid 
and throughout the period of any contract that may arise from this offer. The bidder or proposer further 
agrees to include a provision requiring such compliance in its lower tier covered transactions. 

Date:~~~~----------~-~---------------~ 
Signature: ______________________________ _ 

Company Name: ____________________________ ~ 

Title: _______________________________ _ 

PRIVACY ACT 

5 u.s.c. 552 

Applicability to Contracts: When a grantee maintains files on drug and alcohol enforcement activities for 
FT A, and those files are organized so that information could be retrieved by personal identifier, the 
Privacy Act requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: The Federal Privacy Act requirements flow down to each third party contractor 
and their contracts at every tier. 

Model Clause/Language: The text of the following clause has not been mandated by statute or specific 
regulation, but has been developed by FTA. 

Contracts Involving Federal Privacy Act Requirements - The following requirements apply to the 
Contractor and its employees that administer any system of records on behalf of the Federal Government 
under any contract: 

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the 
information restrictions and other applicable requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. 
Among other things, the Contractor agrees to obtain the express consent of the Federal Government 
before the Contractor or its employees operate a system of records on behalf of the Federal Government. 
The Contractor understands that the requirements of the Privacy Act, including the civil and criminal 
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penalties for violation of that Act, apply to those individuals involved, and that failure to comply with the 
terms of the Privacy Act may result in termination of the underlying contract. 

(2) The Contractor also agrees to include these requirements in each subcontract to administer any 
system of records on behalf of the Federal Government financed in whole or in part with Federal 
assistance provided by FT A. 

CIVIL RIGHTS REQUIREMENTS 

29 u.s.c. § 623, 42 u.s.c. § 2000 
42 u.s.c. § 6102, 42u.s.c.§12112 
42 u.s.c. § 12132, 49 u.s.c. § 5332 

29 CFR Part 1630, 41 CFR Parts 60 et seq. 

Applicability to Contracts: The Civil Rights Requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: The Civil Rights requirements flow down to all third party contractors and their 
contracts at every tier. 

Model Clause/Language: The following clause was predicated on language contained at 49 CFR Part 19, 
Appendix A, but FTA has shorten the lengthy text. 

Civil Rights - The following requirements apply to the underlying contract: 

The following requirements apply to the underlying contract: 

(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, 
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of the 
Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 5332, 
the Contractor agrees that it will not discriminate against any employee or applicant for employment 
because of race, .color, creed, national origin, sex, age, or disability. In addition, the Contractor agrees to 
comply with applicable Federal implementing regulations and other implementing requirements FTA may 
issue. 

(2) Equal Employment Opportunity - The following equal employment opportunity requirements apply to 
the underlying contract: 

(a) Race. Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights Act. as 
amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees to 
comply with all applicable equal employment opportunity requirements of U.S. Department of Labor (U.S. 
DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor," 41 C.F.R. Parts 60 et seq., (which implement Executive Order No. 11246, "Equal 
Employment Opportunity," as amended by Executive Order No. 11375, "Amending Executive Order 
11246 Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note), and with any applicable 
Federal statutes, executive orders, regulations, and Federal policies that may in the future affect 
construction activities undertaken in the course of the Project. The Contractor agrees to take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment, 
without regard to their race, color, creed, national origin, sex, or age. Such action shall include, but not be 
limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment 
advertising, layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. In addition, the Contractor agrees to comply with any implementing requirements 
FT A may issue. 

(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as amended, 
29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to refrain from 
discrimination against present and prospective employees for reason of age. In addition. the Contractor 
agrees to comply with any implementing requirements FTA may issue. 
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(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 
U.S.C. § 12112, the Contractor agrees that it will comply with the requirements of U.S. Equal Employment 
Opportunity Commission, "Regulations to Implement the Equal Employment Provisions of the Americans 
with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with disabilities. In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 

(3) The Contractor also agrees to include these requirements in each subcontract financed in whole or in 
part with Federal assistance provided by FTA, modified only if necessary to identify the affected parties. 

BREACHES AND DISPUTE RESOLUTION 

49 CFR Part 18 
FTA Circular 4220.1E 

Applicability to Contracts: All contracts in excess of $100,000 shall contain provisions or conditions which 
will allow for administrative, contractual, or legal remedies in instances where contractors violate or breach 
contract terms, and provide for such sanctions and penalties as may be appropriate. This may include 
provisions for bonding, penalties for late or inadequate performance, retained earnings, liquidated 
damages or other appropriate measures. 

Flow Down: The Breaches and Dispute Resolutions requirements flow down to all tiers. 

Model Clauses/Language: FTA does not prescribe the form or content of such provisions. What provisions 
are developed will depend on the circumstances and the type of contract. Recipients should consult legal 
counsel in developing appropriate clauses. The following clauses are examples of provisions from various 
FTA third party contracts. 

Disputes - Disputes arising in the performance of this Contract which are not resolved by agreement of the 
parties shall be decided in writing by the authorized representative of~- This 
decision shall be final and conclusive unless within [ten (10)] days from the date of receipt of its copy, the 
Contractor mails or otherwise furnishes a written appeal to-· In connection with any 
such appeal, the Contractor shall be afforded an opportunity to be heard and to offer evidence in support 
of its position. The decision of the[-] shall be binding upon the Contractor and the 
Contractor shall abide be the decision. 

Performance During Dispute - Unless otherwise directed by (Recipient), Contractor shall continue 
performance under this Contract while matters in dispute are being resolved. 

Claims for Damages - Should either party to the Contract suffer injury or damage to person or property 
because of any act or omission of the party or of any of his employees, agents or others for whose acts he 
is legally liable, a claim for damages therefor shall be made in writing to such other party within a 
reasonable time after the first observance of such injury of damage. 

Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters 
in question between the (Recipient) and the Contractor arising out of or relating to this agreement or its 
breach will be decided by arbitration if the parties mutually agree, or in a court of competent jurisdiction 
within the State in which the (Recipient) is located. 

Rights and Remedies - The duties and obligations imposed by the Contract Documents and the rights and 
remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, rights 
and remedies otherwise imposed or available by law. No action or failure to act by the (Recipient), 
(Architect) or Contractor shall constitute a waiver of any right or duty afforded any of them under the 
Contract, nor shall any such action or failure to act constitute an approval of or acquiescence in any 
breach thereunder, except as may be specifically agreed in writing. 

TRANSIT EMPLOYEE PROTECTIVE AGREEMENTS 

49 U.S.C. § 5310, § 5311, and§ 5333 
29 CFR Part 215 
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Applicability to Contracts: The Transit Employee Protective Provisions apply to each contract for transit 
operations performed by employees of a Contractor recognized by FT A to be a transit operator. (Because 
transit operations involve many activities apart from directly driving or operating transit vehicles, FTA 
determines which activities constitute transit "operations" for purposes of this clause.) 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: These provisions are applicable to all contracts and subcontracts at every tier. 

Model Clause/Language: Since no mandatory language is specified, FTA had developed the following 
language. Transit Employee Protective Provisions. (1) The Contractor agrees to the comply with 
applicable transit employee protective requirements as follows: 

(a) General Transit Employee Protective Requirements - To the extent that FTA determines that transit 
operations are involved, the Contractor agrees to carry out the transit operations work on the underlying 
contract in compliance with terms and conditions determined by the U.S. Secretary of Labor to be fair and 
equitable to protect the interests of employees employed under this contract and to meet the employee 
protective requirements of 49 U.S.C. A 5333(b), and U.S. DOL guidelines at 29 C.F.R. Part 215, and any 
amendments thereto. These terms and conditions are identified in the letter of certification from the U.S. 
DOL to FTA applicable to the FTA Recipient's project from which Federal assistance is provided to 
support work on the underlying contract. The Contractor agrees to carry out that work in compliance with 
the conditions stated in that U.S. DOL letter. The requirements of this subsection (1 ), however, do not 
apply to any contract financed with Federal assistance provided by FTA either for projects for elderly 
individuals and individuals with disabilities authorized by 49 U.S.C. § 531 O(a)(2), or for projects for 
nonurbanized areas authorized by 49 U.S.C. § 5311. Alternate provisions for those projects are set forth 
in subsections (b) and (c) of this clause. 

(b) Transit Employee Protective Requirements for Projects Authorized by 49 U.S.C. 

§ 5310(a)(2) for Elderly Individuals and Individuals with Disabilities 

- If the contract involves transit operations financed in whole or in part with Federal assistance authorized 
by 49 U.S.C. § 5310(a)(2), and if the U.S. Secretary of Transportation has determined or determines in 
the future that the employee protective requirements of 49 U.S.C. § 5333(b) are necessary or appropriate 
for the state and the public body subrecipient for which work is performed on the underlying contract, the 
Contractor agrees to carry out the Project in compliance with the terms and conditions determined by the 
U.S. Secretary of Labor to meet the requirements of 49 U.S.C. § 5333(b), U.S. DOL guidelines at 29 
C.F.R. Part 215, and any amendments thereto. These terms and conditions are identified in the U.S. 
DOL's letter of certification to FT A, the date of which is set forth Grant Agreement or Cooperative 
Agreement with the state. The Contractor agrees to perform transit operations in connection with the 
underlying contract in compliance with the conditions stated in that U.S. DOL letter. 

(c) Transit Employee Protective Requirements for Projects Authorized by 49 U.S.C. 

§ 5311 in Nonurbanized Areas 

- If the contract involves transit operations financed in whole or in part with Federal assistance authorized 
by 49 U.S.C. § 5311, the Contractor agrees to comply with the terms and conditions of the Special 
Warranty for the Nonurbanized Area Program agreed to by the U.S. Secretaries of Transportation and 
Labor, dated May 31, 1979, and the procedures implemented by U.S. DOL or any revision thereto. 

(2) The Contractor also agrees to include the any applicable requirements in each subcontract involving 
transit operations financed in whole or in part with Federal assistance provided by FTA. 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

49 CFR Part 26 

Applicability to Contracts: The Disadvantaged Business Enterprise (DBE) program provides guidance to 
grantees on the use of overall and contract goals, requirement to include DBE provisions in subcontracts, 
evaluating DBE participation where specific contract goals have been set, reporting requirements, and 
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replacement of DBE subcontractors. Additionally, the DBE program dictates payment terms and 
conditions (including limitations on retainage) applicable to all subcontractors regardless of whether they 
are DBE firms or not. 

The DBE program applies to all DOT- assisted contracting activities. A formal clause such as that below 
must be included in all contracts and subcontracts above the micro-purchase level. 

Clause Language 

Each contract the Recipient signs with a contractor (and each subcontract the prime contractor signs 
with a subcontractor) must include the following Federal Clause language: 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation 
by Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. 
The national goal for participation of Disadvantaged Business Enterprises~%. WisDOT's DBE 
transit goal for FFY 2017-2019 is 1.1 %. A separate contract specific goal ' . . · ·. been established 
for this procurement. 

b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in 
the award and administration of this DOT-assisted contract. Failure by the contractor to carry out these 
requirements is a material breach of this contract, which may result in the termination of this contract or 
such other remedy as the 1111111 deems appropriate, which may include, but is not limited to: 

1) Withholding monthly progress payments 

2) Assessing sanctions 

3) Liquidated damages, and/or 

4) Disqualifying the contractor from future bidding as non-responsible 

c. The contractor shall utilize the specific DB Es listed to perform the work and supply the materials for 
which each is listed in its written documentation of its contract commitment to the 11.11111 unless the 

contractor obtains written consent from the -

d. The contractor shall not be entitled to any payment for work or material unless it is performed or 
supplied by the DBEs as listed in its written documentation of its commitment to the Blllt unless the 
contractor obtains written consent from the -

e. The contractor will be required to report its DBE participation obtained throughout the period of 
performance. 

f. The contractor is required to pay its subcontractors performing work related to this contract for 
satisfactory performance of that work no later than 10 calendar days after the contractor's receipt of 
payment for that work from the - In addition, the contractor is required to return any retainage 
payments to those subcontractors within 10 calendar days after incremental acceptance of the 
subcontractor's work by the ~1111 and contractor's receipt of the partial retainage payment related to 
the subcontractor's work. 

g. The contractor shall not terminate a DBE subcontractor listed in its written documentation of its 
commitment to the B~('J to use a DBE subcontractor (or an approved substitute DBE firm) without 
the mmJlilDJJ prior written consent. This includes, but is not limited to, instances in which a prime 
contractor seeks to perform work originally designated for a DBE subcontractor with its own forces or 
those of an affiliate, a non-DBE firm, or with another DBE firm. 
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RFPNO: ______ _ 

h. The contractor must promptly notify the - and WisDOT whenever a DBE subcontractor 
performing work related to this contract is terminated or fails to complete its work, and must make good 
faith efforts to engage another DBE subcontractor to perform at least the same amount of work. The 
contractor may not terminate any DBE subcontractor and perform that work through its own forces or 
those of an affiliate without prior written consent of the 1111111 and WisDOT. 

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 

FTA Circular 4220.1E 

Applicability to Contracts: The incorporation of FTA terms applies to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: The incorporation of FTA terms has unlimited flow down. 

Model Clause/Language: FTA has developed the following incorporation of terms language: 

Incorporation of Federal Transit Administration (FTA) Terms - The preceding provisions include, in part, 
certain Standard Terms and Conditions required by DOT, whether or not expressly set forth in the 
preceding contract provisions. All contractual provisions required by DOT, as set forth in FTA Circular 
4220.1 E are hereby incorporated by reference. Anything to the contrary herein notwithstanding, all FTA 
mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this 
Agreement. The Contractor shall not perform any act, fail to perform any act, or refuse to comply with any 
(name of grantee) requests which would cause (name of grantee) to be in violation of the FTA terms and 
conditions. 

DRUG AND ALCOHOL TESTING 

49 u.s.c. §5331 
49 CFR Parts 655 

Applicability to Contracts: The Drug and Alcohol testing provisions apply to Operational Service Contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirements: Anyone who performs a safety-sensitive function for the recipient or 
subrecipient is required to comply with FTA regulation 49 CFR 655 "Prevention of Alcohol Misuse and 
Prohibited Drug Use in Transit Operations" and DOT regulation, 49 CFR Part 40 "Procedures for 
Transportation Workplace Drug and Alcohol testing Programs". 

Explanation of Model Clause/Language 

Federal regulations49 CFR 655 includes the following elements. First, they require recipients to ensure 
that any entity performing a safety-sensitive function on the recipient's behalf (usually subrecipients and/or 
contractors) implement a complex drug and alcohol testing program that complies with 49 CFR Part 655. 
Second, the rules condition the receipt of certain kinds of FTA funding on the recipient's compliance with 
the rules; thus, the recipient is not in compliance with the rules unless every entity that performs a safety
sensitive function on the recipient's behalf is in compliance with the rules. Third, the rules do not specify 
how a recipient ensures that its subrecipients and/or contractors comply with them. 

Explanation of Model Contract Clauses 

Drug and Alcohol Testing 

The contractor agrees to: 

(a) Establish and implement a drug and alcohol testing program that complies with Federal Transit 
Administration (FTA) regulation, 49 CFR Part 655 "Prevention of Alcohol Misuse and Prohibited 
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Drug Use in Transit Operations" and US DOT regulation, 49 CFR Part 40 "Procedures for 
Transportation Workplace Drug and Alcohol Testing Program". 

(b) Participate in the Drug and Alcohol Testing Consortium administered by WisDOT's approved Third 
Party Administrator that complies with 49 CFR Part 655. 

(c) Provide documentation and reports necessary to establish its compliance with Part 655, as 
amended, and permit any authorized representative of the United States Department of 
Transportation or its operating administrations and/or the State of Wisconsin, Department of 
Transportation or its authorized agents, to inspect the facilities and records associated with the 
implementation of the drug and alcohol testing program as required under 49 CFR Part 655 as 
amended and review the testing process. 

ADA ACCESS 
49 USC 531 (d) 

Applicability to Contracts: The ADA Access Requirements apply to all contracts. 

Applicability to Micro-Purchases: Micro-purchases are defined as those purchases under $3,000. These 
requirements do not apply to micro-purchases. 

Flow Down Requirement: The ADA Access Requirements flow down to all third party contractors and their 
contracts at every tier. 

Model Clause/Language: ADA Access. The Americans with Disabilities Act of 1990 (ADA) prohibits 
discrimination and ensures equal opportunity and access for persons with disabilities. 

Access Requirements for Persons with Disabilities 
Contractor shall comply with 49 USC 5301 (d), stating Federal policy that the elderly and 
persons with disabilities have the same rights as other persons to use mass transportation 
services and facilities and that special efforts shall be made in planning and designing those 
services and facilities to implement that policy. Contractor shall also comply with all 
applicable requirements of Sec. 504 of the Rehabilitation Act (1973), as amended, 29 USC 
794, which prohibits discrimination on the basis of handicaps, and the Americans with 
Disabilities Act of 1990 (ADA}, as amended, 42 USC 12101 et seq., which requires that 
accessible facilities and services be made available to persons with disabilities, including 
any subsequent amendments thereto. 
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Designation of Confidential and Proprietary Information 

The attached material submitted in response to the above indicated bid/proposal, includes proprietary and confidential 
information which qualifies as a trade secret, as provided in section 19.36(5) Wis. Stat., or is otherwise material that can 
be kept confidential under the Wisconsin Open Records Law. As such, we ask that certain pages, as indicated below, of 
this bid/proposal are treated as confidential material and not be released without our written approval. 

Prices always become public information when bids/proposals are opened, and therefore cannot be kept 
confidential. 

Other information cannot be kept confidential unless it is a trade secret. Trade secret is defined in s.134.90(l)(c), Wis. 
Stats. as follows: "Trade Secret" means information, including a formula, pattern, compilation, program, device, 
method, technique, or process to which all of the following apply: 

1. The information derives independent economic value, actual or potential, form not being generally known to, 
and not being readily ascertainable by proper means by, or persons who can obtain economic value from its 
disclosure or use. 

2. The information is the subject of efforts to maintain its secrecy that are reasonable under the circumstances. 

We request that the following pages not be released: 

Section Page Number Topic 

In the event the designation of confidentiality of this information is challenged, the undersigned agrees to provide 
legal counsel or other necessary assistance to defend the designation of confidentiality and agrees to hold the 
state harmless for any costs or damages arising out of the state's agreement to withhold the materials. 

Failure to include this form in the bid/proposal response may mean that all information provided as part of the 
bid/proposal response will be open to examination and copying. The state considers other markings of "confidential" in 
the bid/proposal response to be insufficient. The undersigned agrees to hold t_he state harmless for any damages arising 
out of the release of any materials unless they are specifically identified above. 

(Company Name) (Signature) (Date) 

(Area Code-Telephone Number) (Name - Type or Print) 
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APPENDIX F - SOLE SOURCE JUSTIFICATION FORM 
~~ 

Procurement by noncompetitive proposals may be used only when the award of a contract is 
infeasible under small purchase procedures, sealed bids, or competitive proposals and at least 
one of the following circumstances applies: 

Check one: 

__ The item is available only from a single source (sole source justification is attached). 

__ The public urgent need or emergency for the requirement will not permit a delay resulting 
from competitive solicitation (documented emergency condition is attached). 

__ FTA authorizes noncompetitive negotiations (letter of authorization is attached). 

__ After solicitation of a number of sources, competition is determined inadequate (record of 
source contacts is attached). 

__ The item is an associated capital maintenance item as defined in 49 U.S.C. §5307(a)(l) 
that is procured directly from the original manufacturer or supplier of the time to be replaced 
(price certification attached). 

Comments: 

--- Independent Estimate and Cost Analysis are attached. 

Purchasing Agent Senior Manager 

Date Date 

Shared Ride Taxi Appendix F 10/2017 



APPENDIX G - SOURCE SELECTION GUIDE 

SOURCE SELECTION GUIDE 
Wisconsin Department of Transportation 

October 2017 

Shared Ride Taxi Procurement Appendix G --··-- 10/2017 



Section 

1.0 

2.0 

3.0 

4.0 

5.0 

6.0 

SOURCE SELECTION GUIDE SHARED-RIDE TAXI 

TABLE OF CONTENTS 

Purpose 

Applicability 

Definitions 

Source Selection Team and Responsibilities 

4.1 
4.2 
4.3 
4.4 

Use of Contractor Personnel 
WisDOT Approval Required 
Source Selection Chair Responsibilities 
SST Member Responsibilities 

Process and Procedures 

5.1 
5.2 

5.3 
5.4 

5.5 
5.6 

Procurement Plan and Timeline 
Solicitation Evaluation Criteria 

5.2.1 
5.2.2 

Minimum Qualifications 
Specific Evaluation Criteria 

Evaluation Protocol 
Qualitative Evaluation 

5.4.1 Adjectival Ratings 
5.4.2 Documenting Individual Evaluations 

Application of Evaluation Criteria 
Evaluation Completed 

5.6.1 
5.6.2 

Competitive Circumstances 
Non-Competitive Circumstances 

Committee Report 

Appendix - Individual, Summary, and Consensus Evaluation Worksheets 

3 

3 

3 

4 

4 
4 
4 
6 

7 

7 
7 

8 
8 

9 
10 

10 
11 

11 
13 

13 
14 

14 

2 



SOURCE SELECTION GUIDE - SHARED-RIDE TAXI 

1.0 Purpose. This guide provides standard procedures for conducting source selections for 
Shared-Ride Taxi (SRT) contract services and outlines a common set of principles and 
procedures for conducting such procurements. The goal is to ensure the delivery of 
quality and timely services to the Municipality and in confonnance with existing federal 
or state rules to help ensure maximum grant funding for such procurements. 

2.0 Applicability. 

2.1 The procedures detailed in this guide are required for use in all proposal-based 
procurements (Request for Proposals) for SRT contract services where contract 
award will be detennined based upon the highest evaluated combined score for 
technical and pricing factors (i.e., where award is made to the "lowest price, 
technically acceptable" offerer). 

2.2 This Source Selection Guide must be used in concert with the Shared-Ride Taxi 
Procurement Guide which contains specific guidance with regard to conducting 
competitive procurement for shared-ride taxi services. 

2.3 The procedures in this guide may be modified only with the express permission of 
the respective Program Manager, Wisconsin Department of Transportation 
(WisDOT). 

3.0 Definitions. 

3.1 "Best and Final Offer" (BAFO) means a firm's final offer following the 
Municipality's conclusion of negotiations with finns who had previously been 
detennined to be in the competitive range. A call for "Best and Final Offers" is 
made in writing and provides notice to the offerers that negotiations are 
concluded, that offerers have an opportunity to submit their best and final offers, 
establishes a common date and time for vendors to submit written best and final 
offers, and advises offerers that the Municipality will select the source whose best 
and final offer is most advantageous to the Municipality, based only on price and 
the other factors included in the solicitation. 

3.2 "Clarifications" are limited exchanges between the Municipality conducting the 
procurement and offerers that may occur when award without discussions is 
contemplated. 

3.3 "Competitive range" means the range of proposals that the Source Selection Chair 
has identified as the most highly rated, unless the range is further reduced for 
purposes of efficiency. The competitive range is determined on the basis of the 
ratings of each proposal against the solicitation's evaluation factors. The Chair 
may limit the number of proposals in the competitive range to the greatest number 
that will allow efficient competition among the most highly rated proposals. The 
Chair must then indicate to, or discuss with, each offerer still being considered for 
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SOURCE SELECTION GUIDE - SHARED-RIDE TAXI 

award, significant weaknesses, deficiencies, and other aspects of its proposal. 
The Chair also provides written notice to all offerors who have been eliminated 
from the competitive range that they have been eliminated from further 
consideration for award. Competitive range determinations must be approved by 
WisDOT. 

3 .4 "Discussions" are negotiations conducted in a competitive procurement. 
Discussions take place after the Source Selection Chair has established the 
competitive range of the highest two or three offerors. 

3.5 "Lowest price technically acceptable" is a process used in competitive negotiated 
procurement where the best value is expected to result from selection of the 
highest scored technically acceptable proposal with the lowest evaluated price. 

3.6 "Risk" is the potential for unsuccessful contract performance. The consideration 
of risk assesses the degree to which an offeror' s proposed approach to achieving 
the technical factor may involve risk of schedule disruption, performance 
degradation, the need for increased oversight, and the likelihood of unsuccessful 
contract performance. 

3. 7 "Significant Weakness" in the proposal is a flaw that appreciably increases the 
risk of unsuccessful contract performance. 

3.8 "Strength" is an aspect of an offeror's proposal that has merit or exceeds specified 
performance or capability requirements in a way that will be advantageous to the 
Municipality during contract performance. 

3.9 "Weakness" means a flaw in the proposal that increases the risk of unsuccessful 
contract performance. 

4.0 Source Selection Team and Responsibilities. Source selection is accomplished by a team 
that is tailored to the specific procurement. Team composition consists of the Source 
Selection Chair (the "Chair") who is typically the Procurement Administrator (the 
"Administrator") for the procurement. The Source Selection Team (SST) members (the 
"evaluation team") consists of subject-matter experts who should have experience in 
source selection. 

4.1 Use ofContractor Personnel. Use of non-government personnel (contractor 
personnel) to conduct or assist in evaluations is prohibited. 

4.2 WisDOT Approval Required. All members of the evaluation team shall be 
designated early in the procurement process and identified in pre-approval 
documents submitted to WisDOT for approval to release the solicitation. 

4.3 Source Selection Chair Responsibilities. As the lead person responsible for 
conducting the source selection, the Chair shall: 
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SOURCE SELECTION GUIDE - SHARED-RIDE TAXI 

4.3 .1 Properly and efficiently conduct the source selection process in 
accordance with this procedure and all applicable laws and regulations. 

4.3.2 Appoint appropriate personnel to the SST and ensure that such individuals 
are knowledgeable of applicable policy and procedures and possess the 
requisite experience, skills, and training necessary to execute the source 
selection. The intent is to ensure the highest level of membership 
participation and consistency for the duration of the selection process. 

4.3.3 In concert with WisDOT, ensure that realistic source selection schedules 
are established and source selection events are conducted efficiently and 
effectively in meeting the overall procurement schedule. The schedules 
must support proper and full compliance with source selection procedures 
outlined in this document and as applicable to the instant SRT 
procurement. 

4.3.4 Ensure that all required approvals are obtained throughout the 
procurement process from solicitation development through contract 
award. 

4.3.5 Before requesting WisDOT approval to release the solicitation, convene a 
meeting of the SST. Ensure that team members have been duly appointed, 
briefed on standards of conduct and conflict of interest issues, and signed 
the required certification form (Form DOA-3780) which must accompany 
the submittal to WisDOT when requesting approval to release the 
solicitation. Documents discussed and provided during this initial meeting 
include: 

4.3.5.1 Request for Proposal (RFP) Evaluation Committee Checklist, 
Form DOA-3721 

4.3.5.2 Assurance of Compliance with Procedures and Ethical 
Guidelines for Proposal Evaluation, Form DOA-3780 

4.3.5.3 Solicitation for Shared-Ride Taxi Services 

4.3.5.4 Procurement Plan and Timeline 

4.3.5.5 Instructions for Conducting Evaluations 

4.3.5.6 Individual Evaluator Worksheets (make additional copies as 
needed) 

4.3.5.7 Evaluation Panel Worksheet (Procurement Administrator only) 
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SOURCE SELECTION GUIDE - SHARED-RIDE TAXI 

4.3.6 Serve as the single point of contact for all solicitation-related inquiries 
from actual or prospective offerors. In consult with WisDOT, take 
appropriate action following an offeror's inappropriate contact with any 
evaluation team member in an apparent attempt by the offeror to gain a 
competitive advantage over other offerors. Such violation of the "no 
contact" rule could result in the offeror' s disqualification from further 
consideration for award. Any violation of the "no contact" rule by 
evaluation team members would subject such member(s) to appropriate 
disciplinary action. 

4.3. 7 Ensure proper receipt and safeguarding of all proposals at all times, 
including the separate retention of technical proposals from pricing 
proposals. 

4.3.8 Oversee the effective operation of the evaluation committee, including 
conducting the consensus technical scoring of proposals such that final 
consensus scores assigned to Offerors accurately reflect the merits and 
value of the each proposal. 

4.3.9 Determine the pricing point scores to be assigned to respective offerors 
after the technical evaluation of proposals has been completed. 

4.3.10 Writes the evaluation committee's report or assigns the responsibility to 
one of the SST members. Ensures that all SST members sign the report. 

4.3.11 In consult with WisDOT, make a determination to award without 
discussions, request oral presentations for the purpose of clarifying orders, 
or enter into negotiations. 

4.3 .12 In consult with WisDOT, select the successful offerer for award and 
publishes the "Notice of Intent to Award." 

4.3.13 Document the rationale for the source selection decision and ensures 
proper retention and safeguarding of proposals. 

4.3.14 Ensure that the Procurement History File is complete, including all source 
selection documentation, and available for review by interested parties 
after the "Notice oflntent to Award" is released. 

4.3 .15 Respond to any notice of intent to protest or protest and provide timely 
notice of the protest to WisDOT and the FT A. 

4.3.16 In concert with legal counsel and WisDOT, make any required decision 
concerning the protest. 

4.4 SST Member Responsibilities. SST members shall: 
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4.4.1 Safeguard proposals in their possession at all times. 

4.4.2 Immediately report to the Chair any attempt by any offeror to contact an 
evaluation team member. 

4.4.3 Make themselves available for evaluation team meetings and comply with 
all established procurement-related schedules. 

4.4.4 Comprehensively review and evaluate proposals against the solicitation's 
stated requirements and the approved evaluation criteria. 

4.4.5 Ensure that the evaluation is based solely on the evaluation criteria 
outlined in the RFP. 

4.4.6 Complete individual evaluation sheets as required and provide the 
required narratives to support the offeror's numerical scores. 

4.4.7 Participate in the consensus scoring of technical proposals. 

4.4.8 Assist the Chair in documenting the evaluation results. 

4.4.9 Assist the Chair in any proceedings related to oral presentations or 
negotiations. 

4.4.10 Support any post-source-selection activities, such as debriefings and post
award reviews/meetings, as required. 

5. 0 Process and Procedures 

5.1 Procurement Plan and Timeline. Section 6.4 and Appendix D of the Shared-Ride 
Taxi Procurement Guide require the development and submission of a 
Procurement Plan (Form DOA-3720) and Timeline which must be submitted to 
WisDOT for pre-release approval of the solicitation. The Evaluation Chair shall 
present these documents to the Evaluation Team members at the first meeting of 
the team so that each member understands the procurement process and the 
criticality of steps involved in the process. 

5.2 Solicitation Evaluation Criteria. The Evaluation Chair shall discuss the 
solicitation's evaluation criteria with the Evaluation Team at its first meeting and 
ensure that team members understand when the assessment of Minimum 
Qualifications must be completed and when the team will meet to review the 
results of individual evaluations. Each SRT solicitation contains both Minimum 
Qualifications (Part I, General Information, paragraph G) and specific evaluation 
criteria (Part I, General Information (paragraph C and Part VII, RFP Selection 
Criteria and A ward Process, paragraph G. 
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5.2.1 Minimum Qualifications. Evaluators must first ascertain that each 
offeror's proposal demonstrates that it meets the stated minimum 
qualifications in order to proceed further in the evaluation of its proposal. 
The Evaluation Chair shall provide prompt written notice to offerors who 
fail to meet the minimum qualifications that they have been excluded from 
further consideration. The minimum offeror qualifications for SR T 
services are: 

5 .2.1.1 Possesses a fleet of at least vehicles of model year 
111111 or newer, and capable of carrying at least• 
passengers and including at least :c 

with no more than miles. 

5.2.1.2 Maintains and operates an automated dispatch and control 
system at a centralized office location, staffed hours a 
day, seven (7) days a week, with a dedicated radio 
communications system between the dispatch office and vehicle 
operators. 

5.2.1.3 Has at least three (3) years prior organizational history in the 
ground transportation service industry providing on-demand, 
scheduled, or reservation-based services. 

5.2.1.4 Possess database software that tracks ridership and revenue 
activity and provides reports for such data which can be used for 
current and historical data purposes. 

5.2.2 Specific Evaluation Criteria. The Evaluation Chair shall brief the 
evaluation team at its first meeting on the specific evaluation criteria 
(factors) and assigned weights for each factor. Factors a. through d. are 
considered "technical evaluation factors" which shall be evaluated by 
individual team members for each proposal. Factor e. (Price) consists of 
each offeror' s pricing proposal which shall be ranked only by the 
Evaluation Chair and the pertinent point score added to each offeror's 
technical evaluation score to attain an overall evaluation score (technical 
and p1ice ). The specific evaluation factors and their respective assigned 
weights for SR T services are: 

5.2.2.1 Professional Competence (Maximum 20 points) - The extent to 
which the firm's proposal is complete and demonstrates a thorough 
understanding of the solicitation/contract requirements. This 
includes elements such as its proposed fare structure, personnel 
program (hiring/firing/retention), drug and alcohol program, 
handling of complaints, operations plan, and maintenance program. 
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5.2.2.2 Capacity (Maximum 25 points) -The extent to which the firm's 
proposal demonstrates that it has the financial resources, skilled 
personnel, equipment, software, and facilities to perform the scope 
of work. This includes elements such as its financial capability, 
any leasing or financing agreements, personnel (key personnel, 
dispatchers, drivers, etc), fleet size and description, and record
keeping ability. 

5.2.2.3 Experience (Maximum 25 points) - The extent to which the firm's 
proposal demonstrates successful current and past experience in 
performing similar work, including the level of achieved client 
satisfaction. 

5.2.2.4 Price (Maximum 30 Points) -The competitiveness of the offeror's 
prices. 

5.3 Evaluation Protocol. At the first meeting of the evaluation team, the Evaluation 
Chair shall explain: 

5.3.1 The need for safeguarding proposals. 

5 .3 .2 The need for referring all offeror queries to the Chair and reporting any 
inappropriate offeror contact to the Chair for appropriate action. 

5.3.3 The process for detennining if all offerors meet the solicitation's stated 
Minimum Qualifications and notifying those who do not. 

5.3.4 The process for initial individual scoring. The evaluation committee 
individually scores each proposal against the RFP technical criteria not 
against competing offerors. Evaluators should not be allowed to take 
proposals home to complete scoring. 

5.3.5 Any scoring sheets and scoring guidelines to be used in the evaluation 
process. 

5.3.6 The difference between official evaluator scores and narratives and 
working notes. Working notes are for the sole use and benefit of the 
evaluation committee member. Notes are for the convenience of the 
evaluator and for discussion purposes. They may not be distributed to 
anyone in a written format. Scores and narratives are retained as part of 
the official Procurement History File. 

5.3.7 The procedure by which evaluation members will submit questions to the 
Evaluation Chair, to be asked of the offerors, to help clarify any 
ambiguities in the proposal. Requests for clarification must be in writing 
to the Evaluation Chair, who will forward them to the respective offerors. 
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Written responses are received by the Evaluation Chair and distributed to 
the evaluation team members. 

5.3.8 The procedure for discussions regarding scoring. The Evaluation Chair 
may call a meeting for the purpose of clarifying and discussing an 
evaluator's score. At this meeting the evaluation team may discuss any 
variations in scoring of the technical criteria points. This does not mean 
scores will be discarded or changed, only reviewed. Sometimes, based 
upon information/clarification shared during the discussion an evaluator(s) 
may elect to change his/her scores. However that is at the sole discretion 
of each evaluator. 

5.3.9 That the Chair solely determines the pricing point score to be assigned to 
each offeror' s technical evaluation score based upon a rank order of price 
proposals received. 

5.3.10 That all written documents including e-mails related to the evaluation 
become part of the official Procurement History File. 

5 .3 .11 The process for conducting reference checks and the reference check 
questions. The team may split the reference checking among them or one 
person may be assigned to complete this task. However, all references are 
asked the same set of questions. The questions and the results of reference 
checks must be retained as part of the source selection documentation in 
the Procurement History File. 

5.4 Qualitative Evaluation. Evaluation team member shall independently evaluate 
each proposal using the solicitation's technical evaluation factors (Professional 
Competence, Experience, Capacity, and Proposals). 

5.4.1 Ratings. Evaluators shall assess each proposal for strengths, weaknesses, 
benefits, and potential risks using the following adjectival ratings: 

5.4.1.1 Excellent- Outstanding level of quality; the proposal indicates 
an exceptional approach and understanding of the requirement; 
significantly exceeds the minimum requirements in all respects; 
has a high probability of success (low risk of unsuccessful 
performance); no significant weaknesses. Value is 100 percent 
of total point score available for the evaluation factor. 

5.4.1.2 Good- Substantial response; proposal meets requirements and 
indicates a thorough approach and understanding of the 
requirements; good probability of success (low risk of 
unsuccessful performance); strengths outweigh weaknesses. 
Value is 80 percent of total point score available for the 
evaluation factor. 
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5.4.1.3 Acceptable - The proposal meets requirements and indicates an 
adequate approach and understanding of the requirements; 
strengths and weaknesses are offsetting or will have little or no 
impact on contract performance. Risk of unsuccessful 
performance is no worse than moderate. Value is 50 percent of 
total point score available for the evaluation factor. 

5.4.1.4 Marginal - The proposal lacks essential information and does 
not demonstrate an adequate approach or understanding of the 
requirements. Proposal has one or more weaknesses which are 
not offset by strengths. Risk of unsuccessful performance is 
high. Value is 20 percent of the total point score available for 
the evaluation factor. 

5.4.1.5 Unacceptable-The proposal fails to meet minimum 
requirements; there is little likelihood of success; needs major 
revision to be made acceptable. Value is zero percent of the total 
point score available for the evaluation factor. 

5.4.2 Documenting Individual Evaluations. Each evaluator shall substantiate 
each rating for each factor with a brief narrative to explain the evaluation. 
The narrative shall be specific, addressing the strengths and weaknesses of 
the proposal in each area, and provide a sound rationale for the conclusion 
reached. This will become the basis for the evaluator's overall rating for 
each proposal. 

5 .5 Application of Evaluation Criteria. Each evaluator shall independently evaluate 
the technical and qualitative aspects of each proposal. The following summarizes 
the process for evaluating each offeror's technical proposal: 

5.5.1 Each evaluation member shall read and familiarize themselves with the 
solicitation, its scope of work, and technical evaluation factors. 

5.5.2 Each evaluation member shall read all proposals in their entirety and 
conduct their own independent assessment of each proposal in 
conformance with the solicitation's evaluation criteria. 

5.5.3 Each evaluation member shall use the evaluation scoring sheets attached 
as appendices to this source selection plan. Scoring sheets cannot 
introduce a completely new element or evaluation criteria different from 
what was in the solicitation. Evaluation criteria cannot be modified 
without a formal amendment to the solicitation. 

5.5.4 Each evaluation member will read and assign a score for each evaluation 
factor contained in the evaluation score sheet (except price - see 4. 4. 7, 
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below. Pricing evaluations are kept separate from technical evaluations 
to ensure that price does not influence the evaluation of ojferors' technical 
capabilities). This is done by first determining the adjectival rating which 
the evaluator will assign for the factor being rated. Second, by 
multiplying the numerical percentage value assigned to that adjectival 
value by the weight (points) assigned to that evaluation factor to arrive at 
the individual factor's computed numerical value. The sum total of all 
such computed values (sum value of all factors) will equal 70 points or 
less for the technical evaluation factors. 

5.5.5 Each evaluation member must write a narrative which supports the 
adjectival rating and justifies the final numerical scoring. Both strengths 
and weaknesses must be discussed and narratives should be consistent 
with the adjectival ratings and the numerical scores. 

5.5.6 Consensus Scoring. After all evaluation members have completed their 
technical evaluation, they normally: (i) meet as a group under the 
direction of the Chair to discuss individual evaluations; and (ii) arrive at a 
written consensus report which includes the technical ranking of proposals 
including specific technical comments for each proposal. 

5.5.6.1 A consensus rating arrived at by the evaluation team after 
considering and discussing all information provided by an 
Offeror represents a more accurate assessment of an Offeror's 
proposal than a mathematical average of individual evaluators' 
scores. 

5.5.6.2 With the Chair's facilitation, the evaluation team considers one 
proposal at a time, comparing the proposal against the RFP' s 
specifications. Evaluators openly discuss the relative strengths 
and weaknesses of an Offeror's proposal in each area. This helps 
ensure that nothing proposed by an Off eror in response to a 
requirement is overlooked. The discussion may provide 
additional insight into an Offeror's proposal and/or correct 
misperceptions of individual evaluators. As such, the team's 
consensus score may differ from the initial score of the majority 
of evaluators and from the mathematical average of the 
individual scores. 

5.5.6.3 As with proposal evaluation and scoring which was done by 
individual evaluators, narrative documentation is required for all 
evaluation factors that either exceed the specification or do not 
meet the specification in some manner. The most important 
factor in assigning a final consensus score to any item is that the 
score accurately reflect the merits and value of the Offeror's 
proposal for that item. 
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5.5.6.4 Once the team has aITived at a consensus score for all evaluation 
factors and summary consensus technical scores for all Offerors, 
the Chair documents the consensus scores along with the team's 
naITative documentation of noted strengths and weaknesses. 

5.5.7 After the technical evaluations have been completed, the Chair will open 
price proposals, sum the total of each Hourly Service Rate for all contract 
years for each proposal, and assign points for the pricing proposals as 
follows: 

Lowest total price (including option years) - 100% of 30 points 
Second lowest price (including options years)- 80% of 30 points 
Third lowest price (including option years) - 60% of 30 points 
Fourth lowest price (including option years) - 40% of 30 points 
Fifth lowest price (including option years) - 20% of 30 points 
Sixth and lower (including option years) - 10% of 30 points 

5.6 Evaluation Completed. Depending upon the procurement's competitive 
circumstances (i.e., whether multiple competitive offers were received or only a 
single offer received), the Evaluation Chair may proceed as described below. 
Irrespective of the procurement's competitive circumstances, the Procurement 
Administrator must always obtain WisDOT approval prior to requesting 
clarifications, scheduling oral presentations or negotiations, or requesting Best 
and Final Offers. 

5.6.1 Competitive Circumstances (More Than One Offer). Once the 
evaluation committee has completed its initial technical evaluation of 
offers and ranked the offerors on all factors except price, the committee 
may recommend that the Procurement Administrator: 

5.6.1.1 Proceed with award. Open and score the attendant pricing 
proposals to determine the apparent successful offeror based 
upon the final evaluation scoring which includes price (this is the 
prefetTed method of award); OR 

5.6.1.2 Schedule oral presentations. Provide offerors with a list of 
questions or issues concerning their proposals which require 
explanation or clarification and schedule the offerors for oral 
presentations to address such issues concerning their proposals 
(but not to modify their proposals). Oral presentations are for 
explanation or clarification only; offerors shall not be pennitted 
to revise their proposals; and presentations will NOT be scored. 
After such presentations, the Administrator will open and 
evaluate the attendant pricing proposals to determine the 
apparent successful offeror; OR 
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5.6.1.3 Schedule negotiations. Negotiate any outstanding conditions, 
exceptions, reservations, or understanding to any of the 
contractual requirements, including any pricing issues, with a 
"short" list of the top-ranked (usually no more than three 
offerors). This "short" list is determined after the Procurement 
Administrator has opened pricing proposals and made a clear 
point demarcation between offerors who have made the "short" 
list and those who have not. Following negotiations, offerors 
would be required to submit a sealed "Best and Final Offer" 
(BAFO) which would reflect any modifications made to their 
proposals as a result of the negotiations. The evaluation 
committee would conduct a final technical evaluation and the 
Procurement Administrator would evaluate any revised pricing 
proposals before making a determination of the apparent 
successful offeror. 

5.6.2 Non-Competitive (Single Offer) Circumstances. When only a single 
offer is received in response to a solicitation, the Municipality is 
essentially in a sole source situation which requires certain procedures for 
determining "price reasonableness." The offer still must be evaluated 
according to evaluation criteria noted in the solicitation. Procedures for 
handling of a single offer are described in the SRT Procurement Guide, 
Section 6.11 c. If, after contacting vendors on the original source list, the 
Municipality discovers a fatal flaw in the solicitation which restricted "full 
and open" competition, the Municipality is required to notify WisDOT, 
modify the solicitation, and re-solicit the procurement. 

6.0 Committee Report. The Chair is responsible for ensuring the proper preparation of the 
committee report and retention of the report in the Procurement History File. As a 
minimum, the report shall include the following elements: 

6.1 A brief description of the solicitation (number and title) including the 
solicitation' s scope of work, independent cost estimate, and identity of 
participating entities, when it was issued and when it closed. 

6.2 A discussion which includes the names of sources solicited, how many offers 
were received and from whom, and whether any firms were disqualified for not 
meeting the solicitation's stated minimum qualifications. 

6.3 How questions and answers to the solicitation were raised and addressed and a 
discussion of any solicitation amendments issued. 

6.4 Evaluation Chair and committee member names, titles, and organizations. 

6.5 Committee meeting dates and purpose of the meetings. 
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6.6 A matrix of scores showing individual offeror scores and final evaluated scores 
(including price). 

6.7 A narrative discussing overall strengths and weaknesses of each offeror's 
proposal. This includes the results of reference checks. 

6.8 A discussion of any dissenting opinions and how resolved. 

6.9 A discussion of any oral presentations or negotiations held, when held, with 
whom, and the result of such events. 

6.10 Whether Best and Final Offers were requested, from which offerors, and the net 
result of such offers. 

6.11 A recommendation for contract award to the apparent responsive, responsible 
offeror and a brief narrative of the basis for this recommendation. 
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APPENDIX- INDIVIDUAL, SUMMARY, AND CONSENSUS EVALUATION WORKSHEETS 
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INDIVIDUAL EVALUATOR WORKSHEET 

FACTOR ONE 

Professional Competence (Maximum 20 points) 

The extent to which the finn's proposal is complete and demonstrates a thorough understanding of the 
solicitation/contract requirements. This includes elements such as its proposed fare structure, personnel program 
(hiring/firing/retention), drug and alcohol program, handling of complaints, operations plan, and maintenance program. 

RA TING DESCRIPTION 

Excellent- Outstanding level of quality; the proposal indicates an exceptional approach and understanding of the 
requirement; significantly exceeds the minimum requirements in all respects; has a high probability of success (low 
risk of unsuccessful performance); no significant weaknesses. Value is 100 percent of total point score available 
for the evaluation factor. 

Good- Substantial response; proposal meets requirements and indicates a thorough approach and understanding of 
the requirements; good probability of success (low risk of unsuccessful performance); strengths outweigh 
weaknesses. Value is 80 percent of total point score available for the evaluation factor. 

Acceptable - The proposal meets requirements and indicates an adequate approach and understanding of the 
requirements; strengths and weaknesses are offsetting or will have little or no impact on contract perfonnance. Risk 
of unsuccessful performance is no worse than moderate. Value is 50 percent of total point score available for the 
evaluation factor. 

Marginal - The proposal lacks essential information and does not demonstrate an adequate approach or 
understanding of the requirements. Proposal has one or more weaknesses which are not offset by strengths. Risk of 
unsuccessful performance is high. Value is 20 percent of the total point score available for the evaluation 
factor. 

Unacceptable - The proposal fails to meet minimum requirements; there is little likelihood of success; needs major 
revision to be made acceptable. Value is zero percent of the total point score available for the evaluation factor. 

DESCRIPTIVE RA TING FOR THIS FACTOR 
~~~~~~~~~-~~~--~~-~~--~--

NUMERICAL SCORE FOR THIS FACTOR(20 Points x Percentage Value) ____________ _ 

SUPPORTING NARRATIVE: 

EVALUATOR SIGNATURE AND DATE----------------------
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INDIVIDUAL EVALUATOR WORKSHEET 

FACTOR TWO 

Capacity (Maximum 25 points) -The extent to which the firm's proposal demonstrates that it has the financial resources, 
skilled personnel, equipment, software, and facilities to perfo1m the scope of work. This includes elements such as its 
fmancial capability, any leasing agreements, personnel (key personnel, dispatchers, drivers, etc), fleet size and 
description, and record-keeping ability. 

RA TING DESCRIPTION 

Excellent- Outstanding level of quality; the proposal indicates an exceptional approach and understanding of the 
requirement; significantly exceeds the minimum requirements in all respects; has a high probability of success (low 
risk of unsuccessful performance); no significant weaknesses. Value is 100 percent of total point score available 
for the evaluation factor. 

Good - Substantial response; proposal meets requirements and indicates a thorough approach and understanding of 
the requirements; good probability of success (low risk of unsuccessful performance); strengths outweigh 
weaknesses. Value is 80 percent of total point score available for the evaluation factor. 

Acceptable -The proposal meets requirements and indicates an adequate approach and understanding of the 
requirements; strengths and weaknesses are offsetting or will have little or no impact on contract perfmmance. Risk 
of unsuccessful performance is no worse than moderate. Value is 50 percent of total point score available for the 
evaluation factor. 

Marginal - The proposal lacks essential information and does not demonstrate an adequate approach or 
understanding of the requirements. Proposal has one or more weaknesses which are not offset by strengths. Risk of 
unsuccessful performance is high. Value is 20 percent of the total point score available for the evaluation 
factor. 

Unacceptable - The proposal fails to meet minimum requirements; there is little likelihood of success; needs major 
revision to be made acceptable. Value is zero percent of the total point score available for the evaluation factor. 

RFP NUMBER AND TITLE _________________________ _ 

EVALUATOR NAME _________________________________ _ 

OFFEROR NAME -----------------------------------

DESCRIPTIVE RATING FOR THIS FACTOR -------------------------

NUMERICAL SCORE FOR THIS FACTOR (25 Points x Percentage Value) ____________ _ 

SUPPORTING NARRATIVE: 

EV ALU ATOR SIGNATURE AND DA TE --------------------------
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INDIVIDUAL EVALUATOR WORKSHEET 

FACTOR THREE 

Experience (Maximum 25 points) - The extent to which the finn's proposal demonstrates successful current and past 
experience in performing similar work, including the level of achieved client satisfaction. 

RA TING DESCRIPTION 

Excellent - Outstanding level of quality; the proposal indicates an exceptional approach and understanding of the 
requirement; significantly exceeds the minimum requirements in all respects; has a high probability of success (low 
risk of unsuccessful performance); no significant weaknesses. Value is 100 percent of total point score available 
for the evaluation factor. 

Good - Substantial response; proposal meets requirements and indicates a thorough approach and understanding of 
the requirements; good probability of success (low risk of unsuccessful performance); strengths outweigh 
weaknesses. Value is 80 percent of total point score available for the evaluation factor. 

Acceptable - The proposal meets requirements and indicates an adequate approach and understanding of the 
requirements; strengths and weaknesses are offsetting or will have little or no impact on contract performance. Risk 
of unsuccessful performance is no worse than moderate. Value is 50 percent of total point score available for the 
evaluation factor. 

Marginal - The proposal lacks essential information and does not demonstrate an adequate approach or 
understanding of the requirements. Proposal has one or more weaknesses which are not offset by strengths. Risk of 
unsuccessful performance is high. Value is 20 percent of the total point score available for the evaluation 
factor. 

Unacceptable The proposal fails to meet minimum requirements; there is little likelihood of success; needs major 
revision to be made acceptable. Value is zero percent of the total point score available for the evaluation factor. 

RFP NUMBER AND TITLE __________________________ _ 

OFFERORNAME _____________________________ _ 

DESCRIPTIVE RA TING FOR THIS FACTOR ______ _ 

NUMERICAL SCORE FOR THIS FACTOR (25 Points x Percentage Value) ____________ _ 

SUPPORTING NARRATIVE: 

EVALUATOR SIGNATURE AND DATE _____________________ _ 
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SUMMARY - INDIVIDUAL EVALUATOR WORKSHEET 

RFP NUMBER AND TITLE 
~-------------------------

EV ALU ATOR NAME __________________________ _ 

OFFEROR NAME -----------------------------

SUMMARY DESCRIPTIVE RA TING FOR ALL FACTORS ______________ _ 

TOTAL NUMERICAL SCORE FOR ALL FACTORS (Maximum 70 Points) __________ _ 

PROFESSIONAL COMPETENCE (MAXIMUM 20 POINTS) __ 

CAPACJTY(MAxIMUM 25 POINTS) 

EXPERIENCE (MAXIMUM 25 POINTS) 

SUMMARY SUPPORTING NARRATIVE: 

EVALUATOR SIGNATURE AND DA TE 
--------------------~ 
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EVALUATION COMMITTEE CONSENSUS RATING SUMMARY SHEET 

RFP NUMBER AND TITLE _________________________ _ 

1. "Technical Score" is the Evaluation Committee's consensus score for each offeror following completion of 
individual evaluator scoring and Committee discussion of ratings. 

2. "Price Score" is assigned by the Evaluation Committee Chair based upon previously determined points 
available for lowest price offer, second lowest price offer, etc. 

3. "Total Score" is the sum of the technical score and the price score. 

4. "Overall Rank" is the numerical ranking of offerors "1" through "X" based upon the total score. For 
negotiation purposes, typically the highest overall ranking (2-3) offerors constitute the "competitive range." 

TECHNICAL PRICE SCORE TOTAL SCORE OVERALL 
OFFEROR NAME SCORE RANK 

NOTE: See the accompanying Evaluation Committee report for details concerning the evaluation process and 
evaluation results. At this point: 

I. Award can be made to offeror with the highest total score without discussions if the solicitation so provides, 0 R 

2. Clarifications can be sought from all offerors and oral presentations scheduled (if approved by WisDOT) 
WITIIOUT an opportunity for offcrors to modify 1.hcir original propoliul::;, OR 

3. Negotiations can occur (if approved by WisDOT) in which case offerors must submit a "Best and Final Offer" 
(BAFO) which wiU require a final round of evaluations and scoring. 

ALL EVALUATION COMMITTEE MEMBERS AGREE THAT THE ABOVE SCORES ACCURATELY REFLECT THE COMMITTEE'S 

OVERALL ASSESSMENT OF OFFERS RECEIVED IN RESPONSE TO THIS SOLICITATION. THE COMMITTEE RECOMMENDS THE 

FOLLOWING ACTION (CHOOSE 1, 2, OR 3 ABOVE): 

EVALUATOR SIGNATURE AND DATE _____________________ _ 

EVALUATOR SIGNATURE AND DATE _____________________ _ 

EVALUATOR SIGNATURE AND DATE. ______________________ _ 

EVALUATION CHAIR SIGNATURE AND DATE ____________________ _ 
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APPENDIX H-COST/PRICE ANALYSIS AND PRICE REASONABLENESS 

Instructions for Use 

1. The format provided is intended to document cost/price analysis and price reasonableness 
for procurement of supplies or services. In most instances, "price reasonableness" can be 
detennined based upon comparison with current in-house bids or offers for the same 
requirement (on the same procurement) and/or currently existing contracts for the same 
or similar products or services. In the latter case, take care to provide sufficient 
documentation to support the case that the proposed awardee's offered prices on the 
instant contract are, in fact, based on prices on currently existing contracts wherein such 
prices have previously been found to be ''.fair and reasonable. " Modify the Summary 
Matrix as appropriate to accommodate additional bidders and/or items. 

2. For a sole source procurement, prepare a cost analysis verifying the proposed cost data, 
the projections of the data, and the evaluation of the costs and profits. 

3. Refer to the WisDOT Invitation for Bid Procurement Toolkit, Section 6.18, for guidance 
relevant to conducting price analysis and documenting price reasonableness. Price 
analysis must be conducted and price reasonableness determined prior to any contract 
award. 

4. The analysis must be signed and dated by the individual conducting the analysis and 
determining the prospective awardee's price to be "fair and reasonable." 

5. The Price Analysis and Price Reasonableness Determination and any supporting 
documentation must be filed in its appropriate place in the Procurement History File. 
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COST/PRICE ANALYSIS AND PRICE REASONABLENESS DETERMINATION 

Contract Number: ___________ Item Description ------------------

Original Procurement: Yes __ No, option year; Year I: __ , Year2: __ ,Year 3: __ , orYear4: __ 

I hereby detennine that the prices offered by (supplier name) ______________ for the 
purchase of these products or services to be fair and reasonable based on the following analysis: 

Check one or more which apply: 

Comparison of and based on current offers received for the same or similar services (complete matrix below). 

Comparison of proposed pricing with pricing from recent purchases for the same or similar services, 
adjusted by the pertinent Consumer or Producer Price Index or Inflation Rate over the corresponding time 
period, if appropriate. This includes the same or similar services found on existing State or municipal 
contracts (identify contract pricing sources and attach suppmiing documentation). 

Comparison of price components against current industry standards, such as labor rates, dollars per pound, 
dollars per square foot, etc., to justify the price reasonableness of the whole (attach the analysis which 
supports the conclusions drawn). 

Comparison with published catalog prices or price lists, commercially advertised sales prices, or prices 
obtained through other market research (e.g., lnternet-based, trade journals, etc.) for the same or similar 
item commercially available from competing suppliers (complete the matrix below and attach supporting 
quotes, catalog pages, price lists, advertisements, etc.). 

Comparison of proposed pricing with an in-house independent cost estimate for the same or similar item 
(complete the matrix below, attach the signed in-house estimate, and explain factors influencing any 
differences found). 

The quoted price is from a regulated utility (identify the utility in the "Comments" section below). 

Other (e.g., verifiable sales information for the same or similar items sold to the supplier's other customers 
(discuss in the "Comments'' section below and attach supplier's sales information). 

SUMMARY MATRJX 

For multi- Item Proposed Average Offeror Offeror In-House Other 
year Pricing Market A B Estimate 

contracts Price 

Years 1&2 
Option Yr I 
Option Yr2 
Option Yr 3 

Reason for the selection: 

Supporting documents are attached. This analysis and determination will be filed in the Procurement History File. 

Purchasing Agent (Print Name, Sign, and Date) 
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Bid Opportunity list Appendix I . 
:::=ril• :snnr -. 

Shared-Ride Taxi 
Instructions 
49 Code of Federal Regulations Part 26.11 requires the Wisconsin Department of Transportation to develop and m<1intain a "bid opportunity list." The list 

is intended to show all firms that are participating, or attempting to participate on DOT-assisted contracts. The list must include all firms that bid on prime 

contracts, or bid or quote subcontracts and materials and supplies on DOT-assisted projects, including DBEs and non-DBES. For consulting companies, this 

list must include all subconsultants contacting you and expressing an interest in teaming with you on a specific DOT assisted project. 

Vendors must complete and submit this form with all bids and/or proposals. 

Prime Contractors and Consultants (complete all columns ) 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

Subcontractors and subconsultants (primes to complete columns 1and2, plus any information availabfe on the last four columns ) 

Page 1of2 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 



Page 2 of 2 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 

[ ] Less than $500,000 

[ ] $500,000 - $1 million 

[ ] $1 million - $2 million 

[ ] $2 million - $5 million 

[ ] $5 million and above 



APPENDIX J - SINGLE BID ANALYSIS 
-~~~~ 

Complete tit is form when only one bid is received in response to an IFB or RFP. 

1.Solicitation: Action to Plan (choose one): 
0Award Contract Basis: 

2.Product/Service to be Procured: 

3.Bid or Proposal Due Date: 0Extend Deadline (modify selection) 
New Due Date: 

4.Number of Solicitations Requested: 
0Reprocure: 

5.Number of Bids Received: New Solicitation Due to be Completed: 

6.Reasons for Lack of Competition (based Projected Due 
on Supplier Contacts*): Date: 

0Lack of Competency 
0Lack of Available Resources 
0Poor Timing Signed: 
0Short Response Due Date Title: 
Doth er: Date: 

*YOU ARE REQUIRED TO ATTACH COPIES OF CONTACT WITH OTHER VENDORS 
(i.e., emails, phone calls, etc.) 
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APPENDIX K - CONTRACTOR RESPONSIBILITY /RESPONSIVENESS 
DETERMINATION 

Solicitation Number: --------------------------------

Contractor Name 
--------------------------------~ 

Contractor Address: --------------------------------

Circle all applicable statements: 

1. A review of Federal and state websites dated _____ has been conducted and the contractor DOES 
I DOES NOT appear as suspended or debarred. 

Federal website: www.sam.gov (Attach printout ofwebpage) 

State website: http://wisconsindot.gov/hcciDocs/debar.pdf (Attach printout ofwebpage) 

2. The Contractor HAS I HAS NOT performed satisfactorily on other contract(s) awarded by this 
agency. 

3. A survey of other agencies and companies doing business with the contractor was perfonned. ADVERSE 
I NO ADVERSE information has been received that would bring the contractor's present responsibility and 
technical capability into question. 

List the agencies/companies contacted, dated contacted and person providing information. 

Date of Person Contacted NO adverse information 

4. A review of the Contractor's financial and technical resources DO I DO NOT indicate 
that it is capable ofperfonning the contract. 

List documentation reviewed. 

Shared Ride Taxi Procurement AppendixK 
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5. State/local government agencies were contacted, and the contractor DOES I DOES NOT have a record 
of any outstanding code violations, improper business practices, or similar history of non-compliance with 
public policy. 

List agencies contacted. 

6. Other pertinent information received DOES I DOES NOT affect the Contractor's responsibility. 

List parties contacted and results of contact (e.g., Better Business Bureau. Business Licenses, 
Dunn and Bradstreet. other credit agencies). 

7. The Contractor IS I IS NOT responsive to the solicitation requirements and specifications. 

In accordance with 24 CFR 85.36 (b)(8), the contractor is considered to be 
RESPONSIBLE I NON-RESPONSIBLE and DOES I DOES NOT 
possess the ability to successfully perform under the terms and conditions 
of this contract. 

Name Signature 

Shared Ride Taxi Procurement AppendixK 
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APPENDIX L: CHANGE ORDER REVIEW CHECKLIST 

Changes are permitted only when they are "within the general scope of the contract." 
Change order files must document the history of the change, including reason for the 
change, cost estimates, negotiation memorandum, and cost analysis. 

The write up must be completed before the work takes place, and should address each 
of the items listed below, along with the appropriate documentation, and submitted to 
WisDOT for approval. 

Date Contract Number 

Contractor Title 

Reviewer New Contract Total 

Changer Order Dollar Value Increase 
Number 
Length of Time New Performance 
Extension Granted Period End Date 

Change Order Checklist Comment 

1. In-house estimate prepared (include a copy) 

2. Project Manager approval (signature block on estimate) 

.., 
Scope meeting held (Copy of meeting minutes) Will the changes affect Buy America? .). 

4. Work authorized within contract scope (include reasoning for the change order, no cardinal 
changes) 

5. Scope of work adequate for bidding (if change is big enough, should it be a separate contract?) 

6. Contractor proposal includes impact costs (direct and indirect) as allowable as defined in FAR 
Part 31, profit, price 

7. Cost analysis conducted (submit documentation of the analysis performed on the contractor's 
proposal and how the price is determined to be fair and reasonable) 

8. If price > 10% ofICE, rationale provided 

9. Negotiation memorandum (including profit negotiations, submit documentation) 

l 0. Written record of change documented (submit documentation) 

11. Signed modification in file 

12. Evidence of Board Approval prior to initiation of changed work (((required) 

13.Notice to Proceed on file 

14.No evidence of arbitrary action 

Additional comments: 
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APPENDIX M -PROCUREMENT FILE CHECKLIST 

Instructions for Use 

Use this sample checklist for ensuring that individual procurement files comply with appropriate Federal and local record
keeping requirements. The volume of documentation associated with the procurement will dictate the number of files required to 
properly maintain a complete history of the procurement. As such, the attached checklist must be properly annotated and filed in 
each procurement history file associated with the particular procurement at hand. 

The Tabs identified are not intended to be all-inclusive and are not required for all procurements. The subrecipient must 
determine which Tabs are appropriate for the procurement at hand and may add Tabs that are otherwise necessitated by local 
procedures. The checklist must be signed and dated by the individual compiling the file. 

Be sure to fill out the type of procurement you are looking to pursue. 

Tab 1 - Document the reason for your procurement, Grant and ALI Code. 

Tab 2 - An Independent Cost Estimate is required for all procurements prior to receiving bids or offers. 

Tab 3 - Insert the Procurement Plan, History, and Time line (ifrequired). 

Tab 4 - Insert the Statement of Work or specifications. 

Tab 5 - Insert the Sole Source justification (if applicable). 

Tab 6 - Insert pertinent Market Research documents (if any). 

Tab 7 - Insert the solicitation document and any subsequent amendments. 

Tab 8 - The Procurement Manager will e-mail you confirmation if items 1-7 are submitted. 

Tab 9 - E-mail the Procurement Manager when solicitation is posted on VendorNet, print a copy for your records. 

Tab 10 - Insert any questions and answers asked during the question period. This should also be posted on VendorNet. 

Tab 11 - If there are any amendments, there is a form that the amendment should be posted that includes a signature line for the 
contractor to sign in acknowledgement_ 

Tab 12 - Insert the technical evaluation or Source Selection Plan and any evaluation sheets, membership list, and member 
certifications. 

Tab 13 - Insert documentation concerning any ''No Bid" letters or correspondence related to disqualification of bidders 
("nonresponsive") or offerors. 

Tab 14 - Single Bid Analysis. If only one proposers submits a proposal, complete the single bid form as documentation that you 
evaluated the proposal, checked other vendors, and is the price still reasonable. 

Tab 15 - Insert the Cost or Price Analysis including "fair and reasonable" price determination. Insert the Bid Abstract, bids or 
offers, and acknowledgement of any solicitation amendments. 

Tab 16 - Insert the Bidders List. This should be included in the advetiisement and completed by all proposers. 

Tab 17 - Insert the Negotiation Memorandum (if applicable). otherwise insert documentation concerning clarifications or 
discussions and/or oral presentations (if held). 
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Tab 18 - Insert the results of technical evaluations, Source Selection Report, inaividual eva:ILiatof scoring sheets and narratives, 
and consensus scoring sheet and narratives. 

Tab 19 - Insert the proposed contractor's "responsibility" determination form (including evidence of checking the www.sam.gov 
etc.). 

Tab 20 - The Procurement Manager will e-mail you confirmation if items 10-19 are submitted. Insert documentation concerning 
required pre-award approvals. 

Tab 21 - Signed federal clauses and certifications. Must be the entire Appendix D from within the RFP. Any submitted on 
vendor's letterhead must be returned and resubmitted directly from the RFP. 

Tab 22 - Submit a copy of the Board's approval for the procurement. 

Tab 23 - Insert the Notice oflntent to Award the contract. 

Tab 24 - Inse1i any protest letters, decisions, or other related documents. 

Tab 25 - Insert the signed and conformed contract. 

Tab 26 - Insert any contract modifications and documents supporting such modifications. 

Tab 27 - Tnseti documentation related to any option exercises including related contract modifications. 

Tab 28 - Insert contractor-submitted data and reports. 

Tab 29 - Insert correspondence/documentation related to complaints or contractor perf01mance. 

Tab 30 - Insert any documentation concerning pre-award or post-award Mistakes in Bid. 

Tab 31 - Insert any applicable Invoices and Payment Vouchers. 

Tab 32 - Insert any local or WisDOT correspondence that has not been filed under previous Tabs. 

Tab 33 - Insert any pertinent contract ad1ninistration correspondence bct"Wecn the subrecipicnt and the Contractor. 

Tab 34 - Insert any pertinent correspondence/documents concerning contract close-out. 

Shared Ride Taxi Procurement AppendixM 10/2017 



PROCUREMENT FILE CHECKLIST 

Method of Procurement: RFP __ _ 

CONTRACT NUMBER I CONTRACTOR NAME I CONTRACT AWARD DATE 

COMMODITY CODE/ BRIEF ITEM DESCRIPTION AMOUNT I CONTRACT START DATE 

$ 

NO. ITEM IN NIA NO. ITEM IN NIA 
FILE FILE 

1. WRITTEN HISTORY OF PROCUREMENT 18. SOURCE SELECTION REPORT AND RELATED 
(Appendix A) DOCUMENTS (Appendix G) 

2. 
INDEPENDENT COST ESTIMATE 

19. 
CONTRACTOR RESPONSIBILITY 

(Appendix B) DETERMINATION (Appendix K) 

3. 
PROCUREMENT PLAN, HISTORY, TIMELINE 20. REQUIRED AWARD APPROVALS 
(DOA 3720, Appendix C, Appendix DJ (given by WisDOT) 

STATEMENT OF WORK (SPECIFICATION) SIGNED FEDERAL CLAUSES AND 
4. 

(Appendix E) 21. CERTIFICATIONS (Appendix D from within Appendix 
El 

5. 
SOLE SOURCE JUSTIFICATION (Appendix F, if 

22. BOARD APPROVAL (Submit a copy of the minutes) 
Applicable) 

6. MARKET RESEARCH DOCUMENTS 23. NOTICE OF INTENT TO AWARD 

7. SOLICITATION AND AMENDMENTS 24. PROTESTS (If Applicable) 

8. 
PRE-SOLICITATION APPROVALS 

SIGNED (CONFORMED) CONTRACT 
(given by WisDOT) 25. 

9. ADVERTISING (ad on VendorNet & local ads) 26. CHANGE ORDER REVIEW CHECKLIST 
(Appendix L, if Applicable) 

PRE-BID OR PROPOSAL CONFERENCE OPTION EXERCISES AND RELATED ANALYSIS 
10. NOTES AND QUESTIONS & ANSWERS 27. 

DOCUMENTS (Submitted Annually) 
! If Annlir.Rble l 

BIDS/PROPOSALS AND SOLICITATION 
11. AMENDMENT ACKNOWLEDGEMENTS 28. CONTRACT DATA AND REPORTS (If Applicable) 

SOURCE SELECTION PLAN AND DOCUMENTS COMPLAINT AND PERFORMANCE REPORTS 
12. (Appendix G, DOA 3721, and DOA 3780) 29. (If Applicable) 

13. 
"NO BID" LETTERS OR OFFEROR 30. DOCUMENTATION CONCERNING PRE-OR POST 
DISQUALIFICATION CORRESPONDENCE AWARD MISTAKES IN BID 

SINGLE BID ANALYSIS 
14. (Appendix J, if applicable) 31. INVOICES/ VOUCHERS (If Applicable) 

15. COST OR PRICE ANALYSIS (Appendix H) 32. LOCAL OR WISDOT CORRESPONDENCE 

16. BIDDER'S LIST (Appendix I) 33. GENERAL CONTRACT CORRESPONDENCE 

17. NEGOTIATION MEMORANDUM (If Applicable) 34. CONTRACT CLOSE-OUT 

REMARKS 

BUYER'S SIGNATURE DATE 
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B-1.1 Resources for Smaller Recipients 

The Wisconsin Toolkit describes the entire RFP procurement process from inception through 

award, and includes a number of helpful templates for FTA required documents such as lndepeqdent 

Cost Estimates, Cost/Price Analysis, Single Bid Analysis (if required), Procurement History File Checklist, 

Federal Clauses, etc. It can be a useful tool for all grantees, but may be particularly useful for smaller 

agencies without much procurement experience or established written procedures. FTA does not 

warrant that these documents comply with all FTA requirements. Recipients are responsible to ensure 

compliance. 

Sample 1: 

The Wisconsin RFPToolkit may be found at the Wisconsin DOT web page. 

Sample 2: 

The National Rural Transit Assistance Program, http://nationalrtap.org/, has a ProcurementPRO 

feature. ProcurementPRO, or QuickPRO, provides federally required clauses, certifications, and other 

useful documentation for projects. 
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Introduction 

In accordance with the U.S. Department of Transportation, Federal Transit Administration (FTA) 
requirements, the Wisconsin Department of Transportation (WisDOT), Division of Transportation 
Investment Management (DTIM), Bureau of Transit, Local Roads, Railroads and Harbors (BTLR) has 
developed this procurement manual for all recipients utilizing FTA monies. 

This manual governs procurement activities under the following grant programs administered by 
Wis DOT: 

• Section 5304 Planning 
• Section 5309 Major Capital Program 
• Section 5310 Elderly Individuals and Individuals with Disabilities 
• Section 5311 Nonurban Area Formula Program 
• Section 5329 State Safety Oversight 
• Section 5339 Bus and Bus Facilities Formula Program 

The FTA Circular 4220 Third-Party Contracting Guidance (as amended), the FTA Best Practices 
Procurement Manual and the FTA program administration regulations listed below set forth the 
requirements a recipient must adhere to in the solicitation, award and administration of its third-party 
contracts. These requirements are based on the common grant rules, federal statues, Executive 
Orders and their implementing regulations, and FTA policy. 

• Circular 4220 - Third Party Contracting Guidance 
o https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/third-party-contracting-guidance 

• Best Practices Procurement Manual 
o https://www.transit.dot.gov/sites/fta.dot.gov/files/docs/funding/procurement/8286/fta-best-practices

procu rem ent-and-lessons-learned-manual-2016. pdf 
• Master Agreement 

o https ://www.transit.dot.gov/funding/ grantee-resources/samp I e-fta-agreements/fta-master-agreement
fiscal-year-2017 

• Circular 5010 -Award Management Requirements (Grant Management Guidelines) 
o https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/award-management-requirements

circular-50101 e 
• Circular 9030 - Urbanized Area Formula Program 

o https://www.transit.dot.gov/regulations-and-quidance/fta-circulars/urbanized-area-formula-program
program-guidance-and 

• Circular 9040 - Formula Grants for Rural Areas Program (Non-Urbanized Area Formula Program) 
o https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/formula-grants-rural-areas-program

quidance-and-application 
• Circular 9070 - Enhanced Mobility of Seniors and Individuals with Disabilities Program 

o https://www.transit.dot.gov/regulations-and-quidance/fta-circulars/enhanced-mobility-seniors-and
individuals-disabilities 

When an entity applies for and accepts federal funds they also accept the responsibility of maintaining 
oversight of the procurement process and assuring its federal compliance. 

State and federal regulations regarding procurement of goods and services are complex, detailed, 
and often change to reflect changes in legislation. The process for each type of procurement is 
documented in the toolkits with the associated appendices: 

http://wisconsindot.gov/Pages/doing-bus/local-qov/astnce-pgms/transit/procure.aspx. 

Before procurements are initiated, recipients should review these resources and work with the 
WisDOT Transit Procurement Manager to ensure required steps are followed. Recipients are required 
to have all stages of the procurement reviewed and approved by WisDOT. 

There may be instances in which recipients experience procurement activities or situations not 
addressed in this manual. Recipients should contact WisDOT staff for assistance. 
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1. OVERVIEW OF PROCUREMENT REQUIREMENTS 

1.1 GENERAL REQUIREMENTS 

Roles and Responsibilities 

Wis DOT is the recipient authorized to receive funds directly from FT A. A subrecipient is an 
agency authorized to receive grant funds through WisDOT. The responsibility for the 
procurement process ultimately rests with WisDOT as the recipient of the FTA grant. However, 
subrecipients are obligated to follow all applicable procurement requirements and provide 
information to WisDOT demonstrating how requirements were met. 

For ease of use of this manual, subrecipients and WisDOT Transit Section staff are both 
referred to as a recipient. Minor deviations in the process steps for subrecipients and WisDOT 
Transit are noted throughout the manual. 

When a recipient conducts a procurement of goods or services funded with an FTA grant, it is 
the responsibility of that recipient to manage the entire procurement process and contract 
administration to ensure its compliance with relevant FTA requirements. 

If a recipient accepts capital or operating assistance, FTA requirements also apply to all 
transit-related third-party purchase orders and contracts. In addition to ensuring adequate and 
open competition for federally funded purchases of goods or services, recipients must ensure 
vendor compliance with applicable federal regulations including, developing all procurement 
documents, specifications, and contract administration. 

These requirements do not apply to procurements undertaken in support of capital projects 
completely accomplished without FTA funds or to those operating and planning contracts 
awarded by recipients that do not receive FT A operating and planning assistance. 

Procurement Duration 

WisDOT specifies in capital contracts that the recipient must complete all purchases within a 
period of two years. The funds will lapse at the end of the two year period if the recipient has 
not implemented all purchases. WisDOT may however exercise its discretion to approve an 
extension to a grant, on a case-by-case basis, and depending on the type of purchase (e.g. 
facility construction), if the recipient demonstrates that "reasons beyond its control" - lack of 
planning excluded - prevented compliance with this requirement and the recipient shows: 1) 
that a good faith effort has been made to complete the purchases, and 2) that it can complete 
such purchases within a reasonable amount of time. 

Methods of Procurement 

Purchases of $3,000 or less. FTA considers micro-purchases as purchases of $3,000 or 
less. Though not required by FTA, recipients are encouraged to solicit competitive quotes. 
FTA requires micro-purchases to be distributed equably among qualified suppliers. 

o "Splitting requirements" refers to the practice of breaking down known requirements 
into two or more purchases to reduce the dollar value of each to below the micro
purchase thresholds in order to be able to use micro-purchase procedures or otherwise 
circumvent more restrictive full-and-open competitive procedures. FTA prohibits the 
practice of splitting requirements. 
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Total purchase is more than $3,000 but not greater than $49,999. If the total purchase is 
more than $3,000 but not greater than $49,999 a competitive procurement must be followed. 
The recipient must obtain quotations and signed certifications from an adequate number of 
qualified bidders, at least two. Following delivery and recipient acceptance of the goods or 
services, reimbursement is processed and the purchase is completed. 

o "Splitting requirements" refers to the practice of breaking down known requirements 
into two or more purchases to reduce the dollar value of each to below the small
purchase thresholds in order to be able to use small-purchase procedures or otherwise 
circumvent more restrictive full-and-open competitive procedures. FTA prohibits the 
practice of splitting requirements. 

Total purchase equals or exceeds $50,000. If a total purchase equals or exceeds $50,000 
recipients must follow an Invitation for Bid (IFB) or Request for Proposal (RFP) process. 

o An Invitation for Bid (sealed bid) is used when cost is the only factor and all other 
specifications can be detailed. 

o A Request for Proposal is a competitive proposal process in which cost is one of many 
factors and specifications are vague. 

For specific information on IFBs and RFPs, please refer to the appropriate toolkits on the 
WisDOT website. 

Design-Bid-Build - Recipients may procure design-bid-build services through means of 
sealed bidding or competitive negotiations. These services must be procured in a manner that 
conform to applicable state and local law, the requirements to Circular 4220.1 F (as amended) 
relative to the method of procurement used and all other appl_icable federal requirements. 

Design-Build - Recipients must procure design-build services though means of qualifications
based competitive proposal procedures based on the Brooks Act when the preponderance of 
the work to be performed is for architectural and engineering (A&E). 

Sole Source - When the recipient requires supplies or services available from only one 
responsible source, and no other supplies or services will satisfy its requirements, the recipient 
may make a sole source award. When the recipient requires an existing contractor to make a 
change to its contract that is beyond the scope of that contract, the recipient has made a sole 
source award that must be justified. 

o Each WisDOT Toolkit will contain a form to document any sole source 
procurements and provide additional guidance. 

Procurement Toolkits 

The total procurement cost determines the type of procurement process that must be followed. 
WisDOT has developed toolkits and appendices for each procurement type. It is imperative 
the toolkits and respective procurement steps are followed in chronological order: 

http://wisconsindot.gov/Pages/doinq-bus/local-qov/astnce-pqms/transit/procure.aspx 

Recipients are required to have all stages of the procurement reviewed and approved by 
WisDOT. 

Record Keeping and Documentation 
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Files must be maintained on all procurement actions, sufficiently detailed to sustain an audit of 
the procurement, and clearly document what goods or services were purchased with the 
associated costs. 

The files must document compliance with FTA and WisDOT requirements. A Procurement 
History File Checklist is included in each procurement toolkit. Recipients should use the 
Procurement History File Checklist as the framework for the procurement process and as a 
checklist to ensure completeness of procurement files. 

FTA requires recipients to maintain procurement files and grant files for a period of not less 
than (3) three years from the closing of the grant. 

1.2 FEDERAL REQUIREMENTS 

The following general requirements are established in FTA Circular 4220 Third Party 
Contracting Requirements: 

https://www.transit.dot.gov/regu lations-and-gu idance/fta-circu la rs/third-pa rty-contracting-gu id a nee 

Cost Plus Percentage of Cost Contracts - FTA does not allow Cost plus Percentage of Cost 
Contracts. Profit must be set at a fixed amount (the "fixed fee") on contracts with third party 
vendors, based on the initial estimate of work. 

Conformance with State and Local Law - Recipients shall use their own procurement 
procedures that reflect applicable State and local laws and regulations, provided that the 
procurements conform to applicable federal law, including the requirements and standards 
identified in Circular 4220 Third Party Contracting Requirements. 

Special Notification Requirements for States - The FTA requires the following statement to 
be included in all solicitation documents: "Federal grant monies (insert federal grant 
agreement amount) fund this contract, in whole or in part (Section 53XX - CFDA 20.5XX). 

Contract Administration System - Recipients shall maintain a contract administration system 
that ensures that contractors perform in accordance with the terms, conditions, and 

specifications of their contracts or purchase orders. A sound contract administration system 
identifies what is needed in the procurement and documents all steps in the process (i.e. 
solicitation, negotiation, and contract). Recipients should refer to the contract during the life of 
the contract to ensure the contractor is complying with all requirements. 

o Contract administration starts with the procurement. Recipients should ensure all 
pertinent information required in the contract is included in the solicitation. Failure to do 
so may cause cardinal changes which are prohibited by FTA. Anything negotiated 
during an RFP should also be included in the contract. Recipients should watch for any 
changes that may not have been in the original solicitation. 

Written Standards of Conduct - Recipients shall maintain written standards of conduct 
governing the performance of their employees engaged in the award and administration of 
contracts and regarding potential conflicts of interest. No employee, officer, agent, immediate 
family member, partner, or board member of the grantee shall: 1) participate in the selection, 
award, or administration of a contract supported by FTA funds if a conflict of interest exists, 
real or apparent or 2) solicit or accept gifts, gratuities, favors, or anything of monetary value 
from contractors, potential contractors, or parties to subcontracts. 
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Liquidated Damages - FTA has determined that a recipient may use liquidated damages if 
the recipient reasonably expects to suffer damages through delayed contract completion, or if 
weight requirements are exceeded, and the extent or amount of such damages are uncertain 
and would be difficult or impossible to determine. The rate and measurement standards must 
be calculated to reasonably reflect the recipient's costs should the standards not be met, and 
must be specified in the solicitation and contract. The assessment for damages is often 
established at a specific rate per day for each day beyond the contract's delivery date or 
performance period. A measurement other than a day or another period of time, however, may 
be established if that measurement is appropriate, such as weight requirements in a rolling 
stock purchase. The procurement file should include a record of the calculation and rationale 
for the amount of damages established. Any liquidated damages recovered must be credited 
to the project account involved unless FTA permits otherwise. 

Ensuring Most Efficient and Economic Purchase - Recipient procedures shall provide for a 
review of proposed procurements to avoid purchase of unnecessary or duplicative items. 
Consideration should be given to consolidating or breaking out procurements to obtain a more 
economical purchase. 

Written Record of Procurement History - Recipients shall maintain records detailing the 
history of procurement. Appendix A in each procurement toolkit allows recipients to document 
a Written Record of Procurement History. 

Awards to Responsible and Responsive Contractors - Recipients shall make awards only 
to responsible and responsive contractors possessing the ability to perform successfully under 
the terms and conditions of a proposed procurement. Consideration shall be given to such 
matters as conforming to the requirements of the solicitation, contractor integrity, compliance 
with public policy, record of past performance, and financial and technical resources. All 
procurements must include a printout from www.sam.gov.The date of the printout must be on 
the bottom of the page. 

o Procurement Toolkits on the WisDOT website include documents on determining cost 
and price reasonableness, evaluation factors, contractor reasonableness, and 
contractor selection procedures. 

Advanced Payments - FTA does not allow advanced payments 

Revenue Contract - Contracts whose primary purpose is either to generate revenues in 
connection with a transit related activity, or to create business opportunities utilizing an FTA 
funded asset. FTA requires these contracts to be awarded utilizing competitive selections 
procedures and principals. The extent of and type of competition required is within the 
discretionary judgment of the grantee. 

Written Protest Procedures - Recipients shall have written protest procedures to handle and 
resolve disputes relating to their procurements and shall in all instances disclose information 
regarding the protest to WisDOT. WisDOT is responsible for notifying FTA. All protest 
decisions must be in writing. A protester must exhaust all administrative remedies with the 
grantee before pursuing a protest with WisDOT or FT A. 

Written Protest Procedures for WisDOT Procurements -WisDOT's protest procedures shall follow the 
Wisconsin Department of Administration (DOA) requirement in which the initial protest must be 
submitted to the Secretary's Office. If the contractor is not satisfied with the response from the 
Secretary's Office, the contractor may submit their protest to DOA. Once a decision has been made, a 
summary of the protest and decision must. be sent to FTA. 
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Changes and Modifications - Recipients shall have written changes and modifications 
procedures to handle and resolve issues, clarifications, errors and corrections relating to their 
procurements and shall in all instances disclose such information to WisDOT. WisDOT is 
responsible for notifying FTA, as needed. All changes and modifications to a procurement 
must be documented. 

Written Changes and Modifications for WisDOT Procurements - WisDOT's changes and modifications 
procedures shall follow the Wisconsin Department of Administration (DOA) policy requirements. 
WisDOT will also review the FTA Best Practices Procurement Manual and the FTA Circ.ular Third Party 
Contracting Guidance 4220, as amended for guidance; WisDOT also will consult FTA for guidance and 
document the changes and modifications in the procurement file. 

Contract Period of Performance Limitation - Recipients shall not enter into any contract 
with period of performance exceeding five (5) years inclusive of options without prior written 
FTA approval. In addition, recipients must not enter into contracts for revenue rolling stock and 
replacement parts with a period of performance exceeding five years inclusive of options, 
extensions, or renewals. 

Full and Open Competition - All procurement transactions will be conducted in a manner 
providing full and open competition. Some of the situations considered to be restrictive of 
competition include, but are not limited to: 

• Unreasonable requirements placed on firms in order for them to qualify to do business; 
• Unnecessary experience and excessive bonding requirements; 
• Noncompetitive pricing practices between firms or between affiliated companies; 
• Noncompetitive awards to any person or firm on retainer contracts; 
• Organizational conflicts of interest. An organizational conflict of interest means that 

because of other activities, relationships, or contracts, a contractor is unable, or 
potentially unable, to render impartial assistance or advice to the grantee; a contractor's 
objectivity in performing the contract work is or might be otherwise impaired; or a 
contractor has an unfair competitive advantage; 

• The specification of only a "brand name" product without listing its salient characteristics 
and not allowing "an equal" product to be offered; and 

• Any arbitrary action in the procurement process. 

Written Procurement Selection Procedures - Recipients shall have written selection 
procedures for procurement transactions. All solicitations shall: 

• Incorporate a clear and accurate description of the technical requirements for the 
material, product, or service to be procured. Such description shall not, in competitive 
procurements, contain features that unduly restrict competition. The description may 
include a statement of the qualitative nature of the material, product, or service to be 
procured and when necessary, shall set forth those minimum essential characteristics 
and standards to which it must conform if it is to satisfy its intended use. 

• Use a "brand name or equal" description only when it cannot provide an adequate 
specification or more detailed description, without performing an inspection and 
analysis, in time for the acquisition under consideration. A recipient wishing to use 
"brand name or equal" must carefully identify its minimum needs and clearly set forth 
those salient physical and functional characteristics of the brand name product in the 
solicitation. 

• Identify all requirements that vendors must fulfill and all other factors to be used in 
evaluating bids or proposals. 
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Pre-Qualification Criteria - Recipients shall ensure that all lists of prequalified persons, firms 
or products that are used in acquiring goods and services are current and include enough 
qualified sources to ensure maximum full and open competition. Also, recipients shall not 
preclude potential bidders/proposers from qualifying during the solicitation period, which is 
from issuance of the solicitation to its closing date. 

Options - Recipients may include options in contracts. An option is a unilateral right in a 
contract by which, for a specified time, a recipient may elect to purchase additional equipment, 
supplies, or services called for by the contract, or may elect to extend the term of the contract. 
If a recipient chooses to use options, the requirements below apply: 

• Evaluation of Options: The option quantities or periods contained in the contractor's bid 
or offer must be evaluated in order to determine contract award. When options have not 
been evaluated as part of the award, the exercise of such options will be considered a 
sole source procurement. 

• Exercise of Options: 
./ The exercise of an option must be in accordance with the terms and conditions 

of the option stated in the initial contract awarded . 
./ An option may not be exercised unless the recipient has determined that the 

option price is better than prices available in the market or that the option is the 
more advantageous offer at the time the option is exercised . 

./ At the time options are signed, it is imperative to include the updated federal 
clauses. The contractor should have signed copies of the clauses for every year 
of the contract. 

Intergovernmental Procurement Agreements - To foster greater economy and efficiency, 
recipients are encouraged to enter into State and local intergovernmental agreements for 
procurement or use of common goods and services. The requirements and standards of 
Circular 4220 Third Party Contracting Requirements apply to procurements entered into under 
such agreements using FT A funds. 

Veterans Hiring Preference - Recipients and subrecipients of Federal financial assistance 
under this chapter shall ensure that contractors working on a capital project funded using such 
assistance give a hiring preference, to the extent practicable, to veterans (as defined in section 
2108 of title 5) who have the requisite skills and abilities to perform the construction work 
required under the contract. This subsection shall not be understood, construed or enforced in 
any manner that would require an employer to give preference to any veteran over any equally 
qualified applicant who is a member of any racial or ethnic minority, female, an individual with 
a disability, or former employee. 

Use of General Services Administration (GSA) Schedules And Excess Or Surplus 
Federal Property - State and local grantees may use approved federal supply schedules of 
GSA for the procurement of certain goods and services, 40 U.S.C. § 481 (b). Price lists will be 
available from GSA and may include an administrative fee for GSA in the price of items on the 
schedule. Recipients must contact GSA for guidance on using the GSA supply schedules. 

Use of Value Engineering in Construction Contracts - Recipients are encouraged to use 
value engineering clauses in contracts for construction projects of sufficient size to offer 
reasonable opportunities for cost reductions. Value engineering is a systematic and creative 
analysis of each contract item or task to ensure that its essential function is provided at the 
overall lowest cost. 
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Use of Time and Materials Type Contracts - Recipients will use time and material type 
contracts only after a determination that no other type of contract is suitable and if the contract 
specifies a ceiling price that the contractor shall not exceed, except at its own risk. 

Responsibility for Settlement of Contract Issues/Disputes - Recipients alone will be 
responsible for sound administrative and business practices and settlement of all contractual 
and administrative issues arising out of procurements. 

Prohibition Against Geographic Preferences - Recipients shall conduct procurements in a 
manner that prohibits the use of statutorily or administratively imposed in-state or local 
geographical preferences in the evaluation of bids or proposals, except in those cases where 
applicable Federal statutes expressly mandate or encourage geographic preference. This 
does not preempt state licensing laws. However, geographic location may be a selection 
criterion in procurements for Architectural and Engineering (A&E) services provided its 
application leaves an appropriate number of qualified firms, given the nature and size of the 
project, to compete for the contract. 

Architectural and Engineering (A & E) Contracts - A &E contracts should follow the Brooks 
Act, which requires the selection of engineering and design related services on the basis of 
demonstrated competence and qualifications for the type of professional services required. It 
also includes serial negotiations for fair and reasonable compensation. 

WisDOT.A&E Procureme.nts -Three ess.ential steps are required: 1} Document the desired 
qualifications for the contract, 2) Contact the Audit and Contract Administration Section in the Bureau 
of State Highway Programs to obtain and document a list of qualified engineers and 3) Determine and 
select the WisDOTsolicita.tion process. There.are two possible solicitation processes, the DTSD-Bureau 
of ProjectPevelopm,ent, Consultant Services Section or DBM-Purchasing. The DTSD-Bureau of Project 
Development, Consulta.nt Servi.ce Secti.on process can be used to advertise the solicitation .if the 
schedule matches the timing of procurement. lfthis timeframe is not suitable, contact DBM-Purchasing 
to post the solicitation on the public notices website. 

FTA Required Clauses - FTA required clauses must be included in the recipient procurement 
process. Master lists of all clauses are included in each toolkit. 

Construction Contracts Over $100,000 - For construction contracts over $100,000, FTA
accepted local bonding requirements must be met. 

Service Contracts - Any service contracts that exceed five years in total length including base 
and options require prior written approval from FT A. Competitive procurement requirements 
must be included in the recipient's third party contract for services funded with federal dollars. 

Progress Payments - Progress payments are not allowed unless the recipient has obtained 
title or possession of the property or taken alternative steps to protect the recipient's interest. 

Procurement of Vehicles - If the recipient is purchasing revenue rolling stock, it must make a 
determination that the vehicle has been tested as required prior to the expenditure of FT A funds 
(http://altoonabustest.psu.edu/home). 

• If the bus model does not require testing, the recipient must obtain a certification from 
the manufacturer (not the vehicle dealer) that the bus does not need to be tested. 

• The recipient must also complete the Pre-Award and Post Delivery reporting 
requirements as established in the FT A handbook: 
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https://www. transit. dot.qov/sites/fta. dot. gov/fi !es/docs/reg u lations-and-gu idance/buy-america/58191 /buy
america-ha ndbook-rpt0106.pdf 

• Pre-Award and Post-Delivery reporting requirements are complex. Please contact the 
WisDOT Procurement Manager for further assistance. 

Piggybacking - Piggybacking is the post-award use of a contractual/process that allows an 
entity who was not contemplated in the original procurement to purchase the same 
supplies/equipment through that original document/process. Refer to the Piggybacking 
Worksheet for additional information: 

https ://www. transit. dot.gov/fund inq/procu rem ent/thi rd-party-procurement/united-states-best-practices
procu rem ent-manual-%E2 %80%93 

• Any procurement where "piggy-backing" is involved shall have an assignability clause 
that provides for the assignment of all or part of the specified deliverables (base and 
option included) as originally advertised, competed, evaluated, and awarded. The clause 
cannot be added to the contract after award if it was missing from the original solicitation. 
Bidders must be placed on notice that an assignment is likely and that they will thus be 
delivering all of the quantities called for by the contract. 

• The procurement documents shall contain a minimum and maximum quantity of 
deliverables. 

• Any contract clauses that unduly restrict competition are prohibited. 

• If a recipient is procuring any equipment or materials using option clauses, these must 
be evaluated at the time of the initial bid with prices established at that time. 

• The use of liquidated damage clauses in recipient procurements is mandatory. 

1.3 WISDOT PROCUREMENT REVIEW PROCESS 

WisDOT considers the recipient procurement to be a local process. The recipient is 
responsible for the procurement of goods and services under its funding contract with 
WisDOT. WisDOT follows a procurement review process to ensure compliance with federal 
and state regulations. This review process takes place at three distinct points during the 
recipient's procurement: 

• Pre-Bid/RFP Review Process 

• Bid/RFP Pre-Award Review Process 

• Post-Delivery Activities 

The following diagram illustrates the WisDOT Procurement Review Process. The required 
forms for recipient submittal to WisDOT are included in the procurement toolkits available on 
the WisDOT website. 
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WisDOT PROCUREMENT 
REVIEW PROCESS 

LOCAL PLANNING PROCESS 

PRE-BID I RFP REVIEW PROCESS 

- Recipient develops procurement packet and submits to WisDOT 

- WisDOT staff reviews packet for compliance with federal and state requirements 
- WisDOT authorizes recipient to solicit Bids/Proposals 

LOCAL BID I RFP PROCESS 

BID I RFP PRE-A WARD REVIEW 
- Recipient provides bid /proposal tabulation of results and selected/desired 

vendor I firm along with required documentation for WisDOT review 
- Following review, WisDOT notifies recipient that all documentation for a compliant 

procurement has been received. 
- Recipient awards the contract 

PURCHASE & DELIVERY 
COMPLETED 

POST-DELIVERY ACTIVITIES 

- Upon delivery, the recipient should ensure the product or service purchased complied 
with their specifications and contract; including any modifications. 

- Recipient submits reimbursement request, reports, and supporting documentation 
to WisDOT for payment of federal dollars 

- If everything is in order, WisDOT issues a reimbursement check to recipient 
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2. RECIPIENT PROCUREMENT PROCESS DETAILS 

This section of the manual is intended to explain the requirements of the recipient procurement 
process. 

2.1 TO DO BEFORE PROCUREMENT PROCESS 

Determine the Scope of the Procurement 

To begin the procurement, recipients should first review the original grant request and determine the 
scope and budget of the procurement. The scope of your procurement should coincide with the 
approved grant agreement from WisDOT. Once the goals of the procurement are clear, detailed 
specifications and a procurement packet can be developed. The recipient should consider the desired 
goals and outcomes. Clearly stated goals allow recipients to make effective decisions regarding the 
scope of the procurement and what and how much to purchase. 

Identify Who Needs to be Involved 

Internal Agency Involvement 
Early in the procurement process identify the individuals involved as this will facilitate the overall 
process and save time in the long term. Depending on the procurement type, seek input from 
different functional areas in the organization. This could include staff from any or all of the 
following areas: purchasing, engineering, legal, financial/ accounting, transit manager, drivers, 
maintenance staff or others. 

The following work area responsibilities should be considered: 

• Department initiating the procurement for items to be purchased; 
• Drivers and maintenance personnel for technical input related to vehicles; 
• Finance for invoicing and payment scheduling; 
• Legal for contracts, bonding, insurance, certification, procurement timetable 
• Areas of specialized expertise that can provide technical information on items such as 

performance standards, evaluation criteria, incentives, required forms or procedures, and 
desired timetable. 

External Resources 
Consider soliciting outside assistance if your agency is small and has limited procurement experience. 
This could include legal or other technical assistance in writing specifications, and/or assuring bidder 
compliance with state, federal or local regulations. 

Potential resources include: 

• Technical personnel within the community or neighboring communities; 
• Transit agencies; 
• Local, State and federal agencies 
• WisDOT 

WisDOT also recommends the bid /proposal packet be reviewed by your transit committee to ensure 
the type of goods or services procured meet the needs of your community. 
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One way to reduce the need for outside assistance is to include language in the procurement package 
which requires contractors to assume responsibility for compliance with certain process elements 
included in the bid or proposal. 

The recipient of federal funds as the administrator of the procurement and the contract has the 
ultimate responsibility for compliance with all requirements of the procurement process. 

Plan the Procurement Process 

Once identified individuals have been determined and selected, address the following items with the 
group: 

• Review agency resources in terms of managing the procurement process, and determine if 
others need to be involved 

• Assign specific responsibilities to each participant 

• Create advertising policies for solicitation or publication of notices 

• Review local, state and federal government requirements 

• Clearly identify bidder/proposer responsibilities 

• Establish a communication and reporting process 

• Identify key dates, timeline and frequency of meetings 

./ Meet as many times as needed to complete the procurement process on time 

./ Ensure the procurement occurs at the correct time of year. For example, if working on a 
construction procurement, the specifications should be developed in fall/winter for a spring 
solicitation, summer construction . 

./ Set the meeting schedule to coincide with board or council meetings, if board/council 
approval is required. If possible, build in extra time if an emergency meeting is warranted. 

• Use the Procurement History File Checklist to ensure proper procurement documents are 
recorded and organized. 

Decide the Method of Procurement 

The process for each type of procurement is documented in the toolkits with the associated appendices. 
The total procurement cost determines the type of procurement process that must be followed: 

http://wisconsindot.gov/Pages/doinq-bus/local-gov/astnce-pgms/transit/procure.aspx 

Invitation for Bid (IFB) 
The Invitation for Bid (IFB) is a sealed bid and the most common method used in the public sector to 
obtain specific goods, such as vehicles and equipment. This method is typically used when complete 
specifications or purchase descriptions are available or can be easily developed. The IFB process 
must involve two or more bidders and the award is made to the bidder who complies with the 
requirements and instructions of the IFB, and who offers the lowest total bid price while meeting all 
specifications and requirements. 

Request for Proposal (RFP) 
The Request for Proposal (RFP) is a competitive procurement method when a general, rather than 
specific, description of goods and/or services is used. This method allows for the procurement of 
goods and/or services in which every detail of the work to be done cannot be specified and/or when 
creativity on the part of the proposer is desired. 
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Request for Qualifications (RFQ) 
The Request for Qualifications (RFQ) process provides information on the background and 
experience of the proposer. This process is followed by an RFP process, if more than one qualified 
bidder is available. Frequently, the RFQ and RFP processes are combined into a single "RFP" 
document. This is used most frequently for A & E solicitations. 

Request for Information (RFI) 
The Request for Information (RFI) process provides technical information on a commodity and allows 
the recipient to determine if an item is available in the market place. In instances in which information 
on commodities are not readily available, recipients may contact vendors to provide information that 
can be incorporated into the specifications. 

Sole Source Procurement 
When other than full and open competition is contemplated, procurement methods such as sole 
source, single bidder proposal, national emergency, etc. can be utilized. Recipients are instructed to 
follow the procurement requirements for these methods as outlined in FTA Circular 4220. 

2.1 PROCUREMENT PACKET PREPARATION 

The procurement packet is the set of documents that contains information relevant to the procurement 
and submitted to WisDOT for review before recipients are approved to solicit offers on a project. The 
packet information can be found on the WisDOT website for each type of procurement: 

http://wisconsindot.gov/Pages/doing-bus/local-gov/astnce-pgms/transit/procure.aspx 

3. DISADVANTAGED BUSINESS ENTERPRISE (DBE) REQUIREMENTS 

Disadvantaged Business Enterprise or (DBE) means a for-profit small business that is: 

1. At least 51 percent owned by one or more individuals who are socially or economically 
disadvantaged or, in the case of a corporation, in which 51 percent of the stock is owned by 
one or more such individuals and 

2. Whose management and daily operations are controlled by one or more of the socially and 
economically disadvantaged individuals who own it. 

DBE provisions apply to USDOT assisted contracts for airports, highways and transit. This includes 
the use of Federal Transit Administration (FTA) planning, capital, and/or operating funds spent on 
contracts. The FTA requires organizations receiving FTA funds to make efforts to purchase from, or 
use, DBE firms. 

As a FTA funding recipient, the Wisconsin Department of Transportation (WisDOT) Transit Section 
and its subrecpients must adhere to DBE provisions that must be addressed in the procurement 
process. These provisions include: 

DBE Goal Setting 

Three Year Goal 
An overall goal for DBE participation in FT A assisted contracts is developed by Wis DOT and 
submitted to FTA for review every three years. The goal incorporates the anticipated FTA funded 
contracting opportunities of both Wis DOT and sub recipients for a three year period defined by FT A. 
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Information on WisDOT's DBE goal is available on the WisDOT website: 

http://wisconsindot.gov/Paqes/doinq-bus/local-qov/astnce-pqms/transit/compliance/dbe.aspx 

Contract Specific Goals 
Recipients should notify the WisDOT Program and Procurement Managers of upcoming 
procurements. WisDOT will determine if a contract goal should be established based on the size and 
nature of a particular procurement as well as the type and location of work, availability of DBEs to 
perform the particular type of work, etc. Note: Vehicle procurements are not subject to WisDOT's DBE 
goal setting requirements. 

No DBE Goal 

If WisDOT determines that no specific DBE goal should be assigned to the procurement, the 
Procurement Manager will work with the recipient to assign the appropriate federal clause. 
This includes eliminating the language on any specific goal since the procurement falls under 
the WisDOT overall goal. 

DBE Goal Established 

If WisDOT determines there should be an assigned DBE goal to the procurement, the 
Procurement Manager will assist the recipient in completing the additional paperwork to be 
include in the solicitation along with the appropriate federal clause. 

The DBE goal setting process on a procurement is technical and requires specific steps that 
must be followed throughout the procurement process and as part of contract administration. 
The WisDOT Transit Section will provide assistance for recipients whose procurement is a 
signed a DBE goal. 

Good faith efforts are a consideration when a contract specific goal is established. Contact the 
WisDOT Procurement Manager for procedures and methodology for determining good faith efforts. 

DBE Contract Clauses 
All FT A-assisted contract solicitations by WisDOT or its subrecipients must be reviewed and approved 
by the Transit Procurement Manager to ensure they contain the appropriate FT A clauses. These 
clauses contain provisions related to DBE requirements. 

The required contract clauses address non-discrimination, third-party contracting, prompt payment, 
Transit Vehicle Manufacturer (TVM) certification, termination, and remedies for prime contractors that 
do not comply. 

Bidders List 
Subrecipients with third-party contracts are required to submit a bidders list to WisDOT. A full 
description of the process used and documentation required for a bidders list can be found in the 
WisDOT procurement toolkits. 

Prompt Payment 
Prompt payment by prime contractors to their subcontracts is also required, including the return of 
retainage. While contract-specific goals are not required on all contracts, if a contract-specific goal is 
established, additional information must be collected from bidders prior to contract award. 
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TVM Certification 
Recipients must ensure that transit vehicle procurements using FTA funds only occur with TVMs that 
adhere to FTA requirements. This is done through the inclusion of FTA required contract clauses and 
a certification, to be completed by the TVM, in the solicitation and pre-award documents. The required 
process for handling TVM solicitations is included in the toolkits related to vehicle purchases. 

Transit Vehicle Award Report 
Recipients are required to submit, within 30 days of making an award, the name of the successful 
transit vehicle manufacturer and the total dollar value of the contract (49 CFR 26.49) using the FTA 
Transit Vehicle Award Report form. The FTA report form and instructions can be found at: 

https://www.transit.dot.gov/regulations-and-guidance/civil-rights-ada/eligible-transit-vehicle-manufacturers 

Subrecipients must contact WisDOT to assist with the completion and submission of the Transit 
Vehicle Award Report form. Completed forms are to be kept in the procurement file. 

4. REQUIRED FEDERAL CONTRACT CLAUSES 

The successful contractor is expected to be familiar with and meet all stated or otherwise applicable 
federal clauses and standards. FTA third party contract clauses can be obtained through 
"Procurement Pro," an online procurement management system produced by National RTAP. 
Procurement Pro is available through the following webpage: 

http://www.nationalrtap.org/ 

Recipients are responsible for evaluating these requirements for relevance and applicability to each 
procurement. A master list of all federal clauses is included in the toolkits. Recipients should work with 
the WisDOT Procurement Manager to ensure completeness of contract clauses. 

Listed below is the matrix of FTA required contract clauses and federal certifications. 

Applicability of Third Party Contract Provisions 
(Excluding micro-purchases, except for construction contracts over $2,000) 

TYPE OF PROCUREMENT 

CLAUSE 
Professional 

Operations/ 
Revenue Materials & 

Services!A&E Management! Rolling Stock 
Construction 

Supplies 
Recipients 

No Federal government 
obligations to third-parties All All All All All 
by use of a disclaimer 

Program fraud and false or 
fraudulent statements and All All All All All 
related acts 

Access to Records All All All All All 

Federal changes All All All All All 
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TYPE OF PROCUREMENT 

CLAUSE 
Professional Operations! 'Revenue Materials & 
Services!A&E Management! Rolling Stock Construction Supplies Recipients 

Civil Rights (EEO, Title VI & 
All All All All All 

ADA) 

Incorporation of FTA Terms All All All All All 

Energy Conservation All All All All All 

Termination Provisions (not >$10,000 >$10,000 >$10,000 >$10,000 >$10,000 
required of states) 

Debarment and Suspension >$25,000 >$25,000 >$25,000 >$25,000 >$25,000 

>$100,000 

Buy America >$100,000 >$100,000 (for steel, iron, 
manufactured 
products) 

Provisions for resolution of 
disputes, breaches or other >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 
litigation 

Lobbying >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Clean Air >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Clean Water >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Involving Involving Involving 
property that property that property that 

Cargo Preference may be may be maybe 
transported by transported by transporled by 
ocean vessel ocean vessel ocean vessel 

Involving Involving Involving Involving Involving 

Fly America foreign foreign foreign foreign foreign 
transporl or transporl or transporl or transport or transporl or 
travel by air travel by air travel by air travel by air travel by air 

>$2,000 
Davis Bacon Act (including ferry 

vessels) 
Section 1: All 

Copeland Anti-Kickback 
Section 2: 
>$2,000 Act 
(including ferry 
vessels) 

Contract Work Hours & >$100,000 

Safety Standards Act >$100,000 >$100,000 (including ferry 
vessels) 

Bonding (not required of >$100,000 

states) (including ferry 
vessels) 

A&E for new 
New buildings Seismic Safety Buildings & 

additions & additions 
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TYPE OF PROCUREMENT 

CLAUSE 
Professional Operations/ Revenue Materials & 
Services/A&E Management! Rolling Stock Construction Supplies 

Recipients 

Transit 
operations 

Transit Employee Protective funded with 
Arrangements Section 5307, 

5309, 5311 or 
5316 funds 

Charter Service Operations All 

School Bus Operations All 

Transit 
operations 

Drug and Alcohol Testing 
funded with 
Section 5307, 
5309 or 5311 
funds 

Patent Rights Research & 
development 

Rights in Data and Research & 
Copyrights requirements development 
Disadvantaged Business 

All All All All All 
Enterprises (DBEs) 

All non TVM All non TVM All non TVM Al/non TVM Alf non TVM 
purchases if purchases if purchases if purchases if purchases if 

Prompt Payment threshold for threshold for threshold for threshold for threshold for 
DBE program DBE program DBE program DBE program DBE program 
met met met met met 

Contracts for Contracts for Contracts for 
items items items 
designated by designated by designated by 

Recycled Products EPA, when EPA, when EPA, when 
procuring procuring procuring 
$10,000 or $10,000 or $10,000 or 
more per year more per year more per year 

ADA Access A&E All All All 

Veterans Employment All 

Special Notification Limited to Limited to Limited to Limited to Limited to 
Requirements for States states states states states states 
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REQUIRED CERTIFICATIONS, REPORTS, AND FORMS 
(excluding micro-purchases, except for construction contracts over $2,000) 

MASTER 
REQUIREMENT COMMENTS AGREEMENT 

REFERENCE*** 

Bus Testing Certification and Report 
Procurements of buses and modified 

§17.p(4) 
mass produced vans 

Transit Vehicle Manufacturer Certification 
Procurements of buses and modified §13.d(3) 
mass produced vans 

Buy America Certification 
Projects >$100,000 that contain steel, §16.a 
iron or manufactured products (see note) 

Pre-Award Audit Rolling stock procurements §17.p(3) 

Pre-Award Buy America Certification 
Rolling stock §17.p(3) 
procurements>$100,000(see note) 

Pre-Award Purchaser's Requirement Certification Rolling stock procurements §17.p(3) 

Post-Delivery Audit Rolling stock procurements §17.p(3) 

Post-Delivery Buy America Certification 
Rolling stock procurements §17.p(3) 
>$100,000(see note) 

Post-Delivery Purchaser's Requirement Certification Rolling stock procurements §17.p(3) 

Rolling stock procurements for more than §17.p(3) 

On-Site Inspector's Report 
10 vehicles for areas >200,000 in 
population and 20 for areas <200,000 in 
population 

Federal Motor Vehicles Safety Standards Pre-Award 
Non-rail rolling stock procurements §17.p(3) 

and Post-Delivery Certification 

Excluded Parties Listing System search Procurements> $25,000 §3.b 

Lobbying Certification Procurements> $100,000 §3.d 

Standard Form LLL and Quarterly Updates (when Procurements> $100,000 where 
§3.d 

required) contractor engages in lobbying activities 

20 IP age 



5. CONTRACT ADMINISTRATION 

After the procurement is complete, the recipient is responsible for ensuring that the product or 
services procured are actually received. 

The recipient should identify a person within their agency to oversee the contract and to be 
responsible for the following activities: 

• Understand the nature of the solicitation, what was agreed to as part of the negotiations, and 
the structure and substance of the contract. 

11 Monitor the contract to ensure there is no scope creep, cardinal changes, or tag-ons. 
o Scope creep is when small changes in service levels or commodity purchases are 

made to multi-year agreements over a period of time, resulting in a large change from 
the original procurement. 

o Cardinal changes are major deviations from the original purpose of the work or the 
intended method of achievement, or a revision of contract work so extensive, 
significant, or cumulative that, in effect, the contractor is required to perform very 
different work from that described in the original contract. 

o Tag-ons are adding quantities on to the contracted quantities (base and option) as 
originally advertised, competed, and awarded, whether for the use of the buyer or for 
others and then treating the add-on portion as though it met the requirement of the 
original competition. 

o If modifications are required, complete the necessary paperwork listed in the 
appendices of the respective toolkit. Work with the person who conducted the 
procurement to complete the required paperwork. 

o For additional information: Page 8 of FTA Circular 4220 Third-Party Contracting 
Guidance 

• Track the progress of the project. 
o Document the progress, deliverables reached and decisions made. 

111 If the contract requirements are not being met, document the areas of non
compliance. Discuss areas of non-compliance with the contractor, document 
the conversations and timeframe and deliverables of corrective actions. Discuss 
and document issues such as if the project is on time and on budget? If not, 
discuss and document what needs to happen to get it back on track? 

o Ensure that contract invoicing is consistent and compliant with contract provisions 

o Key documents in the contract administration file: 
'" Statement of Work 
11 Required Reports 
" Documentation necessary to review, approve and pay invoices 

11 Manage the project throughout the life of the contract. 
If there are multiple years to the contract, know when the contract was executed, the 
original term of the contract (1 year or 2 years), were the options included in the 
contract, is a new solicitation needed. If it's in an option year, there is documentation 
needed to be completed a couple of months before the contract expires. If a new 
solicitation is needed, it should be started 6-12 months before the current contract 
expires. 

o If the contract has an option year(s), verify and document the following: 
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11 The price for the current year is fair and reasonable. Check the contract to see 
if there is an escalator/de-escalator based on Consumer Price Index (CPI) or 
Producer Price Index (PPI). If CPI or PPI is the only factor, and the contractor is 
willing to sign an Exercise of Options to extend the contract for another year at 
the existing price, submit written documentation supporting that decision. 

11 If recipient does not execute an exercise of option year, then procurement must 
be resolicited. 

11 Whether the contractor has performed as required in the contract. If not, 
consider resoliciting for a contractor that can perform satisfactorily. 

11 The statement/scope of work for the next year. Check with all personnel that 
may be affected by the contract to verify completeness of the statement of 
work. Keep in mind, the scope of work must be consistent with the contract and 
should not include scope creep or cardinal changes. 

11 Obtain signed federal clauses for each option year. 

o For Commodities 
111 Verify the item received was the item on the purchase order. Complete any 

necessary paperwork and/or reporting. The recipient must ensure that the 
commodity met the specifications and document in writing any changes that 
may have been made in the procurement process. If the item does not meet the 
contract requirements, notify the contractor immediately. Payment must be held 
from the contractor until all contract requirements are met. 

o For Services: 
11 Verify the service procured is thoroughly completed. A detailed statement of 

work must be included as part of the contract so both the recipient and the 
contractor understand the contract terms. Complete any necessary paperwork 
and/or reporting. If the service does not meet the contract requirements, notify 
the contractor in writing as soon as there is deviation from the contract. Develop 
a plan to allow the contractor to achieve compliance with the contract. A 
payment made for a service indicates acceptance that the service met all 
contractual requirements. Payment must be held from the contractor until all 
contract requirements are met. 

6. MISCELLANEOUS TOOLS AND INFORMATION 

This section presents additional templates to be used in procurements to communicate information 
between the procuring agency, prospective bidders or proposers, and WisDOT. Note: Not all 
templates pertain to all procurements. The use of these templates are not specifically required by 
WisDOT. 

The templates are presented in the order shown below: 

../ Procuring Agency and Contracting Officer 

../ Request for Change or Approved Equal 

../ Acknowledgment of Addenda 

../ Offeror Service and Parts Support Data 

../ Proposal Deviation 

../ Pricing Schedule (provided to the procuring agency) 

../ Offer 

../ Award 
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Procuring Agency and Contracting Officer 

Applicability: This template is provided for your information as a suggested template. Its use is not 
specifically required by WisDOT. 

Summary Description: The "Procuring Agency and Contracting Officer" template provides prospective offerers 
with important information regarding the procurement including the agency's name, address, phone number, 
and the contact person or contracting officer. This template describes the type and scope of the procurement, 
and gives dates for communications with the agency, including pre-bid/proposal conference and proposal/bid 
due dates. 

How to Use This Template: The procuring agency provides this information to offerers in the solicitation package 
and copies are kept in the agency's file for each procurement 

Proposal/Request Number: I 

Procuring Agency 
Name of Contracting Officer 

Address 
Phone 
Email 

Example--Procuring Agency requests proposals for the 
manufacture and delivery of transit buses/spare parts in 

Scope accordance with the terms and conditions set forth below. 
The Contract shall be a firm-fixed price Contract. 

Solicitation Schedule 

The following is the solicitation schedule for Offerors: 

Pre-Proposal Conference 

Offeror Communications Request 

Proposal Due Date 

Pre-Proposal Conference 

Insert Date and Time 

Due at least 15 days before proposal due 
date 

Insert Date and Time 

A pre-proposal conference will be held by the Procuring Agency at location following 
locations as specified in the "Solicitation Schedule". 

I Address of Pre-Proposal Conference 

231 Pa g c 



Request for Change or Approved Equal 

Applicability: This template is provided for your information as a suggested template. Its use is not 
specifically required by WisDOT. It is to be filled out by prospective offerers only if they need clarification of 
the solicitation specifications or if they want to request changes or substitutions in completing the bid/proposal 
package regarding the items being purchased. This template is identical for both the IFB and RFP procurement 
methods. 

Summary Description: Prospective offerers have until the time indicated in the "Solicitation Schedule" to request 
clarification of specifications or addenda items, or changes or substitutions of brand names in items being 
purchased by the agency. The requests must be made in writing on the attached template as far in advance of 
the proposal due date as possible, and made only to the "Contracting Officer" of the procuring agency. The 
requests must include technical data to support any changes in the solicitation package. Verbal communication 
between the procuring agency and prospective offerers is to be done at the pre-bid/proposal conference. After 
that, all communication will be in writing only. 

How to Use This Template: This template is to be sent in the bid package by the procuring agency with the IFB 
or RFP numbers included on the template. If prospective offerers submit the template to the procuring agency 
for changes or clarification, copies of the completed template must be kept in the procuring agency's file for 
each procurement. 

Proposal/Request Number: I 

Offeror Agencv Name 
Contact Person 

Phone 

Email 

Solicitation Reference 
Page 

Section 
Questions/Clarifications or 

Ai:mroval Eaual 

Procuring Agency Response: 

Procuring Agency Response Indicate either Approved or Denied 

Comments 

Name of Contracting Officer 

Date: 
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Acknowledgment of Addenda 

Applicability: This template is included as a suggested template and is not specifically required by 
WisDOT. It is included in the solicitation package to prospective vendors. It should be signed by offerors and 
returned to the procuring agency to acknowledge any addenda to the bid or proposal specifications made by the 
procuring agency during the solicitation process. If an addendum is not acknowledged in writing on this 
template, the bid or RFP process may be considered nonresponsive and possibly rejected. This template is 
identical for both the IFS and RFP procurement methods. 

Summary Description: The procuring agency may modify the solicitation document at any time. The 
"Acknowledgment of Addenda" template is a signed acknowledgment by the offeror that he/she has received 
any amendments made by the procuring agency. Changes made in the contract specifications will not be 
considered official unless they are made in writing by the procuring agency and acknowledged by the soliciting 
contractor on this template. The bid/proposal deadlines and bid opening dates may be affected by an addenda 
revision. The procuring agency may have to change the deadline to allow offerors time to revise their 
bids/proposals. The final deadline and bid opening date should be at least five (5) days after the last 
addendum. 

How to Use This Template: Copies of this template returned by vendors must be kept in the procuring agency's 
procurement file for each procurement. 

The undersigned acknowledges receipt of the following addenda to the documents: 

Addendum No. Date 
Addendum No. Date 
Addendum No. Date 
Addendum No. Date 
Addendum No. Date 

Offeror: 

Contact Person 
Address 

Phone 
Email 

Date 

Signature 
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Offeror Service and Parts Support Data 

Applicability: This template is included as a suggested template, not specifically required by WisDOT. It 
should be filled out by all -prospective offerors as an informational piece for the procuring agency. This template 
is identical for both the IFS and RFP procurement methods. 

Summary Description: This template is for prospective offerors to use in providing the procuring agency 
information regarding parts and services for the equipment to be purchased. The offeror will name the 
representative responsible for assisting the procuring agency in the area of service, as well as providing a listing 
of the names and locations of the nearest distribution and service centers to the procuring agency for parts and 
repair services. 

How to Use This Template: Copies of completed templates must be kept in the procuring agency's file for each 
procurement. 

Location of nearest Technical Service Representative to Procuring Agency 

Name 
Address 

Phone 
Email 

Description of technic.al 
services available 

Location of nearest Parts Distribution Center to Procuring Agency 

Name 
Address 

Phone 
Email 

Description of Parts Available at 
Distribution Center 

Policy for delivery of parts and components to be purchased for service and maintenance 

Regular Method of Shipment 

Cost to Procuring Agency 
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Template for Proposal Deviation 

Applicability: This template is suggested, but not required, by WisDOT. It is used by the offerer when 
submitting any deviations to the original proposal when using an RFP Procurement method. 

Summary Description: An offerer may submit to the procuring agency a proposal containing exceptions or 
alternative measures to the original procurement package with an explanation for each deviation and how it 
will meet the specifications. This alternative proposal will not be submitted in place of the original bid or 
proposal specifications, but in addition to it. For each alternative proposal, a Template for Proposal Deviation 
will be submitted along with a separate Price Schedule following Price Proposal Requirements. 

How to Use This Template: 
Copies of this template completed by the Contractor must be kept in the procuring agency's file for each 
procurement. The template shall be completed for each condition, exception, reservation or understanding 
(i.e., deviation) in the proposal. One copy without any price/cost information is to be placed in the technical 
proposal and a separate copy with any price/cost information placed in the price proposal. 

Proposal/Request Number 

Deviation Number 

Offeror A~encv Name 
Contact Person 

Phone 

Email 

Solicitation Reference 
Page 

Section 

Complete Description of 
Deviation 

Rationale 
(Pros and Cons) 
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Pricing Schedule 

Applicability: This template is suggested, but not required, by WisDOT. It is to be filled out by all prospective 
offerers and provided in the bid/proposal to the procuring agency. This template is identical for both the IFB and 
RFP procurement methods. 

Summary Description: A breakout of the price of equipment of the goods and equipment being purchased must 
be provided by prospective offerers. The price schedule will include applicable local and state taxes as well as 
the delivery costs of the goods and services. The procuring agency may provide prospective offerers with a list 
of applicable local and state taxes for use in the price schedule. 

How to Use This Template: Copies of this completed template must be kept in the procuring agency's file for 

each procurement. 

Proposal/Request Number: I 

Procuring Agencv 
Name of Contracting Officer 

Address 
Phone 
Email 

Procuring Agency to insert Pricing Schedule developed in solicitation 

Pricing Schedule 
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Offer 

Applicability: This template is suggested but not required by WisDOT. It is to be filled out by the offerer 
when submitting a proposal or bid to the procuring agency. This template is identical for both the IFB and RFP 
procurement methods. 

Summary Description: When this offer template is signed and submitted to the procuring agency, the 
proposing/bidding contractor offers to provide the goods and equipment specified in the solicitation documents. 
The proposing/bidding contractor also agrees, that if selected, it will execute the three templates 
(pre-award audit, post-delivery audit and overall federal regulation compliance) the procuring agency is 
required to send to WisDOT. 

How to Use This Template: This template is included in the solicitation package to prospective offerers with the 
procuring agency's name and IFB or RFP numbers inserted. Offers made on this template by offerers are to be 
kept in the files of the procuring agency's file for each procurement. 

Offeror Statement 

By execution below the Offeror hereby offers to furnish equipment and services as specified in the 
Proposal/Request number listed below. Offerer also certifies that, if selected, it will execute the (3) 
three templates required by WisDOT. 

Proposal/Request Number; I 
Procuring Agency Name 

Contact Person 
Phone 
Email 

Offeror 

Contact Person 
Address 

Phone 

Email 

Date 

Signature 
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Award 

Applicability: This template is suggested but not required by WisDOT. It is to be signed by the procuring 
agency when accepting and offer by a vendor. This template is identical for both the IFB and RFP procurement 
methods. 

Summary Description: The formal acceptance of a vendor's offer by the procuring agency is done by signing the 
Award template. The award is either delivered in person or mailed to the successful contractor. 

How To Use This Template: The signed Award Template must be kept in the files of the procuring agency's 
procurement file for each procurement. 

By execution below, the Procuring Agency accepts the offer of the Offeror. 

Proposal/Request Number: 

Date of Award: 

Procuring Agency 

Name of Contracting Officer 

Address 

Phone 
Email 

Signature of Contracting Officer 
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HAWKINS ASH 
CPAs 

City of Onalaska. Wisconsin 
Estimated Water Cash Flow 

Estimate 2020 Projection Projection Estimate Actual 
for rate increase 2020 2019 2018 12/31/2017 12/31/2016 

Operating Revenue 2,338,925 2,338,925 2,338,925 2,139,522 2,378,978 2,231,701 

Operating Expenses 
Operatioris, maintenance, and general 1,262,726 1,262,726 1,246,058 1,174,695 1,084,800 1,038,032 
Taxes 41 ,401 41,401 40,630 33,619 35,760 36,287 
Depreciation 772 660 772 660 741 565 700 941 692 608 628,809 

Total Operating Expenses 2 076 787 2 076 787 2,028,253 1909255 1 813168 1 703 128 

Operating {loss) 262, 138 262,138 310,672 230,267 565,810 528,573 

Nonoperating Revenues (Expenses) 
Interest income 14,000 14,000 14,000 ·13,738 10,158 4,81 4 
Interest and fiscal charges {existing debt) (126,015) (126,015) (132,914) (143,200) (150,694) (136,371) 
Transfers out (418,000) (418,000) (418,000) (418,000) (408,252) (414,820) 
Misc non operating income (expense) (8,709) (8,709) _WillI) ~ 237 063 ~ 

Total Nonoperating Revenue (Expenses) (538,724) (538,724) (556,741) (566,123) (311,725) (547,773) 

Change in Net Assets (276,586) (276,586) (246,069) (335,856) 254,085 (19,200) 

Add back depreciation 772,660 772,660 741,565 700,941 692,608 628,809 
add depreciation charge from sewer 78,972 78,972 78,972 78,972 78,972 76,225 
Subtract loan principal payments existing loan (445,308) (445,308) (434,621) (428,647) (520,049) (3,801,051) 
Subtract capital project additions {2,141,001) (2,373,300) (722,000) 
Subtract capital asset additions (269,040) (104,882) (643,264) (1, 175,729) 
Timing of payables/receivables (76,596) 971,760 
Add proceeds from loan 5,249,300 735,000 234,400 3,448,622 
Payment to escrow agent (195,836) 
Special assessements received 3,000 3,000 3,000 3,000 2,216 5,592 
Subtract principal and interest from new loan (MRB} (370,423) (370,423) 
Subtract principal and interest from new loan {NAN) (750,619) _!1!ill) 

Estimated Cash Flow (237,685) (2,378,686) 1,999,188 --1ZZd22) 22 372 ~ 

Ca::.h bo.lo.nco beginning of yoar 634 663 3 013 349 1014161 1 091 451 1069079 1 12 9 887 

Cash balance end of year 396,978 634,663 3,013,349 1,014,161 1,091 ,451 1,069,079 

cash flow needed to break even: (237,685) (456,788) for 2018-2020 
10% 3% simplified increase for 2019 

actual will be determined by PSC 
add'! Income needed to get authorized rate of return (500,000) 

21% add'I amount 
Rate of Return (4.5 authorized) 
with projection numbers above 0 .69% 1.19% 0 .59% 3.74 
with additional revenue of 500k 4.25% 

#5-a
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HAWKINS :ASH 

City of Onalaska, Wisconsin 
Estimated Water Rate 

Res 
comm 
mf 
govt 
indust 
irrig 

Total cf of water used 

Change from prior year 

Add'! revenue needed 

increase in base 

increase to usage rate 

Increase per thousand to 
break even 

Estimated charge per 100 
CF of water used 

Average user 
2,300 CF/Qtr-usage charge only 
base charge 

total 

Average user 
2,300 CF/Qtr-usage charge only 
base charge 

total 

Projected 
est 12/31/2019 

483,387 
201,174 

78,277 
34,012 

7,140 
29 ,908 

833,898 

8% 

(737,685) 

737,685 

$ 0.88 

$ 2.43 

old bill 2018 
$ 34.50 

16 .50 

$ 51 .00 

2019 bill 
$ 35.65 

17.00 

$ 52.65 

Estimate 
12/31/2018 

445,865 
199,313 
80,541 
27,650 

6,642 
12,662 

772,674 

3% simplified rate increase 
new 2019 increase 

$ 35.65 $ 1.15 

- - --'-1'-'7.c::O.::.O ~ 
$ 52.65 

new 2020 estimate 
$ 55.89 

17.00 

$ 72.89 

$ 1.65 

increase 
$ 20.24 

$ 20.24 

CPAs 

3% 

38% •current rates higher for residential and lower for nonresflrrigation 



HAWKINS: ASH 
CPAs 

City of Onalaska, Wisconsin 
Estimated Sewer Cash Flow 

Estimate 2020 Projection Projection Estimate Actual 
for rate increase 2020 2019 2018 1213112017 1213112016 

Operating Revenue 1,925,400 1,925,400 1,925,400 2,010,600 1,841,435 1,844,276 

Operating Expenses 
Operations, maintenance, and general 1,005,554 1,005,554 993,782 850,365 789,059 771,402 
La Crosse treatment charge 983,693 983,693 936,850 936,850 887,316 908,824 
Taxes 41 ,223 41,223 40,415 28,109 26,242 23,993 
Depreciation 604 664 604 664 565 099 522 698 529 887 468 913 

Total Operating Expenses 2 635 134 2 635 134 2,536, 146 2,338,022 2,232,504 2 173 132 

Operating (loss) (709, 734) (709,734) (610,746) (327,422) (391,069) (328,856) 

Nonoperating Revenues (Expenses) 
Interest income 21,000 21,000 21,000 29,654 20,248 5,707 
Interest and fiscal charges (existing debt) (52,829) (52,829) (55,656) (61,724) (63,648) (55,519) 
Misc non operating income (expense) (32,311) ~ ~ ~ ___QQ,lli) (25,550) 

Total Nonoperating Revenue (Expenses) (64,140) (64,140) 76, 108 (62,451) (74, 173) (75,362) 

Change in Net Assets (773,674) (773,674) (534,636) (389,873) (465,242) (404,216) 

Add back depreciation 604,664 604,664 565,099 522,698 529,887 468,913 
Less depreciation charge from water (78,972) (78,972) (78,972) (78,972) (78,972) (76,225) 
Subtract loan principal payments existing Joan (165,379) (165,379) (158,936) (150,548) (200,842) (105,377) 
Subtrad capital project additions (702,000) (2,495,300) (205,000) 
Subtract capital asset additions (354,310) (28,757) (892,690) (243,229) 
Recapture of cash used (50,000) 
Timing of payables/receivables 729,627 (315,344) 
Add proceeds from loan 3,407,300 210,000 245,600 856,449 
Payment to escrow agent (118,374) 
Special assessements received 4,000 4,000 4,000 4,000 4,410 5,530 
Subtract principal and interest from new loan (MRB) (240,440) (240,440) 
Subtract principal and interest. from new loan (NAN) (214,463) ~ 

Estimated Cash Flow (700,001) (1,352,001) ~ ~ (128,222) 68 125 

Cash balance beginning of year 1694014 3 046 015 2,906,235 3 023 776 3 152 000 3 083 875 

Cash balance end of year 994 013 1 694,014 3,046 015 2,906,235 3,023 778 3,152000 

cash riow nooaea: (700,00lJ p,212,2211ror2019-2020 

36% 

Based on capital project borrowing of 3,407,300 
% of operating revenue 

cash flow needed for capital projects (240,440) 12.5% 
cash now related to increase in treatment charges (46,843) 2.4% 

cash now needed for operations (412,718) 21.4% 

La Crosse treatment charges 983,693 936,850 936,850 
Treatment rate 1.68 1.60 1.57 1.51 



HAWKINS.ASH 

City of Onalaska, Wisconsin 
Estimated Sewer Rate 

res 
comm 
mf 
govt 
indust 
irrig 

Total per 100 CF of water used 

Change from prior year 

Add'I revenue needed 

increase in base 
increase to treatment rate 

increase to transmission rate 

Increase per thousand to 
break even 

New transmission charge 
per 100 CF of water used 

Average user 2,300 CF/Qtr 
transmission charge 

treatment charge 
base charge 

total bill 

Projected 
est 12/31/2019 

349,133 
157,161 
66,387 

8,585 
6,007 

587,272 

-1% 

700,001 

96,912 

603,089 

$ 1.03 

$ 2.43 

old bill 2018 
$ 32.20 

34.73 
6.50 

$ 73.43 

Estimate 
12/31/2018 

351,843 
160,956 
68,544 

8,646 
5,541 

595,529 

new bill 2019 
$ 55.89 

36.80 
6.50 

$ 99.19 

CPAs 

12/31/2017 

346,423 
153,365 
64,229 

8,524 
6,474 

579,015 

increase 
$ 23.69 

2.07 

$ 25.76 35% 



HAWKINS_ASH 
CPAs 

City of Onalaska, Wisconsin 
Estimated Storm Water Cash Flow 

2020 Estimate Projection Projection Estimate Actual 

for rate increase 2020 2019 2018 12/31/2017 12/31/2016 

Operating Revenue 830, 189 830,189 830, 189 817,016 789,494 771,590 

Operating Expenses 
Operations, maintenance, and general 466, 160 466,160 457,019 423,700 386,970 364,045 

Taxes 
13,803 13,803 13,532 12,360 11,707 10,263 

Depreciation 610,702 610,702 591,635 540,098 524,511 517,873 

Total Operating Expenses 1,090,665 1,090,665 1,062,186 976 ,158 923,188 892,181 

Operating (loss) (260,476) (260,476) (231,997) (159,142) (133,694) (120,591) 

Nonoperating Revenues (Expenses) 
Interest income 700 700 700 686 884 696 

Interest and fiscal charges (existing debt) (120,973) (120,973) (129,929) (140,229) (153,893) (143,443) 

Misc non operating income (expense) 30,051 30,051 24,801 29,623 44,070 47,501 

Total Nonoperating Revenue (Expenses) (90,222) (90,222) (104,428) (109,720) (108,939) (95,246) 

Change in Net Assets (350,698) (350,698) (336,425) (268,862) (242 ,633) (215,837) 

Add back depreciation 610,702 610,702 591 ,635 540,098 524,511 517,873 

Subtract loan principal payments existing loan (229,644) (229,644) (221,635) (205,525) (755,183) (180,033) 

Subtract capital project additions 
(370,000) (1,626,300) (224,000) 

Subtract capital asset additions 
(38,610) (7,764) (324,618) (228,892) 

Timing of receivables/payables 
29,487 100,370 

Recapture of cash used (over 5 years) (29,000) 

Add proceeds from loan 
2,226,300 230,000 868,445 80 ,000 

Payment to escrow agent 
(39,365) 

Subtract principal and interest from new loan (MRB) (161,976) (161,976) 

Subtract principal and interest from new loan (NAN) 
(234,888) (1 ,195) 

Estimated Cash Flow \160,616) !501,616) 360,077 62,752 ~ 73,481 

Cash balance beginning of year 392,982 894,598 534,521 471,769 ~ 337,644 

Cash balance end of year 232,366 392,982 894 ,598 534 ,521 ~ 411 ,125 

cash flow deficit: (160,616) (141,539) for 2019-2020 recapture over 5 years (28,307.80) 

19% % of annual operating revenue 

NUMBER OF BILLABLE ERU 12,109 approved increase for 2019 

$ increase/ERU/qtr 3.32 0.38 
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