
City of Onalaska Meeting Notice 

COMMITTEE/BOARD: Administrative & Judiciary Committee 

DATE OF MEETING: February 5, 2020 (Wednesday) 

PLACE OF MEETING: City Hall-415 Main Street (Room 112) 

TIME OF MEETING: 6:00 P.M. 

PURPOSE OF MEETING 

1. Call to Order and Roll Call

2. Approval of minutes from previous meeting

3. Public input: (limited to 3 minutes I individual)

Consideration And Possible Action On The Following Items: 

Administrative 

4. Approval of Operator's Licenses as listed on report dated February 5, 2020

5. Approval of Temporary Class "B" / "Class B" Retailer's License for St. Patrick's Church for Friday
evenings only from February 28 -April 3, 2020 for Friday Fish Fry at 1031 Main Street, Onalaska

6. Approval of Special Event Permit for Firehouse SK on April 11, 2020 starting at approximately 6am at the
Fire Department parking lot

7. Approval of Resolution 12-2020 - To approve Special Events Fee Schedule for 2020

8. Miscellaneous licensing reporting

PLEASE TAKE FURTHER NOTICE that members of the Common Council of the City of Onalaska who do not serve on the Board may attend this meeting 
to gather information about a subject over which they have decision making responsibility. 

Therefore, further notice is hereby given that the above meeting may constitute a meeting of the Common Council and is hereby noticed as such, even though 
it is not contemplated that the Common Council will take any formal action at this meeting. 

NOTICES MAILED TO: 

Mayor Kim Smith 
Aid. Dan Stevens 
Ald. Jim Olson 

* Aid. Tom Smith - Vice Chair Admin & Chair Jud
* Aid. Diane Wulf - Chair Admin

Vacant
* Aid. Steven Nott- Vice Chair Jud
City Attorney Dept Heads City Administrator 
La Crosse Tribune Coulee Courier 
WXOW WKTY WLXR WKBT WLAX FOX 

*Committee Members

Gerald Faas 
Troy Gudie 

Omni Center 
Onalaska Public Library 

Date Notices Mailed and Posted: 1-29-2020 

In compliance with the Americans with Disabilities Act of 1990, the City of Onalaska will provide reasonable 
accommodations to qualified individuals with a disability to ensure equal access to public meetings provided 
notification is given to the City Clerk within seventy-two (72) hours prior to the public meeting and that the 
requested accommodation does not create an undue hardship for the City. 



Judiciary 

9. Ordinance 1659-2020 to amend Title 14 of the Code of Ordinances of the City of Onalaska relating to 
signs 

10. Ordinance 1660-2020 to amend Chapter 4 of Title 2 of the Code of Ordinances of the City of Onalaska 
relating to Boards, Commissions and Committees 

11. Ordinance 1661-2020 to amend Title 13 of the Code of Ordinances of the City of Onalaska relating to 
Zoning. (https://tinyurl.com/OnalaskaUDC-FinalDraft ) 

12. Adjournment 

https://tinyurl.com/OnalaskaUDC-FinalDraft
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Application for Temporary Class "B" I "Class B" Retailer's License 
See Additional Information on reverse side. Contact the municipal clerk if you have questions. 

FEE $ l 0 ~ Application Date: {) / - 0 b - ().() ;)...() 
D Town D Village i:;xr City of Ot11 0\ I o..s ta... County of L a c v"O ~s c.. 

The named organization applies for: (check appropriate box(es).) 

1)21" A Temporary Class "B" license to sell fermented malt beverages at picnics or similar gatherings under s. 125.26(6), Wis. Stats. 

~A Temporary "Class B" license to sell wine at picnics or similar gatherings under s. 125.51(10), Wis. Stats. 

at the premises described below during a special event beginningfeb Ji,;JO(JO and ending J4-N, I ~ .)0,?..0 _and agrees 
to comply with all laws, resolutions, ordinances and regulations (state, federal or local) affecting the sal' of fermented malt beverages 
and/or wine ifthe license is granted. 

1. Organization (check appropriate box) ~ D Bona fide Club iglchurch D Lodge/Society 

0 Veteran's Organization 0 Fair Association or Agricultural Society 

0 Chamber of Commerce or similar Civic or Trade Organization organized under 
() ch. 181 Wis. Stats. 

(a) Name .50- t ~+ ya_+ V' 1 <..J > C.,~ u v~~ Fr 5 6 b1.-1 
(b) Address )03! Jr/0.1V1 c;'frr-rf- Ono..fa.slc., WI _sVC.JO 

_,__,_,~~t~ro~e7.V~~~-~~~~~-----~D==""~~~ow......=n ......... =D~r•v-i1-1a-g-e-~~"'="-c-ity------------

(c) Date organized ----------
( d) If corporation, give date of incorporation 

--------~ 
(e) If the named organization is not required to hold a Wisconsin seller's permit pursuant to s. 77.54 (7m), Wis. Stats., check this 

box: D 
(f) Names and addresses of all officers: 

President _________________________________________ _ 

Vice President -----------------------------------------
Secretary _________________________________________ _ 

Treasurer 
(g) Name and_a_d_d-re_s_s_o_f_m_a_n-ag_e_r_o_r_p_e_r_s_o_n_in-c-ha_r_g_e_o_f_a_ff_a_ir_:_G=--e.-. ,.,.-cc-{-J---:("'"'""<AtA-J ______________ _ 

11</.3~7 -k>/t,-<' Dnue... ()00(0.1;,fc.a., wr s-Yvszr 
2. Location of Premises Where Beer and/or Wine Will Be Sold, Served, Consumed, or Stored, and Areas Where Alcohol 

Beverage Records Will be Stored: 
(a) Streetnumber ________________________________________ _ 

(b) Lot Block _________________ _ 

(c) Do premises occupy all or part of building? --~-~_-..s _________________________ _ 
(d) 

3. Name of Event 
(a) List name of the event Sc:n"' f Q c. s f; s L _, 
(b) Dates of event f'-<),, A! aYVL (o - / 3 - c}O - c). 7 1=1 l=I 

fn - I-'- Z. 

-nu 1-1·· ...... 11_:~~~R:;F~ 
• • :t::· i:--:1 j-..) I I •=• 3: rn (f'.. :C:· 
r-· -I :Z: l=I it t-- • • :Z'. f-'· ((! 
((1 :::0 r-t II ((! -J'.:.. ~:O::: DECLARATION 

I ! f-f i:--:1 ((I !i I-"· [Tf I:· 
An officer of the organization, declares under penalties of law that the information provided {n this applicaifP.n is (OJe-'and <}jorrect t<Ythg!_~ 
best of his/her knowledge and belief. Any person who knowingly provides materially false ynformatipn in•.tm appliqj!fion :for a /icenst· 
may be required to forfeit not more than $1,000. 1 1 <::i o -i 11 1·-.5 

I I :c:· !=I /Cl II •=1 

I ;J/ ·-J'f : ,,...- :L ~ ;:{;::; :: r~: 
Officer~~ ±C0& /-!J6·,;).0p;o So.11-1 fc__ 1ck:'5 t-rs: rft-r- Ji ii t·.:. 

(Signature I Date) 1 (Name of rganization -.::1 11 .;,. 
I I I:· II 
' I A.I II 

I II 
I (0 II 

, I :I: II 
Date Filed with Clerk--------------- Date Reported to Coupcil or B~rd P 

Date Granted by Council 

AT-315 (R. 9-19) 

------------~ 

: r-o. i-· 

1=1 I I=!(:) 
Ii 
ll 

l • • II 

License No.--~:;:~·:_:~;;~;~:;~··~-------~!! ___ _ 

Appr-d -eL( ~ 1-?-J.,ow Wisconsin Department of Revenue 
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Additional Information 

May be Granted and Issued only to (secs. 125.26(6), and 125.51(10), Wis. Stats.): 

(1) Bona fide clubs. 

(2) State, county, or local fair associations, or agricultural societies. 

(3) Churches, lodges, or societies that have been in existence for at least 6 months prior to the date of application. 

(4) Posts of veterans organizations. 

(5) Chambers of commerce or similar civic or trade organizations organized under ch. 181, Wis. Stats. 

Application: 

(1) Filing: In writing, for each event, on Form AT-315. 

(2) The local licensing authority may act on application or authorize an official or body of the municipality to issue the license. 
(secs. 125.26(1) and 125.51(10), Wis. Stats.) 

(3) The written application shall be filed with the clerk of the municipality in which premises are located: 

Class "B" (Beer): 
a. The governing body shall establish a·ny waiting period before granting of a license for events lasting less than 4 days 

(sec. 125.04(3)(f), Wis. Stats.) 

b. At least 15 days prior to the granting of the license for events lasting 4 or more days. 

"Class B" (Wine): 
The application shall be filed with the clerk of the local municipality in which the event will be held at least 15 days prior 
to the granting of the license. 

(4) Seller's Permit: (sec. 77.54 (7m), Wis. Stats.), provides an exemption from Wisconsin sales and use taxes relating to 
certain sales by a nonprofit organization. Check the box if your organization qualifies for the exemption and therefore is 
not required to hold a seller's permit. 

(5) Publication: Not required. (sec. 125.04(3)(g), Wis. Stats.) 

Fee: Determined by the municipality, but may not exceed $10. (Exception: No additional fee may be charged if organization 
is applying for both a Temporary Class "B" and a Temporary "Class B" license for the same event.) (secs. 125.26(6) and 
125.51(10), Wis. Stats.) 

Duration: The day, or consecutive days, that the specified event is in progress. A municipality may issue up to 20 licenses 
to the same licensee for a single event, if each license is issued for the same date and time. (sec. 125.51 (1 O)(b), Wis. Stats.) 

Restrictions: 

(1) License may not be issued to individuals. (secs. 125.02 (14), 125.26(6), 125.51(10), Wis. Stats.) 
(2) Licenses to organizations, other than ex-servicemen's organizations, can be issued only for a picnic or similar gathering. 

(secs. 125.26(6) and 125.51(10), Wis. Stats.) 

(3) License may cover either a specified area or the entire picnic grounds. (secs. 125.26(6) and 125.51(10), Wis. Stats.) 

(4) License issued to a county or district fair must cover the entire fairgrounds (secs. 125.26(6) and 125.51(10), Wis. Stats.) 

(5) No license to clubs having any indebtedness to any wholesaler for more than 15 days for beer (sec. 125.33(7), Wis. Stats.) 
and 30 days for wine (s. 125.69(4)(b), Wis. Stats.) 

(6) Licensed operator(s) must be present at all times (secs. 125.17, 125.26(6), 125.32(2) - Beer; 125.17, 125.51(10), 125.68(2) 
- Wine; Wis. Stats.) 

(7) The licensed club, club members, or any other persons are not permitted to possess intoxicating liquor on licensed premises 
on the Temporary Class "B"/"Class B" licensed picnic area. (sec. 125.32(6), Wis. Stats.) 

(8) Not more than 2 wine licenses may be issued to any club, county or local fair association, agricultural association, church, 
lodge, society, chamber of commerce or similar civic or trade organization or veterans' post in any 1~ month period. A 
municipality may issue up to 20 wine licenses to the same licensee if: 1) each license is issued for the same date a.nd 
times, 2) the licensee is the sponsor of an event held at multiple locations within the municipality on this date and at these 
times, 3) an admission fee is charged for participation in the event and no additional fee is charged for service of alcohol 
beverages at the event, and 4) within the immediately preceding 12-month period, the municipality has issued these multiple 
licenses for fewer than 2 events. In addition, each event for which multiple licenses are issued shall count as one license 
toward the 2-license limit. (sec. 125.51(10), Wis. Stats.) 

(9) Licensed organizations must purchase their alcohol beverages only from permitted Wisconsin wholesalers, breweries 
and brewpubs. (secs. 125.33(6), and 125.69(6), Wis. Stats.) 



' \ ; 
,, 

Certificate of Coverage Date: 1/3/2020 

i'· 

Certificate Holder This Certificate is issued as a matter of information only and 
Diocese of La Crosse confers no rights upon the holder of this certificate. This certificate 
Finance Office 
3710 East Avenue South 

does not amend, extend or alter the coverage afforded below. 

La Crosse, WI 54602-4004 Company Affording Coverage 

TIIE CATHOLIC MUTUAL RELIEF 
SOCIETY OF AMERICA 

Covered Location 10843 OLD MILL RD 
St. Patrick Parish OMAHA, NE68154 
1031 Main Street 
Onalaska, WI 54650 

Coverages 

This is to certify that the coverages listed below have been issued to the certificate holder named above for the ce1iificate 
indicated, notwithstanding any requirement, term or condition of any contract or other document with respect to which this 
certificate may be issued or may pertain, the coverage afforded described herein is subject to all the terms, exclusions and 
conditions of such coverage. Limits shown may have been reduced by paid claims. 

Type of Coverage Certificate Number 
Coverage Effective Coverage Expiration 

Limits Date Date 

Property Real & Personal Property 

D. General Liability Each Occurrence 1,000,000 
General Aggregate 

[0 Occurrence Products-Comp/OP Agg 
8408 1/1/2020 1/1/2021 

D Claims Made 
Personal & Adv Injury 

Fire Damage (Any one fire) 

Med Exp (Any one person) 

Excess Liability Each Occurrence 

Annual Aggregate 

Other Each Occurrence 

Claims Made 

Annual Aggregate 

LimiUCoverage 

Dcsc1iption of Operations/LocationsN chicles/Special Items (the following language supersedes any other language in this endorsement or the Certificate in 
conflict with this language) 

Coverage is verified for claims arising out of St. Patrick Church Lenten Fish Fries on and February 28, 2020, March 6,13,20,27, and April 
3, 2020 at St. Patrick Parish Center, 127 11th Ave. N., Onalaska, Wisconsin. Includes Liquor Liability. 

Holder of Certificate Cancellation 

Should any of the above described coverages be cancelled 
before the expiration date thereof, the issuing company will 

City of Onalaska endeavor to mail 30 days written notice to the holder of 

415 Main Street ce1iificate named to the left, but failure to mail such notice shall 

Onalaska. WI 54650 impose no obligation or liability of any kind upon the company, 
its agents or re111·cscntati~cs. , 
Authorized Rcprcsentativ" /I ~ ~· / / Ii ' , 

/J/ F /I ;i.-f-----' -
, , ' I I ........_.,,.. ' I . ~'1~\ i.._..,.,,,...,,_~oL-~--"""-, 

0030002731 I 
~ I I ~ 

""--·-I / r 
I ;I 



5;5T.1H1 CITY OF ONALASKA 
415 Main Street• Onalaska, WI 54650-2953 • (608) 781-9530/m (608) 781-9534 • 
www.cityofonalaska.com 

SPECIAL EVENT PERMIT APPLICATION 
GENERAL EVENT INFORMATION 

Official Name of Special Event: _K_,._<_e..._b_o __ v_S.__e<_ .... 5'_1_(. ___________ _ 

-fkcrc.J- ?lcrvr 
MON TUES WED THURS FRI SAT SUN 

Setup ' 

Start Lf p l/'1 L. °' V""\ 

End 1 (J Ir'\ I o o...11"\ 

Cleanup 

Location of Event: o Park/Public Property------------------
!('Public Street/Sidewalk/Alley/Right of Way 

o Private Property 

o Other 

Please List Streets (and include map) That May be Closed or Otherwise Affected by the Event: 

".5 e e... '""""-°'"f' 

Location of Event Parking: 

Estimated Attendance Per Day: x 0-299 0 300-499 D 500-999 0 1 , 000-4999 D 5,000+ 

Estimated Attendance Entire Event: 
·~ 0-299 0 300-499 0 500-999 D 1 ,000-4999 D 5,000+ 

Number of Booths: 
D 0-24 D 25-49 D 50-74 0 75-100 D 100+ 

Advertising Will Consist of: 
jJ., Pre-event advertising through yard or other signs 
~ Temporary directional I other signage during the event (no more than 24 hrs in advance) 
)(J_ Promotional Brochure I Flyer- copy must be provided with application 

Form #407 (revised 10/11/16) 
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Restrooms & Hand Washing 
~Event Insurance 
;/Fire Extinguishers 
/Drinking Water 
ft Weather Contingencies 

In the Event of Severe Weather: 
Open and Available Shelter Locations Will Include: 

/ t rrc' Ver . 

o Tent Heating 
.o;;r1=>ublic Safety I EMS Services 
~Advertising Banners/ I Signs 
o Grey Water & Grease Removal 
o LP Gas 

Identify Who Will Cancel the Event if Necessary: (name, title, phone number, and e-mail) 

As-s:skV\-t 6 ~ ;-{~ 

PublicSafety Site Plan: 

Attach a schematic drawing of the event site location. The drawing must be legible and drawn 
to scale. The public safety plan must include the following items if they will be provided, or if 
they are required. 

• Booths, staQes and event structures • Security Staff 
• First Aid Station(s) • 
• Information I Ticket Booths • Emergency Contact Event Personnel 

• Fences • Assembly Area & Approximate 
• Tents Occupant Amounts 

• Boundaries of the Event • Event Parking 
• Exits & Gates (gates must be 

numbered) 
• Barricades 

• Fire Extinguishers • Generators 
• Severe Weather Shelters • Temporary Roadways 
• Fire I EMS access Road • Signed detour route per MUTCD 

Provide any additional information the City should consider or may be relevant to a review of 
this application. 

Form #407 (revised 10/11/16) 



Type of Event: 
o Festival I Music Concert 
o Rally I Memorial 
o Parade 
o Run /Walk Greater than 5K 
o Public Assembly 
(For political purposes) 

o Religious I Educational 
o Street I Block Party 

_)(Fun Run I Walk A Thon 
o March Utilizing Public Property 
o Sport (fishing, soccer, etc.) 

o Other~~~~~~~~~~~~~~~~~~~~~~ 

, 

Event Will Have: 
o Bounce House 
o RockWall 
~Amplified Sound 
o Vehicles 
o Animals 
o Other high-risk activity 

Permit & Other Requirements: 

o Alcohol will be served, sold, raffled, etc. 

o Food & Non Alcoholic Beverages 

IAa'" Non-Food related sales and/or display booths 

o Tent and/or canopy 

o Large Generator(s) requiring a separate Electric 
panel box to be wired off of it 

o Fires or candles 

o Fireworks 

o Activities in park outside normal operating hours 

..@'(Barricades I Detours (city streets, roads, etc.) 

o State Hwy Closures 

o Cooking Equipment 

o Solid Waste & Recycling 

Form #407 (revised 10/11/16) 

o Bungee Jump 
o DunkTank 
o Marching Units 
o Water Slides 

Class B Permit 

Health Permit 

Fire Dept. 
Planning / Inspection 
Diggers Hotline must be contacted 
minimum of 3 days before digging 

Inspections permit 

Fire Dept_ 

Fire Dept. 

Waiver required by City Council 

Approval by Police & Public Works 

DOT permit required - organizer contracts 
with private company to install 

Fire Dept. 

Disposal Containers & Haul Away 



Organization(s) Sponsoring Event: 

Name: l)V'\°'--\°'"s-~- h've_ ~ j""'-t--c.r'.S: \Ass-o~""-'-\--i ~ 

Address: 

City: 

Name: 

Address: 

City: 

_Q_iA_°'-_\_Cl\__s_~ _____ state Zip 

o Check this box if this organization is tax exempt and provide proof with this 
application and include a copy of your organization's WI Sales and Use Tax 
Exempt Certificate. 

o Check this box to send invoices to this organization. 

___________ State ____ Zip 

o Check this box if this organization is tax exempt and provide proof with this. 
application and include a copy of your organization's WI Sales and Use Tax 
Exempt Certificate. 

o Check this box to send invoices to this organization. 

CONT ACT INFORMATION 
**Primary and/or Secondary Contacts Must Be Onsite at All Times of the Event** 

Primary Contact: ~)' b0 ~ <:.----

Daytime Phone: 

Email: 

Address 

City: State ----Zip 

SecondaryContact -~-o-~-~~~-1~---~_l_~------------------~ 
Daytime Phone: 

Email: r '\ - ~- . L-.~ , Cro'jlo7(3'< ~wt. ju:s[ 

Address 

City: -----------State ----Zip 

. Form #407 (revised 10/11/16) 



EMERGENCY CONTACT INFORMATION 
The public will be notified of a safety and/or security issue(s) in the following manner: 

/contacting Local Police and Fire Services 
/Local Radio Station 

o Other 

/onsite PA System 
/Word of Mouth 

If a Private Security Firm has Been Contracted, List Their Information Below: 

Security Provider: 

Contact Person: ____________ Phone Number: 

Location of Provider at Event Site: 

Location of Missing Persons Station: 

EVENTS PERMIT FEE SCHEDULE 

Permit fees shall be based upon the anticipated number of participants expected to attend the listed event, 
as determined by the City Clerk, and based upon the following fees. Permit fee is due when the 
application is submitted. Permit fee is nonrefundable if event is cancelled. If event is rescheduled for a 
date within 6-months, the permit fee would apply to the rescheduled date; ifthe event is rescheduled for a 
date later than 6-months of the original event date the permit fee is nonrefundable. 

PERMITTYPE 

PARADES 

SPECIAL EVENT 

PERMIT FEE 

$0 

0 - 299 Participants = $0 
300 - 499 Participants* = $250.00 
500 - 999 Participants* = $350.00 
Over 1,000 Participants*= $500.00 
Events two (2) or more days:= $100.00** 

*Attendance shall be based on the highest attendance over the last two years of the event. New events 
with no prior participation shall automatically fall under subsection (c) 300 to 499 people unless event 
organizers anticipate 1,000 or more people in attendance. . 

**Multi day events (e) shall be in addition to the fee based on the number of attendees. 

Form #407 (revised 10/11/16) 



If the Event Takes Place on City Property (Parks, City Streets, or Other City Owned Facilties) in 
Whole or In Part: 

$1 have reviewed the proposed location for the event and determined suitability for our 
proposed use. 

o There are no requested changes, upgrades or safety concerns identified 
OR 

o I am requesting the following changes or upgrades: 

)(1 understand and acknowledge that it is the event organizer's responsibility to inspect the 
area the event is to take place and notify the City's Inspection Department (608.781.9541) 
of any safety concerns. 

b«hav~ reviewed and have considered the Contingency Plan information provided by the City 
of Onalaska along with this application. 

~have reviewed and understand the City's l.nsurance Requirements for Special Events as 
described in this document. 

)£.1 have enclosed the event's Public Safety Site Plan. 

'1%-1 have enclosed other information that we believe is necessary or helpful to describe the 
planned event. 

SIGNATURE 

I am allowed to sign this application on behalf of the event sponsor. The information contained 
in this application for a Special Event permit is true, correct, and complete to the best of my 
knowledge. If there are any changes to the Special Event, I agree that I will promptly notify the 
City of_~laska of these changes and request approval of them. 

~-~ 

(Print N e) 

(Date) 

(Print Title with Organization) 
Return Completed Applications To: 

Cari Burmaster, City Clerk 
415 Main Street. Onalaska, WI 54650 

(W) 608.781.9530 (F) 608.781.9534 cburmaster@cityofonalaska.com 

Form #407 (revised 10/11/16) 



EST 1351 

CITY OF ONALASKA 
INDEMNIFICATION, HOLD HARMLESS and REIMBURSEMENT AGREEMENT 

(to be returned to City Clerk with Application Packet) 

I Special Event Name: © 

Special Event Location: 

Event On;!anizer(s\: 

C.or[ --r;: \ L-r 

The Event Organizer(s) (individually and collectively referred to as "Organizer'') agree that said Organizer, not the City of 
Onalaska ("City"), shall be solely responsible for all incidents related to the Special Event, as named above. This 
responsibility of the Organizer to the City includes but is not limited to actions of the Organizer, its officers, employees, 
agents, and volunteers, along with event vendors, contractors, subcontractors, participants and visitors. 

In consideration for the City's approval of the Special Event, except to the extent such claims arise from the negligence or 
misconduct of the City, the Organizer of the Special Event agrees to indemnify and hold harmless the City of Onalaska and 
its officers, council members, agents, employees and authorized volunteers, from, for, and against and agrees to defend 
the same from and against, any and all suits, claims, grievances, damages, costs, expenses, judgments and/or liabilities, 
including costs of defense and reasonable attorney fees, and further agrees to pay any settlement entered into or on 
behalf of, judgment entered against, the foregoing individuals and/or entities. The Organizer shall reimburse the City for 
costs incurred due to extraordinary damage to City property during the Special Event held by Organizer. Extraordinary 
damage shall be defined as damage to a City park or other City property in excess of normal wear and tear and which 
required repair in excess of routine maintenance. Request for Reimbursement for Extraordinary Damage shall be provided 
to the Organizer in the form of a detailed written accounting of the Extraordinary Damages and their repair cost as 
evidenced by written receipts or estimates. The accounting shall be submitted via first class mail, return receipt requested 
to the address Organizer provides on the Special Events Application. The Organizer shall remit payment no later than thirty 
(30) days from receipt of the accounting. 

The Organizer shall abide by the City's insurance requirements for the event, including the addition of the City of Onalaska, 
and its officers, council members, agents, employees, and authorized volunteers as additional insured's for the event. 

One or more waivers by either party of any provisions, terms or conditions of this Agreement shall not be construed by 
either party as a waiver of a subsequent breach of the same by the other party. 

In the event any provisions of this Agreement shall be held to be invalid and unenforceable, the remaining provisions shall 
be valid and binding on the parties. 

This Agreement shall be governed and construed in accordance with the laws of the State of Wisconsin. 

This Agreement constitutes the entire Indemnification, Hold Harmless and Reimbursement Agreement between the parties 
and any change, amendment or modification must be made in writing and executed by both parties. 

Form #407 (revised 10/11/16 



The individual(s) signing this Agreement has the authority to enter into this Agreement on behalf of the Organizer of the 
Special Event and have read and understand the Agreement. 

EVENT ORGANIZER CITY OF ONALASKA 

1<--1cr- 11 
/} . (d•"I 

~ --ze__. 
(date) 

(signature) City Clerk 

(print name) (title) . Mayor 

(signature) 

(print name) (title) 

Form #407 (revised 10/11/16 



SPECIAL EVENT CONTINGENCY PLAN 
For Review Only 

Event sponsors should review and consider the following issues when they are planning or preparing for an event. Many 
of these issues are required by one or more regulations, or are components of larger regulations. Considering other 
issues which may not be required should contribute to the planning and operation of the event. Developing responses to 
these questions should result in more productive and fruitful discussions with the various departments with the City 
during their review of the Special Events Application. 

Weather related issues: rain, snow, severe storms, tornadoes, etc. 
If the weather forecast includes bad weather, will the event be cancelled? If so, how will attendees be notified? 

Develop a plan for the sudden onset of severe weather. Where will the people go and who is 
designated to assist in their safe arrival at the safe refuge place? 
Is there an area of safe refuge in case of tornado? 

Medical issues 
Where will ambulance access to the event be in case one is needed? Who will 
conduct crowd control in the event of a medical emergency? 
Will a first aid station, with trained first aid provider, be provided at the event? Where? 
If applicable, is there adequate shade to prevent heat stroke? Will water be provided? Where? 

Crowd Control 

Security 

Who will monitor the barricades? 
Who will work the entry gates? Maintain egress and access? 
Who will patrol the area to prevent incidents from getting out of control? 
Develop a plan for those patrolling the crowd of what to do if they encounter unruly behavior. Have 
communication equipment. 

Will there be Police Officers providing security? If so, contact the Police Department for applicable 
requirements or guidelines relating to the number necessary. 
If volunteers or private agencies provide security, will they have appropriate phone numbers for EMS, Fire, and 
Police? 
If applicable, what will security officials do if non-paying attendees breach the gate/perimeter? If a 
complaint is received, for example, for loud music, how and who will handle the complaint? Provide 
communications equipment. Portable radios, cell phones, and access to land lines. 
If applicable, secure monies in an area not accessible to the attendees. 

Logistics 
Where will there be, or will there be, a staging area for support staff? What 
time will the crowd be disbursed and by whom? 
Who will conduct clean up? 
Remember to maintain fire lanes and access roads. 
Appoint one person to oversee and take responsibility for the event. Who? Will an 
adequate amount of restroom facilities be provided? Where? 
Is there adequate safe parking provided? Where? 

Form #407 (revised 10/11/16 



EST, 1Q5t 

CITY OF ONALASKA 
Special Event Insurance Requirements. 

(a) The applicant shall provide primary coverage insurance for the event. Any insurance or self-insurance 
maintained by the City of Onalaska, its officers, council members, agents, employees or authorized 

volunteers will not contribute to a loss. The applicant shall, no later than five (5) days prior to the start of 
the event, provide proof of insurance as follows: 

1. General Liability Coverage. Coverage shall be occurrence coverage. Claims-made coverage is 
prohibited. 

a. Commercial General Liability. 

(i) $1,000,000 general aggregate - per event; 

(ii) $1,000,000 products - completed operations aggregate; 

(iii) $1,000,000 personal injury and advertising injury; 

(iv) $1,000,000 each occurrence limit. 

b. Insurance must include: 

(i) Premises and operations liability; 

(ii) Contractual liability, including coverage for the joint negligence of the City of Onalaska, its officers, 
council members, agents, employees, authorized volunteers and the named insured; 

(iii) Personal injury; 

(iv) Explosion, collapse and underground coverage; 

(v) Products and completed operations; 

(vi) The general aggregate must apply separately to the event and location. 

2. Business Automobile Coverage. Such coverage is required if motor vehicles are used in relation to and before, 

during or after the event. This requirement does not apply to cover personal vehicles used by attendees or 

event personnel to arrive or depart from the event. Coverage limits shall be no less than $250,000 each 

person, $500,000 each accident for bodily injury, $100,000 for property damage or $500,000 combined single 

limit for bodily injury and property damage each accident. 
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3. Worker's Compensation and Employers Liability. Proof of such coverage shall be required consistent with Wis. 

Stats. Chap. 102 or any applicable Worker's Compensation Statutes of a different state. Coverage limits shall 

be no less than $100,000 each accident, $500,000 disease policy limit and $100,000 disease per employee. 

4. Liquor Liability. If the event holder sells alcoholic beverages, liquor liability insurance with coverage limits of 

no less than $500,000 each occurrence and $500,000 aggregate. 

5. Fireworks Liability. If the event includes a firework display, then the event holder shall carry an additional 

$1,000,000 in coverage. 

(b) All insurance shall be in full force prior to commencing the event and remain in force throughout the entire event, 

including the cleanup period after the event. 

(c) The City of Onalaska, and its officers, council members, agents, employees, and authorized volunteers shall be 

additional insureds on general liability, business automobile and liquor liability policies. The additional insured 

policy endorsement must accompany the certificate of insurance. 

(d) All policies shall require 30 day written notice to the City of Onalaska of cancellation, non-renewal or material 

change in the insurance coverage. 

(e) Insurance must be provided by an insurances carrier with the "Best" rating of "A-VII" or better. All carriers shall be 

admitted carriers in the State of Wisconsin. 

(f) All insurance must be primary and non-contributory to any insurance or self-insurance carried by the City of 

Onalaska. 

FOR OFFICE USE ONLY 

City Clerk :it APPROVED 0 DENIED Reason: rfl µ_.o{ ttJ::::;:::-, n-ud- IYLCf f / 
Fire Dept )2f APPROVED 0 DENIED Reason:----------------

Police Dept ~ APPROVED o DENIED Reason: i,uork w/sg. 'Be~6'fl ant)publ.'c... 'SOl.tdyoe-eds 
Public Works )(APPROVED D DENIED Reason:----------------

Planning ~PROVED D DENIED Reason:----------------
Parks & Rec ~PROVED 0 DENIED Rea.Son: _______________ _ 

Site Diagram Sketch Attached: D YES D NO 

GIS Dept. Map Prepared: __ / __ / __ 

Date: I- I 7 -cUJJ-.D 
Date: /·- (')-- 'l..C 

I 

Date: 1-17,ZDZ-D U>--

Date: /- 11-1AlvJr k 
Date: HJ-i<rw l6L 
Date: J-l!f!c-co-zu_I) 
Date: ___ _ 

Insurance Required: 0 YES 0 NO Certificate oflnsurance on File: D YES 0 NO COI Expires: __ / __ / __ 

Special Class B License Required: D YES D NO Date of Special Class B Application: __ / __ / __ 

Approved By A&J: __ ~/ __ / __ _ Date License Issued: __ / __ ~---

License No: ___ _ 
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ACORD®. CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DDIYYYY) 

~ 1/16/2020 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer riahts to the certificate holder In lieu of such endorsement(sl. 

PRODUCER CONTACT 
Chase Yerkes NAME: 

Houston-Alliant Insurance Services, Inc. r.~!?N9n cvO\• 832-485-4000 jff,~ u-" 713-470-4199 5444 Westheimer Rd 
Suite 900 ~;!ol"~~aa. Chase.Yerkes@alliant.com 

Houston TX 77056 INSURER!Sl AFFORDING COVERAGE NAIC# 

INSURER A, Medical Protective ComDanv 11843 
INSURED INSURERS: ----
Gundersen Health System INSURERC: 
1900 South Avenue 
La Crosse WI 54601 INSURERD: 

INSURERE: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· 710292864 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

POLICYEFF POLICY EXP LIMITS LTR INSD WVD POLICY NUMBER /M MIDD/YYYYl IMM/DDNYYYl 
A x COMMERCIAL GENERAL LIABILITY H001076 12/1/2019 1211/2020 EACH OCCURRENCE $1,000,000 -
~ CLAIMS-MADE [?SJ OCCUR 

UM>~""'" I 0 KtN <OU 

PREMISES /Ea occurrence! $50,000 

MED EXP !Any one person) $5,000 -
PERSONAL & ADV INJURY $1,000,000 -

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $3,000,000 H POLICY D ~f2r [J LOC PRODUCTS - COMP/OP AGG $3,000,000 

OTHER: $ 

AUTOMOBILE LIABILITY &-::·~~d~:;'l~INGLt LIMI I $ 
f-- ·-

ANY AUTO BODILY INJURY (Per person) $ 
c---

OWNED 
~ 

SCHEDULED 
AUTOS ONLY AUTOS BODILY INJURY (Per accident) $ 

f-- HIRED f-- NON-OWNED lP~?~~~~t?AMAGE AUTOS ONLY AUTOS ONLY $ 
c--- c---

$ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ 
c---

EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I I RETENTION$ $ 
WORKERS COMPENSATION I ~¥~UTE I j OTH-
AND EMPLOYERS' LIABILITY ER 

Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE D NIA 

E.L EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NHJ E.L DISEASE - EA EMPLOYEE $ 

g~~~~~f~~ ~~{)PERATIONS below E.L DISEASE - POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached If more space Is required) 

The limits shown above are inclusive of the applicable policy self insured retention. 
Firehouse SK Fundraiser on 4/11/20, related to Children's Miracle Network. 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
Onalaska Fire Department THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
Attn: Corey Taylor ACCORDANCE WITH THE POLICY PROVISIONS. 
415 Main Street 
Onalaska WI 54650 

AUTHORIZED REPRESENTATIVE 
' 

4f7:-·-&CZ----~-
I 

..::..~ ~..--c. 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016103) The ACORD name and logo are registered marks of ACORD 



RESOLUTION 12-2020 

RESOLUTION TO APPROVE SPECIAL EVENTS FEE SCHEDULE 

WHEREAS, the City of Onalaska receives a variety of applications for special event permits 
for events including but not limited to run/walks, parades, music festivals, assemblies, fireworks and 
other similar events; 

WHEREAS, the City of Onalaska employees may need to assist with such events outside of 
their normal job duties or provide City equipment or materials, resulting in increased costs to the 
City; 

WHEREAS, the City desires to seek the reimbursement of such extraordinary costs and 
services; 

NOW, THEREFORE, BE IT RESOLVED, that the City of Onalaska approves the City of 
Onalaska Special Events Fee Schedule attached hereto as Exhibit A for the year 2020 and orders 
such fee schedule to be made available to the public on the City of Onalaska website, the City 
Clerk's office and any office in which such fees are imposed. 

NOW, THEREFORE, BE IT FURTHER RESOLVED, that City Clerk Cari Burmaster shall 
have the authority to correct any minor errors on the fee schedule, including but not limited to 
missing fees or incorrect references provided that such fees do not reflect an increase from what was 
originally included in the City of Onalaska ordinances unless approved by the Common Council and 
such changes shall be reflected on the fee schedule. 

Dated this __ day of February, 2020. 

PASSED: 
APPROVED: 
PUBLISHED: 

{OJ 786635.DOCX} 

CITY OF ONALASKA 

By: ____________ _ 

Kim Smith, Mayor 

By: ____________ _ 

Caroline Burmaster, Clerk 
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Fire Department 

Fire Fighter 
LT Fire Fighter 
Paid on Call 

Inspection 

Electrical 
Commercial 

Omni 

Full-time 
Part-time 

Parks Department 

Full-time 
Part-time 

Police 

Patrol Officer 
Sergeant's 

Street Department 

Full-time 

Utility Department 

Full-time 

{O 1786635.IJOCX} 

Exhibit A 
2020 S ecial Events Fee Schedule 

**Does not include any admin .. fee 

$33.10/HR 
$37.41/HR 

$13.92/HR 

$43.43/HR 
$48.12/HR 

$44.08/HR 
$9.61/HR 

$44.20/HR 
$14.62/HR 

$46.49/HR 
$53.73/HR 

$42.13/HR 

$43.21/HR 

$50.93/0T 
$52.10/0T 

$61.33/0T 
$67.07/0T 

$60.50/0T 
$14.41/0T 

$52.76/0T 
$21.94/0T 

$64.61/0T 
$75.48/0T 

$58.08/0T 

$59.70/0T 



Placement of Temporary 
signs. 

Traffic Cones & Class II Barricades 

Class III Barricades/Signs 

Other Personnel 

No charge for events using less than 50 no parking 
signs. $5 fee for events using 50 or more no parking 
signs. 

No charge for events using less than 25 cones. $20 
fee for events using 25 or more cones. 

No charge for events using less than 3 barricades. 
$5 per barricade or sign per day of event, for events 
using 4 or more barricades/signs. 

Costs for personnel, not specifically identified by this resolution, providing extraordinary 
services in support of a Special Event, March or Public Assembly shall be identified and 
calculated by the Finance Director using the same methodology as used for other similar 
identified employees herein. 

Special Equipment 

Cost for Special Equipment deemed necessary for provisions of services to a Special Event shall 
be charged to the Event Sponsor at the City's actual cost. 

Parades 

There will be no charge for barricades, signs, traffic cones and assignment of police officers or 
auxiliary police officers for community-wide parades. 

Neighborhood Block Parties 

There will be no charge for barricades for Residential Neighborhood Block Parties where such 
parties are limited to 5 blocks or less. 

Administrative Fee 
There shall be an administrative fee of 15% of the total costs of the services and equipment used 
for the processing, review and invoicing of the special event fees. 

{01786635.DOCX} 
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ORDINANCE NO. 1659 -2020 

AN ORDINANCE TO AMEND TITLE 14 OF THE CODE 
OF ORDINANCES OF THE CITY OF ONALASKA RELATING TO SIGNS 

THE COMMON COUNCIL OF THE CITY OF ONALASKA DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION I. Title 14 Sign Code is hereby deleted in its entirety and replaced as follows: 

Title 14 Sign Code 

Chapter 01 Introductory Provisions 

Division 1 Establishment of Sign Code 

14.01.11 Statement of Purpose 
A. The purpose of the Sign Ordinance is to create the legal framework of a comprehensive and balanced 

system of signage. The intent of this Sign Ordinance is to accomplish the following : 
1. Encourage the effective use of signs as means of communication in the City while preserving the 

rights of free speech under the First Amendment to the United States Constitution; 
2. Facilitate economic development by allowing signs that identify businesses on site, while 

promoting an attractive streetscape; 
3. Reduce confusion and traffic hazards that result from excessive and prolific use of sign displays. 
4. Permit signage that is designed, constructed, installed, and maintained in an aesthetically 

pleasing manner; 
5. Encourage a positive business atmosphere; 
6. Promote the health , safety, and general welfare of the citizens of Onalaska by ensuring that signs 

do not create a hazard by: 
a. Collapsing, catching fire or otherwise deteriorating or decaying; 
b. Confusing or distracting motorists; or 
c. Impairing drivers' ability by obstructing the awareness or visibility of pedestrians, obstacles or 

other vehicles or to read traffic control devices. 
7. Control the number, size, height, location, lighting and design characteristics of signs to avoid 

visual clutter which leads to decline in the community's appearance and property values and 
reduces the effectiveness of the signs; 

8. Effectively regulate issues pertaining to the location, size, height, and lighting of signs in an effort 
to assure compatibility with adjoining land uses, architecture, and landscaping and compatibility 
with the City's Comprehensive Plan; 

9. Provide for consistent and fair application and enforcement of regulations pertaining to signs; and 
10. Address the latest and emerging technologies in the sign industries in a way that allows persons 

and businesses to convey and communicate. 

14.01.12 Applicability 
A. Generally. The provisions contained in this Sign Ordinance shall be binding alike upon every owner, 

every lessee and every person in charge or responsible for or who causes construction, repair, relocation 
or alteration of any outdoor sign or other advertising structures in the City of Onalaska. Signs may be 
erected, placed, established , painted , created or maintained only in conformance with the provisions of 
this Sign Ordinance. 

8. No Restriction on Content. This Sign Ordinance regulates only the sign structure or copy design, and 
not the sign's content. Despite any other provision of this Sign Ordinance, no sign is subject to any 
limitation based on the content of its message. 

C. Exemptions. 
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1. Addressing. Because address signs further compelling governmental interest of assisting 

emergency service personnel, law enforcement, fire protection and other public safety officials in 
identifying locations needing emergency assistance, numbers and letters for addressing are 

exempted from this Sign Ordinance, provided that such street addresses shall be posted as required 
under City Ordinances. 

2. Subordination. City of Onalaska is subordinate to the laws of the Federal Government and State of 
Wisconsin, except under home rule powers, this Sign Ordinance does not prohibit signs, require sign 
or regulate sign locations or sign characteristics to the extent that they are required to be permitted by 

State or Federal Law or allow signs that are prohibited by State of Federal law. 
3. Government Signs. In order to promote the compelling interest of the City, State and Federal 

governments in managing traffic; protecting against public hazards and nuisances; and announcing 

the location of government facilities, infrastructure, rights-of-way and other public areas, government 

signs are exempt from this Sign Ordinance. 

14.01.13 Substitution 
A. Subject to the property owner's consent, noncommercial speech of any type may be substituted for any 

duly permitted or allowed commercial speech; provided, that the structure or mounting device is legal 
without consideration of message content. Such substitution or message may be made without additional 
approval or permitting. This provision prevails over any provision to the contrary in this Sign Ordinance. 
The purpose of this provision is to prevent any inadvertent favoring of commercial speech over 
noncommercial speech, or favoring of any particular noncommercial message over any other 
noncommercial message. This provision does not create a right to increase the total amount of signage 

on a parcel, nor does it affect the requirement that a sign structure or mounting device be properly 
permitted. The term "commercial speech" means any sign, wording , logo or other representation 
advertising a business, profession, commodity, goods, services, or entertainment for business purposes. 
The term "noncommercial speech" means any message that is not commercial speech, including without 
limitation, messages concerning political , religious, ideological, public service and information topics. 

14.01.14 Severability and Conflict 
A. The provisions of this ordinance are severable. If any provision, section, subsection, sentence, clause, 

phrase or portion of this Sign Ordinance is found to be unlawful or unenforceable, such portion shall be 
deemed a separate, distinct and independent provision and such holding shall not the affect the validity of 
the remaining portions. If any part of this ordinance is found to be in conflict with any other ordinance or 
with any other part of this ordinance, the most restrictive or highest standard shall prevail. If any part of 
this ordinance is explicitly prohibited by federal or state statute tnat part shall not be enforced. 

Division 2 Definitions 

14.01.21 Definitions 
A. The following definitions are used in this Sign Ordinance: 

1. Awning. A cloth, plastic, or other non-structural covering that is permanently attached to a building or 
can be raised or retracted to a position against the building when not in use. 

2. Billboard. A permanent sign in a fixed location advertising products not made, sold, used or served 
on the premises where the sign is located or which provides a non-commercial or informational 
message. 

3. Blanketing. The unreasonable obstruction of view of a sign caused by the placement of another sign. 
4. Canopy. A structure other an awning made of cloth, metal or other material with frames affixed to a 

building and carried by a frame that may extend into a setback or over the public sidewalk. 
5 . Changeable copy_ Copy those changes at intervals [of more than once every six (6) seconds]. 

6. Commercial. Proposing or otherwise encouraging one or more commercial transactions. 
7. Community Event. An advertised event held open to the public. 
8. Day. A day shall be designated as a period of time in terms of calendar days. 



9. Digital Billboard. Any billboard sign utilizing LCD, LED or similar electronic technology, capable of 

changing the static message or copy on the sign electronically. 
10. Dynamic element. Any characteristic of a sign that appears to have movement or that appears to 

change, caused by any method other than physically removing and replacing the sign face or its 
components, whether the apparent movement or change is in the sign, the sign structure itself, or any 
component of the sign. This definition includes a display that incorporates a technology or method 
allowing the sign face to change the image without having to replace the sign face or its components 
physically or mechanically. This definition also includes any graphic that incorporates rotating panels, 
LED lights manipulated through digital input, "digital ink" or any other method or technology that 
allows the sign face to present a series of images or displays. 

11. Electronic Message Center Sign. Any sign whose message may be changed by electronic process, 
including such messages as copy, art, graphics, time, date, temperature, weather or information 
concerning civic, charitable or the advertising of products or services for sale. 

12. External illumination. Illumination of a sign that is affected by an artificial source of light not 
contained within the sign. 

13. Facade. The side of a building below the eaves. 
14. Flag. Flag means any fabric, banner or bunting containing distinctive colors, patterns or symbols and 

is attached to a pole and which is intended to be permanently affixed to the ground or attached to a 
building. 

15. Ground/Freestanding Sign. A sign supported by one (1) or more uprights, posts, or bases placed 
upon or affixed in the ground and not attached to any part of a building. It includes "pole" graphics 
and "monument" graphics. 

16. Government Sign. A sign that is constructed, placed or maintained by the federal, state or local 
government or a sign that is required to be constructed, placed or maintained by the federal, state or 
local government either directly or to enforce a property owner's rights. 

17. Height. The vertical distance measured from grade at the edge of the adjacent right-of-way to the 
highest point of the sign. (The height of any monument sign base or other structure erected to 
support or adorn the sign is measured as part of the sign height). 

18. Illumination. A source of any artificial or reflective light, either directly from a source of light 
incorporated in or indirectly from an artificial source, so shielded that no direct illumination from it is 
visible elsewhere than on and in the immediate vicinity of the sign. 

19. Indirect Illumination. A source of external illumination, located away from the sign, that lights the 
sign, but which is itself not visible to persons viewing the sign from any street, sidewalk, or adjacent 
property. 

20. Integral Sign. A sign that is embedded, extruded or carved into the material of a building wall 
far;ade. 

21. Internal Illumination. A light source that is concealed or contained within the sign and becomes 
visible in darkness through a translucent surface. 

22. Marquee. A permanent structure other than a roof attached to, supported by, and projecting from a 
building and providing protection from the elements. 

23. Monument Graphic. A ground/freestanding sign permanently affixed to the ground at its base, 
supported entirely by a base structure made of a decorative feature of brick, wood, metal or other 
material which is intended to serve as an entry feature or focal point. 

24. Multi-Tenant Complex. A grouping of two (2) or more business establishments that either share 
common parking on the parcel where they are located or that occupy a single structure or separate 
structures that are physically or functionally related or attached. Multi-tenant signs are encouraged to 
market shopping center destinations rather than individual businesses. Sign regulations are based 
upon the applicable zoning district in which they are located. 

25. Nit. A photometric unit of measurement referring to luminescence. One (1) nit is equal to one (1) 
cd/m2 (candela per square meter). 

26. Non-conforming Sign. Any sign that was lawfully established or installed prior the adoption of 
amendment of this Sign Ordinance and was in compliance with all of the provisions of this Sign 
Ordinance then in effect, but which does not presently comply with this Sign Ordinance. 

27. Occupant. A use/business establishment located in a multi-tenant building or complex. 



28. Parcel. A lot, tract, plot or portion of a subdivision or other parcel of land in single ownership and not 
divided by a public right-of-way, so long as such area of land complies with the City of Onalaska 
Code of Ordinances. The terms lot or tract may also refer to a parcel. 

29. Peak. The highest point on a roof or the highest point on another architectural element that blocks 
the rear view of a sign. 

30. Pole Sign. A freestanding sign that is permanently supported in a fixed location by a structure of 
poles, uprights, or braces from the ground and not supported by a building or base structure. 

31. Portable Sign. A structure without a permanent foundation or otherwise permanently attached to a 
fixed location, which can be carried, towed, hauled or driven and is primarily designed to be moved 
rather than be limited to a fixed location regardless of modifications that limit its movability. 

32. Projecting Sign. A sign attached to and projecting from the wall of a building. 
33. Right-of-Way (ROW). A sidewalk, curb, street, alley, bike path or lane, or other similar public 

improvement located in a public right-of-way normally used for the travel of pedestrians, motor 
vehicles, bicycles or like vehicles. 

34. Roof Sign. A sign that is displayed above the eaves and under the peak of a building. 
35. Shopping Center. A commercial development under unified control consisting of two (2) or more 

separate commercial establishments sharing a common building, or which are in separate buildings 
that share a common entranceway or parking area. 

36. Signable Area for Projecting Signs, Awnings, Roof Signs, and Wall Signs. One area enclosed 
by a box or outline or within a single continuous perimeter enclosing the extreme limits of characters, 
letters, illustrations, ornamentations, or other figures. 

37. Size. The total area of the face that is used to display a sign not including its support poles or 
structures. 

38. Sign. Any structure that has a visual display of a name, identification, description or illustration, 
visible from a public right-of-way, which is affixed to, painted, or represented directly or indirectly upon 
a building or other outdoor surface which directs attention to or is designed or intended to direct 
attention to the sign face or to an object, product, place, activity, person, institution, organization or 
business. Signs located completely within an enclosed building and not exposed to view from a 
street shall not be considered a sign. 

39. Structure. Anything built that requires a permanent or temporary location . This term includes a 
building 

40. Temporary Sign. A sign intended to be displayed for a transitory or temporary period that are 
portable or not permanently embedded in the ground or not permanently affixed to a building or sign 
structure and are constructed of paper, cloth , canvas, plastic sheet, cardboard , wallboard, plywood or 
other like materials. 

41. Traffic Control Device. A sign, signal, marking or other device placed on or adjacent to a public 
right-of-way or private street, parking lot or highway to regulate, warn or guide traffic. 

42. Wall Sign. A sign painted on or attached to a wall of a structure and in the same plane as the wall 
and presented in an orientation that is parallel to the roadway projecting. 

43. Window Sign. A sign applied, painted, or affixed to the exterior window of a building. 

Division 3 Administration 

14.01.31 Administration and Sign Permits -Application, Enforcement and Revocation 
A. Administration. The Zoning Administrator or Designated Authorized Agent shall be responsible for 

administering and enforcing the provisions of this Sign Ordinance. The Zoning Administrator or 
Designated Authorized Agent shall examine all sign permit applications, issue permits and denials, 
authorize the continued use of signs that conform with the requiremen~s of this Ordinance, record and file 
all applications for permits with any accompanying plans and documents, and inspect signs in the City of 
Onalaska. A sign shall also meet all other structural requirements of other applicable codes and 
Ordinances of the City of Onalaska. 

B. Permits Required. It shall be unlawful for any person to locate. erect. move. reconstruct. extend. 
enlarge, convert or structurally alter a sign, canopy, awning, or billboard without a sign permit and without 



being in conformity with the provisions of this Sign Ordinance or cause the same to be done in the City of 

Onalaska without first obtaining a sign permit for each such sign from the Planning Department, except 

those specified in Section 14.01.32 or as otherwise noted. "Altered" shall be defined as any modification 

in the size, height, dimensions, location or mounting of a sign other than routine maintenance. Any sign 
permit granted hereunder may not be assigned or transferred to any other sign or sign structure. Each 
individual sign shall require an individual sign permit. 

C. Required Information. Application for a sign permit shall be made in writing upon forms furnished by the 

Planning Department which contain the following information about the sign: dimensions, including 

display surface; materials; illumination; wiring; height above grade; distance from parcel lines; and the 
person, firm or corporation erecting or altering the sign. 

D. Granting and Issuance. The Zoning Administrator or Designated Authorized Agent shall review the 

application to ensure it is complete per the requirements of Section 14.01.31.A above. The Zoning 

Administrator or Designated Authorized Agent shall have a maximum of thirty (30) days to approve or 

deny a sign permit or recommend the applicant apply for a Special Exception Permit. 

1. Basis for Granting a Sign Permit. In deciding whether to grant a sign permit, the Zoning 
Administrator or Designated Authorized Agent shall determine whether the proposed sign(s) is in 
compliance with the provisions of this Sign Ordinance. In such review, the Zoning Administrator or 
Designated Authorized Agent may also consider the following factors: 
a. Whether the sign is designed, constructed, installed or maintained in such a manner that is does 

not endanger public safety or traffic safety. 
b. Whether the sign is in compliance will all provisions of the City of Onalaska Code of Ordinances, 

including those related to traffic safety, traffic visibility, sign setbacks, and structural integrity. 
E. Enforcement and Revocation of a Sign Permit. 

1. A sign permit may be revoked if the applicant has failed to comply with the provisions of this Sign 
Ordinance or any conditions that may have accompanied the permit at the time of issuance. 
Revocation requires written notice by either the Zoning Administrator or Designated Authorized Agent 
for Zoning Ordinance violations. 

2. In the event that construction, installation, or manufacture of a sign for which a permit has been 
issued has not commenced within one hundred and eighty (180) days or six (6) months, from the date 
of the issuance of such permit, said permit shall be null and void and automatically revoked. If work 
authorized by such permit is suspended or abandoned for a period of ninety (90) days any time after 
the work is commenced, the original permit shall become null and void. In such cases a new permit 
shall be obtained to complete the work and a new permit fee shall be required. 

3. Any sign subject to a revoked permit shall be removed by the licensee, sign owner, or property owner 
within forty-five (45) days of such revocation. Revocation shall not result in reimbursement of permit 
fees paid. 

F. Fee. The fee for each sign permit shall be set forth on the City's Fee Schedule. 
G. Insurance. Any person, firm or corporation engaged in the business of erecting, repairing, maintaining or 

relocating any sign shall maintain in effect at all times a policy of liability insurance with limits of Three 
Hundred Thousand Dollars ($300,000.00) for bodily injury and One Million Dollars ($1,000,000.00) 
aggregate and One Hundred Thousand Dollars ($100,000.00) property damage. Proof of insurance shall 
be presented to the Planning/Inspection Department before the sign permit is granted. 

H. Sign Permit Appeal. Any person, firm or corporation aggrieved by any sign permit denial or decision by 
the Planning Department relative to the provisions of these sign regulations may appeal and seek review 
of such decision to the Plan Commission. 

I. Alterations. For signs erected before the adoption of this Sign Ordinance, said signs shall be rebuilt or 
relocated to conform to this Sign Ordinance if the cost of reconstruction or relocation is fifty percent (50%) 
or more of its replacement value. 

J. Violations of Sign Ordinance. Any person, firm or corporation who begins, erects or completes the 
erection or construction of any sign controlled by this Sign Ordinance prior to the granting of a sign permit 
shall pay a penalty of Fifty Dollars ($50.00) for the first offense, with the penalty for each subsequent 
offense increasing by Fifty Dollars ($50.00). Any person, firm or corporation who violates any provision of 

this Sign Ordinance shall be subject to the penalties prescribed in the Sign Ordinance and each day, or 
portion thereof, that such violation continues is hereby deemed to constitute a separate offense. 



K. Removal of Signs in Violation of this Sign Ordinance. 
1. If the Zoning Administrator or Designated Authorized Agent determines that any sign exists in 

violation of this Sign Ordinance are hereby declared public nuisances within the meaning of this Code 
of Ordinances, the Zoning Administrator or Designated Authorized Agent shall notify the sign permit 
holder or the owner of the property on which the sign is located. Said notification shall indicate that 
such violation shall be corrected within sixty (60) days of receipt of said notice on penalty of automatic 
revocation of any sign permit and that removal of the sign by the City may occur at the expense of the 
owner of the property in the manner set forth in the Wisconsin Statutes. 

2. If notification is sent and the violation is not corrected within sixty (60) days, the Zoning Administrator 
or Designated Authorized Agent shall revoke the associated sign permit that is in violation of this Sign 
Ordinance. It shall be the duty of the Zoning Administrator or Designated Authorized Agent to cause 
removal of such signs. 

3. The expense of removing such sign and all sign support structures shall be charged to the owner of 
the property on which the sign is located. If the owner fails to pay such expense within thirty (30) 
days of being billed therefore, or has not made arrangements for payment satisfactory to the Finance 
Director, then such expense shall become a lien on the property and shall be placed upon the tax roll 
in addition to a one hundred ($100.00) dollar administrative fee charged for processing 
payments/invoicing. 

4. Any sign illegally placed in a public right-of-way shall be subject to immediate removal and 
confiscation without notice by the Zoning Administrator or Designated Authorized Agent. 

14.01.32 Signs Not Requiring a Permit 
A. The following is a list of signs that do not require an issued sign permit. If a sign similar in nature to those 

listed below is proposed, the Zoning Administrator or Designated Authorized Agent shall determine if the 
proposed sign requires a permit. 
1. Banners on Utility Poles (including privately-owned Utility Poles and City Banners on City-owned 

Utility Poles) under ten (10) square feet per side. 
2. On-site Directional Signs on private property that includes a directional arrow or symbol that directs 

people to a specific destination within a development or site. Institutional signs erected to display 
facility/campus locations, building identification , transportation routes, or similar signs that are not 
visible or intended to be visible from public street rights-of-way or non-adjacent parcels. Directional 
signs shall not exceed fifteen (15) square feet per sign face with a maximum height of six (6) feet and 
a maximum of two (2) sign faces per sign. 

3. On-site Directional Signs as mandated by a government entity. 
4. Building Management Identification Sign which indicates the name and/or address of the property 

owner, tenant, and/or manager of a property not to exceed thirty-two (32) square feet. 
5. On-Site Warning Sign that indicates a warning from the property owner related to conditions on-site 

and/or that cites a City, State, or Federal law, order rule or regulation . Such signs shall contain no 
commercial message. Examples include signs listing parking hours, "No Trespassing," "No 
Loitering," "Customer Parking Only," "Handicap Parking," or signs indicating danger or aids to service 
or safety. 

6. Traffic Control Signs/Devices erected for control of traffic and other regulatory purposes, direction 
signs, railroad crossing signs. 

7. Memorial signs, plaques, tablets, names of buildings, dates of erection, etc. that are cut into a 
masonry surface or inlaid so as to be a part of the building or when constructed of bronze or other 
non-combustible material not more than twenty-four (24) square feet of area shall be allowed without 
a sign permit. 

8. Public notices posted by Authorized Designated Agents of the City or other official Governmental 
Agencies. 

9. Signs on trucks, buses, trailers or other vehicles while operating in the course of normal business, 

which is not primarily the display of signs. 
10. Signs may be installed no earlier than sixty (60) days prior to an election and shall be removed within 

ten ( 10) days following said election . Signs shall be placed on private property and with the consent 
of the property owner. Each sign shall not exceed four (4) square feet on residential properties or 



thirty-two (32) square feet on non-residential properties. No more than five (5) such signs may be 

allowed at a single time on a single property to allow for pedestrian and vehicular safety. 

14.01.33 Prohibited Signs 
A. Prohibited Sign Area. No signage shall be permitted on the west side of Second Avenue North (State 

Highway 35) from John Street to Sunset Vista Road. 
B. Signs with Flashing, Blinking, or Traveling Lights. No signs, billboards or other advertising media 

which creates a hazard or dangerous distraction to vehicular traffic or a nuisance to an adjoining 
residential property shall be permitted in any district. 

C. Signs on Public Rights-of-Way. Signs shall not be permitted on public rights-of-way, except for 

municipal traffic control devices and as otherwise specified in this Sign Ordinance. 
D. Signs at Intersections. Signs at intersections shall comply with traffic visibility standards in the Unified 

Development Code. 

E. Traffic Interference. Signs shall not resemble, imitate or approximate the shape, size, form or color of 

railroad or traffic signs or devices. Signs, canopies and awnings shall not obstruct or interfere with the 
effectiveness of railroad or traffic signs, signals or devices or the safe flow of traffic. No sign shall be 
erected, relocated or maintained so as to prevent free ingress to or egress from any door, window or fire 
escape. No sign , awning or canopy shall be placed so as to obstruct or interfere with traffic visibility. 

F. Blanketing. Blanketing of signs shall not be allowed. 
G. Signs on City Property/Rights-of-Way. No person shall: paste, tape, staple, or otherwise affix/fasten 

any paper or similar material to, nor paint, stencil or otherwise write or color any object, vegetation or 
pavement located within any street right-of-way or on City property; including, but not limited to trees, 
lamp posts, utility poles, fire hydrants, or similar features, nor shall any of such object, vegetation or 
pavement be defaced in any manner. 

H. Human Signs. Human signs that (a) are located in or within 1 O feet of the public right of way; (b) carry or 
operate flashing or illuminated objects, or (c) operate after daytime. 

I. Vehicular Signs. Signs placed on semi-trailers, pull-behind trailers, vehicles, shipping containers or 
portable storage units, unless: (a) the trailers, containers or portable storage units are functional, used for 
their primary storage propose, and if subject to registration, have current registration and tags; (b) the 
signs are subordinate to the use for temporary storage, pick-up, or delivery, and (c) the semi-trailer is 
parked in a designated loading area or on a construction site at which is being used for deliveries or 
storage. 

J. Any sign not expressly permitted. Any sign not expressly permitted by this Sign Ordinance and 
constructed pursuant to the standards set forth in this Sign Ordinance shall be prohibited. 

14.01 .34 General Provisions, Design and Maintenance Standards 
A Comp<1tibility_ T o the maximum extent practical , signs shall be compatible and complimentary to their 

surroundings in terms of size, shape, color, texture and lighting. Buildings and sites shall be designed so 
that the signs are an integral part of the building and/or site. Signs shall not visually detract from other 
conforming signs. 

B. Protection of First Amendment rights. Any sign under this Sign Ordinance may contain, in lieu of any 
other copy, any otherwise lawful noncommercial message that does not direct attention to a business, 
activity conducted , or product sold or offered at a location 

C. Sign Measurements: Sign area and sign height measurements shall be calculated as follows: 
1. Signable Area for Projecting Signs, Awnings, Roof Signs, and Wall Signs. The sign copy and 

graphic area shall be calculated by means of the smallest four-sided figure (such as a rectangle) that 
encompasses the extreme limits of characters, writing, representation, emblem, ornamentation, 
illustrations or other display, together with any material or color forming an integral part of the 
background of the display or used to differentiate the sign and copy graphic area from the structure. 

2. Sign Structure Area. Where a maximum allowable sign structure is specified in this Sign Ordinance, 
the sign structure area shall include the sign copy and graphic area. 

3. Sign Structure Height. The height of a ground/freestanding sign shall be measured from the 
average grade of the adjacent street to the top of the sign structure. 

D. Buildings with a secondary public entrance at the rear or side of the building. In addition to the 



allowable signage with a use in a particular district, commercial, public and institutional uses that have a 
secondary entrance for the public that does not front a public right-of-way, may have, at the secondary 
entrance, one (1) sign not to exceed thirty-two (32) square feet. 

E. Placement of Ground/Freestanding Signs. The placement of such signs shall comply with the 
following standards: 
1. Minimum required distance from parcel lines. All ground/freestanding signs shall be placed a 

minimum of five (5) feet from all parcel boundaries. 
2. Outside the required vision triangle. No sign shall obstruct the required vision triangle as specified in 

the Unified Development Code. 
3. Outside drainage and utility easements. No sign shall be placed in a drainage, utility or other 

easement without first obtaining all applicable authorizations and a copy of said authorizations 
provided to the City. 

4. The distance between ground/freestanding signs shall be a minimum of two hundred (200) feet 
throughout the street frontage in order to prevent congestion and maintain traffic visibility. 
Ground/freestanding signs may be placed at less than two hundred (200) feet where the street 
frontage of the parcel and adjacent parcels is less than two hundred (200) feet and does not permit 
the minimum spacing. Where this condition exists, the maximum spacing available must be 
maintained and such ground/freestanding signs shall be monument style only and not exceed fifteen 
(15) feet in height and sixty (60) square feet per side in area. Notwithstanding any other provision of 
this Sign Ordinance, in no case may a ground/freestanding sign be placed at less than one hundred 
(100) feet from another ground/freestanding sign on the same street frontage. 
a. Distance between ground/freestanding signs and approved On-Site Directional Signs to be a 

minimum of twenty (20) feet. 
F. Allowable Number of Signs. No more than two (2) signs of any type are allowed on a single parcel, 

unless the parcel has multiple street frontages which shall allow two (2) sign types for each street 
frontage, excluding canopies and/or awnings and additional signage may be allowed as otherwise noted 
in specific zoning district regulations or through an approved Design Overlay District (Planned Unit 
Development, Downtown Planned Unit Development, Planned Commercial Industrial District, or Medical 
Campus District). 
1. Any signs exempt from sign permits are not considered in determining the allowable number of signs, 

and shall be in addition to the allowable number of signs under this Sign Ordinance. 
G. Design and Construction Standards. All signs shall comply with the following construction standards: 

1. All signs shall be constructed in a safe structural manner in accordance with the National Building 
Code and National Electrical Code with fireproof and fire-resistant materials and the Wisconsin State 
Codes, if more restrictive. All signs shall be fastened, supported and maintained so as to withstand a 
wind load pressure of thirty (30) p.s.f. per American Society of Engineering. 

2. All signs shall be constructed of durable, weather-resistant materials. 
3. Electrical service to signs shall comply with applicable electrical codes. No sign shall have exposed 

electrical wires and electrical service to signs shall be concealed wherever possible to preserve 
aesthetic values. Contractors to apply for Electrical Permits when installing new electric services to 
signs or modifying services (new technology, etc.) to signs. 

4. The use of unshielded lighting, including exposed light bulbs hung or strung on poles, wires or other 
support intended to illuminate a sign or other advertising device is prohibited. All sign lighting shall be 
so designed, located, shielded, or hooded to prevent the casting of glare or direct illumination upon 
adjacent roadways, surrounding properties or into the sky. 

5. All signs in newly annexed areas shall comply with this Sign Ordinance within five (5) years of 
annexation. 

H. Installation and Maintenance. All signs shall be installed and maintained as follows: 
1. Safety. All signs shall be installed and maintained in a workmanlike manner using equipment that is 

adequate and safe for the task. 
2. Indemnification for sign installation and maintenance. All persons engaged in the business of 

installing or maintaining signs that involves in whole or in part, the erection, alteration, relocation, or 
maintenance of a sign or other sign work in, over, or immediately adjacent to a public right-of-way or 
public property that is used or encroached upon by the sign contractor, shall hold the City of 



Onalaska harmless and indemnify the City of Onalaska, its officers, agents and employees from any 
and all claims for bodily injury or property damage resulting from the erection, alteration, relocation, or 
maintenance of a sign or any sign work. 

3. All signs shall be properly secured, supported and braced and shall be kept in reasonable structural 
condition at all times. Bolts or screws shall not be fastened to window frames. Every sign and its 
framework, braces, anchors and other supports shall be constructed of such material and with such 
workmanship as to be safe and satisfactory to the Inspection Department. 

4. All signs, including supports and attachments, shall be properly maintained in good repair in 
accordance with all applicable building codes, be kept clean, and protected from the elements to 
prevent decay and rust by the periodic application of weather-coating material. The immediate 
surrounding premises of signs shall be maintained in a clean, sanitary and inoffensive condition and 
kept free and clear of all obnoxious substances, rubbish and weeds. 

I. Illumination of Signs. The following illumination requirements apply to all signs for which illumination is 
allowed including, but not limited to, freestanding signs and other similar signs. 
1. Compliance with the Electrical Code. 
2. Hazards. Artificial light used in conjunction with the lighting of any sign shall not be directed or 

reflected onto any structure or constitute a hazard to the safe and efficient operation of vehicles upon 
a street or highway. 

3. Shield the Light Source. The light source, whether internal or external, shall be shielded from view 
or directed so that the light intensity or brightness is directed away from the public right of way or 
boundary of any residential zoning district or residentially-used property. Ground mounted external 
flood lighting shall be shielded and properly placed and directed to avoid direct visibility of the 
directed light to passing motorists. 

4. Light Trespass. No sign or associated luminaire shall create light spillover of more than 0.1 foot­
candles at any property line within or bounding a residential use or district. 

5. Use of a Projected Light Source. Illumination by a projected light shall be an indirect spotlight or 
gooseneck down light. External lighting fixtures shall not cast light or glare in any direction other than 
on the elements of the sign. Such lighting shall be placed so as to provide even illumination to the 
signage and to avoid hot spots or dark areas on the signage. 

6. Prohibited Illumination. A sign shall not: 
a. Be illuminated by flashing, intermittent or moving lights; 
b. Contain or display animated, moving video or scrolling advertising; 
c. Display messages for a period of less than eight seconds and use transitions or frame effects with 

an interval of more than two seconds; 
d. Include audio, pyrotechnic, or bluecasting (Bluetooth advertising) components; 
e. Consist of a static image projected upon a stationary object; or 
f. Be a mobile sign located on or attached to a trucK or trailer. 

7. Luminosity. 
a. Daytime. During the daytime, based on normal daytime illumination, a maximum limit of 5,000 nits 

is permitted to keep luminous signage balanced with the surrounding landscape. 
b. During nighttime hours, a maximum luminosity is limited to 350 nits. 
c. If the nighttime luminance setting and limit is based on the sign in question being set to display full 

white, full brightness field, a limit as high as 400 nits for this method of calibration and testing is 
suitable. 

d. Incremental luminance limits between the nighttime limit and the full sunlight shall require 
automatic luminance controls for overcast or foggy days and for dawn and dusk hours by means 
of automatically controlling sign luminance based on the ambient lighting conditions, to restrict 
luminance between the sunny-day and night maximum luminosity range. 

e. Surface luminosity measurements should be made directly with a calibrated luminosity meter, 
following the instruments manufacturer's instructions. Readings should be taken from the area 
where the sign in question will be visible from, and which is closes to being directly in front of the 
sign (where the luminosity outpost is most focused). 

8. Safety. Electronic Message Centers and Digital Billboards shall: 
a. Include systems and monitoring to either turn the display off or show "full black" on the display and 



contain a default mechanism that freezes the sign in one (1) position at the maximum illumination 
in the event of malfunction; and 

b. Be designed so if a catastrophic power surge occurs, the sign will go dark or it will have maximum 
brightness limitations in place; and 

c. Automatically adjust the intensity of its display according to natural ambient light conditions. 

14.01.35 Landscape Features 
A Landscape features such as plant materials, berms, boulders, fencing, masonry columns and similar 

design elements unincorporated or in conjunction with the freestanding signs are encouraged. 

14.01.36 Special Exceptions 
A Special exceptions to these sign regulations may be granted by the Plan Commission, with appeals of a 

Plan Commission determination made to the Common Council. 

14.01.37 Nonconforming Signs 
A. Signs Eligible for Characterization as Legal Nonconforming. Any permanent existing sign located 

within the City of Onalaska of the date of adoption of this Sign Ordinance hereafter which does not 
conform with the provisions of this Sign Ordinance, is eligible for characterization as a legal 
nonconforming sign and is permitted, providing it meets the following requirements: 
1. The sign was covered by a proper sign permit prior to the date of adoption of this Sign Ordinance; 

and 

2. If no permit was required under the applicable law for the sign in question and the sign was, in all 
respects, in compliance with applicable law on the date of adoption of this Sign Ordinance. 
a. Continuation of Legal Nonconforming Signs. 

i. Nonconforming signs shall be maintained and repaired in a manner so as to comply with 
safety standards within this Sign Ordinance. 

ii . Nonconforming signs shall not be altered or moved to a new location without being brought 
into compliance with the requirements of this Sign Ordinance. See Section 14.01.37.A.2.b 
below, for what would constitute an alteration of a sign. 

b. Alteration of Nonconforming Signs. 
i. For the purpose of this Sign Ordinance, alteration of a sign is considered to be any change 

to the sign's frame, supporting structure, lighting, material, height, location, or any other 
alterations as determined by the Zoning Administrator or Designated Authorized Agent. 

ii. Altering a sign does not include maintaining the existing appearance of the sign face; 
replacing the sign face or the supporting structure with identical materials, colors, and 
messages, or changing the sign face. 

c. Loss of Legal Nonconforming Status. A sign loses its nonconforming status if one (1) or more 
of the following occurs: 
i. If said sign is damaged by fire, flood , explosion, earthquake, war, riot or act of God; or 

structurally altered as noted in Section 14.01.37.A.2.b.i. above, except for activities noted 
in Section 14.01.37.A.2.b.ii. above. The sign may be reconstructed and used as before if it 
is reconstructed within three (3) months after such calamity, unless the damage to the sign 
is fifty percent (50%) or more of its replacement value, in which case, the sign shall be 
brought into compliance with the requirements of this Sign Ordinance. If the sign is not 
reconstructed within three (3) months, the sign shall be removed. 

ii. The sign is relocated so as to be a minimum of five (5) feet from a parcel line (off the right­
of-way) and is outside the required vision triangle as specified in the Unified Development 
Code. 

iii. The sign fails to conform to the City requirements regarding maintenance and repair, 
abandonment or dangerous or defective signs. 

iv. On the date of occurrence of any of the above activities, the sign(s) shall be immediately 
brought into compliance with this Sign Ordinance with a new sign permit secured therefore 
or shall be removed. 



14.01.38 Abandoned Signs and Their Structures Where a Business is No Longer in 
Operation 

A. Vacation of a building, portion of a building, structure or site shall have the following effect: 
1. At ninety (90) days, nonconforming signs shall lose their legal nonconforming status. 
2. At ninety (90) days, the owner of the property shall take action regarding any signage/signage 

structures, associated with the vacancy and either removal all such signage and structures 
associated with the vacancy or replace the face of such signage with a blank sign face (no sign 
permit required). 

3. Sign structures that have been left without modifying the sign face for a continuous period of ninety 
(90) days, shall be deemed abandoned and shall be removed by the owner of the sign structure in 
accordance with the standards set forth in Section 14.01 .31.Q. Removal of Signs. 

Chapter 02 General Standards 

Division 1 Standards for Specific Types of Signs 

14.02.11 Awning and Canopy Signs 
A. Awning and Canopy Signs. All awning and canopy signs require individual sign permits and shall 

comply with the following requirements and conform to the regulations of the zoning district in which they 
are to be located. Awning/canopy signs are defined as an awning/canopy which displays text, logo, or 
similar feature. There is no limit to the number of awning/canopy signs on a property. If any sign is 
suspended or projects above a right-of-way, the issuance and continuation of a sign permit shall be 
conditioned on the sign owner agreeing to hold the City of Onalaska harmless, and obtaining and 
maintaining in force liability insurance for such a sign in such form and such amount as the City of 
Onalaska may reasonably from time to time determine, provided that the amount of such liability 
insurance shall be as noted below in 14.02.11.A.5. 
1. Support. Awnings shall be securely attached to and supported by the building and shall be without 

posts or columns beyond the setback. The structural support of all canopies shall be designed by a 
licensed professional engineer and approved by the Inspection Department for compliance with the 
Building Code of the City. All frames and supports shall be of metal and designed to withstand a wind 
pressure as provided in Section 14.01 .34. All canopies shall be attached to a building and no 
supports shall exist beyond the setback line between the canopy and the sidewalk or ground below. 

2. Height. All awnings and canopies shall be constructed and erected so that the lowest portion thereof 
shall be a minimum of eight (8) feet above the level of the public sidewalk or public thoroughfare. 

3. Setback from Curb Line. No awning shall extend beyond a point four (4) feet into the right-of-way 
and no canopy shall extend beyond four (4) feet from the face of a wall or building. 

4. Text and Copy Size Limitations: 
a. Awnings. Text, copy and characters shall not exceed eight (8) inches in average height on the 

front and side edges. 
b. Canopies. Text, copy and characters shall not exceed twenty-four (24) inches in average height 

on the front and side edges. 
5. Insurance and Release Requirements. Every applicant for a sign permit for an awning and/or 

canopy which will overhang a public street or sidewalk shall , before the sign permit is granted, file 
with the Planning/Inspection Department an indemnification and hold harmless agreement for the 
sign and a liability insurance policy with minimum limits of Fifty Thousand Dollars ($50,000.00) for 
personal injury to any person and One Hundred Thousand Dollars ($100,000.00) for any one (1) 
accident and Ten Thousand Dollars ($10,000.00) for property damage which shall indemnify and 
save harmless the City of Onalaska from any and all damages, judgments, costs or expense which 
the said City may incur or suffer by reason of the granting of said sign permit. 

14.02.12 Electronic Message Center Signs 
A All electronically or mechanically energized/digital signs shall comply with the following standards: 

1. Message Timing. Segmented messages must be displayed for not less than one-half (1/2) second 
and more than ten (10) seconds. 



2. Dimmer Control. Electronic Message Center Signs shall have an automatic dimmer control such as 
a photocell or other ambient light sensing mechanism that automatically adjusts the sign's brightness 
in direct correlation with the natural ambient light conditions. 

3. Light Sensor Required. All Electronic Message Center Signs that are directly illuminated shall 
include a sensor or other devise that automatically determines ambient illumination and is 
programmed to automatically dim according to ambient light conditions or that can be adjusted to 
comply with the foot-candle requirements set out below without human assistance. 

4. Brightness. Electronic Message Center Signs shall not exceed a brightness level of five thousand 
(5,000) nits (candela per square meter) during daylight hours and five hundred (500) nits between 
sunset and sunrise and at no time exceed 0.3 footcandles above natural ambient light conditions. 
Such measurements shall be taken using a footcandle (Lux) meter at a preset distance depending on 
the sign area, measured as follows in the table below. Signs found to exceed the brightness levels 
shall be adjusted to meet the below standards after notification by the City of Onalaska. 

Area of Sign (SF) Measurement Distance (FT) 
10 32 
15 39 
20 45 
25 50 
30 55 
35 59 
40 63 
45 67 

50 71 
55 74 
60 77 
65 81 
70 84 
75 ; 87 
80 89 
85 92 
90 95 
95 97 
100 100 

5. Certification Required. Prior to the issuance of a sign permit for an Electronic Message Center Sign, 
the applicant shall provide written certification from the sign manufacturer that the light intensity has 
been factory preset not to exceed five thousand (5,000) nits and that the intensity level is protected 
from end-user manipulation by password-protected software or other method that will effectively deter 
end-user manipulation and that the Electronic Message Center Sign includes a sensor or similar 
device in compliance with Sections 14.02.12 A.2-3 above. 

6. Additional Location and Size Requirements shall be as follows: 
a. Electronic Message Center Signs are not permitted within one hundred (100) feet of a residential 

district parcel line. Such signs are allowed within one hundred (100) feet of a residential district 
parcel line, only if the residential district parcel is separated from the sign/property in question by 
a public right-of-way. 

b. All Electronic Message Center signs within three hundred (300) feet of a residential district parcel 
line shall not exceed thirty-two (32) square feet per side or sixty-four (64) square feet for both 
sides. Such Electronic Message Center Signs may only be operational between 7:00A.M. and 

1 O:OOP.M. to preserve the integrity of the surrounding neighborhood. 
c. Electronic Message Center Sign faces shall not exceed one hundred (100) square feet per side 

and a total of two hundred (200) square feet total on both sides when located beyond three 
hundred (300) feet from a residential district parcel line. 



14.02.13 Ground/Freestanding Signs 
A For the purpose of this Sign Ordinance, a monument sign, multiple pole sign, or single pole sign shall be 

considered a ground/freestanding sign. Unless specified elsewhere in this Sign Ordinance, all 
ground/freestanding signs shall comply with the following standards: 
1. Allowable sign area and sign height. The allowable sign area and sign height shall be as specified 

in the applicable zoning district. 
2. Monument sign base. In the case of a ground/freestanding monument sign, the width of the base of 

the sign shall be at least sixty percent (60%) the width of the sign. 
3. Materials. Ground/freestanding signs shall be constructed of durable and quality materials that are 

compatible with surrounding development. In the case of a monument sign, the base and exposed 
foundation shall be covered with a finished material such as brick, stone, metal or wood. 

14.02.14 Signs Adjacent To Orive-Thrus 
A Signs adjacent to drive-thrus where allowed pursuant to this Sign Ordinance shall be subject to the 

following conditions: 
1. Allowable sign area and sign height. The sign shall have a maximum sign copy of fifty (50) square 

feet. 
2. Orientation. The sign shall be single-sided and oriented in such a manner so that the signs are 

directly visible to the patrons using a drive-thru facility only. 

14.02.15 Billboards 
A All Billboard signs shall be permitted subject to the following standards: 

1. Location Requirements: all Billboard signs must be: 
a. A minimum of one hundred (100) feet from a residential district parcel line for Billboards. A 

minimum of seven hundred fifty (750) feet from a residential district parcel line for Digital 
Billboards. 

b. A minimum of one hundred (100) feet from an intersection. 
c. A minimum of three hundred fifty (350) feet from a church and/or school parcel line. 
d. A minimum of one thousand (1 ,000) feet from another Billboard . Digital Billboards must be at 

least five thousand two hundred eighty (5 ,280) feet from another Digital Billboard. 
e. A minimum of five (5) feet from right-of-way and parcel lines. 
f. Further than three hundred fifty (350) feet of the east and west rights-of-way of STH 157 and/or 

US 53 from Federal Interstate 90 to CTH OT. 
i. A Digital Billboard may be allowed not less than two hundred fifty (250) feet and not more than 

three hundred fifty (350) feet of the east and west rights-of-way of US 53 from Federal 
Interstate 90 to CTH OT provided that all other setback requirements listed in Section 

14.02.15.A.1 .a-f. above are met. 
g. Further than three hundred fifty (350) feet of the east and west rights-of-way of Sand Lake Road 

(STH S) from Main Street to CTH OT. 
2. Allowable sign area and sign height. The maximum size of a Billboard sign shall be three hundred 

(300) square feet per side of a sign structure. The height of the Billboard shall not exceed thirty (30) 
feet above the ground at the site of the sign and in no event shall the maximum height exceed forty­
five (45) feet above the adjacent road centerline. Sign shall be constructed in a ground/freestanding 
design without back bracing or guy wires. 

3. Digital Billboards. 
a. Digital Billboards may be allowed to up to three hundred seventy eight (378) square feet per side 

and a total of seven hundred fifty six (756) square feet total on both sides. 
b. Technology. Any technology that complies with the performance standards including maximum 

brightness as set forth in this Sign Ordinance is permitted. 
c. Public Service Announcement. Digital Billboards shall display up to ten (10) holds/flip messages 

annually, each hold/flip to occur once per minute for one (1) week prior to an event requested by 
the City of Onalaska free of charge. 

d. Digital billboards images and messages must be static and each display/message must be 



maintained for a minimum of seven and one-half (7.5) seconds. The transition from one static 
display/message on a digital billboard to another display/message must be instantaneous and 
without special effects or video. 

e. Brightness. Signs found to be too bright shall be adjusted to meet the standards set forth in 
Section 14.01.34.1. and Section 14.02.12 above upon notification by the City of Onalaska. 

f. Each image and message shall be complete and self-contained. 
g. Height. The height of the Digital Billboard shall not exceed thirty (30) feet above the ground at the 

site of the sign and in no event shall the maximum height exceed forty-five (45) feet above the 
adjacent road centerline. 

h. A Digital Billboard, existing or for which a permit has been issued for prior to the adoption of this 
ordinance, must still meet the above requirements for brightness as set forth herein. 

4. Conversion of Existing Static Billboards into Digital Billboards fronting Federal Aid Primary 
(FAP) Highways. A legally nonconforming, illuminated Billboard may be converted to a Billboard with 
digital display if the following conditions are met and shall adhere to the requirements of this Section. 
a. Removal. As part of the sign permit application, the applicant shall agree in writing to remove 

permanently other existing Billboards in the City: for each Digital Billboard erected, one (1) 
illuminated or non-illuminated face shall be removed. The removal shall take place within sixty 
(60) days of permit approval. The converted Billboard shall not count towards the removal 
requirement. If the removed Billboard are ones for which a state permit is required , the applicant 
and owners shall surrender such permits to the state. The Billboard with a digital display may not 
be put into operation until proof is provided that such state permits have been surrendered. An 
existing Billboard located within two thousand (2,000) feet of a residential district lot line shall not 
be eligible for conversion. 

5. Compliance. Billboards and Digital Billboards shall meet all federal , state and local requirements 
prior to issuance of a sign permit. 

14.02.16 Projecting Signs 
A. Unless specified otherwise in this Sign Ordinance, all projecting signs shall comply with the following 

standards. If any sign is suspended or projects above a right-of-way, the issuance and continuation of a 
sign permit shall be conditioned on the sign owner agreeing to hold the City of Onalaska harmless, and 
obtaining and maintaining in force liability insurance for such a sign in such form and such amount as the 
City of Onalaska may reasonably from time to time determine, provided that the amount of such liability 
insurance shall be as noted in Section 14.02.11 .5 above. 
1. Allowable sign area and sign height. Projecting signs fastened to, suspended from or supported 

by structures shall not exceed twenty-four (24) square feet in an area for any one (1) premises and 
not exceed a height of twenty (20) feet above the mean centerline street grade. Projecting signs must 
be of a scale consistent with and appropriate for the building to which they are affixed. 

2. Allowable extension from building. Projecting signs shall not extend closer than six (6) feet to the 
edge of the public right-of-way or extend closer than ten (10) feet to a side parcel line. Properties 
located along Main Street between State Highway 35 and 4th Avenue and located along State 
Highway 35 from Quincy Street to Oak Forest Drive shall be allowed to install a sign where the lowest 
portion thereof is a minimum of ten (10) feet above the level of the public sidewalk or public 
pedestrian thoroughfare or extend beyond four (4) feet over the public sidewalk or public pedestrian 
thoroughfare. 

3. Clearance above grade. All projecting signs shall maintain a minimum of ten (10) foot vertical 
distance between the bottom of the sign and the grade immediately below the sign. 

14.02.17 Wall Signs 
A. Allowable Sign Area. The allowable sign area is specified in the applicable zoning districts. 
B. Sign Placement. Where feasible, wall signs shall be placed in the traditional sign band above the 

entrance to the building and shall not exceed the height of the wall for which it is displayed, depending 
upon the height of the wall as specified in the applicable zoning. In no case shall a sign be placed higher 
than the cornice. 

C. Attachment to Building/Structure. Wall signs placed against the exterior of buildings shall not extend 



more than sixteen (16) inches out from a building wall's surface. 

14.02.18 Roof Signs 
A. Roof signs shall comply with the following standards: 

1. Allowable Sign Height. In no case shall a roof sign exceed fifteen (15) feet in height above the 
parapet line or higher than thirty (30) feet above the mean grade of the centerline of the street from 
which access to the premises is obtained. 

2. Roof sign structures shall be constructed entirely of steel or aluminum and all faces shall be 
constructed of fire-resistant materials and shall withstand a wind pressure of thirty (30) p.s.f. per 
American Society of Engineering. 

14.02.19 Temporary Signs 
A. The following temporary signs shall be allowed with a temporary sign permit issued by the City of 

Onalaska's Planning Department as required below, provided they are not located over, on or in a public 
road right-of-way or in, on or over public water. Temporary signs may not be illuminated and for purposes 
of the following sections, the length of time is measured within a calendar year. The City of Onalaska 
Planning Department or their designee may remove any temporary sign which does not meet the 
requirements of this Sign Ordinance without notice. For purposes of this Sign Ordinance, the lessor of a 
property is considered the property owner, as to the property the lessor holds a right to use exclusive of 
others. If there are multiple lessors of a property, then each lessor shall have the same rights and duties 
as the property owner as to the property the lessor leases, and has the sole right to occupy and the size 
of the property shall be deemed to be the property that the lessor has the sole right to occupy under the 
lease. 
1. Non-Residential Districts. Temporary Signs Allowed Generally. The below temporary signs do not 

require a Temporary Sign Permit unless as noted. 
a. One (1) temporary sign per street frontage, up to thirty-two (32) square feet in size, may be 

located on a parcel when that property is being offered for sale. 
b. One (1) temporary sign up to thirty-two (32) square feet may be located on the property for a 

period of fifteen (15) days following the date on which a contract of sale has been executed by a 
person purchasing the property. 

c. One (1) temporary sign up to thirty-two (32) square feet may be located on the owner's property 
when the property owner is opening the property to the public; provided, however, that this type of 
sign may not be used for more than fourteen (14) days in a calendar year. 

d. Up to three (3) temporary signs may be located on a property in which an active construction site 
of a new building or substantial remodel for which a building permit exists provided such 
temporary signs are attached to construction trailers or are free standing. Parcels are allowed up 
to an aggregate of one hundred (100) square feet of such temporary signage. For parcels 

abutting 1-90, the sign face may be up to seventy-two (72) square feet provided that approval is 
granted by the Wisconsin Department of Transportation. In addition to the three (3) temporary 
signs, banners may be installed on the construction site fence to the same length and height as 
the fence surrounding a construction site. Signs or banners may not be installed until after 
issuance of a Site Plan Permit or Building Permit. The signs shall be confined to the construction/ 
development site and shall be removed within thirty (30) days of completion or prior to issuance 
of a Final Occupancy, whichever is sooner. 

e. One (1) temporary sign up to thirty-two (32) square feet may be located on the owner's property 
when that property is being offered for rent at the time of a known vacancy. 

f. Up to three (3) temporary signs may be located on a property for a seven (7) day period 
immediately after construction work has been completed by a licensed contractor. Signs may be 
up to thirty-two (32) square feet in area (per side). 

g. One (1) temporary sign, per street frontage, up to thirty-two (32) square feet in size may be 
located on a property up to 14 days in advance of a registered Community Event. Such signs 
shall be removed within 24 hours of the community event. If included on an electronic message 
center sign, the electronic message center sign shall be at least one hundred (100) feet from any 
residential district line and may only be illuminated from 6:00 A.M. until 10:00 P.M. 



h. Two (2) temporary signs, up to thirty-two (32) square feet in area (per side) may be located on a 
parcel if a temporary outdoor displays, sales area, or tent event is taking place on the property 
throughout the duration of said event. A Temporary Sign Permit is required prior to installation 
approved by the Planning Department. 

i. A property owner may place one (1) temporary sign with a sign face no larger than thirty-two (32) 
square feet on the property at any tim~ for up to ninety (90) days in a year. A Temporary Sign 
Permit for the calendar year is required prior to installation approved by the Planning Department. 

j. Sidewalk sign. Each parcel is allowed (1) sidewalk sign per street frontage, up to twelve (12) 
square feet in size. A sidewalk sign shall have a professional designed appearance and be 
constructed of durable, weather-resistant materials (cardboard, paper, fabric, and other similar 
materials are prohibited). Sidewalk signs shall be constructed in a workmanlike manner that is 
consistent with all applicable codes. A sidewalk sign shall have no moving parts, except for 
wheels to move the sign to and from a display location and shall not be electric or illuminated. 
Sidewalk signs may be located at the subject parcel, unless a structure has been constructed in a 
manner where no street yard setback exists. In these instances, a sidewalk sign may be placed 
immediately adjacent to the subject parcel in a manner that does not present a pedestrian safety 
issue or vehicle hazard. Under no circumstances shall a sidewalk sign obstruct vehicular parking 
stalls, bus stops, benches, fire hydrants, or other features located legally in the public right-of­
way. A sidewalk sign shall be located closer to the building face, rather than the curb. A 
sidewalk sign shall not be located in the required vision triangle as specified in the Unified 
Development Code. 

2. Residential Districts. Temporary Signs Allowed Generally. The below temporary signs do not 
require a Temporary Sign Permit unless as noted. 

a. One (1) temporary sign up to three (3) square feet in size is allowed at all times on a 
property. 

b. One (1) temporary sign per street frontage, up to four (4) square feet in size, may be located 
on a parcel when that property is being offered for sale. 

c. One ( 1) temporary sign may be located on the property for a period of fifteen ( 15) days 
following the date on which a contract of sale has been executed by a person purchasing the 
property, up to four (4) square feet in size. 

d. One (1) temporary sign may be located on the owner's property when the property owner is 
opening the property to the public; provided, however, that this type of sign may not be used 
for more than four (4) days in a year, up to four (4) square feet in size. 

e. One (1) temporary sign may be located on the owner's property when that property is being 
offered for rent, up to four (4) square feet in size. 

f. Up to three (3) temporary signs may be located on a property in which an active construction 
site of a new residence or substantial remodel for which a building permit exists provided 
such temporary signs are attached to fencing, construction trailers or are free standing. The 
maximum size of any one (1) sign shall be nine (9) square feet for a single parcel. Where a 
new residence or substantial remodel for which a building permit exists and for which the 
construction site is fenced, banners may be installed on the construction site fence to the 
same length and height as the construction fence. 

g. Up to three (3) temporary signs may be located on a property for the seven (7) day period 
immediately after construction work has been completed by a licensed contractor. Individual 
signs may be up to three (3) square feet in area (per side). 

h. One (1) temporary sign, per street frontage, up to four (4) square feet in size, may be located 
on a property up to fourteen (14) days in advance of a registered Community Event. Such 
signs shall be removed within twenty-four (24) hours of the community event. 

i. One (1) temporary sign, per street frontage, up to four (4) square feet in area (per side) may 
be located on a parcel for the seventy-two (72) hours prior to a time when the owner of the 
parcels holds the property open to the public for a garage or alley sale and for up to twenty­
four (24) hours afterwards. 

j. A property owner may place one (1) sign with a sign face no larger than two (2) square feet 
on the property at any time for up to ninety (90) days in a calendar year. 



k. Up to three (3) temporary signs may be located on a new subdivision in which an active 
construction site of new residences exists provided such temporary signs are attached to 
fencing, construction trailers or are free standing . Installation of the signs may not occur until 
after the approval of a Final Plat. The maximum size of any one (1) sign shall be thirty-two 
(32) square feet for a single parcel. A Temporary Sign Permit is required prior to installation 
approved by the Planning Department. 

I. Sidewalk signs are allowed for permitted and permitted with standards uses in Residential 
Districts, up to twelve (12) square feet in size. Each parcel is allowed one (1) sidewalk sign 
per street frontage. A sidewalk sign shall have a professional designed appearance and be 
constructed of durable, weather-resistant materials (cardboard, paper, fabric, and other 
similar materials are prohibited). Sidewalk signs shall be constructed in a workmanlike 
manner that is consistent with all applicable codes. A sidewalk sign shall have no moving 
parts, except for wheels to move the sign to and from a display location and shall not be 
electric or illuminated. Sidewalk signs shall be located at the subject parcel. Under no 
circumstances shall a sidewalk sign obstruct vehicular parking stalls, bus stops, benches, fire 
hydrants, or other features located legally in the public right-of-way. A sidewalk sign shall be 
located closer to the building face, rather than the curb. A sidewalk sign shall not be located 
in the required vision triangle as specified in the Unified Development Code. 

Division 2 Standards by District 

14.02.21 Allowable Signs in R-1 (Low Density Residential), R-2 (Low-Medium 
Density Residential) R-3 (Medium Density Residential), R-4 (High Density 
Residential), R-MMH (Residential Manufactured and Mobile Home) Zoning Districts 

A. Intent. The R-1, R-2, R-3, R-4, and R-MMH Zoning Districts accommodate primarily residential uses and 
a limited amount of other compatible non-residential uses. The signage in these districts is intended to 
relate to the predominately residential character of the districts. 

B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. 
2. In addition, the following standards shall apply: 

a. One (1) ground/freestanding sign shall be allowed per primary entrance of subdivisions 
containing at least (a) six (6) single-family residential parcels or(b) at least twelve (12) two-family 
dwelling units in the subdivision; 

b. One (1) ground/freestanding sign shall be allowed per primary entrance of a multi-family 
development that has three (3) or more dwelling units. 

c. The maximum height of the ground/freestanding sign structure shall not exceed eight (8) feet. 
d. The maximum total area of the ground/freestanding sign structure shall not exceed seventy-five 

(75) square feet. 
e. Signs for properties with permitted and permitted with standards uses in these districts may have 

one (1) ground/freestanding sign per public road frontage a maximum of four (4) square feet per 
side. 

f. Permitted home occupations are allowed one (1) sign up to four (4) square feet. 
g. Signs shall not be internally illuminated. 

3. Wall sign. Wall signs shall comply with the standards specified in Section 14.02.17 In addition, the 
following standards shall apply: 
a. Multi-family uses. One (1) wall sign per building wall fronting a public street shall be allowed for a 

multi-family use that is a permitted or permitted with standards use in the district, with a maximum 
sign square footage of thirty-two (32) square feet and shall not be illuminated. 

b. Signs with properties with permitted and permitted with standards uses in the district, may have 
one (1) wall sign per premise, not exceeding four (4) square feet in area. Sign shall be a 

permanent sign and not illuminated. 
4. Government Signs. 



5. Traffic Control Devices. 
6. Flags. Provided that such flags shall not exceed twenty-five (25) square feet per face. The maximum 

flagpole height shall be twenty-five (25) feet and no more than two (2) flagpoles shall be allowed per 

parcel. The minimum setback for flagpoles shall be one (1) foot for every one (1) foot of flagpole 
height. Flags that meet these requirements shall not count toward any maximum sign provisions. A 
flag that has been adopted by the federal government, this State or the local government may be 
displayed as provided under the law that adopts or regulates its use. 

14.02.22 Allowable Signs in B-1 (Neighborhood Business), B-2 (Community Business), B-3 

(Regional Business), 1-1 (Light Industrial) and 1-2 (Heavy Industrial) Zoning 

Districts 
A Intent. The B-1, B-2 , B-3, 1-1 and 1-2 Zoning Districts accommodate primarily commercial and industrial 

uses. The signage in these districts is intended for vehicular traffic moving at speeds ranging from 
twenty-five (25) to forty-five (45) miles per hour. 

B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding Sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. In addition, the following standards shall apply: 
a. Ground/freestanding signs may have a maximum of two hundred (200) square feet per side for 

any one (1) premise. 
b. Ground/freestanding sign structure shall not exceed a height of thirty (30) feet above the 

centerline of the grade of the street from which access to the premises is obtained. 
c. An Electronic Message Center Sign may be permitted pursuant to the standards in Section 

14.02.11. 
d. Ground/freestanding signs shall be setback a minimum of five (5) feet from parcel boundaries and 

shall follow traffic visibility standards found in the Unified Development Code. 
e. Parcels that front a Federal Aid Primary (FAP) Highway are allowed a maximum of three hundred 

(300) square feet per side and the sign structure shall not exceed a height of forty-five (45) feet 
above the centerline of the grade of the street from which access to the premises is obtained. 

2. Wall Sign. Walls signs shall comply with the standards specified in Section 14.02.17. In addition, the 
following standards shall apply: 
a. Wall signs are allowed up to a maximum of five hundred (500) square feet in area or forty percent 

(40%) of the wall surface (whichever is smaller), per wall for any one (1) premise and such sign(s) 
shall not exceed the height of the wall for which it is displayed. 

b. Multi-tenant facilities and/or businesses may have one (1) wall sign per distinct and unrelated 
service. 

3. Billboards. Billboard and Digital Billboard signs shall comply with the standards specified in Section 
14.02.15 as applicable. Billboards and Digital Billboards are allowed only in B-1, B-2, B-3, 1-1and1-2 
Districts. 

4. Roof Sign. Roof signs shall comply with the standards specified in Section 14.02.18 
5. Projecting Sign. Projecting signs shall comply with the standards specified in Section 14.02.16. 
6. Sign Adjacent to Drive Thrus. Signs adjacent to drive-thrus shall comply with the standards 

specified in Section 14.02.14. 
7. Awning/Canopy Sign. Awning/Canopy Signs shall comply with the standards specified in Section 

14.02.11. 
8. Window Sign. Window signs shall not exceed twenty-five percent (25%) of the glass area of the 

pane upon which the sign is displayed. 
9. Government Sign. 
10. Traffic Control Devices. 
11. Entrance Sign. A property owner may place a sign no larger than four (4) square feet adjacent to the 

main entrance of a building or structure. 
12. Flags. Provided that such flags shall not exceed one hundred (100) square feet per face. The 

maximum flagpole height shall be forty-five (45) feet for flags that are sixty (60) square feet or smaller 
and the maximum flagpole height shall be fifty (50) feet for flags larger than sixty (60) square feet No 
more than two (2) flagpoles shall be allowed per parcel. The minimum setback for flagpoles shall be 



one (1) foot for every one (1) foot of flagpole height. Flags that meet these requirements shall not 

count toward any maximum sign provisions. A flag that has been adopted by the federal government, 

this State or the local government may be displayed as provided under the law that adopts or 

regulates its use. 

14.02.23 Allowable Signs in MU-N (Mixed Use Neighborhood) and MU-C (Mixed Use 
Community) Zoning Districts 

A. Intent. The MU-N and MU-C Zoning Districts accommodate a mixture of residential and commercial 
uses. The signage in this district is intended for vehicular traffic moving at speeds ranging up to twenty­
five (25) miles per hour. 

B. Allowable signs. The following are the only types of signs allowed: 

1. Ground/Freestanding Sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. In addition , the following standards shall apply: 
a. Ground/freestanding signs may have a maximum of sixty (60) square feet per side. 

b. Ground/freestanding sign structure shall not exceed a height of fifteen (15) feet above the 
centerline of the grade of the street from which access to the premises is obtained. 

c. Ground/freestanding sign structure shall be setback a minimum of ten (10) feet from parcel 
boundaries and shall follow traffic visibility standards found in the Unified Development Code. 

d. An Electronic Message Center Sign may be permitted pursuant to Section 14.02.12. 
e. Parcels that front on a Federal Aid Primary (FAP) Highway may have a sign with a maximum of 

one hundred and fifty (150) square feet per side and the sign structure shall not exceed a height 
of thirty (30) feet above the centerline of the grade of the street from which access to the 
premises is obtained. 

2. Wall Sign. Walls signs shall comply with the standards specified in Section 14.02.17. In addition , the 
following standards shall apply: 
a. Wall signs are allowed a maximum of one (1) sign up to forty (40) square feet of signage per 

building wall per approved use within the structure and such signs shall not exceed the height of 
the wall for which it is displayed. 

b. Multi-tenant facilities and/or businesses may have one (1) wall sign per distinct and unrelated 
service per frontage. 

3. Entrance Sign. A property owner may place a sign no larger than four (4) square feet adjacent to the 
main entrance of a building or structure. 

4. Projecting Sign. Projecting signs shall comply with the standards specified in Section 14.02.16. 
5. Sign Adjacent to Drive-Thrus. Signs adjacent to drive-thrus shall comply with the standards 

specified in Section 14.02.14. 
6. Awning/Canopy Sign. Awning/Canopy Signs shall comply with the standards specified in Section 

14.02.11 . 

7. Window Sign. Window signs shall not exceed twenty-five percent (25%) of the glass area of the 
pane upon which the sign is displayed. 

8. Government Sign. 
9. Traffic Control Devices. 
10. Flags. Provided that such flags shall not exceed twenty-five (25) square feet per face. The maximum 

flagpole height shall be twenty-five (25) feet. No more than two (2) flagpoles shall be allowed per 
parcel. The minimum setback for flagpoles shall be one (1) foot for every one (1) foot of flagpole 
height. Flags that meet these requirements shall not count toward any maximum sign provisions. A 
flag that has been adopted by the federal government, this State or the local government may be 
displayed as provided under the law that adopts or regulates its use. 

14.02.24 Allowable Signs in P-1 (Public and Semi-Public), P-2 (Park and Open Space) and 
A-1 (Agricultural) Zoning Districts 

A. Intent. The P-1 , P-2 and A-1 Zoning Districts are intended for institutional, public uses and agricultural 
uses. These districts accommodate a variety of uses including parks, governmental and cultural uses, 
schools, places of worship and farming/ agricultural uses. The signage in these districts is intended for 
vehicular traffic moving at speeds ranging from twenty-five (25) to forty-five (45) miles per hour. 



B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding Sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. In addition, the following standards shall apply: 
a. Ground/freestanding signs are allowed up to a maximum of up to sixty-four (64) square feet per 

side. 
b. Ground/freestanding sign structure shall not exceed a height of fifteen (15) feet above the 

centerline of the grade of the street from which access to the premises is obtained. 
c. Ground/freestanding signs shall be setback a minimum of five (5) feet from parcel boundaries and 

shall follow traffic visibility standards found in the Unified Development Code. 
d. An Electronic Message Center Sign may be permitted pursuant to Section 14.02.12. 

2. Wall Sign. Walls signs shall comply with the standards specified in Section 14.02.17. In addition, the 
following standards shall apply: 
a. Wall signs are allowed an aggregate of up to three hundred (300) square feet, with a maximum of 

one hundred ( 100) square feet per wall fa9ade. 
3. Entrance Sign. A property owner may place a sign no larger than four (4) square feet adjacent to the 

main entrance of a building or structure. 
4. Projecting Sign. Projecting signs shall comply with the standards specified in Section 14.02.16. 
5. Awning/Canopy Sign. Awning/Canopy signs shall comply with the standards specified in Section 

14.02.11. 
6. Window Sign. Window signs shall not exceed twenty-five percent (25%) of the glass area of the 

pane upon which the sign is displayed. 
7. Government Sign. 
8. Traffic Control Devices. 
9. Flags. Provided that such flags shall not exceed one hundred (100) square feet per face. The 

maximum flagpole height shall be forty-five (45) feet for flags sixty (60) square feet or smaller and the 
maximum flagpole height shall be fifty (50) feet for flags larger than sixty (60) square feet. No more 
than two (2) flagpoles shall be allowed per parcel. The minimum setback for flagpoles shall be one (1) 
foot for every one (1) foot of flagpole height. Flags that meet these requirements shall not count 
toward any maximum sign provisions. A flag that has been adopted by the federal government, this 
State or the local government may be displayed as provided under the law that adopts or regulates its 
use. 

14.02.25 Allowable Signs in Design Overlay Districts including PUD (Planned Unit 
Development), D-PUD (Downtown Planned Unit Development), PCID (Planned 
Commercial Industrial District), and MCD (Medical Campus District) 

A Intent. Signs within the PUD, D-PUD, PCID, and MCD Overlay Districts are intended to have a unified 
appearance that is integral to the design concepts. Signs should generally comply with the sign 
standards associated with the underlying districts or uses that most reflect the proposed uses in the 
Overlay Districts, but may deviate from those standards pursuant to approved plans. 

8. MCD On-Premise Signage. 
1. In addition to the general City sign provisions, developments within a MCD may install the following 

signs with dimensions, locations, and amounts as set forth in this Subsection. Signs should be an 
accent to the architecture with the overall effect being low-key and proportional to the building. As 
part of the Campus Master Plan, a conceptual signage plan noting locations for all proposed signage 
(which may include temporary signage), to be provided during staff review. 
a. Freestanding Signs. A MCD may erect freestanding signs with no more than two (2) faces in 

conformance with an approved Campus Master Plan. 
i. Signs fronting Federal Aid Primary (FAP) Highways. In no event shall any sign face 

exceed three hundred (300) square feet on one (1) side for signage fronting FAP Highways. 
Freestanding signs shall not exceed forty-five (45) feet in overall height above the centerline 
of the grade of the street from which access to the premises is obtained, and setback a 
minimum of five (5) feet from parcel boundaries. All signs to follow traffic visibility standards 
in Section 13.03.12.A. 



ii. Signs fronting non-FAP Highways (other public streets). In no event shall any sign face 
exceed two hundred (200) square feet on one (1) side for signage fronting a public street. 
Freestanding signs shall not exceed thirty (30) feet in overall height above the centerline of 
the grade of the street from which access to the premises is obtained, and setback a 
minimum of five (5) feet from parcel boundaries. All signs to follow traffic visibility standards 
in Section 13.03.12.A. 

iii. Internal Traffic Control Signs. In addition to other signage permitted within an MCD, traffic 
control signs are permitted on the parcel(s) containing the campus. Such signs may be 
erected along public and private roadways to direct vehicles or pedestrians to utilize certain 
and follow certain streets, paths or access ways within the campus and such signs may not 
be erected in the public right-of-way. Traffic control signs shall prominently display directions 
to the emergency room and like services, if any. Traffic control signs shall be freestanding 
monument-style signs with a maximum height of ten (10) feet in overall height and a 
maximum area of one hundred and fifty ( 150) square feet on one (1) side. Final internal 
traffic control sign locations shall be determined during site plan review. 

b. Wall Signs. 
i. Each building or structure within the MCD may have one (1) wall sign per permitted or 

approved use, with one (1) sign face for each side of the building that faces a public or 
private street or parking lot. Each facade may not have wall signs that exceed five hundred 
(500) square feet in sum or forty percent (40%) of the wall surface (whichever is smaller) and 
otherwise be consistent with standards set forth in this Sign Ordinance. 

c. Building or Structure Addressing. 
i. For emergency and fire protection services, each building or structure within the MCD that is 

open to the public shall prominently display an address street number sign visible from the 
internal circulation system. Each address sign must be visible and legible from the nearest 
public or private street and may not exceed fifty (50) square feet. A conceptual addressing 
plan shall be provided with the Campus Master Plan. 

d. Temporary Signs. 
i. Temporary signs shall be allowed on-premise provided they do not exceed fifteen (15) square 

feet in area per side, must located on private infrastructure and may not be in the public right­
of-way. Temporary signs may not be illuminated. The locations and frequency of these signs 
shall be displayed and considered during review of a conceptual signage plan. 

SECTION II. This Ordinance shall take effect and be in force from and after its passage and prior 

to publication although it will be published in due course. 

Dated this _day of ____ , 2020. 

CITY OF ONALASKA 

Kim Smith, Mayor 

Caroline Burmaster, Clerk 

PASSED: 
APPROVED: 

PUBLISHED: 
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ORDINANCE NO. -20£0.-1-9 

AN ORDINANCE TO AMEND TITLE 14 OF THE CODE 
OF ORDINANCES OF THE CITY OF ONALASKA RELATING TO SIGNS 

THE COMMON COUNCIL OF THE CITY OF ONALASKA DOES HEREBY ORDAIN AS FOLLOWS : 

SECTION I. Title 14 Sign Code is hereby deleted in its entirety and replaced as follows : 

Title 14 Sign Code 

Chapter 01 Introductory Provisions 

Division 1 Establishment of Sign Code 

14.01.11 Statement of Purpose 
A. The purpose of the Sign Ordinance is to create the legal framework of a comprehensive and balanced 

system of signage. The intent of this Sign Ordinance is to accomplish the following: 
1. Encourage the effective use of signs as means of communication in the City while preserving the 

rights of free speech under the First Amendment to the United States Constitution; 
2. Facilitate economic development by allowing signs that identify businesses on site, while 

promoting an attractive streetscape; 
3. Reduce confusion and traffic hazards that result from excessive and prolific use of sign displays. 
4. Permit signage that is designed, constructed , installed , and maintained in an aesthetically 

pleasing manner; 
5. Encourage a positive business atmosphere; 
6. Promote the health, safety, and general welfare of the citizens of Onalaska by ensuring that signs 

do not create a hazard by: 
a. Collapsing , catching fire or otherwise deteriorating or decaying; 
b. Confusing or distracting motorists; or 
c. Impairing drivers ' ability by obstructing the awareness or visibility of pedestrians, obstacles or 

other vehicles or to read traffic control devices. 
7. Control the number, size , height, location, lighting and design characteristics of signs to avoid 

visual clutter which leads to decline in the community's appearance and property values and 
reduces the effectiveness of the signs; 

8. Effectively regulate issues pertaining to the location , size , height, and lighting of signs in an effort 
to assure compatibility with adjoining land uses. architec ture , and landscaping and compatibility 

with the City's Comprehensive Plan; 
9. Provide for consistent and fair application and enforcement of regulations pertaining to signs; and 
10. Address the latest and emerging technologies in the sign industries in a way that allows persons 

and businesses to convey and communicate. 

14.01.12 Applicability 
A. Generally. The provisions contained in this Sign Ordinance shall be binding alike upon every owner, 

every lessee and every person in charge or responsible for or who causes construction, repair, relocation 
or alteration of any outdoor sign or other advertising structures in the City of Onalaska. Signs may be 
erected, placed, established , painted, created or maintained only in conformance with the provisions of 
this Sign Ordinance. 

B. No Restriction on Content. This Sign Ordinance regulates only the sign structure or copy design, and 
not the sign 's content. Despite any other provision of this Sign Ordinance, no sign is subject to any 
limitation based on the content of its message. 

C. Exemptions. 



1. Addressing. Because address signs further compelling governmental interest of assisting 

emergency service personnel. law enforcement, fire protection and other public safety officials in 
identifying locations needing emergency assistance, numbers and letters for addressing are 
exempted from this Sign Ordinance, provided that such street addresses shall be posted as required 
under City Ordinances. 

2. Subordination. City of Onalaska is subordinate to the laws of the Federal Government and State of 
Wisconsin , except under home rule powers, this Sign Ordinance does not prohibit signs , require sign 

or regulate sign locations or sign characteristics to the extent that they are required to be permitted by 
State or Federal Law or allow signs that are prohibited by State of Federal law. 

3. Government Signs. In order to promote the compelling interest of the City, State and Federal 
governments in managing traffic; protecting against public hazards and nuisances; and announcing 
the location of government facilities, infrastructure , rights-of-way and other public areas, government 
signs are exempt from this Sign Ordinance. 

14.01.13 Substitution 
A. Subject to the property owner's consent, noncommercial speech of any type may be substituted for any 

duly permitted or allowed commercial speech; provided , that the structure or mounting device is legal 
without consideration of message content. Such substitution or message may be made without additional 
approval or permitting. This provision prevails over any provision to the contrary in this Sign Ordinance. 
The purpose of this provision is to prevent any inadvertent favoring of commercial speech over 
noncommercial speech , or favoring of any particular noncommercial message over any other 
noncommercial message. This provision does not create a right to increase the total amount of signage 
on a parcel, nor does it affect the requirement that a sign structure or mounting device be properly 
permitted. The tenm "commercial speech" means any sign , wording, logo or other representation 
advertising a business, profession , commodity, goods, services, or entertainment for business purposes. 
The term "noncommercial speech" means any message that is not commercial speech, including without 
limitation, messages concerning political , religious, ideological, public service and information topics. 

14.01.14 Severability and Conflict 
A. The provisions of this ordinance are severable . If any provision , section, subsection, sentence , clause , 

phrase or portion of this Sign Ordinance is found to be unlawful or unenforceable, such portion shall be 
deemed a separate, distinct and independent provision and such holding shall not the affect the validity of 
the remaining portions. If any part of this ordinance is found to be in conflict with any other ordinance or 
with any other part of this ordinance, the most restrictive or highest standard shall prevail. If any part of 
this ordinance is explicitly prohibited by federal or state statute that part shall not be enforced . 

Division 2 Definitions 

14.01.21 Definitions 
A. The following definitions are used in this Sign Ordinance: 

1. Awning. A cloth, plastic, or other non-structural covering that is permanently attached to a building or 
can be raised or retracted to a position against the building when not in use. 

2. Billboard. A permanent sign in a fixed location advertising products not made, sold, used or served 
on the premises where the sign is located or which provides a non-commercial or infonmational 
message. 

3. Blanketing. The unreasonable obstruction of view of a sign caused by the placement of another sign. 
4. Canopy. A structure other an awning made of cloth , metal or other material with frames affixed to a 

building and carried by a frame that may extend into a setback or over the public sidewalk. 
5. Changeable copy. Copy those changes at intervals (of more than once every six (6) seconds]. 
6. Commercial. Proposing or otherwise encouraging one or more commercial transactions. 
7. Community Event. An advertised event held open to the public. 
8. Day. A day shall be designated as a period of time in terms of calendar days. 



9. Digital Billboard. Any billboard sign utilizing LCD, LED or similar electronic technology, capable of 
changing the static message or copy on the sign electronically. 

10. Dynamic element. Any characteristic of a sign that appears to have movement or that appears to 
change, caused by any method other than physically re moving and replacing the sign face or its 
components, whether the apparent movement or change is in the sign, the sign structure itself, or any 
component of the sign. This definition includes a display that incorporates a technology or method 
allowing the sign face to change the image without having to replace the sign face or its components 
physically or mechanically. This definition also includes any graphic that incorporates rotating panels, 
LED lights manipulated through digital input, "digital ink" or any other method or technology that 
allows the sign face to present a series of images or displays. 

11. Electronic Message Center Sign. Any sign whose message may be changed by electronic process, 
including such messages as copy, art, graphics, time, date, temperature, weather or information 
concerning civic, charitable or the advertising of products or services ·for sale. 

12. External illumination. Illumination of a sign that is affected by an artificial source of light not 
contained within the sign. 

13. Fa!;ade. The side of a building below the eaves. 
14. Flag. Flag means any fabric, banner or bunting containing distinctive colors, patterns or symbols and 

is attached to a pole and which is intended to be permanently affixed to the ground or attached to a 
building. 

15. Ground/Freestanding Sign. A sign supported by one J..Jj_or more uprights, posts, or bases placed 
upon or affixed in the ground and not attached to any part of a building. It includes "pole" graphics 
and "monument" graphics. 

16. Government Sign. A sign that is constructed, placed or maintained by the federal, state or local 

government or a sign that is required to be constructed, placed or maintained by the federal, state or 
local government either directly or to enforce a property owner's rights. 

17. Height. The vertical distance measured from grade at the edge of the adjacent right-of-way to the 
highest point of the sign. (The height of any monument sign base or other structure erected to 
support or adorn the sign is measured as part of the sign height). 

18. Illumination. A source of any artificial or reflective light, either directly from a source of light 
incorporated in or indirectly from an artificial source, so shielded that no direct illumination from it is 
visible elsewhere than on and in the immediate vicinity of the sign. 

19. Indirect Illumination. A source of external illumination, located away from the sign, that lights the 
sign, but which is itself not visible to persons viewing the sign from any street, sidewalk, or adjacent 
property. 

20. Integral Sign. A sign that is embedded, extruded or carved into the material of a building wall 
fai;:ade. 

21. Internal Illumination. A light source that is concealed or contained within the sign and becomes 
visible in darkness through a translucent surface. 

22. Marquee. A permanent structure other than a roof attached to. supported by, and projecting from a 
bulleling ana proviellng protection from tne elements. 

23. Monument Graphic. A ground/freestanding sign permanently affixed to the ground at its base, 
supported entirely by a base structure made of a decorative feature of brick, wood, metal or other 
material which is intended to serve as an entry feature or focal point. 

24. Multi-Tenant Complex. A grouping of two @_or more business establishments that either share 
common parking on the parcel where they are located or that occupy a single structure or separate 
structures that are physically or functionally related or attached. Multi-tenant signs are encouraged to 
market shopping center destinations rather than individual businesses. Sign regulations are based 
upon the applicable zoning district in which they are located. 

25. Nit. A photometric unit of measurement referring to luminescence. One filnit is equal to one ill 
cd/m2 (candela per square meter). 

26. Non-conforming Sign. Any sign that was lawfully established or installed prior the adoption of 
amendment of this Sign Ordinance and was in compliance with all of the provisions of this Sign 
Ordinance then in effect, but which does not presently comply with this Sign Ordinance. 

27. Occupant. A use/business establishment located in a multi-tenant building or complex. 



28. Parcel. A lot, tract, plot or portion of a subdivision or other parcel of land in single ownership and not 

divided by a public right-of-way, so long as such area of land complies with the City of Onalaska 
Code of Ordinances. The terms lot or tract may also refer to a parcel. 

29. Peak. The highest point on a roof or the highest point on another architectural element that blocks 
the rear view of a sign. 

30. Pole Sign. A freestanding sign that is permanently supported in a fixed location by a structure of 

poles , uprights, or braces from the ground and not supported by a building or base structure. 
31 . Portable Sign. A structure without a permanent foundation or otherwise permanently attached to a 

fixed location , which can be carried , towed , hauled or driven and is primarily designed to be moved 
rather than be limited to a fixed location regardless of modifications that limit its movability. 

32. Projecting Sign. A sign attached to and projecting from the wall of a building. 
33. Right-of-Way (ROW). A sidewalk, curb, street, alley, bike path or lane, or other similar public 

improvement located in a public right-of-way normally used for the travel of pedestrians, motor 
vehicles, bicycles or like vehicles. 

34. Roof Sign. A sign that is displayed above the eaves and under the peak of a building. 
35. Shopping Center. A commercial development under unified control consisting of two filor more 

separate commercial establishments sharing a common building , or which are in separate buildings 
that share a common entranceway or parking area . 

36. Signable Area for Projecting Signs, Awnings, Roof Signs, and Wall Signs. One area enclosed 

by a box or outline or within a single continuous perimeter enclosing the extreme limits of characters, 
letters, illustrations, ornamentations, or other figures. 

37. Size. The total area of the face that is used to display a sign not including its support poles or 
structures. 

38. Sign. Any structure that has a visual display of a name, identification, description or illustration , 
visible from a public right-of-way, which is affixed to , painted, or represented directly or indirectly upon 
a building or other outdoor surface which directs attention to or is designed or intended to direct 
attention to the sign face or to an object, product, place , activity, person , institution , organization or 
business. Signs located completely within an enclosed building and not exposed to view from a 
street shall not be considered a sign. 

39 . Structure. Anything built that requires a permanent or temporary location . This term includes a 
building 

40. Temporary Sign. A sign intended to be displayed for a transitory or temporary period that are 
portable or not permanently embedded in the ground or not permanently affixed to a building or sign 
structure and are constructed of paper, cloth , canvas , plastic sheet, cardboard, wallboard, plywood or 
other like materials. 

41. Traffic Control Device. A sign, signal. marking or other device placed on or adjacent to a public 
rlgnt-of-way or private street, parking lot or highway to regulate, warn or guide traffic. 

42. Wall Sign. A sign painted on or attached to a wall of a structure and in the same plane as the wall 
and presented in an orientation that is parallel to the roadway projecting . 

43. Window Sign. A sign applied , painted, or affixed to the exterior window of a building . 

Division 3 Administration 

14.01 .31 Administration and Sign Permits - Application , Enforcement and Revocation 
A. Administration. The Zoning Administrator or Designated Authorized Agent shall be responsible for 

administering and enforcing the provisions of this Sign Ordinance. The Zoning Administrator or 
Designated Authorized Agent shall examine all sign permit applications, issue permits and denials , 
authorize the continued use of signs that conform with the requirements of this Ordinance, record and file 
all applications for permits with any accompanying plans and documents, and inspect signs in the City of 
Onalaska. A sign shall also meet all other structural requirements of other applicable codes and 
Ordinances of the City of Onalaska. 

B. Permits Required. It shall be unlawful for any person to locate, erect , move, reconstruct , extend , 
enlarge , convert or structurally alter a sign, canopy, awning , or billboard without a sign permit and without 



being in conformity with the provisions of this Sign Ordinance or cause the same to be done in the City of 
Onalaska without first obtaining a sign permit for each such sign from the Planning Department, except 
those specified in Section 14.01 .32 or as otherwise noted. "Altered" shall be defined as any modification 
in the size , height, dimensions, location or mounting of a sign other than routine maintenance. Any sign 
permit granted hereunder may not be assigned or transferred to any other sign or sign structure. Each 
individual sign shall require an individual sign permit. 

C. Required Information. Application for a sign permit shall be made in writing upon forms furnished by the 
Planning Department which contain the following information about the sign: dimensions, including 
display surface ; materials; illumination; wiring; height above grade; distance from parcel lines; and the 
person , firm or corporation erecting or altering the sign. 

D. Granting and Issuance. The Zoning Administrator or Designated Authorized Agent shall review the 
application to ensure it is complete per the requirements of Section 14.01.31.A above. The Zoning 
Administrator or Designated Authorized Agent shall have a maximum of thirty (30) days to approve or 
deny a sign permit or recommend the applicant apply for a Speaal Exception Permit. 
1. Basis for Granting a Sign Permit. In deciding whether to grant a sign permit, the Zoning 

Administrator or Designated Authorized Agent shall determine whether the proposed sign(s) is in 
compliance with the provisions of this Sign Ordinance. In such review, the Zoning Admin istrator or 
Designated Authorized Agent may also consider the following factors: 
a. Whether the sign is designed, constructed , installed or maintained in such a manner that is does 

not endanger public safety or traffic safety. 
b. Whether the sign is in compliance will all provisions of the City of Onalaska Code of Ordinances, 

including those related to traffic safety, traffic visibil ity, sign setbacks, and structural integrity. 
E. Enforcement and Revocation of a Sign Permit. 

1. A sign permit may be revoked if the applicant has fa iled to comply with the provisions of this Sign 
Ordinance or any conditions that may have accompanied the permit at the time of issuance. 
Revocation requ ires written notice by either the Zoning Administrator or Designated Authorized Agent 
for Zoning Ordinance violations. 

2. In the event that construction, installation , or manufacture of a sign for which a permit has been 
issued has not commenced within one hundred and eighty (1801 days or six (6) months, from the date 
of the issuance of such permit, said permit shall be null and void and automatically revoked. If work 
authorized by such permit is suspended or abandoned for a period of ninety (90) days any time after 
the work is commenced , the original permit shall become null and void. In such cases a new permit 
shall be obtained to complete the work and a new permit fee shall be requ ired. 

3. Any sign subject to a revoked permit shall be removed by the licensee, sign owner, or property owner 
within forty-five (45) days of such revocation. Revocation shall not result in reimbursement of permit 
fees paid. 

F. Fee. The fee for each sign permit shall be set forth on the City's Fee Schedule. 
G. Insurance. Any person, firm or corporation engaged in the business of erecting , repa iring, maintaining or 

relocating any sign shall maintain in effect at all times a policy of liability insurance with limits of Three 
Hunarea Tnousana Dollars ($300,000.00) for bodily injury and One Million Dollars ($1,000 ,000.00) 
aggregate and One Hundred Thousand Dollars ($100,000.00) property damage. Proof of insurance shall 
be presented to the Planning/Inspection Department before the sign permit is granted. 

H. Sign Permit Appeal . Any person , firm or corporation aggrieved by any sign permit denial or decision by 
the Planning Department relative to the provisions of these sign regulations may appeal and seek review 
of such decision to the Plan Commission. 

I. Alterations. For signs erected before the adoption of this Sign Ordinance, said signs shall be rebuilt or 
re located to conform to this Sign Ordinance if the cost of reconstruction or relocation is fifty percent (50%) 
or more of its replacement value. 

J. Violations of Sign Ordinance. Any person, firm or corporation who begins, erects or completes the 
erection or construction of any sign controlled by this Sign Ordinance prior to the granting of a sign permit 
shall pay a penalty of Fifty Dollars ($50.00) for the first offense, with the penalty for each subsequent 
offense increasing by Fifty Dollars ($50.00). Any person, firm or corporation who violates any provision of 
this Sign Ordinance shall be subject to the penalties prescribed in the Sign Ordinance and each day, or 
portion thereof, that such vio lation continues is hereby deemed to constitute a separate offense . 



K. Removal of Signs in Violation of this Sign Ordinance. 
1. If the Zoning Administrator or Designated Authorized Agent determines that any sign exists in 

violation of this Sign Ordinance are hereby declared public nuisances within the meaning of this Code 
of Ordinances , the Zoning Administrator or Designated Authorized Agent shall notify the sign permit 
holder or the owner of the property on which the sign is located. Said notification shall indicate that 
such violation shall be corrected within sixty (60) days of receipt of said notice on penalty of automatic 
revocation of any sign permit and that removal of the sign by the City may occur at the expense of the 

owner of the property in the manner set forth in the Wisconsin Statutes. 
2. If notification is sent and the violation is not corrected within sixty (60) days, the Zoning Administrator 

or Designated Authorized Agent shall revoke the associated sign permit that is in violation of this Sign 
Ordinance. It shall be the duty of the Zoning Administrator or Designated Authorized Agent to cause 
removal of such signs. 

3. The expense of removing such sign and all sign support structures shall be charged to the owner of 
the property on which the sign is located. If the owner fails to pay such expense within thirty (30) 
days of being billed therefore, or has not made arrangements for payment satisfactory to the Finance 
Director, then such expense shall become a lien on the property and shall be placed upon the tax roll 
in addition to a one hundred ($100.00) dollar administrative fee charged for processing 
payments/invoicing . 

4. Any sign illegally placed in a public right-of-way shall be subject to immediate removal and 
confiscation without notice by the Zoning Administrator or Designated Authorized Agent. 

14.01 .32 Signs Not Requiring a Permit 

A. The following is a list of signs that do not require an issued sign permit. If a sign similar in nature to those 
listed below is proposed , the Zoning Administrator or Designated Authorized Agent shall determine if the 
proposed sign requires a permit. 
1. Banners on Utility Poles (including privately-owned Utility Poles and City Banners on City-owned 

Utility Poles) under ten (10) square feet per side. 
2. On-site Directional Signs on private property that includes a directional arrow or symbol that directs 

people to a specific destination within a development or site . Institutional signs erected to display 
facility/campus locations, building identification, transportation routes, or similar signs that are not 
visible or intended to be visible from public street rights-of-way or non-adjacent parcels. Directional 
signs shall not exceed fifteen (15) square feet per sign face with a maximum height of six (6) feet and 
a maximum of two (2) sign faces per sign . 

3. On-site Directional Signs as mandated by a government entity. 
4. Building Management Identi fication Sign which indicates the name and/or address of the property 

owner, tenant, and/or manager of a property not to exceed thirty-two (32) square feet. 
5. On-Sile Warning Sign that Indicates a warning from me property owner related to conditions on-site 

and/or that cites a City, State, or Federal law, order rule or regulation. Such signs shall contain no 
commercial message. Examples include signs listing parking hours, "No Trespassing ," "No 
Loitering ," "Customer Parking Only," "Handicap Parking ," ors igns indicating danger or aids to service 
or safety. 

6. Traffic Control Signs/Devices erected for control of traffic and other regulatory purposes, direction 
signs, railroad crossing signs. 

7. Memorial signs, plaques, tablets, names of buildings, dates of erection, etc. that are cut into a 
masonry surface or inlaid so as to be a part of the building or when constructed of bronze or other 
non-combustible material not more than twenty-four (24) square feet of area shall be allowed without 
a sign permit. 

8. Public notices posted by Authorized Designated Agents of the City or other official Governmental 
Agencies. 

9. Signs on trucks. buses, trailers or other vehicles while operating in the course of normal business, 
which is not primarily the display of signs. 

10. Signs may be installed no earlier than sixty (60) days prior to an election and shall be removed within 
ten (10) days following said election. Signs shall be placed on private property and with the consent 
of the property owner. Each sign shall not exceed four (4) square feet on residential properties or 



thirty-two (32) square feet on non-residential properties. No more than five (5) such signs may be 
allowed at a single time on a single property to allow for pedestrian and vehicular safety. 

14.01.33 Prohibited Signs 
A. Prohibited Sign Area. No signage shall be permitted on the west side of Second Avenue North (State 

Highway 35) from John Street to Sunset Vista Road . 
B. Signs with Flashing, Blinking, or Traveling Lights. No signs, billboards or other advertising media 

which creates a hazard or dangerous distraction to vehicular traffic or a nuisance to an adjoining 
residential property shall be permitted in any district. 

C. Signs on Public Rights-of-Way. Signs shall not be permitted on public rights-of-way, except for 

municipal traffic control devices and as otherwise specified in this Sign Ordinance. 
D. Signs at Intersections. Signs at intersections shall comply with traffic visibility standards in the Unified 

Development Code. 
E. Traffic Interference. Signs shall not resemble, imitate or approximate the shape, size, form or color of 

railroad or traffic signs or devices. Signs, canopies and awnings shall not obstruct or interfere with the 
effectiveness of railroad or traffic signs, signals or devices or the safe flow of traffic. No sign shall be 
erected , relocated or maintained so as to prevent free ingress to or egress from any door, window or fire 
escape. No sign , awning or canopy shall be placed so as to obstruct or interfere with traffic visibility. 

F. Blanketing. Blanketing of signs shall not be allowed. 
G. Signs on City Property/Rights-of-Way. No person shall: paste , tape , staple, or otherwise affix/fasten 

any paper or similar material to, nor paint, stencil or otherwise write or color any object, vegetation or 
pavement located within any street right-of-way or on City property; including, but not limited to trees, 
lamp posts, utility poles , fire hydrants, or similar features , nor shall any of such object, vegetation or 
pavement be defaced in any manner. 

H. Human Signs. Human signs that (a) are located in or within 10 feet of the public right of way; (b) carry or 

operate flashing or illuminated objects, or (c) operate after daytime. 
Vehicular Signs. Signs placed on semi-trailers, pull-behind trailers, vehicles, shipping containers or 
portable storage units , unless: (a) the trailers, containers or portable storage units are functional , used for 
their primary storage propose, and if subject to registration. have current registration and tags; (b) the 
signs are subordinate to the use for temporary storage, pick-up, or delivery, and (c) the semi-trailer is 
parked in a designated loading area or on a construction site at which is being used for deliveries or 
storage. 

J. Any sign not expressly permitted. Any sign not expressly permitted by this Sign Ordinance and 
constructed pursuant to the standards set forth in this Sign Ordinance shall be prohibited. 

14.01.34 General Provisions, Design and Maintenance Standards 
A. Compatibility. To the maximum extent practical , signs shall be compatible and complimentary to their 

surroundings in terms of size, shape, color, texture and lighting. Buildings and sites shall be designed so 
that the signs are an integral part of the building and/or site. Signs shall not visually detract from other 
conforming signs. 

B. Protection of First Amendment rights. Any sign under this Sign Ordinance may contain, in lieu of any 
other copy, any otherwise lawful noncommercial message that does not direct attention to a business, 
activity conducted , or product sold or offered at a location 

C. Sign Measurements: Sign area and sign height measurements shall be calculated as follows: 
1. Signable Area for Projecting Signs, Awnings, Roof Signs, and Wall Signs. The sign copy and 

graphic area shall be calculated by means of the smallest four-sided figure (such as a rectangle) that 
encompasses the extreme limits of characters, writing, representation . emblem, ornamentation. 
illustrations or other display, together with any material or color forming an integral part of the 
background of the display or used to differentiate the sign and copy graphic area from the structure. 

2. Sign Structure Area. Where a maximum allowable sign structure is specified in this Sign Ordinance, 
the sign structure area shall include the sign copy and graphic area. 

3. Sign Structure Height. The height of a ground/freestanding sign shall be measured from the 
average grade of the adjacent street to the top of the sign structure. 

D. Buildings with a secondary public entrance at the rear or side of the building. In addition to the 



allowable signage with a use in a particular district, commercial, public and institutional uses that have a 
secondary entrance for the public that does not front a public right-of-way, may have, at the secondary 
entrance, one (1) sign not to exceed thirty-two (32) square feet. 

E. Placement of Ground/Freestanding Signs. The placement of such signs shall comply with the 
following standards: 
1. Minimum required distance from parcel lines. All ground/freestanding signs shall be placed at-least.!! 

minimum of five (5) feet from all parcel boundaries. 

2. Outside the required vision triangle. No sign shall obstruct the required vision triangle as specified in 
the Unified Development Code. 

3. Outside drainage and utility easements. No sign shall be placed in a drainage, utility or other 
easement without first obtaining all applicable authorizations and a copy of said authorizations 
provided to the City. 

4. The distance between ground/freestanding signs shall be a minimum of two hundred (200) feet 
throughout the street frontage in order to prevent congestion and maintain traffic visibility. 
Ground/freestanding signs may be placed at Jess than two hundred (200) feet where the street 
frontage of the parcel and adjacent parcels is less than two hundred (200) feet and does not permit 
the minimum spacing . Where this condition exists, the maximum spacing available must be 
maintained and such ground/freestanding signs shall be monument style only and not exceed fifteen 
(15) feet in height and sixty (60) square feet per side in area. Notwithstanding any other provision of 
this Sign Ordinance, in no case may a ground/freestanding sign be placed at less than one hundred 
(100) feet from another ground/freestanding sign on the same street frontage. 
a. Distance between ground/freestanding signs and approved On-Site Directional Signs to be a 

minimum of twenty (20) feet. 
F. Allowable Number of Signs. No more than two (2) signs of any type are allowed on a single parcel, 

unless the parcel has multiple street frontages which shall allow two (2) sign types for each street 
frontage, excluding canopies and/or awnings and additional signage may be allowed as otherwise noted 
in specific zoning district regulations or through an approved Design eQverlay eQistrict (Planned Unit 
Development. Downtown Planned Unit Development. Planned Commercial Industrial District, PlaRfleG 

UAil De•;eleJJFAeAI. or Medical Campus Districtel&.}. 
1. Any signs exempt from sign permits are not considered in determining the allowable number of signs, 

and shall be in addition to the allowable number of signs under this Sign Ordinance . 
G. Design and Construction Standards. All signs shall comply with the following construction standards: 

1. All signs shall be constructed in a safe structural manner in accordance with the National Building 
Code and National Electrical Code with fireproof and fire-resistant materials and the Wisconsin State 
Codes, if more restrictive. All signs shall be fastened , supported and maintained so as to withstand a 
wind load pressure of thirty (30) p.s.f. per American Society of Engineering . 

2. All signs shall oe constructed of durable, weather-resistant materials. 
3. Electrical service to signs shall comply with applicable electrical codes. No sign shall have exposed 

electrical wires and electrical service to signs shal I be concealed wherever possible to preserve 
aesthetic values . Contractors to apply for Electrical Permits when installing new electric services to 
signs or modifying services (new technology, etc.) to signs. 

4. The use of unshielded lighting , including exposed light bulbs hung or strung on poles, wires or other 
support intended to illuminate a sign or other advertising device is prohibited. All sign lighting shall be 
so designed, located, shielded, or hooded to prevent the casting of glare or direct illumination upon 
adjacent roadways, surrounding properties or into the sky. 

5. All signs in newly annexed areas shall comply with this Sign Ordinance within five (5) years of 
annexation. 

H. Installation and Maintenance. All signs shall be installed and maintained as follows: 
1. Safety. All signs shall be installed and maintained in a workmanlike manner using equipment that is 

adequate and safe for the task. 
2. Indemnification for sign installation and maintenance. All persons engaged in the business of 

installing or maintaining signs that involves in whole or in part, the erection, alteration, relocation , or 
maintenance of a sign or other sign work in, over, or immediately adjacent to a public right-of-way or 
public property that is used or encroached upon by the sign contractor, shall hold the City of 



Onalaska harmless and indemnify the City of Onalaska, its officers, agents and employees from any 
and all claims for bodily injury or property damage resulting from the erection, alteration, relocation, or 
maintenance of a sign or any sign work. 

3. All signs shall be properly secured, supported and braced and shall be kept in reasonable structural 
condition at all times. Bolts or screws shall not be fastened to window frames. Every sign and its 
framework, braces, anchors and other supports shall be constructed of such material and with such 
workmanship as to be safe and satisfactory to the Inspection Department. 

4. All signs, including supports and attachments, shall be properly maintained in good repair in 
accordance with all applicable building codes, be kept clean, and protected from the elements to 
prevent decay and rust by the periodic application of weather-coating material. The immediate 

surrounding premises of signs shall be maintained in a clean, sanitary and inoffensive condition and 
kept free and clear of all obnoxious substances, rubbish and weeds. 

I. Illumination of Signs. The following illumination requirements apply to all signs for which illumination is 
allowed including, but not limited to, freestanding signs and other similar signs. 
1. Compliance with the Electrical Code. 
2. Hazards. Artificial light used in conjunction with the lighting of any sign shall not be directed or 

reflected onto any structure or constitute a hazard to the safe and efficient operation of vehicl es upon 
a street or highway. 

3. Shield the Light Source. The light source, whether internal or external, shall be shielded from view 
or directed so that the light intensity or brightness is directed away from the public right of way or 
boundary of any residential zoning district or residentially-used property. Ground mounted external 
flood lighting shall be shielded and properly placed and directed to avoid direct visibility of the 
directed light to passing motorists. 

4. Light Trespass. No sign or associated luminaire shall create light spillover of more than 0.1 foot­
candles at any property line within or bounding a residential use or district. 

5. Use of a Projected Light Source. Illumination by a projected light shall be an indirect spotlight or 
gooseneck down light. External lighting fixtures shall not cast light or glare in any direction other than 
on the elements of the sign. Such lighting shall be placed so as to provide even illumination to the 
signage and to avoid hot spots or dark areas on the signage. 

6. Prohibited Illumination. A sign shall not: 
a. Be illuminated by flashing, intermittent or moving lights; 
b. Contain or display animated, moving video or scrolling advertising; 
c. Display messages for a period of less than eight seconds and use transitions or frame effects with 

an interval of more than two seconds; 
d. Include audio, pyrotechnic, or bluecasting (Bluetooth advertising) components; 
e. Consist of a static image projected upon a stationary object; or 
f. Be a mobile sign located on or attached to a truck or trailer. 

7. Luminosity. 
a. Daytime. During the daytime, based on normal daytime illumination. a maximum limit of 5.000 nits 

Is permitted to Keep luminous signage balanced with the surrounding landscape. 
b. During nighttime hours, a maximum luminosity is limited to 350 nits. 
c. If the nighttime luminance setting and limit is based on the sign in question being set to display full 

white, full brightness field, a limit as high as 400 nits for this method of calibration and testing is 
suitable. 

d. Incremental luminance limits between the nighttime limit and the full sunlight shall require 
automatic luminance controls for overcast or foggy days and for dawn and dusk hours by means 
of automatically controlling sign luminance based on the ambient lighting conditions, to restrict 
luminance between the sunny-day and night maximum luminosity range. 

e. Surface luminosity measurements should be made directly with a calibrated luminosity meter, 
following the instruments manufacturer's instructions. Readings should be taken from the area 
where the sign in question will be visible from, and which is closes to being directly in front of the 
sign (where the luminosity outpost is most focused). 

8. Safety. Electronic Message Centers and Digital Billboards shall; 
a. Include systems and monitoring to either turn the display off or show "full black" on the display and 



contain a default mechanism that freezes the sign in one (1) position at the maximum illumination 
in the event of malfunction; and 

b. Be designed so if a catastrophic power surge occurs. the sign will go dark or it will have maximum 
brightness limitations in place; and 

c. Automatically adjust the intensity of its display according to natural ambient light conditions. 

14.01.35 Landscape Features 
A. Landscape features such as plant materials, berms. boulders. fencing, masonry columns and similar 

design elements unincorporated or in conjunction with the freestand ing signs are encouraged aRe si'lall 
Rat Ile smmtee as allawallle s1gA aFea. 

14.01.36 Special Exceptions 
A. Special exceptions to these sign regulations may be granted by the Plan Commission, with appeals of a 

Plan Commission determination made to the Common Council. 

14.01.37 Nonconforming Signs 
A . Signs Eligible for Characterization as Legal Nonconforming. Any permanent existing sign located 

within the City of Onalaska of the date of adoption of this Sign Ordinance hereafter which does not 
conform with the provisions of this Sign Ordinance. is eligible for characterization as a legal 
nonconforming sign and is permitted. providing it meets the following requirements: 
1. The sign was covered by a proper sign permit prior to the date of adoption of this Sign Ordinance; 

and 
2. If no permit was required under the applicable law for the sign in question and the sign was, in all 

respects. in compliance with applicable law on the date of adoption of this Sign Ordinance. 
a. Continuation of Legal Nonconforming Signs. 

Nonconforming signs shall be maintained and repaired in a manner so as to comply with 
safety standards within this Sign Ordinance. 

ii. Nonconforming signs shall not be altered or moved to a new location without being brought 
into compliance with the requirements of this Sign Ordinance. See Section 14.01 .37 .A.2 .b 
below, for what would constitute an alteration of a sign. 

b. Alteration of Nonconforming Signs. 
For the purpose of this Sign Ordinance , alteration of a sign is considered to be any change 
to the sign's frame. supporting structure, lighting , material , height, location, or any other 
alterations as determined by the Zoning Administrator or Designated Authorized Agent. 

ii. Altering a sign does not include maintaining the existing appearance of the sign face; 
replacing the sign face or the supporting structure with identical materials , colors, and 
messages, or changing the sign face. 

c. Loss of Legal Nonconforming Status. A sign loses its nonconforming status if one (1) or more 
of the following occurs : 
i. If said sign is damaged by fire , flood . explosion , earthquake , war, riot or act of God; or 

structurally altered as noted in Section 14.01.37.A.2.b.i. above. except for activities noted 
in Section 14.01.37.A.2.b.ii. above . The sign may be reconstructed and used as before if it 
is reconstructed within three (3) months after such calamity, unless the damage to the sign 
is fifty percent (50%) or more of its replacement value, in which case, the sign shall be 
brought into compliance with the requirements of this Sign Ordinance. If the sign is not 
reconstructed within three (3) months, the sign shall be removed . 

ii. The sign is relocated so as to be a minimum of five (5) feet from a parcel line (off the right­
of-way) and is outside the required vision triangle as specified in the Unified Development 
Code. 

iii. The sign fails to conform to the City requirements regarding maintenance and repair. 
abandonment or dangerous or defective signs. 

iv. On the date of occurrence of any of the above activities. the sign(s) shall be immediately 
brought into compliance with this Sign Ordinance with a new sign permit secured therefore 
or shall be removed . 



14.01.38 Abandoned Signs and Their Structures Where a Business is Rf:!o Longer in 
Operation 

A. Vacation of a building , portion of a building , structure or site shall have the following effect: 
1. At ninety (90) days, nonconforming signs shall lose their legal nonconforming status. 
2. At ninety (90) days, the owner of the property shall take action regarding any signage/signage 

structures, associated with the vacancy and either removal all such signage and structures 
associated with the vacancy or replace the face of such signage with a blank sign face (no sign 
permit required) . 

3. Sign structures that have been left without modifying the sign face for a continuous period of ninety 
(90) days, shall be deemed abandoned and shall be removed by the owner of the sign structure in 

accordance with the standards set forth in Section 14.01.31.Q. Removal of Signs. 

Chapter 02 General Standards 

Division 1 Standards for Specific Types of Signs 

14.02.11 Awning and Canopy Signs 
A. Awning and Canopy Signs. All awning and canopy signs require a--individual sign permit§. and shall 

comply with the following requirements and conform to the regulations of the zoning district in which they 
are to be located. Awning/canopy signs are defined as an awning/canopy which displays text, logo, or 
similar feature. There 1s no limit to the number of awning/canopy signs on a property. If any sign is 
suspended or projects above a right-of-way, the issuance and continuation of a sign permit shall be 
conditioned on the sign owner agreeing to hold the City of Onalaska harmless , and obtaining and 
maintaining in force liability insurance for such a sign in such form and such amount as the City of 
Onalaska may reasonably from time to time determine, provided that the amount of such liability 
insurance shall be as noted below in 14.02.11.A.5. 
1. Support. Awnings shall be securely attached to and supported by the building and shall be without 

posts or columns beyond the setback. The structural support of all canopies shall be designed by a 
licensed professional engineer and approved by the Inspection Department for compliance with the 
Build ing Code of the City. All frames and supports shall be of metal and designed to withstand a wind 
pressure as provided in Section 14.01.34. All canopies shall be attached to a building and no 
supports shall exist beyond the setback line between the canopy and the sidewalk or ground below. 

2. Height. All awnings and canopies shall be constructed and erected so that the lowest portion thereof 
shall be a minimum of eight (8) feet above the level of the public sidewalk or pub lie thoroughfare. 

3. Setback from Curb Line. No awning shall extend beyond a point four (4) feet into the right-of-way 
and no canopy shall extend beyond four (4) feet from the face of a wall or building. 

4. Text and Copy Size Limitations: 
a. Awnings. Text, copy and characters shall not exceed eight (8) inches in average height on the 

front and side edges. 
b. Canopies. Text, copy and characters shall not exceed twenty-four (24) inches in average height 

on the front and side edges. 
5. Insurance and Release Requirements. Every applicant for a sign permit for an awning and/or 

canopy which will overhang a publ ic street or sidewalk shall , before the sign permit is granted , file 
with the Planning/Inspection Department an indemnification and hold harmless agreement for the 
sign and a liability insurance policy with minimum limits of Fifty Thousand Dollars ($50,000.00) for 
personal injury to any person and One Hundred Thousand Dollars ($100 ,000.00) for any one (1) 
accident and Ten Thousand Dollars ($10 ,000.00) for property damage which shall indemnify and 
save harmless the City of Onalaska from any and all damages, judgments, costs or expense which 
the said City may incur or suffer by reason of the granting of said sign permit. 

14.02.12 Electronic Message Center Signs 
A. All electronically or mechanically energized/digital signs shall comply with the following standards: 

1. Message Timing. Segmented messages must be displayed for not less than one-half (1/2) second 
and more than ten (10) seconds. 



2. Dimmer Control. Electronic Message Center Signs shall have an automatic dimmer control such as 

a photocell or other ambient light sensing mechanism that automatically adjusts the sign's brightness 
in direct correlation with the natural ambient light conditions. 

3. Light Sensor Required. All Electronic Message Center Signs that are directly illuminated shall 

include a sensor or other devise that automatically determines ambient illumination and is 
programmed to automatically dim according to ambient light conditions or that can be adjusted to 
comply with the foot-candle requirements set out below without human assistance. 

4. Brightness. Electronic Message Center Signs shall not exceed a brightness level of five thousand 

{5,0001 nits (candela per square meter) during daylight hours and five hundred (5001 nits between 
sunset and sunrise and at no time exceed 0.3 footcandles above natural ambient light conditions. 
Such measurements shall be taken using a footcandle (Lux) meter at a preset distance depending on 
the sign area , measured as follows in the table below. Signs found to exceed the brightness levels 
shall be adjusted to meet the below standards after notification by the City of Onalaska. 

Area of Sign (SF) Measurement Distance (FT) 

10 32 

15 39 
20 45 
25 50 
30 55 
35 59 
40 63 
45 67 

50 71 
55 74 
60 77 

65 81 
70 84 
75 87 

80 89 
85 92 
90 95 

95 97 
100 100 

5. Certification Required. Prior to the issuance of a sign permit for an Electronic Message Center Sign, 
the applicant shall provide written certification from the sign manufacturer that the light intensity has 
been factory preset not to exceed five thousand ( 5,0001 nits and that the intensity level is protected 
from end-user manipulation by password-protected software or other method that will effectively deter 
end-user manipulation and that the Electronic Message Center Sign includes a sensor or similar 
device in compliance with Sections 14.02 12 A 2-3 S1o11lsesti0As (s) & (El) above. 

6. Additional Location and Size Requirements shall be as follows: 
a. Electronic Message Center Signs are not permitted within one hundred (100) feet of a residential 

district parcel line. Such signs are allowed within one hundred (100) feet of a residential district 
parcel line, only if the residential district parcel is separated from the sign/property in question by 
a public right-of-way. 

b. All Electronic Message Center signs within three hundred (300) feet of a residential district parcel 
line shall not exceed thirty-two (32) square feet per side or sixty-four (64) square feet for both 
sides. Such Electronic Message Center Signs may only be operational between 7:00A.M. and 
1 O:OOP.M. to preserve the integrity of the surrounding neighborhood. 

c. Electronic Message Center Sign faces shall not exceed one hundred (100) square feet per side 
and a total of two hundred (200) square feet total on both sides when located beyond three 
hundred (300) feet from a residential district parcel line. 



14.02.13 Ground/Freestanding Signs 

A. For the purpose of this Sign Ordinance, a monument sign , multiple pole sign , or single pole sign shall be 
considered a ground/freestanding sign. Unless specified elsewhere in this Sign Ordinance , all 
ground/freestanding signs shall comply with the following standards: 
1. Allowable sign area and sign height. The allowable sign area and sign height shall be as specified 

in the applicable zoning district. 
2. Monument sign base. In the case of a ground/freestanding monument sign, the width of the base of 

the sign shall be at least sixty percent (60.%_)~ the width of the sign. 
3. Materials. Ground/freestanding signs shall be constructed of durable and quality materials that are 

compatible with surrounding development. In the case of a monument sign , the base and exposed 

foundation shall be covered with a finished material such as brick, stone, metal or wood. 

14.02.14 Signs Adjacent To Drive-Thrus 

A. Signs adjacent to drive-thrus where allowed pursuant to this Sign Ordinance shall be subject to the 
following conditions: 
1. Allowable sign area and sign height. The sign shall have a maximum sign copy of fifty (50) square 

feet. 
2. Orientation. The sign shall be single-sided and oriented in such a manner so that the signs are 

directly visible to the patrons using a drive-thru facility only. 

14.02.15 Billboards 

A. All Billboard signs shall be permitted subject to the following standards: 
1. Location Requirements: all Billboard signs must be : 

a. A min imum of one hundred (100) feet from a residential district parcel line for Billboards. A 

minimum of seven hundred fifty (750) feet from a residential district parcel line for Digital 
Billboards. 

b. A minimum of one hundred (100) feet from an intersection. 
c. A minimum of three hundred fifty (350) feet from a church and/or school parcel line. 
d. A minimum of one thousand (1,000) feet from another Billboard. Digital Billboards must be at 

least five thousand two hundred eighty (5,280) feet from another Dig ital Billboard. 
e. A minimum of five (5) feet from right-of-way and parcel lines. 
f i!resteEI 1A a §FBliAEllfreestaAEliA!l Eles1§A aAEI witl'le1it sask l:lrasiA!l er §liY wires . 
q !_Further than three hundred fifty (350) feet of the east and west rights-of-way of STH 157 and/or 

US 53 from Federal Interstate 90 to CTH OT. 
i. A Digital Billboard may be allowed not less than two hundred fifty (250) feet and not more than 

three hundred fifty (350) feet of the east and west rights-of-way of US 53 from Federal 
Interstate 90 to CTH OT provided that all other setback requ irements listed in Section 
14.02.15.A.1.a-f. above are met . 

..LFurther than three hundred fifty (350) feet of the east and west rights-or-way of Sana LaKe Roaa 

(STH S) from Main Street to CTH OT. 
2. Allowable sign area and sign height. The maximum size of a Billboard sign shall be three hundred 

(300) square feet per side of a sign structure. The height of the Billboard shall not exceed !!J.i!1t..{30} 
feet above the ground at the site of the sign and in no event shall the maximum height exceed fortv­
five !451 feet above the adjacent road centerline. Sign shall be constructed in a ground/freestanding 
design without back bracing or guv wires 

3. Digital Billboards. 
a. Digital Billboards may be allowed to up to three hundred seventy eight (378) square feet per side 

and a total of seven hundred fifty six (756) square feet total on both sides. 
b. Technology. Any technology that complies with the performance standards includ ing maximum 

brightness as set forth in this Sign Ordinance is permitted . 
c. Public Service Announcement. Digital Billboards shall display up to ten (10) holds/flip messages 

annually, each hold/flip to occur once per minute for one (1 ) week prior to an event requested by 
the City of Onalaska free of charge. 



d. Digital billboards images and messages must be static and each display/message must be 

maintained for a minimum of seven and one-half (7.5) seconds . The transition from one static 
display/message on a digital billboard to another display/message must be instantaneous and 

without special effects or video. 

e. Brightness. Signs found to be too bright shall be adjusted to meet the standards set forth in 
Section 14.01.34.1. and Section 14.02.12 above· upon notification by the City of Onalaska . 

f. Each image and message shall be complete and self-contained . 

g . Height. The height of the Digital Billboard shall not exceed thirty (301 feet above the ground at the 
site of the sign and in no event shall the maximum height exceed forty-five (45} feet above the 
adjacent road center1ine. 

h. A Digital Billboard , existing or for which a permit has been issued for prior to the adoption of this 
ordinance, must still meet the above requirements for brightness as set forth herein . 

!__Conversion of Existing Static Billboards into Digital Billboards fronting Federal Aid Primary 
IFAPI Highways. A legally nonconforming. illuminated Billboard may be converted to a Billboard with 
digital display if the following conditions are met and shall adhere to the requirements of this Section 
a Removal. As part of the sign permit application the applicant shall agree in writing to remove 

permanently other existing Billboards in the City: for each Digital Billboard erected . one (1 l 
illuminated or non-illuminated face shall be removed . The removal shall take place within Sllcty 

(601 days of permit approval. The converted Billboard shall not count towards the removal 
requirement. If the removed Billboard are ones for which a state permit is required . the applicant 
and owners shall surrender such permits to the state . The Billboard with a digital display may not 
be put into operation until proof is provided that such state permits have been surrendered An 
existing Billboard located within two thousand 12 OOOl feet of a residential district lot line shall not 
be eligible for conversion _ 

4-.2._Compliance. Billboards and Digital Billboards shall meet all federal, state and local requirements 
prior to issuance of a sign permit. 

14.02.16 Projecting Signs 
A. Unless specified otherwise in this Sign Ordinance, all projecting signs shall comply with the following 

standards. If any sign is suspended or projects above a right-of-way, the issuance and continuation of a 
sign permit shall be conditioned on the sign owner agreeing to hold the City of Onalaska harmless, and 
obtaining and maintaining in force liability insurance for such a sign in such form and such amount as the 
City of Onalaska may reasonably from time to time determine , provided that the amount of such liability 
insurance shall be as noted in Section 14.02.11.5 above. 
1. Allowable sign area and sign height. Projecting signs fastened to, suspended from or supported 

by structures shall not exceed twenty-four (24) square feet in an area for any one (1) premises and 
not exceed a height or twenty (ZO) feet above the mean centerline street graae. Projecting signs must 
be of a scale consistent with and appropriate for the building to which they are affixed. 

2. Allowable extension from building. Projecting signs shall not extend closer than six (6) feet to the 
edge of the public right-of-way or extend closer than ten (10) feet to a side parcel line. Properties 
located along Main Street between State Highway 35 and 4th Avenue and located along State 
Highway 35 from Quincy Street to Oak Forest Drive shall be allowed to install a sign where the lowest 
portion thereof is a minimum of ten (10) feet above the level of the public sidewalk or public 
pedestrian thoroughfare or extend beyond four (4) feet over the public sidewalk or public pedestrian 
thoroughfare. 

3. Clearance above grade. All projecting signs shall maintain a minimum of ten (10) foot vertical 
distance between the bottom of the sign and the grade immediately below the sign. 

14.02.17 Wall Signs 
A. Allowable Sign Area. The allowable sign area is specified in the applicable zoning districts. 
B. Sign Placement. Where feasible, wall signs shall be placed in the trad itional sign band above the 

entrance to the building and shall not exceed the height of the wall for which it is displayed, depending 
upon the height of the wall as specified in the applicable zoning. In no case shall a sign be placed higher 
than the cornice. 
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C. Attachment to Building/Structure. Wall signs placed against the exterior of buildings shall not extend 

more than sixteen (16) inches out from a building wall"s surface. 

14.02.18 Roof Signs 
A. Roof signs shall comply with the following standards: 

1. Allowable Sign Height. In no case shall a roof sign exceed fifteen (15) feet in height above the 
parapet line or higher than thirty (30) feet above the mean grade of the centerline of the street from 

which access to the premises is obtained. 
2. Roof sign structures shall be constructed entirely of steel or aluminum and all faces shall be 

constructed of fire-resistant materials and shall withstand a wind pressure of thirty (30) p.s.f. per 
American Society of Engineering. 

14.02.19 Temporary Signs 
A. The following temporary signs shall be allowed with a temporary sign permit issued by the City of 

Onalaska's Planning Department as required below, provided they are not located over, on or in a public 
road right-of-way or in , on or over public water. Temporary signs may not be illuminated and for purposes 
of the following sections, the length of time is measured within a calendar year. The City of Onalaska 
Planning Department or their designee may remove any temporary sign which does not meet the 
requirements of this Sign Ordinance without notice. For purposes of this Sign Ordinance, the lessor of a 
property is considered the property owner, as to the property the lessor holds a right to use exclusive of 
others. If there are multiple lessors of a property, then each lessor shall have the same rights and duties 
as the property owner as to the property the lessor leases, and has the sole right to occupy and the size 
of the property shall be deemed to be the property that the lessor has the sole right to occupy under the 
lease. 
1. Non-Residential Districts. Temporary Signs Allowed Generally. The below temporary signs do not 

require a Temporary Sign Permit unless as noted. 
a. One (1) temporary sign per street frontage , up to thirty-two (32) square feet in size, may be 

located on a parcel when that property is being offered for sale. 
b. One (1) temporary sign up to thirty-two (32) square feet may be located on the property for a 

period of fifteen (15) days following the date on which a contract of sale has been executed by a 
person purchasing the property. 

c. One (1) temporary sign up to thirty-two (32) square feet may be located on the owner's property 
when the property owner is opening the property to the public; provided, however, that this type of 
sign may not be used for more than fourteen (14) days in a calendar year. 

d. Up to three (3) temporary signs may be located on a property in which an active construction site 
of a new building or substantial remodel for which a building permit exists provided such 
temporary signs are attached to construction trailers or are free standing. Parcels are allowed up 
to an aggregate of one hundred (100) square feet of such temporary signage. For parcels 
abutting 1-90, the sign face may be up to seventy-two (72) square feet provided that approval is 
granted by tho Wisconsin Department of Transportation. In addition to the three .QL_temporary 
signs , banners may be installed on the construction site fence to the same length and height as 
the fence surrounding a construction site . Signs or banners may not be installed until after 
issuance of a Site Plan Permit or Building Permit. The signs shall be confined to the construction/ 
development site and shall be removed within thirty (30) days of completion or prior to issuance 
of a Final Occupancy, whichever is sooner. 

e. One (1) temporary sign up to thirty-two (32) square feet may be located on the owner's property 
when that property is being offered for rent at the time of a known vacancy. 

f. Up to three (3) temporary signs may be located on a property for a seven (7) day period 
immediately after construction work has been completed by a licensed contractor. Signs may be 
up to thirty-two (32) square feet in area (per side}. 

g. One (1) temporary sign, per street frontage, up to thirty-two (32) square feet in size may be 
located on a property up to 14 days in advance of a registered Community Event. Such signs 
shall be removed within 24 hours of the community event. If included on an electronic message 
center sign , the electronic message center sign shall be at least one hundred (100) feet from any 



residential district line and may only be illuminated from 6:00 A.M. until 10:00 P.M. 

h. Two (2) temporary signs , up to thirty-two (32) square feet in area (per side) may be located on a 
parcel if a temporary outdoor displays, sales area, or tent event is taking place on the property 

throughout the duration of said event. A Temporary Sign Permit is required prior to installation 
approved by the Planning Department. 

A property owner may place one (1) temporary sign with a sign face no larger than thirty-two (32) 
square feet on the property at any time for up to ninety (90) days in a year. A Temporary Sign 

Permit for the calendar year is required prior to installation approved by the Planning Department. 
j. Sidewalk sign . Each parcel is allowed (1) sidewalk sign per street frontage, up to twelve (12) 

square feet in size. A sidewalk sign shall have a professional designed appearance and be 
constructed of durable, weather-resistant materials (cardboard, paper, fabric, and other similar 
materials are prohibited). Sidewalk signs shall be constructed in a workmanlike manner that is 
consistent with all applicable codes. A sidewalk sign shall have no moving parts, except for 
wheels to move the sign to and from a display location and shall not be electric or illuminated. 
Sidewalk signs may be located at the subject parcel, unless a structure has been constructed in a 
manner where no street yard setback exists. In these instances, a sidewalk sign may be placed 
immediately adjacent to the subject parcel in a manner that does not present a pedestrian safety 
issue or vehicle hazard. Under no circumstances shall a sidewalk sign obstruct vehicular parking 
stalls, bus stops, benches, fire hydrants , or other features located legally in the public right-of­
way. A sidewalk sign shall be located closer to the building face , rather than the curb . A 
sidewalk sign shall not be located in the required vision triangle as specified in the Unified 
Development Code. 

2. Residential Districts. Temporary Signs Allowed Generally. The below temporary signs do not 

require a Temporary Sign Permit unless as noted. 
a One (1) temporary sign up to three (3) square feet in size is allowed at all times on a 

~ 
a Q_One (1) temporary sign per street frontage , up to four (4) square feet in size, may be located 

on a parcel when that property is being offered for sale. 
G-£... One (1) temporary sign may be located on the property for a period of fifteen (15) days 

following the date on which a contract of sale has been executed by a person purchasing the 
property, up to four (4) square feet in size. 

& Q_One (1) temporary sign may be located on the owner's property when the property owner is 
opening the property to the public; provided , however, that this type of sign may not be used 
for more than four (4) days in a year, up to four (4) square feet in size. 

El ell.... One (1) temporary sign may be located on the owner's property when that property is being 
offered for rent, up to four (4) square feet in size. 

e L UP to three (3) temporary signs may be located on a property in which an active construction 
site of a new residence or substantial remodel for which a building permit exists provided 
such temporary signs are attached to fencing , construction trailers or are free standing. The 
maximum size of any one filsign shall be nine (9) square feet for a single parcel. Where a 
new residence or substantial remodel for which a building permit exists and for which the 
construction site is fenced, banners may be installed on the construction site fence to the 
same length and height as the construction fence. 

f-g_Up to three (3) temporary signs may be located on a property for the seven (7) day period 
immediately after construction work has been completed by a licensed contractor. Individual 
signs may be up to three (3) square feet in area (per side). 

g !l_One (1) temporary sign , per street frontage , up to four (4) square feet in size, may be located 
on a property up to fourteen (14) days in advance of a registered Community Event. Such 
signs shall be removed within twenty-four (24) hours of the community event. 

11-!.._0ne (1) temporary sign, per street frontage, up to four (4) square feet in area (per side) may 
be located on a parcel for the seventy-two (72) hours prior to a time when the owner of the 
parcels holds the property open to the public for a garage or alley sale and for up to twenty­
four (24) hours afterwards. 

f L A property owner may place one (1) sign with a sign face no larger than two (2) square feet 



on the property at any time for up to ninety (90) days in a calendar year. 
!_Up to three (3) temporary signs may be located on a new subdivision in which an active 

construction site of new residences exists provided such temporary signs are attached to 
fencing , construction trailers or are free standing. Installation of the signs may not occur until 
after the approval of a Final Plat. The maximum size of any one (1) sign shall be thirty-two 
(32) square feet for a single parcel. A Temporary Sign Permit is required prior to installation 
approved by the Planning Department. 

L_Sidewalk signs are allowed for seAaitieAal 1Jsesperm1tted and permitted with standards uses 
in Residential Districts ana seAailleAal ane Jlerm1ttea iJses. iA the MiJlli i;amily Resiaenlial 
Gi&tfiGt, up to twelve (12) square feet in size. Each parcel is allowed one (1) sidewalk sign 
per street frontage. A sidewalk sign shall have a professional designed appearance and be 
constructed of durable. weather-resistant materials (cardboard, paper, fabric, and other 
similar materials are prohibited). Sidewalk signs shall be constructed in a workmanlike 
manner that is consistent with all applicable codes. A sidewalk sign shall have no moving 
parts, except for wheels to move the sign to and from a display location and shall not be 
electric or illuminated. Sidewalk signs shall be located at the subject parcel. Under no 
circumstances shall a sidewalk sign obstruct vehicular parking stalls, bus stops, benches, fire 
hydrants, or other features located legally in the public right-of-way. A sidewalk sign shall be 
located closer to the building face , rather than the curb. A sidewalk sign shall not be located 
in the required vision triangle as specified in the Unified Development Code. 

Division 2 Standards by District 

14.02.21 Allowable Signs in R-1 (Low Density Residential) , R-2 (Low-Medium 

Density Residential) R-3 (Medium Density Residential), R-4 (High Density 
Res idential) , R-MMH (Residential Manufactured and Mobile Home) Zoning Districts 

A. Intent. The R-1, R-2, R-3, R-4, and R-MMH Zoning Districts accommodate primarily residential uses and 
a limited amount of other compatible non-residential uses. The signage in these districts is intended to 
relate to the predominately residential character of the districts. 

B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. 
2. In addition. the following standards shall apply: 

a. One (1) ground/freestanding sign shall be allowed per primary entrance of subdivisions 
containing at least: (a) six (6) single-family residential parcels or(b) at least twelve (12) two-family 
dwelling units in the subdivision; 

b. One (1) ground/freestanding sign shall be allowed per primary entrance of a multi-family 
development that has three (3) or more dwelling units. 

c. The maximum height of the ground/freestanding sign structure shall not exceed eight (8) feet. 
d. The maximum total area of the ground/freestanding sign structure shall not exceed seventy-five 

(75) square feet (iAslmliA§ ease) . 
e. Signs for properties with seAElitieAal permitted and permitted with standards uses in these districts 

may have one (1) ground/freestanding sign per public road frontage a maximum of four (4) 
square feet per side. 

f. Permitted home occupations are allowed one (1) sign up to four (4) square feet. 
g. Signs shall not be internally illuminated. 

3. Wall sign. Wall signs shall comply with the standards specified in Section 14.02.17 In addition, the 
following standards shall apply: 
a. Multi-family uses. One (1) wall sign per building wall fronting a public street shall be allowed for a 

multi-family use that is a permitted or permitted with standardsseAaitieAal use in the district, with 
a maximum sign square footage of thirty-two (32) square feet and shall not be illuminated. 

b. Signs with properties with seAElitieAal permitted and permitted with standards uses in the district, 
may have one (1) wall sign per premise, not exceeding four (4) square feet in area. Sign shall be 



a permanent sign and not illuminated. 
4. Government Signs. 
5. Traffic Control Devices. 
6. Flags. Provided that such flags shall not exceed twenty-five (25) square feet per face. The maximum 

flagpole height shall be twenty-five (25) feet and no more than two (2) flagpoles shall be allowed per 
parcel. The minimum setback for flagpoles shall be one (1) foot for every one (1) foot of flagpole 
height. Flags that meet these requirements shall not count toward any maximum sign provisions. A 
flag that has been adopted by the federal government, this State or the local government may be 
displayed as provided under the law that adopts or regulates its use. 

14.02.22 Allowable Signs in B-1 (Neighborhood Business), B-2 (Community Business), B-3 
(Regional Business) , !M-1 (Light Industrial) and !M-2 (Heavy Industrial) Zoning 
Districts 

A. Intent. The B-1, B-2, B-3, M!-1 and M!-2 Zoning Districts accommodate primarily commercial and 
industrial uses. The signage in these districts is intended for vehicular traffic moving at speeds ranging 
from twenty-five (25) to forty-five (45) miles per hour. 

B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding Sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. In addition, the following standards shall apply: 
a. Ground/freestanding signs may have a maximum of two hundred (200) square feet per side for 

any one (1) premise. 
b. Ground/freestanding sign structure shall not exceed a height of thirty (30) feet above the 

centerline of the grade of the street from which access to the premises is obtained. 
c. An Electronic Message Center Sign may be permitted pursuant to the standards in Section 

14.02.11. 
d. Ground/freestanding signs shall be setback a minimum of five (5) feet from parcel boundaries and 

shall follow traffic visibility standards found in the Unified Development Code. 
e. Parcels that front a Federal Aid Primary (FAP) Highway are allowed a maximum of three hundred 

(300) square feet per side and the sign structure shall not exceed a height of forty-five (45) feet 
above the centerl ine of the grade of the street from which access to the premises is obtained. 

2. Wall Sign. Walls signs shall comply with the standards specified in Section 14.02.17. In addition, the 
following standards shall apply: 
a. Wall signs are allowed up to a maximum of five hundred (500) square feet in area or forty percent 

(40%) of the wall surface (whichever is smaller) , per wall for any one (1) premise and such sign(s) 
shall not exceed the height of the wall for which it is displayed . 

b. Multi-tenant facilities and/or businesses may have one (1) wall sign per distinct and unrelated 
service. 

3. Billboards. Billboard and Digital Billboard signs shall comply with the standards specified in Section 
14.02.15 as applicable. Billboards and Digital Billboards are allowed only in B-1, B-2 , B-3, M!-1 and 
!M:.2 Districts. 

4. Roof Sign. Roof signs shall comply with the standards specified in Section 14.02.18 
5. Projecting Sign. Projecting signs shall comply with the standards specified in Section 14.02 .16. 
6. Sign Adjacent to Drive Thrus. Signs adjacent to drive-thrus shall comply with the standards 

specified in Section 14.02.14. 
7. Awning/Canopy Sign. Awning/Canopy Signs shall comply with the standards specified in Section 

14.02.11. 
8. Window Sign. Window signs shall not exceed twenty-five percent (25%) of the glass area of the 

pane upon which the sign is displayed. 
9. Government Sign. 
10. Traffic Control Devices. 
11. Entrance Sign. A property owner may place a sign no larger than four (4) square feet adjacent to the 

main entrance of a building or structure. 
12. Flags. Provided that such flags shall not exceed one hundred (100) square feet per face. The 

maximum flagpole height shall be forty-five (45) feet for flags that are sixty (60) square feet or smaller 



and the maximum flagpole height shall be fifty (50) feet for flags larger than sixty (60) square feet. No 
more than two (2) flagpoles shall be allowed per parcel. The minimum setback for flagpoles shall be 
one (1) foot for every one (1) foot of flagpole height. Flags that meet these requirements shall not 
count toward any maximum sign provisions. A flag that has been adopted by the federal government, 
this State or the local government may be displayed as provided under the law that adopts or 
regulates its use. 

14.02.23 Allowable Signs in TC (TFansitienal CemmeFsial), MU-N (Mixed Use 
Neighborhood);- and MU-C (Mixed Use Community) Zoning Districts 

A. Intent. The ~MU-N and MU-C Zoning Districts accommodate a mixture of residential and commercial 

uses. The signage in this district is intended for vehicular traffic moving at speeds ranging up to twenty­
five (25) miles per hour. 

B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding Sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. In addition, the following standards shall apply: 
a. Ground/freestanding signs may have a maximum of sixty (60) square feet per side. 
b. Ground/freestanding sign structure shall not exceed a height of fifteen (15) feet above the 

centerline of the grade of the street from which access to the premises is obtained. 
c. Ground/freestanding sign structure shall be setback a minimum of ten (10) feet from parcel 

boundaries and shall follow traffic visibility standards found in the Unified Development Code. 
d. An Electronic Message Center Sign may be permitted pursuant to Section 14.02.12. 
e. Parcels that front on a Federal Aid Primary (FAP) Highway may have a sign with a maximum of 

one hundred and fifty (150) square feet per side and the sign structure shall not exceed a height 
of thirty (30) feet above the centerline of the grade of the street from which access to the 
premises is obtained. 

2. Wall Sign. Walls signs shall comply with the standards specified in Section 14.02.17. In addition, the 
following standards shall apply: 
a. Wall signs are allowed a maximum of one (1) sign up to forty (40) square feet of signage per 

building wall per approved use within the structure and such signs shall not exceed the height of 
the wall for which it is displayed. 

b. Multi-tenant facilities and/or businesses may have one (1) wall sign per distinct and unrelated 
service per frontage . 

3. Entrance Sign. A property owner may place a sign no larger than four (4) square feet adjacent to the 
main entrance of a building or structure . 

4. Projecting Sign. Projecting signs shall comply with the standards specified in Section 14.02.16. 
5. Sign Adjacent to Drive-Thrus. Signs adjacent to drive-thrus shall comply with the standards 

specified in Section 14.02.14. 
6. Awning/Canopy Sign. Awning/Canopy Signs shall comply with the standards specified in Section 

14.02.11. 
7. Window Sign. Window signs sna11 not exceed twenty-Tlve percent (25%) of tne glass area of the 

pane upon which the sign is displayed. 
8. Government Sign. 
g. Traffic Control Devices. 
10. Flags. Provided that such flags shall not exceed twenty-five (25) square feet per face. The maximum 

flagpole height shall be twenty-five (25) feet. No more than two (2) flagpoles shall be allowed per 
parcel. The minimum setback for flagpoles shall be one (1) foot for every one (1) foot of flagpole 
height. Flags that meet these requirements shall not count toward any maxim um sign provisions. A 
flag that has been adopted by the federal government, this State or the local government may be 
displayed as provided under the law that adopts or regulates its use. 

14.02.24 Allowable Signs in P-1 (Public and Semi-Publiclnstitutienal), P-2 (Park and Open 
SpacePttblie) and A-1 (Agricultural) Zoning Districts 

A. Intent. The P-1 , P-2 and A-1 Zoning Districts are intended for institutional, public uses and agricultural 
uses. These districts accommodate a variety of uses including parks, governmental and cultural uses, 



schools, places of worship and farming/ agricultural uses. The signage in these districts is intended for 
vehicular traffic moving at speeds ranging from twenty-five (25) to forty-five (45) miles per hour. 

B. Allowable signs. The following are the only types of signs allowed: 
1. Ground/Freestanding Sign. Ground/freestanding signs shall comply with the standards specified in 

Section 14.02.13. In addition, the following standards shall apply: 
a. Ground/freestanding signs are allowed up to a maximum of up to sixty-four (64) square feet per 

side. 

b. Ground/freestanding sign structure shall not exceed a height of fifteen (15) feet above the 
centerline of the grade of the street from which access to the premises is obtained. 

c. Ground/freestanding signs shall be setback a minimum of five (5) feet from parcel boundaries and 
shall follow traffic visibility standards found in the Unified Development Code. 

d. An Electronic Message Center Sign may be permitted pursuant to Section 14.02.12. 
2. Wall Sign. Walls signs shall comply with the standards specified in Section 14.02.17. In addition, the 

following standards shall apply: 
a. Wall signs are allowed an aggregate of up to three hundred (300) square feet, with a maximum of 

one hundred (100) square feet per wall fa9ade. 
3. Entrance Sign. A property owner may place a sign no larger than four (4) square feet adjacent to the 

main entrance of a building or structure. 
4. Projecting Sign. Projecting signs shall comply with the standards specified in Section 14.02.16. 
5. Awning/Canopy Sign. Awning/Canopy signs shall comply with the standards specified in Section 

14.02.11. 
6. Window Sign. Window signs shall not exceed twenty-five percent (25%) of the glass area of the 

pane upon which the sign is displayed. 
7. Government Sign. 
8. Traffic Control Devices. 
g_ Flags. Provided that such flags shall not exceed one hundred (100) square feet per face. The 

maximum flagpole height shall be forty-five (45) feet for flags sixty (60) square feet or smaller and the 
maximum flagpole height shall be fifty (50) feet for flags larger than sixty (60) square feet. No more 
than two (2) flagpoles shall be allowed per parcel. The minimum setback for flagpoles shall be one (1) 
foot for every one (1) foot of flagpole height. Flags that meet these requirements shall not count 
toward any maximum sign provisions. A flag that has been adopted by the federal government. th is 
State or the local government may be displayed as provided under the law that adopts or regulates its 
use. 

14.02.25 Allowable Signs in Designipesialty Overlay Districts including (8P: 8h1fflaRd 

PretestieR, WMP: M1rnisipal Well Resharge Area, PUDJ.r-Planned Unit 
Development} , D-PUD !Downtown Planned Unit Development), PCIDJ-r-Planned 

Commercial Industrial District} , TNQ: TFaditieRal Neighbemeed Qe•velepmeRt, 

CCQ: CeRservatieR!Cluster QevelepmeRt, I 90 EO: I 90 EeeRemie Overlay, and 

MCDj.;...Medical Campus District}, aRd F!OD: Ferm Overlay Disff'ist) 
A . Intent. Signs within the BP, 1.NMP, PUD, D-PUD. PCID, and +NG;-MCD, aREI FIOE) Overlay Districts are 

intended to have a unified appearance that is integral to the design concepts. Signs should generally 
comply with the sign standards associated with the underlying districts or uses that most reflect the 
proposed uses in the Overlay Districts, but may deviate from those standards pursuant to approved 
plans . 

A.B MCD On-Premise Signage. 
In addition to the general City sign prov1s1ons developments within a MCD may install the following 
signs with dimensions. locations. and amounts as set forth in this Subsection . Signs should be an 
accent to the architecture with the overall effect being low-key and proportional to the building As 
part of the Campus Master Plan. a conceptual signage plan noting locations for all proposed signage 
!which may include temporary signagel. to be provided during staff review 
a Freestanding Signs. A MCD may erect freestanding signs with no more than two (2) faces in 

conformance with an approved Campus Master Pian 



Signs fronting Federal Aid Primary IFAPI Highways. In no event shall any sign face 

exceed three hundred (3001 square feet on one (1 l side for siqnage fronting FAP Highways 
Freestanding signs shall not exceed forty-five (45) feet in overall height above the centerline 

of the grade of the street from which access to the premises 1s obtained, and setback a 
minimum of five (5) feet from parcel boundaries All signs to follow traffic visibility standards 

1n Section 13 0312 A 
Signs fronting non-FAP Highways !other public streets). In no event shall any sign face 

exceed two hundred (200) square feet on one (1 l side for signage fronting a public street 

Freestanding signs shall not exceed thirty (301 feet in overall height above the centerline of 
the grade of the street from which access to the premises is obtained and setback a 

minimum of five (5) feet from parcel boundaries. All signs to follow traffic visibility standards 
in Section 13 03 12 A 

iii Internal Traffic Control Signs. In addition to other siqnage permitted within an MCD traffic 
control signs are permitted on the parcel(s) containing the campus Such signs may be 
erected along public and private roadways to direct vehicles or pedestrians to utilize certain 
and follow certain streets. paths or access ways within the campus and such signs may not 
be erected in the public right-of-way. Traffic control signs shall prominently display directions 
to the emergency room and like services. if any Traffic control signs shall be freestanding 
monument-style signs with a maximum height of ten (1 Ol feet in overall height and a 
maximum area of one hundred and fifty (1501 square feet on one (1 l side Final internal 
traffic control sign locations shall be determined during site plan review 

b. Wall Signs. 
Each building or structure within the MCD may have one (1) wall sign per permitted or 
approved use. with one (1 l sign face for each side of the building that faces a public or 
private street or parking lot Each facade may not have wall signs that exceed five hundred 
(5001 square feet 1n sum or forty percent (40%1 of the wall surface <whichever is smaller) and 
otherwise be consistent with standards set forth in this Sign Ordinance 

c. Building or Structure Addressing. 
For emergency and fire protection services. each building or structure within the MCD that is 
open to the public shall prominently display an address street number sign visible from the 
internal circulation system Each address sign must be v1s1ble and legible from the nearest 
public or private street and may not exceed fifty (501 square feet A conceptual addressing 
plan shall be provided with the Campus Master Plan 

d. Temporary Signs. 
Temporary signs shall be allowed on-premise provided they do not exceed fifteen (151 square 
feet 1n area per side must located on private infrastructure and may not be in the public right­
of-way Temporary signs may not be illuminated. The locations and frequency of these signs 
shall be displayed and considered during review of a conceptual signage plan 

SECTION II. This Ordinance shall take effect and be in force from and after its passage and prior 

to publication although it will be published in due course. 

Dated this _day of ___ ~ 202..Q.-l-9. 

CITY OF ONALASKA 

By: __________ _ 

Kim Smith, Mayor 



PASSED: 
APPROVED: 
PUBLISHED: 

By:-;:--:-:--------­
Caroline Burmaster, Clerk 



ORDINANCE NO. 1660 -2020 

AN ORDINANCE TO AMEND CHAPTER 4 OF TITLE 2 OF THE CODE 
OF ORDINANCES OF THE CITY OF ONALASKA RELATING TO BOARDS, COMMISSIONS 

AND COMMITTEES 

THE COMMON COUNCIL OF THE CITY OF ONALASKA DOES HEREBY ORDAIN AS 

FOLLOWS: 

SECTION I. Chapter 4 of Title 2 of the City of Onalaska Code of Ordinances 
related to Boards, Commissions and Committees is hereby deleted in its entirety and 
replaced as follows: 

2-4-1 
2-4-2 
2-4-3 
2-4-4 
2-4-5 
2-4-6 
2-4-7 
2-4-8 
2-4-9 
2-4-10 
2-4-11 
2-4-12 

Chapter 4 

Boards, Commissions and Committees 

Board of Review 
Police and Fire Commission 
Board of Public Works 
Board of Zoning Appeals 
City Plan Commission 
Parks, Recreation & Library Board 
Room Tax Commission 
Historic Preservation Commission 
Municipal Harbor Commission 
Community Development Authority 
General Provisions Regarding Meetings and Public Notice 
Residency Required for Service on Boards or Commissions 

Sec. 2-4-1 Board of Review. 

(a) Composition. The Board of Review shall consist of the Mayor, City Clerk, and three 
(3) Council Members appointed by the Mayor. The Board of Review members, except 
members who are full-time employees or officers of the City of Onalaska, shall receive 
such compensation as shall be fixed by resolution or ordinance by the Common 
Council. 

(b) Duties. The duties and functions of the Board of Review shall be as prescribed in 
Sections 70.46 and 70.47, Wis. Stats. 

(c) Board's Duty. The Board shall carefully examine the assessment roll and correct all 
apparent errors in description or computation. It shall add all omitted property but shall 
not raise or lower the assessment of any property except after hearing, as provided by 
the Statutes. 
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(d) Confidentiality. Whenever the Assessor, in the performance of the Assessor's 
duties, requests or obtains income and expense information pursuant to Wis. Stat. 
§70.47(7)(af), or any successor statute thereto, then, such income and expense 
information may be revealed to and used by such persons: in the discharging duties 
imposed by law; in the discharge of duties imposed by office (including but not 
limited to, use by the Assessor in performance of official duties of the Assessor's 
office and use by the Board of Review in performance of its official duties); or 
pursuant to order of a court. Income and expense information provided to the 
Assessor under Wis. Stat. §70.47(7)(af), unless a court determines that it is 
inaccurate, is, per Wis. Stat. §70.47(7)(af), confidential and not a public record and 
therefore is not subject to the right of inspection and copying under §19.35(1), Wis. 
Stats. 

(e) Severability. The several sections of this ordinance are declared to be severable. If 
any section or portion thereof shall be declared by a court of competent jurisdiction to 
be invalid, unlawful or unenforceable, such decision shall apply only to the specific 
section or portion thereof directly specified in the decision, and shall not affect the 
validity of any other provisions, sections or portions thereof of the ordinance. The 
remainder of the ordinance shall remain in full force and effect. Any other ordinances 
whose terms are in conflict with the provisions of this ordinance are hereby repealed 
as to those terms that conflict. 

Sec. 2-4-2 Police and Fire Commission. 

The Board of Police and Fire Commissioners shall consist of five (5) citizens who are 
residents of the City, three (3) of whom shall constitute a quorum. The Mayor shall annually 
appoint at the organizational meeting one (1) member for a term of five (5) years, subject to 
confirmation by the Council. No appointment shall be made which will result in more than 3 
members of the board belonging to the same political party. The Commission shall keep a 
record of its proceedings. The Board of Police and Fire Commissioners shall have the power 
and authority prescribed by Section 62.13, Wis. Stats., and this Code of Ordinances. 

Sec. 2-4-3 Board of Public Works_ 

The Board of Public Works shall consist of the Director of Public Works, the Mayor, the 
Financial Services Director, and two (2) Council Members along with an alternate Council 
Member. The two (2) Council Members shall be annually appointed by the Mayor, subject 
to confirmation by the Council at the organizational meeting. The alternate Council Member 
shall serve when either of the regular Council Members are either absent or must withdraw 
on grounds of conflict of interest. The Board of Public Works shall have the power and 
authority prescribed by Sec. 62.14, Wis. Stats. and this Code of Ordinances. 

Sec. 2-4-4 Board of Zoning Appeals. 

(a) Establishment. A Board of Zoning Appeals shall be appointed as specified in 
Sec. 62.23(7)(e) Wis. Stats. The Zoning Board of Appeals shall consist of five (5) 
members, appointed by the Mayor, subject to confirmation by the Common Council. 
The member of the Common Council who serves on the Plan Commission shall 
serve as an alternate member .. The Mayor shall designate one of the members 
chairperson. 

(b) Powers. The Board of Zoning Appeals shall have the following powers: 



(1) To hear and decide appeals where it is alleged there is an error in any order, 
requirement, decision, or determination made by an administrative official in the 
enforcement of the Ci!)''s zoning ordinances or building codes. 

(2) To hear and decide special exceptions to the terms of City zoning and floodplain 
zoning regulations upon which the Board of Zoning Appeals is required to pass. 

(3) To authorize, upon appeal in specific cases, such variance from the terms of the 
City's zoning regulations as will not be contrary to the public interest, where 
owing to special conditions, a literal enforcement will result in practical difficulty 
or unnecessary hardship, so that the spirit of the zoning code shall be observed, 
public safety and welfare secured and substantial justice done; provided, however, 
that no such action shall have the effect of establishing in any district a use or 
uses not permitted in such district. 

( 4) To permit the erection and use of a building or premises in any location subject to 
appropriate conditions and safeguards in harmony with the general purposes of 
the zoning and building codes, for such purposes which are reasonably necessary 
for public convenience and welfare. 

(5) The Board of Zoning Appeals may reverse or affirm wholly or in part or may 
modify any order, requirement, decision or determination as in its opinion ought 
to be made regarding the premises. The concurring vote of four (4) members of 
the Board of Zoning Appeals shall be necessary to reverse any order, requirement, 
decision or determination appealed from or to decide in favor of the applicant on 
any matter on which it is required to pass, or to effect any variation in the 
requirements of the City's zoning ordinances. The grounds of every such 
determination shall be stated and recorded. No order of the Zoning Board of 
Appeals granting a variance shall be valid for a period longer than six ( 6) months 
from the date of such order unless a zoning permit is obtained within such period 
and the erection or alteration of a building is started or the use is commence 
within such period. 

( c) Meetings and Rules. All meetings of the Zoning Board of Appeals shall be held at the 
call of the chairman and at such other times as the Board may determine. All hearings 
conducted by the said Board shall be open to the public. The Zoning Board of Appeals 
shall keep minutes of its proceedings, showing the vote of each member upon each 
question, or, if absent or failing to vote, indicating such fact, and shall keep records of 
its examination and other official actions, all of which shall be immediately filed in the 
office of the City Clerk and shall be a public record. The Board shall adopt its own 
rules of procedure not in conflict with this Section or with applicable Wisconsin 
Statutes. 

( d) Offices. The Common Council shall provide suitable meeting space for holding the 
Zoning Board of Appeals' hearings. 

( e) Appropriations. The Common Council shall appropriate funds to carry out the duties 
of the Zoning Board of Appeals and the Board shall have the authority to expend, under 
regular procedures, all sums appropriated to it for the purpose and activities authorized 
herein. 

Sec. 2-4-5 City Plan Commission. 

(a) Composition. The Plan Commission shall consist of seven (7) members as follows: 
the Mayor, one (1) Council Member, Director of Public Works, and four (4) citizens. 

(b) Appointment. 



The Common Council member shall be appointed by the Mayor each April and 
confirmed by the Common Council for a period of one (1) year and the four ( 4) 
citizen members shall be appointed by the Mayor for a term of three (3) years. 

( c) Organization of Commission. The Mayor shall appoint a presiding officer each 
year, which can be the Mayor or any member of Plan Commission and the 
Commission shall select by election a vice-chairman, secretary and such other 
officers as may in their judgment be necessary. 

( d) Record. The Plan Commission shall keep a written record of its proceedings to 
include all actions taken, a copy of which shall be filed with the City Clerk. Four (4) 
members shall constitute a quorum but all actions shall require the affirmative 
approval of a majority of all of the members of the Commission. 

(e) Duties. 
(1) The Master Plan. 

a. The Plan Commission may make, adopt and, as necessary, amend, extend or 
add to the master plan, subject to Common Council confirmation, for the 
physical development of the City including areas outside of its boundaries 
which, in the Plan Commission's judgment, bear relation to the development 
of the City. The master plan, with the accompanying maps, plats and 
descriptive and explanatory matter, shall show the Commission's 
recommendations for such physical development, and may include, among 
other things without limitation because of enumeration, the general location, 
character and extent of streets, highways, freeways, street grades, roadways, 
walks, parking areas, public places and areas, parks, parkways, playgrounds, 
sites for public buildings and structures, and the general location and extent 
of sewers, water conduits and other public utilities whether privately or 
publicly owned, the acceptance, widening, narrowing, extension, relocation, 
removal, vacation, abandonment or change of use of any of the foregoing 
public ways, grounds, places, spaces, buildings, properties, utilities, routes 
or terminals, the general location, character and extent of community centers 
and neighborhood units, and a comprehensive zoning plan. 

b. The Plan Commission may adopt the master plan as a whole by a single 
resolution, or as the work of making the whole master plan progresses, may 
from time to time by resolution adopt a pru1 or parts thereof, any such part to 
correspond generally with one or more of the functional subdivisions of the 
subject matter of the plan. The adoption of the plan or any part, amendment 
or addition, shall be by resolution carried by the affirmative votes of not less 
than a majority of all the members of the Plan Commission, subject to 
confirmation by the Common Council. The resolution shall refer expressly 
to the maps, descriptive matter, and other matters intended by the 
Commission to form the whole or any part of the plan, and the action talcen 
shall be recorded on the adopted plan or part thereof by the identifying 
signature of the secretary of the Commission, and a copy of the plan or part 
thereof shall be certified to the Common Council. The purpose and effect of 

. the adoption and certifying of the master plan or part thereof shall be solely 
to aid the Plan Commission and the Common Council in the performance of 
their duties. 

(2) Mandatory Referrals to Commission. The Common Council or officer of the 
City having final authority thereon shall refer to the Plan Commission, for its 
consideration and report before final action is taken by the Council, public 
body or officer, the following matters: the location of any statue or other 



memorial; the location, acceptance, extension, alteration, vacation, 
abandonment, sale, acquisition of land for or lease of land for any street, alley 
or other public ways (along with other appropriate City boards or 
commissions), park, playground, airport, area for parking vehicles, or other 
memorial or public grounds; the location, extension, abandonment or 
authorization for any public utility whether publicly or privately mvned; all 
plats of lands in the City or within the territory over which the City is given 
platting jurisdiction by Chapter 236, Wis. Stats.; the location, character and 
extent or acquisition, leasing or sale oflands for public or semi-public housing, 
slum clearance, relief of congestion, or vacation camps for children; and the 
amendment or repeal of any land use ordinance. Unless such report from the 
Commission is made within thirty (30) days, or such longer period as may be 
stipulated by the Common Council, the Council or other public body or officer 
may take final action without it. 

(3) Miscellaneous Powers. The Plan Commission exercises final review and 
approval of site development plans and requests for conditional use permits 
and has the authority to make those decisions which the City of Onalaska 
Zoning Code (Title 13) has given the Plan Commission the authority to make, 
including but not limited to approval of non-substantial changes to Planned 
Unit Developments, sign approval for Roof Signs, extensions for the 
limitations to Outdoor Displays and Sales, approval of Temporary Sales 
Events and approval of Tower Lighting. The Plan Commission may make 
reports and recommendations relating to the plan and development of the City 
to public officials and agencies, public utility companies, civic, educational, 
professional and other organizations and citizens. It may recommend to the 
Common Council programs for public improvements. All public officials 
shall, upon request, furnish to the Plan Commission, within a reasonable time, 
such available information as it may require for its work. The Plan 
Commission, its members and employees, in the performance of its functions, 
may enter upon any land, make examinations and surveys, and place and 
maintain necessary monuments and markers thereon. In general, the Plan 
Commission shall have such powers as may be necessary to enable it to 
perform its functions and promote municipal planning in cooperation with the 
Common Council. 

(:t) Vacancies. Vacancies shall be filled by appointment for the remainder of the 
unexpired term in the same manner as appointment for the full tenn. 

(g) Compensation; Oaths. No compensation shall be paid for service on the 
Commission. Citizen members shall take the official oath as required by Sec. 19.01, 
Wis. Stats., said oath to be filed with the City Clerk. 

Sec. 2-4-6 Parks, Recreation & Library Board. 

(a) Composition and Appointments. The Parks, Recreation & Library Board shall consist 
of seven (7) members including six (6) citizens from the City of Onalaska and one (1) 
Council Member. The members of this Board shall be appointed for terms of three (3) 
years, except that the Council Member shall be annually appointed by the Mayor 
subject to confirmation by the Council. Any Board member may be reappointed and 
may serve an unlimited number of consecutive terms. In addition to the members set 
forth above. a student recommended by the Onalaska High School administration may 



(b) 

(c) 

(d) 

be appointed to the Board in an advisory, non-voting capacity for a term of one (1) 
year. 
Compensation; Oaths. No compensation shall be paid for service on the Board. 
Members shall take an official oath as prescribed by Sec. 19.01, Wis. Stats., said oath 
to be filed with the City Clerk. 
Powers and Duties. The Board shall have all the powers conferred by law under Sec. 
27.08 Wis. Stat. and Sec. 43.54 Wis. Stat. and shall be charged with all the duties so 
required such as recommend, oversee work, and oversee funds of all parks, park and 
recreation facilities, playgrounds, and recreational activities as part of properties within 
the City. The Parks, Recreation & Library Board is specifically empowered and 
directed: 
(I) To govern, manage, control, improve and care for all public parks located within, 

or partly within and partly without, the corporate limits of the City and secure the 
quiet, orderly and suitable use and enjoyment thereof by the people; also to adopt 
rules and regulations to promote these purposes. 

(2) To acquire in the name of the City for park purposes by gift, purchase, devise, 
bequest or condemnation, either absolutely or in trust, money, real or personal 
property, or any incorporeal right or privilege, provided gifts to the City of money 
or other property, real or personal, either absolutely or in trust, for park purposes 
shall be accepted only after they have been recommended by the Board to the 
Common Council and approved by said Common Council by resolution. 

(3) With prior Council approval, to buy or lease lands in the name of the City for park 
purposes within or without the City and, with the approval of the Common 
Council, to sell or exchange property no longer required for its purpose. 

(4) To serve as liaison between the City and the County library system library board. 
(5) To have the powers necessary and convenient for the effective and efficient 

management, control, supervision and operation of the City park system, park and 
recreation facilities and recreation programs, subject to budgetary approval by the 
Common Council. 

(7) To coordinate library related activities of the City and the county library system 
and ensure the City's responsibility for the operation and maintenance of the 
library is carried out in the manner which best serves the interest of the residents 
of the City of Onalaska. 

(8) And such other and further duties as may be necessary for the proper carrying out 
of the purposes of said Board. 

Public Recreation Program. The City Parks and Recreation Board shall determine the 
recreational needs and shall have jurisdiction over the public recreation programs of the 
City. 

( e) Record. The Parks and Recreation Board shall keep a written record of its proceedings 
to include all actions taken, a copy of which shall be filed with the City Clerk. 
Finance. (f) 
(1) Budget. The Board shall assist in preparing an annual budget for submission to 

the Common Council, which budget shall reflect the Board's recommendations as 
to maintenance or acquisition of City parks, open spaces, park and related 
facilities, recreation programs and equipment, summer or seasonal employees, 
etc. Said annual budget request shall contain estimates as to revenues to be 
derived from recreation programs or activities as well as estimated expenditures 
for operating the parks and recreation system and park and recreation facilities. 

(2) Deposits. All revenues and income from the operation of Park and Recreation 
Programs shall be deposited with the Financial Services Director. 



(3) Monetary Contributions. All moneys donated to the City specifically for park or 
recreation use shall be deposited in City accounts as a non-lapsing fund or reserve 
for such specific use. 

Sec. 2-4-7 Room Tax Commission. 

(a) Composition and Appointments. The Room Tax Commission shall consist of 
five (5) members who shall be selected as follows: One (1) member of the Common 
Council; One (1) member shall be a representative of the Wisconsin hotel and motel 
industry; Three (3) members shall be citizens residing in the City of Onalaska. All 
members shall be appointed by the Mayor and subject to Common Council 
approval. Strong consideration shall be given to citizen members who are business 
owners or have experience in the tourism and hospitality industries. All members of 
the commission shall serve for a one ( 1) year terms from the date of appointment. 
Any vacancies occurring on the Room Tax Commission shall be filled by 
appointment by the Mayor, subject to confirmation of the Common Council. Any 
person so appointed shall serve the balance of the term of the person causing the 
vacancy. The Commission shall choose a Chairperson, Vice-Chairperson and such 
other officers as it deems appropriate. 

(b) Meetings. Meetings may be held under call of the Chairperson of the Commission 
or if requested in writing by three (3) members of the Commission filed with the 
City Clerk in which event, the City Clerk shall notify all members of the coming 
meeting. At least twenty-four (24) hours' notice shall be allowed under this 
procedure. The City Clerk shall give written notice of each meeting to the Mayor 
and to all members of the Room Tax Commission. Three (3) members shall 
constitute a quorum. Such regular meetings shall be open to the public. 

(c) Powers. The Room Tax Commission shall require for all organizations, whether 
private or governmental, who receive funds hereunder, an annual accounting of the 
application of all room tax funds designated for tourism development and tourism 
promotion ("Tourism Funds"). The Room Tax Commission shall designate the use 
of all Tourism Funds of the City of Onalaska. 

(d) Statutory Authority. The Room Tax Commission shall be the entity in which 
room tax is allocated for the City of Onalaska pursuant to Wis. Stat. 66.0615 as may 
be amended from time to time. 

(e) Compensation; Oaths. No compensation shall be paid for service on the Board. 
Members shall take an official oath as prescribed by Sec. 19.01, Wis. Stats., said oath 
to be filed with the City Clerk. 

Sec. 2-4-8 Historic Preservation Commission 

(a) Composition and Appointment. A Historic Preservation Commission is hereby 
created, consisting of up to eight (8) members but no less than seven (7) members. 
The membership shall consist of one ( 1) Council Member; and up to seven (7) citizen 
members. Where possible, preference shall be given to have three of the citizen 
members have one or more of the following backgrounds: real estate, property 
development or construction, attorney, architecture, land use or planning, history or 
local historian. In addition, the City Council may appoint an ex-officio member of 
the Ho Chunk Nation or other Native American Nation having cultural history in 
Onalaska. The ex-officio member shall serve a 3 year term. Each member shall 
have, to the highest extent practicable, a known interest in historic preservation. The 



Mayor shall appoint the Commissioners subject to confirmation by the City of 
Onalaska Common Council. 

(b) Term Limits. Term limits for appointed members shall be three (3) years. Initially, 
two (2) members shall be appointed to two (2) year terms, one (1) of which will be a 
citizen member; three (3) such members shall be appointed to three (3) year terms, 
and two (2) citizen members shall serve one (1) year terms. 

( c) Powers and Duties of Historic Preservation Commission. 
The Commission shall have the power, subject to the procedures set forth Section 
13.02.45, to designate structures and historic sites and to recommend designation of 
Historic Districts within the City limits. 

(d) Compensation; Oaths. No compensation shall be paid for service on the Board. 
Members shall take an official oath as prescribed by Sec. 19.01, Wis. Stats., said oath 
to be filed with the City Clerk. 

Sec. 2-4-9 Municipal Harbor Commission. 
(a) Creation. Pursuant to a resolution by the City of Onalaska Common Council, there 

shall be a Municipal Harbor Commission (the "MHC") pursuant to Sec. 30.37, Wis. 
Stats. 

(b) Composition of Governing Body: The MHC shall consist of seven (7) resident 
persons who shall serve as the governing body (the "Commissioners") of the MHC. 

( c) Appointment, Confirmation and Term of Commissioners; Vacancies. The 
Commissioners of the MHC shall be appointed by the Mayor and confirmed by the 
Common Council, as follows: 
(1) The first appointments of the seven (7) Commissioners shall be made for the 

following terms: three (3) for terms of one (1) year, ending on the third 
Tuesday in February of2008, and two (2) each for terms of two (2) and three 
(3) years, ending on the third Tuesday in February of2009 and 2010, 
respectively. Thereafter, all Commissioners shall be appointed for terms of 
three (3) years. A Commissioner shall hold office until his or her successor 
has been appointed and qualified, unless such Commissioner's term is vacated 
earlier because of his or her change of residence, removal, resignation, 
incapacity or death. 

(2) After the appointments of the original seven (7) Commissioners have been 
made and confirmed, vacancies occurring during any term shall be filled for 
the unexpired portion of the term, and new appointments or reappointments of 
Commissioners shall be made, in the same manner in which the original 
appointments were made. 

(d) Compensation; Oaths. No compensation shall be paid for service on the 
Commission. Citizen members shall take the official oath as required by Sec. 19.01, 
Wis. Stats., said oath to be filed with the City Clerk. 

( e) Filing of Certificate of Appointment. A certificate of the appointment or 
reappointment of any Commissioner shall be filed with the City Clerk. Such 
certificate shall be conclusive evidence of the due and proper appointment of the 
Commissioner if such Commissioner has been duly confirmed as herein provided and 
has duly taken and filed the official oath before entering upon his or her office. 

(f) Removal of Commissioners. A Commissioner may be removed from office by the 
Mayor for incompetency, inefficiency, neglect of duty or misconduct in office, but 
such Commissioner shall be removed only after he or she shall have been given a 
copy of the charges at least ten (10) days prior to the hearing thereon and had an 
opportunity to be heard in person or by counsel. In the event of the removal of any 



Commissioner, a record of the proceedings, together with the charges and findings 
thereon, shall be filed in the office of the City Clerk. To the extent applicable, the 
provisions of Sec. 17.16, Wis. Stats., relating to removal for cause shall apply to any 
such removal. 

(g) Meetings; Quorum; Bylaws. All meetings of the MHC shall be held in compliance 
with the provisions of Subchapter IV of Chapter 19 of the Wisconsin Statutes and 
Section 2-2-12 of this Code of Ordinances. Four (4) Commissioners shall constitute a 
quorum of the MHC for the purpose of conducting its business and exercising its 
powers and for all other purposes. Action may be taken by the MHC upon the 
affirmative vote of a majority of the Commissioners present at any meeting of the 
MHC at which a quorum is present. No vacancy in the membership of the MHC shall 
impair the right of a quorum to exercise the powers and perform the functions of the 
MHC. The MHC may adopt and from time to time amend or repeal such bylaws and 
other rules and regulations not inconsistent with applicable law as it deems necessary 
in the performance of its functions. 

(h) Selection of Officers, Agents and Employees. 
(1) The MHC shall annually elect a Chairperson and Vice-Chairperson from 

among the Commissioners. Vacancies occurring in the office of Chairperson 
or Vice-Chairperson shall be filled from among the Commissioners for the 
unexpired portion of the term. 

(2) The MHC may employ technical experts and such other officers, agents and 
employees, permanent and temporary, as it may require from time to time in 
the performance of its duties and functions, within the limits of the funds 
available for such purpose. The MHC may delegate to one or more of its 
agents or employees such powers or duties as may deem proper. 

(3) The MHC may call upon the City Attorney for such legal services as it may 
require, and may also retain specialists to render legal services as required by 
the MHC from time to time. The MHC may also contract with the City or any 
other agency or entity, public or private, for the provision of any necessary 
staff services associated with or required by the MHC in the performance of 
its duties or functions which could be performed by the staff of the MHC 

(i) Duties and Powers. The purpose of the City of Onalaska Municipal Harbor 
Commission is to provide for the development and operation of harbors and the 
preservation of navigable waterways within the City of Onalaska. The City of 
Onalaska Municipal Harbor Commission has the powers and shall perform all duties 
set forth in Sec. 30.37 and 30.38 of the Wis. Stats. which are hereby incorporated by 
reference. 

(j) Relationship to Other Municipal Board and Commissions. The Municipal Harbor 
Commission shall make recommendations to the Onalaska Common Council. The 
Municipal Harbor Commission shall function independently from the Onalaska City 
Council except when incurring debt, obtaining real property, selling real property or 
taking any action requiring City Council approve pursuant to Sec .. 30.38 of the Wis. 
Stats. 

(k) Interested Commissioners or Employees. No Commissioner or employee of the 
MHC shall acquire any direct or indirect interest in any project or in any property 
included or planned to be included in any such project, nor shall he have any direct 
or indirect interest in any contract or proposed contract for insurance, materials or 
services to be furnished or used in any such project. If any Commissioner or 
employee of the MHC owns or controls a direct or indirect interest in any real 
property included or planned to be included in any such project, he shall 



immediately disclose the same in writing to the MHC and such disclosure shall be 
entered upon the minutes of the MHC, and such Commissioner or employee shall 
not participate in any action by the MHC relating to such property. Failure to so 
disclose such interest shall constitute misconduct in office. 

Sec. 2-4-10 Community Development Authority. 
(a) Findings and Declaration of Necessity. The Common Council hereby finds and 

declares that a need for blight elimination, community development, housing and 
elderly housing programs and projects exist in the City and that a community 
development authority functioning within the City constitutes a more effective and 
efficient means for carrying out such programs and projects. The necessity in the 
public interest for the provisions of this Section is also declared as a matter of 
legislative determination. 

(b) Creation of Community Development Authority; Status as Public Body. 
Pursuant to Sec. 66.1335 Wis. Stats. (entitled "Housing and Community 
Development Authorities"), there is hereby created a community development 
authority, which shall be known as the "Community Development Authority of the 
City of Onalaska." The Community Development Authority (the "CDA") is 
deemed a public body and a body corporate and politic, exercising necessary public 
powers, and having all the powers, duties and functions conferred on 
redevelopment authorities, community development authorities, housing authorities 
and housing authorities for elderly persons by applicable law. 

( c) Composition of Governing Body; Powers Vested in Commissioners. The CDA 
shall consist of seven (7) resident persons having sufficient ability and experience 
in the field of urban renewal, community development, and housing, who shall 
serve as the governing body (the "Commissioners") of the CDA. In addition to 
the members set forth above, a student recommended by the Onalaska High 
School administration may be appointed to the Commission in an advisory, non­
voting capacity for a term of one (1) year. The powers of the CDA shall be vested 
in, and exercised by, the Commissioners in office from time to time. 

(d) Compensation; Oaths. No compensation shall be paid for service on the 
Commission. Citizen members shall take the official oath as required by Sec. 
19.01, Wis. Stats., said oath to be filed with the City Clerk. 

(e) Appointment, Confirmation and Term of Commissioners; Vacancies. The 
Commissioners of the CDA shall be appointed by the Mayor and confirmed by the 
Common Council as follows: 
(1) Two (2) of the Commissioners shall be members of the Common Council, 

one (1) of which shall be a member of the Finance and Personnel 
Committee and the other shall not be a member of the Finance and 
Personnel Committee. Each of the Common Council Commissioners shall 
serve with full voting rights. The remaining five (5) Commissioners of the 
CDA shall be selected with reference to the following qualifications: (1) 
background in finance, banking, accounting, financial investments or any 
combination thereof, (2) legal, paralegal or real estate law background or 
any combination thereof, (3) background in either real estate, real estate 
development, commercial and residential construction or property 
management or any combination thereof, ( 4) background in the Onalaska 
business community and Onalaska community organizations and (5) 
background in either manufacturing, business start-ups or other related 
background. 



(2) All Commissioners who are not members of the Common Council shall be 
appointed for terms of four ( 4) years. A Commissioner who is not a member 
of the Common Council shall hold office until his or her successor has been 
appointed and qualified, unless such Commissioner's term is vacated earlier 
because of his or her change or residence, removal, resignation, incapacity 
or death. 

(3) Vacancies occurring during any term shall be filled for the unexpired 
portion of the term and new appointments or reappointments of 
Commissioners shall be made, in the same manner in which the original 
appointments were made. 

(4) The Mayor of the City of Onalaska shall be a non-voting ex-officio member 
of the Community Development Authority. 

( e) Evidence of Appointment. The records maintained by the City Clerk reflecting 
that the City Clerk administered the oath of appointment of the Commissioner. 
Such record shall be conclusive evidence of the due and proper appointment of the 
Commissioner if such Commissioner has been duly confirmed as herein provided 
and has duly taken and filed the official oath before entering upon his or her office. 

(f) Removal of Commissioners. A Commissioner may be removed from office by 
the Mayor by incompetency, inefficiency, neglect of duty or misconduct in office, 
but such Commissioner shall be removed only after he or she shall have been 
given a copy of the charges at least ten (10) days prior to the hearing thereon and 
had an opportunity to be heard in person or by counsel. In the event of the removal 
of any Commissioner, a record of the proceedings, together with the charges and 
:findings thereon, shall be filed in the office of the City Clerk. To the extent 
applicable, the provisions of Sec. 17 .16, Wis. Stats., relating to removal for cause 
shall apply to any such removal. 

(g) Meetings; Quorum; Bylaws. All meetings of the CDA shall be held in 
compliance with the provisions of Subchapter IV of Chapter 19 of the Wisconsin 
Statutes and this Code of Ordinances. Four (4) Commissioners shall constitute a 
quorum of the CDA for the purpose of conducting its business and exercising its 
powers and for all other purposes. Action may be taken by the CDA upon the 
affirmative vote of a majority of the Commissioners present at any meeting of the 
CDA at which a quorum is present. No vacancy in the membership of the CDA 
shall impair the right of a quorum to exercise the powers and perform the functions 
of the CDA. The CDA may adopt and from time to time amend or repeal such 
bylaws and other rules and regulations not inconsistent with applicable law as it 
deems necessary in the performance of its functions. 

(h) Selection of Officers, Agents and Employees. 
(1) The CDA shall annually elect a Chairperson and Vice-Chairperson from 

among the Commissioners. Vacancies occurring in the office of Chairperson or 
Vice-Chairperson shall be filled from among the Commissioners for the 
unexpired portion of the term. 

(2) The CDA may employ technical experts and such other officers, agents and 
employees, permanent and temporary, as it may require from time to time in 
the performance of its duties and functions, within the limits of the funds 
available for such purpose. The CDA may delegate to one or more of its agents 
or employees such powers or duties as may deem proper. 

(3) The employees of the CDA shall be selected and serve under the provisions of 
the City's civil service system and shall be subject to pertinent civil service and 
personnel policies established for City employees with equivalent duties and 



responsibilities unless the CDA (a) adopts and approves hiring, personnel and 
employment policies, (b) resolves to apply and maintain hiring, personnel and 
employment policies and (c) the CDA provides sixty (60) days' notice of the 
adoption of the policies and resolutions set forth in subsections (a) and (b) 
above. 

(4) The CDA may call upon the City Attorney for such legal services as it may 
require, and may also retain specialists to render legal services as required by 
the CDA from time to time. The CDA may also contract with the City or any 
other agency or entity, public or private, for the provision of any necessary 
staff services associated with or required by the CDA in the performance of its 
duties or functions which could be performed by the staff of the CDA. 

(i) City Assistance to CDA. 
(1) The CDA is authorized to call upon any department, board, commission or 

agency of the City for assistance and cooperation in the performance of CD A's 
duties and functions. All City departments, boards, commissions and agencies 
are hereby authorized and directed to cooperate with, and furnish assistance to, 
the CDA in the performance of the CDA's duties and functions to the extent 
that such cooperation does not interfere with or disrupt the priorities and work 
programs of the City agency. 

(2) In the event that any department or commission or agency shall have good 
cause for failing to comply with the request of the CDA for assistance, the 
matter shall be referred to the Mayor's office and, if deemed necessary, to the 
Common Council for adjudication. 

(3) In addition, the CDA may contract with the City of Onalaska for performance 
of such services as may be required by the authority in the performance of its 
functions. In the event assistance is provided by the department, board, 
commission or agency of the City, whether by contract or not, the CDA shall 
agree to compensate the City of Onalaska for all services rendered to the 
authority. 

G) Interested Commissioners or Employees. No Commissioner or employee of the 
CDA shall acquire any direct or indirect interest in any project or in any property 
included or planned to be included in any such project, nor shall he have any direct 
or indirect interest in any contract or proposed contract for insurance, materials or 
services to be furnished or used in any such project. If any Commissioner or 
employee of the CDA owns or controls a direct or indirect interest in any property 
included or planned to be included in any such project, he shall immediately 
disclose the same in writing to the CDA and such disclosure shall be entered upon 
the minutes of the CDA, and such Commissioner or employee shall not participate 
in any action by the CDA relating to such property. Failure to so disclose such 
interest shall constitute misconduct in office. 

(k) Powers and Duties of CDA. 
(l)The CDA shall have all powers, duties and functions set out in Secs. 66.1201, 

66.1213 and 66.1333 Wis. Stats. for housing and redevelopment authorities and 
as to all housing projects initiated by the CDA it shall proceed under Sec. 
66.1201 or Sec. 66.1213 Wis. Stats. as applicable and as to all projects relating 
to blight elimination, slum clearance, urban renewal and redevelopment 
programs, it shall proceed under Secs. 66.1301to66.1327, 66.1333, 66.1337 or 
66.1105 Wis. Stats. as determined appropriate by the Common Council on a 
project by project basis. 



(2) The CDA may, upon the direction of the Common Council, act as agent of the 
City in planning and carrying out community development programs and 
activities funded under the Federal Housing and Community Development Act 
of 1974, as amended, and any or all community development programs and 
activities initiated by the CDA and approved by the Mayor and Common 
Council shall be undertaken and carried out pursuant to such Act and other 
applicable law. 

(3) The CDA may, upon the direction of the Common Council, act as agent of the 
City in performing any or all acts, except the development of the general plan of 
the City, which may otherwise be performed by the City Plan Commission 
under Secs 66.1301 to 66.1327, 66.1333, 66.1337 or 66.1105 Wis. Stats. 

(4) The CDA shall for a period of five (5) years be the City's exclusive agent to 
operate, manage and supervise the City of Onalaska Omni Center through 
oversight of the Omni Center Management Committee created by the City of 
Onalaska Common Council. The CDA shall cause the Omni Center 
Management Committee to make quarterly operational reports to the Onalaska 
Common Council. The delegation of oversight of the Onalaska Omni Center 
Management Committee may be withdrawn by the Onalaska Common Council 
during the initial five (5) year period by a two-thirds (2/3) vote of the Onalaska 
Common Council. The initial five (5) year period shall automatically executed 
for additional successive five (5) year periods unless the Onalaska Common 
Counsel affirmatively votes to not renew the agency period by a majority vote 
of the Onalaska Common Council within the six (6) months immediately 
preceding the end of any five (5) year period. 

(5) In addition to the foregoing powers, duties and functions, the CDA shall have 
such other powers, duties and functions related to community development as 
are conferred on it by the Common Council from time to time. 

(1) Annual Budget. An annual budget shall be established by the CDA, which budget 
shall be subject to approval of the Finance and Personnel Committee and the 
Common Council. 

(m) Annual Report. The CDA shall coordinate with City Staff to include a summary 
of their yearly activities in the annual Planning Department report. 

(n) Evidence of Authority. A certified copy of this Section shall be filed with the City 
Clerk and shall be prima facie evidence of the CDA's right to transact business, and 
such ordinance shall not be subject to challenge because of any technicality. ln any 
suit, action or proceeding commenced against the CDA, a certified copy of such 
ordinance shall be deemed conclusive evidence that the CDA is established and 
authorized to transact business and exercise its powers hereunder and pursuant to 
Sec. 66.1335, Wis. Stats. 

( o) Construction. All powers, duties and functions of a community development 
authority, as set forth in Sec. 66.1335, Wis. Stats., are deemed to have been granted 
to the CDA as though set forth in this Section, except as to those powers, duties and 
functions which are subject to further authorization and direction of the Common 
Council, as set forth herein. 

(p) Committees. The CDA shall create related committees and boards on an as needed 
basis to assist in the implementation of the powers and duties of the CDA as set 
forth above including but not limited to those powers conferred to a redevelopment 
authority as set forth in Sec. 66.1335 of the Wisconsin Statutes and such other 
duties, powers and functions related to Community Development as are conferred 
on it by the Common Council. 



This Section and the powers granted hereunder shall be construed liberally to effectuate its 
purpose. 

Sec 2-4-11 General Provisions Regarding Meetings and Public Notice. 

(a) Regular Meetings; Public Notice. Every Board, Committee and Commission created 
by or existing under the ordinances of the City shall: 
(1) Fix a regular date, time and place for its meeting; 
(2) All meeting notices shall be filed with the City Clerk who shall cause the notice to 

be published and posted in full compliance with the Open Meeting Law 
Requirements. 

(3) Post, at the City Hall, an agenda of the matters to be taken up at such meeting. 
( 4) Record by means of tape recording all proceedings conducted in 

meeting. 
(b) Special Meetings. Nothing in Subsection (a) shall preclude the calling of a special 

meeting or with dispensing with the publication of notice or such posting of the agenda, 
for good cause, but such special meetings shall nonetheless comply in all respects with 
the provisions of Section 19.81to19.89, Wis. Stats. 

Sec. 2-4-12 Residency Required for Service on Boards or Commissions. 

No person not a resident of and not residing in the City of Onalaska shall be appointed in a 
voting capacity to any City board or commission. Any board or commission member who 
moves from the City shall immediately be removed from such board of commission. This 
residency requirement shall not apply to any City of Onalaska employees who hold a seat on 
any City board or commission as a result of their employment with the City. 

SECTION II. This Ordinance shall take effect and be in force from and after its 

passage and prior to publication although it will be published in due course. 

Dated this _day of ___ _, 2020. 

PASSED: 
APPROVED: 
PUBLISHED: 

CITY OF ONALASKA 

By: __________ _ 

Kim Smith, Mayor 

By: __________ _ 

Caroline Burmaster, Clerk 



FISCAL IMPACT OF ORDINANCE 1660 - 2019 
Boards, Commissions, Committees 
Eric Rindfleisch, Administrator 

~ Fiscal Impact 

D Budgeted Item 

Please route in this order 

(signature) 

D Will need $ for to meet the 
~~~~~- -~~~~~~~~~~~~~~~~-

requirements of this ordinance. 

Katie Aspenson, Planning Manager 

IXJ No Fiscal Impact 

IZJ Budgeted Item 

D Will need $ for to meet the 
~~~~~ ~~~~~~~~~~~~~~~~~ 

requirements of this ordinance. 

Amanada Jackson, City Attorney 

D No Fiscal Impact 

~ Budgeted Item 

(signature) 

D Will need $ for to meet the 
~~~~~ ~~~~~~~~~~~~~~~~~ 

requirements of this ordinance. 



ORPINANCE NO. -2019 

AN ORPINANCE TO AMEND CHAPTER 4 OF TITLE 2 OF THE CODE 
OF ORDINANCES OF THE CITY OF ONALASKA RELATING TO BOARDS. COMMISSIONS AND 

COMMITTEES 

THE COMMON COUNCIL OF THE CITY OF ONALASKA DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION I. Chapter 4 ofiitle 2 of the City ofOnalaska Code ofOrdinances related to 
Boards. Commissions and Committees is hereby deleted in its entirety and replaced as follows: 

2-4-1 
2-4-2 
2-4-3 
2-4-4 
2-4-5 
2-4-6 
2-4-7 
2-4-8 
2-4-9 
2-4-10 

2-4-1!+ 
2-4-t l,i 
~-4-1~ 

Chapter 4 

Boards, Commissions and Committees 

Board of Review 
Police and Fire Commission 
Board of Public Works 
Board of Zoning Appeals 
City Plan Commission 
Parks-ftfl&.,,_Recreation & Library Board 
Room Tax Commission 
bisrery CeffiffiissieAHistoric Preservation Commission 
Repealed 2/ 12/ l9Municipal Harbor Commission 
Community Development Authority 

General Provisions Regarding Meetings and Public Notice 
Residency Required for Service on Boards or Commissions 

--M-uni-ei-poJ·+l-ftl'ho1 Cammi ... iu11 

Sec. 2-4-1 Board of Review. 

(a) Composition. The Board of Review shall consist of the Mayor, City Clerk, and three (3) 
Counci l Members appointed by the Mayor. The Board of Review members, except members 
who are full-time employees or officers of the City of Onalaska, shall receive such 
compensation as shall be fixed by resolution or ordinance by the Common Council. 

(b) Duties. The duties and functions of the Board of Review shall be as prescribed in Sections 
70.46 and 70.47, Wis. Stats. 

(c) Board's Duty. The Board shall carefully exam ine the assessment roll and correct all apparent 
errors in description or computation. It shall add all omitted property but shall not raise or 
lower the assessment of any prope1ty except after hearing, as provided by the Statutes. 
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(d) Confidentiality. Whenever the Assessor, in the performance of the Assessor's duties, 
requests or obtains income and expense information pursuant to Wis. Stat. §70.47(7)(af), or 
any successor statute thereto, then, such income and expense information may be revealed 
to and used by such persons: in the discharging duties imposed by law; in the discharge of 
duties imposed by office (including but not limited to, use by the Assessor in performance 
ofofficial duties of the Assessor' s office and use by the Board of Review in performance 
of its official duties); or pursuant to order of a court. Income and expense information 
provided to the Assessor under Wis. Stat. §70.47(7)(af), unless a court determines that it is 
inaccurate, is, per Wis. Stat. §70.47(7)(af), confidential and not a public record and 
therefore is not subject to the right of inspection and copying under§ 19.35(1), Wis. Stats. 

HeeFds, Cemmissiens end Cemmittees 
~ 

(e)_ - Severability. The several sections of this ordinance are declared to be severable. If any 
section or portion thereof shall be declared by a court of competent jurisdiction to be 
invalid, unlawful or unenforceable, such decision shall apply only to the specific section or 
portion thereof directly specified in the decision, and shall not affect the validity of any 
other provisions, sections or portions thereof of the ordinance. The remainder of the 
ordinance shall remain in full force and effect. Any other ordinances whose terms are in 
conflict with the provisions of this ordinance are hereby repealed as to those terms that 
conflict. 

St8!e btFw Refere11ee: Sees. 7Q.4e aREI 7QA7. \I/is. Stats. 
Ceele iR effeet 2/12/lQ 

Sec. 2-4-2 Police and Fire Commission. 

The Board of Police and Fire Commissioners shall consist of five (5) citizens who are residents 
of the City, three (3) of whom shall constitute a quorum. The Mayor shall annually appoint at the 
organizational meeting one (I) member for a term of five (5) years, subject to confirmation by 
the Council. No appointment shall be made which will result in more than 3 members of the board 
helnnl:\ing 10 1he "'m"' rolilil'>tl p>trty The C ommission shall keep a record ofit!: proceedings. The 
Board of Police and Fire Commissioners shall have the power and authority prescribed by Section 
62.13, Wis. Stats., and this Code of Ordinances. 

S!8!e btfl1' R1fl'!'e1iee: See. 02.13. \l/is. Stats. 
Ceae iR e#eet 2/12/lQ 

Sec. 2-4-3 Board of Public Works. 

The Board of Public Works shall consist of the Director of Public Works, the Mayor, the Financial 
Services Director, and two (2) Council Members along with an alternate Council Member. The 
two (2) Council Members shall be annually appointed by the Mayor, subject to confirmation by the 
Council at the organizational meeting. The alternate Council Member shall serve when either of 
the regular Council Members are either absent or must withdraw on grounds of conflict of interest. 
The Board of Public Works shall 13erferm tflese Eltities 13reserieeEI iR tFiis Ceae efOrEliAaRees aREI 
have the power and authority prescribed by Sec. 62.14, Wis. Stats. and this Code of Ordinances. 
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Sec. 2-4-4 Board of Zoning Appeals. 

(a) Establishment. A 60RiAg Beard effioard of Zoning Appeals shall be appointed as specified 
in 
~Sec. 62.23(7)(e) ~WiseeHSffi" Statmes. The Zoning Board of Appeals shall 
consist 

--of five (5) members, appointed by the Mayor, subject to confirmation by the Common 
--Council. The member of the Common Council who serves on the Plan Commission shall 

serve as an alternate member. The members shall be e0m13eAsateEI as EleteFFRiAeEI by the 
Cmmeil aAEI shall be reFRS\'aale B)' the CeFRFR0A CeuAeil for eause u130R writteA eharges 
aAEI UflOR 13ublie heariAg. The Mayor shall designate one of the members chairperson. 

Heerds, Cemmissiens end Committees 
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(b) Powers. The~ Board of Loning Appeals shall have the following powers: 
(I) To hear and decide appeals where it is alleged there is an error in any order, 

requirement, decision, or determination made by an administrative official in the 
enforcement of the City's zoning ordinances or building codes . 

(2) To hear and decide special exceptions to the terms of City zoning and floodplain 
zoning regulations upon which the Board of Zoning Appeals is required to pass. 

(3) To authorize, upon appeal in specific cases, such variance from the terms of the City's 
--zoning regulations as will not be contrary to the public interest, where owing to 
--special conditions, a literal enforcement will result in practical difficulty or 
--unnecessary hardship, so that the spirit of the zoning code shall be observed, public 
.--safety and welfare secured and substantial justice done; provided, however, that no . • 
--such action shall have the effect of establishing in any district a use or uses no~ 
--permitted in such district. 
(4) To permit the erection and use of a building or premises in any location subject to 

appropriate conditions and safeguards in harmony with the general purposes of the 
---------zoning and building code~, for such purposes which are reasonably 
necessary for public convenience 

--and welfare. 
(5) The ~fig-Board of Loning Appeals may reverse or affim1 wholly or in part or may 

modify 
--any order, requirement, decision or determination as in its opinion ought to be made 

---------regarding the premises. The concurring vote of four (4) members of the 

---------Board of Zoning Appeals shall be necessary to reverse any order, 
requirement, decis ion or determination 

FRatter oA 

the Cit)•'s 

EleterFRiAatioA a1313ealeEI freFR er ts Eleeide iA fiwor of lfle a1313lieaAt OA SA) 

\\Aieh it is FeEjuireEI to f!0SS. 0F to effeet SA)' \'BFiatiOA iR the reEjuireFRCAtS of 

>'llAiRg appealed from or to decide in favor of the applicant on an\ matter on which it is 
required to pass. or to effect am \ariation in the requirements of the Citv"s zoning 
ordinances. The grounds of every such determ ination shall be stated and 
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--recorded. No order of the Zoning Board of Appeals granting a variance shall be valid 
--for a period longer than six (6) months from the date of such order unless a zoning 
--pennit is obtained within such period and the erection or alteration of a building is 
--started or the use is commence_d-within such period. 

(c) Meetings and Rules. All meetings of the Zoning Board of Appeals shall be held at the call 
of the chainnan and at such other times as the Board may detennine. All hearings conducted 
by the said Board shall be open to the public. Ti:ie C0FRFR0A C01rneil shall J3Fe\'iee. BAG 
e0FRJ30Asate. a seeretaF)' fer ti:ie Beare sf A1313eals. The Zoning Board of Appeals shall keep 
minutes of its proceedings, showing the vote of each member upon each question, or, if 
absent or failing to vote, indicating such fact, and shall keep records of its examination and 
other official actions, all of which shall be immediately filed in the office of the City Clerk 
and shall be a public record. The Board shall adopt its own rules of procedure not in conflict 
with this Section or with applicable Wisconsin Statutes. 

(d) Offices. The Common Council shall provide suitable meeting space for holding the Zoning 
Board of Appeals' hearings. 

(e) Appropriations. The Common Council shall appropriate funds to carry out the duties of the 
Zoning Board of Appeals and the Board shall have the authority to expend, under regular 
procedures, all sums appropriated to it for the purpose and activities authorized herein. 

~61.'e b<1w Referenee: See. 62.23(7). Wis. Stats. 
Ceee iA ef:feet 2/12/19 
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Sec. 2-4-5 City Plan Commission. 

(a) Composition. The Plan Commission shall consist of etgh!-seven (1&) members as follows: 
the Mayor, one (1) Council Member, Director of Public Works, the Park aAd ReereatioA 
Board PresideAt or Viee PresiEleAt iA the e•f'eAt of the PresideAfs 1:1Aa\'ailaeility, and four 
( 4) citizens. 

(b) Appointment. 
1-B E:.leetiaR/AppaiRt111eRt af CauReil Me1111!er. At its aAA1:1al meetiAg iA April of eael=t 

year the CoA~FAOA Co1:1Aeil shall. ey a t•n'O tl=tirds (2/3) "'ote of its FAeFAeers. eleet oAe 
(I) of its A1:1FA0er as FAeFAeer of the Ci~· PlaA CoFAFAissieA for a peried of eAe (I) year 
froFA aAd after the first day of May Rent eAs1:tiAg. 

( 2) AppaiRtmeRt eRd Terms af CitizeR Meml!ers. The fo1:1r ( 1) eitit'eACommon 
Council member shall be appointed b) the Mayor each April and con finned by the 
Common Council for a period ofone (I) year and the four (4) citizen members shall 
be appointed by the Mayor BAS eoAfiFFAed 0y the CoFAFAOA Co1:1Aeil to hole oniee for 
a perioe eAEiiAg respeeth'ely oAe (I). twe (2) aAd tkree (3) years thereafter froFA the 
s1:1eeeediAg first sf May. AAA1:1ally 81:1riAg April. FAeFAeers sl=tall ee appoiAtee for a 
term of three (3) years . 

(c) Organization of Commission. The Mayor shall sen'e as presidiAg onieerappoint a 
presiding officer each year, which can he the Mayor or any member of Plan Commission 
and the Commission shall select by. The PlaA 

CeFAFAissioA shall ergBAize B) the election ef.a vice-chairman, secretary and such other officers • 
as may in their judgment be necessary. 

( d) Record. The Plan Commission shall keep a written record of its proceedings to include all 
actions taken , a copy of which shall be filed with the City Clerk. R->re-Four (~)members 

shal I constitute a quorum but all actions shall require the affirmative approval of a majority 
of all of the members of the Commission. 

(e) Duties. 
( I) The Master Plan. 

&.-The Plan Commission may make, adopt and, as necessary, amend, extend or add 
to the master plan, subject to Common Council confirmation, for the physical 
development of the City including areas outside of its boundaries which, in the 
Plan Commission's judgment, bear relation to the development of the City. The 
muster plan. with the accompanying maps, plats and descriptive and cxplanato1-y 
matter, shall show the Commission's recommendations for such physical 
development, and may include, among other things without limitation because of 
enumeration, the general location, character and extent of streets, highways, 
freeways , street grades, roadways, walks, parking areas, public places and areas, 
parks, parkways, playgrounds, sites for public buildings and structures, and the 
general location and extent of sewers, water conduits and other public utilities 
whether privately or publicly owned, the acceptance, widening, narrowing, 
extension, relocation, removal , vacation, abandonment or change of use of any of 
the foregoing public ways, grounds, places, spaces, buildings, properties, utilities, 
routes or tenninals, the general location, character and extent of community 
centers and neighborhood units, and a comprehensive zoning plan. 
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&.-The Plan Commission may adopt the master plan as a whole by a single 

resolution , or as the work of making the whole master plan progresses, may from 
time to time by resolution adopt a part or parts thereof, any such part to 
correspond generally with one or more of the functional subdivisions of the 
subject matter of the plan. The adoption of the plan or any part, amendment or 
addition, shall be by resolution carried by the affirmative votes of not less than a 

Q,_majority of all the members of the Plan Commission, subject to confirmation by • 
the Common Council. The resolution shall refer expressly to the maps, descriptive 
matter, and other matters intended by the Commission to form the whole or any 
part of the plan, and the action taken shall be recorded on the adopted plan or part 
thereof by the identifying signature of the secretary of the Commission, and a 
copy of the plan or part thereof shall be certified to the Common Council. The 
purpose and effect of the adoption and certifying of the master plan or part thereof 
shall be solely to aid the Plan Commission and the Common Council in the 
performance of their duties. 

(2) Mandatory Referrals to Commission. The Common Council or officer of the City 
having final authority thereon shall refer to the Plan Commission, for its 
consideration and report before final action is taken by the Council , public body or 
officer, the following matters: the location of any statue or other memorial ; the 
location, acceptance, extension, alteration, vacation, abandonment, sale, acquisition 
of land for or lease of land for any street, alley or other public ways (along with 
other appropriate City boards or commissions), park, playground, airport, area for 
parking vehicles, or other memorial or public grounds; the location, extension, 
abandonment or authorization for any public utility whether publicly or privately 
owned; all plats of lands in the City or within the territory over which the City is 
given platting jurisdiction by Chapter 236, Wis. Stats. ; the location, character and 
extent or acqui s ition . leasing or sale of lands for publi c or semi-public ho using, slum 
clearance, relief of congestion, or vacation camps for children; and the amendment 
or repeal of any land use ordinance. Unless such report from the Commission is 
made within thirty (30) days, or such longer period as may be stipulated by the 
Common Council , the Council or other public body or officer may take final action 
without it. 

I (3) Miscellaneous Powers. The Plan Commission exercises final review and approval 
of site development plans and requests for conditional use permits and has the 
authority to make those decisions which the City of Onalaska Zoning Code (Title 
13) has given the Plan Commission the authority to make, including but not limited 
to approval of non-substantial changes to Planned Unit Developments, sign approval 
for Roof Signs, extensions for the limitations to Outdoor Displays and Sales, 
approval of Temporary Sales Events and approval of Tower Lighting. The Plan 
Commission may make reports and recommendations relating to the plan and 
development of the City to public officials and agencies, public utility companies, 
civic, educational, professional and other organizations and citizens. It may 

... 
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----r1ecommend to the Common Council programs for public improvements . All public 
officials shall, upon request, furnish to the Plan Commission, within a reasonable 
time, such available information as it may require for its work. The Plan 
Commission, its members and employees, in the performance of its functions, may 

8eeFds, Cemmissiens end Committees 
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(3 l enter upon any land, make examinations and surveys, and place and maintain 
necessary monuments and markers thereon. In general, the Plan Commission shall 
have such powers as may be necessary to enable it to perform its functions and 
promote municipal planning in cooperation with the Common Council. 

(f) Vacancies. Vacancies shall be filled by appointment for the remainder of the unexpired 
term in the same manner as appointment for the full term. 
(g) Compensation; Oaths. No compensation shall be paid for service on the Commission. 

Citizen 
members shall take the official oath as required by Sec. 19.01 , Wis. Stats., said oath to be 
.fi led with the City Clerk. 

Ceete iA effeet 2/12/19 

Sec. 2-4-6 Parksl.. -iHKl--Recreation & Library Board. 

(a) ,Composition and Appointments. The Parks-iif*i.-_,_Recreation & Librarv Board shall consist 
of seven (7) members including six (6) citizens from the City of Onalaska and one (I) 
Council Member. The members of this Board shall be appointed for terms of three (3) years, 
except that the Council Member shall be annually appointed by the Mayor subject to 
conlirmation b\ the Counci l. Any Board member may be reappointed and may serve an 
unlimited number of consecutive terms. In addition to the members set forth above, a student 
recommended by the Onalaska High School administration sftal+-may be appointed to the 
Board in an advisory, non-voting capacity for a tetm of one (I) year. 

(b) Compensation; Oaths. Beard members shall reeei;·e sueh eompeAsatioA as shall be 
EleteFFAiAeEI by the CeuAeil from time le timeNo compensation shall be paid for service on the 

Board. Members shall take an official oath as prescribed by Sec. 19.01 , Wis. Stats., said oath 
to be filed with the City Clerk. 

(c) Powers and Duties. The Board shall have all the powers conferred by law upoA park aAEI 
r"""""liPR •·ummi~~iun~under Sec. 27.08 \>.1is. 1',tat. and Sec. 43.54 Wis. Stat. and shall be 

ehargeable charged with all the duties so required such as recommend, oversee work, and 
oversee funds of all parks. park and recreation facilities, playgrounds, and recreational 
activities as part of properties within the City,_.,... The Parks,-tmd Recreation & Library Board 
is specifically empowered and directed: 
(I) To govern, manage, control, improve and care for all public parks located within , or 

partly within and partly without, the corporate limits of the City and secure the quiet, 
orderly and suitable use and enjoyment thereof by the people; also to adopt rules and 
regulations to promote these purposes. 

(2) To acquire in the name of the City for park purposes by gift, purchase, devise, bequest 
or condemnation, either absolutely or in trust, money, real or personal property, or any 
incorporeal right or privilege, provided gifts to the City of money or other property, real 
or personal, either absolutely or in trust, for park purposes shall be accepted only after 
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they have been recommended by the Board to the Common Council and approved by 
said Common Council by resolution. 

(3) With prior Council approval, to buy or lease lands in the name of the City for park 
purposes within or without the City and, with the approval of the Common Council , to 
sell or exchange property no longer required for its purpose. 

( 4) To serve as liaison between the City and the County library system library board. +e 
exee1:1te e\'ery trnst imposeEI 1:1poR the 1:1se of preperty or propeft)· rights by the EleeEI, 
testameRt or other eoR'leyeRee tr0F1sferriRg the title of s1:1eh property to H:ie City fer perk 
pl:IFJ30SO. 

8eeFds1 Ceeueissiees eed Cemmit:tees 
i-4-9 

(5) To have the powers necessary and convenient for the effective and efficient 
management, control, supervision and operation of the City park system, park and 
recreation facilities and recreation program~, subject to budgetary approval by the 
Common Council. 

_(6) To ha·,·ej1:1ris8ietioR of the perks BREI pleygro1:1REis thre1:1gho1:1t the City BREI ess1:1me full 
respeRsibility !Or the eEJ1:1ippiRg, Ele\·elopiRg eREI meiRteiRiRg the physieel feeilities of 
the perk s;·stem. 

(7) To coordinate library related activities of the City and the county library system and 
ensure the City's responsibility for the operation and maintenance of the library is 
carried out in the manner which best serves the interest of the residents of the City of 
Onalaska. Te establish s1:1eh rnles eREI reg1:1leti0Rs to pPOmete H:ie EJ1:1iet. erElerl;· eRB 
s1:1iteble 1:1se of the City perks eAa pl~·gre1:1REis es the Boera shell Eleem Reeessery. 

(8) To esteelish F1:1les eREI reg1:1leti0Rs, iRel1:18iRg 1:1ser fees es Eleemea Reeesse~· es eppreYeEI 
ey the Co1:1Reil 0RB aesireele for the proper 1:1se, eere 0RB eperetieR Off'JSFIES. perk 
faeilities, reereetieR f'lFOgrems BREI ether perk faeilities, reereetioR f'lFOgrems eREI other 
eetiYities 1:1REier their eeRH'el, pFO'•'iaeEI however H:iet s1:1eh r1:1les 0F1Ei reg1:1leti0Rs Ele Rot 
eeRfliet with the laws of the State of WiseeRsiR er this CeEle efOrEliReRees. 

(9) Te make reeemmeRaetioRs to the CemmeR Ce1:1Reil regerEliRg 01e hiriRg, firiRg er 
EliseipliRe of Perks eRB ReereetioR emple;·ees. 

1-+{}t-And s uch other a nd further duties as may he necessary for the prope r can-ying out of the 
purposes of said Board. 

(d) Public Recreation Program. The City Parks and Recreation Board shall determine the 
recreational needs and shall have jurisdiction over the public recreation program~ of the City~ 

0RB shell ee empewerea to: 
(I) E;steelish f'JBFI< F1:1les 01'18 program pelieies. 
(2) Ceef'Jerete eRa eeeraiRete with f'll:lelie seheel eeti'lities. 
(3) Ceef'Jerete with eR)' pri'lete reereetioRel eeth·ities. 
_H) Af'Jpreve BRy sehe81:1les of ell reereetioRel eetiYities iR p1:1elie f'lBFks eRa seheol 

b1:1ilaiRgs. 
( e) Record. The Parks and Recreation Board shall keep a written record of its proceedings 

to include all actions taken, a copy of which shall be filed with the City Clerk. 
(f) Finance. 

(I) Budget The Board shall assist in preparing an annual budget for submission to the 
Common Council, which budget shall reflect the Board's recommendations as to 
maintenance or acquisition of City parks, open spaces, park and related facilities, 
recreation programs and equipment, summer or seasonal employees, etc. Said annual 
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(2) 

(3) 

budget request shall contain estimates as to revenues to be derived from recreation 
programs or activities as well as estimated expenditures for operating the parks and 
recreation system and park and recreation facilities . 
Deposits. All revenues and income from the operation of Park and Recreation 
Programs shall be deposited with the Financial Services Director< as geAeral re\'eAue of 
the Cit;. 
Monetary Contributions. All moneys donated to the City specifically for park or 
~ecreation use shall be deposited in City accounts as a non-lapsing fund or reserve for 
such specific use. 

Ceele iA effeet 2/12/lQ 
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Sec. 2-4-7 Room Tax Commission. 

(a) MemheFShifl end OrgeniHtionComposition and Appointments. The Room Tax 
Commission shall consist of five (5) members who shall be selected as follows: 
One (I) member of the Common Council_;_ efthe City efORalaska shall ee 
appeiRted ey the MB)'0F ORS eenfiffilea B)' the C01rneil. One (1 ) member shall be a 
representative of the Wisconsin hotel and motel industry~_;_ Three (3) members shall 
be citizens residing in the City of Onalaska. All members shall be appointed by the 
Mayor and subject to Common Council approval. Strong consideration shall be 
given to citizen members who are business owners or have experience in the 
tourism and hospitality industries. All members of the commission shall serve for a 
one (I ) year terms from the date of appointment. Any vacancies occurring on the 
Room Tax Commission shall be filled by appointment by the Mayor, subject to 
confirmation of the Common Council. Any person so appointed shall serve the 
balance of the term of the person causing the vacancy. The Commission shall 
choose a Chairperson, Vice-Chairperson and such other officers as it deems 
appropriate. 

(b) Meetings. Meetings may be held under call of the Chairperson of the Commission 
or ifrequested in writing by three (3) members of the Commission filed with the 
City Clerk in which event, the City Clerk shall notify all members of the coming 
meeting. At least twenty-four (24) hours ' notice shall be allowed under this 
procedure. The City Clerk shall give written notice of each meeting to the Mayor 
and to all members of the Room Tax Commission. Three (3) members shall 
constitute a quorum. Such regular meetings shall be open to the public. 

(c) Powers. The Room Tax Commission shall require for all organizations, whether 
private or governmental, who receive funds hereunder, an annual accounting of the 
application of all room tax funds designated for tourism development and tourism 
promotion ("Tourism Funds"). The Room Tax Commission shall designate the use 
of all Tourism Funds of the City of Onalaska. 

!.Ql__Statutory Authority. The Room Tax Commission shall be the entity in which 
room tax is allo1;atcd for the City of Onalaska pursuant to Wis. Stat. 66.0615 as may 
be amended from time to time. 

(e) Compensation; Oaths. No compensation shall be paid for service on the Board. 
Members shall take an official oath as prescribed by Sec. 19.0 I, Wis. Stats., said oath 
to be filed with the City Clerk. 
ftlt--

Cede iA effeet 2/12/19 

Sec. 2-4-8 Lilmuy Cemmissien.Historic Preservation Commission 

(a) .composition and Appointment. A Historic Preservation Commission is hereby 
created, consisting of up to eight (8) members but no less than seven (7) members. 
The membership shall consist of one (I) Council Member: and up to seven (7) citizen 
members. Where possible, preference shall be given to have three of the citizen 
members have one or more of the following backgrounds: real estate, property 
development or construction. attorney. architecture. land use or planning, history or 
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(b) 

ic) 

local historian . In addition, the City Council may appoint an ex-officio member of 
the Ho Chunk Nation or other Native American Nation having cultural history in 
Onalaska. The ex-officio member shall serve a 3 year tenn. Each member shall 
have, to the highest extent practicable, a known interest in historic preservation. The 
Mayor shall appoint the Commissioners subject to confinnation by the City of 
Onalaska Common Council. 
_Term Limits. Term limits for appointed members shall be three (3 l years. Initially, 
two (2) members shall be appointed to two (2) year tenns, one ( 1) of which will be a 
citizen member; three (3 l such members shall be appointed to three (3) year tenns, 
and two (2) citizen members shall serve one (I) year tenns. 
Powers and Duties of Historic Preservation Commission. 

The Commission shall have the power, subject to the procedures set forth 
Section 13.02.45, to designate structures and historic sites and to recommend 
designation of Historic Districts within the City limits. 
(d) Compensation; Oaths. No compensation shall be paid for service on the 
Board. Members shall take an official oath as prescribed by Sec. 19.0 I, Wis. Stats .. 
said oath to be filed with the City Clerk. 

(a) Cempesitien; Appointment. 
( I) The Library CemmissieR shall eeRsist efseveR (7) meA1bers, all efwhem 

shall be resideAts efthe City. Members shall be 8flfl0iAted by the Mayer, 
sllbjeet te eeAfiffflatieA by the CellReil. 0Re (I) efthe CemmissieR members 
shall be a CellAeil Member aAd shall sep,'e as Chair efthe CemmissieA. 

(?) Members ef the Library CemmissieA shall serve fer a term ef tluee (3) years . 

Beards, Cemmissiens end Committees 
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( 3) The 8flfl0iAtmeAt ef flerseAs te the Li brat)' CemmissieA shall be made at the 
ergaAizatieAal meetiAg efthe CellAeil iA Aflril efaAy year iA whieh a 
member's tluee (3) year teAllre has eicflired. AA)' ¥aeaReies eeellrriAg eA the 
Library CemmissieR shall be filled by appeiRtmeRt by the Mayer, Sllbjeet te 
~ppr~l-0fthe Comm-0n C'oun-0il. Any person so appointed she.II serve-the 
balaRee efthe tefffl efthe flerseR eallsiRg the yaeaRey. 

( 1 J OR aR aAAllal basis, the members efthe CemmissieA shall AemiRate and eleet 
a Viee Chairpersen and a CarreSfl0Adenee SeeretaF)'. These 8flfl0iRtmeAtS 
shall remaiA iA effeet llRtil the fellewing year. 

(5) IA additieA te the 111embers set ferth in paragraph 0Re (I), there shall be Pri'0 
(2) advise~', ASA 't'etiAg members. One advise~' member shall be the 
ellrrent Libra~' Direeter. The Library Direeter shall serve as a ASA \'Sting 
advisery member fer the dllratieA eftheir empl0)'ment as LibraF)' Direeter. 
The seeend ad•,·ise~· member shall be a stl:tdent reeemmended b)' the 
Onalaska l-ligh Seheel adA1i11istrati011 ("St1:1de11t AdYisar") . The Stl:tdent 
Ad,·iser shall serve fer a term ef eAe (I) )'ear. 

( b) E>uties. 
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(I) TAe City efOAalaslHi Library CammissiaA is establisheEI ta serve as a liaisaA 
betweeR the Ci~· BREI the 60HR~' library system library bearEI. 

(2) TAe Librlil)' CemmissieA is ehargeEI with the respeAsibili~· afeeerEliAatiAg 
the respeetive library relateEI aetivities efthe City BREI the eeHRty library 
system. The Library CemmissieR is further ehargeEI with the respeRsibility ef 
eRsHriRg that the City's respeRsibility for tke 013erati011 BREI mainteRBRee ef 
the library is earrieEI eHt iR tJ:ie maRRer wkieh best sePt'es the interests afthe 
resiElents afthe Ci~· afOnalaska. 

Case iR e#eet 2/12/19 

Sec. 2-4-9 Municipal Harbor Commission. 
(a) Creation. Pursuant to a resolution by the City of Onalaska Common Council, there 

shall be a Municipal Harbor Commission (the "MHC"l pursuant to Sec. 30.37, Wis. 
Stats. 

(b) Composition of Governing Body: The MHC shall consist of seven (7) resident 
persons who shall serve as the governing body (the "Commissioners") of the MHC. 

(c) Appointment, Confirmation and Term of Commissioners; Vacancies. The 
Commissioners of the MHC shall be appointed by the Mayor and confirmed by the 
Common Council, as follows: 

(d) 

(e) 

(I l The first appointments of the seven (7) Commissioners shall be made for the 
following terms: three (3) for terms of one (I) year, ending on the third 
Tuesday in February of2008, and two (2) each for terms of two (2) and three 
(3) years, ending on the third Tuesday in February of2009 and 2010, 
respectively. Thereafter, all Commissioners shall be appointed for terms of 
three (3) years . A Commissioner shall hold office until his or her successor 
has been appointed and qualified. unless such Commissioner's term is vacated 
earlier because of his or her change ofresidence, removal, resignation, 
incapacity or death. 

(2) After the appointments of the original seven (7) Commissioners have been 
made and confirmed, vacancies occurring during any term shall be filled for 
the unexpired portion of the term, and new appointments or reappointments of 
Commissioners shall be made. in the same manner in which the original 
appointments were made. 

Compensation; Oaths. No compensation shall be paid for service on the 
Commission. Citizen members shall take the official oath as required by Sec. 19.01, 
Wis . Stats., said oath to be filed with the City Clerkr:. 
Filing of Certificate of Appointment. A certificate of the appointment or 
reappointment of any Commissioner shall be filed with the City Clerk. Such 
certificate shall be conclusive evidence of the due and proper appointment of the 
Commissioner if such Commissioner has been duly confirmed as herein provided and 
has duly taken and filed the official oath before entering upon his or her office. 

(f) Removal of Commissioners. A Commissioner may be removed from office by the 
Mayor for incompetency. inefficiency, neglect of duty or misconduct in office, but 
such Commissioner shall be removed only after he or she shall have been given a 
copy of the charges at least ten (I 0) days prior to the hearing thereon and had an 
opportunity to be heard in person or by counsel. In the event of the removal of any 
Commissioner. a record of the proceedings, together with the charges and findings 
thereon. shall be filed in the office of the City Clerk. To the extent applicable, the 
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provisions of Sec. 17 .16, Wis. Stats., relating to removal for cause shall apply to any 
such removal. 
Meetin s· uorum· B laws. All meetin s of the MHC shall be held in com liance• 
with the provisions of Subchapter IV of Chapter 19 of the Wisconsin Statutes and 
Section 2-2-12 of this Code of Ordinances. Four (4) Commissioners shall constitute a 
quorum of the MHC for the purpose of conducting its business and exercising its 
powers and for all other purposes. Action may be taken by the MHC upon the 
affirmative vote of a majority of the Commissioners present at any meeting of the 
MHC at which a quorum is present. No vacancy in the membership of the MHC shall 
impair the right of a quorum to exercise the powers and perform the functions of the 
MHC. The MHC may adopt and from time to time amend or repeal such bylaws and 
other rules and regulations not inconsistent with applicable law as it deems necessary 
in the performance of its functions. 

( h l Selection of Officers, Agents and Employees. 
(I l The MHC shall annually elect a Chairperson and Vice-Chairperson from 

among the Commissioners. Vacancies occurring in the office of Chairperson 
or Vice-Chairperson shall be filled from among the Commissioners for the 
unexpired portion of the term. 

(2) The MHC may employ technical experts and such other officers, agents and 
employees, permanent and temporary, as it may require from time to time in 
the performance of its duties and functions, within the limits of the funds 
available for such purpose. The MHC may delegate to one or more of its 
agents or employees such powers or duties as may deem proper. 

(3) The MHC may call upon the City Attorney for such legal services as it may 
require, and may also retain specialists to render legal services as required by 
the MHC from time to time. The MHC may also contract with the City or any 
other agency or entity, public or private. for the provision of any necessary 
staff services associated with or required by the MHC in the performance of 
its duties or functions which could be performed by the staff of the MHC 

(i) Duties and Powers. The purpose of the City of Onalaska Municipal Harbor 
Commission is to provide for the development and operation of harbors and the 
preservation of navigable waterways within the City of Onalaska. The City of 
Onalaska Municipal Harbor Commission has the powers and shall perform all duties 
set forth in Sec. 30.37 and 30.38 of the Wis. Stats. which are hereby incorporated by 
reference. 
Ji) Relationship to Other Municipal Board and Commissions. The Municipal 
Harbor Commission shall make recommendations to the Onalaska Common Council. 
The Municipal Harbor Commission shall function independently from the Onalaska 
City Council except when incurring debt. obtaining real propertv. selling real 
propertv or taking any action requiring City Council approve pursuant to Sec .. 30.38 
of the Wis. Stats. 

(kl Interested Commissioners or Employees. No Commissioner or employee of the 
MHC shall acquire any direct or indirect interest in any project or in any property 
included or planned to be included in any such project, nor shall he have any direct or 
indirect interest in any contract or proposed contract for insurance, materials or 
services to be furnished or used in any such project. If any Commissioner or 
employee of the MHC owns or controls a direct or indirect interest in any real 
property included or planned to be included in any such project, he shall immediately 
disclose the same in writing to the MHC and such disclosure shall be entered upon 
the minutes of the MHC, and such Commissioner or employee shall not participate in 
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any action by the MHC relating to such property. Failure to so disclose such interest 

shall constitute misconduct in office.Repealed 2/12/19 

Ceee iA effeet 2/12/19 

Sec. 2-4-10 Community Development Authority. 
W--Findings and Declaration of Necessity. The Common Council hereby finds and 

declares that a need for blight elimination, community development, housing and 
elderly housing programs and projects exist in the City and that a community 
development authority functioning within the City constitutes a more effective and 
efficient means for carrying out such programs and projects. The necessity in the 
public interest for the provisions of this Section is also declared as a matter of 
legislative determination. 

@l__ 
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(b) 

(d) 

Creation of Community Development Authority; Status as Public Body. 
Pursuant to Sec. 66.1335 Wis. Stats. efthe WiseeRsiR StetMes (entitled "Housing 
and Community Development Authorities"), there is hereby created a community 
development authority, which shall be known as the "Community Development 
Authority of the City of Onalaska." The Community Development Authority (the 
"CDA") is deemed a public body and a body corporate and politic, exercising 
necessary public powers, and having all the powers, duties and functions conferred 
on redevelopment authorities, community development authorities, housing 
authorities and housing authorities for elderly persons by applicable law. 
Composition of Governing Body; Powers Vested in Commissioners:t 
Cempensetien. The CDA shall consist of seven (7) resident persons having 
sufficient ability and experience in the field of urban renewal, community 
development, and housing, who shall serve as the governing body (the 
"Commissioners") of the CDA. In addition to the members set forth above, a 
student recommended by the Onalaska High School administration shal-1-may be 
appointed to the Commission in an advisory, non-voting capacity for a term ofone 
(I) year. The powers of the CDA shall be vested in, and exercised by, the 
Commissioners in office from time to time. 
.compensation; Oaths. No compensation shall be paid for service on the 
Commission. Citizen members shall take the official oath as reguired by Sec. 
19.0 l, Wis. Stats., said oath to be filed with the Citv Clerk. 

CemmissieRers shell reeei.,·e Re eempeRsetieR fer their sePw•iees, ln1t shell be eRtitled te 
reimeHrsemeRt eftheir eetHel BRd Reeessery eMpeRses, iRelHEliRg leeal tra..·el 
e11peRses, iReHrree in the diseheri;e eftheir 1:1Hties. 
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I (~a) Appointment, Confirmation and Term of Commissioners; Vacancies. The 
Commissioners of the CDA shall be appointed by the Mayor and confirmed by the 
Common Council as follows: 
(I) Two (2) of the Commissioners shall be members of the Common Council, 

one (1) of which shall be a member of the Finance and Personnel 
Committee and the other shall not be a member of the Finance and 
Personnel Committee. Each of the Common Council Commissioners shall 
serve with full voting rights. The remaining five (5) Commissioners of the 
CDA shall be selected with reference to the following qualifications: ( 1) 
background in finance, banking, accounting, financial investments or any 
combination thereof, (2) legal, paralegal or real estate law background or 
any combination thereof, (3) background in either real estate, real estate 
development, commercial and residential construction or property 
management or any combination thereof, (4) background in the Onalaska 
business community and Onalaska community organizations and (5) 
background in either manufacturing, business start-ups or other related 
background. 

(2) All Commissioners who are not members of the Common Council shall be 
appointed for terms of four (4) years. A Commissioner who is not a member 
of the Common Council shall hold office until his or her successor has been 
appointed and qualified, unless such Commissioner's term is vacated earlier 
because of his or her change or residence, removal, resignation, incapacity 
or death. 

(3) Vacancies occurring during any term shall be filled for the unexpired 
portion 9fthe term and new appointments or reappointments of 
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Commissioners shall be made, in the same manner in which the original 
appointments were made. 

(4) The Mayor of the City of Onalaska shall be a non-voting ex-officio member • 
of the Community Development Authority. 

(e) Evidence of Appointment. The records maintained by the City Clerk reflecting 
that the City Clerk administered the oath of appointment of the Commissioner. 
Such record shall be conclusive evidence of the due and proper nppointment of the 
Commissioner if such Commissioner has been duly confirmed as herein provided 
and has duly taken and filed the official oath before entering upon his or her office. 

(f) Removal of Commissioners. A Commissioner may be removed from office by 
the Mayor by incompetency, inefficiency, neglect of duty or misconduct in office, 
but such Commissioner shall be removed only after he or she shall have been 
given a copy of the charges at least ten (I 0) days prior to the hearing thereon and 
had an opportunity to be heard in person or by counsel. In the event of the removal 
of any Commissioner, a record of the proceedings, together with the charges and 
findings thereon, shall be filed in the office of the City Clerk. To the extent 
applicable, the provisions of Sec. 17 .16, Wis . Stats., relating to removal for cause 
shall apply to any such removal. 

(g) Meetings; Quorum; Bylaws. All meetings of the CDA shall be held in 
compliance with the provisions of Subchapter IV of Chapter 19 of the Wisconsin 
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Statutes and SeetieR 2 2 12 ef this Code of Ordinances. Four (4) Commissioners 
shall constitute a quorum of the CDA for the purpose of conducting its business 
and exercising its powers and for all other purposes. Action may be taken by the 

· CDA upon the affirmative vote of a majority of the Commissioners present at any 
meeting of the CDA at which a quorum is present. No vacancy in the membership 
of the CDA shall impair the right of a quorum to exercise the powers and perform 
the functions of the CDA. The CDA may adopt and from time to time amend or 
repeal such bylaws and other rules and regulations not inconsistent with applicable 
law as it deems necessary in the performance of its functions. 

(h) Selection of Officers, Agents and Employees. 
(1) The CDA shall annually elect a Chairperson and Vice-Chairperson from 

among the Commissioners. Vacancies occurring in the office of Chairperson or 
Vice-Chairperson shall be filled from among the Commissioners for the 
unexpired portion of the term. 

(2) The CDA may employ technical experts and such other officers, agents and 
employees, permanent and temporary, as it may require from time to time in 
the performance of its duties and functions, within the limits of the funds 
available for such purpose. The CDA may delegate to one or more of its agents 
or employees such powers or duties as may deem proper. 

(3) The employees of the CDA shall be selected and serve under the provisions of 
the City's civil service system and shall be subject to pertinent civil service and 
personnel policies established for City employees with equivalent duties and 
responsibilities unless the CDA {a) adopts and approves hiring, personnel and 
employment policies, (b) resolves to apply and maintain hiring, personnel and 
employment policies and (c) the CDA provides sixty (60) aays Retieedays' 
notice of the 

Beards, Cemmissiees eed Committees 
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adoption of the policies and resolutions set forth in subsections (a) and (b) 
above. 

( 4) The CDA may call upon the City Attorney for such legal services as it may 
require, and may also retain specialists to render legal services as required by 
the CDA from time to time. The CDA may also contract with the City or any 
other agency or entity, public or private, for the provision of any necessary 
staff services associated with or required by the CDA in the performance of its 
duties or functions which could be performed by the staff of the CDA. 

(i) City Assistance to CDA. 
(1) The CDA is authorized to call upon any department, board, commission or 

agency of the City for assistance and cooperation in the performance ofCDA's 
duties and functions. All City departments, boards, commissions and agencies 
are hereby authorized and directed to cooperate with, and furnish assistance to, 
the CDA in the performance of the CDA's duties and functions to the extent 
that such cooperation does not interfere with or disrupt the priorities and work 
programs of the City agency. 

(2) In the event that any department or commission or agency shall have good 
cause for failing to comply with the request of the CDA for assistance, the 
matter shall be referred to the Mayor's office and, if deemed necessary, to the 
Common Council for adjudication. 
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(k) 

(3) In addition, the CDA may contract with the City of Onalaska for performance 
of such services as may be required by the authority in the performance of its 
functions. In the event assistance is provided by the department, board, 
commission or agency of the City, whether by contract or not, the CDA shall 
agree to compensate the City of Onalaska for all services rendered to the 
authority. 

Interested Commissioners or Employees. No Commissioner or employee of the 
CDA shall acquire any direct or indirect interest in any project or in any property 
included or planned to be included in any such project, nor shall he have any direct 
or indirect interest in any contract or proposed contract for insurance, materials or 
services to be furnished or used in any such project. If any Commissioner or 
employee of the CDA owns or controls a direct or indirect interest in any property 
included or planned to be included in any such project, he shall immediately 
disclose the same in writing to the CDA and such disclosure shall be entered upon 
the minutes of the CDA, and such Commissioner or employee shall not participate 
in any action by the CDA relating to such property. Failure to so disclose such 
interest shall constitute misconduct in office. 
Powers and Duties of CDA. 

(1)- The CDA shall have all powers, duties and functions set out in WiseeAsiA 
8tat1:1tes 8eetieAs Secs. 66.1201, 66.1213 and 66.1333 Wis. Stats. for housing 
and redevelopment authorities and as to all housing projects initiated by the 
CDA it shall proceed under WiseeAsiA 8tat1:1tes SeetieA Sec. 66.120 I or Seettoo 
Sec. 66.1213 Wis. Stats. as applicable and as to all projects relating to blight 
elimination, slum clearance, urban renewal and redevelopment programs, it 
shall proceed under \1/iseeAsiA 8tat1:1tes 
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SeetieAs Secs. 66.1301 to 66.1327, 66.1333, 66.1337 or 66.1105 Wis. Stats. as 
determined appropriate by the Common Council on a project by project basis. 

(2) The CDA may, upon the direction of the Common Council, act as agent of the 
City in planning and carrying out community development programs and 
activities funded under the Federal Housing and Community Development Act 
of 1974, as amended, and any or all community development programs and 
activities initiated by the CDA and approved by the Mayor and Common 
Council shall be undertaken and carried out pursuant to such Act and other 
applicable Jaw. 

(3) The CDA may, upon the direction of the Common Council, act as agent of the 
City in performing any or all acts, except the development of the general plan of 
the City, which may otherwise be performed by the City Plan Commission 
under WiseeAsiA Statl:ltes Secttens 66.1301to66.1327, 66.1333, 66.1337 or 
66.1105 Wis. Stats. 

(4) The CDA shall for a period of five (5) years be the City's exclusive agent to 
operate, manage and supervise the City of Onalaska Omni Center through 
oversight of the Omni Center Management Committee created by the City of 
Onalaska Common Council. The CDA shall cause the Omni Center 
Management Committee to make quarterly operational reports to the Onalaska 
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Common Council. The delegation of oversight of the Onalaska Omni Center 
Management Committee may be withdrawn by the Onalaska Common Council 
during the initial five (5) year period by a two-thirds (2/3)_vote of the Onalaska 
Common Council. The initial five (5) year period shall automatically executed 
for additional successive five (5) year periods unless the Onalaska Common 
Counsel affirmatively votes to not renew the agency period by a majority vote 
of the Onalaska Common Council within the six (6) months immediately 
preceding the end of any five ( 5) year period. 

(5) In addition to the foregoing powers, duties and functions , the CDA shall have 
such other powers, duties and functions related to community development as 
are conferred on it by the Common Council from time to time. 

(1) Annual Budget. An annual budget shall be established by the CDA, which budget 
shall be subject to approval of the Finance and Personnel Committe~ and the 
Common Council. 

(m) Annual Report. Jhe CDA shall coordinate with City Staff to include a summary 
of their yearly activities in the annual Planning Department report. As Jlart of its 
Elf!RHal bHdget re<lHest, the CDA shall file with the Mayor aRd CoFRFROR CoHReil a 
reJlort of its aeti·1ities for the JlreeediRg year. IA additioR, the M~·or shall at the 
ooRelHsioR of three (3) years ofoJleratioR, file with the CoFRFROR CoHReil a reJlort 
OR the effeeti;•eRess of the aefr,.ities performed by the CDA. Said report is to be 
JlreJlared by afl iRdefleRdeRt ageR6)'. 

(n) Evidence of Authority. A certified copy of this Section shall be filed with the City 
Clerk and shall be prima facie evidence of the CDA's right to transact business, and 
such ordinance shall not be subject to challenge because of any technicality. In any 
suit, action or proceeding commenced against the CDA, a certified copy of such 
ordinance shall be deemed conclusive evidence that the CDA is established and 
authorized to transact business and exercise its powers hereunder and pursuant to 
Sec. 66.1335, Wis . Stats. 

HeeFds1 Cemmissiees eed Committees 
~ 

(o) Construction. All powers, duties and functions ofa community development 
authority, as set forth in Sec. 66.1335, Wis. Stats., are deemed to have been granted 
to the CDA as though set forth in this Section, except as to those powers, duties and 
functions which are subject to further authorization and direction of the Common 
Council, as set forth herein . 

(p) Committees. The CDA shall create related committees and boards on an as needed 
basis to assist in the implementation of the powers and duties of the CDA as set 
forth above including but not limited to those powers conferred to a redevelopment 
authority as set forth in Sec. 66.1335 ofthe Wisconsin Statutes and such other 
duties, powers and functions related to Community Development as are conferred 
on it by the Common Council. 

Th is Section and the powers granted hereunder shall be construed liberally to effectuate its 
purpose. 

Caele iR effeet 2/12/19 
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Sec 2-4-11 General Provisions Regarding Meetings and Public Notice. 

(a) Regular Meetings; Public Notice. Every Board, Committee and Commission created 
by or existing under the ordinances of the City shall: 
( 1) Fix a regular date, time and place for its meeting; 
(2) All meeting notices shall be filed with the City Clerk who shall cause the notice to 

be published and posted in full compliance with the Open Meeting Law 
Requirements. 

(3) Post, at the City Hall , an agenda of the matters to be taken up at such meeting. 
( 4) Record by means of tape recording all proceedings conducted in 

meeting. 
(b) Special Meetings. Nothing in Subsection (a) shall preclude the calling of a special 

meeting or with dispensing with the publication of notice or such posting of the agenda, 
for good cause, but such special meetings shall nonetheless comply in all respects with 
theprovisionsofSection 19.81to19.89, Wis. Stats. 

Cede in effeet 2/12/19 

Sec. 2-4-12 Residency Required for Service on Boards or Commissions. 

No person not a resident of and not residing in the City of Onalaska shall be appointed in a 
voting capacity to any City board or commission", enee13t te tile Parks anEI ReereatieR Beare!. 
Any board or commission member who moves from the City shall immediately be removed 
from such board of commission. This residency requirement shall not apply to any City of 
Onalaska employees who hold a seat on any City board or commission as a result of their 
employment with the City. 

SECTION II. This Ordinance shall take effect and be in force from and after its 

passaee and prior to publication althoueh it will be published in due course. 

Dated this day of . 2020. 

CITY OF ONALASKA 

D 

Kim Smith. Mayor 

Caroline Burmaster. Clerk 
PASSED: 
APPROVED: 
PUBLISHED: 
Cede in effeet 2/12/19 
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Hoerds1 Commissioes ned Committees 
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See. 2 4 U Mueieipel Herber Commission. 
(a) Creetioe. P1:1m1aAt ta a resel1:1tieA by the Cit)' efOealesl•a CemmeR Ce1:1Reil, the 
Cit)· efORalaska has ereateEI the Cit)· efORalaska M1:1Rieif!al Harber CemmissieR (the 
"MHC") fll:IFSl:laRt ta See. 30.37, Wis. Stats. 
(b) Composition of Covernieg Hodyi Powers Vested in Commissioners1 
Compensntion. The Ml-IC shall eeRsist efseveR (7) resiEleRt perseRs 'Nhe shall sep,•e as the 
ge\•effliRg beEly (the "CemmissieRers") efthe MHC. The pewers efthe Ml-IC shall be 't'esteEI 
iR, aREI eKereiseEI by, the CemmissieRers iR effiee tram time ta time. CemmissieRers shall 
reeeiYe Re eempeRsatieR fer their sep,·iees, bl:lt shall be eRtitleEI ta reimbl:lrsemeRt eftheir 
aetl:lal RREI Reeessary eKpeRses, iRell:IEliRg leeal tra.,•el eKpeRses, iRe1:1rreEI ia the Eliseharge ef 
their E11:1ties. 
(e) Appointmeet, Coefirmetioe eeEI Term of Commissioeers1 Veeeneies. The 
CemmissieRers efthe Ml-IC shall be a13f!eiAteEI by the Mayer aREI eeRfirmeEI by the CemmeR 
Ce1:1Reil, as fellews: 
(I) The first af!13eiRtmeRts efthe se•ieH (7) Cem~issieRers shall be made fer the 
fellewiRg tefffls: three (3) fer tefffls efeae ( l) year, eaEliRg eR the third T1:1esEI~· iR febfl:lary 
ef2008. aREI twe (2) eaeh fer tefffls eftwe (2) aHEI three (31 years, eREliRg eR the thirEI 
T1:1esEI~· iR febfl:lary ef 2009 RREI 20 IO, res13eetiYely. Thereafter, all CemmissieRers shall be 
a13peiRteEI fer terms efthree (3) )'ears. A CemmissieRer shall held effiee 1:1Rtil his er her 
s1:1eeesser has beeA a1313eiRteEI aREI q1:1alifieEI, l:IRless s1:1eh CemmissieRer's tefffl is \•aeateEI 
earlier beea1:1se efhis er her ehaRge efresiEleRee, remeYal, resigRatieR, iRea13aeit)• er Eleath. 
(2) After the a1313eiRt1neRts efthe erigiRal seYeR (7) CemmissieRers hft\•e beeR maEle aREI 
eeRfirmeEI, yaeW1eies eee1:1rriRg E11:1riRg liR)' tefffl shall be filled fer the 1:1ReM13ireEI 13erti0R ef 
the term, RREI Rew af!f!SiRtFReRts er reappeiRtlHeRts efCemmissieRers shall be maEle, iR the 
s8ffte maRRer iR whieh the erigiRal a1313eiRtFReRts were meEle. 
(El) Filieg ofCeFtifieete of Appointmeat. A eertifieete efthe a1313eiRtmeRt er 
rea1313eiRtlHeRt efaR)' CemmissieRer shall be fileEI with the Cit)' Cleric S1:1eh eertifieate shall 
be eeael1:1sive e't•iEleRee efthe E11:1e aREI 13re13er a1313eiRtmeRt efthe Cemmissieaer ifs1:1eh 
CeFRFRissieRer has beeR E11:1ly 60RfirmeEI as hereiR prevideEI aREI has E11:1ly tal(eR aREI fileEI the 
effieial eath befere eRteriRg 1:1p0R his er her effiee. 
(@) Ae1nR 111 Hf C.-1Rt1Ai '- inntl'rfi 6 Cnnu111 i· · inn'itr n1ny l,v n1mn111itd frgn1 Ym"w by th~ 

Meyer fer iReempeteR6)', iaeffieieRe)', Regleet ef El1:1t)• er miseeREl1:1et iR effiee, b1:1t s1:1eh 
CemmissieRer shall be reme.,•eEI eRly after he er she shall have beeA gi.,•eR a ee13y efthe 
eharges at least teR (I 0) El~·s 13rier ta the heariRg thereea RAEi haEI aH Sflf!Srt1:1Rit)• te be heard 
iR perseR er b)• e01:1Rsel. IA the e•,•eRt efthe reme\•al efaRy CemmissieRer, a reeerEI efthe 
f!reeeeEliRgs, together with the eharges aaEI fiREliRgs thereeR, shall be filed iR the effiee efthe 
Cit)· Cleric Te the eKteRt a1313lieable, the 13revisieRs ef See. 17.16, Wis. Stats., relatiRg ta 
reme\•al fer ea1:1se shell e1313ly ta RR)' s1:1eh reme,·al. 
(t) Meetiegs1 Q1:1or1:1m1 Hylews. All meetiRgs efthe Ml-IC shall be helEI iR eem13liaRee 
with the flFB\•isieRs efS1:1behapter IV efChaf!ter 19 efthe WiseeRsiR Stet1:1tes eREI SeetieR 
2 2 12 efthis CeEle efOrEliRanees. fe1:1r (4) Cemmissieaers shall eeRstit1:1te a q1:1er1:1m efthe 
Ml-IC fer the fll:IFf!ese ef eeREl1:1etiRg its b1:1siRess aREI e11ereisiRg its pewers aaEI fer all ether 
fll:IFf!eses. Aetiea m~· be takeR b)' the Ml-IC l:lfleR the 
Hoards, Commissioes eed Committees 
~ 
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affim:1ative \'Ote ofa majority of the CommissioAers preseAt at BA)' meetiAg of the MHC at • 
whieh a q1:1or1:1m is preseAt. ~Jo '"aeBAey iA the membership of the MHC shall impair the right 
ofa q1:1orum to eJ<ereise the powers aAa perfoFFA the ftrnetioAs of the MHC. The MHC may 
aaopt aAa from time to time ameAa or repeal s1:1eh bylaws ana other rnles BAB reg1:1lati0As AOt 
iAeoAsisteAt with applieable law as it seems Aeeessary iA the performBAee of its fllAetioAs. 
(g) Seleetian af omeers, Agents and Empla~·ees. 
(I) The MHC shall BAA1:1ally eleet a ChairpersoA BAB Viee ChairpersoA from amoAg the 
CommissioAers. VaeaReies oee1:1ffiAg iA the offiee ofCheiFJ3ersoA or Viee CheiFJ3ersoA shall 
be fillea from emoAg the CommissioAers for the 1:1AeKpirea portioA of the teFFA. 
(2) The MHC me)' emplO)' teehAieal eJcperts BAB s1:1eh other offieers, ageAts BAB 
employees, permaAeAt BAB temporeF)', as it may ref:!1:1ire from time to time iA the performaAee 
of its 81:1ties ana fuAetiOAS, withiA the limits of the fl:IABS B\1eilable for s1:1eh p1:1r13ose. The 
MHC may aelegate to oAe er more of its ageAts or em11loyees s1:1eh powers or 81:1ties as m~· 
aeeAl proper. 
(3) The MHC may eall 1:1poA the City AttoFAe)' for s1:1eh legal serYiees as it may re(;jt1ire, 
aRa may also reteiA speeialists to reAaer legal serviees as re(;j1:1irea b)' the MHC from time to 
time. The MHC may also eoAtraet with the City or BA)' other ageAey or eAtity, p1:1blie or 
private, for the provisioA of aAy Aeeessary staff ser,·iees assoeiatea with or req1:1irea by the 
MHC iA the performaAee of its 81:1ties or fuAetioAs whieh 001:110 be perfoFFAea b)' the staff of 
the MHC 
(h) Duties and Pawers. The pt1FJ30se of the Cit)• ofOAalaslrn M1:1Aieipal Harbor 
CommissioA is to proviae for the aevelopmeAt BflB operatioA of harbors aAB the preser.•atiOA 
ofAavigable waterways withiA the City ofOAalaslta. The City ofOAalasl1a M1:1Aieif)al Harbor 
ComAlissioA has the powers aAa shall perfoFFA all 81:1ties set forth iA See. 30.37 BAB 30.38 of 
the Wis . Stats. whieh are herb)' iASOFJ30Fete0 by refereAee. 
(i) Relatiansltip ta Other M11nieipal Beard and C0mmissi0ns. The M1:1Aieipal Harbt'1r 
CommissioA shall make reeommeAaatioAs to the 0Aalaska Co1flmoA Co1:1Aeil. The M1:1Aieipal 
Harbor Co1flmissioA shall fuAetioA iAaepeAaeAtl)' from the 0Aalasl,a Cit)• Co1:1Aeil e)(eept 
wheA iAe1:1rriAg aebt, obtaiAiAg real proper!)•, selliAg real proper!)• or takiAg BA)' aetioA 
req1:1iriAg City Co1:1Aeil appro,•e 131:1rsuaAt to See .. 30.38 of the Wis. Stats. 
Ul Interested C0mmissi0ners er Employees. ~Jo CommissioAer or employee of the • 
MHC shall aeq1:1ire BA)' aireet or iAaireet iAterest iA BA)' projeet OF iA BA)' proper!)• iAel1:18ea OF 
plaAAea to be iAel1:1aea iA BA)' S1:16h projeet, AOr shall he he\•e BA)' aireet or iAaireet iAterest iB 
aAy eoAtraet or 13ro11osea eoAtraet for iAs1:1ranee, materials or ser.•iees to be fuFAishea or 1:1sea 
iA BA)' s1:1eh 11rojeet. If BA)' CommissioAer OF emplO)•ee of the MHC OWAS or 60Atrols a aireet 
or iAaireet iAterest iA BA)' real proper!)• iAel1:18ea or 11laAAea to be iAel1:18ea iA aA)' s1:1eh 
p«ljeet. he shall immedialely Eliselose the same iA dritiAg to the Ml IC and suoh Eliselosure 
shall be eAterea l:lflOA the miA1:1tes of the MHC, BAB s1:1eh ComAlissioAer or employee shall 
AOt 13artieipate iA BA)' aetiOA by the MHC relatiAg to s1:1eh 11ro11ert)•. l'ail1:1re to so aiselose 
s1:1eh iAterest shall e0Astit1:1te mise0Aa1:1et iA offiee. 

Cose iA effeet 2/12/19 
Beards, Commissions and Committees 
~ 

See. l 4 H HistoFie PFesen·etioe Commission. 

(al CreatioA. A Historie PreservatioA CommissioA is hereby ereatea, eoAsistiAg of l:l!J to 
eight (8) members b1:1t AO less thaA se·1eA (7) members. The membership shall eoAsist of 
oAe ( I l registerea arehiteet or attoFAey; oAe ( I l shall be a historiaA; oAe ( I l shall be a 
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lieeRsed real estate breker er buildiRg eeRtraeter; eRe ( 1 l shall be a CeuReil Member; aRd 
three (3) shall be eitii~eR members ere"t•ided eitizeRs efORalaska meetiRg sueh 
elassifieatieR are a"t1ailable iR the Cit..• efORalaslta. IR additieR, the City CeuReil mwt 
aeeeiRt BR eJc effieie member efthe He Ch~IRI( ~JatieR er ether Nati.,·e AmerieaR ~JatieR 
haviRg eultural histe!)' iR 0Ralasl(a. The ell effieie member shall ser..•e a 3 year tefffl. 
eaeh member shall ha't'e, te the highest ellteRt eraetieable, a kReWfl iRterest iR histerie 
ereser..•atieR. The Mayer shall af!f!eiRt the CemmissieRers s1:1bjeet te eeRfiFfflatieR by the 
City ef 0Ralaska CemmeR Cem\ei I. 

(bl TeFffl limits fer aepeiRted members sl!all be tl!ree (3) years. 
IRitially, t"tve (2) members sl!all be af!f!0iRted te t"t\•e (2) year 
terms, eRe (I) ef wl!iel! will be a eitizeR member; tl!ree (3) sue!! 
members sl!all be appeiRted te tl!ree (3) year teFff!s, aRd t"tve (2) 
eitizeR members sl!all sep,re eRe (I l year tefffls. 

See. IJ J 22 Pewers eed Duties ef Histerie PreseR'etiee Cemmissiee. 

Desigeetiee, Tile CemmissieR shall ha't'e tile pe•wer, s1:1bjeet te 
SeetieR 13 3 22, te desigRate struetl:lres aRd histerie sites aRd te 
reeemmeRd desigRatieR efHisterie Distriets withiR tile City 
limits. Sueh desigRatieRs shall be made based eR SeetieR 
13 3 21. 



ORDINANCE NO. 1661-2020 

AN ORDINANCE TO AMEND TITLE 13 OF THE CODE OF ORDINANCES OF THE CITY OF 
ONALASKA RELATING TO ZONING 

THE COMMON COUNCIL OF THE CITY OF ONALASKA DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION I. Title 13 of the Code of Ordinances including the City of Onalaska Zoning Map of the 

City of Onalaska is hereby deleted in its entirety and replaced with the attached Onalaska Title 
13 Unified Development Code and corresponding official City Zoning Map, copies of said map 
are available in the City Planning Department and online at www.cityofonalaska.com/maps. 

SECTION II. This Ordinance shall take effect and be in force from and after its passage and prior 
to publication although it will be published in due course. 

Dated this _day of 2020. 

CITY OF ONALASKA 

By: 
Kim Smith, Mayor 

Caroline Burmaster, Clerk 
PASSED: 
APPROVED: 
PUBLISHED: 
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FISCAL IMPACT OF ORDINANCE 1661- 2019 
UDC Code 
Eric Rindfleisch, Administrator 

Gr' No Fiscal Impact 

D Budgeted Item 

Please route in this order 

(signature) 

D Will need $ for to meet the 
~~~~~ ~~~~~~~~~~~~~~~~~ 

requirements of this ordinance. 

Katie Aspenson, Planning Manager 

D No Fiscal Impact 

!1J Budgeted Item 

c signature a 

D Will need $ for to meet the 
~~~~~ ~~~~~~~~~~~~~~~~~ 

requirements of this ordinance. 

Amanada Jackson, City Attorney 
(signature) 

D No Fiscal Impact 

f;J Budgeted Item 

D Will need $ for to meet the 
~~~~~ ~~~~~~~~~~~~~~~~~ 

requirements of this ordinance. 
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