N AEASk AMENDED

City of Onalaska Meeting Notice

COMMITTEE/BOARD: Finance & Personnel Committee

LVISC N%\é DATE OF MEETING: September 2, 2020 (Wednesday)

ST e TIME OF MEETING: 7:15 P.M. (no earlier than 7:15 p.m. or immediately following the
Utilities Committee Meeting)

This meeting is being conducted via remote conferencing software due to a State of
Emergency. Members of the public may call to listen in and provide public input at:

Meeting Link: https://zoom.us/j/95338159058?pwd=KzZXSXhXNORwWREpjVWJZcIZGWWIrQT09

e Phone Number: 1-312-626-6799
e Meeting ID: 953 3815 9058
e Password: 54650

PURPOSE OF MEETING

1. Call to Order and Roll Call
2. Approval of minutes from previous meeting

3. Public input: (limited to 3 minutes / individual)

Consideration And Possible Action On The Following Items:

FINANCE
2020 Omni Center Financials

2020 General Fund Financials

PLEASE TAKE FURTHER NOTICE that members of the Common Council of the City of Onalaska who do not serve on the Committee may attend
this meeting to gather information about a subject over which they have decision making responsibility.

Therefore, further notice is hereby given that the above meeting may constitute a meeting of the Common Council and is hereby noticed as such,
even though it is not contemplated that the Common Council will take any formal action at this meeting.

Notices Mailed To:
Mayor Kim Smith
*Ald. Jim Olson — Vice Chair
Ald. Steven Nott
*Ald. Dan Stevens - Chair
Ald. Tom Smith

Vacant
*Ald. Diane Wulf
City Administrator ~ City Attorney WPPA Steward  IAFF Steward
Dept Heads La Crosse Tribune
Coulee Courier Onalaska Omni Center
FOX WKTY WLXR WLAX WKTB WXOW Onalaska Public Library

*Committee Members

Date Notices Mailed and Posted: 8-27-2020

In compliance with the Americans with Disabilities Act of 1990, the City of Onalaska will provide reasonable
accommodations to qualified individuals with a disability to ensure equal access to public meetings provided
notification is given to the City Clerk within seventy-two (72) hours prior to the public meeting and that the
requested accommodation does not create an undue hardship for the City.



https://zoom.us/j/95338159058?pwd=KzZXSXhXN0RwREpjVWJZclZGWWlrQT09

Resolution 37-2020 to Eliminate Fixed Expenses for Common Council and Mayor
|:>7. Payment/usage of City services for political events

|:>8. Consideration and possible action regarding the purchasing of Police body camera equipment
(non-budgeted item)

PERSONNEL

Update from Human Resources on staff vacancies

10. Review and consideration of changes to the following job descriptions:

Building Inspector 111
b

Lead Inspector

11. Adjournment



. Balance Sheet
\ City of Onalaska Account Summary

As Of 08/19/2020
THE te;w P
Account Name Balance
=
Fund: 640 - OMINI CENTER % 07’
A : 7"}

640-11104

TEMPORARY CASH 0.00

640-11302 INVESTMENTS 95 & 96 0.00

INVESTMENTS (BOND ACCT)

TAXES RECEIVABLE

540-16202 PREPAID INSURANCE 7,794.82

640-18100 LAND 0.00

CONSTRUCTION WORK [N PROGRESS

640-18504 . C.D.A. - TRANSPORTATION EQUIP 0.00

640-18931 PROVISION FOR DEPRECIATION 0.00

WRS NET PENSION ASSET

AP PENDING (DUE TO POOL)

640-21112 ' SALES TAX PAYABLE -4,502.12

640-21534 MEDICAL & DEP CARE - SECT. 125 0.00

640-21540 UNITED WAY 0.00

8/19/2020 8112:44 AM Page L of 2
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Balance Sheet ) As Of 08/19/2020

Account Name Balance
640-21570 UNION DUES 0.00

%

1ST FINANCIAL SVGS. 0.00

£40-21800 ACCUMULATED EMPLOYEE BENEFIT (VAC 4,176.87

TEREST ACCRUED - RE
INTEREST ACCRUED - G.O. o0

640-23901 WRS LRLIF LIABILITY : 4,751.00

640-25200 DEFERRED INFLOW-WRS PENSION
LOAN PAYABLE TO TOURISM

LEASE PAYABLE

840-29225 BONDS PAYABLE - 2006 0.00
640-29227 . C.D.A. G.O. BONDS PAYABLE-2010 0.00
Total Liability: 168,256.19

DEPR./CHARGEBACK 0.00

640-34.., SURPLUS/DEFICIT 0.00

640-34300 RESTRICTED FOR WRS PENSION -22,967.00

Total Beginning Equity: -130,425.88

Total Revenue 234,668.10

Total Expense 367,538.60
Revenuves Over/Under Expenses ______.m

Total Equity and Current Surplus (Deficit): -263,296.38

Total Liabilities, Equity and Current Surplus (Deficit): -95,040.19

8/19/2020 8:12:44 AM Page 2 of 2



Budget Report

City of Onalaska Account Summary
For Fiscal: 2020 Period Ending: 08/31/2020

591838 g

Variance
Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

Fund: 640 - OMNI CENTER
Revenue

v_640-00000—41210 ROOM TAX REVENUE 0.00 0.00 0.00 0.00 O:OO - 0.00%

ICE RENTAL INCOME (NONTAXABLE 175,314.00 175,314.00

CONCESSION REVENUE (VENDING) 1,000.00 . 5,487.60 4,487.60
CONCESSION REVENUE - NON-ALC
PRO SHOP REVENUE 6,000.00 . 1,828.45 -4,171.55

RENTAL INC. (ARENA NON-TAX.)

RENTAL INC, (SHELTER NON-TAXAB 1,000.00 . . -1,000.00
ADMISSION SALES - TAXABLE 2,500.00 . . . -2,500.00

RENTAL INC. (MTG. ROOM - TAX) 5,500.00 . 2,120.03 -3,379.97

DONATIONS

640-00000-48515 DONATIONS {SPONSORSHIPS) 9,000.00 9,000.00 1,950.00
& 32
640-00000-49221
B )

640-00000-49900 DEPRECIATION/CHARGEBACK 0.00 0.00 0.00 0.00 0.00  0.00%

Revenue Total: 652,261.00 652,261.00 3,833.79 234,668.10 -417,592.90  64.02%

TRANSFER FROM CITY (TOURI)

Expense

640-55450-120 WAGES - REGULAR 17,357.00 17,357.00 561.14 8,745.71 8,611.29 49.61%

640-55450-124 WAGES - PERM PT 0.00 0.00 0.00 0.00 0.00 0.00 %
_6” %

64 .5450-126 WAGES - TEMP/SEAS 72,310.00 72,310.00 777.73 22,355.61 49,954.39 69.08 %
8/19/2020 8:13:09 AM - Page 1 of 5




Budget Report ) For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity  (Unfavorable) Remaining

640-55450-152 HEALTH INSURANCE 61,081.00 61,081.00 4,008.88 32,071.05 29,008.95 47.49%

5,000.00 5,000.00 o 2,
A 3

2
6,2

8,073.00 8,073.00 ! 6,217.24

12,537.00 12,537.00 664.05 16,027.56

s

-78.01%

9,750.00 9,750.00 2,637.48

100.00 %

INS - CVMIC, LIABILITY, PROF
INS - MONIES & SECURITIES

UNEMPLOYMENT

640-55450-543 DEPR - BLDG, STRUCTURE, BLDG | ' 0.00 0.00 0.00 0.00 0.00 0.00%

640-55450-620 INTEREST 0.00 0.00 0.00 0.00 0.00  0.00%
£ 160
. b .5450-690 OTHER DEBT SERVICES 0.00 0.00 0.00 0.00 000  0.00%

8/19/2020 8:13:09 AM ' Page 2 of 5




Budget Report

Original Current
Total Budget

Total Budget

For Fiscal: 2020 Period Ending: 08/31/2020

" Variance
Period Fiscal Favorable Percent
Activity Activity (Unfavorable) Remaining

. 0.00 0.00 0.00 0.00. 0.00%

Expense Total: 652,200.00 652,200.00 37,218.47 367,538.60 284,661.40 43.65%

Fund: 640 - OMNI CENTER Surplus (Deficit): 61.00 61.00 -33,384.68 -132,870.50 -132,931.50.7,920.49 %
Report Surplus (Deficit): 61.00 61.00 -33,384.68 -132,870.50 -132,931.50.7,920.49 %

8/19/2020 8:13:09 AM

Page 3 of 5
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Balance Sheet

City of Onalaska Account Summary
As Of 08/20/2020

HisCoN

L5F 1881
Account Name Balance
Fund: 100 - GENERAL FUND

CASH-CAFE PLAN

100-11400 ONAL FIRE DEPT. (CARINS IRIS) 0.00

NON-CITY INVESTMENTS

100-12113 DELQ. S/A FROM CO.-2011 1,043.82

160-912'11‘5 DELQ,S/A FROM CO.-2013 - 407.07

DELQ.S/A FROM CO. - 2015 393.37

DELQ, S/A FROM CO. - 2017

100-12336 A 2008/09 DELQ P/P TAXES 0.00

100-12338 2010-11 DELQ,P/P TAXES . 0.00
2012-13 DELQ, P/P TAXES
2014-15 DELQ. P/P TAXES

2016-17 DELQ. P/P TAXES

8/20/2020 2:51:22 PM . Page 1 of 3
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Balance Sheet : As Of 08/20/2020
Account Name Balance
100-16200 PRE-PAID INSURANCE 48,116.05
Total Assets: 11,908,744.20 11,908,744.20

ability

100-21513 STATE W/H - Wi

100-21520 RETIREMENT W/H 0.00

100-21529 HEALTH INS W/H (EMPL. HEAL. INS. CO.) 0.00

100-21531 - CANCERINS 0.00

HEALTH/DENTAL/LIFE INS PREMIUMS 0.00

WI-RETIREMENT SYSTEM (P.T.EE)

COMMUNITY CREDIT UNION W/H 0.00

Total Liability: 284,101.89

100-34215

8/20/2020 2:51:22 PM Page 2 of 3



Balance Sheet ‘ As Of 08/20/2020

Account Name Balance
ILLEGAL ASSESSMENTS

ENGINEERING EQUIPMENT

DIRECT PAYROLL SOFTWARE

CITY LIBRARY REPAIRS

STREET (MAINT. SHOP)

100-34235 .00

Total Beginning Equity: 8,879,748.99
Total Revenue 8,425,508.78
Total Expense 5,680,615.46
Revenues Over/Under Expenses 2,744,893.32

Total Equity and Current Surplus (Deficit): 11,624,642.31

Total Liabilities, Equity and Current Surplus (Deficit):  11,908,744.20

8/20/2020 2:51:22 PM Page 3 of 3



Budget Report

City of Onalaska Account Summary
For Fiscal: 2020 Period Ending: 08/31/2020

L2 vy g
) Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining

Fund: 100 - GENERAL FUND
Revenue
Department: 00000 - NON DEPARTMENTA

- * 100-00000-41111 OMITTED TAXES (R/E & P/P) 0.00 0.00 0.00 0.00 0.00 0.00 %

100-00000-41141 P/P CHARGEBACK TAXES 0.00 0.00 0.00 0.00 0.00 0.00 %

100-00000-41300 PAYMENTS IN LIEU OF TAXES 127,000.00 127,000.00 24,212.83 127,910.85 910.85 100.72%
1

‘100-00000-41800 INTEREST ON TAXES 1,000.00 1,000.00 155.35 887.44 -112.56  11.26%

S/A CURB & GUTTER 1,500.00 1,500.00 . 1,001.36

S/A ALLEY

FEDERAL LAW ENFORCEMENT GRA

FED GOV'T REVENUE

SHARED REVENUE FROM STATE 594,451.00 594,451.00 . 149,294.99 -445,156.01

FIRE INSURANCE FOR STATE

8/20/2020 2:51:58 PM Page 1 of 16




Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget - Total Budget Activity Activity {Unfavorable) Remaining

_&  J00-44325 STREET OPENING PERMITS 750.00 750.00 25.00 750.00 0.00 0.00 %

RAILROAD PERMIT

OTHER PERMITS

SITE PLANS 272.63 %

2,000.00 5,452.60

COURT PENALTIES 105,000.00 -56,146.49

PARKING V|0LATIONS -24,309.10

GENERAL GOVERNMENT FEES

LICENSE PUBLICATION FEES

TOPO FEES

POLICE REPORTS ' 130.25%

POLICE SECURITY FEES

DEVELOPER CONTRIBUTIONS

ENGINEERING SERVICES

PARK FACILITY RENTAL 14,000.00 -8,627.45

RECR FEES > AGE 18 7,000.00 7,000.00 -6,475.00

6,720.00

6,720.00 -6,720.00

INTEREST DONATION ACCT.

INTEREST - STREET ASSMT. 2,038.68 10193 %

INTEREST - SIDEWALK ASSMT. 117.60 %ﬁ

1,500.00 1,764.07

INTEREST - STORM SEWER ASSMT.

RENT LIBRARY FACILITIES

INSURANCE“REIMB - POLICE

INSURANCE REIMB - GENERAL

i

900-48408 INSURANCE WAIVER
b, .000:38500 ¢~ ' DONATIONS =

8/20/2020 2:51:58 PM ) Page 2 of 16
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Budget Report _ ‘ For Fiscal: 2020 Period Ending: 08/31/2020

) Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

i 200-48510 CONTRIBUTION FROM SCHOOL DIS 21,600.00 21,600.00 0.00 10,687.46 -10,912.54 5052 %

GAIN ON SALE OF CITY PROPERTY 0.00 0.00 %

TRANSIT IN/5% SALES/COMP. PLAN 0.00

SALE OF CITY PROPERTY - POLICE

NTALTotal:  10,183,948.00  10,183,948.00 40,255.47  8,425,508.78  -1,758,439.22 17.27%
Revenue Total:  10,183,948.00  10,183,948.00 40,255.47  8,425,508.78  -1,758,439.22 17.27%

Expense
Department: 51100 - COMMON COUNCIL

;60-51100~312 COPY USAGE & PAPER 1,000.00 1,000.00 0.00 496.58 50342 5034%

r100-51100—32‘2 LEGAL NOTICES 12,140.00 12,140.00 0.00 2,743.19 9,396.81 77.40%
Department: 51100 - COMMON COUNCIL Total: 70,689.00 70,689.00 1,175.75 28,525.00 42,164.00 59.65%
Department: 51110 - POLICE & FIRE COMMISSION »
100-51110-290 OTHER CONTRACTUAL SERVICES 100.00 100.00 00 100.00

10t 00

100 .4110-312 . COPY USAGE & PAPER

Department: 51110 - POLICE & FIRE COMMISSION Total: 275.00 - 275.00 10.00 332.34 -57.34 -20.85%
Department: 51200 - MUNICIPAL COURT

100-51200-340 OPERATING SUPPLIES 212.00 21200 - 0.00 99.00 11300 53.30%
Department: 51200 - MUNICIPAL COURT Total: 312.00 312.00 0.00 149.00 163.00 5223%

00 - LEGAL

CERTIFICATIONS & LICENSES

idﬁ £1300-340 OPERATING SUPPLIES 3,000.00 3,000.00 -14.03 1,219.17 1,780.83

8/20/2020 2:51:58 PM Page 3 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable  Percent

Total Budget

Total Budget Activity Activity (Unfavorable) Remaining

L 300341 'PRINTING & FORM:
Department: 51300 - LEGAL Total

Department: 51408 - CITY ADMINISTRATOR
SALARIES REGULAR 100,530.00 100,530.00 3,903.05 60,739.80 39,790.20 39.58%

196,256.00 196,256.00 3,918.36 66,595.82 129,660.18 66.07 %

RETIREMENT (WRS)

DENTAL INSURANCE

PHONE/INTERNET/CABLE
OTHER CONTRACTUAL SERVICES
POSTAGE
SUBSCRIPTIONS & DUES ‘
| cemROTONS RUCESES
SEMINARS,CONF. & TRAVEL
_ OPERATIN

" PRINTING & FORMS 400.00 400.00 0.00 10.29 38971 97.43%
Department: 51408 - CITY ADMINISTRATOR Total: 133,792.00 133,792.00 5,056.41 76,131.96 57,660.04  43.10 %

ment: 51410 - MAYOR

to0suoszay
100-51408-341

12,980.00 ’ .00 ; 751, ) 5,228.67

SEMINARS, CONF & TRAVEL
OPERATING SUPPLIES . : 0D 0.00%
PRINTING & FORMS 0.00 0.00 0.00 0.00 0.00 _ 000%

100-51410-341

Department: 51410 - MAYOR Total: 16.972.00 16.972.00 53229 2,058 51 2,012.40  47.22%
Department: 51411 - FINANCE

,9
8,038.00 4,701.48
- ' 16, e5:
100-51411.153

1,263.16 376.84 22.98%

1,640.00

100-51411-225 PHONE/INTERNET/CABLE
1 ~ EQUIPMENT MAINTENANCE CON
OTHER CONTRACTUAL SERVICES

1119 %

4,500.00 ' 0.00 5,003.37 -503.37

4,500.00

3

1,500.00

32

1,129.51

1,500.00 370.49

 POSTAGE

AcEr

8/20/2020 2:51:58 PM Page 4 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable} Remaining
I 111-320 SUBSCRIPTIONS & DUES 275.00 275.00 " 0.00 135.00 140.00 50.91%

SEMINARS, CONF & TRAVEL 2,325.00 2,325.00 . 1,733.89

100-51411-341 PRINTING & FORMS . 500.00 500.00 0.00 0.00 500.00 100.00 %

Department: 51411 - FINANCE Total: 186,983.00 186,983.00 7,194.52 119,855.43 67,127.57 35.90%
Department: 51420 - CITY CLERK

WAGES - REGULAR 56,882.00 56,882.00 2,232.95 33,577.32 23,304.68 4097 %

WAGES - PERM PT

WAGES - TEMP/SEAS

OPERATING SUPPLIES

EMPLOYMENT TESTING 28.00 35.00 45.00
Department: 51420 - CITY CLERK Total: 196,935.00 196,935.00 11,147.51 122,888.29 74,046.71

51440 - ELECTIONS

Department: 51440 - ELECTIONS Total:

49,006.00 49,006.00 1,435.13 33,992.09 15,013.91 30.64 %

Department: 51500 - AUDIT
100-51500-299 OTHER CONTRACTUAL SERVICES 19,660.00 19,660.00 0.00 17,660.00 2,000.00 10.17%
Department: 51500 - AUDIT Total: 19,660.00 19,660.00 0.00 17,660.00 2,000.00 10.17%

51510 - HUMAN RESOURCES
- REG|

¥ g , | , , _ 4,866.0 , 2918 4 40.02%
10w .(510-152 HEALTH INSURANCE . 25,199.00 25,199.00 2,099.88 16,799.04 8,399.96 33.33%

8/20/2020 2:51:58 PM Page 5 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable} Remaining

LIFE INSURANCE

389.67 64.95%

CERTIFICATIONS & LICENSES ! ) . ) 16900  0.00%

;00-51512)-'32;0 OPERATING S'(UPPLIES 2,200.00 2,200.00 172.97 450,05 1,749.95 79.54%

120,993.00 120,993.00 5,769.95 71,368.42 49,624. 58 ¢ 41.01 %

Department: 51510 - HUMAN RESOURCES Total
Department: 51530 - ASSESSOR
WAGES - REGULAR 0.00 0.00 0.00 © 0.00 0.00 0.00%

1,500.00 1,500.00 1,484.72

134,500.00 134,500.00 22,416.66 78,458.32 56,041.68

10P ~1530-310 OFFICE SUPPLIES B 0.00 0.00 0.00 0.00 000  000%
i 3803 w 0
100-51530-312 COPY USAGE & PAPER 250.00 250.00 0.00 6.06 24394 97.58%

1002154 . ) 12,500.00 :
100-51530-341 PRINTING & FORMS 0.00 0.00 0.00 0.00 0.00  0.00%
Department: 51530 - ASSESSOR Total: 138,323.00 139,323.00 22,403.44 78,848.73 60,474.27 43.41%

6,590.89

11 808.00

11,663.41

SUBSCRIPTIONS & DUES

100-51540-320

1, 000 OO

100-51540-321 - CERTIFICATIONS & LICENSES -~~~
.100 5 540—330 SEMINARS, CONF & TRAVEL
10f‘ "1540 341 PRINTING & FORMS

'EQUIPMENT MAINT & REPAIRS

8/20/2020 2:51:58 PM ’ Page 6 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
A 240-399 ADD'L SOFTWARE & UPGRADES 0.00 0.00 0.00 0.00 0.00 0.00 %
Department: 51540 - IT Total: "180,607.00 180,607.00 15,190.31 121,547.96 59,059.04 32.70%

100-51600-126 WAGES - TEMP/SEAS 3,450.00 3,450.00 0.00 0.00 3,450.00 100.00 %

2,497.12 2,096.88
HEALTH INSURANCE 5,241.00 3,494.17 1,746.83
LIFE INSURANCE

ELEVATORS

Department: 51600 - CITY HALL Total: 169,232.00 169,232.00 6,911.45 99,454.40 69,777.60 41.23%
Department: 51900 - OTHER GOVERNMENT
19045199(_)—290 Other General Contractual 8,800.00 8,800.00 0.00 8,800.00 0.00 0.00 %

100-51900-397 MISCELLANEOUS EXPENSE 0.00 0.00 1,993.91 12333 12333 0.00%
Department: 51900 - OTHER GOVERNMENT Total: 8,800.00 8,800.00 1,993.91 8,923.33 12333 -140%

1938 - SICK LEAVE PAYOUT

Department: 51938 - SICK LEAVE PAYOUT Total: 0.00 0.00 0.00 0.00 0.00 0.00 %

Department: 51939 - WORKER'S COMPENSATION .
100-51939-510 INS - WORKERS COMP 80,502.00 80,502.00 2,225.00 60,674.00 19,828.00 24.63%
Department: 51939 - WORKER'S COMPENSATION Total: 80,502.00 80,502.00 2,225.00 60,674.00 19,828.00 24.63%
8/20/2020 2:51:58 PM . ' Page 7 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

. Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

partment: 51940 - UNEMPLOYMENT COMPENSATION

Department: 51940 - UNEMPLOYMENT COMPENSATION Total: 3,000.00 3,000.00 1,593.62 7,255.25 -4,255.25 -141.84 %

Department: 51941 - SALES TAX .
100-51941-301 SALES TAX 9,700.00 9,700.00 -4.68 381.21 9,318.79 96.07%
Department: 51941 - SALES TAX Total: 9,700.00 9,700.00 -4.68 381.21 9,318.79 96.07 %

Department: 51942 - ILLEGAL ASSESSMENTS

Department: 51942 - ILLEGAL ASSESSMENTS Total: 1,200.00 1,200.00 0.00 0.00 1,200.00 100.00 %

Department: 51943 - INS - FIRE, COMP / COLL, BOILER
100-51943-511 INS - FIRE, COMP/COLL, BOILER 49,122.00 49,122.00 0.00 47,942.00 1,180.00  2.40%
Department: 51943 - INS - FIRE, COMP / COLL, BOILER Total: 49,122.00 49,122.00 0.00 47,942.00 1,180.00 ‘240 %

S - VEHICLES

e S ls ot * o, S antt i ‘
Department: 51944 - INS - VEHICLES Total: 22,560.00 22,560.00 0.00 21,927.00 633.00 2.81%
Department: 51945 - PROPERTY & LIABILITY VEHICLE INSURANCE
100-51945-513 INS - CVMIC, LIABILITY, PROF 35,768.00 35,768.00 0.00 33,237.00 2,531.00 7.08 %
Department: 51945 - PROPERTY & LIABILITY VEHICLE INSURANCE 35,768.00 35,768.00 0.00 33,237.00 2,531.00 7.08%

Department: 51946 - SIR

Department: 51946 - SIR Total: 2,006.00 2,000.00 0.00 4,720.00 -2,720.00 -136.00 %

Department: 51947 - MONIES & SECURITIES INSURANCE MISC
100-51947-515 INS - MONIES & SECURITIES 1,300.00 1,300.00 0.00 ) 971.00 329.00 2531%
Department: 51947 - MONIES & SECURITIES INSURANCE MISC Tot 1,300.00 1,300.00 - 0.00 971.00 329.00 25.31%
Department: 51980 - UNCOLLECTABLE ACCOUNTS
' Department: 51980 - UNCOLLECTABLE ACCOUNTS Total: 0.00 0.00 0.00 0.00 0.00 0.00 %

Department: 52100 - POLICE
93,167.89

OVERTIME - REGULAR ‘ ; 70,120.00 70,120.00
12,747.00 12,747.00 6,155.91 6,591.09

WAGES - TEMP/SEAS 24,244.00 24,244.00 ! 4522.68 19,721.32
EMP/SE

EQUIPMENT RENTAL _ ’
{ER CONTRACTUAL SERVICES .. :
OFFICE SUPPLIES 1,300.00 . ) ) -27.36%

L 2
COPY USAGE & PAPER 1,550.00 1,550.00
TIONS & D :
CERTIFICATIONS & LICENSES . 100.00 %

8/20/2020 2:51:58 PM - Page 8 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining

PRINTING & FORMS

BLDG & GRDS MAINT & REPAIRS 1,300.00 . . 1,300.00 100.00 %
REGULAR FUEL 41,423.00 2,844.04 23,008.94

PUBLIC EDUCATION 278.00

" UNIFORMS & SAFETY ATTIRE

AD 0 . 00 748 1251.20
Department: 52100 - POLICE Total: _ 3,514,537.00 __ 3,514,537.00 141,919.60  2,080,814.26  1,433,722.74

WAGES - REGULAR 790,161.00 790,161.00 24,209.61 390,847.21 399,313.79
OVERTIME - DOUBLE TIME
OVERTIME - PERM PT

21,826.00 21,826.00 10,519.51 ' 11,306.49
HEALTH INSURANCE : 292,061.00 292,061.00 16,799.00 140,716.92 151,344.08

LIFE INSURANCE

OTHER CONTRACTUAL SERVICES ' 4,807.82
POSTAGE ) 46.73 %
SUBSCRIPTIONS & DUES

RECRUITMENT : . -398.00 -159.60 %
OPERATING SUPPLIES . . 408.42

'CLEANING & SANITARY SUPPLIES 2,00 ( ‘ ‘ : 78.44 %

UNIFORMS & SAFETY ATTIRE
U

8/20/2020 2:51:58 PM . Page 9 of 16
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Budget Report . For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining
i 200-399 ADD'L SOFTWARE & UPGRADES 150.00 150.00 0.00 247.50 -97.50 -65.00 %
Department: 52200 - FIRE Total: 1,709,446.00 1,709,446.00 68,506.77 915,843.01 793,602.99 46.42 %

’ Department: 52210 - HYDRANTS

366,651.00 100.00 %

366,651.00

kbke‘pa}t ant:
Department: 52400 - INSPECTIONS
100-52400-110 SALARIES - REGULAR

0.00

6,615.00

4,045.21

2,569.79

38.85 %

OVERTIME - REGULAR

WAGES - TEMP./SEAS.

1,535.89

4328%

-9.75 %

100=5( 00 e
100-52400-324

1 ~400-330
10 300-340 340
100«524 ] 3 :
100- 52400-360

0.00

1,049.74 -349.74 -49.96 %

300.00 -524.65 -174.88%

100-52400-381 ~ EMPLOYMENT TESTING. 0.00 0.00 0.00 0.00 000 0.00%
Department: 52400 - INSPECTIONS Total: 407,006.00 407,006.00 22,053.15 27539255 131,61345 3234%

Department. 52601 EMERGENCY GOVERNMENT

100—52601«340 OPERATING SUPPLI ES 1,000.00 . 0.00 0.00 1,000.00 100.00 %
Department: 52601 - EMERGENCY GOVERNMENT Total: 11,000.00 0.00 600.00 10,400.00 94.55%
Dfpgr[ment. 32700 - JAIL

Department: 52700 - JAIL Total: . 200.60 0.00 0.00 200.00 100.00 %

Department: 53100 - ENGINEERING
100-53100-110 SALARIES - REGULAR

100-53100-320 SUBSCRIPTIONS & DUES 250.00 250.00 0.00 278.00 -28.00 -11.20%
8/20/2020 2:51:58 PM Page 10 of 16

18




Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable} Remaining

LEGAL NOTICES

100-53100-361 REGULAR FUEL - 700.00 700.00 126.77 467.01 23299 33.28%

Department: 53100 - ENGINEERING Total: 128,454.00 128,454.00 7,590.95 93,081.70 35,372.30 27.54%

Department: 53310 - BOARD OF PUBLIC WORKS
100-53310-291 TRANSCRIPTION CONTRACTUAL

1,200.00

504.27

B 'Department: 53310 - BOARD OF PUBLIC WORKS Total: 2,250.00 2,250.00 89.83 711.43 1,538.57 68.38%

Department: 53311 - STREET
SALARIES - REGULAR 37,104.00 8,34259  22.48%

OVERTIME - REGULAR

|4169.92

5,132.77

TREE & BRUSH MAINTENANCE 2,500.00 X 1,153.76 1,346.24 53.85%

8/20/2020 2:51:58 PM Page 11 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

Department: 53311 - STREET Total: 754,299.00 754,299.00 31,330.22 479,745.39 274,553.61 36.40%
_ Department: 53312 - STREET SIGNS & SIGNALS

OTHER CONTRACTUAL SERVICES

" Department: 53312 - STREET SIGNS & SIGNALS Total: 19,100.00 19,100.00 0.00 11,664.12 7,435.88  38.93%

Department: 53315 - STREET LIGHTS
ELECTRIC & GAS 210,928.00 210,928.00 116,411.98 94,516.02
ELECTRICAL CONTRACTUAL
Department: 53315 - STREET LIGHTS Total: 224,928.00 224,928.00 22,017.72 124,880.66 100,047.3¢  44.48%
Department: 53440 - STORM WATER
100-53440-200 GF STORM WATER ERU 0.00 0.00 0.00 0.00 000  0.00%
Department: 53440 - STORM WATER Total: 0.00 0.00 0.00 0.00 0.00 0.00%

Department 54110 ANlMAI. CONTROL

-54110-290 ) . /3,691.00 1.00 ; 86.51 704.49
Department. 54110 - ANIMAL CONTROL Total. 73,691.00 73 691 00 6,140.93 42,986.51 30,704.49 41.67%
Department: 55110 - LIBRARY

100-55110-110 SALARIES - REGULAR 27,819.00 27,818.00 1,069.36 16,832.26 10,986.74 39.49%

OVERTIME PERM PT

OVERTIME - TEMP/SEAS

RETIREMENT (WRS)

1,131.42

DENTAL INSURANCE

BOILER CONTRACTUAL

(FIRE CONTRACTUAL

24,421.00 14,776.64

' ELECTRICAL CONTRACTUAL

OFFICE SUPPLIES

COPY USAGE & PAPER

CLEANING & SANITARY SUPPLIES

100-55110-360
100-85310.3

" Department: 55110 - léRARvata. 92,499.00 92,499.00 2,580.27 44,288.32 28,210.68 52.12%

8/20/2020 2:51:58 PM Page 12 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance .
Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity {Unfavorable) Remaining

partment: 55200 - PARKS
100-55200-110

67,

6,759.91

OVERTIME - REGULAR

982.11

100-55200-121- 98.21%

100-55200-125 OVERTIME - PERM PT 0.00 0.00 0.00 0.00 000 0.00%

100-55200-127 . OVERTIME - TEMP/SEAS 0.00 0.00 0.00 0.00 0.00 0.00 %

RETIREMENT {WRS) . ' 39.63%

~ DENTAL INSURANCE

OPERATING SUPPLIES 11,570.00 11,570.00 1,125.20 8,210.35 ~ 3,359.65

106;55200-133563 BLDG & GRDS MAINT & REPAIRS 12,000.00 12,000.00 130.90 6,205.27 5,794.73 48.29%

"1‘40\0-55200~361 REGULAR FUEL 6,500.00 6,500.00 444.54 2,553.57 3,946.43 60.71%

100-55200-363 EQUIPMENT MAINT & REPAIRS 7,500.00 7,500.00 412,11 6,582.06 917.94 12.24%

EMPLOYMENT TESTING

Department: 55200 - PARKS Total: 346,246.00 346,246.00 16,168.96 203,891.92 142,354.08 41.11%
Department: 55300 - RECREATION
SALARIES - REGULAR 193,317.00 193,317.00 8,732.88 118,387.07 74,929.93

OVERTIME - REGULAR
OVERTIME - PERM PT

OVERTIME - TEMP/SEAS

EQUIPMENT MAINTENANCE CONT

a3 ,
10e..5300-310 OFFICE SUPPLIES 1,100.00 1,100.00 0.00 744.93 355.07 32.28%

8/20/2020 2:51:58 PM Page 13 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

" COPY USAGE & PAPER

100 55300 381 EMPLOYMENT TESTING 75.00 75.00 0.00 0.00 75.00 100.00%
Department: 55300 - RECREATION Total: 445,546.00 445,546.00 20,136.90 233,631.04 211,914.96 47.56 %
Department~ 55420 - AQUATIC CENTER

00~55 28«120,
100-55420-1 21

' 8,130.00
16,750.00

100 55420 220 ‘

- 100-55420- 225' . PHONE/INTERNET/CABLE

100-55420-290 ©  OTHERCONTRACTUALSERVICES =
100-55420-321
100-55420:330
100 55420 340

CERTIFICATIONS & LICENSES

4,600.00 4,600.00

OPERATING SUPPLIES 2,635.46

;:_1_6'* -420-343“ ‘V 15,580.00 15,580.00 15,580.00

I 30350 GRDS
100-55420-363 EQUIPMENT MAINT & REPAIRS 1,200.00 1,200.00 60.00 1,140.00
Department: 55420 - AQUATIC CENTER Total: 193,028.00 193,028.00 2,249.65 36,856.37 156,171.63

100-566004320' ' 000 0.00 0.00 0.00

kSUBSCRIPTIONS & DUES
Department: 56600 - URBAN PLANNING Total: 0.00 0.00 0.00 0.00

Department: 56610 CITY STUDY ,
100-56610:295 {ollp L 137,286,007 . 137,286.00 D000 0000 00.00 %
Department' 56610 cnv sruov Total' 37,286.00 37,286.00 0.00 0.00 37,286.00 100.00 %

Department: 56700 - ECONOMIC DEVELOPMENT

100-56700-290 OTHER CONTRACTUAL SERVICES 13,517.00 13,517.00 0.00 13,516.50 0.50 0.00 %
Department: 56700 - ECONOMIC DEVELOPMENT Total: 13,517.00 13,517.00 0.00 13,516.50 050 0.00%

Department' 56900 PLANNING & ZONING

’kWAGES PERM.P.T.

. \WAGES - TEMP/SEAS.
FICA
100-56900-151 . RETIREMENT(WRS) = 100 ~ : -,; -~
100-56900-152 HEALTH INSURANCE 26, 296.00 26,296. 00 18,518.10 f
100-56900-353 - DENTALINSURANCE .~ = * 135500 . 135500 71 9e50200 38
100-56900-154 LIFE INSURANCE 18.00 18.00 10.91
100-56900-225 . PHONE/INTERNET/CABLE = = 60000 - 600.00 87356
100-56900-240 SOFTWARE MAINTENANCE CONTR 400.00 400.00
107 900241 - ° EQUIPMENT MAINTENANCECONT = 30 000 00
1 500-230 OTHER CONTRACTUAL SERVICES 0.00 0.00 0.00
100-56900-291, - 0 TRANSCRIPTION:CONTRACTUAL 3,000000 ©3,00000 5819 2,341.81
8/20/2020 2:51:58 PM Page 14 of 16
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Budget Report For Fiscal: 2020 Period Ending: 08/31/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining
L 300-310 OFFICE SUPPLIES 850.00 850.00 0.00 623.12 226.88  26.69%

“100—569005:312 COPY USAGE & PAPER 2,745.00 2,745.00 221.07 1,690.85 1,054.15 38.40%

100-56900-322 LEGAL NOTICES 3,600.00 3,600.00 0.00 1,193.96 2,406.04  66.83 %

SEMINARS, CONF & TRAVEL 2,800.00

2,061.00

VEHICLE MAINT. & REPAIRS

300.00 100.00 %

Department: 56900 - PLANNING & ZONING Total: 149,277.00 149,277,600 8,029.55 90,372.94 58,004.06 39.46 %

Department: 59200 - TRANSFERS )
100-59200-590 B TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.00 %
Department: 59200 - TRANSFERS Total: 0.00 0.00 0.00 0.00 0.00 0.00 %
Expense Total: 10,183,948.00 10,183,948.00 435,373.68 5,680,615.46 4,503,332.54 44.22 %
Fund: 100 - GENERAL FUND Surplus {Deficit): 0.00 0.00 -395,118.21 2,744,893.32 2,744,893.32 0.00 %
Report Surplus (Deficit): 0.00 0.00 -395,118.21 2,744,893.32 2,744,893.32 0.00 %

8/20/2020 2:51:58 PM Page 15 of 16
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EST. 1851 g

RESOLUTION NO. 37-2020
A RESOLUTION TO ELIMINATE FIXED EXPENSES FOR COMMON COUNCIL AND MAYOR

WHEREAS, the City of Onalaska Common Council discussed salaries and expenses at their July and
August meetings;

WHEREAS, the City of Onalaska currently pays Council Members and the Mayor fixed expenses;
and

WHEREAS, in the interest of transparency and ease, the City of Onalaska Common Council, by way
of Ordinance No. 1670-2020 passed August 11, 2020 adopted a new salary ordinance for Council
Members and Mayor beginning in phases in 2021; and

WHEREAS, under the new ordinance, the three (3) Council Members elected or re-elected in April
of 2021 will no longer receive expenses; and

WHEREAS, the remaining three (3) Council Members will continue to receive expenses until
election in April of 2021 at which time no Council Members shall receive fixed expenses; and

WHEREAS, the Mayor shall continue to receive expenses through this term and shall no longer
receive expenses beginning with the term starting in April of 2024.

THEREFORE, BE IT RESOLVED, by the Common Council of the City of Onalaska that:

1. Those Council Members elected in April of 2021 shall not receive the current fixed expenses of
$200/month; and

2. Those Council Members elected in April of 2022 shall not receive the current fixed expenses of
$200/month; and

3. The Mayor elected in April of 2024 shall not receive the current fixed expenses of $250/month; and

4. Those elected officials now in office shall continue to receive such fixed expenses until their term
expires as set forth above.

CITY OF ONALASKA

BY:

Kim Smith, Mayor

JoAnn Marcon, City Clerk
Passed:
Approved:
Published:
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ISCONS
EST. 1851
To: Common Council

From: Hope Burchell, PHR, SHRM-CP
HR Director

Date:  August 26, 2020
RE:  Update on Recruitment and Open Positions within the City of Onalaska

Assistant Fire Chief —The Police and Fire Commission (PFC) met on August 10 to discuss the timeline for the
position. Review of applications will be done in mid-September.

Police Department Openings — Currently a contingent offer has been made to a recruit police candidate pending
passing the physical exam. We are hoping they will be able to start him in August. We are going to have to start
another eligibility list to fill the additional vacancy after another office left. We are now down two officers. This
does not include the three additional positions that were approved to fill in 2020.

Fire Department Openings — Currently we are down one firefighter. We have made a conditional offer to the
next applicant and the remaining seven (5) have been placed on an eligibility list. This does not include the three

additional positions that were approved to fill in 2020.

Office Clerical Support — Finance — This position has been approved to be filled part-time. The position has
been reposted part-time and applications will be reviewed after Labor Day.
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CITY OF ONALASKA Grade 18
Position: Building Inspector II1 Department: Inspection
Location: City Hall Supervisor: Lead Building Inspector
Page: 1 of3 Classification: Hourly Non-Exempt

Approved by F & P Committee: 12/5/18
Approved by Council: 12/11/18

Under general supervision of the Lead Building Inspector and/or Planning Manager, an employee in this
position ensures that all residential and commercial construction, remodeling, and repair work within the
City complies with building codes and City ordinances, and all existing structures meet applicable fire and
health standards. An employee in this position also reviews commercial and residential site/plot plans and
issues building permits; provides information to the public and contractors and handles paperwork related
inspections. Work is performed according to established guidelines and verbal and/or written instructions.
Work is performed outside of the office on many occasions as on-site inspections are required.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties that

may be found in this position.

A. Interprets and enforces building codes and other applicable regulations; confers with builders,
architects, contractors, and the public concerning proposed projects and answers questions and provides
advice related to state and municipal codes.

B. Reviews plans for proposed projects including, but not limited to: checking plans and blueprints in
relation to building codes; noting areas of discrepancy, making recommendations, and ensuring
corrections are made; checking one and two family site plans for general zoning conformance and,
coordinating areas of discrepancy with the Planning/Zoning Department.

C. Reviews and approves permit applications by ensuring compliance with applicable codes and
ordinances, computes fees, and arranges for issuance of permits.

D. Sets up inspection schedules coordinating with other inspectors if necessary; determines the type and
timing of required inspections; works with contractors to arrange appointments, and follows-up as
necessary.

E. Performs inspection work and interprets and enforces City Ordinances and applicable State and Federal
Building Codes and inspection of all aspects of construction.

F. Documents and records all inspections, field notes and corrections timely and accurately in file logs
and in the City’s computer data storage program.

G. Makes inspections in response to specific complaints which may involve building problems, potential
health or safety hazards, condemning hazardous buildings, and property maintenance violations on
issues related to structures and parcels, including compliance with local zoning regulations.

H. Communicates effectively both verbally and in writing with individuals, contractors, and other
governmental officials.

I. Maintains a current knowledge of all matters related to the duties of the various UDC and commercial
inspector certifications for the Inspection Department and the City of Onalaska. Attends meetings and
seminars as required or requested to ensure current knowledge of code standards.

J.  Operates various office machines including, but limited to: copy machines, printers, fax machines,
multi-line telephone, mobile phone, calculator, camera, tablets, and PC.

K. Provides assistance as needed to other inspectors for code interpretation, field evaluation, and document
preparation.

L. Reviews and inspects one and two family and commercial erosion control conformance with local
regulations.

RELATED JOB FUNCTIONS:
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CITY OF ONALASKA

Position: Building Inspector II1 Department: Inspection
Location: City Hall Supervisor: Lead Building Inspector
Page: 2 of 3 Classification: Hourly Non-Exempt

Approved by F & P Committee: 12/5/18
Approved by Council: 12/11/18

A. Assists other inspectors and departments on matters that may need the expertise of the Lead Building
Inspector or Planning Manager, including property maintenance issues, municipal projects and fire
investigation as requested.

Attends meetings and/or seminars as required and/or requested.

Assists in clerical tasks as required and/or requested.

Contributes to a cooperative working effort by demonstrating a willingness to perform other job-related
work, as needed or requested. The interdependency of operations is recognized and the abilities and
skills exist to do other work as needed or requested. Assistance is given to others and special projects
completed as scheduled or requested.

E. Other duties as required or assigned.

oCaow

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A. Knowledge of current practices and methods employed in building, electrical, plumbing, HVAC and
other related construction trades.

B. Knowledge of City and State laws, laws, regulations, codes and ordinances governing building
standards, housing, and certification of contractors.

C. Ability to read, understand, and interpret building and site plans, parcel maps/ plats, drawings,
blueprints, specifications and related construction documents, and identify them to construction in
progress. Ability to use basic math skills.

D. Good management skills including the principles and techniques of planning, organizing, and
implementing the duties of the position.

E. Excellent oral and written communication skills with the ability to communicate effectively with co-

workers, contractors, and residents.

Ability to prepare reports and present them in a manner which may be clearly understood by the public,

government officials, and employees.

Working knowledge of equipment used in the construction industry, including but not limited to,

meters, testers, and hand tools and electrical power tools (saws, drills, etc.).

Ability to learn and interpret the residential zoning code and make zoning decisions based on setbacks

and allowable building areas.

Ability to carry out field inspection of building sites.

Ability to prepare accurate correspondence, reports, and field inspections documentation.

Ability to maintain involved records and files, and prepare reports from such information.

Ability to operate various office machines including, but not limited to: copier, fax machine, telephone,

mobile phone, calculator, and PC required.

Experience using Microsoft Office Suite, email, websites and the internet required.

Ability to work on multiple tasks establishing priorities for work and procedures to follow.

Knowledge of environmental, workplace, and job site safety practices and techniques in compliance

with state and federal standards and regulations.

Ability to maintain a professional demeanor and establish effective working relationships with public,

associates, and staff; calmly approach and solve problems under stressful circumstances; maintain and

promote harmony in the workplace; concentrate for extended periods of time; and be flexible.

FRES D oo

©czg

™

TRAINING, EXPERIENCE & OTHER REQUIREMENTS

A. High School diploma or equivalent.

B. Minimum of three (3) to five (5) years’ experience in the construction trade.

C. State of Wisconsin Certification in Building Inspection, HVAC, Electrical and Plumbing under the
Wisconsin Uniform Dwelling Code.
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CITY OF ONALASKA

Position: Building Inspector II1 Department: Inspection
Location: City Hall Supervisor: Lead Building Inspector
Page: 3 0of3 Classification: Hourly Non-Exempt

Approved by F & P Committee: 12/5/18
Approved by Council: 12/11/18

D. State of Wisconsin commercial certifications in building and electrical required; ability to obtain
commercial plumbing certification within six (6) months of start date.
E. Valid drivers’ license and good driving record required.

PHYSICAL REQUIREMENTS: The work environment characteristics described herein are
representative of those an employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential
functions.

A. Manual Dexterity: While performing the duties of this job, the employee is regularly required to
coordinate hands, eyes, feet and limbs in performing semi-skilled movements such as operation of a
computer keyboard, telephone, calculator and office equipment.

B. Physical Effort: The employee is occasionally required to exert light to medium physical effort in
sedentary and light to medium work involving lifting, carrying, pushing, walking, standing, reaching
with hands and arms, climbing, balancing, stooping, kneeling or crouching. The employee must
occasionally lift and/or move 25 pounds. Specific vision abilities required include close and distant
vision and the ability to adjust focus.

C. Working Conditions: The noise level in the work environment is moderately quiet to moderately loud.
The work environment is frequently indoors with controlled climate conditions and occasionally
outdoors with uncontrolled climate conditions. Occasionally the employee may be required to be
outdoors for a moderate periods of time; and therefore subject to varying weather conditions, for
purposes of accomplishing the essential functions of this job.

Percent of 8 Hour Day:
67% —100% | 34% —66% | 6% —33% | 0% —5%
Consistently | Frequently | Occasionally | Rarely
Sedentary 0 — 10# max .
Light Freq. to 10# -20#max .
Medium Freq. to 25#-50# max .
Heavy Freq. to 50#-100# max .
Very Heavy Freq. over 50+# - 100+# .
Signature of Employee Date
Signature of Employer Date
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CITY OF ONALASKA Grade 19
Position: Lead Building Inspector Department: Inspection
Location: City Hall Supervisor:  Planning Manager
Page: 1 of3 Classification: Salary Exempt

Approved by F & P Committee: 12/5/18
Approved by Council: 12/11/18

Under general supervision of the Planning Manager, an employee in this position ensures that all residential
and commercial construction, remodeling, and repair work within the City complies with building codes
and City ordinances, and all existing structures meet applicable fire and health standards. An employee in
this position also reviews commercial and residential site/plot plans and issues building permits; provides
information to the public and contractors and handles paperwork related inspections. Work is performed
according to established guidelines and verbal and/or written instructions. Work is performed outside of
the office on many occasions as on-site inspections are required.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties that

may be found in this position.

A. Acts as a Deputy Director of Inspection; responsible for supervision, training, motivation, evaluation,
discipline, scheduling, and layout of work of Inspectors in the Inspection Department. Administers all
Inspector personnel requests for leave time; reviews, verifies, and approves time sheets.

B. Assists with budgeting for the Inspection Department with direction from the Planning Manager;
approves purchases and billing of such purchases according to City Purchasing Policy.

C. Interprets and enforces building codes and other applicable regulations; confers with builders,
architects, contractors, and the public concerning proposed projects and answers questions and provides
advice related to state and municipal codes.

B. Reviews plans for proposed projects including, but not limited to: checking plans and blueprints in
relation to building codes; noting areas of discrepancy, making recommendations, and ensuring
corrections are made; checking one and two family site plans for general zoning conformance and,
coordinating areas of discrepancy with the Planning/Zoning Department.

C. Reviews and approves permit applications by ensuring compliance with applicable codes and
ordinances, computes fees, and arranges for issuance of permits.

D. Sets up inspection schedules coordinating with other inspectors if necessary; determines the type and
timing of required inspections; works with contractors to arrange appointments, and follows-up as
necessary.

E. Performs inspection work and interprets and enforces City Ordinances and applicable State and Federal
Building Codes and inspection of all aspects of construction.

F. Documents and records all inspections, field notes and corrections timely and accurately in file logs
and in the City’s computer data storage program.

G. Makes inspections in response to specific complaints which may involve building problems, potential
health or safety hazards, condemning hazardous buildings, and property maintenance violations on
issues related to structures and parcels, including compliance with local zoning regulations.

H. Communicates effectively both verbally and in writing with individuals, contractors, and other
governmental officials.

I. Maintains a current knowledge of all matters related to the duties of the various UDC and commercial
inspector certifications for the Inspection Department and the City of Onalaska. Attends meetings and
seminars as required or requested to ensure current knowledge of code standards.

J.  Operates various office machines including, but limited to: copy machines, printers, fax machines,
multi-line telephone, mobile phone, calculator, camera, tablets, and PC.

K. Provides assistance as needed to other inspectors for code interpretation, field evaluation, and document
preparation.

L. Reviews and inspects one and two family and commercial erosion control conformance with local
regulations.
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CITY OF ONALASKA

Position: Lead Building Inspector Department: Inspection
Location: City Hall Supervisor:  Planning Manager
Page: 2 of 3 Classification: Salary Exempt

Approved by F & P Committee: 12/5/18
Approved by Council: 12/11/18

RELATED JOB FUNCTIONS:

A. Assists other inspection disciplines and departments on matters that may need the expertise of the
Planning Manager, including property maintenance issues, municipal projects and fire investigation
as requested.

Attends meetings and/or seminars as required and/or requested.

Assists in clerical tasks as required and/or requested.

Contributes to a cooperative working effort by demonstrating a willingness to perform other job-related
work, as needed or requested. The interdependency of operations is recognized and the abilities and
skills exist to do other work as needed or requested. Assistance is given to others and special projects
completed as scheduled or requested.

E. Other duties as required or assigned.

ocaw

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A. Knowledge of current practices and methods employed in building, electrical, plumbing, HVAC and
other related construction trades.

B. Knowledge of City and State laws, laws, regulations, codes and ordinances governing building
standards, housing, and certification of contractors.

C. Ability to read, understand, and interpret building and site plans, parcel maps/ plats, drawings,
blueprints, specifications and related construction documents, and identify them to construction in
progress. Ability to use basic math skills.

D. Good management skills including the principles and techniques of planning, organizing, and
implementing the duties of the position.

E. Excellent oral and written communication skills with the ability to communicate effectively with co-

workers, contractors, and residents.

Ability to prepare reports and present them in a manner which may be clearly understood by the public,

government officials, and employees.

Working knowledge of equipment used in the construction industry, including but not limited to,

meters, testers, and hand tools and electrical power tools (saws, drills, etc.).

Ability to learn and interpret the residential zoning code and make zoning decisions based on setbacks

and allowable building areas.

Ability to carry out field inspection of building sites.

Ability to prepare accurate correspondence, reports, and field inspections documentation.

Ability to maintain involved records and files, and prepare reports from such information.

Ability to operate various office machines including, but not limited to: copier, fax machine, telephone,

mobile phone, calculator, and PC required.

Experience using Microsoft Office Suite, email, websites and the internet required.

Ability to work on multiple tasks establishing priorities for work and procedures to follow.

Knowledge of environmental, workplace, and job site safety practices and techniques in compliance

with state and federal standards and regulations.

Ability to maintain a professional demeanor and establish effective working relationships with public,

associates, and staff; calmly approach and solve problems under stressful circumstances; maintain and

promote harmony in the workplace; concentrate for extended periods of time; and be flexible.
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TRAINING, EXPERIENCE & OTHER REQUIREMENTS
A. High School diploma or equivalent.
B. Minimum of three (3) to five (5) years’ experience in the construction trade.
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C. State of Wisconsin Certification in Building Inspection, HVAC, Electrical and Plumbing under the
Wisconsin Uniform Dwelling Code.

D. State of Wisconsin commercial certification in building and electrical required; ability to obtain
commercial plumbing certification within six (6) months of start date.

E. Minimum one (1) to three (3) years’ experience in supervision of staff.

F. Valid drivers’ license and good driving record required.

PHYSICAL REQUIREMENTS: The work environment characteristics described herein are
representative of those an employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential
functions.

A. Manual Dexterity: While performing the duties of this job, the employee is regularly required to
coordinate hands, eyes, feet and limbs in performing semi-skilled movements such as operation of a
computer keyboard, telephone, calculator and office equipment.

B. Physical Effort: The employee is occasionally required to exert light to medium physical effort in
sedentary and light to medium work involving lifting, carrying, pushing, walking, standing, reaching
with hands and arms, climbing, balancing, stooping, kneeling or crouching. The employee must
occasionally lift and/or move 25 pounds. Specific vision abilities required include close and distant
vision and the ability to adjust focus.

C. Working Conditions: The noise level in the work environment is moderately quiet to moderately loud.
The work environment is frequently indoors with controlled climate conditions and occasionally
outdoors with uncontrolled climate conditions. Occasionally the employee may be required to be
outdoors for a moderate periods of time; and therefore subject to varying weather conditions, for
purposes of accomplishing the essential functions of this job.

Percent of 8 Hour Day:
67% —100% | 34% —-66% | 6% —33% | 0% —5%
Consistently | Frequently | Occasionally | Rarely
Sedentary 0 — 10# max .
Light Freq. to 10# -20#max .
Medium Freq. to 25#-50# max .
Heavy Freq. to 50#-100# max .
Very Heavy Freq. over 50+# - 100+# .
Signature of Employee Date
Signature of Employer Date
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