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City of Onalaska Meeting Notice

j&

COMMITTEE/BOARD: Finance & Personnel Committee

‘PfscoN%\’9 DATE OF MEETING:  March 4, 2020 (Wednesday)
EST. 1851 @ PLACE OF MEETING:  City Hall — 415 Main Street (Common Council Chambers)
TIME OF MEETING: 7:15 P.M. (no earlier than 7:15 p.m. or immediately following the

Utilities Committee Meeting)
PURPOSE OF MEETING

1.  Call to Order and Roll Call
2. Approval of minutes from previous meeting

3. Public input: (limited to 3 minutes / individual)
Consideration And Possible Action On The Following Items:
FINANCE
m 2020 Omni Center Financials
2020 General Fund Financials

Authorization to set aside $20,000 annually in a Depreciation Fund for the Storm Water Utility with a
maximum cap of $400,000

PERSONNEL

Resolution 18-2020 - Authorization to allow for replacement of full-time vacant budgeted positions without
committee approval provided the grade and essential job functions do not change and Human Resources
provides a monthly update on staffing

PLEASE TAKE FURTHER NOTICE that members of the Common Council of the City of Onalaska who do not serve on the Committee may attend
this meeting to gather information about a subject over which they have decision making responsibility.

Therefore, further notice is hereby given that the above meeting may constitute a meeting of the Common Council and is hereby noticed as such,
even though it is not contemplated that the Common Council will take any formal action at this meeting.

Notices Mailed To:
Mayor Kim Smith

*Ald. Jim Olson
Ald. Steven Nott
*Ald. Dan Stevens - Chair

Ald. Tom Smith
Vacant
*Ald. Diane Wulf — Vice Chair
City Administrator  City Attorney WPPA Steward  IAFF Steward
Dept Heads  La Crosse Tribune
Coulee Courier Onalaska Omni Center
FOX WKTY WLXR WLAX WKTB WXOW Onalaska Public Library
*Committee Members Date Notices Mailed and Posted: 2-27-20

In compliance with the Americans with Disabilities Act of 1990, the City of Onalaska will provide reasonable
accommodations to qualified individuals with a disability to ensure equal access to public meetings provided
notification is given to the City Clerk within seventy-two (72) hours prior to the public meeting and that the
requested accommodation does not create an undue hardship for the City.




10.

11.

12.

13.

Update from Human Resources on staff vacancies — (For Information Only)

Review and consideration of out of state travel for Corey Yonkovich and Jarod Benson to attend FDIC (Fire

Department Instructor Conference) Hands-On Training Evolutions with full conference in Indianapolis, IN
from April 23 through April 24, 2020

Review and consideration of authorization to fill positions:
a. Full-Time Firefighter/EMT
b. Part-time Community Risk Reduction and Outreach Specialist
c. Part-time Office Clerical Support — Inspection

Review and consideration of approval of new part-time job descriptions:
[2] Community Risk Reduction and Outreach Specialist
Office Clerical Support - Inspection

Closed Session: To consider a motion to convene in Closed Session under Section 19.85(1)(e) of the
Wisconsin Statutes for the purpose of deliberating or negotiating the purchasing of public properties, the
investing of public funds or conducting other specified public business, whenever competitive or
bargaining reasons required a closed session:

e Requests for Reductions / Forgiveness of Truancy Forfeitures
o |AFF, International Association of Firefighters, Local 127

And to consider a motion to convene in Closed Session under Section 19.85(1)(g) of the Wisconsin
Statutes for the purpose of conferring with legal counsel for the governmental body who is rendering
oral or written advice concerning strategy to be adopted by the body with respect to litigation in which it
is or is likely to become involved:

o |AFF, International Association of Firefighters, Local 127: Prohibited Practice Complaint —
RE: Part Time Emergency Medical Technicians (EMT’s)

If any action is required in Open Session, as the result of the Closed Session, the Committee will reconvene

in Open Session to take the necessary action and/or continue on with the printed agenda.

Adjournment
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Account

Fund: 640 - OMNI CENTER

Assets
+640-11100
640-1110¢
foBAD- 11300‘
640-11302

L 540-18502 18502
£40-18504

640-18931
640»'18980

V RESERVE FUND 199
- PETTY.CASH

. /ACCOUNTS RECEIVABLE "

~BUILDING #1
BUILDING #3-
(OFFICE EQUIPMENT

++ LEASE EQUIPMEN

City of Onalaska

Name

CASH. e
TEMPORARY CASH

TINVESTMENTS

INVESTMENTS 95 & 96

INVESTMENTS (BOND ACCT)

TAXES RECEIVABLE

PREPAID INSURANCE

CINVENTORY. 2

LAND

" LAND IMPROVEMENT = .

CONSTRUCTION WORK IN PROGRESS
CWLLP, -CAMPA!GN‘FUNDING :
C.W.I.P. CAMP FUND CDA

BUILDING #2

EQUIPMENT

CDA, - TRANSPORTATION EQUIP

PROVISION FOR DEPRECIATION

v UNAMORT]ZEDBOND COSTS :

WRS NET PENSION ASSET

" -WRS LIFE ASSET

DEF. QUTFLOW- WRS PENSION CONTRIBL

* DEFERRED OUTFLOW WRS LRLIF

Total Assets:

ACCOUNTS PAYABLE
AP PENDING (DUE TO POOL)

PAYROLL CORRECTIONS

SALES TAX PAYABLE

FICA W/H

FEDERAL W/H

STATE W/H - W1

FICA W/H - MEDICARE

RETIREMENT W/H

BC/BS HEALTH INS

HEALTH INS ' W/H (EMPL. HEAL. INS. CO.)
HEALTH INS

CANCER INS

LIFE INSURANCE W/H
HEALTH/DENTAL/LIFE INS PREMIUMS
MEDICAL & DEP CARE - SECT. 125
WI-RETIREMENT SYSTEM (P.T.EE)
UNITED WAY

COMNIUNITY CREDIT UNION W/H

#E-4

Balance Sheet

Account Summary
As Of 02/21/2020

Balance

16049574 )
0.00

7,794.82
s 3,91288 -
000
000 “

0.00
jooo e

25 502 00
0,007
74,518.00
776.00
-22,050.21

©22,050.21

0.00
625.40
0.00.
-4,237.11
+0:00
0.00
0.00
0.00
000"
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
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Balance Sheet As 0f 02/21/2020

Account Name Balance
640-21570 UNION DUES
CUBADEZISTA ek E LOCAL 150 UNTON: DUES W/H
" §40-21572 1ST FINANCIAL SVGS.
¢ BA021573 i U U DEFERRED COMPENSATION
64021581 SUPPORT PAYMENTS
BA02LTO0: L e “ACCRUED:WAGES
640-21800 ACCUMULATED EMPLOYEE BENEFIT {(VAC
64021820 T ACCUMUIATED EMPLOYEE BENEFIT(SICK " 2
640-71900 LIQUOR SALES
640:22403 ‘ *INTEREST ACCRUED~RESTRITED ASSETS ./ 20
640.22408 INTEREST ACCRUED - G.O.
640228097 T : “INTEREST ACCRUED = CITY -
640-72901 CURRENT PORTION REDEV,
BA0-229003 T ~"CURRENT PORTION G.0: ISSUE
©40-22905 CURRENT PORTION CITY LOAN
64022906 7 i 4 CURRENT PORT.-CITY LOAN RLC
640-22907 CURRENT PORTION OF LEASE PAYABLE

023405 0T B L SECURITY DEPOSITS
©40-23421 SEC DEP - SPRING
BAOIIBAZY T T SEC DEPERALL Y ;
640-23423 SEC DEP- SPORTS & ADVENT.
1.640:23424 0 o ‘ * SEC DEP- WEDDING EXPO
640-23425 SEC DEP - SERV./EQUIP./PRODUCT
64093900 ¢+ 5 E e O WRSNET PENSION-LIAB;
640-23901 WRS LRLIF LIABILITY
ok Py L DUETO:GENERAL FUND
DEFERRED INFLOW-WRS PENSION
E s DEFERRED REVENUE
640-29000 LOAN PAYABLE TO TOURISM
540 29001 : SO LOAN/PAYABLE TO CITY
LEASE PAYABLE
BONDS:PAYABLE 1993

BONDS PAYABLE 1994
BONDS PAYABLE 1995
BONDS PAYABLE 1996
BONDS PAYABLE 1997
BONDS PAYABLE 1998
e “DEF. LOSS ON EARLY RET:
640- ?9 23 1998 REFUNDING L.R.8.1.
CREAG-29234 BT BONDS PAYABLE -2002
BONDS PAYABLE - 2006
S.T.F.L. LOAN"- 2007
C.D.A. G.O. BONDS PAYABLE-2010

Total Liability:  124,632.79
Equity
~ CONTRIBUTIONS FROM OTHERS . 0:00
DEPR./CHARGEBACK 0.00
CONTRIBUTIONS FROM MUNIC. 0.00 -
INVESTMENT IN CAPITAL ASSETS 0.00
FUND-BALANCE -147,346.88
SURPLUS/DEFICIT 0.00
RESERVED RETAINED EARNINGS 0.00
RESTRICTED FOR WRS PENSION 25,502.00
Total Beginning Equity: -121,844.88
Total Revenue 76,287.45
Total Expense 101,125,57__
Revenues Qver/Under Expenses -24,838.12
Total Equity and Current Surplus (Deficit): -146,683.00
Total Liabilities, Equity and Current Surplus (Deficit): -22,050.21
2P0 A A B B Cage 2 of 7




Fund: 640 - OMN{ CENTER

Revenue

640-:00000-41110

640 -00000-41210

640 OOOOO 4?00 1

640- ODDOO 48002

640-00000-4 8%13

Expense
640~55430 131G

City of Onalaska

GENERAL PROPERTY.TAXES
ROOM TAX REVENUE
RECR FEES >AGE 18
ICE RENTAL INCOME (NONTAXABLE
ICE RENTAL INCOME{TAXABLE)
CONCESSION REV. (TAXABLE)
- {CATERING REVENUE <(TAXABLE)
CONCESSION REVENUE (VENDING)
< CONCESSION REVENUE (EVENTS) *
CONCESSION REVENUE - NON-ALC
VENDING iINCOME(NONTAXABLE)
PRO SHOP REVENUE
. RENTALS INC. (ARENA) TAXAB
RENTAL INC. (ARENA NON-TAX.)
RENTAL INC, (SHELTER = TAXABLE)
RENTAL INC. {MEETING NON-TAX.)
RENTALINC, (SPACE/ST-TAX:)
RENTAL INC. (SUPPLIES - TAXABLE)
LABOR INC. (HOUSEPERSON:NON-T
RENTAL INC. {SHELTER NON-TAXAB
ADVERTISING INCOME
ADMISSION SALES - TAXABLE
SADMISSION'SALES < NONTAXABLE
RENTAL INC. (MTG. ROOM - TAX)
RENTALINC. SUPPLIES = NONTAX
LABOR INC, - HOUSEPERSON TAX
CATERING REVENUE-(NON TAX.)
MISC: INCOME (NONTAXABLE)
S MISCINCOME TAXABLE
INTEREST INCOME
INTERESTINC/RECEIVABLE
GAIN ON REFUNDING
RENTAL LEASE
RENTAL INCOME (CITY)
INS. RE-IMBURSEMENT CLAIMS - O
DONATIONS
DONATIONS (0.E.C. LIQ,AGR)
DONATIONS (SPONSORSHIPS)
OPERATING TRANSFERIN
TRANSFER FROM CITY {TOURI)
SALE OF CITY PROPERTY - OMNI
DEPRECIATION/CHARGEBACK

Revenue Total:

SALARIES - REGULAR
WAGES - REGULAR
“OVERTIME - REGULAR
WAGES - PERM PT
OVERTIME - PERM PT
WAGES - TEMP/SEAS

Budget Report

Account Summary
For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
0:00 0.00., 000" 0007 000 0009
0:00 0.00 0.00 0.00 0.00
2,200.00 2,200.00 139.34° 5 0 122338 o 197666
175,314.00 175,314.00 0.00 41,385.34 ©133,928.66
27,100.00 . 27,100.00 " - 000, 272948 1 2437052
60,000.00 60,000.00 6,364.98 9,560.62 -50,439.38
2,500.00 2,500.00+ 000 T 000 )
1,000.00 1,000.00 59.72 5,446.84
0.00 0.00 0.00
2,000:00 2,000.00 000, 880 191190 9
£,000.00 6,000.00 316.57 1,269.20 -4,730.80
1.:15,000,00 15;000.00 25000 172000 ' -14,828.00 © 98.85'
10,000.00 10,000.00 0.00 4,471.00 \ -5,529.00
. 4,500.00 4,500.00. ¢ .00 | 200.0¢ - -430000  95.56 %
6,000.00 6,000.00 -5,800.50  96.68 %
1 47,000.00 47,000:00 4-447,000:007 *100.00 %
5,600.00 5,600.00 -5,488.00 98.00 %
2,500.00 2,500.00° [-2/500.00 "100:00 %
1,000.00 1,000.00 -1,000.00 100.00 %
0.00 110,00 ' ( l
2,500.00 2,500.00
| 7,500.00 7/500.00. 019,20 . 9359
5,500.00 5,500.00 4,556.51
2,500.00 2,500.00: +-2,500,00 - 100.00 %
9,723.00 9,723.00 -9,723.00 100.00 %
3,500.00 3,500,00° ; '
3,500.00 3,500.00 -3,480.75
1,000.00 100000 . 41000.0011100,00
0.00 0.00 0.00
0.00 0.00 0.00.
0.00 0.00 0.00
0.00 0.00 g 000
42,500.00 42,500.00 1,163.68 7,967.49 -34,532.51  81.25%
0.00 0.00 “0:00 *0.00 ST0.00 | 0.00%
0.00 0.00 0.00 0.00 0.00  0.00%
18,000.00 18,000.00 0.00 0:00 ©-18,000:00 ' 100:00'%
9,000.00 9,000:00 300,00 300.00 -8,700.00  96.67 %
179,324.00 179,324.00 0.00 0.00 -179,324.00. - 100.00 %
0.00 0.00 0.00 0.00 0.00  0.00%
0.00 0.00 000 1 U000, 00007 0:00 %
0.00 0.00 0.00 0.00 000 0.00%
652,261.00 652,261.00 9,009.49 76,287.45 -575,973.55  88.30%
148,535.00 148,535.00 5,633:29 15,773.21 :132,761.79. 89.38%
17,357.00 17,357.00 548.01 1,529.67 15,827.33  91.19%
0.00 0.00 0.00 0.00 0.00  0.00%
0.00 0.00 0.00 0.00 0.00  0.00%
0.00 0.00 0.00 0.00 0.00  0.00%
72,310.00 72,310.00 3,584.72 11,456.50 60,853.50 84.16 %

VLTI
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Budget Report

6 450-127

§40~5343Q;l 9]

640 55450-154
“640 55450-211

eaao—ssagg;z _1_g
640-55450:220

640-55!150 242 :

640 55450-243

BADIS5450-244. 71

640 55450 290

640-55450-297

5640535450493: T

640-55450-301

640-55450-310. -

£540-55450-311

640:85450-312

640-55450- ,”20

& 450-;30 -

B4, »5450-340

640:55450-341,

640-55450-342

OVERTIME ~TEMP/SEAS
FICA

“ RETIREMENT (WRS)

HEALTH INSURANCE
DENTAL INSURANCE

LIFE INSURANCE

BOILER CONTRACTUAL

HVAC CONTRACTUAL

FIRE CONTRACTUAL
WATER/SEWER/STORM WATER
ELECTRIC & GAS
PHONE/INTERNET/CABLE
SOFTWARE MAINTENANCE CONTR
EQUIPMENT MAINTENANCE CONT

‘EQUIPMENT RENTAL

LEASES

“LWEBSITE

OTHER CONTRACTUAL SERVICES

- TRANSCRIPTION CONTRACTUAL

ELECTRICAL CONTRACTUAL

+ PLUMBING:CONTRACTUAL

SALES TAX

" OFFICE SUPPLIES

POSTAGE

% COPY USAGE & PAPER

SUBSCRIPTIONS & DUES
GENERAL ADVERTISING
RECRUITMENT

SEMINARS, CONF & TRAVEL
OPERATING SUPPLIES

PRINTING & FORMS

CLEANING & SANITARY SUPPLIES

. CONCESSIONS SUPPLIES

VENDING SUPPLIES

' BARSUPPLIES

CATERING SUPPLIES

: PRO SHOP

BLDG & GRDS MAINT & REFPAIRS
VEHICLE MAINT. & REPAIRS
REGULAR FUEL

OFF ROAD FUEL

EQUIPMENT MAINT & REPAIRS
INS - WORKERS COMP

INS - FIRE, COMP/COLL, BOILER
INS - VEHICLES

INS - CVMIC, LIABILITY, PROF
SIR

INS - MONIES & SECURITIES
EMPLOYEE BENEFITS
UNEMPLOYMENT

DEPR - GENERAL EQUIPMENT
DEPR - VEHICLE

DEPR - OFFICE EQUIPMENT
DEPR - BLDG, STRUCTURE, BLDG |

DEPR - IMPROV OTHER THAN LAND

INTEREST
ALLOCATED - WRS
OTHER DEBT SERVICES

Original
Total Budget

0.00
18,223.00

11,198.,00

61,081.00
3,467.00
46.00
750.00
5,000.00
1,560.00
8,073.00
173,286.00
9,676.00
3,320.00
0.00

0:00

0.00

0,00
14,475.00
0,00

0.00

0:00°

0.00
400.00
25.00
2,350.00
500.00
15,000.00
100.00
2,000.00
12,537.00
0.00
5,500.00
28,000.00
0.00

0.00

0.00

0.00
9,750.00
500.00
375.00
50.00
5,500.00
5,737.00
13,247.00
144.00
2,078.00
0.00
50,00
0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Current
Total Budget

S0.00

18,223.00

11,198.00°.

61,081.00
3,467.00
46.00

" 750:00
5,000.00
1,560.00
8,073.00
173,286.00
9,676.00

3,320.00

0.00

0.00:

0.00

0.00 "

14,475.00
0.00
0.00
0,00
0.00

400.00¢ -

25.00
2,350.00
500.00
15,000:00
100.00
2,000:00
12,537.00

0.00 -

5,500.00

28,000:00-

0.00
0.00
0.00
0.00
9,750.00
500.00
375.00
50.00
5,500.00
5,737.00
13,247.00
144.00
2,078.00
0.00
50.00
0.00
0.00
0.00
0.00
0.00
0.00
0.60
0.00
0.00
0.00

Period
Activity

698.91

4 008.88

222250

3.21
0:00
1,312.79

0.00.

0.00
19,934:47
728.79

. ;‘:;,;Q.oo -

417230

0.00

0.00

000

0.00

1 075 95

<:0.007

0.00

H 00

0.00

000

1.15
109:45
175.00

275007

7.00
63,60
2,003.90
L 000

446.44

" 5,646.78

0.00
11000
0.00
0.00
' 186.06
0:00
0.00
0.00
459.76
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0:00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

000"

Fiscal
Activity

!fi; 0,007

2 105 11

8,017.77

1 a44350
6.87
0.00

1,312.79

0007 ..

1,928.79

-:19,934:47

1,040.22

L4 600i00

0.00

-763:60
4,003.90
0,00
906.07

. 5/646.78

0.00
000
0.00
000’
186 o6
‘000
0.00
0,00
459.76

© 1,433.00

12,761.00
40.00
2,078.00
0.00
62.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Variance
Favorable
(Unfavorable)

16,117 89

53,063.23 .
03022507

39.13
750.00
3,687.21

6,144.21
153,351.53
8,635.78
2,720.00
0.00

0.00

10,00
0.00

0.00

kS ?/”40,0,'00;;:

23.85
2,131.10
325.00
-14,725.00
93.00
1,936.40
8,533.10
0:00
4,593.93
122.353:22
0.00
S0
0.00

- 0:00
9,5632.94
500:00
375.00
50.00
5,040.24
4;304.00
486.00
104.00
0.00
0.00
-12.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

+1,560:00°

000

7,197.05

For Fiscal: 2020 Period Ending: 02/29/2020

Percent
Remaining

73.74 %
#100.00%
76.11%
8850 %
89.25 %
8193 %
0.00 %
L0:100%
0.00'%
0.00%
49.72%
20,00%
0.00 %
100 %
0.00 %
100.00 %
95.40 %
90,69 %
65.00 %
9817 %
93.00 %
96.82 %
68.06 %
©10.00%
83.53 %
79.83%
0.00%
0.00%
0.00 %
10,00 %
98.09 %
100:00 %
100.00 %
100.00'%
91.64 %
75.02 %
3.67 %
72.22%
0.00 %
0.00%
-24.00 %
0.00 %
0.00%
0.00 %
0.00%
0.00%
0.00 %
.0.00%
0.00 %
0.00 %
0.00%




Budget Report

6s 450692 AMORTIZED BOND/COSTS

640-55450-693 BOND ISSUANCE COSTS
640:55450-720 DONATIONS ‘ 5
640-57600-699 PRIOR PERIOD ADJUSTMENT LRUIF

Expense Total:
Fund: 640 - OMNI CENTER Surplus {Deficit):

Report Surplus (Deficit):

Original
Total Budget

o0t
0.00

For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Current Period Fiscal Favorable Percent

Total Budget Activity Activity {Unfavorable) Remaining

st

0.00

a0 2500007 %
0.00 0.00 0.00 0.00 %
652,200.00 652,200.00 47,792.64 101,125.57 551,074.43 84.49%
61.00 61.00 -38,783.15 -24,838.12 «24,899.1210,818.23 %

61.00 61.00 -38,783.15 -24,838.12 <24,899.1210,818.23 %
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Balance Sheet

City of Onalaska Account Summary
As Of 02/21/2020

G
EEE e g
Account Name Balance
Fund: 100 - GENERAL FUND
Assets

CASH-CAFE PLAN 22,669.67

1,789.14

100-12626
'00»1263g sl

100-13122
0 200:13125 00 0 ACCOUNTS RECEIVABL
100-13300 * INTEREST RECEIVABLE
10013000 e o m e S
10014207

100-14210

10014213 0o i ‘
100-14215 ' DU(E%FROM S/R-0.5.R.
10014216 . DUEFROMDEBTSERVICE

272172020 3112046 PM Page 1 of 3
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Balance Sheet As Of 02/21/2020

Account Name Balance
100-16200 PRE-PAID INSURANCE 51,820.07
Total Assets: 15,078,191.63 15,078,191.63

iability
0021100
00-21110

SUPPORT PAYMENTS

' ACCRUED WAGES *
PAYABLE TO SHARED RIDE

_ ANTI-ANNEXATION FEES |
BAIL BOND DEPOSITS

_PARTIAL PMT. ~POLICE CITATION
DOG LICENSES DUE CO ’

/. MOBILE HOME TAX DUE 205D
DUE TO WATER

©  DEFERRED REVENUE &7 1

DEFERRED REVENUE C.OA. MGMT.

100-26210 ) POSTPONED S/A-STREET |
. 10026220 .. .. POSTPONEDS/A-CURB&GUTTER

100-26230 POSTPONED S/A-SIDEWALK 78,121;79
Ll b o POSTPONED S/ASALLEV-PAVING 0  98E9a1
NON-CITY FUNDS 142.24

Total Liability: 6,960,929.28

: *INVESTMENT.IN.CAPITAL ASSETS. . 000
100-34100 FUND BALANCE 8, 370 893.99
100343142 " RESERVED FUND BALANCE .. oo 1000, -
100-34207 STREET DEPT-STREET DEPT EQUIPMENT 36 236.00
100-24208 e <. -STORM:SWR EQUIPMENTS SR A 000se
1oo 34209 LIBRARY CONTRACTUAL ‘
210 L ENG. STATION WAGON T
100-34211 LACROSSE CO. HWY. STR. MAINT.
2100:34222 0 e F..DEPT. TURN-OUT GEAR/VEH. EQUIP. o
A 100-34213 S.I.R INS.. DEDUCTIBLE 146,990.00
$100:34214 ‘ * DOWNTOWN REDEVELOPMENT . 2o 18,500,007
100-34215 COMPUTER HDWR./SOFTWARE UPDATE 15,000.00

Page 2 of 3
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Balance Sheet As Of 02/21/2020

Account Name Balance

3,000.00

100-34235 FIRE DEPTAT\} o 0.00

Total Beginning Equity: 8,834,389.99

Total Revenue 479,474.72
Total Expense 1,196,602.36
Revenues Over/Under Expenses -717,127.64
Total Equity and Current Surplus (Deficit): 8,117,262.35

Total Liabilities, Equity and Current Surplus (Deficit): 15,078,191.63

2/21/2020 3:12:46 PM Page 3 of 3



,e?“’?ﬁ% Budget Report

City of Onalaska Account Summary
For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining

Fund: 100 - GENERAL FUND
Revenue
Department: 00000 - NON DEPARTMENTAL
;100 000041110 B
100-00000-41111
: 000:41140
1oo ooooo 41141

127,000.00

-22,780.00

-1,200.00

100 ‘ooooo 42160
100:00000-44170
1oo ooooo 44171

-12,753.63

]OO OOOOO 44185
160:00000:44190" 1
100-00000-44193

" 0.00

ELECTRICAL LICENSE

100:00000:44194 -, .. "0 5 TATG/GAS PIRING LICENSES 07« 7 1)000:00° . 1,000.00
100:00000-44195 OTHER LICENSES 12,000.00 12,000.00
100-00000-44196 S0 MOTEL/HOTELPERMITS 0 - 0 0,00 SO0 i
100-00000-44210 BICYCLE LICENSE 0.00 0.00
100:00000-44215 - 'DOGLICENSE ~ . . " 4400000 " 44,00000
100-00000-44220 CAT LICENSE ' 31,000.00 31,000.00
100-00000-44300 - " INSPECTION FEES - R NGy R oG :
100-00000-44310 BUILDING PERMITS 120,000.00 120 000.00 1,849.20
100:00000-44311 Gl PLANREVIEW: o Gl B00i000 80000 e el
100-00000-44315 ELECTRICAL PERMITS 45,000.00 4s,ooo.oo 4,379.96 6,331.57
100:00000-. _413329 : S HEATING &UAJC PERMITS 7 7 e 5:000,00 0 120,000000% 0 L e37s0 T 975 1 90:38
17 "000-4432 PLUMBING PERMIT FEES 20,000.00 20,000.00 690.00 4,42'3.00 77.89 %
1 S0oo- 44323 .. /STREET'OPENING PERMITS Lo 1750.00 75000 T 1100.00 Y 105000 83.33%
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Budget Report

1. 000-44330

P L e e L]
100-00000- 4434"

»rss

1100°00000-44347 -

'oo 00000-45117
_1100 -00000:45115 00

100»0000046115 .
100 OOOOO 46120

*;ooiooooo 46 220
100:00000- 46221

100-00000-46715

100:00000:46716

1 000-46725

1yru0000-46726

100-00000-46727

400:00000:46728 ...

100-00000-46729

100-00000-46840

100-00000-47310

100700000-47320. 70

100-00000-47330

100-00000-48000 -

100-00000-48100

1()0 ()OUOU 45130 .

100-00000-48131,

1100-00000-48150

3

10 -00000-48155

;1’00-00000-48189
100-00000-48190

100- OOOOO '!8106
100-00000- 48408
3

4006000046711 "

For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Favorable Percent
(Unfavorable) Remaining

Original Current Period Fiscal
Total Budget

Total Budget Activity Activity

SIDEWALK PERMIT
AILROAD PERMIT - S
RECREATIONAL BURNING PERMIT
OTHERPERMITS -/ vo i 78 i
P.U.D. PERMIT
SITE PLANS -
ZONlNG
OURTPENALTIES . e
1/2 COURT COSTS DUE cm( '

0.00 40.00

6,000.00
£105,000:00 -

0.00
'PARKING VIOLATIONS S ied00 e £62,000.00 F
GEN'L GOV'T REVENUE (SHARED Rl 0.00 0.00

' GENERAL GOVERNMENT FEES
PLAT FILING FEES

LICENSE PUBLICATION FEES -

SALES MATERIAL & SUPLS

POLlCE REPQRTS
FALSE ALARMS

DEVELOPER CONTRIBUTION:
WEED CUTTING/MOWING REVENU
IGINEERING SERVICES

1,800.00

NON-PROFIT SHELTER/VENDING RE
PARK FACILITY RENTAL: 7000 00,00~ 1400000 . 92650 i
ECREATION FEES 70,000.00 4 527.49
CRFEESYAGE1S 7,000,000 8500
SWIMMING POOL REVENUE 78,190.00
£ SWIMMING POOL LESSONS /6,720.00;
SWIMMING POOL MISC 0.00
_ SWIMMING POOL CONCESSIONS . LU0 28570/00 L A0,
SWIMMING POOL ADVERT. INCOM 0.00
" 'URBAN DEVELOPMENT SERVICES : " o000
INTERGOV'T - GEN'L GOV'T 0.00
OTHER LOCAL GOV'T/LAW ENFORC'. 035000000 000
INTERGOV'T CHGS. FOR STR SERV. 0.00
ISCELLANEQUS INCOME 000 .32 i
INTEREST INCOME 250,000.00 250,000.00 -215,440.36  86.18%
L INTEREST DONATIONACET. . 7 /0 0 i 0000 5007 5 7 0000 T s e Al
INTEREST - NON CITY ©0.00 0.00
0 INTEREST - STREETASSMT. .. . ln i S 12,000.00,
INTEREST - CURB & GUTTER ASSMT 500.00 500.00
" INTEREST - SIDEWALKASSMT. -~ 2077 1,500.00 1,560.00 . 9.7
INTEREST - ALLEY ASSMT, 500.00 500.00 -500 00 100 00 %
" INTEREST - STORM SEWERASSMT. =" o 0,007 " 0.00 0007 0.00%:
INVESTMENT INCOME {CVMIC) ' 0.00 0.00 0.00 0.00 %
% 'RENTAL INCOME & CDA SUBLEASE %77 0.00 0.00 £0,00,.4.0,00%:
RENT- FINLEY PROP {JAYCEES) 0.00 0.00 0.00 0.00.%
““RENT LIBRARY: FACILITIES S 000 . . 1000 0,00 17 0.00'%:
SALE OF FIRE EQUIP 0.00 0.00 0.00 0.00 %
“INSURANCE REIMB - POLICE - : 0.00 7. 000 50,007 000%
INSURANCE REIMB - HWY 0.00 0.00 0.00 0.00 %
INSURANCE REIMB - GENERAL . 0.00 © 000 400000 7 0.00%
INSURANCE DIVIDENDS 8,600.00 8,600.00 860000 100.00 %
. 'INSURANCE WAIVER 0.00 0.00 0.00° 7000 %
DONATIONS 0.00 0.00 0.00 0.00 %
CONTRIBUTION FROM SCHOOL DtS 21,600.00 21,600.00 -21,600.00: . -100.00 %

212172020 1409 PM
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Budget Report For Fiscal; 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining

0.00

CAPITAL CONTRIBUTIONS PARK 0.00 %

" SURPLUS FUNDS APPL . . )
Department: 00000 - NON DEPARTMENTAL Total: _ 10,183,948.00 _ 10,183,948.00 21,589.20 479,474.72  -9,704,473.28
Revenue Total:  10,183,048.00  10,183,948.00 21,589.20 479,474.72  -0,704,473.28

Expense
Department: 51100 - COMMON COUNCIL

6,368.00 6,368.00 0. 6,377.99

166-51100-331 PRINTING &WFORMS 0.00 0.00 0.00 0.00 0.00 0.00 %
Department: 51100 - COMMON COUNCIL Total: 70,689.00 70,689.00 848.86 9,335.99 61,353.01 86.79%

Department 51110 - POLICE & FIRE COMMlSSION

Department: 51110 - POLICE & FIRE COMMISSION Total: 275.00 275.00 0.00 0.00 275.00  100.00 %

Department: 51200 - MUNICIPAL COURT
100-51200-290 OTHER CONTRACTUAL SERVICES 100.00 100.00 0.00 0.00 100.00 100.00 %
: 0-340 ’ {OPERATING SUPPLIES 312,00 ;
"Department: 51200 - MUNICIPAL COURT Total: 312.00 312.00 99.00 99.00 213.00 68.27 %

Department: 51300 - LEGAL

100- 51300 110 SALARIES REGULAR 70,051.00 70,051.00 2,658.17 7, 466 58 62,584.42 89.34%

AGES REGULAR

OVERTIME - REGULAR

- WAGES PERM:PT
FICA

ETIREMENT (WRS) -

HEALTH INSURANCE

'DENTAL INSURANCE" ©

LIFE INSURANCE

: ST PHONE/INTERNET/CABLE

100-51300-240 HDWR/SOFTWR MAINT

7,832.82

36,084.00

J100:59300:241 77 8 EQUIPMENT MAINTENANCE CONT /0
100 51300 290 OTHER CONTRACTUAL SERVICES
| : LU (OFFICE SUPPLIES S
POSTAGE
© - COPY:USAGE & PAPER

SUBSCRIPTIONS & DUES
- % CERTIFICATIONS & LICENSES - o 800000 600
100-51300-330 SEMINARS,CONF.& TRAVEL 3,000.00 3,000.00

100-51300:340 " 'OPERATING.SUPPLIES L 3,000000 0 3,000.00 .00 C
101n-51300-341 PRINTING & FORMS 400.00 400.00 0.00 100.00 %
Department: 51300 - LEGAL Total: 196,256.00 196,256.00 3,281.52 10,911.42 185,344.58  94.44 %
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Budget Report

.partment 51408 - CITY ADMINISTRATOR
‘fSALARIES REGULAR

FICA

. RETIREMENT (WRS)

HEALTH INSURANCE

ERAﬂNGI sUppu:zs
RINTING & FORMS.

Department '51408 ciITy ADMINISTRATOR Total:

Department: 51410 - MAYOR

| PRINTING & FORMS
Department: 51410 - MAYOR Total:

SALARIES. - REGULAR

\GES - PERMPT
ICA

ETIREMENT (WRS)
HEALTH INSURANCE
NTAL INSURANCE

LIFE INSURANCE
HONE/INTERNET/CABLE
OTHER CONTRACTUAL SERVICES

POSTAG E

. COPY USAGE & PAPER
SUBSCRIPTIONS & DUES

EMINARS; CONF-& TRAVEL
OPERATING SUPPLIES

Department: 51411 - FINANCE

100-51411:110

400751441:151
100- 51411 157

100-51411-154
100:53411-225
100-51411-241
100-51411-290

100 3141] 310

100 5141;; 12
10051411320

SALARIES - REGULAR

5 WAGES -REGULAR . -

WAGES - OVERTIME

*'WAGES = PERM PT

OVERTIME - PERM PT

'WAGES ~ TEMP./SEAS.

FICA

'RETIREMENT (WRS)

HEALTH INSURANCE

 DENTAL INSURANCE

LIFE INSURANCE

 PHONE/INTERNET/CABLE .

EQUIPMENT MAINTENANCE CONT

“OTHER CONTRACTUAL SERVICES

OFFICE SUPPLIES

~ POSTAGE

COPY USAGE & PAPER
SUBSCRIPTIONS & DUES
LEGAL NOTICES

SEMINARS, CONF & TRAVEL

Original
Total Budget

Current
Total Budget

7,691.00

Period
Activity

For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Fiscal Favorable
Activity

R

6,890.31

Percent

{Unfavorable) Remaining

100.00 %
00,00 ,100:00.%;

60.00

78 13%

16 972 00

73,404 00

0.00

| 116,500.00

0.00

45,673.00°

16,972.00

73,404.00

SU000

10,371.00

.8,038.00

16,885.00
©1,640:00
87.00

0570000 i

500.00
4,500.00
1,200.00
1,500.00
1,000.00

27500 .

0.00
2,325.00

16,885.00

164000

87.00

. 570.00
500.00
4,500.00
1,200.00

£ 1,500.00
1,000.00
- 275.00
0.00
2,325.00

V 698.15

3, 062 69

1,502.71

| ELEYIE

7.27

04084

0.00

0.00°

178.27

134840, it

323.93

55.00 -

0.00
-7.89

64,828.46

0.00

111,255.86

0.00

L 110.00
8,989.09
7,165.63
13,879.59

72.46

500.00
©3,944:26
1,021.73
+'1,151.60
676.07
220.00
0.00
2,332.89

15,330.15

40,837.53

136336

52936

MU0
90.33 %

88.32 %
41 %
0.00%
68.22%
0.00 %
L 0.00%

86.68 %

-89.15%!
82.20%
78313 %
83.29%
92.87 %
100.00%

87.65%

85.14%
76.77%
67.61%
80.00 %
0.00 %

10034 %

2/21/2020. 314509 M

Page 4 of 16




Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

13.94

OPERATING SUPPLIES 2,015.00

2,01$.OO 13.94 2,001.06 99.31%

161,268.95 86.25%

186,983.00

Department: 51411 - FINANCE Total 186,983.00 10,929.95 25,714.05

Department: 51420 - CITY CLERK
100- 51420 110 SALARIES - REGULAR 79,238.00 79,238.00 3,018.57 8,452.00 70,786.00 89.33%

OVERTIME - REGULAR 286.00 . ) 286.00 100.00 %

OVERTIME PERM PT
100 1420—126‘ P/SEA
100- 51420 127

100.00 %

100.00 %
1o 420810 AT i 805.00 1 . 805 : 3
1 420341 00. ) : ) .00 100.00 %
Sousionasy v , 5 0.00 , ’

partment' 51420 CITY CLERK Total: 196,935.00 196,935.00 8,494.80 22,137.19 174,797.81  88.76 %

Department: 51440 - ELECTIONS
100-51440:-126 WAGES - TEMP/SEAS 30, 502 00 30,502.00 0.00 -3.80 30,505.80 100.01%

EQUIPMENT MAINTENANCE CONT

100 1440 311
H00:54440:342
100-51440-322
400-51440-324 7 C S .
100-51440-330 SEMINARS, CONF&TRAVEL ' 1oooo
100:54440:340° 7 < COPERATINGSUPPLIES 0 L o Sl 10 9/0400000 i
100-51440-341 PRINTING & FORMS 1,600.00 1,600.00 1,600.00
Department: 51440 - ELECTIONS Total: 49,006.00 49,006.00 6,223.98 7,503.74 41,502.26 84.69%

Department: 51500 - AUDIT
100-51500:29077 7 " LOTHERICONTRACTUALSERVICES 19,660.00 19,660,007 0
Department: 51500 - AUDIT Total: 19,660.00 19,660.00 0.00 0.00 19,660.00 100.00%

Department: 51510 - HUMAN RESOURCES
100-51510-110 SALARIES - REGULAR 44,280.00 44,280.00

4, 744, 65 39,535.35

100:51510-120 . 7 WAGES‘ REGULAR G g get00 7,791.00

100-51510-124 WAGES - PERM. PT 0.00 0.00

100:51510-150" B RICA SR 8814004 L 5,514,007

100-51510-151, RETIREMENT (WRS) 4,866.00 4,866.00

100:51510-152 S UHEALTHINSURANCE 7 0 70 il 95,199,001, 7 125;199:00 % - 2,099.88" 20,999,24.

100:51510-153 DENTAL INSURANCE 1,430.00 1,430.00 119.18 1,191.62
1510-154 SUIFE INSURANCE SRRy 19.00+" 19.00 95 0 141 21618

1 L1510-225 PHONE/INTERNET/CABLE 150.00 150.00 10.16 1016 13984
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
i 510241 ¢ QUIPNIENT MAINTENANCE CONT ~ )

100-51510-290 OTHER CONTRACTUAL SERVICES
1510-310  OFFICE SUPPLIES -

100-51510-311 POSTAGE

G:31 COPY USAGE & PAPER *

SUBSCRIPTIONS & DUES

TIFICATIONS & LICENSES ©

SEMINARS CONF & TRAVEL

100-51510-320 -117.00
100:51510:321.
100-51510-330
400:51510-340
100-51510-341

100.00 %

2,000.00

PRINTING & FORMS 30000 100.00 %
Department: 51510 - HUMAN RESOURCES Total: 120,993.00 120,993.00 6,187.12 15,294.75 105,698.25 87.36 %

Department: 51530 - ASSESSOR
0 ES- REGULAR
OVERTIME REGULAR

HEALTH INSURANCE
 DENTAL INSURANCE
LIFE INSURANCE
HONE/INTERNET/CABL
SOFTWARE MAINTENANCE-CONTR
OTHER CONTRACTUAL SERVIC
TRANSCRIPTION CONTRACTUAL
mOFFlCESUPPUES i
" POSTAGE
0. COPYUSAGE & PAPER
10" ~1530-340 OPERATING SUPPLIES
5303410 0 PRINTING & FORMS 00 0000 - 000 000 T 0000 0.00%
Department 51530 - ASSESSOR Total: 139,323.00 139,323.00 11,247.53 22,455.87 116,867.13 83.88%

Department: 51540 - IT

100 51540 110 SALARIES REGULAR 51 918 00

643.46 1,801.68

_ WAGES - PERM. PT

0: ‘54()»'1“2‘@ . WAGESTEMP./SEAS.

100-51540-150 FICA '5,038.00

100:51540-151 | RETIREMENT (WRS) 4,446.00

100-51540-152 HEALTH INSURANCE 20,802.00 20 /802,00

100:51540:153 - ;.0 DENTALINSURANCE. 0~ 13840000 0 11384000

100-51540-154 LIFE INSURANCE 13.00 " 1300

100:51540:225- 0 PHONE/INTERNET/CABLE i 1:1,540:00 - 4,540.007, -, 89717 0 42383 0 1167 7250 %

100-51540-240 SOFTWARE MAINTENANCE CONTR 61,305.00 61,305.00 7,797.52 10,268.44 51,036.56  83.25%

100-51540-241 ‘ EQUIPMENT MAINTENANCE GONT - .21 2/500.00: .. 2,500.00 L0000 A 50007 ,500.00 10000 %;

100-51540-244 WEBSITE 1,250.00 1,250.00 0.00 0.00 1 250,00 100.00 %

100:51540:290 1 £L 5 OTHER CONTRACTUALSERVICES 11,808100 . 11,808.007 . .. 2,889.33 i :53;379.83° 57183 -352.06%

100-51540-310 OFFICE SUPPLIES 0.00 0.00 0.00 0.00 0.00 %

100-51540-311 POSTAGE S T 0000 0.00 o e 000 o iEE 0000 200000 410,00 %

100-51540-312 COPY USAGE & PAPER 0.00 0.00 0.00 0.00 000 000%

100-51540-320 ' 'SUBSCRIPTIONS & DUES . CULTT,000.00 S T4,0000000 T S 0,000 T S 00007 i+ 2 15000.00° 110000 %

100-51540-321 CERTIFICATIONS & LICENSES 0.00 0.00 0.00 0.00

100-51540-330. e SEMINARS, CONF& TRAVEL * tio 0ot 2 0007007 0 71,000:000 5 e o 0,000 7 150 40000, 00

100-51540-340 OPERATING SUPPLIES 2,660.00 2,660.00 4.99 4,99 2,65501  99.81%

100:51540-34.1 PRINTING & FORMS . 000 0.00 i D000 e Don 2000 0 e0:00- 0 0,00%

100-51540-363 EQUIPMENT MAINT & REPAIRS 0.00 0.00 0.00 0.00 0.00 0.00 %

100:51540-399 ADD'L. SOFTWARE & UPGRADES - ‘ 0.00 0.0 0.00 - %000 0.00" .= 0.00 %
Department: 51540 - (T Total; 180,607.00 180,607.00 13,078.25 69,775.40 110,831.60 61.37 %
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining

~partment: 51600 - CITY HALL
100~ 51600 110 \L . 47,115.00 ‘ -87  5,020.06 42,094.94  89.35%

670.00 100.00 %

1,350.00 100.00 %
525.00  70.00 %
30000 100.00%
27500 100.00%

CcopY USAGE &PAPER
SUBSCRIPTIONS & DUES

SEMINARS, CONF & TRAVEL

OPERATING SUPPLIES

: PRINTING & FORMS
100-5 31600 342 CLEANING & SANITARY SUPPLIES
£t LDG & GRDS MAINT & REP;
100 51600 360 VEHICLE MAINT. & REPAIRS
EGULAR FUEL -

321814  84.69 %

-, 0
448.63 89.73 %

OF'F ROAD FUEL 300.00 300.00 0.00 0.00 300.00 100.60 %

. EQUIPMENT MAINT & REPAIRS | ,400.00 400.0¢ 0
100-51600-381 EMPLOYMENT TESTING 50.00 50.00 0.00 0.00 50.00 100.00 %
Department: 51600 - CITY HALL Total: 169,232.00 169,232.00 8,472.70 16,259.87 152,972.13  90.39 %

Department: 51900 - OTHER GOVERNMENT

100+ 51900 29 : Other General Contractual
100-51900- 339 LOSS

100-51900:397

: MlSCELLANEOUS EXPENSE A Y.L .00+ i . ¢ A ¢
Department 51900 - OTHER GOVERNMENT Total: 8,800.00 8,800.00 -1 078 75 -Z 792 66 11, 592 66 131.73%

Department: 51938 - SICK LEAVE PAYOUT
100-51938-516 EMPLOYEE BENEFITS 0.00 0.00 0.00 0.00 0.00 0.00 %
Department: 51938 - SICK LEAVE PAYOUT Total: 0.00 0.00 0.00 0.00 0.00 0.00 %

Department 51939 WORKER S COMPENSATION

1639:510 © 7 INS- WORKERS COMP o 0 ( ; 8 1,019, ;
Department 51939 WORKER'S COMPENSATION Total: 80 502 00 80,502.00 0.00 19 483 00 61,019.00 75 80 %
Department: 51940 - UNEMPLOYMENT COMPENSATION
100-51940-517 UNEMPLOYMENT 3,000.00 3,000.00 0.00 0.00 3,000.00 100.00 %
Dapartment: 51840 - UNEMPLOYMENT COMPENSATION Total: 3,000.00 3,000.00 0.00 0.00 3,000.00 100.00 %
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

’ fpartment 51941 - SALES TAX

98.66 %

9,700.00 9,569.69

Department 51941 SALES TAXTotaI

Department: 51942 - [LLEGAL ASSESSMENTS
100-51942-397 MISCELLANEQUS EXPENSE 1,200.00 1,200.00 0.00 0.00 1,200.00 100.00 %
Department: 51942 - {LLEGAL ASSESSMENTS Total: 1,200.00 1,200.00 0.00 0.00 1,200.00 100.00%

Department: 51943 - INS - FIRE COMP/COLL BOILER

Department: 5194§ - INS - FIRE, COMP / COLL, éOILER Total: 49,122.00 49,122.00 0.00 47,942. 00 1,180.00 2.40%

Department: 51944 - INS - VEHICLES
100-51944-512 INS - VEHICLES 22,560.00 22,560.00 0.00 21,927.00 633.00 2.81%
Department: 51944 - INS - VEHICLES Total: 22,560.00 22,560.00 0.00 21,927.00 633.00 2.81%

Department: 51945 - PROPERTY & LIABILITY VEHICLE INSURANCE

68,00 . 1 ,
35,768.00 35,768.00 0.00 33,237.00 2,531.00  7.08%

Department: 51945 - PROPERTY & LIABILITY VEHICLE INSUR

Department: 51946 - SIR
100-51946-514 SIR 2,000.00 2,000.00 0.00 0.00 2,000.00 100.00 %
Department: 51946 - SIR Total: 2,000.00 2,000.00 0.00 0.00 2,000.00. 100.00 %

. Department: 51947 - MONIES & SECURITIES INSURANCE MISC

Department. 51947 - MONIES & SECURITIES INSURANCE MISC Tot 1,300.00 1,300.00 0.00 971.00 329.00 25.31%
Department: 51980 - UNCOLLECTABLE ACCOUNTS

100-51980-398 UNCOLLECTABLE ACCOUNTS 0.00 0.00 0.00 0.00 0.00 0.00 %

Department: 51980 - UNCOLLECTABLE ACCOUNTS Total: 0.00 0.00 0.00 0.00 0.00 0.00 %

] Department 52100 POLICE
‘\

_SALARIES - REGUUAR
WAGES REGULAR

OVERTIME - SPECIALPROJECTS '
GES-PERMPT .
OVERTIME - PERM PT

OVERTIME - TE’MP/SEAS
DIFFERENTIAL

ON CALL - 9,200.00 ) . 8,642.86
SURCA 170,725.00 ;
RETIREMENT IWRS) ) 295,148.00 295,148.00 10,827.31

HEALTHINSURANCE "/ " """ 57767500 ' = 577,675.00 37,920004 B
DENTAL INSURANCE 31,015.00 85.79 %
CUFEINSURANCE 0 oo o7 58600 B8 85141%;
ELECTRIC & GAS 16,000.00 16 000.00 90.88 %
 PHONE/INTERNET/CABLE: -~ 0.7 7,/6984100 . . "/6,984.00 81.15%
MOBILE DATA AIR CARDS '10,000.00 10,000.00 94.57 %
SOFTWARE MAINTENANCE CONTR -7 +///: 44,689,007 " ' "44,689100 6,69 ¢

100:52 EQUIPMENT MAINTENANCE CONT 3,020.00 3,020.00

100:52100:242 . JEQUIPMENTRENTAL = = ST 000 e L 0000

100-52100-290 OTHER CONTRACTUAL SERVICES 2,744.00 2,744.00

100:52700:310 ©wrssOFFICE SUPPLIES: - i 1,300.00 -~ 130000

1oo 52100.311 POSTAGE 3,200.00 3,200.00

200-52100- . COPYUSAGE &PAPER S0 1,850,00 71,550.00

100-52100-320 SUBSCRIPTIONS & DUES 2,960.00 2,960.00

160-62100-321 - [CERTIFICATIONS & LICENSES VTR 71410007 5 ot 7140000 00+ - -714.00 100.00
100-52100-324 RECRUITMENT 1,000.00 1,000.00 0.00 0.00 1,000.00 100.00 %
100 52100:330 .5 SEMINARS, CONF & TRAVEL L 15,400.00 15,400.00 © . 79900+ ' . 799.00 . ,14,601.00  94.81%
1 .100-340 OPERATING SUPPLIES 12,000.00 12,000.00 626.52 874.02 11,125.98  92.72%
10u:52100:341 PRINTING & FORMS 1,800.00: - ~1,800.00" . - 72230 7223 727779599 %

AT MM DT L
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Originai Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable} Remaining
100-342 150.00 8.98 141.02 94.01%

10,493.74

11,049.00 11,049.00 94.97 %

1,331 00 95.07 %

"~ 6,000.00

2,000.00

o
89.11%

154,939.87 3,131,893.02

382,643.98

Department: 52100 - POLICE Total 3,514,537.00 3,514, 537.00

Department; 52200 - FIRE

100-52200-110 SALARIES - REGULAR 187,087.00 187, 087 00 7,111.97 19,835.58 167,251.42 89.40 %

11,257.57 34,742.43

46,000.00

RETIREMENT (WRS)
HEALTH INSURANCE +
DENTAL INSURANCE
106:525004154° NSURANCE
100-52200-212 ELEVATORS
107 "9200:221 ics

100-52200-242
100-52200—290j

PTIONS & DUES

100-52200-321 CERTIFICATIONS & ucstss

100:52200:324. . = - RECRUITMENT! - T L

100:52200-330 © SEMINARS, CONF & TRAVEL 5,000.00 5,000.00

100:52. Vi PERATINGSUPPLIES '+ 7,041.00 -7,041.00°

100-52200-341 PRINTING & FORMS 200.00

100:52200:342 ANING & SANITARY SUPPLIES: ' 2,000.00

100-52200-350 BLDG & GRDS MAINT & REPAIRS 1,000.00 1,000.00

100-52200-360 - . VEHICLEMAINT:&REPAIRS © .~ = 700000 ' 7,000.00

100-52200-361 REGULAR FUEL 7,000.00 7,000.00

100:52200-362° " - OFF ROAD FUEL : 2000000 200,00

100-52200-363 EQUIPMENT MAINT & REPAIRS 1,100.00 1,100.00

100-52200-380 " PUBLICEDUCATION™ WL 12,000,000 7 2,000,00

100:52200-381 'EMPLOYMENT TESTING 2,000.00 2,000.00

100-52200:382 .. o UNIFORMS & SAFETY ATTIRES 70 900 .40500,007 ©4,500:00

100-52200-394 ' EMS - SUPPLIES 4,000.00 4,000.00

100-52200-399 " % * ADD'L'SOFTWARE & UPGRADES " i i 50,000 7 =+ /150,00 v’ . .
Department: 52200 - FIRE Total:  1,709,446.00  1,709,446.00 76,939.83 189,969.73 1,519,476.27  85.89%
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
partment: 52210 - HYDRANTS
100-52210-290 OTHER CONTRACTUAL SERVICES 366,651.00 366,651.00 0.00 0.00 366,651.00 100.00 %
Department: 52210 - HYDRANTS Total: 366,651.00 366,651.00 0.00 0.00 366,651.00. 100.00 %

Department 52400 - INSPECTIONS

259,620.00

18,256.18  89.47 %

52,066.52  83.66%

OTHER CONTRACTUAL SERVICES A .‘ § X 19,420.00
. WEIGHTS & MEASURES" ‘ 0
OFFICE SUPPLIES

100.00 %

COPY USAGE & PAPER 584.44

_SUBSCRIPTIONS & DUES
CERTIFICATIONS & ucewsss
 RECRUITMENT. ©
5 NARS, CONF&TR VE
 OPERATING SUPPLIES
PRINTING & FORMS
EHICLE MAINT. & REPAIRS
REGULAR FUEL

ok MPLOYMENTTESTIN ( UPu s )
Department 52400 - INSPECTIONS Total: 407,006.00 407,006.00 17,545.68 45,264.72 361,741.28 88.88 %

CH
97.41 %

1,500.00 1,500.00

Department: 52601 - EMERGENCY GOVERNMENT
100-52601-290 OTHER CONTRACTUAL SERVICES
; 3407 o OPERATINGSUPPLIES.

10,000.00
/1,000.00

Department 52601 EMERGENCY GOVERNMENT Total: 11 000 00 11,000.00 0.00 600.00 10,400.00 94 55 %

Department: 52700 - JAIL
100-52700-290 OTHER CONTRACTUAL SERVICES 200.00 200.00 0.00 0.00 200.00 100.00 %
Department: 52700 - JAIL Total: 200.00 200.00 0.00 0.00 200.00 100,00 %

Department; 53100 - ENGINEERING
) ] 7 SALARIES- REGULAR

# 83,908.00 89 916.68 %
2,409.00 91.90 257.32 2,151.68  89. 32%

100-53100-120 WAGES - REGULAR

( AT OVERTIME“REGULAR | 00007

'100-53100-150 FICA 6,603.00

100:53100:151 “RETIREMENT/(WRS) " " .. 5,826.00 " ,

100-53100-152 HEALTH INSURANCE 19,151.00 19,151.00 1,659.87

100:53300-153 o +DENTALINSURANCE e 37,000 0 2 9187.00 70 102,50 ,

100-53100-154 LIFE INSURANCE o 19.00 19.00 1.58 3.16 15.84

100:53100:-225 =+ - +/PHONE/INTERNET/CABLE . 0 0 9396100 s 2;326.000 0 7 71120 203.87 0 212213

100:53100-240 SOFTWARE MAINTENANCE CONTR 400.00 400.00 0.00 400.00 0.00

100:53100-241 ’ EQUIPMENT MAINTENANCE CONT -+ =+ 400,007 % 1+ 1 400,00 " 7 170.00 1000 400,00 "100.00 %

100-53100-310 OFFICE SUPPLIES 1,300.00 1,300.00 73.56 7356 1,226.44

1100:53100-311 POSTAGE : e 500,007 CB00:007 825 e el 3106 496,75 116935 96

100-53100-317 COPY USAGE & PAPER 650.00 650.00 1.90 400.90 24910  38.32%

100-53100:320 SUBSCRIPTIONS & DUES * © 7 . " * 250,00 . 250.00 " i 122300 © . /22300 ; ' 2700 }10.80%
CERTIFICATIONS & LICENSES 0.00 0.00 0.00 0.00 0.00  0.00%
LEGAL NOTICES 0.00 \ 0.00 00004 T 000 H T 0,000 10000 %
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable} Remaining

0.00

1 100323 GENERAL ADVERTISING
ARS, CONF & TRAVEL
OPERATING SUPPLIES

RINTING & FORMS - ¢
VEHICLE MAINT. & REPAIRS

100 33100 360

éiob-saioo Rl REGULAR FUEL " . , !
100-53100-399 ADD'L SOFTWARE & UPGRADES 550.00 100.00.%
Department: 53100 - ENGINEERING Total; 128,454.00 5,918.43 18,986.51 109,467.49  85.22%
D partment 53310 BOARD OF PUBLIC WORKS

TRANSCRIPTION CONTRACTU, 200. 0,00 | 1 A %
POSTAGE 50.00 50.00 0.00 0.00 50.00 100.00 %
: 3312 PY.USAGE & PAPER" 500.0 . : %
100-53310-322 LEGAL NOTICES 400.00 ) 0.00 0.00 400.00 100.00 %

Department: 53310 - BOARD OF PUBLIC WORKS Total: 2,250.00 2,250.00 82.88 82.88 2,167.12  96.32%

Department: 53311 - STREET v

ALARIES - REGULAR
WAGES - REGULAR 318,568.00 318,568.00 13,297.88 36,898.19 281,669.81  88.42%
ERTIME-REGUIAR = 0:60! 88
WAGES - PERM PT
TIME - PERM PT
WAGES - TEMP/SEAS
 OVERTIME - TEMP/SEAS
IcA
RETIREMENT (WRS)
HEALTH INSURANCE
ENTAL INSURANCE

100-53311.154 ' LIFE INSURANCE

37 Mditen OILER CONTRACTUAL
1o 4311213 HVAC CONTRACTUAL
o IRE CONTRACTUAL

WATER/SEWER/STORM WATER

LEGTRIC & GAS

PHONE/INTERNET/CABLE

' COUNTY HWY DEPT SERVICES
SOFTWARE MAINTENANCE CONTR

EQUIPMENT MAINTENANCE CONT - o
EQUIPMENT RENTAL 11,500.00
“LEASES K R

5.57%
= OKOO%
98.04 %

_g~a3311-~290 ' OTHER CONTRACTUAL SERVICES 16,000.00 16 000.00 98
100:53311:310 - OFFICE SUPPLIES g .00 . 200.00° L 90.01%
100.00 %

53311-311 POSTAGE

" COPY USAGE & PAPER
SUBSCRIPTIONS & DUES
, , L LEGALNOTICES
100-53311-324 RECRUITMENT
100-53311:330 . © " SEMINARS, CONF & TRAVEL :
1oo 53311340 OPERATING SUPPLIES
160:53331-343 7+ £700 PRINTING & FORMS , 19 ,
100-53311-342 CLEANING & SANITARY SUPPLIES 95.49 %
100-53311-350 .+ * BLDG & GRDS MAINT & REPAIRS "~ ' ‘1,800,000 ' - 1500000 = . ; ¢ 1,500.00 100,00 %.
100-53311-360 VEHICLE MAINT. & REPAIRS 5,500.00 5,500.00 1,115.34 4,384.66  79.72%
100-533115361 % 7 -~ REGULAR FUEL a7 20,800:004 7 20,800,004 Zoi3s o 18,786145  90.32%
100-53311-362 OFF ROAD FUEL 5,000.00 5,000.00 666.72 4,333.28  86.67%
100-53311:363 ' EQUIPMENT MAINT & REPAIRS /' 12,000.00 = 12,000.00 " 9724 0 1190276 99.19%
3 SALT & SAND 86,105.00 86,105.00 0.00 86,105.00 100.00 %
TREE & BRUSH MAINTENANCE 2,500.00 2,500.00 0.00 .0 -4 12,500.00. “100.00.%
STREET MAINT & REPAIRS 5,000.00 5,000.00 0.00 5,000.00 100.00 %
10u-53311-381 EMPLOYMENT TESTING . 500.00 +.500.00 120.00 P 500,00 | 100.00%
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable Percent
Totai Budget Total Budget Activity Activity {Unfavorable) Remaining

u IF‘ORMS‘& SAFETY ATTIR 1,000 OO 1,000.00 0.00 15.25 984.75  98.48%

Department 53311 STREET Total: 754, 299 00 754,299.00 35,692.6’8‘ 80,835.36 673,463.64 89.18 %
Department: 53312 - STREET SIGNS & SIGNALS

100:53312:201 ELECTRIC & GAS , 5,800.00 5,800.00 407.80 539220  92.97%
X . [OTHER CONTRACTUAL SERVI( 0. 10,00 .00 : .00
ELECTRICAL CONTRACTUAL - . : . : 800.00
100-53312-373 'STREET SIGNAL MAINT & REPAIRS 1,500.00 1,500.00 0.00 10.00 1,500.00 100.00 %
Department: 53312 - STREET SIGNS & SIGNALS Total: 19,100.00 19,100.00 890.79 890.79 18,209.21 95.34%

Department 53315 - STREET L|GHTS

OTHER CONTRACTUAL SERVICES

200000  2,000.00 2841 107159 98.58%
Department: 53315 - STREET LIGHTS Total: 224,928.00 224,928.00 18,021.57 18,049.98 206,878.02 9198 %

) Department: 53440 - STORM WATER
400:53440-20

, 000
Department 53440 - STORM WATER Total: 0.00

0.00 0.00
Department: 54110.- ANIMAL CONTROL
100-54110-290 OTHER CONTRACTUAL SERVICES 73,691.00 73,691,00 6,140.93 6,140.93 67,550.07 91.67 %
Department: 54110 - ANIMAL CONTROL Total: 73,691.00 73,691.00 6,140.93 6,140.93 67,550.07 91.67%

Department: 55110 - LIBRARY
, 5110° , AUARIES-REGULAR ¢ S 0278191004 5 1:37,819:00 ; 24,855.5
100-55110-124 WAGES - PERM PT 12, 480 00 12,480.00 520.00 1,437.60 11,042.40 88.48 %
) 55110 VERTIME - PERM PT ‘ 0,00; 0 )%
WAGES TEMP/SEAS
ERTIME - TEMP/SEAS

ml:fFE lN:SURANCE” ‘
OILER coN\’;‘ichTUAL[ e T T 635,
HVAC CONTRACTUAL 4,060.00 4,060,00

10-2 . FRECONTRACTUAL = 0 1,24900 = '1,249.00 0005 . 000 49,00 100.00 %

100-55110-220 WATER/SEWER/STORM WATER 2,858.00 2,858.00 83.87 %

400EE110:201 0 EECTRICRIGAS SR 24,4200000 L 244210000 95" 92106 %

100 55110 225 PHONE/INTERNET/CABLE 750.00 750.00

1 (024 7" SOFTWARE MAINTENANCE CONTR 750,000 ks 750,00
EQUIPMENT RENTAL 0.00

055110 1 JOTHER'CONTRACTUALSERVICES = - 1,320,00 -

100—55110-29; TRANSCRIPTION CONTRACTUAL 75.00

160:55330:2970 4+ ELECTRICAL CONTRACTUAL 70 0 - 0 0000+

100-55110-293 PLUMBING CONTRACTUAL 0.00

A00-55190-310, %1 OFFICE SUPPLIES « i i f i S 000

100 5‘31]0 311 POSTAGE 0.00

100: ST COPYUSAGE &PAPER: e i 0000 ,\ 0:00:. 0000, 200
OPERATING SUPPLIES 3,150.00 3,150.00 0.00 3,150.00 .100.00 %
YCLEANING & SANITARY SUPPLIES . 2,100000. .+ 2,100.00 71 06486 0 38768 ) .1,712,32 . 081.54%

50 BLDG & GRDS MAINT & REPAIRS 1,750.00 1,750.00 147.23 147.23 1,602.77 91.59 %

100755110:360 - | VEHICLE MAINT. & REPAIRS = 0.00 S000 000 0000 .t 0.00 - 0.00%

100-55110-363 EQUIPMENT MAINT. & REPAIRS 300.00 300.00 0.00 0.00 300,00 100.00 %
Department: 55110 - LIBRARY Total: 92,499.00 92,499.00 4,873.07 9,528.49 82,970.51 89.70 %

Separtment: 55200 - PARKS ’ v
N 2200-110-. SALARIES - REGULAR 67,744.00 67,744.00 0 2,593.93 @ e 17,263.00 - +60,481.00 89.28 %
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Budget Report

400-55200:125
100-55200-126

100-55200-150

JOO«SSZOO 1537

100 5 ?OO 154

100-35200 330

A00:55200:340

1 200-3432

m, 5200:350°

100-55200- 360

100 55200 361

100 55200-362

100-55200-382

. OVERTIME - PERM PT

- DENTAL INSURANCE .

. FIRE CONTRAGTUAL -

100-55200.311

,100 SSzog‘ 31270 7 0 COPY USAGE & PAPER -

100-85200:821 " © CERTIFICATIONS & LICENSE

WAGES - REGULAR
OVERTIME - REGULA
WAGES - PERM PT

WAGES TEMP/SEAS

ETIREMENT (WRS)
HEALTH INSURANCE

LIFE INSURANCE

WATER/S EWER/STORM WATER
' LECTRIC & GAS
NE/INTERNET/CABLE

‘PLUMBING CONTRACTUAL
OFFICE SUPPLIES '
POSTAGE

SUBSCRIPTIONS & DUES

SEMINARS, CONF & TRAVEL
PERATING SUPPUES
CLEANING & SAN!TARY SUPPLIES

OFF ROAD FUEL
EQUIPMENT MAINT: & REPAIR
TREE & BRUSH MAlNTENANCE
ENMPLOYMENTTESTING ' 70
UNIFORMS & SAFETY ATT|RE

Department: 55200 - PARKS Total;

Department 55300 RECREATION

iod—ssag_@_—_;zg
100-55300-125
100-55300-126
100:55300-127
100 55300-150

100* 5300-151

100 55300-154 :4
100 55300-225

100553 55_390 299_
100-55300:310

. SALARIES - REGULAR

WAGES - REGULAR

7+ OVERTIME-REGULAR "

WAGES - PERM PT

* OVERTIME - PERM PT

WAGES - TEMP/SEAS
OVERTIME - TEMP/SEAS
FICA

- RETIREMENT (WRS)

HEALTH INSURANCE
DENTAL INSURANCE
LIFE INSURANCE

 PHONE/INTERNET/CABLE

SOFTWARE MAINTENANCE CONTR

EQUIPMENT MAINTENANCE CONT "

OTHER CONTRACTUAL SERVICES
OFFICE SUPPLIES

POSTAGE

COPY USAGE & PAPER

Original
Total Budget

Current

Total Budget

For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Period Fiscal Favorable Percent
Activity Activity {Unfavorable) Remaining

8,908.48

" 0.00 0.00 600.00 100.00 %

f«,o.
84.88%

2,90848  96.95%

‘504,35" 730.75 3,269.25 81.73%

1,000.00 1,000.00 87.90 530.96 469.04  46.90%
' 7500 000 "
0.00 0.00 0.00 0.00 0.00  0.00%
346,246.00 346,246.00 15,544.67 37,119.61 209,126.39 89.28 %
| 193,317.00/ . /193,317.00- - 7;402:35 7 20,716:39. - +172,600.617
28,398.00 28,398.00 1,072.22 3,002.22
000 000 000 ¢ 000
0.00 0.00 43.47
000 0,000 £ 10:00¢ ;
68,483.00 68,483.00 1,224.84 2, 538.02
0,000 1000 0000 v 0000 _0.00
22,200.00 22,200.00 694.62 1, 1,916.15 9137 %
* 114,966.00 +14,966.00 L i572003:0 0 1 11,592.85 ¢ 5 89.36%
60,605.00 60,605.00 5,050.42 10,100.85 83.33%
3,376.00. > - +.3,376.00 ¢ F28L37. 0L 562740 83133%
51.00 51,00 4.25 8.50 42,50
173,500.00 43,900.00 134600 7 5 9307.98: 3,592,027
500.00 500.00 0.00 0.00 500.00
000 0:00 000 bl 000 0100,
0.00 0.00 0.00 0.00 0.00
1,100.00 1,100.00 95.05 ... . -95.05 1,004.95 - 91.36 %
3,650.00 3,650.00 56.00 56.00 3,594.00 98.47 %
’3,600.00 3,600.00 189.17 44258 - ©3157.42 8771%

/20020720 014008 PM
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity (Unfavorable} Remaining

82

%

000.00

SUBSCRIPTIONS & DUES 1,000.00

s
100.00 %
%a
100.00 %

3,000.00

3,000.00 3,000.00

A

6,325.00

6,325.00 6,325.00

Department 55300 RECREATION Total: 445,546.00 445,546,00 17,998.60 44,632.47 400,913.53 89.98%

Department: 55420 - AQUATIC CENTER
100-55420-120 WAGES - REGULAR
; : Ui OVERTIMESREGULARY:
1oo 55420-126 WAGES - TEMP/SEAS
100:55420- 127; ' © 1 OVERTIME-TEMP/SEAS -

22,289.00

22, 289 00 848.00 2,374.40

HEALTH INSURANCE
453 ot b “DENTALINSURANCE. ©/
100-55420-154 LIFE INSURANCE

{100:55420-220 © 7 WATER/SEWER/STORM WATER
100 55420- 221 ELECTRIC & GAS
1100:55420:225 " . ... PHONE/INTERNET/CABLE i

100-55420-290 OTHER CONTRACTUALSERVICES
o0l CERTIFICATIONS & LICENSES
SEMINARS, CONF & TRAVEL

LU S OPERATINGSUBPLIES 0
CLEANING & SANITARY SUPPLIES

1 CONCESSIONS SUPPLIES
BLDG & GRDS MAINT & REPAIRS
;;.ﬁ" "3:4,29:.:16_3 St - EQUIPMENT MAINT & REPAIRS. 1,200.007 , 0.0 : 0
‘ Department: 55420 - AQUATIC CENTER Total: 193,028.00 193 028 00 3,895.72 7,979.76 185 048.24 95.87 %

Department: 56600 - URBAN PLANNING

100-56600-290 OTHER CONTRACTUAL SERVICES 0.00 0.00
10/ : {'SUBSCRIPTIONS & DUES: Soasn i 00 0000
Department: 56600 - URBAN PLANNING Total: 0.00 0.00
Department: 56610 - CITY STUDY
100-56610-295 CITY STUDY 37,286.00 37,286.00 0.00 0.00 37,286.00 100.00 %
Department: 56610 - CITY STUDY Total: 37,286.00 37,286.00 0.00 0.00 37,286.00 100.00 %

Department: 56700 - ECONOMIC DEVELOPMENT

100:56700:2907 70 UOTHER CONTRACTUALSERVICES. 7 000 0 3517000 0007 T 00 $13,517.00 100,00 %!

Department 56700 - ECONOMIC DEVELOPMENT Total 13,517.00 13,517.00 0.00 13,517.00 100.00 %

Department: 56900 - PLANNING & ZONING

100-56900-110 SALARIES --REGULAR 67,072.00 67,072.00 2,534.51 7,299.23 59,772.77 89.12 %
10056900120 . WAGES - REGULAR CU0o 0 235120000 (23512007 . 89161 ¢ 1252050 © 20,99150 (89.28%
100-56900-121 OVERTIME - REGULAR 0.00 0.00 0.00 0.00  0.00%
100-56900-124 - WAGES - PERM, P-T. ‘ : SB00/000 Tt 5000000 Tt 0000 .500.00.7.100.00 %
100-56900-126 WAGES - TEMP/SEAS. 0.00 0.00 0.00 0.00 0.00 %
400:56900-150 FICA L 6,968,00 6,968.00: 7 233,937 . 168361 76284139 1790 19%
100-56900-151 RETIREMENT (WRS) 6,114.00 6,114.00 231.27 662.83 5,451.17 89.16 %
100:56900-152 HEALTH INSURANCE 72629600 L 2629600, 2,121.50 1 ' ©74,243.00 1 22,053.00° 83.86%
100-56900-153 DENTAL INSURANCE 1,355.00 1,355.00 120.65 241.30 1,113.70  82.19%
100:56900-154 LIFE INSURANCE : S 800 T 18000 et L0 L e 2060, A T 150407 85,56 %,
100-56900-225 PHONE/INTERNET/CABLE 600.00 600.00 71.12 97.87 502.13  83.69 %
100:56900:240 SOFTWARE MAINTENANCE CONTR Lo 2TA00M00 e s A0000 S s 00004 e C 400,00 T L0000 0,00 %
100-56900-241 EQUIPMENT MAINTENANCE CONT 0.00 0.00 0.00 0.00 0.00 0.00 %
100:56900-290 . OTHERCONTRACTUALSERVICES =~ '000' =~ ' 000 : 000 0000 0.00 " 0.00%
10n-56900-291 TRANSCRIPTION CONTRACTUAL 3,000.00 3,000.00 81.51 81.51 2,918.49 97.28%
1 i800:310 OFFICE SUPPLIES « 850,00 850,00 - 2488 U7 24.84 825:16 ~ 97.08 %
10u-26900-311 POSTAGE 1,000.00 1.000.00 52.55 52.55 947.45 94,75 %
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Budget Report For Fiscal: 2020 Period Ending: 02/29/2020

Variance .
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

600.00 500. 25.78 25.78 57422  95.70 %
149,277.00 129,277.00 7,788.05 17,934.10 131,342.90 87.99%

i00-§5900-361 REGULAR FUEL
Department: 56900 - PLANNING & ZONING Total:

Department: 59200 - TRANSFERS

100-59 :
) Departme;lﬂt: 59200 - TRANSFERS Total: 0.00 0.00 000 0.00 0.00 %;
Expense Total: 10,183,948.00 10,183,948.00 440,145.16 1,196,602.36 8,987,345.64 88.25%

Fund: 100 - GENERAL FUND Surplus (Deficit): 0.00 0.00 -418,555.96 -717,127.64 -717,127.64 0.00 %

Report Surplus (Deficit): 0.00 0.00 -418,555.96 -717,127.64 -717,127.64 0.00%
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Budget Report For Fiscal; 2020 Period Ending: 02/29/2020

Fund Summary

Variance

Original Current Period Fiscal Favorable

Fund Total Budget Total Budget Activity Activity (Unfavorable)
100 - GENERAL FUND 0.00 0.00 -418,555.96 -717,127.64 -717,127.64
Report Surplus (Deficit): 0.00 0.00 -418,555.96 -717,127.64 -717,127.64
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#F-6

CITY OF ONALASKA
RESTRICTED ACCOUNTS
12/31/2019

1. Depreciation Funds

Max 400,000
Annual Deposit Required 20,000
Deposit made in current year Y

Current Balance 12/31/2019 20,000.00

To be used for repairs and replacements to the system.

2. Special Redemption Fund
2/6: next interest due on 2020
8/12: next principal due on 2020

Storm Water

()] 16 X 68,988 = 11,728 ;Balance 12131119
(4] 213 X 80,000 = 53,333 i 65,061
Required X 148,988 = 65,061
] STORM WATER I Total ]
Princ. Interest Princ. Interest
2020 Pmts. 80,000.00 68,988.00 80,000.00 68,988.00
80,000.00 68,988.00 80,000.00 68,988.00
3. Reserve Requirement - e
"Reserve Requirement” means an amount equal to the least of: Note: Per discussion with Brad at
(a) 10% of stated principal amount of 2019 bonds R.W. Baird, reserve requirements

should only be calcutated once - at
the beginning of the bond.. It does
not get recalculated annually.

(b) maximum annual debt service on the

2019 bonds.
(c) 125% of average annual debt service on the
2019 bonds.
STORM WATER
Requirement (a) 221,500
Requirement (b)
2019 Bonds 154,063 Year 2038 (using 4-9-19 formula verification)
Requirement (c)
- 125% of average annual debt service remaining: 189,065
2019 Bonds
Reserve balance on 12/31/19 154,063
S (eBs0-11512)"
2019
STORM WATER remaining debt service 3,025.464 x1.25 = 189,065
remaining # of years 20.00278

S:\Finance\EOQY Restricted Accts. W-S-SWiRestricted Accounts Revised -Storm 02/27/2020


jmarcon
Highlight


FORMULA VERIFICATION

City of Onalaska (Aa3)
Storm Water System Revenue Bonds - FINAL
BQ; Callable 5/1/2027 or Any Date Thereafter
Refunded NAN Principal Deem Designated to 2018

Component  Formula Value

COl 15,000 15,000.00

COI 13,000 13,000.00

COI 7,300 7,300.00

COI 4000 4,000.00

COI 325 325.00

COI 1% of Par Amount / 360 61.53

COIl 1.1% of Par Amount 24,365.00
DSRF 10% of aggregate Par Amount 221,500.00 —~ 74
DSRF Maximum annual aggregate Debt Service 154,062.50 —
DSRF 125% of average annual aggregate aﬁyste(’i, De 189,065.22 — C—

DSRF RSOSSN SRS

Apr9,2019 [1:57 am Prepared by Robert W. Baird & Co. (TIW) (Storm Revenue Bonds:FINAL-STORM) Page 9
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RESOLUTION NO. 18-2020
A RESOLUTION AUTHORIZING ONGOING HIRING FOR BUDGETED CITY POSITIONS
WHEREAS, the City of Onalaska has a diverse and growing workforce; and
WHEREAS, the City of Onalaska recognizes that employee vacancies disrupt the flow of work,
create additional tasks, and that it is beneficial to both City staff and residents for vacancies to be

filled in in an efficient and expeditious manner; and

WHEREAS, past practice has been to require committee and Common Council approval to fill
vacancies even where positions may be existing and budgeted; and

WHEREAS, the requirement to seek approval to fill these vacancies creates delays and
reduces the level of service offered to the public; and

WHEREAS, City staff recognizes the importance of keeping City officials routinely informed of
personnel matters and can do so in a monthly report.

NOW, THEREFORE, BE IT RESOLVED that where no major changes to the essential job
functions and pay grade exist and where the position has been budgeted and funded, City staff shall
be authorized to fill such vacancies as needed and that a monthly report shall be provided related to
vacancies and hiring within the City at the monthly Finance and Personnel Committee meeting.

Dated this ___ day of March, 2020.

CITY OF ONALASKA

BY:

Kim Smith, Mayor

Caroline Burmaster, City Clerk
Passed:
Approved:
Published:
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CITY OF ONALASKA - Seminar and Travel Request Form

FOR EMPLOYEES ONLY # P - 9
Please direct questions about this form to kisensee@onalaskawi.gov
| EMPLOYEE INFORMATION | | TRAVEL REQUEST |
Employee Name Corey Yonkovich [ Travel within Wi Out of State Travel

0 Travel to MN [0  Travel at No Expense
Department Fire Department
Business Purpose 02 01 - Training REQUESTS FOR PAYMENTS
02 - Conference Attendance Registration Expenses d Prepay
03 - Speech or Presentation Pay To
04 - Site Visit Address
05 - Other City State / ZIP
Name of Seminar FDIC Amount
Date(s) of Seminar 04/23/2020-04/24/2020 Issue Check Paid with Visa Will Bill
Departure Date  4/22/20 Return Date 4/24/20 | O O
Destination Indianapolis, IN Lodging Expenses Prepay
(city, state) Pay To
Address
| AUTHORIZED ESTIMATED COSTS | City State / ZIP
Registration $60.00 Amount Conf. #
Lodging (total) $359.19 Issue Check Paid with Visa will Bill
$179.60  cost per night O J O
Airfare 0 Airfare Expenses 0 Prepay
City Vehicle Yes No 1 Pay To
Personal Vehicle miles $0.00 Address
e e atasle rate per mile City State / ZIP
Other Amount
Meals (total) Issue Check Paid with Visa Will Bill
$56.00  perdiem O ] O
- Other Expenses (meals, parking, etc.) ] Prepay
TOTAL Estimated Cost $419.19 Pay To
Address
i SOURCE OF FUNDS B City State / ZIP
Please list account numbers in the order you want them to be Amount
charged. Approval from Department Head required. Issue Check Paid with Visa Wwill Bill
0 | Ll
Account Authorized Signature Remarks REQUEST FOR ADVANCE
100-52200-330 [0 Travel Advance
Pay To
Amount

| TRAVELER'S SIGNATURE

SUPERVISOR/DEPARTMENT HEAD'S SICNATURE |

If any unpaid balances are owed by me to the City as a result of
this trip for more than 30 days after completion of trip, I authorize

I have examined this authorization and certify that it is just and reasona

the City to withhold the balance due from funds owed to me. Are these expenses in your budget? Yes No [
< .

A 2[26]eo
d ! k Date !

[ Original to Deputy Finance
O Agenda Attached*

O Copy to HR (Out of State)
O Other

*If an agenda is not available, submit a one paragraph description of the
seminar, or travel request, including benefit to you and the City.

APPROVAL ROUTING
Routed for approval to: DATE
O Supervisor
O F&P
O Common Council
3 Other

updated 2/17/20
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2/25/2020 Event Schedule - FDIC International - The Best Firefighter Convention of 2020

FDSC

INTERNATIONAL

April 20-25 2020 | Indianapolis, IN
Indianapolis Convention Center
& Lucas Oil Stadium

Q © v f

EVENT SCHEDULE

Sunday, April 19, 2020

3:00 PM - 7:00 PM Registration Open, Indiana Convention Center

Monday, April 20, 2020

6:00 AM - 5:00 PM Registration, Indiana Convention Center

6:30 AM Hands-on Training (H.O.T.) Evolutions Bus Loading,
Indiana Convention Center - Wabash W Lobby

8:00 AM - 5:00 PM Hands-on Training (H.O.T.)) Evolutions

8:00 AM - 5:30 PM Pre-Conference Workshops, Indiana Convention Center

12:00 PM Hands-on Training (H.O.T.) Evolutions Bus Loading,

Indiana Convention Center - Wabash W Lobby

Tuesday, April 21, 2020

hitps:/mwww.fdic.com/eventi-information/event-schedule 1/4




212012020 Event Schedule - FDIC International - The Best Firefighter Convention of 2020

6:00 AM - 5:00 PM
6:30 AM

8:00 AM - 5:00 PM
8:00 AM - 5:30 PM

12:00 PM

Registration, Indiana Convention Center

Hands-on Training (H.O.T.) Evolutions Bus Loading,
Indiana Convention Center - Wabash W Lobby

Hands-on Training (H.O.T.) Evolutions
Pre-Conference Workshops, Indiana Convention Center

Hands-on Training (H.O.T.) Evolutions Bus Loading,
Indiana Convention Center - Wabash W Lobby

Wednesday, April 22, 2020

7:00 AM - 6:00 PM

8:00 AM - 10:00 AM

10:30 AM - 7:15 PM

Registration, Indiana Convention Center and Lucas Oil
Stadium

Opening Ceremony, Part 1, Indiana Convention Center -
Sagamore Ballroom

Classroom Sessions, Indiana Convention Center and
Lucas Oil Stadium

Thursday, April 23, 2020

7:30 AM - 5:00 PM

8:00 AM - 10:00 AM

10:30 AM - 5:15 PM

11:.00 AM - 5:30 PM

12:00 PM - 5:30 PM

Registration, Indiana Convention Center and Lucas Oil
Stadium

Opening Ceremony, Part 2, Indiana Convention Center -
Sagamore Ballroom

Classroom Sessions, Indiana Convention Center and
Lucas Oil Stadium
Exhibit Hall Open, Lucas Qil Stadium/Connector

Exhibit Hall Open, Indiana Convention Center and
Qutdoor Exhibits & Demo Area

Friday, April 24, 2020

8:00 AM - 5:00 PM

8:30 AM - 12:15 PM

9:00 AM - 5:00 PM
10:00 AM - 5:00 PM

https:/iwww.fdic.com/event-information/event-schedule

Registration, Indiana Convention Center and Lucas Oil
Stadium

Classroom Sessions, Indiana Convention Center and
Lucas Oil Stadium

Exhibit Hall Open, Lucas O Stadium/Connector

Exhibit Hall Open, Indiana Convention Center and

2/4



# EVENTINFO  ATTEND  EXHIBIT
INTERNATIONAL

HANDS-ON TRAINING (H.O.T.) EVOLUTIONS WITH FULL
CONFERENCE

Includes Opening Ceremonies, 3-days of Exhibit Hall Access and
Classroom Sessions. Access to register for Hands-on Tralning (H.O.T.} $ $*
Evolutions and Pre-Conference Workshops.

*Pricing DOES NOT include additional costs for each individual
Hands-on Training (H.O.T) Evolutions ond Pre-Conference
Workshiops; see pricing information below.

HANDS-ON TRAINING (H.0.T.) EVOLUTIONS & PRE-CONFERENCE

WORKSHOPS ONLY

includes 3-days of Exhibit Hall Access, Access to register for Hands-

on Training (H.O.T.} Evolutions and Pre-Conference Workshops. DOES $ $*
NOT INCLUDE CLASSROOM SESSIONS,

*Pricing DOES NOT include additional costs for each individual
Hands-on Training {H.OT.) Evolutions and Pre-Conference
Workshops, see pricing information below.

INDIVIDUAL FULL CONFERENCE

Includes Opening Ceremontes, 3-days of Exhibit Hall Access and 3- -
days of Classroom Sessions

ONE-DAY CONFERENCE
Includes Opening Ceremonies, 3-days of Exhibit Hall Access and 1+ -
day of Classroom Sessions

EXHIBITS PACKAGE
includes 3-days of Exhibit Hall Access ONLY

CONFERENCE  TRAVEL

GET READY FOR 2020!

X X $620*

X $315*

X X $620

X X $380

X $60

$695*

$370*

$695
$430

$75



Hoeft, Stacx

From: STACY HOEFT <shoeft4@hotmail.com>

Sent: Tuesday, February 25, 2020 2:57 PM

To: Hoeft, Stacy

Subject: Fwd: O Thanks! Your booking is confirmed at Comfort Inn Indianapolis South I-65

Sent from my iPhone

Begin forwarded message:

From: Comfort Inn Indianapolis South I-65 <customer.service@booking.com>

Date: February 25, 2020 at 2:55:23 PM CST
To: "shoeft4@hotmail.com" <shoeft4@hotmail.com>
Subject: O Thanks! Your booking is confirmed at Comfort Inn Indianapolis South 1-65

Reply-To: "Comfort Inn Indianapolis South I-65" <cs-noreply@booking.com>

Booking

Confirmation Number: 2387239763

PIN:code: 8184

Thanks, Jarod!

~ Your booking in Indianapolis is confirmed.
v" Comfort Inn Indianapolis South I-65 is expecting you on April 22
v Your payment will be handled by Comfort Inn Indianapolis South I-65. The "Payment" section

below has more details

¥ You can cancel for FREE until April 20, 2020 11:59 PM [Indianapolis].

Modify your booking l

Comfort Inn Indianapolis South [-65 Wl susiness trip

Manage your booking in the app

3514 South Keystone Ave, Indianapolis, IN 46227, United States of America

Phone: +1 317-788-3100
Email property




@

CARSON HEIG

Your reservation
You booked for
Check-in
Check-out

Prepayment

Cancellation cost

S

Map data @2020

Get the print version

2 nights, 1 room Change

4 adults
Wednesday, April 22, 2020 (from 3:00 PM)
Friday, April 24, 2020 (until 11:00 AM)

You don't have to pre-pay, but the property might take a
deposit from the card you booked with. This is a routine

procedure to verify the card is valid and hasn't been lost or
stolen. The charge is temporary and will be returned to you in

1 Queen Room with Two Queen Beds - Non-Smoking

7 % TAX is included.

10 % City tax is included.

Total Price

full.
Until April 20, 2020 11:59 PM [Indianapolis]: $0
From April 21, 2020 12:00 AM [Indianapolis]: $109
Cancel your booking ]
$359.19

©We Price Match

You'll pay when you stay at Comfort Inn Indianapolis South I-65

Please note: additional supplements (e.g. extra bed) are not added to this total.
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CITY OF ONALASKA Grade 6/7
Position: Community Risk Reduction and Outreach Specialist Department: Fire Department
Location: Fire Department Supervisor:  Fire Chief
Page: 1 of3 Classification: Part-Time

Approved by Finance & Personnel Committee:
Approved by Council:

Under the general direction of the Fire Chief, an employee in this position will be responsible for writing,
developing and presenting a wide variety of community education programs to increase emergency
preparedness and reduce community risk. Community education programs include: community risk
assessments to identify at-risk populations, fire safety curriculum for schools, fire station tours,
emergency preparedness, car seat inspections, fire extinguisher training, citizen CPR classes, youth fire
setter classes, coordinating the Citizen's Academy and the Community Emergency Response Team
(CERT). Employees in this position may conduct fire and life safety inspections, work on special
outreach projects, help disseminate information to the media and public, as well as through the emergency
communication notification platform and social media. An employee serving in this position is selected
by the Fire Chief with the approval of the Police and Fire Commission.

ESSENTIAL JOB FUNCTIONS: Any one position may not include all the duties listed, nor do the
examples listed in their relative order of importance include all the duties that may be found in positions
of the like. Other duties may be required and assigned.

A. Assists Fire Administration in implementing the department’s community risk reduction and outreach
plan; may assist in community risk reduction and outreach budget preparation.

B. Prepares learning objectives, lesson plans, and training materials for community education programs
assigned.

C. Presents, directs, or delegates public education and safety programs to schools, civic, and senior
groups, businesses, neighborhood associations, and other associations as requested.

D. Identifies, develops, maintains, and ensures availability of updated handout material and publications
for presentations.

E. Provides information to Human Resources department regarding activities and special events for

inclusion in internal publications.

F. Prepares and presents public service announcements or news releases for use in educating the public
regarding public safety, seasonal safety, and related topics; may assist putting information on City
website.

G. Maintains records and files of all public activities to include occupancy group, number attended, type
of presentation, materials presented, and details of each group trained.

H. Maintains audio-visual and other related equipment needed for public safety presentations.

I. Identifies, develops, and fosters relationships with organizations, associations, and community leaders
that can assist in providing access and funding to advance community risk reduction.

J.  Conducts and documents fire and life safety inspections in accordance to codes and ordinances.

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependency of operations is recognized, and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduted or requested.

B. May attend trainings or fire and EMS calls for photo and public education opportunities.

C. Performs other duties as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE SKILLS AND ABILITIES):
A. Knowledge and experience in facilitating public education and creating innovative ways of presenting
lessons to diverse audiences including children, adults, seniors, and those with disabilities.
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CITY OF ONALASKA

Position:  Community Risk Reduction and Outreach Specialist Department: Fire Department
Location: Fire Department Supervisor:  Fire Chief
Page: 2 of3 Classification: Part-Time

Approved by Finance & Personnel Committee:
Approved by Council:

B. Ability to deal with the public in an effective and professional manner, protecting individual's rights
and human dignity.

C. Excellent communication and public speaking skills, able to clearly express ideas, both orally and in

writing.

Ability to work independently of direct supervision in an effective and efficient manner.

Strong interpersonal skills.

Possess efficient organizational and time management skills.

Possess efficient Microsoft Word, Excel, Access, and Power Point; and Firehouse computer skills.

Ability to accept and follow direction, as well as work within the chain of command.

Ability to exhibit good judgment in resolving conflicts among individuals and groups internal and

external to the organization,

Ability to demonstrate and exemplify personal characteristics of professionalism; ability to be held to

a higher standard than that of the general public.

Ability to manage multiple projects and programs at any given time in a fast-paced environment.

Ability to maintain positive relationships internally and externally of the department.

Knowledge of how to use departmental apparatus/equipment; first aid equipment; and other related

fire and EMS related apparatus/equipment.

Compliance with the City of Onalaska and the Onalaska Fire Department policies and procedures as well

as related State and Federal regulations and industry standards.

Ability to maintain a professional demeanor; calmly approach and solve problems under stressful

circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of

time; and be flexible.

TEQTmyY

et

o 7z 2rrR

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A. Degree in fire science, communications, education, and/or marketing preferred or equivalent
combination of education and experience.

Basic First Aid /CPR required; CPR instructor certification preferred and/or to be obtained within one
year.

Experience in fire service and EMT service preferred.

Experience in public education, code enforcement, and/or instruction preferred.

Valid Driver’s License in good standing.

w

moo

PHYSICAL REQUIREMENTS:

The work environment characteristics described herein are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

A. Manual Dexterity: While performing the duties of this job, the employee is regularly required to
coordinate hands, eyes, feet and limbs in performing skilled and semi-skilled movements such as
operation of fire and EMT equipment, computer keyboard, radio, GPS system, telephone, and office
equipment.

B. Physical Effort: The employee is frequently required to exert light to medium physical effort in
sedentary and light to medium work involving lifting, carrying, pushing, walking, standing,
reaching with hands and arms, climbing, balancing, walking, running, stooping, kneeling or
crouching. The employee must consistently lift and/or move 0 to 25 pounds and occasionally lift
and/or move 25 pounds or greater. Specific vision abilities required include close and distant
vision, the ability to adjust focus and the ability to see color.




CITY OF ONALASKA

Position: Community Risk Reduction and Outreach Specialist Department: Fire Department
Location: Fire Department Supervisor:  Fire Chief
Page: 3 of3 Classification: Part-Time

Approved by Finance & Personnel Committee:
Approved by Council:

C. Working Conditions: The noise level in the work environment is moderately quiet to moderately
loud. The work environment is normally indoors with controlled climate conditions.
Occasionally the employee is required to be outdoors for periods of time and therefore subject to
varying weather conditions, for purposes of accomplishing the essential functions of the job.

Percent of 8 Hour Day:

67-100% | 34-66% 6—-33% 0-5%
Consistently | Frequently | Occasionally Rarely

Sedentary - 0 — 10# max .

Light - freq. to 10#-20#max .

Medium - freq. to 25#-50# max ¢

Heavy - freq. to 50#-100# max ¢
Very Heavy - freq. 100+# ¢

Signature of Employee Date

Signature of Employer Date
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CITY OF ONALASKA PT Gradel0
Position: Office Clerical Support —~ Part Time Department:  Planning, Zoning, & Inspection
Location: City Hall Supervisor: Planning Manager
Page: 1 of2 Classification: Hourly Non-Exempt

Approved by F & P Committee:
Approved by Council:

Under the general supervision of the Planning Manager, an employee is this class performs a variety of clerical
work of moderate complexity and variety. Work is performed according to established guidelines and the verbal
and written instructions of an immediate supervisor. Work is reviewed for accuracy and adherence to established
procedure by the supervising authority. Clerical support is provided to all Planning, Zoning, and Inspection
Department Staff.

ESSENTIAL JOB FUNCTIONS: Any one position may not include all the duties listed, nor do the examples
listed in their relative order of importance include all the duties that may be found in positions of the like. Other
duties may be required and assigned.

A.

Performs clerical duties which may include, but not limited to: the preparation of letters, memos, reports,
proposals, typing, filing, sorting, copying and scanning of documents, sorting and distribution of mail,
answering telephones, collecting and processing permit applications, and any other clerical activities.

Assists in coordinating requests for inspections, minutes, forms and documents necessary for the orderly
conveyance of information for the department head, staff and the general public.

Assists in computer data entry recording inspections completed in the field and opening/closing permits.
Ensures all materials are maintained in department files based on records received from inspectors, planning
department and other department heads; maintains, files, scans, and archives planning and inspection-related
materials (permits, plans, etc.) in a timely manner.

Provides high level customer service to both internal and external customers and attempts to dispose of issues
and matters directly when possible; provides information as requested and directs/sets appointments as needed
for matters of inspection, planning, and zoning to the appropriate staff member or department head.

Maintains confidentiality in all matters relating to correspondence, meetings, phone calls, and/or general
conversation.

Operates various office machines not limited to copy machines, printers, fax machines, multi-line phone,
calculator, scanners, personal computers as required of the position.

RELATED JOB FUNCTIONS:

A.

B.

C.

Assists in recording and maintaining files and completes computer data entry in the inspection recording
system to ensure accurate building permit records.

Contributes to a cooperative working effort by demonstrating a willingness to perform other job-related work,
as needed or requested. The interdependency of operations is recognized and the abilities and skills exist to do
other work as needed or requested. Assistance is given to others and special projects completed as scheduled or
requested. This is a recognized and accepted part of being a member of the office support staff.

Other duties as requested or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A.

mUO0

Excellent general office skills, including word processing, spreadsheets, and data entry; ability to pay attention
to detail including proofreading documents; ability to multi-task and prioritize work with a minimum of
supervision.

Excellent customer service, interpersonal and communication skills; ability to communicate effectively with
both oral and written communication.

Excellent organizational skills; ability to maintain files and prepare reports from associated information.
Knowledge of or ability to learn building permitting process and municipal zoning principles and ordinances.
Knowledge of or ability to learn to understand and read maps, site plans, legal descriptions, blueprints, utility,
and basic construction; ability to read and understand legal documents.
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Must possess the ability to advise and provide interpretation to others how to apply policies, procedures and
standards to specific situations.

Ability to work in a team and collaborate with a variety of personalities.

Ability to maintain confidentiality.

Ability to follow directions and work on multiple tasks; ability to work in a fast-paced environment.

Ability to maintain a professional demeanor; problem-solve under stressful circumstances; concentrate for
extended periods of time and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A.
B.

C.
b.

High School diploma or equivalent required.

Associates degree in Business, or Office Assistant or related program and two (2) to four (4) years’ experience
in an office setting, or equivalent combination of education and experience.

Experience in customer service.

Excellent skills in Microsoft Office products and other related computer programs.

PHYSICAL REQUIREMENTS:

The work environment characteristics described herein are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

A. Manual Dexterity: While performing the duties of this job, the employee is regularly required to coordinate
hands, eyes, feet and limbs in performing semi-skilled movements such as operation of a computer keyboard,
telephone, calculator and office equipment.

B. Physical Effort: The employee is occasionally required to exert light to medium physical effort in sedentary
and light to medium work involving lifting, carrying, pushing, walking, standing, reaching with hands and
arms, climbing, balancing, stooping, kneeling or crouching. The employee must occasionally lift and/or move
twenty-five (25) pounds. Specific vision abilities required include close and distant vision and the ability to
adjust focus.

C. Working Conditions: The noise level in the work environment is moderately quiet. The work environment is
normally indoors with controlled climate conditions. Occasionally the employee may be required to be
outdoors for a short period of time, and therefore subject to varying weather conditions, for purposes of
accomplishing the essential functions of this job.

Percent of 8 Hour Day
67— 100 34— 66 6-33 0-5
Consistent Frequent Occasionally Rarely
Sedentary 0 — 10# max o
| Light Freq. to 10# -20#max o

Medium Freq. to 25$-50# max et

Heavy Freq. to 50#-100# max b

Very Heavy Freq. over 50+# - 100-++# max d

Signature of Employee Date

Signature of Employer Date
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EST. 1851

Date: 2/26/2020
To: Common Council and Finance & Personnel Committee
From: Katie Aspenson, Planning Manager

Re:  Inspection Department — New Part-Time Office Assistant Position

The City’s Inspection Department is anticipated to experience retirements of key staff in late spring
— early summer 2020. In order to best prepare for a transfer of knowledge of the Inspection
Department procedures and activities, I propose that the City hire a part-time employee “Office /
Clerical” position in order to facilitate as smooth adjustment period as possible.

The 2020 Budget for the Inspection Department assumes full-time employment for three (3)
inspectors, one (1) clerical/office position, and the use of General Engineering Company (GEC) to
perform residential inspections on behalf of the City. With the anticipated retirements, the City will
have available funds which could act as the funding source for a new part-time employee “Office /
Clerical” position. Once all retirements are in place, I would ask to allow this part-time position to
become a full-time, hourly non-exempt position.

While the City considers options for the replacement of an inspector, I propose that GEC step in to
complete permit inspections on an as-needed basis.
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