


SHORT TERM RENTALS:

[bookmark: _GoBack]Many who offer short-term rentals (craigslist, Airbnb, VRBO, etc.) may not be aware of the licensing requirements involved. You are required to obtain a hotel/motel license from the Onalaska City Clerk. 

HOW TO GET LICENSED:
Feel free to call the City Clerk’s office and City Planning office to discuss licensing/zoning requirements. 

1. Zoning: 
a. Zoning: Tourist homes (short-term rentals) are outright permitted in B-1, B-2 & M-1 Districts, if your property is zoned R-1, R-2, R-160, R-4 or Transitional-Commercial you will need to apply for and obtain a conditional use permit to operate a short-term rental. Information on Conditional Use Permits is available on the City of Onalaska Website, under Departments, Planning/Zoning and then clicking Applications and Schedules. Questions regarding your properties requirements may be directed to Katie Aspenson, at 608-781-9590. 
2. License/Room Tax:
a. License: Short-term rentals are required to obtain a hotel/motel license under City of Onalaska Ordinance Sec. 7-5-4. The cost of an annual permit is $25 and is valid for one year, beginning on July 1st and expiring on June 30th of the following year. The application for the hotel/motel license is available on the City of Onalaska website.  On the website under departments go to City Clerk, then scroll over to the right hand drop down and click on Licensing and then click on Hotel/Motel Licensing. 
b. Room Tax: Owners of short-term rentals are required to collect room tax at a rate of 8% of the gross receipt from such retail furnishings of rooms or lodgings. See the City Clerk for a room tax certificate. Room tax imposed for each calendar month is due and payable on the last day of the month next succeeding the calendar month for which it was imposed. I encourage you to call and set up a time to discuss the reporting requirements for Room Tax with the City Clerk and City Finance Department. Questions regarding room tax may be directed to Caroline Burmaster, at 608-781-9530 ext. 202.
3.  State of Wisconsin-Department of Revenue: More information regarding room tax and State of Wisconsin and local municipalities ability to govern short-term lodging is available at the following link: https://www.revenue.wi.gov/Pages/TaxPro/Homeowners-and-Individuals-Providing-Short-Term-Lodging.aspx
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